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HKEX GUIDANCE LETTER 
HKEX-GL79-14 (September 2014) (Last updated in May 2023) Effective for CIS 
applications made on or after 10 November 2014 

 

Subject Guidance on Documentary Requirements and Administrative 
Matters for Collective Investment Schemes (“CIS”) Applications 

Listing Rules and 
Regulations 

Chapter 20 of Main Board Rules 

Author IPO Vetting Department & LIR Department 

 
Important note: This letter does not override the Listing Rules and is not a substitute for 
advice from qualified professional advisers. If there is any conflict or inconsistency between 
this letter and the Listing Rules, the Listing Rules prevail. You may consult the Listing Division 
on a confidential basis for an interpretation of the Listing Rules or this letter. 

 
 

1. Purpose 
 
1.1 This letter provides guidance on the documentary requirements and administrative 

matters effective from 10 November 2014 for: 
 

(a) new listing applicants of Collective Investment Scheme (“CIS Applicants”); and 
 

(b) listed CIS issuers (“Listed CIS Issuers”). 
 
1.2 This letter also provides guidance to CIS Applicants who are applying to the Exchange 

to list interests in CIS constituted in the form of an entity incorporated outside of Hong 
Kong, or a trust organised under any law other than Hong Kong law or other contractual 
form the terms and conditions of which are governed by any law other than Hong Kong 
law (“applications involving foreign elements”) (see paragraphs 4.11 to 4.12). 
(Added in June 2016) 

 
 

2. Regulatory Overview 
 
2.1 The Securities and Futures Commission (“SFC”) is the primary regulator for authorised 

CIS listed under Chapter 20 of the Listing Rules including authorisation of CIS and their 
offering documents in accordance with the requirements of the applicable laws and 
regulations from time to time. The SFC is also the authority for monitoring compliance 
with these authorisation conditions and applicable SFC requirements. 

 
2.2 The Exchange’s role in CIS regulation is primarily to maintain a fair, orderly and efficient 

market in the trading of CIS in accordance with the Listing Rules and the applicable 
trading rules of the Exchange. 
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3. Amendments to the Listing Rules Effective from 10 November 2014 
 
3.1 The Exchange amended the relevant Main Board Listing Rules (“Rules”), namely 

Chapter 20 and Appendix 5, to streamline the documentary requirements and 
administrative matters for CIS listing applications on 12 September 2014. These 
amendments take effect for listing applications submitted on and after 10 November 
2014. 

 
3.2 The amended Rule 20.06 sets out the requirement to appoint a listing agent for CIS 

Applicants. The amended Rules 20.14, 20.16 and 20.17 set out the documentary 
requirements for CIS Applicants. 

 

3.3 The amended Rule 20.15 sets out the documentary requirements for close-ended Listed 
CIS Issuers regarding applications for the listing of additional interests. 

 
 

4. Guidance For CIS Applicants 
 

Appointment of a Listing Agent and other intermediaries (Updated in August 2022) 
 
4.1 A CIS Applicant must appoint an agent for the listing of interests in any CIS (Rule 20.06). 

 
4.2 The listing agent must demonstrate that it has the relevant experience in handling a CIS 

listing application. Except for circumstances mentioned in paragraph 4.3 below, the CIS 
Operator, or other suitably qualified persons (for example, lawyers or financial advisers) 
with the relevant experience and who are authorised by the CIS Operator to handle the 
authorisation and listing process are normally acceptable to the Exchange to act as a 
listing agent1 (Note 1 to Rule 20.06). (Updated in November 2014) 

 

4.3 Where there is an initial public offering of CIS interests (“IPO”) by the CIS Applicant,  or 
in other circumstances as the Exchange or the SFC may otherwise determine, the 
Exchange will require a listing agent to have all the necessary licences and qualifications 
to oversee the management of the matters in Rule 20.06(2)(a) to (e) (Note 2 to Rule 
20.06). Accordingly, where the new CIS applicant is a REIT2 or where the Exchange or 
the SFC may otherwise require, the listing agent must have the requisite licences and 
qualifications to act as a sponsor. 

 

4.3 A Under Rule 20.23A, in the case of offerings involving bookbuilding activities (as defined 
under the Code of Conduct for Persons Licensed by or Registered with the Securities 
and Futures Commission) of interests in a REIT by a new REIT listing applicant or an 
existing authorised REIT, Chapter 3A and the other relevant Rule provisions relating  to 
sponsor-overall coordinator, overall coordinator and other capital market intermediaries 
shall apply. A CIS Applicant involved in such an offering must therefore also appoint at 
least one sponsor-overall coordinator in compliance with Rule 3A.43; and where a CIS 
Applicant appoints any other overall coordinator or capital market 

 

1 The qualification required of the listing agent depends on the nature of the work it undertakes which may 
require appropriate licences under the Securities and Futures Ordinance. 

2 Means Real Estate Investment Trusts. According to the Code on Real Estate Investment Trusts, the listing 
agent for a REIT applicant is in effect assuming the responsibilities of, and discharging a function no 
different from, the sponsor of an initial public offering. 
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intermediary, the relevant requirements under Chapter 3A of the Rules shall also apply. 
(Updated in August 2022) 

 

Publication of Application Proof and PHIP of some CIS Applicants 
 
4.4 Where a CIS Applicant’s listing agent is required to discharge the functions equivalent 

to those of a sponsor (whether or not the application involves an IPO, see paragraph 
4.3  above), it is required to publish an Application Proof and a Post Hearing 
Information Pack (“PHIP”) in accordance with Rules 20.25 and 20.26 respectively. 

 

Application Process and Streamlined Documentary Requirements 
 
4.5 We have eliminated the requirement that a CIS listing application must be submitted not 

less than 10 clear business days prior to the issue of an in-principle approval letter 
(“AIP”) to allow CIS Applicants more flexibility when designing their timetable. To 
facilitate CIS Applicants and their listing agents in preparing information required for a 
new listing application, we have set out in Attachment 1 some administrative matters 
and the documents required to be submitted to us at different stages of the application 
process. An AIP should be issued within five clear business days if all documentation is 
in order and there are no material comments. 

