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CCASS OPERATIONAL PROCEDURES 

 
 

Definitions 

(a) For the convenience of readers, the definitions contained in the Rules are repeated 
below. 

 
"Disciplinary Appeals Committee" 

means the committee designated by the Board consisting of one or more independent 
non-executive directors of HKExHKEX and/or other persons co-opted by the Board; 
 

"HKExHKEX" 
means Hong Kong Exchanges and Clearing Limited; 
 

"HKExHKEX website" 
means the official website of HKExHKEX at http://www.hkex.com.hk or at such 
other website address specified by HKExHKEX from time to time; 

 
(b) When used in the Operational Procedures, the following expressions shall have the 

following meanings unless the context otherwise requires: 
 
“Additional Cash Collateral Payable Report” 

means, in relation to a Clearing Participant or a Clearing Agency Participant which is 
not a China Connect Clearing House, a report provided by HKSCC to such 
Participant, showing details of the computation of Collateral to be collected in the 
form of cash from such Participant for risks on its unsettled CNS stock positions as 
compared to its apportioned liquid capital, as referred to in Section 10.11.4 and the 
CCASS Terminal User Guide for Participants; 

 
"Cash Prepayment Standing Instruction" 

means a standing instruction in such details as HKSCC may prescribe from time to 
time, given by a Clearing Participant to HKSCC via the “Cash Prepayment / TSF 
Payment Standing Instruction” maintenance functions of its CCASS Terminal or 
Participant Gateway, to authorize HKSCC to generate Cash Prepayment Instructions 
on behalf of the Clearing Participant; 

 
 “China Connect Additional Cash Collateral Payable Report” 

means, in relation to a Clearing Agency Participant which is a China Connect 
Clearing House, a report provided by HKSCC to such Participant, showing details of 
the computation of Collateral to be collected in the form of cash from such 
Participant to cover any shortfall in respect of its stressed default loss, as referred to 
in Section 10.11.3 and the CCASS Terminal User Guide for Participants; 

 
"Intra-day Payment Standing Instruction" 

means a standing instruction in such details as HKSCC may prescribe from time to 
time, given by a Participant other than an Investor Participant to HKSCC via the 
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“Intra-day Payment Standing Instruction” maintenance functions of its CCASS 
Terminal or Participant Gateway, to request HKSCC to issue an Intra-day Payment 
Instruction in relation to Intra-day Payment on each Business Day and/or each 
Settlement Day; 
 

"Nominee Payment (Evening) Standing Instruction" 
means a standing instruction in such details as HKSCC may prescribe from time to 
time, given by a Participant other than an Investor Participant to HKSCC via the 
“Nominee Payment (Evening) Standing Instruction” maintenance functions provided 
by its CCASS Terminal or Participant Gateway, requesting HKSCC to issue a DCI 
on each Business Day to effect evening distribution of cash payments arising out of 
nominee services by HKSCC to the Participant; 

 
“Shareholding Category Disclosure” 

means, in relation to China Connect Securities, the disclosure required to be made by 
a Participant other than an Investor Participant to HKSCC in respect of votes on 
shareholder resolutions cast by its clients based on such categorization or other 
parameter as HKSCC may prescribe from time to time according to the requirements 
of the relevant issuers or applicable laws, rules or regulations;  

 
 

Section 2 

Participants 
 
2.3  STOCK ACCOUNTS AND CCMS COLLATERAL ACCOUNTS 
 
2.3.8  Opening and closing Stock Segregated Accounts 

If a Participant wishes to open additional Stock Segregated Accounts, close existing 
ones, or change account names, it must apply in the prescribed manner to HKSCC. 
HKSCC reserves the right not to entertain such requests. Participants are fully 
responsible for the opening, closing or changing the details of their Stock 
Segregated Accounts. 

 
In respect of the maintenance of Stock Segregated Accounts other than SSA with 
Statement Service and Special Segregated Accounts, please see Appendix 4.1 
CCASS Terminal User Guide for Participants for the form. 

 
2.3.11 Stock Lending Account  

The Stock Lending Account of a Participant will be used to take delivery of Eligible 
Securities which are made available by the Participant for stock lending to HKSCC 
on the terms of the Compulsory Stock Borrowing and Lending Regulations. A 
Participant other than an Investor Participant may apply to open a Stock Lending 
Account by completing, signing and submitting to HKSCC its prescribed form (see 
Appendix 4.27 CCASS Terminal User Guide for Participants for the form). 

 
2.7 LIST OF PARTICIPANTS 

HKSCC will maintain a list of Participants which does not include the names of 
Investor Participants on HKExHKEX Website.   
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Section 5 

Eligible Securities 

 

5.3 STOCK CODE NUMBER AND DESCRIPTION 
In general, for Eligible Securities listed or admitted to trading on the Exchange, 
HKSCC will usually follow the stock codes and descriptions used by the Exchange. 
For China Connect Securities, HKSCC will usually follow a mapping algorithm and 
convert the stock codes used by the relevant China Connect Market Operator to a set 
of 5-digit stock codes for use in CCASS. Participants will be notified of the relevant 
stock code mapping via circular. A list of the China Connect Securities’ stock codes 
together with their CCASS stock code mapping will be published by HKSCC on the 
HKExHKEX website. 

 
Section 6 

Operational and Service Schedule 

 
6.1 PROCESSING AND SERVICE 

In general, CCASS offers processing and servicing facilities to Participants other than 
Investor Participants between the hours of 7:15 a.m. and 9:30 p.m., Monday to Friday 
(except public holidays) and for enquiry and report retrieval services and certain other 
services and functions specified by HKSCC, also between the hours of 78:1500 a.m. 
to 1:00 p.m. on Saturday (except public holiday). In general, services and facilities 
provided to Investor Participants for use and access to SSA with Statement Service 
provided to SSA Statement Recipients via the CCASS Phone System and the CCASS 
Internet System are usually available on an approximately 24 hours basis. 

 
6.2 DAILY PROCESSING AND SERVICE SCHEDULE FOR PARTICIPANTS 

OTHER THAN INVESTOR PARTICIPANTS 
 
6.2.1 Daily Processing and Service Schedule in relation to Eligible Securities Other 

than China Connect Securities 
 

Time  CCASS events 
7:15 a.m. Commencement of the following services and functions 

through CCASS Terminal and Participant Gateway where 
applicable: 

 
(i) clearing services (SI upload function); and 

 
(ii) clearing and settlement services enquiry functions, Enquire 

Broadcast Message function and report retrieval functions 
 
All previous day’s reports are available for retrieval 
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8:00 a.m. Commencement of the following services and functions 
through CCASS Terminal and Participant Gateway where 
applicable: 
 
(i) clearing services (SI/ISI maintenance and ISI upload 

functions);  
 
(ii) ATI/STI maintenance and upload functions and  Mass 

ATI/STI maintenance function; 
 
(iii) SSA maintenance and upload functions; 
 
(iv) Cash Prepayment Instruction, Cash Prepayment / TSF 

Payment Standing Instruction, Intra-day Payment Standing 
Instruction and Nominee Payment (Evening) Standing 
Instruction maintenance functions; and  

 
(v) subscription, election, voting instructions, Electronic 

Application Instructions for New Issue Shares (except 
where such day is the application or confirmation start 
date), Tender Instructions (except where such day is the 
tender or application start date) and Corporate 
Representative / Proxy instructions maintenance functions 

 
9:00 a.m. Commencement of the following services and functions through 

CCASS Terminal and Participant Gateway where applicable: 
 
4:15 p.m. Close of Unit Creation / Redemption Orders maintenance 

functions 
 
 Deadline for inputting voting instructions and Corporate 

Representative/Proxy instructions where the deadline prescribed 
by HKSCC for inputting such instructions falls on such day  

  
 Sixth batch of scrip entitlement distribution 
 

 First TSF Share Earmarking Process 
 

 Fifth TSF Share De-earmarking Process 
 
4:25 p.m.  Close of Unit Creation/ Redemption Orders maintenance 

functions 
 
8:00 p.m. Final batch of scrip entitlement distribution. 
 
  Close of all enquiries through CCASS Terminals and Participant 

Gateways, except for CCMS enquiry and Enquire Broadcast 
Message functions 

 
 Close of ATI/STI upload functions 
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6.2.2 Daily Processing and Service Schedule in relation to China Connect Securities 
 

Time CCASS events 
 

7:15 a.m. Commencement of the following services and functions 
through CCASS Terminal and Participant Gateway where 
applicable: 

(i) clearing services (ATI/STI maintenance and SI 
maintenance and upload functions); and 

(ii) clearing and settlement services enquiry functions, 
Enquire Broadcast Message function and report 
retrieval functions 

All previous day’s reports are available for retrieval 
 

8:00 a.m. Commencement of the following services and functions 
through CCASS Terminal and Participant Gateway where 
applicable: 

(i) ATI/STI upload function and Mass ATI/STI 
maintenance function; 

(ii) Intra-day Payment Standing Instruction (only applicable 
to nominee payment) and Nominee Payment (Evening) 
Standing Instruction maintenance functions; and 

(iii) subscription (except for the acceptance of Take-over 
Offer of listed  securities), election, voting instructions, 
Shareholding Category Disclosure and Proxy 
instruction maintenance functions 

Generation of CPIs by HKSCC (in respect of money 
obligations arising from CNS stock positions settled on 
previous Mainland Business Day) for same day settlement 
 

4:15 p.m. 
 

Deadline for inputting voting instructions, and Proxy 
instructions and  Shareholding Category Disclosure where the 
deadline prescribed by HKSCC for inputting such instructions 
falls on such day 

  
4:30 p.m. Fourth SI matching 

 
5:00 p.m. Fourth Fifth SI matching 

 
5:30 p.m. Fifth Sixth SI matching 

 
6:15 p.m. (around) Third batch of Corporate Announcement Master Data File and 

Corporate Announcement Maintenance Activities Report 
available 
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Time CCASS events 
 
 
Seventh SI matching 
 
Second SI Batch-settlement-run (for settlement of SI stock 
positions from Special Segregated Accounts of Custodian 
Participants and GCPs which are not Exchange Participants to 
China Connect Clearing Participants only) 
 

7:00 p.m. Close of Intra-day Payment Standing Instruction maintenance 
(only applicable to nominee payment), election, voting, 
Shareholding Category Disclosure and Proxy instructions 
maintenance functions 
 

7:00 p.m. (around) Sixth Eighth SI matching 
 
Second Third SI Batch-settlement-run (for settlement of SI 
stock positions from Special Segregated Accounts of Custodian 
Participants and GCPs which are not Exchange Participants to 
China Connect Clearing Participants only) 
 

7:30 p.m. Close of SI upload function 
 
Eighth STI Batch-run (only STI Transfers on FOP basis 
allowed for China Connect Securities) 
 

8:00 p.m. Close of all enquiries through CCASS Terminals and 
Participant Gateways, except for CCMS enquiry, Enquire 
Sellable Balance Adjustment Request and Enquire Broadcast 
Message functions 
 

6.3 DAILY SERVICE SCHEDULE FOR DESIGNATED BANKS 
 

Time  CCASS events 
6:15 p.m. (around) CCASS Funding Projection Report (Night Settlement) for 

Designated Bank (for funding projection as of the completion of 
the second SI Batch-settlement-run for China Connect Securities) 
available 

 
7:15 p.m. (around) CCASS Funding Projection Report (Night Settlement) for 

Designated Bank (for funding projection as of the completion of 
the second third SI Batch-settlement-run for China Connect 
Securities) available 
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Section 7 

Depository and Related Services 

 
7.2 ERATING PRINCIPLES 
 
7.2.1 Eligibility for services  

Not all Participants are eligible to make deposits or withdrawals into or out of the 
CCASS Depository.  
 
This service is not generally available to Stock Pledgee Participants. Stock Pledgee 
Participants are not entitled to deposit Eligible Securities into CCASS and only have 
limited rights of withdrawal of Eligible Securities out of CCASS.  
 
A Stock Pledgee Participant may only withdraw Eligible Securities out of CCASS in 
the case of a default by its counterparty pledgor Participant. In such a case, a Stock 
Pledgee Participant wishing to withdraw relevant Eligible Securities must notify 
HKSCC in advance and must complete a "Stock Pledgee Declaration Form" for 
submission to HKSCC (see Appendix 2.2 CCASS Terminal User Guide for 
Participants for the form). 
 

7.2.10  Authorised persons  
Participants must provide HKSCC with details of the persons authorised to collect 
certificates withdrawn from the CCASS Depository on their behalf.  
 
Participants must submit to HKSCC duly completed Stock Collection Authorisation 
Form (see in Appendix 2.1CCASS Terminal User Guide for Participants for the 
form) for this purpose. 

 
7.4  PROCEDURES FOR WITHDRAWAL 
 
7.4.2  Input or submission of withdrawal orders 

A Participant other than an Investor Participant that wishes to withdraw Eligible 
Securities from the CCASS Depository should input a withdrawal order for each type 
of Eligible Security via its CCASS Terminal or Participant Gateway, unless 
specifically advised otherwise by HKSCC. 

 
7.4.8 Collection of share certificates 

A Participant other than an Investor Participant can enquire via its CCASS Terminal 
or Participant Gateway the status of its withdrawal orders.  If the withdrawal order is 
under "ready for collection" status, the Participant can collect the certificates from the 
CCASS Depository. 

 
7.6  FORMS  

Various forms are used in connection with the operation of the CCASS Depository. 
The most commonly used forms are referred to below:  
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 (i)  Stock Deposit Form (see Appendix 2.3CCASS Terminal User Guide for 
Participants for the form): this is to be used for each deposit of Eligible 
Securities into CCASS;  

 
 (ii) Stock Collection Authorisation Form (see Appendix 2.1CCASS Terminal 

User Guide for Participants for the form): this enables a Participant to notify 
HKSCC of the persons authorised to collect certificates relating to a 
withdrawal order from the CCASS Depository on its behalf;  

 
 (iii) Void Voucher (see Appendix 2.5CCASS Terminal User Guide for Participants 

for the form): this will normally be sent by the CCASS Depository to a 
Participant if an error is detected on the same day of a deposit or withdrawal 
by the Participant;  

 
 (iv)  Adjustment Voucher (see Appendix 2.6CCASS Terminal User Guide for 

Participants for the form): this will normally be sent by the CCASS 
Depository to a Participant if an adjustment needs to be made subsequent to 
the day of deposit or withdrawal by the Participant (eg. data entry error); and  

 
 (v) Beneficiary Details and Registration Authorisation Form for bearer Debt 

Securities issued in global form (see Appendix 2.7CCASS Terminal User Guide 
for Participants for the form): this is to be used for each withdrawal of Debt 
Securities issued in global bearer form from CCASS. It is to be used to specify 
the details of the beneficiary of the certificate to be withdrawn. 

 
7.7 WITHDRAWAL ORDER FUNCTIONS AVAILABLE FOR USE 

Various withdrawal order functions are available for use by Participants other than 
Investor Participants through their CCASS Terminals or their Participant Gateways.  
To access the relevant withdrawal order, a Participant will need to key into its 
CCASS Terminal or Participant Gateway the "Login Withdrawal Order Number" of 
such withdrawal order. 
 

7.11  FOREIGN SECURITIES 
 
7.11.1 Custodian Services in relation to Foreign Securities 

HKSCC does not guarantee title to any Foreign Securities which is evidenced by any 
certificate which is physically withdrawn on the instructions of a Participant and is 
re-registered in the name of a beneficiary. Participants that wish to withdraw 
certificated Foreign Securities from an Appointed Depositary via HKSCC must 
submit to HKSCC a completed and signed prescribed form as set out in Appendix 
7.1the CCASS Terminal User Guide for Participants. Physical withdrawal of Foreign 
Securities which are uncertificated or issued in global form from an Appointed 
Depositary via HKSCC is not available. 
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Section 8 

Nominee Services 

 
8.3  CORPORATE ANNOUNCEMENT INFORMATION 
 
8.3.1 Enquiry through CCASS Terminals or Participant Gateways or CCASS Phone 

System or CCASS Internet System 
In the case of Electronic Application Instructions for New Issue Shares or corporate 
actions or activities affecting Eligible Securities which require or may require 
Participants to take steps in order to participate in such actions or activities via 
CCASS, (e.g. voting, dividends, rights issues, etc.), if nominee services are to be 
provided, HKSCC will inform Participants other than Investor Participants via 
CCASS Terminals and Participant Gateways through the "Enquire Authorized EIPO 
Announcement" function (for Electronic Application Instructions for New Issue 
Shares) or the "Enquire Announcement Information" function (for corporate actions 
or activities affecting Eligible Securities) and, in the case of Investor Participants, via 
the CCASS Phone System and the CCASS Internet System.  Investor Participants 
will be informed of any issue of Exchange Fund Notes, Government Bonds, 
Specified Instruments or CMU Instruments available for tender or application via the 
CCASS Phone System and the CCASS Internet System whilst Participants other than 
Investor Participants can obtain such information via the "Enquire Authorized Tender 
Announcement" function of CCASS Terminals or Participant Gateways. 

 
The Enquire Announcement Information screen (in CCASS Terminals)/message (in 
Participant Gateways) and the Corporate Action Deadline Enquiry facility (in the 
CCASS Phone System) will contain details of the relevant time-limits to be observed.  
In the case of Electronic Application Instructions for New Issue Shares and Tender 
Instructions, the Enquire Authorized EIPO Announcement and the Enquire Authorized 
Tender Announcement screen (in CCASS Terminals)/message (in Participant 
Gateways) and the EIPO Enquiry and the Tender Enquiry facility (in the CCASS Phone 
System) will provide details of time limits of CCASS for accepting Electronic 
Application Instructions and Tender Instructions.  Participants that wish to participate in 
such corporate actions or activities or to give Electronic Application Instructions for 
New Issue Shares shall input their instructions through CCASS Terminals or 
Participant Gateways in the case of Participants (other than Investor Participants) or 
give their instructions via the CCASS Phone System, or the CCASS Internet System or 
at the Customer Service Centre in the case of Investor Participants. 
 

8.3.6 Information about Electronic Application Instructions for New Issue Shares 
(i) Enquiry Function: 

Information on all New Issue Shares available for input of Electronic 
Application Instructions for New Issue Shares in CCASS will be provided 
under the "Enquire Authorised EIPO Announcement" screen of the main 
Participant Menu which is available to Participants (other than Investor 
Participants) via CCASS Terminals and Participant Gateways on a daily basis.  
For a detailed description of the relevant screens, please see the CCASS 
Terminal User Guide. 



 

10 

 
8.3.7 Information about Tender Instructions 

(i) Enquiry Function: 
Information about Exchange Fund Notes, Government Bonds, Specified 
Instruments and CMU Instruments available for input of Tender Instructions in 
CCASS will be provided on the "Enquire Authorized Tender Announcement" 
screen of the main Participant menu.  This is available to Participants (other 
than Investor Participants) via CCASS Terminals and Participant Gateways 
daily.  For a detailed description of this screen, please see the CCASS 
Terminal User Guide. 
 

8.4  CORPORATE ANNOUNCEMENTS 
 
8.4.2 Nominee services offered 

Where nominee services are to be offered, the Participants concerned will normally 
be informed of relevant actions or activities affecting Eligible Securities held by 
them via the "Enquire Announcement Information" function through CCASS 
Terminals and Participant Gateways. In the case of Investor Participants, corporate 
announcements may be obtained by way of the "Corporate Action Deadline Enquiry" 
function in the CCASS Phone System, or the “Enquire Corporate Activities” function 
in the CCASS Internet System. Participants other than Investor Participants may also 
refer to the i) Corporate Announcement Master Data File; ii) Corporate 
Announcement Maintenance Activities Report; and iii) "Book-Close Reminder" 
section of the Entitlement Statements which can be accessed via their CCASS 
Terminals or Participant Gateways.  Investor Participants may also refer to the 
"Reminder" section in their activity statement, which details are also posted on the 
CCASS Internet System. 
 

8.5.2 Procedures: Eligible Securities listed on Exchange (other than Foreign 
Securities)   
(ii) Participants other than Investor Participants will normally be informed of new 

corporate communications events (stating relevant record dates) via the 
"Enquire Corporate Communications Event" function through CCASS 
Terminals and Participant Gateways. Participants other than Investor 
Participants may also refer to the Corporate Communications Event List which 
can be accessed via their CCASS Terminals and Participant Gateways; 

 
(iii) Participants other than Investor Participants and Clearing Agency Participants 

may inform HKSCC, by means of on-line input or upload function via their 
CCASS Terminals or Participant Gateways, of the names and addresses of 
Recipients who are to receive copies of corporate communications for a 
corporate communications event.  Participants other than Investor Participants 
and Clearing Agency Participants may also inform HKSCC, by means of the 
“Recipient Master Maintenance” functions via their CCASS Terminals or 
Participant Gateways, of the names and addresses of Recipients who are to 
receive copies of corporate communications for corporate communications 
events relating to specified stock codes on a standing basis.  Any instruction to 
HKSCC for a Recipient to receive copies of corporate communications relating 
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to a corporate communications event must be given to HKSCC at the latest one 
Business Day after the specified record date of the corporate communications 
event.  Participants other than Investor Participants and Clearing Agency 
Participants shall not submit the names and addresses of Recipients to HKSCC 
unless they have obtained their written consent to release their information to 
issuers and their registrars; 

 
8.6   VOTING 
 
8.6.2  General procedures 

 Normally, HKSCC will, based on the procedures described below, consolidate 
voting instructions from Participants and either submit one combined proxy form 
appointing the chairman of the relevant meeting to vote on the Nominee's behalf or 
send its own representatives to attend and vote at such a meeting, in each case, in 
accordance with the instructions of Participants concerned. AlternativelyIn 
addition, HKSCC will, based on the procedures described below, appoint a person 
nominated by the Participant to attend and vote at such meeting, either as a proxy or 
as one of the Nominee's representatives. In determining whether a representative or 
a proxy will be appointed, HKSCC will refer to the constitutional documents of the 
issuer of the Eligible Securities, the proceedings of the relevant meeting and 
applicable laws. In respect of Uncertificated Securities other than China Connect 
Securities, (where applicable and where the applicable laws, rules or regulations or 
the constitutional documents of the Overseas Issuer or issuer so permit or require), 
HKSCC will communicate or pass on any voting or other instructions, proxy 
nominations or appointments or other authorizations, declarations, requests or 
information received from the Participants to the Overseas Issuer or its authorized 
agents or representatives including the Overseas Issuer’s principal or branch share 
registrar. In respect of China Connect Securities (where applicable and where the 
applicable laws, rules or regulation or constitutional documents of the issuer so 
permit or require), HKSCC will communicate or pass on any voting or other 
instructions, proxy nominations or appointments or other authorizations, 
declarations, requests or information received from Participants to the issuer or its 
authorized agents or representatives. Notwithstanding the foregoing, HKSCC shall 
not be obliged to communicate, vote or take any action on behalf of Participants or 
their SSA Statement Recipients where communication, voting or the taking of 
action by facsimile or electronic means is unavailable and must be performed in 
person at a place outside of Hong Kong. 

