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1.5 Submission Management

NOTE: Submissions that have not been approved within 60 days of submission will be automatically
removed from the system. This retention period may be changed without prior notice.

1.5.1 Edit Saved Submission For Publication

Please follow the steps set out below to edit a saved submission with a “Pending
Approval” status.

1. Select EDIT SAVED SUBMISSION FOR PUBLICATION from the
SUBMISSION MANAGEMENT drop down menu in the MAIN MENU
Bar:

NOTE: Only the original submitter can retrieve his / her own saved submission.
Users other than the submitter cannot retrieve a saved submission for editing using
the EDIT SAVED SUBMISSION FOR PUBLICATION function.

Figure 1.32 3 : f

(TR Y e-Submission System
Edit Saved il
Submission for The Stock Exchange of Hong Kong Limited

(Amholly-ouned subsidian of Hong Kong Exchanges and Glearing Limited)

Publication Menu

SUBMISSION FOR } SUBMISSION | DOWNLOAD PROFILE
I PUBLICATION (T MANAGEMENT |DOC TEMPLATE ADMIN LoGout

Edit Saved Submission For Publication

Approve Submission For Publication

Correct Headline Categories Of Published Document

Approve Correction Of Headline Categories Of Published Document

Welcome John Smith View Submission History

Welcome to the e-Submission System

The Edit Saved Submission for Publication page appears:
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Figure 1.33 R .
e-Submission System
Edit Saved
Submission for The Stock Exchange of Hong Kong Limited
. . (whally.anned subsidiary of Hang Kang Exehangss and Clearing Limited)
Publication -
i SUBMISSION FOR SUBMISSION DOWNLOAD PROFILE
Retreval I I el e T
Edit Saved Submission For Publication
i T M 2 EH DU T
Please complete the following and click Retrieve to retrieve the saved submission far change
iéﬁ%’é@(?é?ﬁn It R BT 2R (EE .
- [ Nurnber
B
Passwaord (Mote) (Mot applicable to E-Forms)
SxEss (D) (MEARETRE)

Mote: The submission passward that was used to make the above submission.

R LR T E AN BT,

Retrieve &%

2. Enter the Submission Number of the submission you wish to edit.

3. Enter the Submission Password (i.e. the Submission Security Password used
to make the submission you wish to edit) and click RETRIEVE.
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Figure 1.34

Submission for
Publication -
Submission
Details

e-Submission System

The Stock Exchange of Hong Kong Limited

(#wholly-anned subsidiany of Hong Kong Exchanges and Clearing Limited)

SUBMISSION FOR SUBMISSION DOWNLOAD PROFILE
L g | eroen | SRS | BMAN| RS [ comour |
Submission For Publication - Submission Details

EXLMETIE - BEFE

- WMANDATORY FIELDS
ABER

Please complete the following (all input data must be in English, except for the field "Title (Chinese)"):

RIEUTFIER B EB (T30 —IRS, BT ERRAALLE SO E)

* Issuer Agent for Issuer
@ s O ¥rizme
Stack Code of Issuer l:l
AT A Z AR
T: f Agent
1 S <Select One>

l%;’gjft Person [Mr 3ahn Smith |

~ Contact Number

Py |23435¢878 |
L — —
e e — ——
;%%;iagiﬁ) |Annuuncemenls and Notices
* Tier 2 Headline

R (R

--Caonnected Transactions =

Auditors or INEDs Unable to Confirm Matters relating to Continuing Connected Transaction [ 1]

Guaranteed Net Tangible Assets or Profits
--Corporate Positions and Committees/Corporate Changes

Amendment of Constitutional Documents

Change in Auditors

Change in Class Rights

Change in Company Secretary

Change in Compliance Adviser

Change in Compliance Officer

Change in Directors

Change in Financial Year End (7]
V[ AT BE N

Connected Transaction
Continuing Gonnected Transaction
Waiver in respect of Connected Transaction Requirements

Mave L
Mowe Dc
English bocument
Title (English)
BEE FEX)
PRI
Title (Chinese)
EE (P
Next F—H

Edit the submission details as appropriate, including the Headline
Categories, News Title(s) etc. Please note that all data you input must be
in English, except for the field “Title (Chinese)”.

Continue with the Submission For Publication as normal. Please refer to
Section 1.3 — Submission for Publication above.
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1.5.2 Approve Submission for Publication

Figure 1.35

Approve
Submission for
Publication Menu

Figure 1.36

Approve
Submission for
Publication Page

Please follow the steps set out below to approve a submission with a “Pending
Approval” status:

1. Select APPROVE SUBMISSION FOR PUBLICATION from the
SUBMISSION MANAGEMENT drop down menu in the MAIN MENU
Bar:

NOTE: The original submitter cannot retrieve a saved submission(s) for approval
through the APPROVE SUBMISSION FOR PUBLICATION function. Only a Web
Publication user other than the original submitter can approve a saved submission.