 
4.6 The application process has been streamlined to require the majority of the documents 

to be submitted together with the listing application (i.e. Form 5A2 in Appendix 5 of the 
Rules). We have also reduced the number of copies of relevant documents to be submitted. 
Please see Attachment 2 for details of amendments. 

 
4.7 We will send comments to the listing agent by email. 

 
4.8 Following acceptance of a new listing application, we will issue a letter to notify the CIS 

Applicant of the stock code allocation arrangements. The drawing of the stock code can 
take place prior to the issue of the AIP and a confirmation of the stock code will be issued 
when we issue the AIP for efficiency. 

 
4.9 Where there is an IPO of CIS interests and the CIS Applicant and its listing agent 

outsource the process of reviewing the IPO application forms for subscription of CIS 
interests to a third party service provider (e.g. a share registrar), the CIS Applicant and 
its listing agent must discuss with the service provider the reasonable steps that are 
needed to identify and reject multiple or suspected multiple applications. Outsourcing to 
a third party service provider would not exonerate the CIS Applicant or the listing agent 
from their responsibilities to identify and reject multiple or suspected multiple 
applications. 

 

Stamp Duty Remission for ETFs 
 
4.10 With effect from February 2015, stamp duty is waived for the transfer of units of all ETFs, 

regardless of their underlying portfolios, dates of listings or whether stamp duty has been 
remitted in respect of them. Procedures to facilitate CIS Applicants to obtain the stamp 
duty remission are no longer necessary. (Updated in July 2015) 
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Early consultation with HKSCC for applications involving foreign elements 
 
4.11 Any CIS Applicant who is applying to the Exchange to list interests in CIS constituted in 

the form of an entity incorporated outside of Hong Kong, or a trust organised under any 
law other than Hong Kong law or other contractual form the terms and conditions of 
which are governed by any law other than Hong Kong law is encouraged to consult Hong 
Kong Securities Clearing Company Limited (“HKSCC”) in advance when it contemplates 
any application for SFC’s authorisation of the CIS and the issue of a CIS Disclosure 
Document with a view to applying to the Exchange for the listing of the interests in such 
CIS on the Exchange. This is to ensure that the CIS Applicant has sufficient time to 
satisfy HKSCC that: 

 
(a) the laws of the relevant jurisdiction to which such securities/ interests/ instruments 

are subject (which govern the creation of such securities/ interests/ instruments) 
recognise the concept of beneficial ownership under the existing custody structure 
operated by HKSCC and the transfer of such beneficial interests as envisaged 
under the CCASS Rules such that CCASS clearing participants transacting in and 
custodying such securities/ interests/ instruments on behalf of their clients are able 
to acquire proprietary interests in such securities/ interests/ instruments; 

 
(b) all perfection requirements in the relevant jurisdictions (if any) can be complied with 

by CCASS clearing participants as the CCASS Rules envisage that clearing 
participants may provide such securities/ interests/ instruments as collateral for 
their exchange transactions in satisfaction of their margin requirements; 

 
(c) there are no other legal or regulatory implications arising from the clearing and 

custody of such securities/ interests/ instruments by or on behalf of HKSCC which 
may impact on the performance of HKSCC’s role as a central clearing counterparty 
and central securities depository in accordance with the CCASS Rules; and 

 
(d) there are no other issues which may have a legal or regulatory impact on The Stock 

Exchange of Hong Kong Limited as a legal entity. 
 
4.12 The Exchange expects that CIS Applicants provide a formal legal opinion addressed to 

and may be relied upon by HKSCC which addresses the issues set out in paragraph 
4.11 (a) and (b). Relevant CIS Applicants should be aware that the process for review 
by HKSCC will take time depending on the complexity of the issues raised and as such 
are encouraged to engage HKSCC early. (Added in June 2016) 

 
 

5. Guidance For Listed CIS Issuers 
 

Listing of additional interests after listing 
 
5.1 The amended Rule 20.15 clarifies the documentary requirements for listing additional 

interests in Listed CIS Issuers. 
 

5.2 A Listed CIS Issuer may issue additional interests after listing. Where it is a close-ended 
Listed CIS Issuer (e.g. REIT), it must submit a formal listing application (i.e. Form 5C3 
in Appendix 5 of the Rules), together with a certified copy of its and its CIS Operator’s 
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board resolutions authorising filing of the listing application, to the Exchange as required 
under Rule 20.15. These requirements do not apply to open-end Listed CIS Issuer (e.g. 
ETF)3. 

 

Change in trading arrangements 
 
5.3 A Listed CIS Issuer (whether it is open-end or close-ended) should consult us on any 

proposal to change its arrangements for trading in its interests on the Exchange (e.g. a 
consolidation or subdivision of the CIS interests in the form of units). It should agree its 
proposed change and timetable with us before it announces the proposal. 

 
 

***** 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

3 Given the nature of open-end CIS, listing approval granted to the CIS at the time of new listing covers any 
additional interests it may issue after listing. Open-end Listed CIS Issuers are not required to file listing 
application for further issues after listing. 
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FOR CIS APPLICANTS ONLY 
 

For CIS applications made on or after 5 December 2021, unless otherwise specified, the Exchange requires the following 

documents in text searchable PDF format to be submitted through e-Submission System (HKEX-ESS) and the following 
administrative matters to be followed at different stages of the application process. (Updated in November 2021) 

 

 
 
 

 
Documentation and Administrative Requirements 

 
 

 
Relevant rule or 
guideline 
reference 

√ means 
apply 

the relevant procedures 

 

For CIS 
where 
Rules 
20.25 & 
20.26 do 
not apply 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, but 
with no IPO 
of 
interests4

 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, and 
there is an 
IPO of 
interests 

Before Form 5A2 submission     

1A Early consultation with HKSCC where the application involves 
foreign elements (see paragraphs 4.11 to 4.12) 

 

Consultation should be addressed to: 
Manager, Stock Admission, 30/F, One Exchange Square, 8 
Connaught Place, Central, Hong Kong, and with a copy to Co-
Heads of IPO Vetting, 12th Floor, Two Exchange Square, 8 
Connaught Place, Central, Hong Kong (Updated in May 2023) 

