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The Stock Exchange of Hong Kong Ltd.

(A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)

Our Ref: LD103144/02 6 February 2002

To: All Listed issuers -
Dear Sirs
. ‘) Reduction in printing requirements and related matters

We refer to our announcement of 5 February 2002 in relation to the above which was
published in Wen Wei Po, Hong Kong Economic Times and South China Moming Post
on 6 February 2002. The announcement is also available for viewing on the website of
Hong Kong Exchanges and Clearing Limited ("HKEx") at http.//www hkex.com.hk and
the website of the Growth Enterprise Market ("GEM") at htip://www.hkgem.com.

_As announced, the Rules Governing the Listing of Securities on The Stock Exchange of
Hong Kong Limited and the Rules Governing the Listing of Securities on the Growth
Enterprise Market of The Stock Exchange of Hong Kong Limited (together, the "Listing
Rules") are being amended with effect from 15 February 2002 with the aim of reducing
the volume of printed documents generated by issuers as a result of compliance with the
rules. :

. The amendments are principally as follows:

- e subject to certain conditions being met and with the holders’ prior approval, issuers
may send or otherwise make available corporate communications to holders of
securities using electronic means and in either English or Chinese only;

e the number of copies in printed form of certain documents to be delivered to the

Exchange has been reduced to 25;
-

+ while all listing documents published by a new applicant must be in printed form, a
new applicant may, to the extent permitted under applicable laws and regulations and
its own constitutional documents, make additional copies available to the public in
electronic format on CD ROM. In addition, 2 Main Board new applicant may, and a
GEM new applicant which has its own website must, make additional copies
available to the public in electronic format through publication of the listing
document on its own website;
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The Stock Exchanoe of Hong Kono Ltd.

(A wholly—_owned subsidiary of Horzg Kong Exchanges and Clearmg Lzmzted) .
L2~

o ,.:‘o' m the case of GEM documents pubhshed on an issuer's website must remain there

- for at: least 5 years and, in the case of the Main Board, a corporate communication of

. -a hsted issuer ara listing document of a new apphcant made available on the websne
- of the hsted 1ssuer or new. applrcant must remaln there for at least 5 years, I :

e the pubhcatlon requ1rernents for lssuers of debt secuntles have been brought mto hne "
“ :w1th those for eqmty 1ssuers, and®. - - : ;

D 0 Maln Board and GEM lssuers'are to: submlt to the Exchange w1th1n a certa:n tlrne o
S frame 4 soft copy of all hstmg-related corporate. communications for pubhcatlon on
HKEx s websxte or the GEM websne (as the case may be) T :

.,'_For deta:lls of the changes, you are referred to the armouncement 1tse1f However we -

- =+ wish to draw’ your attention-in- partlcular to the last-mentioned requlrement that Mam

_:.,_Board and’ GEM issuers must su‘omlt to the Exchange w1th1n a certain time' frame a soft -

- copy of all. hstlng-related corporate ‘communications for pubhcatxon on HKExs websﬁe

or the - GEM ‘website (as the. case may be). - For your reference, we- enclose a table -

L summansmg ‘the submlssron deadhnes and soft copy. formats for the vanous “documents"

" ‘which are to be submitted to us for, pubhcatlon on the HKEx. website or GEM 'website.

. You will note that the 9 00 p.oL deadhne for announcements is in line with the enhaneed
:-.-:'dxssemmatlon practlce set out 1n our Ietter to hsted 1ssuers dated 21 .T anuary 2002 £

".'ie'e-Submtssron is the preferred method - of‘ submlssmn except for lengthy documents If
“.you have: yet to.open an e—Subrmssron account with us, please do so as soon as possrble
If'you have already 0pened an e- SumeSSIOH account; please make full use of the: system

: .\> - when. submitting 'documents to’ us.:-Any soft. copy subnntted to us-other: than by e, RN

e F Subtmssmn must be accornpzmled bya Wntten conﬁrmatlon in the form enclosed

" You must énsure that the soﬂ copy'-of any document subnntted to' s for pubhcatmn on
f;‘the HKEx; websne or GEM: websne Is: exactly the same. as. the corresponchng Verswn
T 'cleared by us andfor sent andfor pubhshed by you (as the case may be) i