 
8.6.8 Shareholding Category Disclosure in respect of China Connect Securities 
 

 HKSCC will from time to time specify in the CCASS Terminal User Guide for 
Participants such Shareholding Category Disclosure as may be required from 
Participants other than Investor Participants. Participants other than Investor 
Participants shall make such Shareholding Category Disclosure using the 
“Shareholding Category Disclosure Maintenance” function of their CCASS 
Terminal by such deadline as may be specified by HKSCC. Participants may 
change their disclosure instructions at any time before such stated deadline using 
the same function. HKSCC will consolidate all the disclosure information from 
Participants and submit them to the relevant issuer or its authorized agents or 
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representatives. Where a Participant fails to make the relevant Shareholding 
Category Disclosure as required by HKSCC, HKSCC shall have the authority to 
apply such categorization or parameter as HKSCC may consider appropriate to 
voting instructions submitted by the Participant.  

 
 Participants should refer to the “Participant Shareholding Category Disclosure 

Activity Report” which is available within the voting period as stipulated in the 
relevant voting announcement in CCASS. Details of invalid disclosure instructions 
will be shown in the “Participant Shareholding Category Disclosure Exception 
Report” which is available after 4:15 p.m. on the voting deadline specified in 
CCASS. 

 
 Further information on Shareholding Category Disclosure is set out in the CCASS 

Terminal User Guide for Participants. 
 
8.9 DIVIDEND ENTITLEMENTS WITH OPTIONS 
 
8.9.3 Procedures 

The following procedures will usually apply: 
 

(i) the relevant announcements will be contained in the "Enquire Announcement 
Information" function via CCASS Terminals and Participant Gateways and 
also in the i) Corporate Announcement Master Data File; ii) Corporate 
Announcement Maintenance Activities Report; and iii) "Book-Close 
Reminder" section of the Entitlement Statement of Participants other than 
Investor Participants following the announcements.  In the case of Investor 
Participants, the relevant announcements will be contained in the “Enquire 
Corporate Activities” and “Corporate Action Reminder” functions in the 
CCASS Internet System and also posted under the "Reminder" section in the 
activity statements of such Participants; 

 
(ii) if, in any given case, the election of option is required to be made on or 

before the relevant book-close or record date, HKSCC will generate an 
option election instruction advice through CCASS Terminals and Participant 
Gateways and via the CCASS Phone System and the CCASS Internet 
System following the relevant announcement to all Participants irrespective 
of whether or not they have holdings in the relevant Eligible Security at the 
time and, in the case of Investor Participants, irrespective of whether the 
Investor Participants have given standing option election instructions to 
HKSCC in accordance with Section 8.9.4(i); 

 
(iii) if the election of option is required to be made after the relevant book-close 

or record date, HKSCC will only generate an option election instruction 
advice through CCASS Terminals and Participant Gateways and via the 
CCASS Phone System and the CCASS Internet System to Participants with 
holdings in the relevant Eligible Security immediately after the book-close or 
record date including the Investor Participants with holdings that have given 
standing option election instructions to HKSCC in accordance with Section 
8.9.4(i); 
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(iv) normally, the time-limit for the receipt of option election instructions by 

HKSCC from Participants via CCASS Terminals and Participant Gateways 
and via the CCASS Phone System and the CCASS Internet System will be 
before 12:00 noon on the day of the deadline for election imposed by the 
Issuers of the relevant Eligible Securities.  Participants may change their 
option election instructions any time before such time-limit; 
 

8.10 RIGHTS ISSUES BY ISSUERS OF ELIGIBLE SECURITIES (OTHER THAN 
CHINA CONNECT SECURITIES AND OTHER SCRIPLESS SECURITIES) 

 
8.10.4 Procedures 

The following procedures will usually apply : 
 
(iii)  shortly after the announcements of the relevant corporate actions or activities, 

HKSCC will generate two "Corporate Announcements" via CCASS Terminals 
and Participant Gateways and the CCASS Phone System and the CCASS 
Internet System under which the relevant Participants subscribe for rights 
shares and/or excess rights shares through HKSCC.  Unless the offer document 
specifically provides otherwise, only Participants that are entitled to or to 
whom provisional allotment letters relating to nil paid rights have been issued 
may apply for excess shares; 

 
(iv)  Participants other than Investor Participants wishing to subscribe for rights 

shares through HKSCC, in respect of nil paid rights credited to its Stock 
Account, must input their subscription instructions via their CCASS Terminals 
or Participant Gateways to HKSCC.  Investor Participants wishing to subscribe 
for rights shares through HKSCC must give such instructions via the CCASS 
Phone System or the CCASS Internet System, or at the Customer Service 
Centre.  Normally, the time-limit for input of the completed electronic 
instruction to HKSCC will be before 11:00 a.m. on the day of the deadline for 
subscription of securities imposed by the Issuers of the relevant Eligible 
Securities. Subscription instructions of Investor Participants received by 
HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next 
Business Day will only be processed after 7:00 a.m. on that next Business Day. 
Participants may cancel their subscription instructions any time before such 
time-limit; 

 
(v)  instructions to apply for excess shares should be given separately under the 

relevant corporate announcement by Investor Participants via the CCASS 
Phone System or the CCASS Internet System, or at the Customer Service 
Centre and input by Participants other than Investor Participants via their 
CCASS Terminals or Participant Gateways.  Unless the offer document 
specifically provides otherwise, only Participants that are entitled to or to 
whom nil paid rights have been issued may apply for excess shares.  An 
Investor Participant is not entitled to give more than one instruction to HKSCC 
to apply for excess shares in respect of any one rights issue event.  Separate 
debit entries for the appropriate subscription money will be posted to the 
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Participants' Money Ledgers and will be automatically charged to the 
Participants' Designated Bank Accounts; 

 
8.10A RIGHTS ISSUES RELATING TO CHINA CONNECT SECURITIES, OTHER 

SCRIPLESS SECURITIES AND NON-ELIGIBLE SECURITIES 
 
8.10A.3 Procedures 

The following procedures will usually apply to a rights issue in respect of China 
Connect Securities: 
 
(iii)  Participants other than Investor Participants wishing to subscribe for new 

shares under the rights issue through HKSCC must input their subscription 
instructions via their CCASS Terminals or Participant Gateways to HKSCC.  
In general, no excess applications will be available.  The deadline for giving 
subscription instructions to HKSCC is normally 7:45 p.m. on the Business Day 
immediately preceding the deadline date imposed by the issuer.  Upon 
acceptance and processing by HKSCC of the relevant instructions input by 
Participants other than Investor Participants, debit entries for the appropriate 
subscription money will be posted to the Participants’ Money Ledgers and will 
be automatically charged to the Participants’ Designated Bank Accounts on the 
same Business Day via DDIs.  Participants may cancel their subscription 
instructions any time before such time limit; 

 
8.11.3 Procedures 

The following procedures will usually apply : 
 
(ii)  for Participants other than Investor Participants, the relevant announcement 

(stating the relevant time-limit) will be contained in the "Enquire 
Announcement Information" function via CCASS Terminals and Participant 
Gateways and also in the i) Corporate Announcement Master Data File; ii) 
Corporate Announcement Maintenance Activities Report; and iii)  "Book-
Close Reminder" section of the Entitlement Statement following the 
announcement.  For Investor Participants, the relevant announcement (stating 
the relevant time-limit) will be available in the CCASS Phone System and the 
CCASS Internet System and also posted in the "Reminder" section in the 
activity statement following the announcement; 

 
(iii) Participants other than Investor Participants wishing to subscribe for new shares 

under open offers through HKSCC must input the subscription instructions via 
their CCASS Terminals or Participant Gateways to HKSCC normally, by 7:00 
p.m. one Business Day before the last day for subscription under an open offer.   
Upon acceptance and processing by HKSCC of the relevant instructions input 
by Participants other than Investor Participants, debit entries for the 
appropriate subscription money will be posted to the Participants' Money 
Ledgers and will be automatically charged to the Participants' Designated Bank 
Accounts on the same Business Day via DDIs.  Participants may cancel their 
subscription instructions any time before such time-limit. 
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8.11A OPEN OFFER RELATING TO CHINA CONNECT SECURITIES 
 
8.11A.3 Procedures 

Participants other than Investor Participants that wish to subscribe for new shares 
under an open offer shall input their subscription instructions via their CCASS 
Terminals or Participant Gateways to HKSCC no later than the time limit prescribed 
by HKSCC, which normally is before 11:00 a.m. on the day of the deadline for 
subscription of new shares imposed by the relevant issuer.  To facilitate Participants 
other than Investor Participants to subscribe for new shares under the open offer 
within the extremely tight time limit, HKSCC will also accept manual subscription 
instructions from Participants.  The following procedures will usually apply: 
 
(ii)  in respect of subscription instructions through the CCASS Terminals or 

Participant Gateways that are received by HKSCC before the prescribed time 
limit, HKSCC will upon acceptance and processing of the instructions, 
generate CPIs to be issued to the Designated Banks of the paying Participants. 
The subscription money will be collected from the Participants’ Designated 
Bank Accounts immediately. No DDIs will be generated.  Participants shall 
maintain sufficient funds in their Designated Bank Accounts to enable HKSCC 
to effect such subscription instructions.  Failure to place HKSCC in funds by 
1:00 p.m. may result in HKSCC not giving effect to such subscription 
instructions; 

 
8.12 TAKE-OVER OFFERS 
 
8.12.3 Procedures 

The following procedures will usually apply: 
 

(i)  the relevant announcement (stating the relevant time-limit) will be contained in 
the "Enquire Announcement Information" function via CCASS Terminals and 
Participant Gateways and the “Enquire Corporate Activities” function in the 
CCASS Internet System and the CCASS Phone System and also in the i) 
Corporate Announcement Master Data File; ii) Corporate Announcement 
Maintenance Activities Report; and iii) "Book-Close Reminder" section of the 
Entitlement Statement and the "Reminder" section in the activity statement 
following the announcement; 

 
(ii)  Participants other than Investor Participants wishing to accept a take-over offer 

must input subscription instructions via their CCASS Terminals or Participant 
Gateways to HKSCC.  Investor Participants must give such instructions via the 
CCASS Phone System or the CCASS Internet System, or at the Customer 
Service Centre.  The deadline for giving such subscription instructions to 
HKSCC is normally by 11:00 a.m. on the last acceptance day of the take-over 
offer or, in the case of China Connect Securities, 7:45 p.m. on the Business 
Day immediately preceding the deadline date imposed by the issuer or its 
authorized agent.  Subscription instructions of Investor Participants received 
by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next 
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Business Day, will only be processed after 7:00 a.m. on that next Business 
Day. Participants may cancel their subscription instructions on the same day or 
by such other time as HKSCC considers appropriate; 

 
8.13 CONVERSION OF WARRANTS 
 
8.13.2 Procedures 

The following procedures will usually apply; save that paragraph (iii) shall not 
apply to Investor Participants: 

 
(i) Participants with warrants in CCASS may at any time during the relevant 

exercise periods (subject to paragraph (ii) below) input the instructions either 
via their CCASS Terminals or Participant Gateways or, in the case of Investor 
Participants, via the CCASS Phone System or the CCASS Internet System, or 
at the Customer Service Centre to HKSCC to subscribe for securities under 
their warrants in CCASS.  

 
(iii) for warrants that are subject to a stated exercise date, or for warrants 

approaching the end of their exercise period, HKSCC will inform Participants 
other than Investor Participants via CCASS Terminals and Participant 
Gateways through the "Enquire Announcement Information" function of 
details of time-limits for instructions for those wishing to exercise their 
warrants in CCASS (usually, by the time specified in paragraph (i) above).  
Similar information will be provided to Investor Participants via the CCASS 
Internet System through the “Enquire Corporate Activities” function; 

 
(xiv)  where securities subscribed for are credited to the Entitlements Statements of 

Participants other than Investor Participants as receivables and the securities 
subscribed for are subject to a scrip or dividend entitlement election option, 
HKSCC will generate a scrip or dividend option election instruction through 
CCASS Terminals and Participant Gateways and the procedures for election 
will be the same or similar to those described in Section 8.9.  In the case of 
Investor Participants who are entitled to such scrip or dividend entitlement 
election option, HKSCC will generate a scrip or dividend option election 
instruction via the CCASS Phone System and the CCASS Internet System and 
the procedures for election will be the same or similar to those described in 
Section 8.9.  Where the dividend entitlement with option election is unusual in 
nature, HKSCC may via the Broadcast Message Service inform Participants 
other than Investor Participants through CCASS Terminals and Participant 
Gateways any applicable procedures for election and Investor Participants will 
be informed of any applicable procedures for election via activity statements. 

 
8.14 SUB-DIVISIONS, CONSOLIDATIONS ETC. 
 
8.14.3 Procedures for automatic conversions under parallel trading 
 Participants other than Investor Participants will be informed of the automatic 

conversions in CCASS referred to above in advance through the "Enquire 
Announcement Information" function via CCASS Terminals and Participant 
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Gateways and also in the i) Corporate Announcement Master Data File; ii) Corporate 
Announcement Maintenance Activities Report; and iii) "Corporate Action Reminder" 
section of their Entitlement Statements.  Similar reminder will be provided to 
Investor Participants who have elected to receive the activity statements by mail or 
Investor Participants can enquire the details of such statements via CCASS Internet 
System. Upon automatic conversions, Participants other than Investor Participants 
will be informed by virtue of their Statements of Stock Accounts, Next Settlement 
Day Due/Overdue Position Reports and Settlement Reports available through their 
CCASS Terminals and Participant Gateways. Investor Participants will be similarly 
informed through their activity statements via mail or the CCASS Internet System. 
Participants are expected to monitor such automatic conversions and inform HKSCC 
of any errors or discrepancies found. 

 
8.15 INTEREST PAYMENTS 
 
8.15.2 Procedures: interest payment in an Eligible Currency 
 For interest payments in an Eligible Currency, the following procedures will usually 

apply: 
 

(i) in the case of Participants other than Investor Participants the relevant 
announcement (stating the relevant time-limit) will be contained in the 
“Enquire Announcement Information” function via CCASS Terminals and 
Participant Gateways and also in the i) Corporate Announcement Master Data 
File; ii) Corporate Announcement Maintenance Activities Report; and iii) 
“Book-Close Reminder” section of their Entitlement Statements normally 
seven Business Days before the date on which the entitlement of HKSCC (or 
the Nominee) is determined.  Investor Participants will be informed of such 
announcements via the CCASS Phone System and the CCASS Internet System 
when such information is recorded in the system; 

 
8.16 CONVERSION OF BONDS 
 
8.16.2 Procedures 

The following procedures will usually apply: 
 

(i) Participants with relevant bond holdings credited to their Stock Accounts in 
CCASS may at any time during the relevant conversion periods (subject to 
paragraphs (ii) and (iii) below) input instructions via their CCASS 
Terminals or Participant Gateways to HKSCC to convert for securities 
under their bonds in CCASS. Participants may cancel their subscription 
instructions on the same day.  Except as mentioned below, upon input of 
the relevant instructions, debit entries for the appropriate conversion 
monies, where applicable will be posted to the Participants' Money Ledgers 
and will be automatically charged to the Participants' Designated Bank 
Accounts on the same Business Day via DDIs.  The debit entries will be 
effected for the conversion monies and conversion charges. In respect of 
instructions that are input before the specified time (normally, 11:00 a.m.) 
on the last day of the relevant conversion period or on the stated exercise 
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date for bonds that are subject to a stated exercise date, HKSCC will upon 
acceptance and processing of the relevant instructions, generate CPIs to be 
issued to the Designated Banks of the Participants. Appropriate conversion 
monies will be collected from the Participants’ Designated Bank Accounts 
immediately. No DDIs will be generated.  Participants shall maintain 
sufficient funds in their Designated Bank Accounts to enable HKSCC to 
effect such subscription instructions. Failure to place HKSCC in funds by 
1:00 p.m. may result in HKSCC not giving effect to such instructions.  
HKSCC will convert for the securities under their bonds for the Participants 
concerned in batch, any disbursement cost will be charged back to the 
Participants concerned upon notification of the exact amount from the 
registrars or transfer agent pro-rata to the number of bonds each Participant 
has given instructions to convert, or in such other manner as HKSCC 
considers fair and appropriate; 

 
(ii) for bonds that are subject to a stated exercise date, or for bonds 

approaching the end of their conversion period, HKSCC will inform 
Investor Participants via the CCASS Phone System and the CCASS 
Internet System and Participants other than Investor Participants via 
CCASS Terminals and Participant Gateways through the "Enquire 
Announcement Information" function and also in the i) Corporate 
Announcement Master Data File; and ii) Corporate Announcement 
Maintenance Activities Report with details of time-limits for instructions 
for those wishing to convert for securities under their bonds in CCASS 
(usually, by 11:00 a.m. on the stated exercise date or last conversion day); 

 
(xi) where securities converted for are credited to the Entitlements Statements 

of Participants other than Investor Participants and the securities converted 
for are subject to a scrip or dividend entitlement election option, HKSCC 
will generate a scrip or dividend option election instruction through 
CCASS Terminals and Participant Gateways and the procedures for 
election will be the same or similar to those described in Section 8.9.  In the 
case of Investor Participants who are entitled to such scrip or dividend 
entitlement election option, HKSCC will generate a scrip or dividend 
option election instruction via the CCASS Phone System and the CCASS 
Internet System and the procedures for election will be the same or similar 
to those described in Section 8.9.  Where the dividend entitlement with 
option election is unusual in nature, HKSCC may via the Broadcast 
Message Service inform Participants other than Investor Participants 
through CCASS Terminals and Participant Gateways or, in the case of 
Investor Participants, via the CCASS Phone System and the CCASS 
Internet System any applicable procedures for election and Investor 
Participants will be informed of any applicable procedures for election via 
the activity statements. 
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8.17 BOND, EXCHANGE FUND NOTES, SPECIFIED INSTRUMENTS AND 
CMU INSTRUMENTS REDEMPTION 

 
8.17.2 Bond redemption - call 

(iii) the relevant announcement will be contained in the "Enquire Announcement 
Information" function via CCASS Terminals and Participant Gateways and 
also in the i) Corporate Announcement Master Data File; ii) Corporate 
Announcement Maintenance Activities Report; and iii) "Book-Close 
Reminder" section of the Entitlement Statements of Participants other than 
Investor Participants normally seven Business Days before the last registration 
day/CCASS Record Date, or following the announcement.  In the case of 
Investor Participants, such announcement will be contained in the “Enquire 
Corporate Activities” and “Corporate Action Reminder” functions via the 
CCASS Internet System and the “Corporate Action Deadline Enquiry” 
function via the CCASS Phone System and will also be set out in the 
"Reminder" section of the activity statement after input of the announcement 
into CCASS; 

 
8.17.3 Bond redemption - put 

As stated in the issue documents, bond Issuers may specify a put period during 
which bond holders are given the rights to redeem the bonds.  In such event, the 
following procedures will usually apply: 

 
(i) Participants with bonds credited to their Stock Accounts may at any time 

during the relevant redemption periods (subject to paragraph (iii) below) input 
redemption instructions to HKSCC via their CCASS Terminals or Participant 
Gateways in the case of Participants other than Investor Participants, or via the 
CCASS Phone System, the CCASS Internet System or the Customer Service 
Centre in the case of Investor Participants.  Participants may cancel their 
redemption instructions on the same day; 

 
8.17.4 Redemption of Exchange Fund Notes, Government Bonds, Specified 

Instruments and CMU Instruments  
 For redemption of Exchange Fund Notes, Government Bonds, Specified 

Instruments and CMU Instruments, the following procedures will usually apply: 
 

(ii) the relevant announcement will be contained in the "Enquire Announcement 
Information" function via CCASS Terminals and Participant Gateways and 
also in the i) Corporate Announcement Master Data File; ii) Corporate 
Announcement Maintenance Activities Report; and iii) "Book-Close 
Reminder" section of the Entitlement Statement normally seven Business 
Days before the date on which the entitlement of HKSCC to redemption 
monies is determined; 

 
8.17A REDEMPTION OF SHARES 
 
8.17A.2  Redemption of shares 

The following procedures will usually apply: 
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(i)  Participants wishing to redeem shares must give redemption requests to 

HKSCC in such manner as HKSCC shall from time to time require.  HKSCC 
may require Participants to give redemption requests by inputting redemption 
orders via their CCASS Terminals or Participant Gateways and/or submitting 
to HKSCC duly completed notice of redemption in the form prescribed by 
HKSCC.  Normally, redemption requests (including redemption orders and/or 
redemption forms) must be received by HKSCC within a pre-determined time 
period before a redemption day specified by the company.  Redemption 
requests received outside the pre-determined time period will be treated as 
redemption requests for the next following redemption day.  
 

8.18 ELECTRONIC APPLICATION INSTRUCTIONS FOR NEW ISSUE 
SHARES 

 
8.18.2 Procedures 

(i)  Information on New Issue Shares available for electronic application and 
(where applicable) for electronic application confirmation is made available to 
Investor Participants through the EIPO Announcement Enquiry function of 
the CCASS Phone System and the Enquire EIPO Announcement function of 
the CCASS Internet System. Similar information is made available to 
Participants other than Investor Participants through the Enquire Authorised 
EIPO Announcement  function of CCASS Terminals and Participant 
Gateways. 

 
(ii) Participants other than Investor Participants may input Electronic Application 

Instructions for New Issue Shares via their CCASS Terminals or Participant 
Gateways for their clients and themselves and the Participants will be treated 
as those giving the application instructions or application confirmation 
instructions, as the case may be.  Electronic Application Instructions for New 
Issue Shares may be given by Investor Participants either via the CCASS 
Phone System or the CCASS Internet System or submitted by Investor 
Participants to the Customer Service Centre. For the avoidance of doubt, only 
those Participants that have given application instructions in respect of a New 
Issue may input, where applicable, application confirmation instructions in 
respect of that New Issue. 

 
(viii) (a)  In respect of application instructions, Investor Participants can enquire 

details of their Electronic Application Instructions for New Issue Shares for 
making applications via “EIPO Instruction Done Enquiry” function of the 
CCASS Phone System or the “Enquire EIPO Application Instruction” 
function of the CCASS Internet System, and Participants other than 
Investor Participants can enquire about their authorized and pending 
application instructions through the “Enquire EIPO Application” function 
of CCASS Terminals or Participant Gateways. Electronic Application 
Instructions for New Issue Shares for making applications received from 
Investor Participants will be recorded in the activity statements of such 
Participants. All application maintenance activities performed by 
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Participants other than Investor Participants will be recorded in the New 
Issues Application Input Activities Report. 