  
 

 
√ 

 
 

 
√ 

 
 

 
√ 

1 A listing agent, if not a registered user of the Exchange’s e- 
submission system (“HKEX-ESS”), must register as a HKEX-ESS 
user as soon as possible but at least three business days before any 
intended submission and publication of listing-related documents 

Please visit the 
“ESS 
Registration” 
webpage on the 

 
√ 

 
√ 

 
√ 

 

4 Rules 20.25 and 20.26 require the publication of an Application Proof and a Post Hearing Information Pack (“PHIP”) respectively where the listing agent appointed 

is required to discharge the functions equivalent to those of a sponsor. Such appointment is irrespective of whether there is an IPO of CIS interests at initial listing. 
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Documentation and Administrative Requirements 

 
 

 
Relevant rule or 
guideline 
reference 

√ means 
apply 

the relevant procedures 

 

For CIS 
where 
Rules 
20.25 & 
20.26 do 
not apply 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, but 
with  no IPO 
of 
interests4

 

For CIS 
where 
Rules 20.25 
&        20.26 
apply, and 
there is an 
IPO of 
interests 

 through HKEX-ESS or HKEX-EPS Exchange’s 
website for 
relevant 
procedures and 
registration 
forms – Home > 
Listing Matters > 
Electronic 
Disclosure  > 
ESS 
Registration 

   

2 A listing agent which is required to discharge the functions of those 
of a sponsor must submit a sponsor engagement letter to the 
Exchange 

Rule 3A.02B 
 
FAQ Series 24, 
No.5 

  
√ 

 
√ 

3a A listing agent to obtain a company case number from the Listing 
Division – IPO Vetting Department, using a specified form, at least 
one business day before filing the authorisation application with the 
SFC (Updated in November 2021) 

Checklists and 
Forms for New 
Applicants- 
Form CN001 
(CIS) (see 
Attachment 1-1) 

 
 

√ 

 
 

√ 

 
 

√ 
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Documentation and Administrative Requirements 

 
 

 
Relevant rule or 
guideline 
reference 

√ means 
apply 

the relevant procedures 

 

For CIS 
where 
Rules 
20.25 & 
20.26 do 
not apply 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, but 
with  no IPO 
of 
interests4

 

For CIS 
where 
Rules 20.25 
&        20.26 
apply, and 
there is an 
IPO of 
interests 

3b Complete the electronic version of listing application Form 5A2 (e- 
form: CIS002) and submit it through HKEX-ESS in advance of the 
expected filing date. After submission, download and print the 
completed listing application form CIS002 (a read-only PDF file with 
Submission Number on the footer of each page) for signature. The 
Exchange will only accept the completed and signed version as the 
final listing application form. Please refer to the e-form filling guides. 
(Updated in November 2021) 

Checklists and 
Forms for New 
Applicants-Form 
CIS002 

 
 

 
√ 

 
 

 
√ 

 
 

 
√ 

4 A listing agent’s confirmation in a specified form that an Application 
Proof for publication on the Exchange’s website has been submitted 
at the same time it submits an authorisation application of the CIS to 
the SFC. 

Rule 20.25, Rule 
2,07C, Practice 
Note 22 

   

  HKEX-GL57-13   

  
Checklists and 
Forms for New 
Applicants-Form 
CIS001 

√ √ 
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Documentation and Administrative Requirements 

 
 

 
Relevant rule or 
guideline 
reference 

√ means 
apply 

the relevant procedures 

 

For CIS 
where 
Rules 
20.25 & 
20.26 do 
not apply 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, but 
with  no IPO 
of 
interests4

 

For CIS 
where 
Rules 20.25 
&        20.26 
apply, and 
there is an 
IPO of 
interests 

4a Where applicable, a sponsor’s confirmation that the applicant has 
submitted an OC Announcement for publication on the 
Exchange’s website in accordance with Rule 12.01C. 

 
(Added in August 2022) 

Rule 12.01C, 
Paragraph 17A 
of Practice Note 
22 

   

 
Checklists and 
Forms for New 
Applicants- 
Form CIS001 

√ 

At the time of Form 5A2 submission     

5 The following Documents under Main Board Rule 20.14 together 
with the additional information should be submitted through HKEX- 
ESS: 
- Duly signed Form 5A2 (e-Form: CIS002) 
- the advanced proof of the listing document SFC’s no comment 

letter on CIS Disclosure Document 
(* For ETF, the no comment letter is the conditional authorisation 

letter.) 
(* For REIT, the no comment letter is the approval-in principle 

 

 
Rule 20.14; and 
Checklists and 
Forms for New 
Applicants-Form 
CIS002 

 
 
 

 
√ 

 
 
 

 
√ 

 
 
 

 
√ 
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Documentation and Administrative Requirements 

 
 

 
Relevant rule or 
guideline 
reference 

√ means 
apply 

the relevant procedures 

 

For CIS 
where 
Rules 
20.25 & 
20.26 do 
not apply 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, but 
with  no IPO 
of 
interests4

 

For CIS 
where 
Rules 20.25 
&        20.26 
apply, and 
there is an 
IPO of 
interests 

 letter.)     

- Where available, board resolutions on the execution of Form 
5A2, listing document and Listing Agreement 

- A copy of the most recent annual report and accounts of the CIS 
Applicant (unless newly formed), CIS Operator, trustee or 
custodian of its functional equivalent, and (if applicable) the 
investment adviser to the CIS Applicant 

- a final copy of any application form for the subscription of CIS 
interests 

   

 √ 

 Initial listing fee: 
 

 Payment by cheque 

 
A cheque being the payment of initial listing fee, should be 
deposited to the Exchange’s designated bank account 
(see below). Then the scanned copies of the cheque and 
the  bank-in  slip  should  be uploaded  to the HKEX-ESS 
together with listing application form and other documents. 