:.::'-'Your adherence to all the relevant requ1rements is essentlal fo° mamtaln theefﬁc1ency and
~uphold- the" mtegnty of the market Your co-operatlon m ﬂ'llS regard ‘will be: greatly
f"_apprectated S e

-f_;'We apprecrate that you often engage professmnal adwsers in deahng Wlth us in these
%7 ‘matters. . * Accordingly; we have clrculated this-letter to mvestment bankers lawyers and
oL accountants so that they wﬂl also be aware of the above matters ‘
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The Stock Exchange of Hong Kong Ltd

(A uholly—owned subsidi :ary of Hi ong Kong Exchanges and Clearmg Lzmzred)

.-' 3 -‘ )

' _If you have any quenes please contact the Llstmg Dw1s1on executives respon51ble for

S N
ro cv“ pcﬂ}!

Yours faithfully -
 For and on behalf of _ >
o _The Stock Exchange of Hong Kong lelted

. Karen Lee . o
I Executwe VICC Presuient Lo
Llstmg, Re gulatlon and Rask Management

a KL/KW/GeT/cc
- Encl o
The ?L\/.[a\nagmcJr Dn‘ector of mvestment bankers -

' The Managing Partner of legal | advisers .
The Managmg Partrer of accountmg ﬁrms "




Submission Procedure

Document

Deadline for submission of
ready-to-publish soft copy

Acceptable soft copy formats

e-Submission
template

PDF MS Word MS Excel

Text

Results:

Short form preliminary
results announcements (i.e.
the results anmouncement
which is released on Teletext
as well as the HKEx website
or GEM website)

other  preliminary

1
. )ts announcements

Financial information
required by paragraph
45(5) of Appendix 16 of the
Main Board Listing Rules
(relating to annual results)
to be submitted if the listed
issuer has chosen initially to
publish only a summarised
preliminary results
announcement for the
financial year in the
newspapers

Financial information
required by paragraph
/R) of Appendix 16 of the
4 ) Board Listing Rules
(relating to interim results)
to be submitted if the listed
issuer bas chosen initially to
publish only a summarised
preliminary interim results
announcement in  the
newspapers

immediately after board
approval and in any event no
later than 9.00 p.m. on that
day, being a business day, (in
practice between 12:30 p.m.
and 1:30 p.m. (Mam
Board)/1:00 p.m. (GEM) or
after 4.00 p.m.)

as above

no later than 9:00 pm. on a
business day that is not more
than 21 days after the board
approval, subject to this being
not more than 4 months after
the issuer's financial year end

no later than 9:00 p.m. on a
business day that is not more
than 21 days after the board
approval, subject to this being
not more than 3 months after
the end of the issuer's interim
period

v

(note 1)

(note 1)

(note 2)

v v

{note 2}




Document Deadline for submission of Acceptable soft copy formats
ready-to-publish soft copy
e-Submission FDF MS Word MS Excel Text
template
Financial information | no later than 9:00 p.m. on a v v
required by GEM Listing | business day that is not more (note 2)
Rule 18.50C (relating to|than 3 months after the
annual results) to be|issuer's financial year end
submitted if the  listed
issuer has chosen initially to
publish only a summarised
preliminary results
announcement for the
financial year on the GEM
website
All other unvetted { no later than 9:00 p.m. on any v v
announcements business day, if it is to be
published on the HKEx
. : website or GEM website
: ,.) before the commencement of
trading on the following
business day
Vetted announcements { as above v v v
(including formal notices, {note 3)
allotment  results and
(GEM) placing results)
Share buyback reports as above v v
Company information | as above v
sheets (GEM issuers only)
Corporate communications | no later than 9:00 p.m. on the v
reguired to be sent by a|business day immediately
listed issuer wunder the|preceding the day on which it
Listing Rules to | is sent by the listed issuer to
shareholders (including | shareholders
circulars, listing documents
.:ri application  forms,
-__)al reports, interim
reports (Main  Board),
quarterly and half-year
reports (GEM) and notices
of annual and
extraordinary/special
eneral meetings)
IPO  prospectuses  and |no later than 9:00 a.m. on the v v
application forms business day immediately (note 2)
preceding its date of
registration under the
Companies Ordinance