 
(ix) Participants can enquire about allocation results through the CCASS Phone 

System, the CCASS Internet System, CCASS Terminals or Participant 
Gateways.  These results will be available from the date of receipt of the 
relevant information from the Issuer or its agent to 10 Business Days after the 
later of the refund date and second refund date, if any.  Participants other than 
Investor Participants may receive allocation results from the Issuer's registrar 
containing details at each Electronic Application Instruction for New Issue 
Shares level in cases where the relevant information is not provided to 
HKSCC soon enough.  They should in turn inform their clients of the 
allocation results. 

 
8.19 TENDER INSTRUCTIONS FOR EXCHANGE FUND NOTES, 

GOVERNMENT BONDS, SPECIFIED INSTRUMENTS AND CMU 
INSTRUMENTS  

 
8.19.2 Procedures 

The following procedures will usually apply in relation to Tender Instructions for 
Exchange Fund Notes or Specified Instruments: 
 
(i)  the relevant announcements will be contained in the "Enquire Authorized 

Tender Announcement" function via CCASS Terminals and Participant 
Gateways and also posted under the "New Issue Reminder (Tendering)" 
section in the New Issues Entitlement Report of Participants (other than 
Investor Participants) following the announcements.  The relevant 
announcements are made available to Investor Participants through the Tender 
Enquiry function of the CCASS Phone System and the “Enquire Tender 
Announcement” function of the CCASS Internet System; 

 
(ii) Participants other than Investor Participants may input Tender Instructions via 

their CCASS Terminals or Participant Gateways for their clients and 
themselves.  Tender Instructions may be given by Investor Participants either 
via the CCASS Phone System or the CCASS Internet System or submitted by 
Investor Participants to the Customer Service Centre; 

 
(xii) Investor Participants can enquire about details of their Tender Instructions via 

the Tender Instruction Done Enquiry function of the CCASS Phone System or 
the “Enquire Tender Instruction” function of the CCASS Internet System.  
Participants other than Investor Participants can enquire about details of their 
Tender Instructions through the Enquire Tender Instructions function of 
CCASS Terminals or Participant Gateways.  Tender Instructions received 
from Investor Participants will be recorded in their activity statements.  All 
Tender Instructions maintenance activities performed by Participants other 
than Investor Participants will be recorded in the “Tendering” section of the 
New Issues Application Input Activities Report; and 
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(xiii) Participants can enquire about tender results through the CCASS Phone 
System, the CCASS Internet System, CCASS Terminals or Participant 
Gateways.  These results will be available from the date of receipt of tender 
results by HKSCC to the day which is 10 Business Days after the refund date. 

 
The following procedures will usually apply in relation to Tender Instructions for 
Government Bonds or CMU Instruments: - 
 
(i)  the relevant announcements will be contained in the "Enquire Authorized 

Tender Announcement" function via CCASS Terminals and Participant 
Gateways and also posted under the "New Issue Reminder (Tendering)" 
section in the New Issues Entitlement Report of Participants (other than 
Investor Participants) following the announcements. The relevant 
announcements are made available to Investor Participants through the Tender 
Enquiry function of the CCASS Phone System and the “Enquire Tender 
Announcement” function of the CCASS Internet System; 

 
(ii) Participants other than Investor Participants may input Tender Instructions via 

their CCASS Terminals or Participant Gateways for their clients and 
themselves.  Tender Instructions may be given by Investor Participants either 
via the CCASS Phone System or the CCASS Internet System or submitted by 
Investor Participants to the Customer Service Centre; 

 
(ix) Investor Participants can enquire about details of their Tender Instructions via 

the Tender Instruction Done Enquiry function of the CCASS Phone System or 
the “Enquire Tender Instruction” function of the CCASS Internet System.  
Participants other than Investor Participants can enquire about details of their 
Tender Instructions through the Enquire Tender Instructions function of 
CCASS Terminals or Participant Gateways.  Tender Instructions received 
from Investor Participants will be recorded in their activity statements.  All 
Tender Instructions maintenance activities performed by Participants other 
than Investor Participants will be recorded in the “Tendering” section of the 
New Issues Application Input Activities Report; and 

 
(x) Participants can enquire about allotment results through the CCASS Phone 

System, the CCASS Internet System, CCASS Terminals or Participant 
Gateways.  These results will be available from the date of receipt of allotment 
results by HKSCC to the day which is 10 Business Days after the refund date. 

 
 

8.20 ELECTRONIC APPLICATIONS FOR THE ISSUE AND REDEMPTION OF 
UNITS 

 
8.20.2 Issue of Units 

The following procedures will usually apply provided that where the underlying 
securities of Units are non-Eligible Securities, HKSCC may not be responsible for the 
transfer of such underlying securities for the issue of Units and the following 
procedures relating to the debiting of underlying securities by CCASS may not apply: 
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(i)  Participants (other than Investor Participants) that wish to apply for Units must 
input Cash Creation Orders (if the Units are to be issued for cash) and/or In 
Kind Creation Orders (if the Units are to be issued for Eligible Securities, with 
a cash component, if any), in each case via their CCASS Terminals or 
Participant Gateways.  Orders (which expression includes Cash Creation 
Orders and In Kind Creation Orders) must be in whatever minimum amounts 
and multiples thereof as specified.  Normally, the times for input of such 
Orders will be 9:15 a.m. to 4:154:25 p.m. on any Business Day.  However, the 
exact times and days will be determined by the manager or trustee of the 
relevant Unit Trust.  The trust deeds constituting the Unit Trusts may limit the 
number of Units which may be issued within a period or certain periods of 
time, for example, the trust deed constituting the Tracker Fund of Hong Kong 
limits the number of Units which may be issued in any quarter.  For such Unit 
Trusts, Participants may enquire via CCASS Terminals and Participant 
Gateways as to the number of the Units available for creation.  When the limit 
of the Units available for creation has been reached, no Cash Creation Orders 
in respect of the Units of the relevant Unit Trust will be accepted.  Orders 
which are at the accepted status shown on the CCASS screen will be deemed 
to have been accepted by the relevant manager or trustee provided that such an 
accepted order may still be unsuccessful or rejected in accordance with the 
relevant trust deed. 

 
(ii) Following receipt of Cash Creation Orders at accepted status, debit entries 

representing CCASS fees will be posted to Participants’ Money Ledgers on the 
settlement date. Confirmation of acceptance of such Cash Creation Orders will 
normally be sent by HKSCC on behalf of the manager or trustee of the 
relevant Unit Trust via CCASS Terminals and Participant Gateways or in any 
other manner as decided by HKSCC.  Participants must then submit to 
HKSCC a completed Creation of Units - Credit Authorization Form (Cash 
Application) (as set out in the CCASS Terminal User Guide for 
ParticipantsAppendix 8.1) and/or other form or forms as specified by HKSCC 
from time to time for such purpose on the Business Day prior to the settlement 
date and remit the application monies and all applicable duties, charges and 
transaction fees via CHATS to HKSCC’s designated bank accounts under 
advice to HKSCC at or before 1:00 p.m. on the relevant settlement date.  The 
settlement date will normally be the date falling two Business Days after the 
date on which the Cash Creation Orders are accepted. 

 
(iii) Following receipt of In Kind Creation Orders at accepted status, debit entries 

representing CCASS fees will be posted to Participants’ Money Ledgers on the 
settlement date.   Confirmation of acceptance of such In Kind Creation Orders 
will normally be sent by HKSCC on behalf of the manager or trustee of the 
relevant Unit Trust via CCASS Terminals and Participant Gateways or in any 
other manner as decided by HKSCC.  Participants must then submit to 
HKSCC a completed Creation of Units (In Kind Creation) - Debit and Credit 
Authorization Form (as set out in the CCASS Terminal User Guide for 
ParticipantsAppendix 8.2) and/or other form or forms as specified by HKSCC 
from time to time for such purpose on the Business Day prior to the settlement 
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date.  Following receipt of such forms HKSCC will debit the Eligible 
Securities specified in them from the designated Stock Accounts of the 
Participants concerned after each Batch-settlement-run on the settlement date.  
Relevant Participants must remit the applicable cash component (if any) and 
all applicable duties, charges and transaction fees via CHATS to HKSCC’s 
designated bank account under advice to HKSCC at or before 1:00 p.m. on the 
settlement date.  The settlement date will normally be the date falling two 
Business Days after the date on which the In Kind Creation Orders are 
accepted. 

 
8.20.3  Redemption of Units 

The following procedures will usually apply provided that where the underlying 
securities of Units are non-Eligible Securities, HKSCC may not be responsible for 
the transfer of such underlying securities for the redemption of Units and the 
following procedures relating to crediting of underlying securities by CCASS may 
not apply :  
 
(i)  Participants other than Investor Participants that wish to redeem Units must 

input their Unit Redemption Orders via their CCASS Terminals or Participant 
Gateways.  Orders must be in whatever minimum amounts or multiples thereof 
as specified.  Normally, the times for input of such Orders will be 9:15 a.m. to 
4:154:25 p.m. on any Business Day.  However, the exact times and days will 
be determined by the manager or trustee of the relevant unit trust. Orders 
which are at the accepted status shown on the CCASS screen will be deemed 
to have been accepted by the relevant manager or trustee provided that such an 
accepted order may still be unsuccessful or rejected in accordance with the 
relevant trust deed. 

 
(ii)  Following receipt of Unit Redemption Orders, debit entries representing 

CCASS fees will be posted to Participants’ Money Ledgers on the settlement 
date. Confirmation of acceptance of such Unit Redemption Orders will 
normally be sent by HKSCC on behalf of the manager or trustee of the 
relevant Unit Trust via CCASS Terminals and Participant Gateways or in any 
other manner as decided by HKSCC.  Participants must then submit to 
HKSCC a completed Redemption of Units - Debit and Credit Authorization 
Form (as set out in the CCASS Terminal User Guide for ParticipantsAppendix 
8.3) and/or other form or forms as specified by HKSCC from time to time for 
such purpose on the Business Day prior to the settlement date.  The settlement 
date will normally be the date falling two Business Days after the date on 
which Unit Redemption Orders are accepted.  Following receipt of such forms, 
HKSCC will debit the available Units specified in them from the designated 
Stock Accounts of the Participants concerned after each Batch-settlement-run 
on the settlement date.  HKSCC shall make only one debit attempt after each 
Batch-settlement-run on the settlement date until the relevant Units are 
transferred to HKSCC. Relevant Participants must remit applicable cash 
component (if any), and all applicable duties, charges and transaction fees via 
CHATS to HKSCC’s designated bank account under advice to HKSCC at or 
before 1:00 p.m. on the settlement date.  
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8.20A SCRIP AND/OR CASH PAYMENT RELATING TO STRUCTURED 

PRODUCTS 
 
8.20A.2  Procedures   

The following procedures will usually apply: 
 
(ii) HKSCC will inform Participants other than Investor Participants of their scrip 

and/or cash payment details via the “Enquire Announcement Information” 
function and Broadcast Message Service available through their CCASS 
Terminals and Participant Gateways, and also in the Corporate 
Announcement Master Data File and the Corporate Announcement 
Maintenance Activities Report. Investor Participants will be informed of their 
scrip and/or cash payment details via their activity statements on the payment 
day; 

 
8.20B  REDEMPTION OF STRUCTURED PRODUCTS WHICH HAVE A 

ROLLOVER MECHANISM 
 
8.20B.2  Redemption of Structured Products which have a rollover mechanism 

As stated in the offering document(s) or any declaration or announcement made by 
the issuer of a Structured Product which uses a rollover approach to extend its 
maturity, the issuer of the Structured Product may specify a certain time period 
during which the holders of the Structured Product are given the rights to redeem the 
Structured Product. In such event, the following procedures will usually apply:  
 
(i)  HKSCC will via the “Enquire Announcement Information” function and 

Broadcast Message Service, and also via the Corporate Announcement Master 
Data File and Corporate Announcement Maintenance Activities Report or such 
other means as HKSCC may consider appropriate, inform Participants other 
than Investor Participants through their CCASS Terminals and Participant 
Gateways of detailed information in relation to the redemption of the 
Structured Products upon the release of the announcement of the rollover for 
the Structured Products. Investor Participants will be informed of the details of 
the redemption via their activity statements or such other means as HKSCC 
may consider appropriate; 

 
(ii)  Participants with the Structured Product credited to their Stock Accounts may 

at any time during the relevant redemption period as stipulated by the issuer of 
the Structured Product input redemption instructions to HKSCC via their 
CCASS Terminals or Participant Gateways in the case of Participants other 
than Investor Participants, or via the CCASS Phone System, the CCASS 
Internet System or the Customer Service Centre in the case of Investor 
Participants. Participants may cancel their redemption instructions before the 
redemption deadline as stipulated by the issuer in the relevant announcement;  
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8.22 UNCLAIMED ENTITLEMENTS 
 
8.22.2 A Participant other than Investor Participant wishing to claim such unclaimed 

benefits must apply in writing to HKSCC (to be signed by an Authorised Signatory 
of the Participant) and must provide HKSCC with satisfactory proof to the effect 
that the Participant is entitled to the unclaimed benefits being claimed. Normally, 
such Participant will have to provide HKSCC with a certified copy of the relevant 
Stock Withdrawal Receipt, a certified copy of the relevant purchase contract notes 
or statement showing the relevant purchase transaction details, certified copies of 
the relevant certificates, certified copies of the relevant transfer deeds, a certified 
copy of the relevant registrars' transfer receipts with certificate numbers printed 
thereon, original letter from the beneficial owner claiming the entitlement and a 
letter of indemnity, in a form acceptable to HKSCC (see Appendix 3.10CCASS 
Terminal User Guide for Participants), issued by the Participant. 

 
Where such Participant is unable to provide HKSCC with any of the above required 
documents, HKSCC may entertain a claim for unclaimed benefits subject to the 
Participant providing HKSCC with (i) a satisfactory explanation as to why any one 
or more of such documents cannot be provided; (ii) confirmation from the relevant 
registrar of the non-registration and/or registration of the withdrawn certificates 
together with details of the transferee as the case may be; HKSCC may obtain such 
confirmation upon request from the Participant concerned who will be responsible 
for any charges incurred; and (iii) if so requested by HKSCC, a letter of indemnity, 
in a form acceptable to HKSCC (see Appendix 3.10CCASS Terminal User Guide 
for Participants), issued by the Participant and endorsed by a licensed bank or 
(subject to the prior approval of HKSCC and in a form acceptable to HKSCC) a 
third party Participant as guarantor. A handling charge will be charged by HKSCC 
through the generation of an EPI. 
 

8.22.3 Where an Investor Participant is unable to provide HKSCC with any of the above 
required documents, HKSCC may entertain a claim for unclaimed benefits subject to 
the Investor Participant providing HKSCC with (i) a satisfactory explanation as to 
why any one or more of such documents cannot be provided; (ii) confirmation from 
the relevant registrar of the re-registration; HKSCC may obtain such confirmation 
upon request from the Investor Participant concerned who will be responsible for 
any charges incurred; and (iii) if so requested by HKSCC, a letter of indemnity, in a 
form acceptable to HKSCC (see Appendix 3.10 CCASS Terminal User Guide for 
Participants), issued by the Investor Participant and endorsed by a license bank. A 
handling charge will be charged by HKSCC by way of DDI. 

 
8.24 FORMS 

Samples of the various forms to be used in connection with the nominee services 
provided to Participants in the event that instructions cannot be sent via CCASS 
Terminals and/or Participant Gateways or to supplement such electronic instructions 
are set out in the CCASS Terminal User Guide for ParticipantsAppendix 3. 
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8.25 INTRA-DAY PAYMENT IN AN ELIGIBLE CURRENCY  
 
8.25.2   Procedures 
 The following is a brief description of the procedures relating to the intra-day 

payment of cash payments arising out of nominee services on a Business Day: 
 

(vi) Participants other than Investor Participants that have inputted Intra-day 
Payment Standing Instructions may enquire the amount of cash payments 
arising out of nominee services under Intra-day Payment Instructions issued 
after 2:30 p.m. on a Business Day via the “Enquire Intra-day Payment 
Summary” function in CCASS Terminal or Participant Gateway; and 

 
 

Section 10 

Exchange Trades - CNS System 
 

10.5 MONEY SETTLEMENT UNDER THE CNS SYSTEM 
 
10.5.8 Intra-day settlement of money obligations due to Participants under the CNS 

System 
 

(viii) details of Intra-day Payment Instructions issued by HKSCC including the 
amount of the Intra-day Payment will be available for enquiry after 2:30 p.m. 
on a Settlement Day via the “Enquire Intra-day Payment Summary” function 
in CCASS Terminal or Participant Gateway;  and 

 
10.7 LATE DELIVERY : COMPULSORY STOCK BORROWING BY HKSCC 
 
10.7.9 Functions available for use 

The functions available for use by a Participant via a CCASS Terminal or a 
Participant Gateway in relation to a Compulsory Stock Borrowing Transaction are as 
follows: 

 
10.9 LATE DELIVERY : ADJUSTMENTS FOR ENTITLEMENTS 
 
10.9.4 Voting  

Long Clearing Participants that wish to give instructions relating to voting for a 
meeting held in Hong Kong may apply to HKSCC by completing and submitting to 
HKSCC a "Voting Request Form - CNS Positions" (see Appendix 4.8CCASS 
Terminal User Guide for Participants for the form) by 2:00 p.m. one Business Day 
before the relevant meeting date or by such other means specified by HKSCC which 
may be subject to other time limits. Otherwise, the deadline prescribed by HKSCC on 
Long Clearing Participants for the giving of instructions will be on a day which in the 
opinion of HKSCC would enable it to have sufficient time to submit the proxy form 
or the relevant document for appointment of corporate representative, as the case may 
be, to the designated place by the stipulated time. This will be dealt with by HKSCC 
in the normal way (see Section 8.6.2). 
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10.9.7 Dividend entitlements with options 
In relation to dividend entitlements with options, the following procedures will 
usually apply: 
 
(ii) Long Clearing Participants will be required to elect the option they prefer via 

CCASS Terminals, Participant Gateways or by such other means specified by 
HKSCC; 

 
10.9.8 Rights issues 
 Application for rights shares and excess shares by Long Participants will be effected 

by completing and submitting to HKSCC a "Rights Issues Subscription Election 
Form - CNS Positions" (see Appendix 4.10CCASS Terminal User Guide for 
Participants for the form) together with a cashier order for the subscription money or 
by any other means as specified by HKSCC by 2:00 p.m. on the Business Day 
before the last day for subscription for rights shares or any other time as specified by 
HKSCC, and may not result in HKSCC requiring Short Participants to take action. 

 
10.9.9 Open Offers  

(i) Long Participants wishing to apply for new shares or excess shares under an 
open offer will be required to complete and submit to HKSCC a "Subscription 
of Open Offer Form - CNS Positions" (see Appendix 4.11CCASS Terminal 
User Guide for Participants for the form) and provide HKSCC with a cashier’s 
order for the relevant amount or by such other means as specified by HKSCC 
by 2:00 p.m. on the Business Day before the last day for acceptances under an 
open offer or any other time as specified by HKSCC; 

 
10.9.10 Take-over offers  

(ii) Long Clearing Participants who wish to accept a take-over offer will have to 
complete and submit election forms called "Take-over Offer 
Acceptance/Election Form - CNS Positions" (see Appendix 4.12CCASS 
Terminal User Guide for Participants for the form) to HKSCC or to apply to 
HKSCC by any other means as specified by HKSCC by 2:00 p.m. on the last 
Business Day before the last day of acceptance of a take-over offer or any 
other time as specified by HKSCC; and 

 
10.9.11 Conversion of warrants  

(i)  on the due date of settlement of the last trading day of warrants about to expire, 
or the Business Day before the last day to participate in corporate actions 
affecting the warrants, as the case may be, Long Participants will be asked by 
HKSCC to elect whether or not to subscribe for securities under the warrants. 
A Long Participant wishing to subscribe for securities under warrants will be 
required to complete a "Warrant Conversion Election Form - CNS Positions" 
(see Appendix 4.13CCASS Terminal User Guide for Participants for the form) 
and provide HKSCC with a cashier’s order for the relevant amount or to apply 
to HKSCC by any other means as specified by HKSCC by 2:00 p.m. on the 
Business Day before the last day of subscription of the warrants (or the 
Business Day before the last day to participate in corporate actions affecting 
the warrants, as the case may be) or any other time as specified by HKSCC; 
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10.9.14 Conversion of Debt Securities  

(i)  on the due date of settlement of the Business Day before the last day of the 
conversion period, Long Clearing Participants who wish to subscribe/convert 
for securities accruing to their due Debt Securities positions through CCASS 
will be required to complete a “Debt Securities Conversion Request Form – 
CNS Positions” (see Appendix 4.28CCASS Terminal User Guide for 
Participants for the form) and provide HKSCC with a cashier order for the 
relevant amount or to apply to HKSCC by any other means as specified by 
HKSCC by 2:00 p.m. on the Business Day before the last day of 
subscription/conversion of the Debt Securities or such other means or time as 
may be specified by HKSCC; 

 
10.10  RISK MANAGEMENT: MARKS 
 
10.10.11 Collection of Marks and Concentration Collateral 
 Unless otherwise agreed by HKSCC, any shortfall in Margin required, as 

determined by HKSCC, will be debited to the Margin and Pending Marks Account 
of a Clearing Participant and will be collected from the Clearing Participant. Day-
end Margin will be collected from the Clearing Participant on a daily basis by 
HKSCC by issuing DDIs to the Designated Bank of the Clearing Participant as part 
of the CCASS money settlement process, or in any other manner determined by 
HKSCC from time to time. Intra-day Margin demanded by HKSCC pursuant to 
Section 10.10A.5 will be collected by HKSCC via CPIs or by issuing DDIs to the 
Designated Bank of the Clearing Participant as part of the CCASS money settlement 
process, or in any other manner determined by HKSCC from time to time. Subject 
to the determination of HKSCC, any surplus cash collateral over Margin in the 
CCMS House Collateral Account will not be automatically redelivered at the end of 
the day and HKSCC reserves the right to redeliver surplus cash collateral at any 
time it considers appropriate. HKSCC may redeliver such surplus to the Clearing 
Participant upon redelivery instruction from the Clearing Participant given to 
HKSCC using the prescribed form set out in Appendix 4.35the CCASS Terminal 
User Guide for Participants, and the redelivery will be made in such manner and at 
such time as prescribed by HKSCC from time to time. 