  
 
 

√ 

 
 
 

√ 

 
 
 

√ 
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Documentation and Administrative Requirements 

 
 

 
Relevant rule or 
guideline 
reference 

√ means 
apply 

the relevant procedures 

 

For CIS 
where 
Rules 
20.25 & 
20.26 do 
not apply 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, but 
with  no IPO 
of 
interests4

 

For CIS 
where 
Rules 20.25 
&        20.26 
apply, and 
there is an 
IPO of 
interests 

  

Name of Payee: The Stock Exchange of Hong Kong Limited 
Bank: Hang Seng Bank Limited 
Account no. 262-008113-001 

 
(Updated in March 2022) 

 
 Payment by electronic transfer 

 
A sum in the amount of the initial listing fee should be 
electronically transferred to the Exchange’s designated 
bank account (see below). Then the scanned copy of the 
electronic copy of the bank transfer confirmation should be 
uploaded to the HKEX-ESS together with the listing 
application form and other documents. 

 
Bank account number: 024-262-008113-001 
Account name: The Stock Exchange of Hong Kong Limited 
Bank name: Hang Seng Bank Limited 
Bank address: 83 Des Voeux Road Central Hong Kong 
Swift code (for non-local transfer only): HASEHKHH 
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Documentation and Administrative Requirements 

 
 

 
Relevant rule or 
guideline 
reference 

√ means 
apply 

the relevant procedures 

 

For CIS 
where 
Rules 
20.25 & 
20.26 do 
not apply 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, but 
with  no IPO 
of 
interests4

 

For CIS 
where 
Rules 20.25 
&        20.26 
apply, and 
there is an 
IPO of 
interests 

 For Faster Payment System (FPS): 
FPS email address: sedn@hkex.com.hk 

 
(Updated in August 2022) 

    

 The following should be physically delivered to the Exchange’s 
office: 

 

- Two copies of the Listing Agreement signed by the Covenantors5
 

 
(Updated in March 2022) 

Rule 20.14; and 
Checklists and 
Forms for New 
Applicants-Form 
CIS003 

 

 
√ 

 

 
√ 

 

 
√ 

6 (Deleted in June 2016)     

7 (Deleted in July 2015)     

8 A listing agent’s confirmation in a specified form that a PHIP for 
publication on the Exchange’s website has been submitted at the 
same time it submits a Form 5A2 

Rule 20.26, Rule 
2.07C, Practice 
Note 22 

 

HKEX-GL57-13 

  

 
√ 

 

 
√ 

 
5 Convenantors are (1) the CIS Operator and (2) the trustee or the custodian or its functional equivalent. If the CIS is an incorporated entity, then the CIS must be 

included as the Convenantor. 

mailto:sedn@hkex.com.hk
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Documentation and Administrative Requirements 

 
 

 
Relevant rule or 
guideline 
reference 

√ means 
apply 

the relevant procedures 

 

For CIS 
where 
Rules 
20.25 & 
20.26 do 
not apply 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, but 
with  no IPO 
of 
interests4

 

For CIS 
where 
Rules 20.25 
&        20.26 
apply, and 
there is an 
IPO of 
interests 

  Checklists and 
Forms for New 
Applicants-Form 
CIS001 

   

8a Where applicable, a sponsor’s confirmation that the applicant has 
submitted an OC Announcement for publication on the 
Exchange’s website in accordance with Rule 12.01C. 

 
(Added in August 2022) 

Rule 12.01C, 
Paragraph 17A 
of Practice Note 
22 

   

 
Checklists and 
Forms for New 
Applicants- 
Form CIS001 

√ 

At least 4 clear business days before the expected date of issue of the approval-in-principle letter by the SFC 

8b In case of a placing involving bookbuilding activities (as defined 
under the Code of Conduct) in connection with a New Listing, 
information under Rule 9.11(23a) 

Rule 9.11(23a), 
Rule 20.23A 

   
√ 
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Documentation and Administrative Requirements 

 
 

 
Relevant rule or 
guideline 
reference 

√ means 
apply 

the relevant procedures 

 

For CIS 
where 
Rules 
20.25 & 
20.26 do 
not apply 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, but 
with  no IPO 
of 
interests4

 

For CIS 
where 
Rules 20.25 
&        20.26 
apply, and 
there is an 
IPO of 
interests 

 (Added in August 2022)     

On or before the issue of the listing document     

9 Physically delivered to the Exchange’s office: 
 
- A copy of the listing document signed by each director or officer 

of the governing body of the CIS or the functional equivalent in 
discharging the officer’s duties or by his agent authorised in 
writing and by or on behalf of the CIS Operator 

- Where the listing document is signed by an agent, a certified 
copy of the authorisation of such signature 

 
 
 

 
Rule 20.16 

 
 

 
√ 

 
 

 
√ 

 
 

 
√ 

- A copy of any application form for the subscription of CIS 

interests 

  
√ 

10 A listing agent’s confirmation in a specified form confirming SFC’s 
conditional authorisation of the CIS Disclosure Document and 
attaching a copy of SFC’s authorisation6 (Amended in November 
2015) 

Checklists and 
Forms for New 
Applicants- 
Form CIS004 

 
√ 

 
√ 

 
√ 

11 Where applicable, a listing agent’s letter or email notifying the  √ √ √ 
 
 

6 Not required in the case of ETF as the conditional authorisation is submitted when the listing application is submitted. 
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Documentation and Administrative Requirements 

 
 

 
Relevant rule or 
guideline 
reference 

√ means 
apply 

the relevant procedures 

 

For CIS 
where 
Rules 
20.25 & 
20.26 do 
not apply 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, but 
with  no IPO 
of 
interests4

 

For CIS 
where 
Rules 20.25 
&        20.26 
apply, and 
there is an 
IPO of 
interests 

 Exchange if the CIS Applicant will not adopt the standard transfer 
form 

    

12 A draft Formal Notice for vetting    √ 

13 (Deleted in June 2016)     

After the issue of the listing document but before dealings 
commence 

    

14 - A certified copy of the board resolutions on the execution of 
Form 5A2, listing document; and Listing Agreement (if not 
previously submitted under item 5 above) 