- Notes:

1. Main Board issuers should preferably complete and submit the e-Submission template for short form preliminary
results announcements available online on the e-Submission system. If this is not possible, a faxed copy of the
standard form will continue to be accepted for the time being. GEM issuers should download the MS Excel
template from the e-Submission system or the GEM website for completion offline and submit this by one of the
methods specified in note 4 below.

2. This file (which is required in addition to the PDF file) should contain only the index page. It is to facilitate the
creation of an himl file with hyperlinks to the contents of the document.

3. This file (which is required in addition to the PDF or MS Word file) is for release on the AMS/3 terminal.
‘)Documents may be submitted.:

(a) by e-Submission;
(b} by uploading onto the GEM website (for GEM issuers only); or
(c) on a diskeite or CD ROM.

Methods (a) and (b) are currently subject to a maximum upload time of 30 minutes. Lengthy documents should
therefore be submitted on a CD ROM.

3. Where a particular document falls under more than one category, the issuer must comply with the earliest

applicable submission deadline and all applicable requirements as to the soft copy format.

. ')Ihe above deals only with the submission by issuers of soft copies to the Exchange. It is not intended to replace
- requirements in the Listing Rules as 1o the submission by issuers of hard copies to the Exchange.

7. The prescribed technical specifications for the various soft copy formats remain unchanged. Please refer to
Appendices B to E to the "e-Submission System User Manual for Publication Related Matters"”, which is available
for download from the e-Submission system. They are also enclosed for reference. Please note that the

specifications set out in the Appendices apply equally to both Main Board and GEM issuers.



Appendix B - Specification for files containing announcements (both vetted
and unvetted) to be published on HKEx's website (applicable to Main
Board listed issuers)

Overview

1. This appendix specifies the format and the software to be used in the preparation of files
containing announcements to be submitted for publication on HKEx's website. Issuers or their
authorised representatives should ensure that the files are produced in accordance with these
specifications.

Word processing tools

2. The document MUST be prepared in Microsoft® Word97 for Windows.

3. Fontsize
Please use the "Times New Roman" font and adhere to the following guidelines:

Usage Font Size MS Word Style

Title 18 + Bold + Centered Title
Section Name 16 + Bold + All in Capital letters Heading 1
Level 1 Sub-Section Name 16 + Bold Heading 2
Level 2 Sub-Section Name 14 + Bold Heading 3
Level 3 Sub-Section Name 12 + Bold + Indent 0.5”/1.25¢m Heading 4
Body Text 12 Normal
Header i4 Header
Footer 10 Footer

Note: Do not use any font size lower than 10.

4, Paper size: Please use A4 paper.

5. Document layout

@) The orientation of the documents should be set as "Portrait" (except for forms, tables
and charts, in which case, both "Portrait” and "Landscape" orientation are acceptable).

(b) Each section and sub-sections should be numbered properly and logically. Each
section should start on a new page.

Generally, only 2 levels of sub-sections should be used. 3" level sub-sections should only be
used when it is absolutely necessary.

6. Page layout
(a) The page layout should be set as follows:

Version 1.0 Page 2
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Margin Length

Left 1.00 inch / 2.50 cm
Right 0.75 inch /2.00 cm
Top 1.00 inch / 2.50 ¢cm

Bottom  0.75inch/2.00 cm
Header  0.50 inch / 1.25 cm from edges
Footer 0.50 inch / 1.25 ¢cm from edges

(b) The title of the document and date should appear at the foot of each page of the document
(using the "Footer" function).

(c) Each page of the documents must be numbered. The “Footer” function may be used and the
page number typed in in the "Footer" area of the page. Either "n" or "page n" should be typed,
where n is the page number, and this should be "centered”.