 
10.10A  RISK MANAGEMENT: MARGIN 
 
10.10A.8 Collection of Margin 
 Unless otherwise agreed by HKSCC, any shortfall in Margin required, as 

determined by HKSCC, will be debited to the Margin and Pending Marks Account 
of a Clearing Participant and will be collected from the Clearing Participant. Day-
end Margin will be collected from the Clearing Participant on a daily basis by 
HKSCC by issuing DDIs to the Designated Bank of the Clearing Participant as part 
of the CCASS money settlement process, or in any other manner determined by 
HKSCC from time to time. Intra-day Margin demanded by HKSCC pursuant to 
Section 10.10A.5 will be collected by HKSCC via CPIs or by issuing DDIs to the 
Designated Bank of the Clearing Participant as part of the CCASS money settlement 
process, or in any other manner determined by HKSCC from time to time. Subject 
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to the determination of HKSCC, any surplus cash collateral over Margin in the 
CCMS House Collateral Account will not be automatically redelivered at the end of 
the day and HKSCC reserves the right to redeliver surplus cash collateral at any 
time it considers appropriate. HKSCC may redeliver such surplus to the Clearing 
Participant upon redelivery instruction from the Clearing Participant given to 
HKSCC using the prescribed form set out in Appendix 4.35the CCASS Terminal 
User Guide for Participants, and the redelivery will be made in such manner and at 
such time as prescribed by HKSCC from time to time. 

 

10.11.3  Amount of Collateral  
The amount of Collateral required to be provided by a Participant will be decided by 
HKSCC, taking into account HKSCC's exposure posed by the Participant. 
 
Unless otherwise agreed by HKSCC, a Clearing Agency Participant which is a 
China Connect Clearing House is required to provide such amount of Eligible 
Securities as shall represent the short CNS stock positions in Exchange Trades 
executed by each of its designated Special Participants in such Eligible Securities to 
HKSCC as Collateral Security in such manner as may be considered appropriate by 
HKSCC pursuant to Rule 3602. 
 
HKSCC shall be entitled from time to time to require a Clearing Agency Participant 
which is a China Connect Clearing House to provide on demand Collateral in such 
form, to such extent and in such manner as is determined by HKSCC to cover any 
shortfall in respect of the CNS positions arising from Exchange Trades executed by 
each of its designated Special Participants in the event that its Marks, Concentration 
Collateral, Margin and Collateral Securities held in HKSCC are insufficient to cover 
its stressed default loss determined by HKSCC at a pre-defined stress market 
movement level fixed by HKSCC from time to time in light of market conditions 
and such other factors as HKSCC may consider appropriate. The Clearing Agency 
Participant shall pay the required Collateral to HKSCC on the same day HKSCC 
notifies it of the collection of the required Collateral. The required Collateral and 
details of the computation will be set out in the China Connect Additional Cash 
Collateral Payable Report, which will be made available to the Clearing Agency 
Participant which is a China Connect Clearing House at the end of each Business 
Day via CCASS Terminals.  Unless otherwise agreed by HKSCC, the required 
Collateral will be collected from the Clearing Agency Participant which is a China 
Connect Clearing House on the Business Day following T-day by issuing DDIs for 
same day settlement to the Designated Bank of the Clearing Agency Participant 
which is China Connect Clearing House as part of the CCASS money settlement 
process, or in any other manner determined by HKSCC from time to time. 

 
10.11.4 Notification by HKSCC 

Except for Concentration Collateral the collection of which is described in Section 
10.10.11, and except for Collateral demanded from a Clearing Agency Participant 
which is a China Connect Clearing House the collection of which is described in 
Section 10.11.3, and except for Collateral calculated by reference to a Participant’s 
apportioned liquid capital the computation of which will be described in an 
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Additional Cash Collateral Payable Report that will be made available to the 
Participant at the end of each Business Day and the collection of which will be by 
issuing DDIs to the Designated Bank of the Participant as part of the CCASS Hong 
Kong dollar money settlement process or in any other manner or Eligible Currency 
determined by HKSCC from time to time, HKSCC will notify a Participant in 
writing of the amount of any other Collateral required and the Participant will have 
to provide the Collateral within the time period specified. 

 
10.12 RISK MANAGEMENT: SECURITIES-ON-HOLD 
 
10.12.8  Procedures 

The following is a brief description of the procedures relating to intra-day refund of 
surplus cash arising from overpaid cash prepayment on a Settlement Day: 
 
(h) Participants that have input Intra-day Payment Standing Instructions may 

enquire the estimated amount of surplus cash arising from overpaid cash 
prepayment to be refunded before 2:30 p.m. on a Settlement Day via the 
“Enquire Intra-day Payment Summary” function in CCASS Terminal or 
Participant Gateway. Details of Intra-day Payment Instructions issued by 
HKSCC including the amount of the Intra-day Payment will be available for 
enquiry after 2:30 p.m. on a Settlement Day via the “Enquire Intra-day Payment 
Summary” function in CCASS Terminal or Participant Gateway;  

 
 

Section 10A 
China Connect Securities Trades - CNS System 

 
10A.8.7 Collection of Mainland Settlement Deposit 

Mainland Settlement Deposit requirement to be demanded from a China Connect 
Clearing Participant for eacha China Connect Market on each Trading Day will be 
compared to the collected amount collected for that China Connect Market in the 
CCMS House Collateral Account of the China Connect Clearing Participant. If 
there is any shortfall in the Mainland Settlement Deposit required for athat China 
Connect Market, HKSCC shall have the right to and will, subject to any surplus 
cash collateral for Mainland Security Deposit for that China Connect Market being 
first applied to cover any shortfall in Mainland Security Deposit requirement for the 
other China Connect Market in accordance with Section 10A.9.5, apply any 
remaining surplus cash collateral over Mainland Security Deposit in the CCMS 
House Collateral Account of the China Connect Clearing Participant for that China 
Connect Market, followed by any surplus cash collateral over Mainland Security 
Deposit in its CCMS House Collateral Account for the other China Connect Market, 
towards satisfaction of such shortfall and will collect the any remaining shortfall in 
the currency in which the Mainland Settlement Deposit requirement is calculated.  
Notwithstanding the foregoing, HKSCC reserves the right to collect the remaining 
shortfall in Mainland Settlement Deposit required in any Eligible Currency. 
 
Unless otherwise agreed by HKSCC, in respect of each China Connect Market, any 
shortfall in Mainland Settlement Deposit to be collected from a China Connect 
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Clearing Participantrequired, as determined by HKSCC after applying any surplus 
Mainland Security Deposit towards satisfying the China Connect Clearing 
Participant’s Mainland Settlement Deposit requirement, will be debited to the 
Miscellaneous Account of athe China Connect Clearing Participant’s Money Ledger 
and will be collected from the China Connect Clearing Participant. Mainland 
Settlement Deposit for each China Connect Market will be collected from the China 
Connect Clearing Participant on a daily basis by HKSCC by issuing DDIs to the 
Designated Bank of the China Connect Clearing Participant as part of the CCASS 
money settlement process on each Trading day, or in any other manner determined 
by HKSCC from time to time. If DDIs cannot be issued on any Trading day, 
HKSCC will collect Mainland Settlement Deposit by issuing DDIs to the 
Designated Bank of the China Connect Clearing Participant on the next Business 
Day.  Subject to the determination of HKSCC, no surplus cash collateral over 
Mainland Settlement Deposit in the CCMS House Collateral Account of a China 
Connect Clearing Participant on a Trading day will be redelivered to it at the end of 
the day except any surplus cash collateral that may be credited to its CCMS House 
Collateral Account on such Trading day(s) of each month as may be specified by 
HKSCC. The redelivery will be made in such manner as prescribed by HKSCC 
from time to time.  Notwithstanding the above, HKSCC reserves the right not to 
redeliver surplus cash collateral at any time it considers appropriate. 
 
Upon termination of a Clearing Participant as a China Connect Clearing Participant, 
provided that all liabilities of such Clearing Participant to HKSCC in respect of 
Market Contracts in China Connect Securities, whether actual or contingent, have 
been satisfied or provided for in full and provided that all payments by HKSCC to 
the relevant China Connect Clearing House as cover for HKSCC’s corresponding 
liabilities to the China Connect Clearing House have been repaid by the China 
Connect Clearing House to HKSCC, HKSCC shall, subject to any deductions which 
may be allowed under the Rules, redeliver to the Clearing Participant such amount 
as shall represent the balance of any Mainland Settlement Deposit which the 
Clearing Participant has provided to HKSCC. 
 
In the event of default of the relevant China Connect Clearing House and the China 
Connect Clearing House fails to repay to HKSCC all payments made by HKSCC as 
cover for liabilities to the China Connect Clearing House which correspond to a 
China Connect Clearing Participant, HKSCC shall not be liable to redeliver to the 
China Connect Clearing Participant any Mainland Settlement Deposit provided to 
HKSCC by the China Connect Clearing Participant beyond any corresponding 
amount received from the China Connect Clearing House plus any amount of 
Mainland Settlement Deposit collected from the China Connect Clearing Participant 
which had not been used by HKSCC to satisfy its obligations as clearing participant 
to the China Connect Clearing House under the relevant Clearing Link.  Should 
there be a shortfall, the amount of Mainland Settlement Deposit available for 
redelivery to China Connect Clearing Participants in respect of each China Connect 
Market will be made by HKSCC on a pro-rata basis.  
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10A.9.5 Collection of Mainland Security Deposit 
The Mainland Security Deposit requirement of a China Connect Clearing Participant 
for aeach China Connect Market on the first Business Day of each month will be 
compared to the collected amount collected for that China Connect Market in the 
CCMS House Collateral Account of the China Connect Clearing Participant. If there 
is any shortfall in its Mainland Security Deposit requirement for athat China Connect 
Market, HKSCC shall have the right to and will first apply any surplus cash collateral 
over Mainland Security Deposit in the CCMS House Collateral Account of the China 
Connect Clearing Participant for the other China Connect Market towards 
satisfaction of such shortfall and will collect any the remaining shortfall in the 
currency in which the Mainland Security Deposit is calculated.  Notwithstanding the 
foregoing, HKSCC reserves the right to collect the remaining shortfall in Mainland 
Security Deposit required in any Eligible Currency. 
 
Unless otherwise agreed by HKSCC, in respect of each China Connect Market, any 
shortfall in Mainland Security Deposit to be collected from a China Connect Clearing 
Participantrequired, as determined by HKSCC after applying any surplus Mainland 
Security Deposit for the other China Connect Market towards satisfying the China 
Connect Clearing Participant’s Mainland Security Deposit for that China Connect 
Market, will be debited to the Miscellaneous Account of thea China Connect 
Clearing Participant’s Money Ledger and will be collected from the China Connect 
Clearing Participant. Mainland Security Deposit for each China Connect Market will 
be collected from the China Connect Clearing Participant on a monthly basis by 
HKSCC by issuing DDIs to the Designated Bank of the China Connect Clearing 
Participant on the first Business Day of each month as part of the CCASS money 
settlement process, or in any other manner determined by HKSCC from time to time.  
If DDIs cannot be issued on the first Business Day of the month, HKSCC will collect 
Mainland Security Deposit by issuing DDIs to the Designated Bank of the China 
Connect Clearing Participant on the next Business Day. 
 
Subject to the determination of HKSCC, any remaining surplus cash collateral over 
Mainland Security Deposit in the CCMS House Collateral Account will be 
redelivered at the end of such Business Day(s) of each month as may be specified by 
HKSCC. The redelivery will be made in such manner as prescribed by HKSCC from 
time to time.  Notwithstanding the above, HKSCC reserves the right not to redeliver 
surplus cash collateral at any time it considers appropriate. 
 
Upon termination of a Clearing Participant as a China Connect Clearing Participant, 
provided that all liabilities of such Clearing Participant to HKSCC in respect of 
Market Contracts in China Connect Securities, whether actual or contingent, have 
been satisfied or provided for in full and provided that all payments by HKSCC to the 
relevant China Connect Clearing House as cover for HKSCC’s corresponding 
liabilities to the China Connect Clearing House have been repaid by the China 
Connect Clearing House to HKSCC, HKSCC shall, subject to any deductions which 
may be allowed under the Rules, redeliver to the Clearing Participant such amount as 
shall represent the balance of any Mainland Security Deposit which the Clearing 
Participant has provided to HKSCC. 
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In the event of default of the relevant China Connect Clearing House and the China 
Connect Clearing House fails to repay to HKSCC all payments made by HKSCC as 
cover for liabilities to the China Connect Clearing House which correspond to a 
China Connect Clearing Participant, HKSCC shall not be liable to redeliver to the 
China Connect Clearing Participant any Mainland Security Deposit provided to 
HKSCC by the China Connect Clearing Participant beyond any corresponding 
amount received from the China Connect Clearing House plus any amount of 
Mainland Security Deposit collected from the China Connect Clearing Participant 
which had not been used by HKSCC to satisfy its obligations as clearing participant 
to the China Connect Clearing House under the relevant Clearing Link.  Should there 
be a shortfall, the amount of Mainland Security Deposit available for redelivery to 
China Connect Clearing Participants in respect of each China Connect Market will be 
made by HKSCC on a pro-rata basis. 

 

Section 11 

Exchange Trades - Isolated Trades System 

 

11.8  LATE DELIVERY: BUY-IN 
 
11.8.3  Complaint driven 
 A Long Clearing Participant wishing to make a complaint to HKSCC must complete 

and return a "Buy-in Request Form (Isolated Trades)" (see Appendix 4.15CCASS 
Terminal User Guide for Participants for the form) to HKSCC. HKSCC may require 
the Long Clearing Participant to provide further information to substantiate its 
complaint. 

 
11.8.7  Waiver 
 HKSCC may also grant a waiver of a Buy-in if the relevant Long Clearing 

Participant wishes to withdraw a complaint (provided that such withdrawal is 
accepted by HKSCC). A Long Clearing Participant wishing to withdraw a complaint 
may apply to HKSCC by completing a "Withdrawal of Buy-in Request Form 
(Isolated Trades)" (see Appendix 4.16CCASS Terminal User Guide for Participants 
for the form). 

 
11.9  LATE DELIVERY : ADJUSTMENTS FOR ENTITLEMENTS 
 
11.9.6  Rights issues 

In relation to Exchange Trades in PALs to be settled under the Isolated Trades 
System in CCASS the following procedures will normally apply: 
 

(i) Long Clearing Participants wishing to subscribe for rights shares through 
CCASS in respect of their unsettled stock positions under the Isolated Trades 
System in such PALs must complete and return the Rights Issue Subscription 
Election Form - IT Positions (see Appendix 4.19CCASS Terminal User Guide 
for Participants for the form) and Declaration Form to HKSCC together with a 
cashier order for the relevant amount by 2:00 p.m. on the Business Day before 
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the last day for Subscription for the rights shares in question or such other 
means and time as may be specified by HKSCC. This will be dealt with by 
HKSCC in the normal way (see Section 8.10); 

 
In such case, the Long Clearing Participants will have to pursue their counterparty 
Short Clearing Participants for the rights shares unable to be subscribed by HKSCC 
on their behalf. The following procedures will normally apply: 
 

(iii) concurrently against receipt from the Short Clearing Participants of rights 
shares, the relevant counterparty Long Clearing Participants have to deliver to 
the Short Clearing Participants cheques for the relevant amounts, based on the 
subscription price of the rights shares as well as cheques for the purchase price 
in respect of the relevant unsettled stock positions under the Isolated Trades 
System. The two counterparty Participants will then have to apply jointly to 
HKSCC by submitting an Application for cancellation of Settlement Position 
(see Appendix 4.14CCASS Terminal User Guide for Participants for the form) 
to cancel the stock positions in respect of such Isolated Trades. 

 
11.9.8  Conversion of warrants 

In relation to conversion of warrants close to expiry or otherwise subject to corporate 
actions, the following procedures will normally apply: 

 
(i)  Long Clearing Participants wishing to subscribe for or purchase securities under 

the warrants through CCASS in respect of their outstanding unsettled Isolated 
Trades in the warrants must complete and return the Warrant Conversion 
Election Form - IT Positions (see Appendix 4.20CCASS Terminal User Guide 
for Participants for the form) and Declaration Form to HKSCC together with a 
cashier order for the relevant amount by 2:00 p.m. on the Business Day before 
the last day for subscription of the warrants or such other means and time as 
may be specified by HKSCC. This will be dealt with by HKSCC in the normal 
way (see Section 8.13);  

 
In such case, the Long Clearing Participants will have to pursue their counterparty 
Short Clearing Participants for the new shares unable to be subscribed by HKSCC on 
their behalf. The following procedures will normally apply: 
 

(iii)  concurrently against receipt from the Short Clearing Participants of securities 
under the warrants, the relevant counterparty Long Clearing Participants will 
have to deliver to the Short Clearing Participants cheques for the relevant 
amounts, based on the subscription price of the securities under the warrants as 
well as cheques for the purchase price in respect of the relevant unsettled stock 
positions under the Isolated Trades System. The two counterparty Clearing 
Participants will then have to apply jointly to HKSCC by submitting an 
Application for cancellation of Settlement Position (see Appendix 4.14CCASS 
Terminal User Guide for Participants for the form) to cancel the stock 
positions in respect of such Isolated Trades. 
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11.9.10  Conversion of Debt Securities 

In relation to conversion of eligible Debt Securities close to maturity or otherwise 
subject to corporate actions, the following procedures will normally apply: 
 

(i)   Long Clearing Participants wishing to subscribe for or purchase securities 
accruing to their unsettled stock positions under the Isolated Trades System in 
Debt Securities through CCASS must complete and return the Debt Securities 
Conversion Request Form - IT Positions (see Appendix 4.23CCASS Terminal 
User Guide for Participants for the form) and Declaration Form to HKSCC 
together with a cashier order for the relevant amount by 2:00 p.m. on the 
Business Day before the last day for subscription/conversion of the Debt 
Securities (or the Business Day before the last day to participate in corporate 
actions affecting the Debt Securities, as the case may be) or such other means 
and time as may be specified by HKSCC. This will be dealt with by HKSCC in 
the normal way (see Section 8.16);  

 
In such case where the Long Clearing Participants fail to receive all or any part of 
the securities due under the Debt Securities conversion/corporate action they will 
have to pursue their counterparty Short Clearing Participants for the securities unable 
to be subscribed/converted by HKSCC on their behalf. The following procedures 
will normally apply: 

 
(iii)  Concurrently against receipt from the Short Clearing Participants of securities 

under the Debt Securities, the relevant counterparty Long Clearing Participants 
will have to deliver to the Short Clearing Participants cheques for the relevant 
amounts, based on the Debt Securities as well as cheques for the purchase 
price in respect of the relevant unsettled stock positions under the Isolated 
Trades System. The two counterparty Clearing Participants will then have to 
apply jointly to HKSCC by submitting an Application for cancellation of 
Settlement Position (see Appendix 4.14 CCASS Terminal User Guide for 
Participants for the form) to cancel the stock position in respect of such 
Isolated Trades. 

 
11.9.11  Redemption of Debt Securities 

In relation to redemption which requires the input of redemption instructions by 
Participants, the following procedures will normally apply:  
 

(i)  Long Clearing Participants wishing to redeem Debt Securities for principal and 
accrued interest through CCASS in respect of their unsettled stock position 
under the Isolated Trades System in the Debt Securities must complete and 
return the Debt Securities Redemption Request Form - IT Positions (see 
Appendix 4.24CCASS Terminal User Guide for Participants for the form) and 
Declaration Form to HKSCC by 2:00 p.m. on the Business Day before the last 
day for redemption of the Debt Securities or such other means and time as may 
be specified by HKSCC. This will be dealt with by HKSCC in the normal way 
(see Section 8.17);  
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In such case, the Long Clearing Participants will have to pursue their counterparty 
Short Clearing Participants for the principal and accrued interest unable to be 
redeemed by HKSCC on their behalf. The following procedures will normally apply: 

 
(iii) Concurrently against receipt from the Short Clearing Participants of cash 

entitlements under the Debt Securities, the relevant counterparty Long 
Clearing Participants will have to deliver to the Short Clearing Participants 
cheques for the purchase price in respect of the relevant unsettled stock 
positions under the Isolated Trades System. The two counterparty Clearing 
Participants will then have to apply jointly to HKSCC by submitting an 
Application for cancellation of Settlement Position (see Appendix 4.14CCASS 
Terminal User Guide for Participants for the form) to cancel the stock position 
in respect of such Isolated Trades. 

 
 

Section 12 

Non-Exchange Trades – SI Transactions, 
Clearing Agency Transactions, 

ISI Transactions, Transfer Instructions and 
Non-Trade Transfers in China Connect Securities  

12.1.6 Settlement of SI Transactions 
 

(vi) China Connect Securities 
 

(c)  only SIs in which a Special Segregated Account of a Custodian Participant 
or a GCP which is not an Exchange Participant is the delivering account 
will be processed in the first, second and third  and second SI Batch-
settlement-run; 

 
(e)  in the event that a China Connect Clearing Participant has any short stock 

positions in a China Connect Security under the CNS System which are 
outstanding for settlement on the due date, all SIs which involve the 
delivery by the China Connect Clearing Participant of such China 
Connect Security from its Stock Accounts will only be effected under the 
following circumstances:put on hold and no settlement of any such SIs 
will be allowed until its outstanding stock positions in the China Connect 
Security are settled, provided that if HKSCC is satisfied that the 
outstanding short stock positions are solely due to an SPSA Delivery 
Failure, HKSCC will release all or part of the on hold SIs at the request of 
such China Connect Clearing Participant, following the requirements and 
procedures for making such request as prescribed by HKSCC and notified 
to CCASS Participants from time to time. 

 
(i)  where the overdue short positions are solely due to the failure of 

the China Connect Clearing Participant to transfer such China 
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Connect Securities to its Stock Clearing Account for CNS 
settlement, but the China Connect Clearing Participant has since 
transferred sufficient quantity of China Connect Securities to its 
Stock Clearing Account; or 

 
(ii) where the overdue short positions are solely due to an SPSA 

Delivery Failure and a request for adjustment has been submitted 
to HKSCC in accordance with Section 2.3.15; or  

 
(iii) where the overdue short positions are partly due to an SPSA 

Delivery Failure and partly due to the failure of the China Connect 
Clearing Participant to transfer such China Connect Securities to 
its Stock Clearing Account for CNS settlement, and (i) in respect 
of the SPSA Delivery Failure, a request for adjustment has been 
submitted to HKSCC in accordance with Section 2.3.15 and (ii) in 
respect of the overdue short position which are not due to SPSA 
Delivery Failure, the China Connect Clearing Participant has since 
transferred sufficient quantity of China Connect Securities to its 
Stock Clearing Account. 

 
12.2  CLEARING AGENCY TRANSACTIONS 
 
12.2.7   Late Delivery  
 

 (iii)  Buy-in  
(c)  Complaint driven  
 A Long Participant wishing to make a complaint to HKSCC must 

complete  and return a "Buy-in Request Form (Isolated Trades)" 
(see Appendix 4.15CCASS Terminal User Guide for Participants for 
the form) to HKSCC. HKSCC may require the Long Participant to 
provide further information to substantiate its complaint. 

 
(g) Waiver  
 A Participant may apply to HKSCC for a waiver by completing an 

Application for Exemption of Buy-in Form (see CCASS Terminal 
User Guide for Participants for the form), HKSCC will normally only 
grant a waiver if the Isolated Trade (including a Clearing Agency 
Transaction) in question has been settled.  