- A certified copy of the trust deed or memorandum and articles 
of association or other documents constituting the CIS 

- Any outstanding annual listing fee 

 

 
Rule 20.17 

 

 
√ 

 

 
√ 

 

 
√ 

15 Submission of a “ready-to-publish” electronic copy of the CIS 
Disclosure Document for publication through HKEX-EPS 

Rule 
2.07C(1)(b)(ii) 

 

√ 
 

√ 
 

√ 

16 Submission of a “ready-to-publish” electronic copy of any application 
form for the subscription of CIS interests (in sample format) that is 
referred to in the CIS Disclosure Document for publication through 
HKEX-EPS. Please ensure that a “SAMPLE” watermark (i.e. ghost 
text) or text to like effect is printed on each page of the electronic 
copy of the application form 

Rule 
2.07C(1)(b)(ii) 

 
Q 12 of FAQ 
Series 13 

   

 
√ 
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Documentation and Administrative Requirements 

 
 

 
Relevant rule or 
guideline 
reference 

√ means 
apply 

the relevant procedures 

 

For CIS 
where 
Rules 
20.25 & 
20.26 do 
not apply 

For CIS 
where 
Rules 20.25 
& 20.26 
apply, but 
with  no IPO 
of 
interests4

 

For CIS 
where 
Rules 20.25 
&        20.26 
apply, and 
there is an 
IPO of 
interests 

17 A Notification of submission of transaction levy, trading fee and 
brokerage, as the case may be, notifying the Exchange that such 
payments have been settled by depositing a cheque or through 
electronic transfer by crediting the Exchange’s designated bank 
accounts as shown in the form 

Checklists and 
Forms for New 
Applicants-Form 
M402/G402/CIS
005 

   
 

√ 

18 A draft allotment results for vetting according to the ESS User 
Manual which should include “Search by Identity Card” function if the 
CIS Applicant proposes to raise HKD1.5 billion or more in the Hong 
Kong offering 

Appendix F to e- 
Submission 
System User 
Manual 

   
√ 

19 Relevant placee information and marketing statement in specified 
forms 

Checklists and 
Forms for New 
Applicants-Form 
CIS006 and 
Form CIS007 

   
 

√ 

20 Receiving banks’ staffs should be made aware that potential 
investors are permitted to obtain both English and Chinese versions 
of the CIS Disclosure Document during the offer period 

    

√ 
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香港聯合交易所有限公司 

(香港交易及結算所有限公司全資附屬公司) 

THE STOCK EXCHANGE OF HONG KONG LIMITED 
(A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited) 

CN001 (CIS) 
 

COMPANY CASE NUMBER REQUEST FORM 

          LISTING APPLICATIONS FOR COLLECTIVE INVESTMENT SCHEME  (“CIS”) 

 

Date of Request* DD MM YYYY 

I. Subject Matter* 

☐ For initial listing application 

☐ For renewal of application 

Filing date of the latest application: DD MM YYYY 

II. New Listing Applicant information* 

Name of applicant (in English): Input the English name of the applicant 

Name of applicant (in Chinese)1: Input the Chinese name of the applicant 

Where applicable:  

(a) Name of sub-fund (in English): Input the English name of the sub-fund 

Name of sub-fund (in Chinese)1: Input the Chinese name of the sub-fund 

(b) Name of sub-fund (in English): Input the English name of the sub-fund 

Name of sub-fund (in Chinese)1: Input the Chinese name of the sub-fund 

(c) Name of sub-fund (in English): Input the English name of the sub-fund 

Name of sub-fund (in Chinese)1: Input the Chinese name of the sub-fund 

Please insert additional rows for more 
sub-fund(s) 

 

 

 
Types of CIS: 

☐ Exchange Traded Funds (“ETF”) 

☐ Real Estate Investments Trusts (“REITS”) 

☐ Other unit trusts / mutual funds, please specify: 

Expected submission date of listing 
application: 

DD MM YYYY 

Date / Expected date of SFC’s no 
comment confirmation on CIS 
Disclosure Document: 

 
DD MM YYYY 

III. Listing agent information* 

Name of listing agent: Input the name of listing agent 
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Contact email(s) 2: Input the email address 

Contact person and telephone3: Input the name and phone number of the contact 
person 

IV. Other Listing agent’s information (where applicable) 

Name of listing agent(s): Input the name of listing agent 

Contact email(s) 2: Input the email address 

Contact person and telephone3: Input the name and phone number of the contact 
person 

Notes: 
* All fields under this section are mandatory. 
1. Input N/A if the applicant does not have a Chinese name. 
2. Input the project emails if any. 

3. This is use for communication with IPO Management Operations Team on case number and document submission matters 
only. 
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Streamlined Documentation for New CIS Application (referred to in paragraph 4.6 
above) 

 

Rule Before 
Amendments 

Rule Signatory of 
document 

After 
Amendments 

Rule Signatory of 
document 

20.14 At the time of making an application 

Form 5A2 CIS Applicant Form 5A2 CIS Applicant; 
CIS Operator 

An advanced proof of 
the listing document 
(in practice, five 
copies were 
requested  by 
Exchange staff) 

- An advanced proof of 
the listing document 

- 

SFC’s no comment 
letter on CIS 
Disclosure Document 

SFC SFC’s no comment 
letter on CIS 
Disclosure Document 

SFC 

A draft 
Agreement 

Listing - Two copies of the 
Listing  Agreement 
signed by the 
Covenantors 

CIS Applicant; 
CIS Operator; 
trustee or 
custodian or its 
functional 
equivalent 

- - Where available, 
board resolutions on 
the execution of Form 
5A2, listing document; 
and Listing 
Agreement 

CIS Applicant; 
CIS Operator; 
trustee or 
custodian or its 
functional 
equivalent 

- - A final copy of any 
application form for 
the subscription of CIS 
interests in an IPO 

- 

- - A copy of the most 
recent annual report 
and accounts of the 
CIS Applicant (unless 
newly formed), CIS 
Operator, trustee or 
custodian of its 
functional equivalent 
and (if applicable) the 
investment adviser to 
the CIS Applicant 