e-Submission Sysfem

The Stock Exchange of Hong Kong Limited

(A wholly-ovuned subsidiary of Hong Keng Exchanges and Clearing Limitad)
SUBMISSION FOR
PUBLICATION

Welcome Christine Law

PROFILE
ADMIN

SUBMISSION DOWNLOAD
MANAGEMENT | DOC TEMPLATE

LOGOUT

E-FORM

Edit Saved Submission For Publication
Approve Submission For Publication
Correct Headline Categories Of Published Document

Approve Correction Of Headline Categories Of Published Document
View Submission History

Welcome to the e-Submission System

The Approve Submission for Publication page is displayed:

e-Submission System

The Stock Exchange of Hong Kong Limited

(% whally-awned subsidizry of Hang Kong Exchangas and Clearing Limited)

SUBMISSION FOR ; SUBMISSION | DOWNLOAD PROFILE
I PUBLICATION (HAEED MANAGEMENT | DOC TEMPLATE ADMIN LeEEtr
Approve Submission for Publication

HhHE 220 F A DU T 3%

Please cumgem the following and click Retrieve to retrieve the submission for approval

FEEEL TN, R RER D2 .

T D Number EBIS-051102-00037

Submission Password (Note) (Mot applicable to E-Farrns)

ExrEh (1) ooesater (FE R ET =)

Mote: The submission password that was used to make the above submission
SE R ORI 6 A ) 23T S,

Retrieve &#&
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Enter the Submission Number of the submission you wish to approve.

Enter the Submission Password (i.e. the Submission Security Password used
to make the submission you wish to approve) and click RETRIEVE.

The Approval page of the submission will be displayed:

Figure 1.37

Submission for
Publication -
Approval Page

(Welcome Chr

e-Submission System

The Stock Exchange of Hong Kong Limited

(A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)

SUBMISSION FOR SUBMISSION | DOWNLOAD PROFILE
N
l PUBLICATION ETEORM MANAGEMENT | DOC TEMPLATE ADMIN LOCOUT

Submission For Publication - Approval

UM T — ik

Please review the following submission details and enter user ID, user password and approval
password.

WHBLLT SR, BRALEANSEASSRE. SAEEHAMEES.

Issuer Agent of Issuer
BITA BTAZIE
Stock Code of Issuer
%ﬁkzﬂﬁﬁﬁsﬁ
Type of Agenl
AR —_—
Seectperson [#r 3ohn Smith
gf’g%%"‘”'“b” 23435678
Stock Code of Related Issuer(s) |
ARIBT A Z AR
Issuer Name PCCW
AFER ——
EARNAEPRLT
Tier 1 Headline =
EREER (B
Tier 2 Headline

1EREER (BSE)

rent

|English Document

Title (English)
ME @&X)
Ehe:3
Title (Chinese)
e (R
Filename
HReW
o1 dos
3 dos

Please note that the approval of multiple English files for publication or multiple Chinese files for publlcanon without an Excel index
ﬂe will cause more than one publication record to appear for the issuer on the HKExnews or GEM website.

BEE | W7 AR RS AN S AT R R SR - SRR R  RERBE ST
f&ﬂ]ﬁiﬁﬁﬁ@ﬁ’\“ﬁﬁdﬁmﬁﬂﬁﬁiﬁ'ﬁﬁm
We hereby submit the above for publication on the HKExnews/GEM website, as the case may be.

HPRE BRENLMERE S, AIRE @ RRmEEL -
+ Mandatory Fields
LIRIER
=+ Approver's User ID
Wi
+ Approver's User Password
e
=+ Approval Password
Wk

Amend #3% | Approve fitiE Exit 3R

Review the Submission Details. You can amend the details of the
submission by clicking the AMEND button. The File(s) Upload page will
be displayed. Please refer to section 1.3.3 above when making amendments.

Enter the Approver’s User ID and Approver’s User Password. You must
also enter the Approval Password (the second half of the Submission &
Approval Security Password pair). Please note that the approver must not
be the same person as the submitter.

Click APPROVE.
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Figure 1.38

Submission for
Publication -
Acknowledgement
Page

NOTE: If you do not wish to approve the submission, click EXIT.

gmnuni
HKEx

e-Submission System

The Stock Exchange of Hong Kong Limited

(A wholly-cwnat subsidiary of Hong Kong Exchanges and Clearing Limited)

Submission Details

P REH

Date/Time Submitted
FEM /M

Date/Time Approved
#EEN /N

Submission Number
SR

Issuer

BITA

Contact Person

waA

Contact Number

L

Stock Code of Related Issuerf
HHBTAZRE R

Issuer Name
LMER

Tier 1 Headine
WEA (W)
Tier 2 Headine
HEAR (WW)

02/11/2006 16:25:06

02/11/2006 16:32:13

EBIS-061102-00037

YOWNLOAD PROFILE
DOC TEMPLATE ADMIN

SUBMISSION |

MANAGEMENT

Submission For Publication - Acknowledgement

SRS — oz

Your submission was successfull Please record the submission number for fulure reference
FMRUEAATHED HRT SRR EEEDN,

Tool éf

i‘;";‘" by LMoooDBR

e

E&}w Approved

LMDO0OBC

Agent of Issuer
BTAZE
Stock Code of Issuer
BITAZBEH (R
Type of Agent
Hirery

Mr John Smith

23435678

(s) I

PCCW
[RRREELE

Tdle (English)
E_ L e Sal

Title (Chiness)
NE (P¥)
Filename
BEER

o1 .doc
¢3 doc

English Document

PXXH

OK Sl

8. If approval was successful an Acknowledgement page will be displayed
which includes the Submission Number.

9. Click OK. The Main Menu page will be displayed.

NOTE:
change to "Approved".