 
 HKSCC may also grant a waiver of a Buy-in if the relevant Long 

Participant wishes to withdraw a complaint (provided that such 
withdrawal is accepted by HKSCC). A Long Participant wishing to 
withdraw a complaint may apply to HKSCC by completing a 
"Withdrawal of Buy-in Request Form (Isolated Trades)" (see 
Appendix 4.16CCASS Terminal User Guide for Participants for the 
form). 
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12.6 NON-TRADE TRANSFERS IN CHINA CONNECT SECURITIES  
 
12.6.1 General 

In accordance with the requirements of the relevant governmental, regulatory or 
competent authority, Participants shall not effect any non-trade transfer in China 
Connect Securities.  Exceptions to such requirements are set out in Rule 4110(iii).  
Where stamp duty is payable in respect of such non-trade transfers under the laws of 
Mainland China, HKSCC will assist in the collection in accordance with the 
procedure set out in this Section or such other procedure as may be notified to 
Participants and published on the HKExHKEX website. 
 
 

Section 12A 

Foreign Exchange Services 

 
12A.4 SETTLEMENT OF TSF FINAL FX POSITIONS 
 
12A.4.1 Payment methods available to TSF Clearing Participants 

(i)  A TSF Clearing Participant may choose to settle TSF payment instructions via 
CPIs.  If so, the following procedures apply: 

 
(a)  As a one-time instruction set up, the Participant should input and 

authorize a standing instruction to HKSCC relating to TSF payment 
instructions (a “TSF Payment Standing Instruction”) with “CHATS” 
as the payment method via a CCASS Terminal or a Participant 
Gateway on any Business Day between 8:00 a.m. and 7:00 p.m. or 
such other time as may be prescribed by HKSCC from time to time.  
Any TSF Payment Standing Instruction remaining in “pending” status 
for ten calendar days after the date of its last update will be 
automatically purged from CCASS. 

 
 

Section 13 

Securities Settlement 
 
13.3.3  Frequency of Batch-settlement-runs 

For China Connect Securities, five six Batch-settlement-runs are carried out every 
Settlement Day: two at 5:30 p.m. and 7:00 p.m. designated for the settlement of 
CNS stock positions; and three four at 5:30 p.m., 6:15 p.m., 7:00 p.m. and 7:45 p.m. 
designated for the settlement of SI stock positions. 
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Section 14 

Money Settlement 
 
14.3 INSTRUCTIONS BY HKSCC TO DESIGNATED BANKS 
 
14.3.3 Amounts arising out of transactions settled in CCASS 

For any accepted Intra-day Payment Standing Instruction covering intra-day refund 
to a Clearing Participant of surplus cash arising from overpaid cash prepayment 
and/or intra-day settlement of money obligations due to Clearing Participants from 
HKSCC under the CNS System on a Settlement Day, HKSCC will issue an Intra-day 
Payment Instruction covering the amount (as stated in the “Enquire Intra-Day 
Payment Summary” in CCASS Terminal or Participant Gateway) of the surplus cash 
refund and/or intra-day settlement of money obligations due to the Clearing 
Participant from HKSCC under the CNS System included in the Intra-day Payment 
to the Designated Bank of the Clearing Participant to effect intra-day payment on 
each Settlement Day (See Section 14.8). 

 
14.3.4 Amounts arising out of nominee services 
 

(ii) for subscription of rights shares and excess shares in relation to PALs where 
the subscription monies are payable in an Eligible Currency, HKSCC will issue 
debit entries to the Participants' Money Ledgers in respect of the appropriate 
subscription monies upon receipt of the rights subscription and/or excess shares 
application instructions via CCASS Terminals or Participant Gateways or via 
the CCASS Phone System or the CCASS Internet System for settlement via the 
relevant Participants' Designated Bank Accounts on the same day via DDIs or 
CPIs; 

 
(iii) for subscription of new shares and excess shares under open offers where the 

subscription monies are payable in an Eligible Currency, HKSCC will issue 
debit entries to the Participants' Money Ledgers concerned in respect of the 
appropriate subscription monies together with subscription charges such as 
brokerage, transaction levy and the Exchange's trading fee upon receipt of the 
subscription of open offers and excess shares application instructions via 
CCASS Terminals or Participant Gateways or the CCASS Phone System or the 
CCASS Internet System as appropriate for settlement via the relevant 
Participants' Designated Bank Accounts on the same day via DDIs or CPIs; 

 
(iv) for subscription of shares on exercise of warrants where the subscription 

monies are payable in an Eligible Currency, HKSCC will issue debit entries to 
the Participants' Money Ledgers concerned in respect of the appropriate 
subscription monies and conversion charges upon receipt of the warrant 
conversion instructions via CCASS Terminals or Participant Gateways or the 
CCASS Phone System or the CCASS Internet System as appropriate for 
settlement via the relevant Participants' Designated Bank Accounts on the same 
day via DDIs or CPIs.  HKSCC will issue debit entries regarding the ad 
valorem stamp duty payable on the conversion of the warrants upon 
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notification from the Issuer or its agent or representative of the amount of ad 
valorem stamp duty levied; 

 
(viii) for subscription of shares in relation to eligible convertible Debt Securities 

where subscription monies are payable in an Eligible Currency, HKSCC will 
issue debit entries to the Participants' Money Ledgers concerned in respect of 
the appropriate subscription monies and conversion charges, if applicable, upon 
receipt of the Debt Securities conversion instructions via CCASS Terminals 
and Participant Gateways for settlement via the relevant Participants' 
Designated Bank Accounts on the same day via DDIs or CPIs; 

 
For any accepted Intra-day Payment Standing Instruction covering intra-day 
payment to a Participant other than an Investor Participant of cash payments arising 
out of nominee services on a Business Day, HKSCC will issue an Intra-day Payment 
Instruction covering the amount (as stated in the “Enquire Intra-Day Payment 
Summary” in CCASS Terminal or Participant Gateway) of the cash payments 
included in the Intra-day Payment to the Designated Bank of the Participant to effect 
intra-day payment of the amount to the Designated Bank Account of the Participant 
on each Business Day (See Section 14.8).  

 
14.7 CHATS PAYMENT INSTRUCTIONS 
 
14.7.2 Procedures 
 

(ix) the status of CPIs can be enquired online via CCASS Terminals or Participant 
Gateways.  Designated Banks and Participants other than Investor Participants 
can access, via their CCASS Terminals or Participant Gateways, their CCASS 
Reports (e.g. their Settlement Reports) to obtain details of the CPIs. 

 
14.8 INTRA-DAY PAYMENT INSTRUCTIONS 
 
14.8.2 Procedures 
 

(iii) HKSCC will notify Participants via the Broadcast Message Service when Intra-
day Payment Instructions are issued. Participants that have input Intra-day 
Payment Standing Instructions accepted by HKSCC can enquire the amounts of 
Intra-day Payments under Intra-day Payment Instructions via CCASS Terminal 
or Participant Gateway.  The concerned Designated Banks of those Participants 
may retrieve the “Intra-day Payment Instruction Listing” report via CCASS 
after the issuance of the Intra-day Payment Instructions by HKSCC; and 

 
 

Section 15 

Enquiry Services 
 
15.2 USE OF VARIOUS ENQUIRY FUNCTIONS AVAILABLE 
 

The various enquiry functions that are available for access and the purpose of 
accessing each such function are set out below: 



 

42 

 
(i) Available to Participants other than Investor Participants: 
 

(au)  “Enquire Issuer Announcement” function: to enquire the information 
about announcements of listed issuers published on HKExHKEX website;  

 
(az) “Enquire Confirmed EIPO Application” function: to enquire about the 

status and details of any Electronic Application Instruction for New Issue 
Shares input by a Participant for making application confirmation; and 

 
(ba) “Enquire Sellable Balance Adjustment Request” function: to enquire about 

the details of any sellable balance adjustment request due to SPSA 
Delivery Failure input by a China Connect Clearing Participant on current 
day.; and 

 
(bb) “Enquire Shareholding Category Disclosure” function: to enquire about 

the details of any Shareholding Category Disclosure made in respect of 
China Connect Securities. 

 
 

(iii) Available to Investor Participants via the CCASS Internet System: 
 
(n)   “Enquire Issuer Announcement” function: to enquire the information about 

announcements of listed issuers published on HKExHKEX website;  
 

(vi) Available to SSA Statement Recipients in relation to the SSA with 
Statement Service via the CCASS Internet System: 

 
(h) “Enquire Issuer Announcement” function: to enquire the information 

about announcements of listed issuers published on HKExHKEX website. 
 
 

Section 16 
Statements and Reports 

 
16.6 REPORTS AND STATEMENTS FOR PARTICIPANTS 
16.6.1 Reports and Statements for Participants other than Investor Participants 
 

Report ID 
 

Report name Frequency Time available 

CCLID01 Intra-day Trade 
File 
(available in data 
format file only) 
 

Ten times  
a day 
 
 
 
 
 
 

shortly after 9:45 a.m., 10:15 a.m., 
10:45 a.m., 11:30 a.m., 12:00 noon, 
1:15 p.m., 2:00 p.m., 2:45 p.m., 3:30 
p.m. and 4:154:25 p.m. (for current 
day’s Exchange Trades effected on or 
reported to the Exchange by the NCPs 
of a GCP) 
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CCLUS01 Unmatched SI 
Report 

Nine times  
a day  
 
 
 
 
 
 
Seven Nine 
times  
a day 

around 9:45 a.m., 10:30 a.m., 12:00 
noon, 2:00 p.m., 3:00 p.m., 3:30 p.m., 
4:15 p.m., 5:30 p.m. and 6:30 p.m. (for 
unmatched SI results as of the 
completion of each SI matching run 
for Eligible Securities other than China 
Connect Securities) 
 
around 12:00 noon, 2:00 p.m., 3:15 
p.m., 4:45 p.m., 5:15 p.m.,  5:45 p.m., 
6:30 p.m., 7:15 p.m. and 8:00 p.m. (for 
unmatched SI results as of the 
completion of each SI matching run 
for China Connect Securities) 
 

CSESP04 Intra-day Settled 
Position Report 

Three times a 
day 
 
 
 
 
 
Two Three 
times a day 
 

around 11:30 a.m., 12:30 p.m. and 
2:30 p.m. (for settlement results as of 
the completion of first, second and 
third Batch-settlement-runs for 
Eligible Securities other than China 
Connect Securities) 
 
around 6:00 p.m., 6:45 p.m. and 7:30 
p.m. (for settlement results as of the 
completion of the first and final Batch-
settlement-runs for settlement of CNS 
stock positions and the second Batch-
settlement-run for settlement of SIs in 
China Connect Securities) 
 

CSESI02 Intra-day ISI/SI 
Full List 

Eight times a 
day  
 
 
 
 
 
 
 
 
 
 
 
Seven Nine 
times a day 
 
 

around 11:30 a.m., 12:30 p.m., 2:30 
p.m. and 4:15 p.m. (for settlement 
results as of the completion of each 
Batch-settlement-run for Eligible 
Securities other than China Connect 
Securities) and around 3:00 p.m., 3:30 
p.m., 5:30 p.m. and 6:30 p.m. (for 
matched SI results as of the 
completion of the fifth, sixth, eighth 
and final SI matching runs for Eligible 
Securities other than China Connect 
Securities) 
 
around 5:45 p.m., 6:30 p.m., 7:15 p.m. 
and 8:00 p.m. (for settlement results as 
of the completion of each Batch-
settlement-run for settlement of SI 
stock positions in China Connect 
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Securities) and around 12:00 noon, 
2:00 p.m., 3:15 p.m., 4:45 p.m. and 
5:15 p.m. (for matched SI results as of 
the completion of the first, second, 
third, and fourth and fifth SI matching 
runs for China Connect Securities) 
 

CCNPT03 Participant Voted 
Quantity 
Exception Report 
- On Voting 
Deadline 
 

Around 4:15 
p.m. on 
voting 
deadlineDaily 

shortly after the 4:15 p.m. voting 
validation run (for voting instructions 
being scaled down or cancelled) 
 

CSEMP04 CCASS Funding 
Projection Report 
(Night 
Settlement) for 
Participant 

Three Four 
times  
a day 

around 5:45 p.m., 6:30 p.m., 7:15 p.m. 
and 8:00 p.m. (for funding projection 
as of the completion of each SI Batch-
settlement-run for China Connect 
Securities)  
 

CSEAT02 STI Activity 
Report 

Six times a 
day 
 
 
 
 
 
 
 
EightNine 
times a day 
 

shortly after completion of each STI 
batch transfer run scheduled at around 
9:15 a.m., 10:00 a.m., 12:45 p.m., 3:30 
p.m., 5:00 p.m. and 8:00 p.m. (for 
accumulated STI activities as of the 
report generation time for Eligible 
Securities other than China Connect 
Securities)  
 
shortly after completion of each STI 
batch transfer run scheduled at around 
9:15 a.m., 10:00 a.m., 12:45 p.m., 3:30 
p.m., 5:00 p.m., 5:30 p.m., 6:30 p.m., 
7:30 p.m.  and 8:00 p.m. (for 
accumulated STI activities as of the 
report generation time for China 
Connect Securities)  
 

CSEAT01 STI Batch Input 
Control Report  

After each 
batch 
validation 

shortly after completion of each STI 
batch validation run scheduled at 
around 9:15 a.m., 10:00 a.m., 12:45 
p.m., 3:30 p.m., 5:00 p.m., 5:30 p.m., 
7:30 p.m. and 8:00 p.m. (for status of 
STI batch uploads)  
 

CRMAC04 China Connect 
Additional Cash 
Collateral Payable 
Report 

Daily after the completion of additional cash 
collateral processing for Clearing 
Agency Participant which is a China 
Connect Clearing House 
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CCNPT07 
 

Participant 
Shareholding 
Category 
Disclosure 
Activity Report 
 

Daily 
 

from the time when the report retrieval 
function is available (for previous 
day's Shareholding Category 
Disclosure maintenance activities) 
 

CCNPT08 Participant 
Shareholding 
Category 
Disclosure 
Exception Report 
 

Daily  shortly after 4:15 p.m. voting 
validation run (for Shareholding 
Category Disclosure instructions being 
cancelled) 

 
16.7 REPORTS AND STATEMENTS FOR DESIGNATED BANKS 
 

Report ID  Report Name  Frequency  Time available 

CSEMP03  CCASS Funding 
Projection Report 
(Night Settlement) 
for Designated 
Bank 
 

 Three Four 
times a day 

 around 5:45 p.m., 6:30 p.m., 
7:15 p.m. and 8:00 p.m. (for 
funding projection as of the 
completion of each Batch-
settlement-run for China 
Connect Securities)  

 

 

Section 17 

Suspension of Services 

17.2 TYPHOONS 
 
17.2.1 General principles 

In general, in the event that a Typhoon Signal No. 8 or above is hoisted on any 
Business Day at or after 9:00 a.m., all CCASS services and facilities in relation to 
China Connect Securities available to Participants will be terminated by HKSCC 
within fifteen minutes except as provided below.  
 
(i) the SI, ATI, STI upload functions will continue to be available for use in 

accordance with their normal service hours; 
 

(ii)  the maintenance functions of and relating to SIs, ATIs, STIs, DIs, Cash 
Prepayment Instructions, and SPSA Delivery Failure, and Nominee-related 
instructions will continue to be available for use in accordance with their 
normal service hours; 
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17.2.5 Nominee services 
In relation to China Connect Securities, if a Typhoon Signal No. 8 or above is issued 
after 9:00 a.m. or before 9:00 a.m. and remains hoisted at 12:00 noon on a Business 
Day, and if such day falls on the deadline stipulated by HKSCC to collect any 
nominee-related instructions from Participants, Participants are required to submit 
manual instructions to HKSCC in order to participate in the relevant corporate actions. 
Such manual instructions have to be given in the manner as determined by HKSCC 
announced through Broadcast Messages. 

 
In relation to China Connect Securities, if a Typhoon Signal No. 8 or above is hoisted 
on any Business Day such that no clearing services of the Clearing House of HKAB 
for any Eligible Currency will be available with respect to CCASS money settlement 
instructions, and if such day falls on the deadline stipulated by HKSCC to collect any 
subscription instructions in respect of a rights issue, Participants which have 
submitted their subscription instructions should place HKSCC in funds by 10:30 a.m. 
on the next Business Day together with proof of payment (such as the bank pay-in 
slip with details of the relevant Participant, including its Participant ID, the relevant 
stock code and the subscription money paid). Failure to place HKSCC in funds by 
10:30 a.m. on the next Business Day may result in HKSCC not giving effect to such 
subscription instructions. 
 
In relation to Eligible Securities listed on the Exchange which are subject to book-
close dates or record date without book closure, the last registration day (and the 
latest time) before book-close or record date to submit Eligible Securities for 
registration to qualify for corporate entitlements may be extended in certain 
circumstances and accordingly, the latest time by which Participants may deposit 
Eligible Securities into CCASS to qualify for the relevant corporate entitlements 
through CCASS may also be extended (as well as the period during which no further 
deposits or withdrawals of relevant Eligible Securities will be allowed). The position 
in general is explained further below : 

 
In relation to Electronic Application Instructions for New Issue Shares affected as a 
result of a Typhoon Signal No. 8 or above being hoisted, the following procedures 
will usually apply: 

 
(i)  if the Signal remains hoisted at 12:00 noon on a Business Day (or 9:00 a.m. on 

a Saturday) which is not a last application day or last confirmation day, all 
Electronic Application Instructions for New Issue Shares that have been 
successfully inputted by Investor Participants through the CCASS Phone 
System or the CCASS Internet System or at the Customer Service Centre, and 
by Participants (other than Investor Participants) through CCASS Terminals (or 
Participant Gateways if applicable) on that day will be maintained and treated 
as if they were input on the next Business Day; and 

 
17.3.5 Nominee services 

In relation to China Connect Securities, if a Black Rainstorm Warning is issued 
before 9:00 a.m. and remains in effect at 12:00 noon on a Business Day, and if such 
day falls on a deadline stipulated by HKSCC to collect any nominee-related 
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instructions from Participants, Participants are required to submit manual instructions 
to HKSCC in order to participate in the relevant corporate actions. Such manual 
instructions have to be given in the manner as determined by HKSCC announced 
through Broadcast Messages. 
 
In relation to China Connect Securities, if a Black Rainstorm Warning is issued on 
any Business Day such that no clearing services of the Clearing House of HKAB for 
any Eligible Currency will be available with respect to CCASS money settlement 
instructions, and if such day falls on the deadline stipulated by HKSCC to collect any 
subscription instructions in respect of a rights issue, Participants which have 
submitted their subscription instructions should place HKSCC in funds by 10:30 a.m. 
on the next Business Day together with proof of payment (such as the bank pay-in 
slip with details of the relevant Participant, including its Participant ID, the relevant 
stock code and the subscription money paid). Failure to place HKSCC in funds by 
10:30 a.m. on the next Business Day may result in HKSCC not giving effect to such 
subscription instructions. 
 

Section 19  

Financial and Accounting Requirements 

19.2  ACCOUNTING REQUIREMENTS 
 
19.2.5  Apportionment of liquid capital  

Where a Clearing Participant is a Common Participant or carries on regulated 
activities under the Securities and Futures Ordinance other than Type 1 or Type 2 
regulated activity, it must apportion either a designated amount or a percentage of the 
liquid capital (as per its latest monthly return filed with the Commission under the 
Financial Resources Rules and received by HKSCC from the Commission) for the 
purpose of settling stock positions concluded or to be concluded under the CNS 
System or satisfying its payment, risk management or other obligations as a Clearing 
Participant to HKSCC, and, unless otherwise expressly provided, any risk 
management measures applicable to the Clearing Participant which are calculated 
based on its liquid capital will be calculated on the basis of its apportioned liquid 
capital as notified to HKSCC. Notification of a Clearing Participant’s initial liquid 
capital apportionment or any change thereof shall be made by such Clearing 
Participant submitting to HKSCC an Application/Change Request for Liquid Capital 
Apportionment Form in the form set out in Appendix 4.36 the CCASS Terminal User 
Guide for Participants according to the schedule determined by HKSCC from time to 
time. Any notification of changes to the apportionment received by HKSCC before a 
time specified by HKSCC from time to time, shall become effective on the same 
trading day the notification is received by HKSCC. Otherwise, changes to the 
apportionment shall become effective on the commencement of the next trading day 
following receipt of the notification by HKSCC.  Notwithstanding the foregoing, 
HKSCC reserves the right to accept or reject any initial apportionment or change of 
apportionment notified to it at its sole discretion. If no apportionment is notified to 
HKSCC, HKSCC reserves the right to apportion the liquid capital on behalf of the 
Clearing Participant. 
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Section 20 

Disciplinary Action 

 

20.4 ACTS OF MISCONDUCT 
 
20.4.1 Grounds for disciplinary action 

HKSCC may institute disciplinary proceedings against a Participant in respect of an 
act of misconduct committed or reasonably believed to have been committed by it.  
An act of misconduct includes: 
 
(k) failure to provide information requested by an exchange, clearing house, 

regulatory authority or an organization with which HKExHKEX, HKSCC or 
the Exchange has entered into an information sharing arrangement or agreement 
(this act of misconduct does not apply to an Investor Participant); 

 
20.6 MEMBERSHIP OF COMMITTEE 
 
20.6.1 Membership of the Disciplinary Committee and the Disciplinary Appeals 

Committee 
The Board of HKSCC shall from time to time appoint the members of the 
Disciplinary Committee and may empower the Disciplinary Committee to co-opt 
such persons to the Committee to adjudicate at any disciplinary hearing or any appeal 
hearing, as the case may be, as the Disciplinary Committee deems appropriate in the 
circumstances. 
 
The Board shall from time to time appoint independent non-executive directors of 
HKExHKEX and/or co-opted persons to the Disciplinary Appeals Committee. 
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Appendix 2.1 [Repealed] 
 Appendix 2.1 
 
CCASS Depository Services 

 
STOCK COLLECTION AUTHORISATION FORM  
  

 
Participant ID:                                                               Participant Name: 

 
I hereby authorise the under-mentioned person to take physical delivery of stock debited from my/our CCASS stock account 
pursuant to Withdrawal Order input requests made on the date(s) set out below 

 
Name of authorised person: 

 
HK ID Card No.1:  (    ) 

Details of stocks authorised to be collected: 

Withdrawal Order No.               Date                            Stock Code            No. of Shares/Warrants 
 

W                                                         D   D    M   M   Y   Y 

                                                                                                                                                                                         
W 

W 

W 

W 

W 

W 

W 

W 

W 

Authorised Signature(s) of CCASS Participant    (with Company Chop) Remark 

For Office Use Only 
Name of Contact Person:  Title: 

 
 

Contact Telephone Number:  Date: 

Signature Verified 

Notes   :  
1.    Hong Kong Securities Clearing Company Limited may accept alternative personal identifier, for instance, 

passport number (the passport must bear the photo of the authorized person), on a case-by-case basis subject to 
prior arrangement with the CCASS Depository of Hong Kong Securities Clearing Company Limited. 