7. Line spacing
(2) Single-spacing should be used within paragraphs
(b) Double-spacing should be used between paragraphs

8. Tab control
Tab spacing should be set at a length 0f 0.5 inch / 1.25 cm.

9. Indentation
(a) All section/sub-section numbers should start at the leftmost position
{(b) All paragraphs should be left and right justified.

10. Diagrams and charts

Diagrams and Charts created by other application software, e.g. Microsoft Excel or Microsoft
Power-point, should be embedded into the Word document so as to form one single document.
Do NOT prepare the diagrams or charts in separate documents.

11. Tables and Columns

Information presented in tables or columns format should be prepared using the Tables
fimetion of the Microsoft Word. Do not use individual keys such as Tab or Indent keys for this
purpose,

Version 1.0 Page 3



12, Other Requirernents

e Documents must be self-contained, i.e. no external reference to other documents or
hyperlinks.

e No embedded audio or video.
¢ No graphics or images except for Company logos.

» Free of computer virus or other items of a destructive nature,

Version 1.0 Page 4



Appendix C - Specification for files containing preliminary results
announcement to be published on HKEx's website (applicable to Main
Board listed issuers)

Overview

This document specifies the formats and the software to be used for preparation of the files
containing preliminary results announcements to be published on HKEx's website. Issuers or
their authorised representatives should ensure that the files are produced in accordance with
these specifications.

Document formatting

1. Fontsize

Please use the "Times New Roman" font and adhere to the following guidelines:

. Usage:~.- . et A LR ont Sizei AT e M8 Word Style
) Title 18 + Bold + Centered Titie
Section Name 13 + Bold + All in Capital letters Heading 1
Level 1 Sub-Section Name 12 + Bold Heading 2
Level 2 Sub-Section Name 12 + Bold Heading 3
Level 3 Sub-Section Name 12 + Bold + Indent 0.5"/1.25¢cm Heading 4
Body Text 13 Normal
Header 12 Header
Footer 12 Footer
Note: Do not use any font size lower than 12.
2. Paper size
Please use A4 paper.
3. Document layout
. (2) The orientation of the documents should be set as "Portrait” {(except for forms, tables and
) charts, in which case, both "Portrait" and "Landscape” orientation are acceptable).

(b) Each section and sub-sections should be numbered properly and logically. Each section
should start on a new page.

(c) Generally, only 2 levels of sub-sections should be used. 3" level sub-sections should only
be used when it is absolutely necessary.
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4, Page layout
(2) The page layout should be set as follows:

e Margintise i ,Len&h U ST e
Left 0.75inch/ 2. 00 cm
Right 0.75 inch / 2.00 cm
Top 0.75 inch /2.00 cm
Bottom 0.75 inch / 2.00 cm
Header 0.50 inch /1.25 cm from edges |
Footer 0.50 inch / 1.25 ¢cm from edges

(b) The title of the document should appear at the foot of each page of the document (using the
"Footer" function) except the cover page and the content page.

(c) Each page of the documents must be numbered. You can use the "Footer" function and type
in the page number in the "Footer" area of the page. They should type either "n" or "page n",
where n is the page number, and “center” it.

5. Line gpacing
(a) Single-spacing should be used within paragraphs
(b) Double-spacing should be used between paragraphs

6. Tab control
Tab spacing should be set at a length of 0.5 inch / 1.25 cm.

7. Indentation
(a) All section/sub-section numbers should start at the leftmost position
(b) All paragraphs should be left and right justified.

8. Diagrams and charts

Diagrams and Charts created by other application software should be embedded into the main
document so as to form one single document. Do NOT prepare the diagrams or charts in
separate documents.

Publishing tools

The document MUST be prepared in Adobe® portable document format (i.e. pdi) using
Adobe® Acrobat® version 4.0. For more information on Adobe® Acrobat® version 4. 0,

please visit their website at http://www.adobe.com/products/acrobatimain.htmi.
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Recommended File Size and File Name Convention for Individual
PDF file

In order to speed up the time required to load the relevant section of a large document, we
recommend that issuers divide the document into logical sub-sections and save each sub-
section under a different file name. Each individual file (whether in Chinese or English version)
should preferably smaller than 300K bytes and in any cases should not be larger than 1,024K
bytes. The naming convention for the individual files should follow [EW/CW][F][sequence
number (1 digit)][chapter number (2 digits)][_c].pdf*, issuers should substitute the information
in the square brackets with the relevant information pertaining to each document. An example
of a file under such naming convention would be like EWF101.pdf for English version and
CWF101_c.pdf for the Chinese version.