Once you have approved a submission, the status of the submission will
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1.5.3 Correct Headline Categories of Published Document

Figure 1.39

Correct Headline
Categories Of
Published
Document Menu

Figure 1.40

Correct Headline
Categories of
Published
Document Page

Please follow the steps set out below to correct the headline categories of a published
submission:

1. Select CORRECT HEADLINE CATEGORIES OF PUBLISHED
DOCUMENT from the SUBMISSION MANAGEMENT drop down menu
in the MAIN MENU Bar:

e-Submission System

The Stock Exchange of Hong Kong Limited

(A whelly-owned subsidiary of Heng Keng Exchanges and Clearing Limited)
SUBMISSION FOR
PUBLICATION

Welcome Christine Law

SUBMISSION DOWNLOAD
MANAGEMENT | DOC TEMPLATE

Edit Saved Submission For Publication

Approve Submission For Publication

Correct Headline Categories Of Published Document

Approve Correction Of Headline Categories Of Published Document
View Submission History

PROFILE
ADMIN

LOGOUT

E-FORM

Welcome to the e-Submission System

The Correct Headline Categories of Published Document page is displayed.

e-Submission System

The Stock Exchange of Hong Kong Limited

(#wholly-anned subsidiany of Hang Kong Exchanges and Clearing Limited)

SUBMISSION FOR SUBMISSION DOWNLOAD PROFILE
I I e R ol M
Correct Headline Categories Of Published Document

WIE B 95 4 A

Please mmﬁm the following and click Retrieve to retrieve the submission for correction

FRERLUTEN, iR RER D ETEAMEEE.

* Suk Mumber
p EBIS-20061102-0037
SxmiR

Retrieve 5%

2. Enter the Submission Number of the original Submission. Click RETRIEVE.
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Figure 1.41

Correct Headline
Categories Of
Published
Document

A EEL]

e-Submission System

The Stock Exchange of Hong Kong Limited
(A whelly-owned subsidiary of Hong Keng Exchanges and Clearing Limited)
‘ suU SsION FOR SUBMISSION DOWNLOAD
P TON (A MANAGEMENT | DOC TEMPLATE BRI BRI Lol
Correct Headline Categories Of Published Document
* Issuer Agent for |ssuer
AT, T L
Stock Code of Issuer l:l
T AR
T‘épe of Agent =Zelect One=
AR peetbne
* Submission Password
*Tier 1 Headline =
B () Circulars

B E TR R E R
. MANDATORY FIELDS
AR

Please complete the following (all input data must be in English, except for the field "Title (Chinese)"):

AR TFIER (R "EE (03— B BRI RN SUAE).

*Tier 2 Headline
AR (E0E)

—Connected Transaction
~Corporate Pasitions and Committees/Corporate Changes

Amendment of Constitutional Documents

—Meetings/Voting

Change of Vating Intention

Material Information after Issue of Circular

Nomination of Director by Shareholder

Re-election or Appointment of Director subject to Sharehalders' Approval
~Miscellaneous

[ ]3]

Matters relating to Collective Investment Schemes
Non EPS Tier 2 Headline
Other g

N T

Connected Transaction
Cantinuing Connected Transaction

Move Up £5
Move Down i

Francis Submission Straight-through To be imended. (Eng)
Title (English)
HH @)

Francis Submission Straight-through To be Amended. (Chi)
Title (Chinese)
#E (P

|

3. Enter a new Submission Password (the first half of the new Submission &
Approval Security Password pair) into the Submission Password field. The
new Submission Password must be the next available one in the sequence of
Security Password pairs.

4. Select the appropriate Tier 1 and / or Tier 2 Headline Categories. Ensure
the Headline Categories are in the correct order of priority.