2.    Activities under CCASS are subject to the General Rules of CCASS and CCASS Operational Procedures in 
effect. 

 

CD-IF-02-46 
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Appendix 2.2 [Repealed] 
Appendix 2.2 

 
Date:  _______________________ 

  
Hong Kong Securities Clearing Company Limited  
1/F One & Two Exchange Square 
8 Connaught Place 
Central 
Hong Kong 

 
Stock Pledgee Declaration Form 

 
We declare that we entered into a stock pledgee transaction with CCASS Participant 
[ID/Name] _________________________on [date] ______________________________. 
The said CCASS Participant has failed to meet its obligation under the said transaction. We 
enclose herewith a Withdrawal Order Input Request Form duly completed and signed by us 
and request the physical withdrawal of the securities from our Stock Account. The 
withdrawal details are as follows: - 
 
Participant ID    :_____________________    
 
Name (in Block Letter)  :_____________________  
 
CCASS Stock Account number :_____________________  
 
Stock code    :_____________________  
 
Stock Name    :_____________________  
 
Number of Shares   :______________________  
 
Reasons    : With reference to SI Input No. ___________________ 
 
      ____________________________________________ 
 
      ____________________________________________ 
 
 
 
      ____________________________________ 
      Authorized Signature of CCASS Participant 
                  (With Company Chop)  
 
c.c. Default Stock Pledgor 
 
Note to Participant : A completed and signed Withdrawal Order Input 

Request Form should be submitted together with this 
form to CCASS Depository. 
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Appendix 2.3 [Repealed] 

                                   
Appendix 2.3 

  

                                   
     Original 

  

   

 
     

 

                    
Date: 

           CCASS Depository Services 
                                   

                                          STOCK  DEPOSIT  FORM 
                                 

                                          Participant ID 
          

Name of Participant 
                                            

Stock Account Number 
    

  
       

    
                         

    
     

  

                                                                                      
Stock Code 

            
Stock Name 

                                                For Office Use Only     

  
       

    
                          

Deposit Order Number 
    

                                                                        H   
 
        

Certificate Number 
Number of Share/Warrants 

Date of Issue 
Counter   CCASS Posted 

(Please group only consecutively numbered certificates with the same share denominations.)          

Prefix From To D D M M Y Y Y Y             

                                                                        
    Override By   

                                                                        
         

                                                                        
            

                                                                        
    Checked By   

                                                                        
         

                                                                        
              

                                                                        Certificate Certificates Checked 

                                                                        Processing       

                                                                        
             

                                                                        
     Certificates Posted 

                                                                        
           

                                                                        
              

                                                                        Transfer   T/D Prepared By 

                                                                        
             

                                                                        
     Checked By   

                                                                        Vault           

                            Total 
 
  
 

                                      

     Filed By     

                                                                    
              

Remarks 
                                              NOTES: 

              
                                                    1.  Pursuant to the CCASS Rules and Operational Procedures. Hong 

 
                                                      Kong Securities Clearing Company Limited (HKSCC) reserves the 

 
  

                        
    right to reject a deposit and/or reverse deposit entries if the above 

 
  

                        
    required information is incomplete or incorrect, or if registration of 

 
  

                        
    any or all of the shares are subsequently rejected by the relevant 

 
  

                        
    share registrar(s) 

           
  

                        
  2.  Activities under CCASS are subject to the CCASS Rules and Operational 

  
                        

    Procedures in effect. 
          

  
                        

  
                 

  
                        

  
                 

  
                        

  
                 

The above printed validation represents descriptions of stock as presented by the CCASS participant under this form 
 

  
                 

and shall in no event constitute or be treated as an official Receipt for deposit of said stock.               
                 

                                           

                          
To Be completed if stock deposited in batch               

                          
(I.e. stock deposited with more than one deposit form) 

     
  

                          

Total No. of Share in 
Batch       Deposit Form: 

        

                          
  

       
    

      
  

                          
  

       
    

      
  

                          
  

       
    

      
  

                                        
      

  
       

    
  

of 
  

  

Authorised Signature of CCASS Participant (with Company 
Chop) 

            
                  

 
  
 

      

 
  
 

      

                                        

CD-IF-02-
07 
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Appendix 2.5 

  

                            
     Original   

CCASS Depository Services 
                           

                                   VOID VOUCHER 
                 

Date: 

         Correct Entry 
                  

Void Transaction No.  S             

                                   Deposit Order No.     Participant ID       Name of Participant                                 

H 
     

    

     
    

                   

  

                                                                      

Transaction Class     Stock Code         Stock Name                                     

  

     

    

     
    

                   

  

                                                                      

Stock Account Number   Number of shares/Warrants   Remarks                                     

  

     

    

     
    

                   

  

                                                                      

                                   Void Entry 
                               

                                   Deposit Order No.     Participant ID       Name of Participant                                 

H 
     

    

     
    

                   

  

                                                                      

Transaction Class     Stock Code         Stock Name                                     

  

     

    

     
    

                   

  

                                                                      

Stock Account Number   Number of shares/Warrants   Remarks                                     

  

     

    

     
    

                   

  

                                                                      

            
      

                 Prepared by        Approved by      Input by       Authorised by     
 

                    

                                    
            

 
  

        

  

Correct Entry Trail                                       
 

  
        

  

  

           

      

     
  

 
  

        

  

  

                      
  

 
  

        

  

  

           

      

     
  

 
  

        

  

  

                      
  

 
Hongkong Clearing Authorised Signature 

  

                      
  

                                               
            

 
I acknowledge receipt of above-mentioned securities. 

Void Entry Trail                                         
             

                      
  

             
                      

  
 

                  
   

                      
  

 
Signature 

         
                      

  
 

(with Company chop) 
                                                     

 
(For collection of certificate only) CD-IF-02-05 

 
NOTE: Activities under CCASS are subject to the CCASS Rules and Operational Procedures in effect. 
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 Appendix 2.6 

 

                                

                     
       Original 

                             CCASS Depository Services 
           

Date: 
           

                       
 

        ADJUSTMENT VOUCHER 
          

Adjustment Transaction No. S 
 

Participant ID/Name                       Stock Account Number       Stock Code/Stock Name         
           

 
                    

   
  

                                                        
        

Deposit Transaction Number to be Adjusted               Total Number of Share/Warrants to be   Adjustment to Stock Account       

H 
 

             Adjusted  

 

      
  
 

 

 
Increase 
 

 
Decrease 

  
                                  

  
            

  
Certificate Numbers to be Adjusted 

No. of Shares / Warrants 

Type of Adjustment 
        

Prefix From To 

 
  
 

 
Add 

 

 
 

 
Cancel 

        
                                              Adjustment Reason Code         
                                                

       
  

                                              
 
  
 

       
  

                                                
 

BC - Bad Certificate   
                                                

       
  

                                              
 
  
 

       
  

                                                
 

SA - Shareholding 
 
  

                                                
 

        Adjustment 
 
  

                                                
       

  

                                              
 
  
 

       
  

                                                
 

DC - Dummy Certificate 
                                                

       
  

                                              
 
  
 

       
  

                                                
 

RC - For Reconciliation 
                                                

       
  

                                                    
 
          

Prepared by             Approved by       Input by             Authorised by 
            

                                                                
Remarks 

                                                            

  
                              

  

  
                              

  

  
                              

  

                                                                

                                
                                        Note: 

          
  

                  
  1. Activities under CCASS are subject to the CCASS Rules and 

  
                  

   
Operational Procedures in effect. 

     
  

                  
  

            
  

                  
  

            
  

                  
  

            
                                                                

                    
Hongkong Clearing Authorized Signature 

   
CD - IF - 02 - 06 
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Appendix 2.7 [Repealed] 
Appendix 2.7 

Beneficiary Details and Registration Authorization Form 
Beneficiary Details and Authorization 

 
To: Hong Kong Securities Clearing Company Limited (“HKSCC”) 
 1/F One & Two Exchange Square, 8 Connaught Place, Central, Hong Kong 
 
Re: Registration of ____________________________ units (_____ / _________________________, currency / nominal amount)  

in __________________________________________________________________________________ (Name of Bond) 
 
We refer to our withdrawal request (Login Withdrawal Order No. V_______________________) inputted into CCASS on 
_______________ (date) for ___________ units (_____ / __________________, currency / nominal amount) in the above-
named security and, hereby request HKSCC to arrange for the registration of the said security into the name of 
___________________________________________ (the beneficiary) in accordance with the attached Registration and 
Payment Instructions. We shall collect the bond certificate(s) on behalf of the registered bondholder at the CCASS Depository 
when they are available. 
_______________________________________________________ 
Company Chop and Authorized Signature(s) of CCASS Participant 
________________________________________________________________________________ 
 

REGISTRATION AUTHORIZATION 
 
To: ______________________________________________________(Name of Issuer/Transfer Agent) 
 
Re: Registration of ___________________ units (_____ / _______________________________, currency / nominal 
amount) 

in ________________________________________________________________ (Name of Bond) 
 
We enclose herewith _____ / _______________________ (currency / nominal amount) of the above-named security and hereby 
request you to arrange for the registration of _____ / _________________________ (currency / nominal amount) of the said 
security in accordance with the Registration and Payment Instructions as set out below, please let us have the balance in one 
Global Certificate amounting to _____ / _____________________________ (currency / nominal amount). 
 
HKSCC Nominees Limited 
 
________________________________ 
Authorized Signature (s) 
Registration and Payment Instructions 
 
I/We hereby confirm that I/we have authorized HKSCC to request the Issuer/Transfer Agent of 
___________________________________________________________________________________ (Name of Bond) to 
register a total of _____ / _________________________________ (currency / nominal amount) in my/our name(s) in 
accordance with  my/our instructions as set out below: 
 
Denomination required: __________ x _____ / _________________________________ (currency / nominal amount) 
 
Name of bondholder: _____________________________________________________________________ 
______________________________________________________________________________________ 
 
Address of bondholder: 
_______________________________________________________________________________________________________ 
________________________________________________________________ Tel: ___________________________________ 
 
Please pay the redemption proceeds and/or interest payment to my/our Bank Account as follows: 
Bank: ______________________________________________________ Bank A/C No.: 
___________________________ 
 
______________________________________    _____________________________________ 
Authorized Signature(s) of bondholder(s)     Specimen Signature(s) of bondholder(s)  
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Appendix 3.1 [Repealed] 
Appendix 3.1 

Voting Request Form 
Nominees Section Date :   
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
Units 2505-6, 25/F, Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Dear Sirs, 
 
Re: _________________________________________ (Company Name) (Stock Code : _____________) 
 
Corporate Voting Announcement No: _____________Meeting Date: ____________________________ 
 
We wish you to vote at the following meeting and in accordance with our following instructions in respect of our 
holding held for our account as at the record date/relevant date stated in the relevant CCASS corporate announcement. 
 
Meeting Type (Note 1): 
 
 Annual General Meeting (AGM)      Special / Extraordinary General Meeting (SGM/EGM) 
 Class Meeting         Warrant holders’ Meeting 
 Court Meeting      
 Other (please specify) _________________________    
 
Resolution Number in the 

Proxy Form For (Note 2) Against (Note 2) Abstain/Withhold (Note 2) Demand Poll Request 
(if applicable) 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than the close of the voting period as specified by HKSCC in the relevant 

CCASS corporate announcement; 
(2) if HKSCC does not receive this form by the stated deadline, HKSCC is entitled (but not bound) to take such actions 

with respect to our securities as it may consider fit; and 
(3) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
         Participant ID  :
 ______________________ 
         Name   :
 ______________________ 
         Contact Tel No. :
 ______________________ 
  Contact Person : ______________________ 
Authorized Signature of CCASS Participant  

(with Company Chop) 
  
Notes: 
(1) Please tick the appropriate box(es). 
(2) Please insert the relevant number of shares/warrants held under the applicable voting instructions. Please check the relevant 

proxy form of the meeting to ensure that voting instructions in respect of “For”, “Against” or “Abstain/Withhold” are 
applicable to the relevant resolution (e.g. some resolutions may not have “Abstain/Withhold”). Any number of shares/warrants 
inserted under an inapplicable voting instruction will be considered as invalid and HKSCC will not take any action to vote on 
your behalf in respect of such voting instruction. 
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Appendix 3.2 [Repealed] 
Appendix 3.2 

 
Foreign Currency Dividend Entitlement Instruction Form 

 
 
Nominees Section Date :   
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
Units 2505-6, 25/F, Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no.: 2815 2728 
 
Dear Sirs, 
 
Re:   (Company Name) 
 (Stock Code : _____________) 
 

Dividend at _____ /__________ (currency / amount) per share 
 
Payable : on or about   

 
We wish to receive the above dividend on our holding of   shares held for our 
account as follows:- 
 
1.  In Bank Draft after deducting the charges incurred 

 
2.  Credit to our bank account via telegraphic transfer held with  

  
 

 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than the close of the election period as specified by HKSCC in the relevant 

CCASS corporate announcement; 
(2) if HKSCC does not receive this form by the stated deadline, HKSCC is entitled (but not bound) to take such actions 

with respect to our securities as it may consider fit; and 
(3) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
 
 
  
Authorized Signature of CCASS Participant  

(with Company Chop) 
 
Participant ID :   

 

Name (in block letter) :   

 

Contact Tel No :   
 
Contact Person :    
 
Note: 
Please tick the appropriate box(es). 
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Appendix 3.3 [Repealed] 
Appendix 3.3 

 
Cash/Scrip Dividend Election Form 

Nominees Section Date :   
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
Units 2505-6, 25/F, Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no.: 2815 2728 
 
Dear Sirs, 
 
Re:   (Company Name) 
 (Stock Code: _____________) 
 

Optional Dividend at _____ /     (currency / amount) per share or 
 _____ /     (currency / amount) per share or 
 _____ /     (currency / amount) per share 
 
Payable: on or about   

 
We wish to receive the above dividend on our holding held in our account as follows:- 
 
1.  In cash (       , currency) in respect of our total holding as at the last registration date. 

 
2.  In scrip in respect of our total holding as at the last registration date. 

 
3.  In cash and/or scrip in accordance with the following distribution 

 
  Cash dividend (       , currency ) to be received on our   shares 

 
  Cash dividend (       , currency) to be received on our   shares 

 
  Cash dividend (       , currency) to be received on our   shares 

 
  Scrip to be received on our      shares 

 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than the close of the election period as specified by HKSCC in the 

relevant CCASS corporate announcement; 
(2) if HKSCC does not receive this form by the stated deadline, HKSCC is entitled (but not bound) to take such actions 

with respect to our securities as it may consider fit; and 
(3) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
  
Authorized Signature of CCASS Participant  

(with Company Chop) 
 
Participant ID :   
 
Name (in block letter) :   
 
Contact Tel No :   
 
Contact Person        :   
 
Note: 
Please tick the appropriate box and insert the number of shares if you opt for item 3. 
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Appendix 3.4 [Repealed] 
 

Appendix 3.4 
 

Subscription of Open Offers Form 
 
 
Nominees Section Date :   
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
Units 2505-6, 25/F, Infinitus Plaza 
199 Des Voeux Road Central, Hong Kong 
Fax no.: 2815 2728 
 
Dear Sirs, 
 
Re:  Open Offer for shares of  (Company Name) 
  (Stock Code : _________) at_____/ __________ (currency / subscription price) per share 
 
Please act on our behalf in respect of our holding as follows:- 
 
Open Offer 
 
Take up   new shares in respect of our holdings. We will credit good funds of _____ / 
__________ (currency / amount) into the bank account of HKSCC Nominees Limited in accordance with HKSCC’s 
instructions. 
 
Pursuant to the above, please debit _________ units of the offer rights of the company mentioned above from our 
CCASS stock account number _______. 
 
Excess Application 
 
Apart from the new shares which we are entitled to subscribe for, please also apply for   
excess shares on our behalf.  We will credit good funds of _____ / __________ (currency / amount) into the bank 
account of HKSCC Nominees Limited in accordance with HKSCC’s instructions. 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than the close of the subscription period as specified by HKSCC in the 

relevant CCASS corporate announcement; 
(2) if HKSCC does not receive this form by the stated deadline, HKSCC is entitled (but not bound) to take such 

actions with respect to our securities as it may consider fit;   
(3) HKSCC will debit immediately from our CCASS stock account the number of the offer rights that we are entitled 

to subscribe for as set out herein upon receipt of our request; and   
(4) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
 

  
Authorized Signature of CCASS Participant 

(with Company Chop) 
 
  Participant ID :   

 
Name (in block letter) :   
 
CCASS Stock A/C# :   
 
Contact Tel No :   
 
Contact Person :   
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Appendix 3.5 [Repealed] 
Appendix 3.5 

 
Take-over Offer Acceptance/Election Form 

 
Nominees Section Date :   
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
Units 2505-6, 25/F, Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no.: 2815 2728 
 
Dear Sirs, 
 
Re:   (Company Name) (Stock Code: _______) 
 

Cash Offer at _____ / __________ (currency / offer price) per share and/or 
 
Scrip or Securities Exchange Offer at    per share  

 
We wish to accept the above take-over offer in respect of our holding of   shares held in our account.  
Accordingly, please debit _________ shares of the company mentioned above from our CCASS stock account number 
(______________) as follows:- 
 
1.  Acceptance of the offer consideration in CASH in respect of our holding as stated above. 

 
2.  Acceptance of the offer consideration in SCRIP in respect of our holding as stated above. 

 
3.  Acceptance of the offer consideration in cash and in scrip 

 
  Cash to be received in respect of   shares out of the holding as 

stated above. 
 

  Scrip to be received in respect of   shares out of the holding as 
stated above. 
 

 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than the close of the offer period as specified by HKSCC in the relevant 

CCASS corporate announcement; 
(2) if HKSCC does not receive this form by the stated deadline, HKSCC is entitled (but not bound) to take such actions 

with respect to our securities as it may consider fit;  
(3) HKSCC will debit immediately from our CCASS stock account the number of shares set out herein upon receipt of 

our request; and  
(4) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
 
  
Authorized Signature of CCASS Participant  

(with Company Chop) 

Participant ID :   

Name (in block letter) :   

Contact Tel number :   

Contact Person :   

 
Note: 
Please tick the appropriate box and insert the number of shares if you opt for item 3. 
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Appendix 3.6 [Repealed] 
Appendix 3.6 

 
Rights Issue Subscription Request Form 

 
 
Nominees Section Date :   
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
Units 2505-6, 25/F, Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no.: 2815 2728 
 
Dear Sirs, 
 
Re: Rights Issue for shares of ____________________________________(Company Name) 
 (Stock Code: _____________) at _____ / __________ (currency / subscription price) per share 
 
Please act on our behalf on our holding as follows:- 
 
Rights Allotment 
 
Take up   new shares on our behalf. We will credit good funds of _____ / ___________ (currency / 
amount) into the bank account of HKSCC Nominees Limited in accordance with HKSCC’s instructions. 
 
Accordingly, please debit _________ nil-paid rights of the company mentioned above from our CCASS stock account 
number ______________. 
 
Excess Application 
 
Apart from the new shares which we are entitled to subscribe for, please also apply for  excess shares on our 
behalf. We will credit good funds of _____ / ___________ (currency / amount) into the bank account of HKSCC 
Nominees Limited in accordance with HKSCC’s instructions. 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than the close of the subscription period as specified by HKSCC in the 

relevant CCASS corporate announcement; 
(2) if HKSCC does not receive this form by the stated deadline, HKSCC is entitled (but not bound) to take such actions 

with respect to our securities as it may consider fit;  
(3) HKSCC will debit immediately from our CCASS stock account the number of nil-paid rights set out herein upon 

receipt of our request; and   
(4) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS and 

the CCASS Operational Procedures as are in force from time to time. 
 
 
 
  
Authorized Signature of CCASS Participant  

(with Company Chop) 
 

  Participant ID :   
 
Name (in block letter) :   
 
Contact Tel No :   
 
Contact Person :   
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Appendix 3.7 [Repealed] 
Appendix 3.7 

 
Warrant Conversion Request Form 

 
 
Nominees Section Date :   
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
Units 2505-6, 25/F, Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no.: 2815 2728 
 
Dear Sirs, 

 

Re: Conversion of Warrants 

 

In respect of the warrants held by you for our account, we wish you to act as follows:- 

 

EXERCISE the subscription rights attached to our warrants:                                      (name of warrant) (Stock Code:  

 ) in    units of   (currency) to subscribe for     shares of 

     (Company Name) (Stock Code:  ) at     /   (currency / 

conversion price) per share, and we will credit good funds of    /    (currency / amount) into the bank 

account of HKSCC Nominees Limited in accordance with HKSCC’s instructions. 

 

Pursuant to the above, please debit _________ units of warrants mentioned above from our CCASS stock account 

number ______________. 