Excel Spreadsheet

Together with the PDF file(s), issuers should submit an Excel spreadsheet outlining the table

of content and their corresponding file name(s). The naming convention for the Excel

Spreadsheet should follow [EW/CW][Stock_code][F][sequence number (1 digit)][ c].xls’,

issuers should substitute the information in the square brackets with the relevant information

. . pertaining to each document. An example of a file under such naming convention would be
) like EW0388F1.xls for English version and CWO0388F1_c.xls for the Chinese version.

. ) ' "F" represents financial information and the sequence number indicates the number of filings (for example, an
issuer submits two sets of financial resulis at one time, the sequence number should be filled with "1" for the
first set and "2" for the second set. In 2 normal situation, the sequence number should always be filled with "1").
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Excel Spreadsheet formats: an illustrative example

The following example will use Microsoft Excel 97 to illustrate the specification of each of the
English and Chinese version of an Excel Spreadsheet.

The mformation must be stored in Sheet 1.
The first 3 rows describe the document whereby: -

Cell Al contains the document name, for example: 2000 £ E#R4&

Cell A2 contains the company name, for example: TR B R iSEEAEIRAT
Cell A3 contains the stock code, for example: 0388

The forth and subsequence rows store the Chapter/Section Title and their corresponding file
name(s). No blank line is allowed within the table of content.

Column A in each row contains the Chapter(s)/Section Title(s).

Column B in each row contains the file name. Left it blank if the title does not relate to any
file.

HMERE /1 AN CWF101_c.pdf
HHEERE CWF102_c.pdf
TBHREESE CWF103_c.pdf
SEFEITIEE CWF104_c.pdf
EE BRI CWF105_c.pdf

oMl EX - KEERSHREEEEN CWF106_c.pdf
08 EEEREE CWF107_c. pdf
§ ZEETREE CWF108_c.pdf
W FEEEE CWF109_c.paf
8 REREARER CWF110_c.pdf
18 REAMER CWF111_c.pdf
o8 FAESTMER CWF112_c.pdf
oW EoESREE / ﬁAEﬁmﬁEﬁi CWF113_c.pdf
; BRIEMIEE CWF114_c.pdf
hEBRRE CWF115_c.pdf
heet 1 File Name: CWO388F1_C. xls

TEE IR 45(4) BB RIS SHRATRIRE LMERNE ~ A~ A~ AR+ /AERT
WETER A IR BN - ﬁﬁ%ﬂ%ﬁ)\?&ﬁiﬁﬁﬂuiﬁﬁﬂﬁﬁﬂ

Generated HTML Table of Content from the Excel Spreadsheet

Lzooo EREHS J
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Enelish Versi
The information must be stored in Sheet 1.

The first 3 rows describe the document whereby: -

Cell Al contains the document name, for example: 2000 Annual Report

Cell A2 contains the company name, for example: Hong Kong Exchanges and Clearing
Limited

Cell A3 contains the stock code, for example: 0388

The forth and subsequence rows store the Chapter(s)/Section Title(s) and their corresponding
file name(s). No blank line is allowed within the tahle of content,

Column A in each row contains the Chapter(s)/Section Title(s).

Column B in each row contains the file name. Left it blank if the title does not relate to any
file.