5. Click NEXT.
6. Review the Headline Categories and News Title(s) for accuracy.

7. Click CONFIRM.
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Figure 1.42

Correct Headline
Categories Of
Published
Document —
Submission
Preview

HKEx e-Submission System

The Stock Exchange of Hong Kong Limited

(Awholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)

SUBMISSION FOR SUBMISSION | DOWNLOAD 5
I PUBLICATION EFORM MANAGEMENT | DOC TEMPLATE [PROFILE ADMIN|  LOGOUT

Correct Headline Categories Of Published Document

5 IE BT S R AR B

The following information will be displayed on the HKExnews/iGEM website:

= THIERASER TR 5/ BIERPGE N, -

English Headline C

(Headline Revised) Circulars - [Connected Transaction / Continuing Connected Transaction]

=] English News Title:

Francis Submission Straight-through To be Amended. (Eng)

PSR

= (IEBAEITRE) B - (BB S /IHEEIER5)

PXEH:

Francis issi traight-through To be Amended. (Chi)

Previous E—8 | Confirm ¥#8 Save 87F

After you have finished confirming the accuracy, you can approve the
submission immediately by clicking SUBMIT to proceed to the Approve
Submission page.

Alternatively, you can save the headline amendment for later editing or
approval by clicking SAVE (see “Approve Correction of Headline
Categories of Published Document” section below).
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Figure 1.43

Correct Headline
Categories Of
Published
Document -
Approval

M 7 k% i

e-Submission System

The Stock Exchange of Hong Kong Limited

(A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)

SUBMISSION FOR e SUBMISSION DOWNLOAD =
v
I PUBLICATION E-EORM MANAGEMENT | DOC TEMPLaTE |PROFILE ADMIN  LOGOUT

Approve Correction Of Headline Categories Of Published Document

#5195 k) (X B RELS

Please review the following submission details and enter user ID, user password and approval
password.

HEEAUT 2XEHAHE, SRARBANSASRNE. SAESBAIESRE.

Issuer Agent of Issuer
BITA BT AZAIE
Stock Code of Issuer
BT AZ MR
Type of Agent
4‘%3!)&35']
Issuer Name PCCW
AElER i
[ERRNARA

Tier 1 Headline
R ()
Tier 2 Headline
12REER E2R)

[

Title (English)
BH EEX)

rculars

\Francis Submission Straight-through To be Amended. (Eng)

|Francis Submission Straight-through To be Amended. (Chi)
Title (Chinese)
ME (P30

Please note that the approval of multiple English files for publication or multiple Chinese files for publication, without an Excel index
file, will cause more than one publication record to appear for the issuer on the HKExnews or GEM website.

BEE | BT ANENSEEERNS AR ERE SRS - SRR BN  HEREHTAIE
TR S B E N — B RS RITHATLR -

We hereby submit the above for publication on the HKExnews/GEM webswte as the case may be.

HIERER BRBEHLERES, IR E R BRm iR S8,
+ Mandatory Fields
LIRIAR
« Approver's User ID
1&«‘&,&%%
« Approver's User Password
ﬂic‘&,k%ﬁﬁ

* Ap&roval Password
HHAEES

Previous E—R/ I Approve it I Exit 3R] |

10. Enter the Approver User ID, Approval User Password and enter the
Approval Password (the second half of the Submission & Approval
Security Password pair).

Please note that the approver must not be the same person as the submitter.
11. Click APPROVE.
Important: Should the approver need to amend the submission details, click the
PREVIOUS button to return to the previous page. Using the PREVIOUS button ensures

that the data you input on the previous pages are preserved. Using the BACK button
in your browser instead may lead to the loss of data you previously input.

Version 2.7 Page 59



e-Submission System User Manual

Figure 1.44

Correct Headline
Categories of
Published

Document -
ACknOWIedgeme [Welcome John
nt

e-Submission System

The Stock Exchange of Hong Kong Limited

(A whally-owned subsidiany of Hong Kang Exchanges and Clearing Limited)

SUBMISSION FOR SUBMISSION | DOWNLOAD
I A e E-FORM MANAGEMENT | DOC TEMPLATE |PROFILE ADMIN|  LOGOUT

Approve Correction Of Headline Categories Of Published Document -

Acknowledgement

HiAESE E BT S E R B —

Your submission was successfull Please record the submission number for future reference

HEWH DERTI R SF T 2o0iRiELUE g Lm.

Submission Details Test b
ETHERFE
D;;ggefﬁm 22/11/2006 15:56:43 S by [LmDonoze |
Gaeme gy s vy weososc |
E%%'l}'ﬂ;%m” Nurber ﬂ%ﬁ“s [Headline Categaries Carrection Appre]
Issuer Agent of lesuer
BT FTAZIE
Stack Gode of Issuer ]
BT A Z R R
el 1
13802851
Lﬁ{sﬂ]&é%@me |pccw I
]

ERETARLE
Tier 1 Headline

BEER (28 Circulars
Tier 2 Headline
SRR (HZJ8)

Connected Transaction
Continuing Connected Trangaction

Title (English)
#E )

Francis Submission Straight-through To be Amended. (Eng)

Title (Chinese)
HE (FI)

Francis Submission Straight-through To be imended. (Chi)

OK ek

12. Click OK. The Main Menu page will be displayed.

NOTE: If you need to print the Submission Details summary page, please use the
Browser Print Function (Ctrl-P) or use the print-friendly button.