 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than the close of the warrant conversion period as specified by HKSCC in 

the relevant CCASS corporate announcement; 
(2) if HKSCC does not receive this form by the stated deadline, HKSCC is entitled (but not bound) to take such actions 

with respect to our securities as it may consider fit;  
(3) HKSCC will debit immediately from our CCASS stock account the number of warrants set out herein upon receipt 

of our request; and  
(4) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
 
  
Authorized Signature of CCASS Participant  

(with Company Chop) 
 
  Participant ID :   

 
Name (in block letter) :   
 
Contact Tel No :   
 
Contact Person :   
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Appendix 3.9 [Repealed] 
Appendix 3.9 

DIVIDEND / BONUS CLAIM LETTER 
股息 / 紅股申請書 

Date : 
日期  
Claims ref : 
申索編號 

Hong Kong Securities Clearing Company Limited (“HKSCC”) and  
HKSCC Nominees Limited (“HKSCC Nominees”) 
Units 2505-6, 25/F, Infinitus Plaza 
199 Des Voeux Road Central Hong Kong 
香港中環德輔道中 199 號 
無限極廣場 25 樓 2505-6室 
香港中央結算有限公司 (“香港結算”）及 
香港中央結算（代理人）有限公司 (“香港結算代理人”） 
 
Dear Sirs    : 
執事先生 
 
I / We* write to you in respect of my/ our* Dividend / Bonus /                  * Claim on                    shares of                                                    __________                                                            
(company name) under certificate number(s)                                                  registered in the name of HKSCC Nominees. 
就以  香港結算代理人名義登記的  股               (股份名稱)  (股票號碼：____________  )，本人∕我
們特此來函申索有關的股息 / 紅股/______________*。                            
 
I / We / Our client,     , for whom we make this Claim*,through an oversight, neglected to have the above 
shares transferred before the relevant   book-close date / record date * of the company.   
本人∕我們 / 我們代表客戶      來函提出申索。由於本人/ 我們 /該客戶*一時疏忽，沒有在該公司的相關截止過戶
日期/記錄日*之前辦妥股份過戶手續。 
 
I/We enclose herewith the under-mentioned documents (Items 1-2 in original and Items 3-6 in certified true copies) in respect of the said shares for 
your perusal (Note 1 below):-  
隨函附上下列有關該等股份的文件（第 1、2項為正本，第 3至 6 項為認證副本），以供   貴公司參考:- (附註 1) 

 
1. Letter of Indemnity* 

保證書* 
2. Claim Letter from beneficiary with the participant's endorsement* 

連同參與者簽署的受益人申索書正本* 
3. Purchase Contract Note/ Statement showing the relevant purchase transaction details* 

買入成交單據 / 可顯示相關買入成交詳情之結單* 
4. Stock Withdrawal Receipt 

股份提取收據 
5. Share Certificates and Transfer Deeds 

股票及過戶契據 
6. Transfer Receipt (with certificate numbers printed thereon)/ Confirmation Letter from Share Registrar * 

過戶收據 ((印有股票號碼) / 股份過戶登記處發出的確認信 * 
 
As the shares were registered in the name of HKSCC Nominees, I/we should be grateful if you would arrange for refund of the following (Note 2 below):-  
由於該等股份是以  香港結算代理人名義登記，懇請  貴公司安排發還：(附註 2)  
 
____ (year) Interim/Final* dividend of        / ________   (Currency/ Dividend rate) per share totaling        /               (Currency/ Amount) (book 
closure/ record* date: __________________ ) 
  ____ (年度) 每股獲派的中期/年終*股息       /                      (貨幣/股息率)，合共        /                   _    (貨幣/總額) 
(截止過戶日期/記錄日*:____________ ) 
           (year) Bonus Issue /_______ *of                totaling                    shares of _______________________ (company name) 
(book closure/ record* date:                            ) 
 _____ (年度) 的紅股/________* (每         股送           股)，合共_________股_________________________  (股份名稱)  
(截止過戶日期/記錄日*: ____________) 
 
I/We understand and acknowledge that all claims will only be effected and accepted by HKSCC subject to the General Rules of CCASS and the 
CCASS Operational Procedures as are in force from time to time and to the participant agreements or the Terms and Conditions for Investor 
Participants (as the case may be) in effect and any other relevant documents from time to time issued by HKSCC. 
本人∕我們明白及確認所有香港結算處理及接受的申請均受現行香港結算不時生效的《中央結算系統一般規則》及《中央結算系統運作程序
規則》、有效的參與者協議 或《投資者戶口持有人規則》(如適用)、以及香港結算不時發出的其他相關文件所約束。 
 
Kindly contact our___________________________ on Tel:  ______________________________if you have any queries on this matter. 
如有任何疑問，請致電____________________________  與 ________________________________ 聯絡。 
 
  
Authorised Signature of CCASS Participant 中央結算系統參與者之認可簽署 
(With Company Chop) (Note 3 below) (連同公司印章) (附註 3)  
Participant ID (參與者編號) :   
Name (in block letter) (參與者名稱):  
Note 1 – If you are an Investor Participant, only Items 3-6 will be required. 
註 1: 投資者戶口持有人，只須提供第 3 至 6 項文件 

Note 2 – If there is insufficient space, please provide attachment. 
註 2: 如有需要，請提供附件 

Note 3 – This is not applicable to Individual Investor Participants and Joint Individual Investor Participants   
註 3: 不適用於個人及聯名投資者戶口持有人 
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Appendix 3.10 [Repealed] 
Appendix 3.10 

 

LETTER OF INDEMNITY 
 
 
To : Hong Kong Securities Clearing Company Limited (“HKSCC”) and  
 HKSCC Nominees Limited (“HKSCC Nominees”) 
 Units 2505-6, 25/F, Infinitus Plaza 
 199 Des Voeux Road Central 
 Hong Kong 
 
In consideration of HKSCC Nominees instructing and directing HKSCC to effect the act or acts set out in Part 1 below; 
and in consideration of HKSCC following the instructions of HKSCC Nominees with respect to any act mentioned in 
Part 1 below, we hereby undertake to indemnify both HKSCC and HKSCC Nominees (together, the “Companies”) in 
the manner set out in Part 2 below. 
 
Part 1 
To reimburse, or pay to us the Interim/Final* dividend of  ________/ ________ (currency / amount) in total and/or 
send or release to us the bonus issue   shares of  (Stock Code / Name of the bonus issue) in total in 
respect of _____________  shares of      (Company Name) (Stock Code: 
_____________) (certificate number(s) ) issued by the company and which are registered in the name of HKSCC 
Nominees. 
 
Part 2  
We undertake to keep each of the Companies indemnified against (i) all actions, claims or proceedings which may be 
brought against each of the Companies and (ii) all damages, costs and expenses suffered or incurred by each of the 
Companies and which may arise out of or in connection with either of the Companies having done or performed any of 
the acts mentioned in Part 1 above. 
 
 
Dated this   day of   20  
 
 
     
Authorized Signature of CCASS Participant Banker’s endorsement 

(With Company Chop) 
 

Participant ID :   

Name (in block letters) :   

Contact Tel No :   

Contact Person :   
 
Witness by:   
                                    (Signature) 
   
                   (Name)             
Address:   
 
   
 
   
 *Delete whichever is inapplicable 
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Appendix 3.11 [Repealed] 
Appendix 3.11 

 
Debt Securities Conversion Request Form 

 
 
Nominees Section Date :   
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
Units 2505-6, 25/F, Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no.: 2815 2728 
 
Dear Sirs, 
 
Re: Conversion of Debt Securities 
 
In respect of the debt securities held by you for our account, we wish you to act as follows:- 
 
EXERCISE the conversion rights attached to our debt securities:       (name of 
debt securities)(Stock Code :  ) in  units of      (currency) to convert for 
  shares of         (Company 
Name)(Stock Code :  ) at _____ / __________ (currency / conversion price) per share; and we will credit good 
funds of _____ / __________ (currency / amount) into the bank account of HKSCC Nominees Limited in accordance 
with HKSCC’s instructions. 
 
Pursuant to the above, please debit ________ units of the debt securities mentioned above from our CCASS stock 
account number _______. 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than the close of the debt securities conversion period as specified by 

HKSCC in the relevant CCASS corporate announcement; 
(2) if HKSCC does not receive this form by the stated deadline, HKSCC is entitled (but not bound) to take such actions 

with respect to our securities as it may consider fit;  
(3) HKSCC will debit immediately from our CCASS stock account the number of debt securities set out herein upon 

receipt of our request; and   
(4) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
 
 
 
  
Authorized Signature of CCASS Participant  

(with Company Chop) 
 
  Participant ID :   

 
Name (in block letter) :   
 
Contact Tel number :   
 
Contact Person :   
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Appendix 3.12 [Repealed] 
Appendix 3.12 

 
Debt Securities Redemption Acceptance Form 

 
 
Nominees Section Date :   
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
Units 2505-6, 25/F, Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no.: 2815 2728 
 
Dear Sirs, 
 
Re:   (Name of Debt Securities) (Stock Code : _______) 
 

Debt Securities Redemption at _____ / __________ (currency / redemption price) per unit  
 
We wish to exercise our right to redeem the debt securities in respect of our holding of _____ units held for our account 
in cash.  Accordingly, please debit _____ units of debt securities from our CCASS stock account number __________. 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than the close of the debt securities redemption period as specified by 

HKSCC in the relevant CCASS corporate announcement; 
(2) if HKSCC does not receive this form by the stated deadline, HKSCC is entitled (but not bound) to take such actions 

with respect to our securities as it may consider fit;  
(3) HKSCC will debit immediately from our CCASS  stock account the number of debt securities set out herein upon 

receipt of our request; and  
(4) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
 
 
 
 
 
  
Authorized Signature of CCASS Participant  

(with Company Chop) 
 
Participant ID :   

 

Name (in block letter) :   

 

Contact Tel No :   
 
Contact Person :   
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Appendix 4.1 [Repealed] 
 
 

Appendix 4.1 
 

STOCK SEGREGATED ACCOUNT MAINTENANCE FORM – WITHOUT STATEMENT 
 

To:  Participant Administration & Services 

Hong Kong Securities Clearing Company Limited (“HKSCC”)  

    7/F, Infinitus Plaza, 199 Des Voeux Road Central, Hong Kong 

 Fax: (852) 2590-7000        

CCASS Hotline: (852) 2979-7111 CCASS  

From: _______________________________ Participant ID _________________  
(Full Name of Participant) 

I. MAINTENANCE REQUEST 
[  ]  A – Add [   ]  C – Change [   ]  D – Delete 
 
II. PARTICULARS 
Effective Date:     |__|__|   / |__|__| /  |__|__|  [ DD / MM / YY ] 
a) For Add, Change (New) or Delete account, please specify: 
STOCK A/C NO.                                                      SHORTNAME 
 |__|__|            |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 
 |__|__|             |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|   
 |__|__|             |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|   
 |__|__|             |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|   
 |__|__|            |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|   
 |__|__|             |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|  
 |__|__|            |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|   
b) For Change of account, please specify old account details below: 
 |__|__|             |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|   
 |__|__|             |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|   
 |__|__|             |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|   
 |__|__|             |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 
 |__|__|             |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|   
 |__|__|             |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|   
 |__|__|             |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|   
 
 
______________________________________ 
Authorized Signature(s) of CCASS Participant 
(with Company Chop) 

FOR OFFICE USE ONLY 
Signature verified and 
diary updated by: 
 
Date: 

Inputted by: 
 
 
Date: 

Checked by: 
 
 
Date: 

Report checked by: 
 
 
Date: 

Note：Each participant is allowed to open up to 14 Stock Segregated Accounts without statement services.  
Some possible names for Stock A/C No. 03 to No. 16 may include "Dealing A/C", "Investment A/C" 
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Appendix 4.8 [Repealed] 
Appendix 4.8 

 
Voting Request Form - CNS Positions 

 
 
Clearing / Settlement Section                  Date: _________________ 
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
7/F Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no. 2851 6921 
 
Dear Sirs, 
 
Re: _________________________________________ (Company Name) (Stock Code : _____________) 
 
Corporate Voting Announcement No: _____________Meeting Date: ____________________________ 
 
We wish you to vote at the following meeting and in accordance with our following instructions in respect of our 
shares due from our CNS long position(s) (Settlement Position Number(s) ________________) as at the 
record/relevant date ______________ stated in the relevant CCASS corporate announcement. 
 
Meeting Type (Note 1): 
 
 Annual General Meeting (AGM)  Special / Extraordinary General Meeting (SGM/EGM) 
 Class Meeting     Warrant holders’ Meeting 
 Court Meeting     
 Other (please specify) _________________________    
 

Resolution 
Number 

in the Proxy Form For (Note 2) Against (Note 2) 

(Note 

2) 

Abstain/Withhold  

Demand Poll Request 
(if applicable) 

     
     
     
     
     
     
     
     

 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than the close of the voting period as specified by HKSCC in the 

relevant CCASS corporate announcement; 
(2) if HKSCC does not receive this form by the stated deadline, HKSCC is entitled (but not bound) to take such 

actions with respect to our securities as it may consider fit; and 
(3) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
 Participant ID   : __________________________ 
 Name    : __________________________ 
 Contact Tel No.  : __________________________ 
  Contact Person  : __________________________ 
Authorized Signature of CCASS Participant  

(with Company Chop) 
  
 
Notes: 

 
(1) Please tick the appropriate box(es). 
(2) Please insert the relevant number of shares/warrants held under the applicable voting instructions. Please check 

the relevant proxy form of the meeting to ensure that voting instructions in respect of “For”, “Against” or 
“Abstain/Withhold” are applicable to the relevant resolution (e.g. some resolutions may not have 
“Abstain/Withhold”). Any number of shares/warrants inserted under an inapplicable voting instruction will be 
considered as invalid and HKSCC will not take any action to vote on your behalf in respect of such voting 
instruction. 
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Appendix 4.9 [Repealed] 
 

Appendix 4.9 
 
To: Clearing / Settlement Section Date: ______________ 
 
 Hong Kong Securities Clearing Company Limited (“HKSCC”) 
 7/F, Infinitus Plaza, 199 Des Voeux Road Central, Hong Kong 

Fax no. 2851 6921 
 
Dear Sirs, 
 

ENTITLEMENT ELECTION FORM - CNS POSITIONS 
 
Regarding the following overdue position(s) as at second ex-all date: 
 
Settlement Date    
Settlement Position Number    
Stock Code    
Stock Name    
Outstanding Share Quantity    
Total Outstanding Share Quantity  
 
*  we wish to opt for the following entitlement (with reference to Announcement No : _____________) : 
 
1.  In cash (        , currency) in respect of our total outstanding share quantity. 

 
2.  In scrip in respect of our total outstanding share quantity.  

 
3.  In cash and/or scrip in accordance with the following distribution. 

 
  Cash dividend ( , currency) to be received on our   shares 

 
  Cash dividend ( , currency) to be received on our   shares 

 
  Cash dividend ( , currency) to be received on our   shares 

 
  Scrip to be received on our _____________________________ shares 

 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than the close of the election period as specified by HKSCC in the 

relevant CCASS corporate announcement; 
(2) if HKSCC does not receive this form by the stated deadline, HKSCC is entitled (but not bound) to take such actions 

with respect to our securities as it may consider fit; and 
(3) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
 
  
Authorized Signature of CCASS Participant  

(with Company Chop) 
 
Participant ID :   
Name (in block letter) :   
Contact Tel number :   
Contact Person :   
 
  
Note: 
Please tick the appropriate box and insert the number of shares if you opt for item 3. 
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Appendix 4.10 [Repealed] 
Appendix 4.10 

 
Rights Issues Subscription Election Form - CNS Positions 

 
 
Clearing / Settlement Section                                                        Date: ________________ 
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
7/F Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no. 2851 6921 
 
Dear Sirs, 
 
Re:  Rights Issue for shares of __________________________________________ (Company Name) 
 (Stock Code : _____________) at ____ / __________ (currency / subscription price) per share 
 
Please act on our behalf on our CNS long position(s) (Settlement Position Number(s)   ) as follows:- 
 
Rights Allotment 
 
Take up _________________ new shares on our behalf and we will credit good funds of _____ / __________ (currency 
/ amount) into the bank account of HKSCC Nominees Limited in accordance with HKSCC’s instructions. 
 
Excess Application 
 
Apart from the new shares which we are entitled to subscribe for, please also apply for _____ excess shares on our 
behalf and we will credit good funds of _____ / __________ (currency / amount) into the bank account of HKSCC 
Nominees Limited in accordance with HKSCC’s instructions 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than 2:00 p.m. on the Business Day before the close of the subscription 

period as specified by HKSCC in the relevant CCASS corporate announcement; and 
(2) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
 
 _________________________________________________
__ 
 Authorized Signature of CCASS Participant 

                                            (with Company Chop) 
 

 
Participant ID :
 _____________________________ 
 
Name (in block letter) :
 ___________________________
__ 
 
Contact Tel No. :
 _____________________________ 
 
Contact Person :
 _____________________________ 
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Appendix 4.11 [Repealed] 
Appendix 4.11 

 
 

Subscription of Open Offer Form - CNS Positions 
 
Clearing / Settlement Section                                                  Date: ____________________ 
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
7/F Infinitus Plaza 
199 Des Voeux Road Central  
Hong Kong 
Fax no. 2851 6921 
 
Dear Sirs, 
 
Re: Open Offer for shares of _________________________________________________________ (Company Name) 

(Stock Code : _________) at _______ / ______________ (currency / subscription price) per share 
 
Please act on our behalf on our CNS long position(s) (Settlement Position Number(s)                          ) as follows:- 
 
Open Offer 
 
Take up ________________________ new shares and we will credit good funds of __________ / ___________ 
(currency / amount) into the bank account of HKSCC Nominees Limited in accordance with HKSCC’s instructions. 
 
Excess Application 
 
Apart from the new shares which we are entitled to subscribe for, please also apply for ________ excess shares on our 
behalf and we will credit good funds of ________ / _______________ (currency / amount) into the bank account of 
HKSCC Nominees Limited in accordance with HKSCC’s instructions. 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than 2:00  p.m. on the Business Day before the close of subscription period 

as specified by HKSCC in the relevant CCASS corporate announcement; and 
(2) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
 
 
 _____________________________________________
__ 
 Authorized Signature of CCASS Participant 
 (with Company Chop) 

Participant ID :      ____________________________ 

 

Name (in block letter) : 

____________________________ 

 

Contact Tel No. :     ____________________________ 

 

Contact Person : 

___________________________ 
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Appendix 4.12 [Repealed] 
Appendix 4.12 

 
Take-over Offer Acceptance/Election Form - CNS Positions 

 
 
Clearing / Settlement Section                                                    Date : __________________ 
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
7/F Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no. 2851 6921 
 
Dear Sirs, 

 
Re :                                                       (Company Name) (Stock Code :           ) 

Cash Offer at                           /                    (currency / offer price) per share and/or  
Scrip or Securities Exchange Offer at                                                     per share 

 
We wish to accept the above take-over offer in respect of our CNS long position(s) (Settlement Position  
Number(s)                                        ) of                               shares as follows:- 
 
1  Acceptance of the offer consideration in CASH in respect of our long position(s) stated above. 

2  Acceptance of the offer consideration in SCRIP in respect of our long position(s) stated above. 

3  Acceptance of the offer consideration in cash and in scrip 

  
Cash to be received in respect of   shares of our position(s) stated above.  

  
Scrip to be received in respect of   shares of our position(s) stated above.  

 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than 2:00 p.m. on the Business Day before the close of the offer period as 

specified by HKSCC in the relevant CCASS corporate announcement; and 
(2) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
        
        

  
Authorized Signature of CCASS Participant  

(with Company Chop)  

 
Participant ID : ______________________________________ 
 
Name (in block letter) : ______________________________________ 
 
Contact Tel No. : ______________________________________ 
 
Contact Person : ______________________________________ 
 
Note: 
Please tick the appropriate box and insert the number of shares if you opt for item 3. 
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Appendix 4.13 [Repealed] 
Appendix 4.13 

 
Warrant Conversion Election Form - CNS Positions 

 
 
Clearing / Settlement Section                                                       Date: _______________ 
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
7/F Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no. 2851 6921 

 
 
Dear Sirs, 
 
Re: Conversion of Warrants 
 
In respect of the warrants ________________ (Stock Code) _______________________________ (name of warrant) 
due from the CNS long position(s) (Settlement Position Number(s) ________________________), we wish you to act 
as follows: - 
 
EXERCISE the subscription rights attached to the warrants mentioned above in _________ units of _________ 
(currency) to subscribe for ______________ shares of _______________________________ (Company Name) (Stock 
Code : _____________) at ____ / __________ (currency / conversion price) per share, and we will credit good funds of 
____ / __________ (currency / amount) into the bank account of HKSCC Nominees Limited in accordance with 
HKSCC’s instructions. 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than 2:00 p.m. on the Business Day before the close of the warrant 

conversion period as specified by HKSCC in the relevant CCASS corporate announcement; and 
(2) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS 

and the CCASS Operational Procedures as are in force from time to time. 
 
 
 
___________________________________ 
Authorized Signature of CCASS Participant 

(with Company Chop) 
 
 
Participant ID : ______________________________________ 
 
Name (in block letter) : ______________________________________ 
 
Contact Tel No. : ______________________________________ 
 
Contact Person : ______________________________________ 
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Appendix 4.14 [Repealed] 
Appendix 4.14 

 
To:  Clearing / Settlement Section, Hong Kong Securities Clearing Company Limited (“HKSCC”) 
 7/F, Infinitus Plaza, 199 Des Voeux Road Central, Hong Kong 
 Fax no. 2851 6921 
Date:  

 
APPLICATION FORM FOR CANCELLATION OF SETTLEMENT POSITION 

 
 

I. Delivering Participant 
 

Participant ID : ________________________  Participant Name : ______________________________ 
 
Contact Person : ________________________  Telephone No : ______________________________ 
 

II. Receiving Participant 
 

Participant ID : ________________________  Participant Name : ______________________________ 
 
Contact Person : ________________________  Telephone No : ______________________________ 

 
III. Details of Settlement Position 
 

Settlement Position No  : _____________________________________________ 
 
Position Type   :  _____________________________________________ 
 
Stock Code   :  _____________________________________________ 
 
Stock Name   :  _____________________________________________ 
 
Settlement Date   :  _____________________________________________ 
 
Outstanding Position Quantity :  _____________________________________________ 
 
Original Position Quantity : _____________________________________________ 
 
Outstanding Position Amount :  _____________________________________________ 
 
Original Position Amount :  _____________________________________________ 

 
IV. Declaration by Both Participants 
 

We hereby apply for the above-mentioned settlement position to be cancelled.  The outstanding position has been / will 
be settled on ______________________ (date) by the following method: 
_______________________________________________________________________________________________ 
_______________________________________________________________________________________________ 
 
We understand and acknowledge that our request and instructions will only be effected or accepted by HKSCC 
subject to the General Rules of CCASS and the CCASS Operational Procedures as are in force from time to 
time. 

 
 ____________________________________ 

Authorized Signature of Delivering Participant 
(with Company Chop) 

____________________________________ 
horized Signature of Receiving Participant 
h Company Chop) 

 
For Office Use 
 

Checked by  : _______________________  Date : ______________________ 

Approved by  : _______________________  Date : ______________________ 

The position will be frozen on __________________ and be cancelled on ______________________________ 
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Appendix 4.15 [Repealed] 
Appendix 4.15 

 
Date: __________________ 

To: Clearing / Settlement Section 
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
7/F Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 

 Fax no. 2851 6921 
 
 

BUY-IN REQUEST FORM (FOR CCASS ISOLATED TRADES ONLY) 
 
 
The following transaction is still outstanding as at the date of this letter.  Please instruct the delivering Participant to buy 
back the shares required for completion of settlement. 
 
 
Details of the outstanding transaction 
 
Name of delivering 
participant 

__________________ CCASS Participant ID __________________ 

    
Settlement position no. __________________ Transaction date __________________ 
    
Stock name __________________ Stock Code __________________ 
    
O/S position quantity __________________ O/S position amount __________________ 
    
    
    
    
We understand and acknowledge that our request and instructions will only be effected or accepted by HKSCC subject to 
the General Rules of CCASS and the CCASS Operational Procedures as are in force from time to time. 
 
 
 
___________________________________ 
Authorized Signature of CCASS Participant 

(with Company Chop) 
 
 
Participant ID    :  ____________________________________ 

 
Name (in block letter): ____________________________________ 

 
Contact Tel No     : ____________________________________ 

 
Contact Person     : ____________________________________ 
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Appendix 4.16 [Repealed] 
Appendix 4.16 

To: Clearing / Settlement Section 
 Hong Kong Securities Clearing Company Limited (“HKSCC”) 
 7/F Infinitus Plaza 
 199 Des Voeux Road Central 
 Hong Kong 

 Fax no. 2851 6921 
WITHDRAWAL OF BUY-IN REQUEST FORM (FOR CCASS ISOLATED TRADES)                               Date: _____________________ 
 

Date of Buy-in 
Request Form 

Name of seller CCASS Participant ID 
Stock 
Code 

Stock Name Settlement Position No. O/S position quantity O/S position amount 

        
        
        
        
        
        
        
        
We understand and acknowledge that: 
(1) once the buy-in request (for CCASS Isolated Trade(s)) is withdrawn, HKSCC will not accept any further request on the unsettled Isolated Trade(s); and  
(2) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS and the CCASS Operational Procedures as are in force from 

time to time. 
 