2000 Annual Report
Hong Kong Exchanges and Clearing Limited

0388

Corporate Information / Company Profile EWF101.pdf
Chairman's Statement EWF102.pdf
Chief Executive's Report EWF103.pdf
Business Review EWF104.pdf

Management Discussion and Analysis EWF105.pdf
; Biographical Details of Directors, Supervisors and Senior
e Management EWF1086.pdf
$# Report of the Directors EWF107.pdf
wag Report of the Auditors EWF108.pdf
g Consolidated Income Statement EWF109.pdf
Consolidated Balance Sheet EWF110.pdf
$)a§ Balance Sheet EWF111.pdf
58 Consolidated Cash Flow Statement EWF112.pdf
#46y Consolidated Statement of Movements in Equity Other
g Than Those Arising From Capital Transactions With

gShareholders and Distributions to  Shareholders /
8 Consolidated Statement of Recognised Gains and Losses EWF1 13.pdf

# Notes to the Accounts : EWF114.pdf

Five-year Financial Summary EWF115.pdf

heet 1 File Name: EW0388F1.xls

N.B. Under paragraph 45(4) of Appendix 16 regarding publication requirement of preliminary
results announcement, items in 4, 5, 6, 9 and 18 above are not mandatory disclosure
requirements but are recommended for completeness purposes.
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Generated HTML Table of Content from the Excel Spreadsheet

n
Hong Kong Exchanges and Clearing Limited
Comorate Information / Company Profile
Chairman's Statement
Chief E ve's B
Business Review
Management Discussion and Analysis
ingraphical Details of Director rvisor: ni n i
Report of the Directors
Report of the Auditors

nsolidated Incom t t
Consolidated Balance Sheet
Balance Sheet
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An introduction to Producing a PDF File

The following example will use Microsoft Word 97 to illustrate the steps involved in
producing a pdf file after all editing is complete in a word processing application.

i. In your word processing application, choose File, Print;

|
_
-

.-
v
B e’
.
A
E’.’f
=

fifies the formats and the softwere to be used for the preparstion of the files to be
A M- EN] websile. [ssuers of their suionited repesentaive s should ensare thet the fAles aza
EAD S fance with these specifications.

ting- >}
Saef New Romen® font forthe English version of the document » and adhere to the other |

a3 t¢t oLk in the section headed "Fort sze®, *Paper size”. "Document layout”, *Page
g, "Tab santrol”, "[adentation”, "Disgrams and chats”, " in Appendix 2.+

LA ST IUUTLE 1

?

ot
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5
\

5
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iii. Note down the location where the output file will reside;

]
s
=
=
t\.
o
[y
[
ol
:
*
g
-

e
LA
= KIER

1v.Click the “OK” button to produce the pdf file; and

v. The pdf file will be located in the directory specified in step iii above.
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Suggestions on Installing and Configuring Adobe® Acrobat® 4.0

The following are suggestions on installing and configuring Adobe® Acrobat® 4.0

Confieuration Suggesti

In Acrobat Distiller, select “Settings”, “Job Options”, “Fonts” and check the box to “Embed All
Fonts™,

In Acrobat Distiller, select “Settings”, “Job Options”®, “General” and choose “Acrobat 4.0” in the
box marked “Compatibility”, then check the box to “Optimise PDF”; and

Please ensure that the PDF file does not contain “bookmarks” and the “initial view” is set to
“Page only”.

Installation Suggestions

Please click the “custom” option during installation (see below left screen shot);

3t Sub-compoannsy

AR = f U i B . .
\f:_—-”-‘”‘.u.'."_b_f... ot ‘ Traditional Chiness Larpuage Fies

Simpllied Chinace: Lanpuage Files
vl Dk is Asion Language PDF Geneidlion

Then check all Chinese fonts related boxes and the “Distiller Asian Language PDF
Generation” box to install all necessary sub-component to produce Chinese characters
embedded pdf files (see above picture).

9
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Appendix D - Specification for files to be published on the GEM website
(applicable to GEM listed issuers)

Overview

1. This appendix specifies the formats and the software to be used for the preparation of the
files to be published on the GEM website. Issuers or their authorised representatives should
ensure that the files are produced in accordance with these specifications.

Document formatiing

2. Please use the "Times New Roman" font for the English version of the document and
adhere to the other formatting guidelines as set out in the section headed "Font size", "Paper
size", "Document layout", "Page layout”, "Line spacing”, "Tab control", "Indentation",
"Diagrams and charts", " in Appendix 2.