Version 2.7

Page 60



e-Submission System User Manual

1.5.4 Approve Correction of Headline Categories of Published Document

Please follow the steps set out below to approve correction of headline categories of
a published document:

1. Select APPROVE CORRECTION OF HEADLINE CATEGORIES OF
PUBLISHED DOCUMENT from the drop down menu of SUBMISSION
MANAGEMENT in the MAIN MENU Bar:

Note: The person who corrected the headline categories for a submission cannot
retrieve that submission using the APPROVE CORRECTION OF HEADLINE
CATEGORIES OF PUBLISHED DOCUMENT function. Only a person other than
the corrector can approve a correction of headline categories.

Figure 1.45
9 e-Submission System
Approve
Correction of
Headline
Categories of
Published
Document Menu

The Stock Exchange of Hong Kong Limited

PROFILE

ADMIN Locour
Edit Saved Submission For Publication
Approve Submission For Publication
ategories Of Published Document
P " tion Of Headline Categories Of Published Document
Welcome Christine Law KRSt

Welcome to the e-Submission System

Approve Correction of Headline Categories of Published Document page is

displayed.
Figure 1.46 . -
e-Submission System
Approve
Correction of The Stock Exchange of Hong Kong Limited
Headline & wohollyonmad subadiar of Hang Keng Exchangss and Claaring Limited)
i SUBMISSION FOR SUBMISSION DOWNLOAD PROFILE
Categories of | RIS | crom | SRS [BMMR] IR | tocour |
ubli

Approve Correction Of Headline Categories Of Published Document

Document Page HEHE S £ 55 K00 B BOR

Please cnmﬁ\ate the following and click Retrieve to retrieve the subrmission for approval

SEEFLUTEN, HireREno 2 e Eit.

: %;Z‘ﬁﬁ Nurnber EBIS-061102-00037

* Suk Password (Note) (Mot applicable to E-Forms)
23w (D) (MEARETEE)

Mote: The submission paseword that was used to make the above correction,

FEETE DEE N E AT A B 2B .

Retrieve &3
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Figure 1.47

Approve
Correction of
Headline
Categories of
Published
Document Page

2.

3.

Enter the Submission Number and Submission Password used to make the
headline category correction.

Click RETRIEVE.

7.

8.

R XN

e-Submission System

The Stock Exchange of Hong Kong Limited

(A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)

7 SUBMISSION | DOWNLOAD PROFILE
I EERnt MANAGEMENT | DOC TEMPLATE ADMIN LQEONT

Approve Correction Of Headline Categories Of Published Document

S IE BT $ R PR

Please review the following submission details and enter user ID, user password and approval
password.

AERUT2XEHAE. SHAIGEANSEAESRRE. SARESERIRERS.

SUBMISSION FOR
PUBLICATION

Issuer Agent of Issuer
BITA FTAZNE
Stock Code of Issuer
BTAZ R
Type of Agent
{%L!A%E |
Issuer Name PCCW
ARIET - e
EARNAPRATE

Tier 1 Headline
SR (B—R)
Tier 2 Headline
R (2R

English Docurment
Title (English)
ME &)

R
Title (Chinese)
#E (FX)

Please note that the approval of multiple English files for publication or multiple Chinese files for publication, without an Excel index
file, will cause more than one publication record to appear for the issuer on the HKExnews or GEM website

BAER | BT ANRERSMERERS ERAEREFMT R > FREREEceF3 ER - HEREH|NAR
RIS EIEH SN — BRSSO BT o

‘We hereby submit the above for publication on the HKExnews/GEM website, as the case may be.

HIFRE LRERIMTERFE S, QIR BRMEEER -
+ Mandatory Fields
L/RIER
-~ Approver's User ID
HHAENRTE
+Approver's User Password
1&1‘%)&@&5

|Imo000sb

* Apgmval Password
HHAEEES

Amend # | Approve fitifE | Exit 35

Review the Headline Category Correction Details.

Enter the Approver’s User ID and Approver’s User Password. You must
also enter the new Approval Password (the second half of the new
Submission & Approval Security Password pair).

Click APPROVE.

If approval was successful an Acknowledgement page will be displayed.

Click OK. The Main Menu page will be displayed.

NOTE: Once you have approved a headline correction, the status of the submission
will change to "Headline Categories Correction Approved".
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1.5.5 Viewing Submission History

To view the Submission History:

1. Select VIEW SUBMISSION HISTORY from the SUBMISSION
MANAGEMENT drop down menu in the MAIN MENU Bar:

Figure 1.48 . .
e-Submission System
View Submission

History Menu e Stock Exchange of Hong Kong Limited

(#wholly-owned subsidiary of Hong Kong Exchanges and Clearing L 7

SUBMISSION DOWNLOAD PROFILE
MANAGEMENT | DOC TEMPLATE ADMIN focoly

Edit Saved Submission For Publication

Correct Headline Categories Of Published Document
Approve Correction Of Headline Categories Of Published Document

Welcome John Smith Yiew Submission History

Welcome to the e-Submission System

The Submission History page appears:

Figure 1.49

View Submission
History Page

(A wholly-owned subsidiary of Hang Kong Exehanges and Clearing Limited)

[~
SION FOR SUBMISSION DOWNLOAD
TION e MANAGEMENT | DOC TEMPLATE EROBILEADETE LoCou

Submission History

et
Correction |Correction Appraval
Stock Narne of of of of
Code |Sub Tier 1 Submit | o Head|i
OCE | SUISSIONt g pmitted | Status |0 Lo PP PPIOVEC] eadline  [Headline | re
of - |Mumber |5 Headine  |DatesTime|by DaterTime|by s ® |categories
lzguer] DateTirme |b Carrection
i Date/Time
Hesdline
EBIS-061102- [#1 doc CalBOrs | cuncements 0261112008 0211112008 0271172008
00008 (oonsz  |e3dee (P:;':":‘rf;m srihotices  [15:2508 [ (MO000RB | ipapqg  |LMOOOORC | b |[LMODODSC
appraval
EBI5-061102- |C_OTHER_A txt Announcements 0241112008 021112008
20008 | doug EoTHeR At | PP |anitotices  [131407  [MO000BC |qg gy [-MODOOEE
EBIS-061102- [C_A bt Announcements (0241112008 02112008
20008 | dous E_abat APPTOVER | btices |130mon |MO000EC |q0g0p  |HMODODER
EBIS-061102- |C_A Lt Announcements (0211112008 0211112008
00008 | Soozs E_stat Approved | otices  [125301 [ SMO000BC | 5gggy  [LMOOOOSE
AR [ TR A o oo @@.
|

2. On the Submission History page, you may search for and select the
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appropriate published submission by clicking the appropriate Submission
Number.

NOTE The list is sorted in ascending order by Company Name, and then in
descending order by submission date/time, status, category and case no.

NOTE By clicking on the Submission Number, you will be automatically diverted
to an appropriate page depending upon the status of the submission and whether you
are the original submitter or the corrector of headline categories:

Submission Status User Action
Pending for Approval Submitter Re_tr_leve the Submission for
editing
Not Retrieve the Submission for

Submitter | approval

Approved Anv User Retrieve the Submission to
y correct the headline categories

Headline Categories Correction Corrector | No action permitted.
Pending for Approval

Not Retrieve the Submission with
Corrector | correction for approval.

Headline Categories Correction

Approved Any User | No action permitted.
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1.5.5.1 Searching for Submission

The search function on the left panel allows you to filter the submissions by:

stock code of issuer;
submission status;
tier 1 headline;

tier 2 headline;
submission number;

approval date range;

To Perform a Submission Search:

NOTE:

Specify any combination of the above criteria to perform a key search or
leave all the criteria blank/unselected to view all the submissions relating to
the login user.

The search fields are case insensitive

Code of Issuer is enabled only if login user's company is Agent for Issuer
Submissions relating to the login user are:

e the submission submitted by user;

e all submissions in which the login user's company is the subject
company.
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1.6 Downloading Document Template

Please follow the steps set out below to download Document Template:

1. Select DOWNLOAD DOC TEMPLATE from the main menu.

Figure 1.50 ..
e-Submission System

Download The Stock Exch f H K Limited

Document -] 0C| Xchange o ong Aong Limite

Aumholly-owned subsidiany of Hong Kang Exchanges and Clearing Limited)
SUBMISSION FOR SUBMISSION DOWNLOAD
I PUBLICATION EREORM MANAGEMENT | DOC TEMPLATE BECEILELADRIN LoEemr

Welcome John Smith

Template Menu

Welcome to the e-Submission System

The Web Publication Download Template Page will be displayed:

Figure 1.51 b
9 LB e-Submission System

Web Publication The Stock Exchange of Hong Kong Limited

Download (& wholly-onned subsidiary of Hong Keng Exchanges and Clezring Limited)

PUBLICATION MANAGEMENT | DOC TEMPLATE
Web Publication Download Template
pEER
Disclosure of Interests: Directions and far of Farm 1 (Chinese) - POF Yersion
Disclosure of Interssts: Directions and i inns for I of Farm 1 [English) - POF Yersion
Disclosure of Interests: Directions and for of Farm 2 {Chinese] - PDF Yersion
Disclosure of Interests: Directions and i inns for I of Farm 2 (English) - PDF “Yersion
Disclosure of Interests: Directions and for I of Farm 34 (Chinese) - POF Version
Disclosure of Interests: Directions and for of Farm 34 (English) - PDF Version
Disclosure of Interests: Directinons and i inns for I of Farm 36 (Chinese) - POF Version
Disclosure of Interests: Directions and far of Farm 38 (English) - PDF ‘ersion
Disclosure of Interssts: Directions and i inns for I of Farm 3C (Chinese) - POF Version
Disclosure of Interests: Directions and for of Farm 3C {English) - PDF Version
Disclosure of Interests: Directions and for of Form 30 (Chinese) - PDF Wersion EI
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Please choose either method (A) or (B) to download a file:

(A) At the file link, right click and select SAVE TARGET AS...