  
Authorized Signature of CCASS Participant  
(with Company Chop) 
 
Participant ID    :  ____________________________________ 

 
Name (in block letter): ____________________________________ 

 
Contact Tel No     : ____________________________________ 

 
Contact Person     : ____________________________________ 
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Appendix 4.19 [Repealed] 
Appendix 4.19 

 
Rights Issues Subscription Election Form - IT Positions 

 
 
Clearing / Settlement Section                                               Date ________________________ 
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
7/F Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no. 2851 6921 
 
 
Dear Sirs, 
 
Re: Rights Issue for shares of ____________________________ (Company Name) 

(Stock Code:                   ) at              / ____________ (currency / subscription price) per share 
 
Please act on our behalf on our IT Position(s) (Settlement Position Number(s) ________________________) as follows:- 
 

Rights Allotment 

 
Take up _____________ new shares on our behalf and we will credit good funds of         / _____________ (currency / 
amount) into the bank account of HKSCC Nominees Limited in accordance with HKSCC’s instructions. 
 
Excess Application 
 
Apart from the new shares which we are entitled to subscribe for, please also apply for ________________ excess shares on 
our behalf and will credit good funds of           / _____________ (currency / amount) into the bank account of HKSCC 
Nominees Limited in accordance with HKSCC’s instructions. 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than 2:00 p.m. on the Business Day before the close of the subscription period 

as specified by HKSCC in the relevant CCASS corporate announcement; and 
(2) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS and the 

CCASS Operational Procedures as are in force from time to time. 
 
 
_____________________________________ 
Authorized Signature of CCASS Participant 

(with Company Chop) 
 
 
Participant ID    :  ____________________________________ 

 
Name (in block letter): ____________________________________ 

 
Contact Tel No     : ____________________________________ 

 
Contact Person     : ____________________________________ 
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Appendix 4.20 [Repealed] 
Appendix 4.20 

 
Warrant Exercise Election Form - IT Positions 

 
 
Clearing / Settlement Section                                                    Date ___________________ 
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
7/F Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no. 2851 6921 

 
Dear Sirs, 
 
Re: Exercise of Warrants 
 
In respect of the warrants _________ (Stock Code) ____________________________________ (name of warrant) due from 
the IT long position(s) (Settlement Position Number(s), __________________), we wish you to act as follows:- 
 
EXERCISE the subscription rights attached to the warrants mentioned above in                  units of   
(currency) to subscribe for ____________ shares of ______________________________________ (Company Name)  
(Stock Code :                     ) at              / ________________ (currency / conversion price) per share, will credit good funds of           
/ _____________ (currency / amount) into the bank account of HKSCC Nominees Limited in accordance with HKSCC’s 
instructions.  
 
 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than 2:00 p.m. on the Business Day before the close of the warrant conversion 

period as specified by HKSCC in the relevant CCASS corporate announcement; and 
(2) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS and the 

CCASS Operational Procedures as are in force from time to time. 
 
 
 
 
 
____________________________________ 
Authorized Signature of CCASS Participant  

(with Company Chop) 
 
 
Participant ID    :  ____________________________________ 

 
Name (in block letter): ____________________________________ 

 
Contact Tel No     : ____________________________________ 

 
Contact Person     : ____________________________________ 
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Appendix 4.23 [Repealed] 
Appendix 4.23 

 
Debt Securities Conversion Request Form - IT Positions 

 
 
Clearing / Settlement Section                                                          Date_______________ 
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
7/F Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no. 2851 6921 
 
Dear Sirs, 
 
Re:  Conversion of Debt Securities 
 
In respect of the debt securities due from the IT position(s) (Settlement Position Number(s) ______________________), we 
wish you to act as follows:- 
 
EXERCISE the conversion rights attached to our debt securities: ______________________________ (name of debt 
securities) (Stock Code :              ) in   units of     (currency) to convert for     shares 
of               (Company Name) (Stock Code :            ) at  _____ / 
__________ (currency / conversion price) per share; and we will credit good funds of _____ / ____________ (currency / 
amount) into the bank account of HKSCC Nominees Limited in accordance with HKSCC’s instructions.  
 
 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than 2:00 p.m. on the Business Day before the close of the debt securities 

conversion period as specified by HKSCC in the relevant CCASS corporate announcement; and 
(2) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS and the 

CCASS Operational Procedures as are in force from time to time. 
 
 
 
 
 
 
___________________________________ 
Authorized Signature of CCASS Participant 

(with Company Chop) 
 
 
Participant ID    :  ____________________________________ 

 
Name (in block letter): ____________________________________ 

 
Contact Tel No     : ____________________________________ 

 
Contact Person     : ____________________________________ 
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Appendix 4.24 [Repealed] 
Appendix 4.24 

 
Debt Securities Redemption Request Form - IT Positions 

 
 
Clearing / Settlement Section                                                       Date________________ 
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
7/F Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no. 2851 6921 
 
Dear Sirs, 
 
Re:  Redemption of Debt Securities 
 
In respect of the debt securities due from the IT position(s) (Settlement Position Number(s) __________________________), 
we wish to act as follows:- 
 
EXERCISE our rights to redeem the debt securities: ___________________(name of debt securities) (Stock Code :              ) 
in ____________units. 
 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than  the close of the debt securities redemption period as specified by HKSCC 

in the relevant CCASS corporate announcement; and 
(2) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS and the 

CCASS Operational Procedures as are in force from time to time. 
 
 
 
 
 
 
___________________________________ 
Authorized Signature of CCASS Participant 

(with Company Chop) 
 
 
Participant ID  :  ____________________________________ 

 
Name (in block letter): ____________________________________ 

 
Contact Tel No: ____________________________________ 

 
Contact Person: ____________________________________ 
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Appendix 4.27 [Repealed] 
Appendix 4.27 

STOCK LENDING ACCOUNT OPENING FORM 
開立股份貸出戶口申請表 

To: Clearing / Settlement Section 
Hong Kong Securities Clearing Company Limited 
7/F Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no. 2851 6921 
 
香港中央結算有限公司 
結算及交收組 
香港中環德輔道中 199 號 
無限極廣場 7樓 
傳真號碼： 2851 6921 

 

   Agreement No.: 
協議編號 

 

   For IRD use only) 
(稅務局專用) 

I. LENDER’S PARTICULARS 
貸出人資料 

   

 Participant I.D.: 
參與者編號 

 Participant Name: 
參與者名稱 

 

 Business Registration:  
商業登記號碼 

   

 Address: 
地址 

  
 

   
II. 

 
BORROWER’S PARTICULARS 
借入人資料 

 

 Name of Borrower: 
借入人名稱 

Hong Kong Securities Clearing Company Limited 
香港中央結算有限公司 

 Business Registration:  
商業登記號碼 

 

 Address:  
地址  

12/F., One International Finance Centre, 1 Harbour View Street, Central, Hong Kong 
香港中環港景街一號國際金融中心一期 12 樓 

 
 The Lender hereby applies to Hong Kong Securities Clearing Company Limited (“HKSCC”) to open a Stock Lending Account 

in the Central Clearing and Settlement System (“CCASS”).  The Lender hereby certifies that the particulars contained herein 
are true and correct.  All securities borrowing transactions entered into with HKSCC shall be subject to the relevant provisions 
of the CCASS Rules, Operational Procedures and the Compulsory Stock Borrowing and Lending Regulations of CCASS each 
as amended from time to time. 
貸出人特此向香港中央結算有限公司(「結算公司」)申請在中央結算及交收系統(「中央結算系統」)內開立一個股份貸出戶口，貸出人特此確認在
本表格內所填寫的資料為真確無誤。所有與結算公司訂立的借入證券交易均受不時修訂的《中央結算系統一般規則》、《中央結算系統運作程序

規則》及《強制證券借貸規例》的有關條文所約束。 
 

 For and on behalf of 
Hong Kong Securities Clearing Company Limited 
 
 

 For and on behalf of  
Lender 

Authorized Signature (with Company Chop) 
香港中央結算有限公司獲授權人士簽名(公司蓋印) 
Date: 
日期 

Authorized Signature (with Company Chop) 
貸出人獲授權人士簽名(公司蓋印) 
Date: 
日期 

 
FOR OFFICE USE ONLY 

內部專用 
Signature Verified by: 
核對簽名 
Approved by: 
批核 
Input  by: 
輸入 
Checked by: 
核對 

  Date: 
日期 
Date: 
日期 

  

   

 Date: 
日期 

  

 Date: 
日期 

  

    
    (In triplicate) 

一式三份 
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Appendix 4.28 [Repealed] 
Appendix 4.28 

 
Debt Securities Conversion Request Form - CNS Positions 

 
 
Clearing / Settlement Section                                                         Date ______________ 
Hong Kong Securities Clearing Company Limited (“HKSCC”) 
7/F Infinitus Plaza 
199 Des Voeux Road Central 
Hong Kong 
Fax no. 2851 6921 
 
Dear Sirs, 
 
Re:  Conversion of Debt Securities 
 
In respect of the debt securities due from the CNS position(s) (Settlement Position Number(s) 
_____________________________), we wish you to act as follows:- 
 
EXERCISE the conversion rights attached to our debt securities: ______________________________ (name of debt securities) 
(Stock Code :              ) in    units of     (currency) to convert for    shares of  
         (Company Name) (Stock Code :                     ) at _____ / __________ 
(currency / conversion price) per share; and we will credit good funds of _____ / __________ (currency / amount) into the bank 
account of HKSCC Nominees Limited in accordance with HKSCC’s instructions. 
 
We understand and acknowledge that: 
(1) this form should reach HKSCC no later than 2:00 p.m. on the Business Day before the close of the debt securities 

conversion period as specified by HKSCC in the relevant CCASS corporate announcement; and 
(2) our request and instructions will only be effected or accepted by HKSCC subject to the General Rules of CCASS and the 

CCASS Operational Procedures as are in force from time to time. 
 
 
 
 
____________________________________ 
Authorized Signature of CCASS Participant 

(with Company Chop) 
 
Participant ID  :  ____________________________________ 

 
Name (in block letter): ____________________________________ 

 
Contact Tel No: ____________________________________ 

 
Contact Person: ____________________________________ 
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Appendix 4.35 [Repealed] 
 

Appendix 4.35 
 

Request For Maintenance Of Day-End Standing Instruction on Redelivery of Surplus Cash 
 
To : Cash Clearing Risk Management Department  
  Hong Kong Securities Clearing Company Limited 
  8/F Infinitus Plaza  
  199 Des Voeux Road Central, Hong Kong  
 
Date : _____________________________ (DD/MM/YY) 
 
1. Particulars of Participant 
 
 Participant ID : _________________Participant Full Name :____________________________ 
 
 Contact Person : _____________________ 
 
 Contact Telephone Number : ____________________________________________________ 
 
 Fax Number : ___________________________ 
  
2. Day-End Standing Instruction on Redelivery of Surplus Cash 
2.1 Nature of  Request 
 
  Add    Change    Delete 
 
2.2 Latest Instruction Details (For “Add” and “Change” only) 

Applicable CCMS Collateral Account : House Collateral Account #0001  
Minimum Free Balance :  HKD_________________  RMB___________________________ 
 

USD_________________  Others (please specify) _____________  
 

  Effective Date*       : ___________________________ (DD/MM/YY)  
* HKSCC has the right to override the Effective Date by specifying a revised Effective Date, if applicable, in section 3 

below. 
 

_________________________________________________ 
Authorised Signature of CCASS Participant 

                                   (with company chop) 
3. For Use By HKSCC 

 
 Accept (revised Effective Date, if applicable : __________________ (DD/MM/YY) ) 
 Reject   
 
Remarks :  _________________________________________________________ 
 
Checked by : _________________________________________________________ 
 

 Approved by: ________________________________________________________ 
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Appendix 4.36 [Repealed] 
Appendix 4.36 

 
To :  Hong Kong Securities and Clearing Company Limited (“HKSCC”) 
  HKFE Clearing Corporation Limited (“HKCC”) 
  The SEHK Options Clearing House Limited (“SEOCH”) 
 (Fax no. 2579 0111 /2579 0033) 
 
Date :  _________________________ 
 

Application Note 1/Change Request for Liquid Capital Apportionment 
 
1. Particulars of Participant 
 
Participant Name  

 

Participant ID 

 HKSCC HKCC SEOCH 

   

Contact Person Name 1. 2. 

Contact Telephone Number   

Fax Number   

 
2. Apportionment of Liquid Capital (either in percentage or amount Note 2) 
 
Apportionment of Liquid Capital   
 

HKSCC HKCC SEOCH 

 in percentage Note 3       

 in amount Note 4 HK$ HK$ HK$ 

 
 
 
 
 
 

 
 

 
 

  

Authorised Signature(s) of HKSCC Participant 
with company chop 

 Authorised Signature(s) of HKCC Participant  
with company chop 

 Authorised Signature(s) of SEOCH Participant  
with company chop 

  
Note 1 
 
 
  
Note 2  

For an applicant applying to become a participant of any Recognized Clearing House, the applicant is required to provide its Liquid 
Capital apportionment (or any change thereof in case the applicant is already a participant of at least one Recognized Clearing House) 
to the relevant Recognized Clearing House at least three Business Days before commencement of its new clearing participantship. 
For Recognized Clearing House with no Liquid Capital to be apportioned, mark the corresponding box with “N/A”  

Note 3 Total percentage must be less than or equal to 100%  
Note 4 Total amount of Liquid Capital apportionment to be used for the purposes of the Recognized Clearing Houses must be less than or 

equal to the Liquid Capital as per the latest monthly return filed with the Commission under the Financial Resources Rules and 
received by the relevant Recognized Clearing House from the Commission  

  
For HKSCC / HKCC / SEOCH Use  
 
Action   
 Reviewer Remarks 
Accepted   
   
Rejected   
   
Apportionment effective on   
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APPENDIX 6 

COMPULSORY STOCK BORROWING AND LENDING REGULATIONS 

10.2 In the event that HKSCC is in breach of any of its undertakings under section 10.1 above, 
the relevant Participant may (but shall not be obliged to) provide the Collector with a 
completed notice of Opening of a Stock Lending Account, in the form set out in the CCASS 
Terminal User Guide for Participantsattached to these Regulations, pay such fee and/or 
provide such other documents, particulars and information and/or do all other acts and 
things at the cost and expense of and on behalf of HKSCC, without prejudice to the 
provisions of the Regulations. 

  



 

85 

Notification of Opening of a Stock Lending Account in CCASS by Lender 
關於貸出人開立股份貸出戶口之通知書 

 
To:  
致 

The Collector of Stamp Revenue, 
Revenue Tower 
5 Gloucester Road 
Wanchai 
Hong Kong 
香港灣仔 

告士打道 5號 

稅務大樓 

印花稅署署長 

 
Opening of a Stock Lending Account 

開立股份貸出戶口 
This is to advise you that Hong Kong Securities Clearing Company Limited has opened a Stock Lending Account, as 

defined in the Compulsory Stock Lending and Borrowing Regulations of the Central Clearing and Settlement System (an 
“Account”), the details of which are as follows - 
     茲通告香港中央結算有限公司已開立了一個中央結算及交收系統的《強制證券借貸規例》所指的股份貸出戶口

(下稱「戶口」)，詳細內容如下： 

 

Name of Lender: 
貸出人名稱 

 

 

Business Registration No.: 
商業登記號碼 

 

 

Address: 
地址 

 

 

Name of Borrower: 
借入人名稱 

Hong Kong Securities Clearing Company Limited 
香港中央結算有限公司 

 

Business Registration No.: 
商業登記號碼 

 

 

 

Address: 
地址 

 

12/F, One International Finance Centre, 1 Harbour View 
Street, Central, Hong Kong 
香港中環港景街一號國際金融中心一期 12 樓 

Date of opening of Account: 
開立戶口日期 

 

 

 

 

 

 

 

 Signed:  
簽署 

 

Lender’s Name: 
貸出人名稱 

 

Date: 
日期 
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Appendix 7.1 [Repealed] 

                                    
                   Appendix 7.1  

CCASS Depository Services 
                                              

FOREIGN SECURITIES WITHDRAWAL FORM 
    

: 
 

  

                                                              Participant ID Name of CCASS Participant Stock Account Number 

    
  

 
                

CCASS Stock Code / CUSIP Number Name of Stock 

  /   
  

 
                                      

Quantity                                        
                                         

 
                                      

To be registered in the name and address of the beneficiary (6 rows of 35 characters) 
  

 
                                                                                                                    

 
  

  
 

  
 

  
  

 
                                                                                                                    

 
  

  
 

  
 

  
  

 
                                                                                                                    

 
  

  
                                                            

  
                                                                                                                            

Authorized Signature of CCASS Participant (with Company Chop) Contact Person 
  

                              
    

  
                              

  Telephone Number 
  

                              
    

  
                              

  Fax Number 
                                                                  

  For Office Use Only   
  Signature Verified Instruction Approved DTC Instruction 

Prepared   CCASS Account Updated Advice Issued 
  

                                                                                                                            
                                                                                                                            

                                                                                                                            
 

- Share certificates will be available for collection upon receipt from Depository Trust Company ("DTC"). The withdrawing 

  
CCASS Participant shall bear the responsibility for any loss or damage to the share certificate whilst such certificate is in 

  
transit from DTC to Hong Kong Securities Company Limited ("HKSCC").  

                                                                              

 
- Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect. 

                                                                                                                            

                                                              FOREIGN SECURITIES COLLECTION AUTHORIZATION FORM 
                                                                                                                                                                                       For Office Use Only 

I/We hereby authorize   
                  

              
of HKID No.    (   ) to take delivery of 

            
              

the above securities debited from my/our CCASS stock account. 
          

  Signature Verified by 

  
                                                

                          
  

                                                
  ID Checked by 

  
                                                

                          
  

                                                
  Delivered by / Date 

  
                                                

                          
Authorized Signature of CCASS Participant (with Company Chop) 

         
                          

Date  :                                                                                                                   
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Appendix 8.1 [Repealed] 
Appendix 8.1 

 
Creation of Units - Credit Authorization Form (Cash Application) 

 
 
 
To : Hong Kong Securities Clearing Company Limited (“HKSCC”) Date : ___________________________                                                      
 1/F One & Two Exchange Square 
 8 Connaught Place 
 Central 
 Hong Kong Creation Order No.: ___________________________ 
 Attn : Depository Services (Fax No. : 2543-7910) 
 
Dear Sirs, 
 

With reference to our Unit Creation Order (by Cash Application) in respect of _________________ units in the 

___________________ dated __________________ and the subsequent acceptance of that Order, we hereby authorize HKSCC 

to credit the above units to our CCASS stock account number ____________ on ________________________. 

 
We understand and acknowledge that our request and instructions will only be effected or accepted by HKSCC subject to  
the General Rules of CCASS and the CCASS Operational Procedures as are in force from time to time. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Participant ID : ________________________ 
 
Participant Name :  
(in block letter)  ________________________ 
 
Contact Person / 
Telephone Number : ________________________ _________________________________________ 
   Authorized Signature of CCASS Participant 
    (with Company Chop) 
 
Fax Number : ________________________ 
 
 

For Office Use Only 
Signature 
Verified Instruction Approved Units Credited Report Checked Advice Issued 
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Appendix 8.2 [Repealed] 
Appendix 8.2 

Creation of Units - Debit and Credit Authorization Form 
 
To : Hong Kong Securities Clearing Company Limited  (“HKSCC”) Date : ___________________________                                                      
 1/F One & Two Exchange Square 
 8 Connaught Place 
 Central 
 Hong Kong Creation Order No.: ___________________________ 
 Attn : Depository Services (Fax No. : 2543-7910) 
 
Dear Sirs, 
 
With reference to our Unit Creation Order in respect of _________________ units in the ___________________ dated 
__________________ and the subsequent acceptance of that Order, we hereby authorize HKSCC to debit these units from our 
CCASS stock account number ____________ on ________________________ and deliver them to the registrar of the Fund.  
Upon receipt of the above units, HKSCC is authorized to credit them to our CCASS stock account number 
_____________________. 
 

Stock Stock 
Share Quantity 

Stock Stock 
Share Quantity 

Code Short Name Code Short Name 

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

                    

    

                    

                            

                                        

    

           

    

           

                            

                                        

 

We understand and acknowledge that our request and instructions will only be effected or accepted by HKSCC subject to the 
General Rules of CCASS and the CCASS Operational Procedures as are in force from time to time. 
 
Participant ID : ________________________ 
 
Participant Name :  
(in block letter)  ________________________ 
 
Contact Person / 
Telephone Number : ________________________ _________________________________________ 
   Authorized Signature of CCASS Participant 
Fax Number : ________________________  (with Company Chop) 
 
 

For Office Use Only 
Signature Verified Instruction Approved Units Debited Share Credited Report Checked Advice Issued 
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Appendix 8.3 [Repealed] 
Appendix 8.3 

Redemption of Units - Debit and Credit Authorization Form 
 
To : Hong Kong Securities Clearing Company Limited (“HKSCC”) Date : ___________________________                                                      
 1/F One & Two Exchange Square 
 8 Connaught Place 
 Central 
 Hong Kong Redemption Order No.: ___________________________ 
 Attn : Depository Services (Fax No. : 2543-7910) 
 
Dear Sirs, 
 
With reference to our Unit Redemption Order in respect of _________________ units in the ___________________ dated 
__________________ and the subsequent acceptance of that Order, we hereby authorize HKSCC to debit these units from our 
CCASS stock account number ____________ on ________________________ and deliver them to the registrar of the Fund.  
Upon receipt of Eligible Securities in respect of the said redemption, HKSCC is authorized to credit them to our CCASS stock 
account number _____________________. 
 

Stock Stock 
Share Quantity 

Stock Stock 
Share Quantity 

Code Short Name Code Short Name 

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

           

    

            

                            

                                        

    

                    

    

                    

                            

                                        

    

           

    

           

                            

                                        

 
We understand and acknowledge that our request and instructions will only be effected or accepted by HKSCC subject to the 
General Rules of CCASS and the CCASS Operational Procedures as are in force from time to time 
 
Participant ID : ________________________ 
 
Participant Name :  
(in block letter)  ________________________ 
 
Contact Person / 
Telephone Number : ________________________ _________________________________________ 
   Authorized Signature of CCASS Participant 
Fax Number : ________________________  (with Company Chop) 

 
 

For Office Use Only 
Signature Verified Instruction Approved Units Debited Share Credited Report Checked Advice Issued 
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