- 

20.15 Five days before the expected date of issuing an AIP 

Form 5C3 CIS Removed for CIS - 
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Rule Before 
Amendments 

Rule Signatory of 
document 

After 
Amendments 

Rule Signatory of 
document 

  Applicant; 
CIS 
Operator; 
Trustee or 
Custodian or 
its functional 
equivalent 

Applicant  

20.15 
Cont’d 

Four copies of the final 
proof of the listing 
document 

- Removed 
Applicants 

for CIS - 

Four copies of the final 
proof of any 
application form to 
subscribe the CIS 
interests in an IPO 

- Removed 
Applicants 

for CIS - 

Two copies of the 
most recent annual 
report and accounts of 
the CIS Applicant 
(unless newly 
formed), CIS 
Operator, trustee or 
custodian of its 
functional equivalent 
and (if applicable) the 
investment  adviser to 
the CIS Applicant 

- Removed 
Applicants 

for CIS - 

Where available, 
board resolutions on 
the execution of Form 
C3; listing document; 
Listing Agreement 

CIS 
Applicant; 
CIS 
Operator; 
trustee or 
custodian or 
its functional 
equivalent 

Removed 
Applicants 

for CIS - 

SFC’s no comment 
letter on the CIS 
Disclosure Document 

SFC Removed 
Applicants 

for CIS - 

A signed 
Agreement 

Listing CIS 
Applicant; 
CIS 
Operator; 
trustee or 
custodian or 
its functional 
equivalent 

Removed 
Applicants 

for CIS - 
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Rule Before Rule 
Amendments 

Signatory of 
document 

After Rule 
Amendments 

Signatory of 
document 

     

Two specimens of 
definitive certificate or 
document of title 

- Removed for CIS 
Applicants 

- 

20.16 After approval of the listing document but before issue of listing document 

Four copies of the 
listing document, one 
of which must be 
signed 

CIS 
Applicant; 
CIS 
Operator; 
trustee or 
custodian or 
its functional 
equivalent 

A signed copy of the 
listing document 

CIS Applicant; 
CIS Operator 

Four copies of any 
application form to 
subscribe the CIS 
interests in an IPO 

- A copy of any 
application form for 
the subscription of CIS 
interests in an IPO 

- 
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HKEx GUIDANCE LETTER 

HKEx-GL73-14 (Published in March 2014) (Rule reference updated in July 2014) 

 

Subject Guidance on pricing policies for continuing connected 

transactions and their disclosure 

Listing Rules  Main Board Rules 14A.51 to 14A.59 and 14A.71 to 14A.72 

GEM Rules 20.49 to 20.57 and 20.69 to 20.70 

 

Important note: This letter does not override the Listing Rules and is not a substitute 

for advice from qualified professional advisers. If there is any conflict or 

inconsistency between this letter and the Listing Rules, the Listing Rules prevail. You 

may consult the Listing Division on a confidential basis for an interpretation of the 

Listing Rules, or this letter. 

 

A. Purpose 

 

1. This letter gives guidance on the pricing policies in agreements for continuing 

connected transactions and their disclosure. Continuing connected transactions 

are transactions with connected persons carried out on a continuing or 

recurring basis and are expected to extend over a period of time. 

 

B. Relevant Rules and Requirements 

 

2. Rules 14A.51 to 14A.59 set out the requirements that apply to continuing 

connected transactions, including, among others:  

 

(i) issuers must enter into a written agreement that sets out the terms of 

the transactions, which must contain the basis for calculating the 

payments to be made and reflect normal commercial terms;   

 

(ii) the period of the agreement must be fixed and reflect normal 

commercial terms.  It must not exceed 3 years, except in special 

circumstances; 

 

(iii) there must be an annual cap which is determined by reference to 

previous transactions, the basis of which must be disclosed; 

 

(iv) where the annual cap exceeds the relevant de minimis threshold, the 

agreement and the annual cap must be approved by independent 

shareholders;  

 

(v) the transactions should be in the issuer’s ordinary and usual course of 

business, on normal commercial terms (or terms no less favourable to 

the issuer than terms available to or from independent third parties), 

the terms must be fair and reasonable and in the interest of 

shareholders as a whole; and 
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(vi) the transactions must be carried out in accordance with the issuer’s 

pricing policies, in accordance with the agreement, and approved by 

the board of directors. 

 

3. Rules 14A.55, 14A.56, 14A.71 and 14A.72 set out the annual reporting and 

review requirements, including: 

 

(i) disclosure in the annual report details of the transactions, including the 

total consideration and terms, a brief description of the transactions and 

their purposes, the parties to the transactions and descriptions of their 

relationships; 

 

(ii) annual review of the continuing connected transactions by the 

independent non-executive directors (INEDs) and confirmation in the 

annual report that the transactions have been conducted in accordance 

with paragraph 2(v) above; and 

 

(iii) annual negative confirmation by the auditors of matters set out in 

paragraph 2(vi) above and that the transactions did not exceed the 

annual cap.  

 

4. The Rules provide a framework for the conduct of continuing connecting 

transactions, recognizing the practical difficulty if issuers have to comply with 

the connected transaction Rules each time a transaction is proposed.  It 

provides safeguards against potential abuse through the following: 

 

 the terms of the agreement, including the basis for calculating the 

payments, should provide a framework for the negotiation of individual 

transactions under the agreement.  This information is disclosed to 

shareholders for their assessment whether to approve the agreement; 

 

 imposing an annual cap on the aggregate size of the transaction, set by 

reference to historical transactions and adjusted by the issuer’s 

projections; and 

 

 annual review by the INEDs and auditors, and confirmation in the 

issuer’s annual report, which provides a check and balance to ensure  

that the transactions under the agreement were conducted in 

accordance with the criteria set out in paragraphs 2(v) and (vi) above.    
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C. Guidance  

 

5. Under the current Rules, the shareholders in effect give an issuer a mandate to 

conduct transactions with connected persons, subject to i) the terms of the 

agreement which provide a framework for negotiating each transaction, and ii) 

the annual cap which limits the aggregate size of the transactions.  It is 

important that the terms of the agreement are specific and measurable, and that 

there are adequate internal controls in place to ensure that the individual 

transactions are indeed conducted within the framework of the agreement.  