Figure 1.52 Submi . Svst
Save Target As The Stock Exchange of Hong Kong Limited
(A wholly owned subsidiary of Hong Kong Exchanges and Clearing Limited)
g
SUBMISSI R SUBMISSION OWNLOAD
I PUBLICATION (FReRE] MANAGEMENT | DOC TEMPLATE |PROFILE ADMIN| — LOGOUT
Web Publication Download Template
1
Disclosure of Interests: Directions and for of Fotrp 1 {Chinarat DRE Lnrsion
COpen
Disclosure of Interests: Directions and for OfFOIT  Openin New Window
Disclosure of Interests: Directions and for lstion of Fory  22V® Taraet As.-
Print Target
Disclosure of Interests: Directions and far of Farm
Disclosure of Interests: Directions and for of Fonr
Disclosure of Interests' Directions and for of Fopry  COPY Shortaut
Disclogure of Interests: Directions and for I of Forrr
Add to Favorites...
Disclogure of Interests: Directions and for I of Forrr
Convert link target to Adobe POF
Disclosure of Interests: Directions and for of Farr  Canwert link target to existing POF
Disclosure of Interests: Directions and for ofFoir  Properties
Disclosure of Interests: Directions and for of Form 30 (Chinese) - POF Yersion ]
Figure 1.53 7| x|

Browsing Location

for Download
] TestReports
) audit_tril

Jun 135 screen
l-_z. Junlz screen
L-_E. MayZ_screen

9| testingdacdawnload
B9 ] vettednez0

B | Cownloadfromietscapez

B9 Fee sulkAnnouncement: {Chinese) best
9| shareBuyBack (Chinese) test

1 TestingDocument TemplatelocTestingFarALongDocPath

File name: I

Save as type: I Micrazoft ‘Ward Document

j Save
- Cancel
1 =]

Specify the file name and desired folder. Click SAVE. After the file is downloaded
successfully, a Download Complete dialog box appears. The file will have been

saved in the selected location.
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Figure 1.54

Download
Complete

Figure 1.55

Download Files
with File Menu

Download complete ) ] 4|
3
Download Complete
Saved:

a.doc from pde
(NNNNNENENEEEEEENEENENEENEENENNEENNEENEENEEN
Downloaded: 925KE in 1 zec

Download to: [:4GloriavHE... stestingdocdownload. doc

Transfer rate: 925 KB/Sec

™ iClase this dialog box when download completes

Dpen Open Folder | Cloze I

Click cLOSE.

(B) Click on the file link,

o A new window will be opened to display the file content automatically:

[ XN

HKEx e-Submission System

The Stock Exchange of Hong Kong Limited

& wholly-omn r=y
O TR NE SNRERNRE TRRE SNRTSNRE XURE ERRTTURT TURT SRRF INR-TORTay ]
torma P EEEE CTERAE OB ER B TR B 2AFE
THIEBHRER LA T B ERE o

ubsidiary of Hong Kong Exchanges an

Harmal

ormel A E R B BT RE T EAE R e e R R R R AR ST
e LARRI TRIZER AR OB TR T ETLEE « TARES
B TEBE, TS LSRR B EE R IRAENR L
FBIEE 1710 SRR —AR B FETT P LR ©

Mormal

Normal FAETHRFEEELWTIEL - EEBRRAL G ERIE R FR AR FER

fEo
Maormal
Mormal — e
EAQ for Publication Related —=F # A B
atters -
Training Enrellment
EEEE

(Nl

hl:l&l:h_

e Use the SAVE AS option in the FILE drop down menu On your browser’s menu

bar to save the file to the desired location.

Version 2.7

Page 68



e-Submission System User Manual

Figure 1.56

Browsing Location
for Download

Figure 1.57

Download
Complete

x| e ® e E-

21|

] TestingDocument TemplatelocTestingForALongDocPath
] TestReporks

L-_E. audit_trail

@ Dowrlaadfromietscape2

Jun 13 screen

h_E. Junl2 screen

h_l MayZ_screen

B9 e sultAnnouncement: (Chinese) test
l-_z. shareBuyBack {Chinese) test

L-_E. testingdocdownload

¥ | vettedoszo

File name: I

Save I

Save az type: I Microsoft ‘Word Document

[
=

Cancel |
g

Specify the file name and desired folder. Click SAVE. After the file is downloaded

successfully, a Download Complete dialog box
saved in the selected location.

