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THE STOCK EXCHANGE OF HONG KONG LIMITED

(A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)


DOCUMENT CHECKLIST 
CHANGE OF DIRECTORS / SUPERVISORS 
(GEM)

Name of Issuer
:
     

Case Number
:
     

Description of Transaction
:
     

	
	Documents to be submitted
	GEM  Rule1  
	Checklist Ref.
	Submission Date


	A.
	APPOINTMENT OF DIRECTORS / SUPERVISORS:
	
	
	

	
	As soon as practicable after the appointment:
	
	
	

	1. 
	Contact details of the appointed director/ supervisor (including telephone number, mobile phone number, facsimile number (if available), email address (if available), residential address, contact address (if different from the residential address) for correspondence from and service of notices and other documents by the Exchange or the Commission and other personal particulars as may be prescribed from time to time by the Exchange) 2
	5.13A(1), 25.04A
	FF004


	     

	2. 
	Where the newly appointed director is also an authorised representative of the listed issuer:

-
a completed “Personal Details Form” 2
	5.25(1)
	FF004


	     

	B.
	RESIGNATION OF DIRECTORS / SUPERVISORS CHANGES OF DIRECTORS / SUPERVISORS’ CONTACT INFORMATION
	
	
	

	
	As soon as practicable and in any event within 28 days of the change:
	
	
	

	3. 
	Up-to-date contact details of the director/ supervisor (including telephone number, mobile phone number, facsimile number (if available), email address (if available), residential address, contact address (if different from the residential address) for correspondence from and service of notices and other documents by the Exchange or the Commission and other personal particulars as may be prescribed from time to time by the Exchange) 2
	5.13A(2), 25.04A
	FF004


	     


Note:-

1. Please refer to the applicable rule for full details of the documentary requirement where applicable.
2. Please submit the Listing e-Form through the Exchange’s e-Submission System.
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