 

a) Pricing Policies 

 

6. The Exchange notes that market practice regarding disclosure about the terms 

of the agreements vary significantly.  In many instances, pricing policy is set 

out in general terms with no indication of the expected quantum or percentage
1
.   

Without a specific pricing mechanism shareholders cannot properly assess 

whether to approve the framework agreement, and INEDs and auditors do not 

have a framework to review the transactions.  

 

7. When entering into agreement with connected persons, issuers should agree on 

specific pricing terms, such as fixed monetary consideration, a pre-determined 

formula, or fixed per unit consideration.  Examples include: 
 

 provision of management services charged at a fixed sum or a 

percentage of the issuer’s sales or asset value; 

 

 interest rate to be charged on a revolving loan facility and the 

maximum loan amount; and 

 

 sales or purchase of goods at a fixed unit price, or some reference price 

published from time to time (e.g. government prescribed price, or 

commodity prices quoted on an exchange).  If the pricing of the goods 

is determined based on a reference price, the issuer should disclose the 

relevant details, for example, the name of government authority or 

organization publishing the price, and how and where the price is 

disclosed or determined, and the frequency of update to the reference 

price.     

                                                 
1
 Examples of such disclosure include:  

- the transactions will be conducted on normal commercial terms.  The consideration will be based 

on arms’ length negotiation with reference to the prevailing market prices.  There is no 

explanation on how to define/ determine “normal commercial terms” or “prevailing market prices”. 

 

- The transaction will be agreed between the issuer and the connected person on a “cost plus” 

mechanism.  There is no indication of the “plus” in percentage or fixed amount.  

 

- The transaction shall be priced in accordance with the following terms: (i) government-prescribed 

price; (ii) where there is no government-prescribed price, the government-guidance price; (iii) 

where there is neither a government-prescribed price nor a government-guidance price, the 

relevant market price; (iv) where none of the above is available or applicable, the price to be 

agreed between the parties which shall be determined on the basis of reasonable cost plus 

reasonable profit margin and by reference to the historical price.  Some of the above pricing 

methods (e.g. the government-prescribed price) do not apply to the subject transactions in practice. 
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8. If the agreement covers transactions of different nature, the issuer should 

clearly set out the pricing policy for each type of transactions.  It should avoid 

using generic “boilerplate” pricing mechanism where some of the pricing 

methods are not applicable to certain categories of transactions (see 3
rd

 point 

of the example in footnote 2). 

 

9. There may be situations where it is not commercially practical for the issuer to 

agree with the connected person on specific unit price or contract sum, as it is 

normal in that industry for the individual transactions to be subject to the 

pricing conditions at the time each transaction is conducted.   In these cases, 

the issuer would normally conduct the transactions in accordance with its 

pricing policy and guidelines, which apply to transactions with independent 

customers as well as connected persons.  The following guidelines should be 

observed when negotiating the terms of the agreement: 

 

(i) It would not be sufficient to describe pricing policies in generic terms, 

such as “prevailing market price” or “prices based on arm’s length 

negotiations” or “prices on normal commercial terms”. 

 

(ii) The Rules require that the transactions must be conducted on normal 

commercial terms, or on terms no less favourable than terms available 

to independent parties.  To demonstrate this, the issuer should 

disclose the methods and procedures the management will follow to 

determine the price and terms of the transactions.  Examples include: 

 

  For sales of off-the-shelf products or standard services, an 

indicative range of prices for goods/services, or the 

minimum/maximum mark-up rate for transactions that are 

charged on a cost-plus basis, and the procedures for reviewing 

and approving these price lists or guidelines from time to time; 

 

 For sales of proprietary goods or services, the process for 

estimating and approving the selling prices for the goods or 

services, and the procedures to ensure that these prices are no 

less favourable to the issuer than those offered to, or quoted by, 

independent customers; and 

 

 For purchases of goods or services, the procedures for obtaining 

quotations or tenders from the connected persons and a 

sufficient number of independent suppliers, the assessment 

criteria and the approval process.  For example, the 

management would solicit at least two other contemporaneous 

transactions with unrelated third parties for products in similar 

quantities to determine if the price and terms offered by a 

connected person are fair and reasonable and comparable to 

those offered by unrelated third parties. 
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(iii) The issuer should explain why its directors consider that the methods 

and procedures can ensure that the transactions will be conducted on 

normal commercial terms and not prejudicial to the interests of the issuer 

and its minority shareholders.   

 

b) Disclosure of Information  

 

10. The issuer should disclose in its announcement and circular (if any) the 

specific pricing terms or formula set out in the agreement and material 

information about pricing policies and guidelines (see paragraphs 7 to 9 

above).   

   

11. The issuer should also disclose in its annual report whether it has followed 

these policies and guidelines when determining the price and terms of the 

transactions conducted during the year. 

 

c) Internal Controls 

 

12. As explained, an important safeguard involves the annual review by auditors 

and INEDs, and the annual confirmations that the individual transactions are 

indeed conducted in accordance with the terms of the agreement, on normal 

commercial terms (or terms more favourable than terms available to 

independent parties), and in accordance with the pricing policy of the issuer.  

It is important for the issuer to ensure that it has an adequate system of 

controls to safeguard the transactions, and to provide information for the 

INEDs and auditors to properly review the transactions annually.    

 

d) INED  Role   

 

13. Under the Rules, the INEDs are obliged to confirm that the terms of the 

agreement are fair and reasonable at the time the agreement is announced, and 

make annual confirmations about the transactions entered under the agreement 

as set out in paragraph 2(v).    

 

14. The INEDs should ensure that:  

 

(i) the pricing mechanism and the terms of the transactions set out in the 

agreement are clear and specific;  

 

(ii) the annual caps are reasonable taking into account historical transactions 

and management projections; 

 

(iii) the methods and procedures established by the issuer are sufficient to 

ensure that the transactions will be conducted on normal commercial 

terms and not prejudicial to the interests of the issuer and its minority 

shareholders;   
 

(iv) appropriate internal control procedures are in place, and its internal audit 

would need to review these transactions; and 
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(v) they are provided by the management with sufficient information for the 

discharge of their duties. 