Download complete

=101 x|

\
Download Complete

Saved:

a.doc from pde
(NNNNNENENEEEEEENEENENEENEENENNEENNEENEENEEN
Downloaded: 925KE in 1 zec

Download to: [:4GloriavHE... stestingdocdownload. doc

Transfer rate: 5325 KB/Sec

[~ Cloze this dialog box when download completes:

Open Folder | Cloze I

Open

appears. The file will have been

Click cLOSE.
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1.7 Viewing Your Company’s Profile

Figure 1.58

My Company
Details

To view your company’s profile details,

1. Click PROFILE ADMIN in the MAIN MENU, the Company Details page
is displayed.

Fashs e-Submission System

The Stock Exchange of Hong Kong Limited
(A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)

SUBMISSION FOR SUBMISSION | DOWNLOAD PROFILE a
. PUBLICATION il MANAGEMENT | DOC TEMPLATE ADMIN Fosoll

Company Details

Company Code [tmoosss Company Type Listed Companies (Main Board) j

Company Details

Name Hong Kong Exchanges and Clearing Limited

KL D RR

B BRE] AT
Chinese Name |ﬁ'&%“ soERLE

Website [http://www hkex.com hk
Authorised Person to Receive Passwords and for Subsequent Registration Matters

1) Primary
Family Name [5mith Given Name [rahn
Address [12/F, One International Finance Centre, | Phone [2222 2222
|1 Harbour View Street, Central, Fax [2222 3333
[Heng Kong Email [iohnsmith@388.com
I |
2) Secondary
Family Name | Given Name [
Address [ Phone [
| Fax [
I Frmail I

2. You can amend your own User Details by clicking the MY PROFILE
button (see below for details).
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1.8 Maintaining Your User Details

1.8.1 Viewing and Changing Your User Details

Figure 1.59

Company User
Details

Select PROFILE ADMIN in the MAIN MENU. The Company Details page
is displayed.

Click My PROFILE button in Company Details page. The User Details page
is displayed:

e-Submission System

The Stock Exchange of Hong Kong Limited

€A whelly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)
SUBMISSION FOR SUBMISSION DOWNLOAD
I PUBLICATION (Rl MANAGEMENT | DOC TEMPLATE EECRILEADIIE Local)
Company Code Company Type
Company Marne

User Details
* MANDATORY FIELDS

* User ID =) *User Type

= Authority Type = Operation Type

* Resigned

* Family Name smith = Given Name John

* Salutation e D “Position Officer

* Phone zizizizl “Fax zizizizl

= Email boy@t.com

Save Change User Password

Your account profile will be displayed. The fields: User ID, User Type,
Authority Type, Operation Type and Resign Status are for your reference
only.

The fields: Family Name, Given Name, Salutation, Position, Phone, fax and
Email can be amended. You can make changes as required.

After you have finished editing, click save. A dialog box will appear to
ask for confirmation.

Click ok, an acknowledgement message will appear.

Click ok. The User Details page is displayed with the amended information.
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1.8.2 Change User Password

It is recommended to change your password periodically. To change your password,
please follow the steps set out below:

1. Select PROFILE ADMIN in the MAIN MENU. The Company Details page
is displayed.

2. Click My PROFILE button on the Company Details page. The User Details
page is displayed.

3. Click RESET PASSWORD. The Change User Password page is displayed:

Figure 1.60 L.
e-Submission Sysftem

Reset Login

Password The Stock Exchange of Hong Kong Limited

A whally. civned subsidiary of Hong Kang Exchanges and Cleaning Limitsd)
| R | o | SRS [ BRI [mome o] ocour |

User ID hame

Change User Password

T MANDATORY FIELDS

* Current User Passwiord

™ Mews User Pagsword

* Retype New User Password

Save

4. Enter you Current User Password, New User Password and Retype New
User Password and click SAVE.

NOTE: Your New Password must be between 6 and 10 characters in length and
cannot be the same as the last 3 passwords you have used, including your Current
Password.

5. Click saVE in the dialog box to confirm the update. An acknowledgement
message is displayed.

6. Click oK. The Company Details page is displayed.
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1.9 Exit the System

It is recommended that you logout the system if you finish your session or are about
to leave your PC unattended.

NOTE: If you have partially completed a submission, you should save or approve
the submission before you logout and note the Submission Number assigned; else the
un-submitted data will be lost.

1. Select LOGOUT in the MAIN MENU.

Figure 1.61 .
e-Submission System

Main Menu The Stock Exchange of Hong Kong Limited

(s wholly- oun ed subsidiary of Hong Kong Exchanges and Clearing Limited)

SUBMISSION FOR SUBMISSION DOWNLOAD
I UL F G E-FORM MANRGEMENT | DOC TEMPLATE |PROFILE ADMIN|  LOGOUT

User ID Mame

Change User Password
* MANDATORY FIELDS
* Current User Password

* Mew User Password

* Retype New User Password

Save

The e-Submission Main Page will be displayed:
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Figure 1.62 7 Favorites @& Electronic Document Submission System | ‘

e-Submission Main oSk e-Submission System

Page

The Stock Exchange of Hong Kong Limited
(A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)
v2.2 Build 13 Rev 1

Mar 13, 2012 Tuesday 1520

User D - ]
Passward The operational hours of the e-Submission System on a business
Login day (Monday — Friday) are between 6.00 a.m. and 11.00 p.m.

About Registration
Forgot Password
Training Enrollment

Site Map Contact Us

2. Close the browser window.
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