 

e) Annual Review by Auditors   

 

15. Under the Rules, the issuer must engage its auditors to report on the 

continuing connected transactions every year.  The auditors may refer to 

Practice Note 740 “Auditor’s Letter on Continuing Connected Transactions 

under the Hong Kong Listing Rules” issued by the Hong Kong Institute of 

Certified Public Accountants for guidance as to their responsibilities and 

procedures when undertaking the annual review.    

 

 

**** 
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HKEX GUIDANCE LETTER  

HKEX-GL71-14 (January 2014) (Updated in March 2019) 
 

Subject Gambling Activities of New Applicants and/ or Listed Issuers 

Listing 

Rules 
Main Board Rules 2.13(2), 8.04 and 11.07 

GEM Rules 11.06, 14.08(7) and 17.56(2) 

Related 

Publication 

HKEX News Release (11/3/2003) (“March 2003 HKEX News 

Release”) 

Author IPO Vetting Team 

 
Important note: This letter does not override the Listing Rules and is not a substitute for 

advice from qualified professional advisers.  If there is any conflict or inconsistency between 

this letter and the Listing Rules, the Listing Rules prevail.  You may consult the Listing 
Department on a confidential basis for an interpretation of the Listing Rules or this letter. 

 
1. Purpose 

 
1.1. This letter provides guidance for companies that undertake gambling activities and 

incorporates relevant information from the March 2003 HKEX News Release. 

(Updated in March 2019) 
 

2. Guidance  
 

2.1 (Deleted in March 2019) 
 

2.2 It would not be contrary to public interest if a new applicant or listed issuer’s 
operations involve gambling activity that is not unlawful under the Gambling 

Ordinance (Cap. 148)
1
 and under the laws of the jurisdictions in which it takes 

place. (Updated in March 2019) 
 

2.3 (Deleted in March 2019) 
 

2.4 (Deleted in March 2019) 
 

2.5 Additional relevant disclosure would be required in the prospectus, announcement 

or circular with a view to ensuring transparency of the specific gambling activities 
and the associated risks.  Such disclosure would include: 

 

 the type(s) of gambling activities;  

 the applicable regulatory or licensing requirements, government policies that 

regulate the gambling activities, and relevant anti-money laundering laws (the 
“Applicable Laws”); 

                                          
1
 Such gambling activity has the following features: (i) it takes place outside Hong Kong; and (ii) the 

bookmaking transactions and the parties to the transactions are outside Hong Kong.  
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 how the Applicable Laws are administered and enforced;  

 the controls implemented by the new applicant to comply with the Applicable 

Laws;  

 confirmations from independent professional parties regarding the new 

applicant or listed issuer’s compliance with all Applicable Laws, and 
adequacy and effectiveness of its internal control measures implemented 

with respect to the operations of gambling activities and anti-money 

laundering; and 

 specific risks in relation to its gambling operations (including the risk of 

suspension and cancellation of listing should such gambling operations 
become illegal). (Updated in March 2019)  

 

2.6 For listed issuers acquiring or investing in a gambling business, such disclosure 
would be required in addition to the disclosure requirements under Chapters 14 

and/ or 14A or Rule 13.09 (in respect of the Main Board Listing Rules) or Chapters 
19 and/ or 20 or Rule 17.10 (in respect of the GEM Listing Rules).  The extent of 

additional disclosure would depend on the materiality of the transaction to the 
listed issuer. (Updated in March 2019) 

 

A. New Applicants 
 

2.6.1 Where a new applicant engages in gambling activities, it must use its best 
endeavours to ensure that its gambling activities comply with the Applicable Laws 

and operate in a jurisdiction with an established licensing regime for gambling 
activities. (Updated in March 2019) 

 
2.6.2 If a new applicant’s operation of gambling activities (i) fails to comply with the 

applicable laws in the jurisdictions where such activities take place; and/ or (ii) 

contravenes the Gambling Ordinance (Cap. 148), it will be considered unsuitable 
for listing under Main Board Rule 8.04 (GEM Rule 11.06). (Updated in March 2019)  

 
2.6.3 (Deleted in March 2019) 

 
B. Listed Issuers 

 

2.6.4 Where a listed issuer invests directly or indirectly in gambling activities, it must use 
its best endeavours to ensure that, so long as its shares are listed on the Exchange, 

such gambling activities must comply with the Applicable Laws. (Updated in March 
2019) 

 
2.6.5 Should the operation of such gambling activities (i) fail to comply with the applicable 

laws in the jurisdictions where such activities take place; and/ or (ii) contravene the 
Gambling Ordinance (Cap. 148), the listed issuer may be considered unsuitable for 

listing under Main Board Rule 8.04 (GEM Rule 11.06).  Depending on the 

circumstances of the case, the Exchange may direct the issuer to take remedial 
action, suspend dealings in, or may cancel the listing of, its securities pursuant to 

Main Board Rule 6.01 (GEM Rule 9.01). (Updated in March 2019) 
 

2.6.6 Any announcement and/ or circular of the listed issuer on its investment in relation 
to the operation of gambling activities must confirm that the gambling activities are 

http://en-rules.hkex.com.hk/en/display/display.html?rbid=4476&element_id=2307
http://en-rules.hkex.com.hk/en/display/display.html?rbid=4476&element_id=575
http://en-rules.hkex.com.hk/en/display/display.html?rbid=4476&element_id=2307
http://en-rules.hkex.com.hk/en/display/display.html?rbid=4476&element_id=575
http://en-rules.hkex.com.hk/en/display/display.html?rbid=4476&element_id=2234
http://en-rules.hkex.com.hk/en/display/display.html?rbid=4476&element_id=467
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lawful and highlight the risk of suspension and cancellation of listing should the 

operation of the gambling activities fail to fulfil the above legality requirement. 
 

 
*** 
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