Publishing tools

3. The document MUST be prepared in Adobe® portable document format (i.e. pdf) using
Adobe® Acrobat® version 4.0. For more information on Adobe® Acrobat® version 4.0,
please visit their website at http://www.adobe.com/products/acrobat/main.html.

Recommended File Size and File Name Convention for Individual
PDF File

In order to speed up the time required to load the relevant section of a large listing document
(e.g. Prospectuses, circulars, etc.), we recommend that Issuers divide the document into logical
sub-sections and save each sub-section under a different file name. Fach individual file
(whether in Chinese or English) should not be larger than 1,024 Kbytes. The naming
convention for the individual files should follow "[ew/cw]_[Stock Code][pro/cir/ann/frp/cis]-
[year}[month]{day]{chap/app][chapter / appendix number][sub-section number].pdf", Issuers
should substitute the information in the square brackets with the relevant information
periaining to each listing document. An example of a file under such naming convention
would be like cw_8888pro-19991205chapl5d.pdf. For example, "pro” stands for prospectus,
"ann" stands for aimouncement, "cir" stands for circular, "frp" stands for financial statements
and "cis" stands for company information sheet.
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An Introduction to Producing a PDF File

The following example will use Microsoft Word 97 to illustrate the steps involved in
producing a pdf file after all editing is complete in a word processing application.

1. In your word processing application, choose File, Print;

s the formats end the scftware 1o be used for the prepaation of the files 30 be

rate oiea i ptti mmmad g namBadigg o = o = = - .= o
websitc. lssusm o thelr sUthonizad represcntatives shauld snnars that the filss oox

wnce With these specifications.
tting -
¢ New Romen' font for the English vession of the document ™ end edhere 1o the other ]
£ ag S0 o1t in the sectibn headed "Font size”, *Peper size”, "Document layout”, *Page
ing*, "Tab control”, "Indentation”, *Disgrams and chartg’, * in Appendix 2.«

d

BN it

MUST be propared in Adobed portable document formal (ie, pdf) using Adobe®
Acrobet® version 4.0 i i i g i i
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iii. note down the location where the output file will reside;
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iv. click the "OK" button to produce the pdf file; and

v. the pdf file will be located in the directory specified in step iii above and issuers should
upload such file through the GEM website for publication as describe in this document.

Suggestions on Installing and Configuring Adobe® Acrobat® 4.0

The following are suggestions on installing and configuring Adobe® Acrobat® 4.0

Confi ion S .
1. In Acrobat Distiller, select "Settings”, "Job Options”, "Fonts" and check the box to "Embed
All Fonts";

ii. In Acrobat Distiller, select "Settings", "Job Options", "General” and choose "Acrobat 3.0"
in the box marked "Compatibility”, then check the box to "Optimise PDF"; and

iii, Please ensure that the PDF file does not contain "bookmarks" and the "initial view" is set to
"Page only".
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Please click the "custom” option during installation (see below left screen shot);

Then check all Chinese fonts related boxes and the "Distiller Asian Language PDF
Generation" box to install all necessary sub-component to produce Chinese characters
embedded pdf files. (see above picture)
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Appendix E - Specification for files to be published on Teletext System

Overview

1. This appendix specifies the formats and the software to be used for the preparation of the
files to be published on the news dissemination system (the "Teletext System") of the Exchange.
Issuers or their authorised representatives should ensure that the files are produced in
accordance with these specifications.

Document formatting

2. Please use the "Courier" font point size 10 for the English version of the document and "3
EAfE" font point size 10 for the Chinese version.

Publishing tools

3. The document MUST be prepared in simple text format (i.e. ASCI text). You are
recommended to use the "Simple text” Editor on the Macintosh platform, the "Notepad” on the
Windows platform or similar sofiware on other platforms. You are also reminded to note the
different ways Macintoshes, IBM-compatibles and UNIX systems treat "carriage returns".

Teletext formats: an illustrative example

4. The following is the specification of each of the English and Chinese version of a Teletext
file.

Enlish Versi

- The file should not exceed 72 characters per line and 90 lines per file (including white
space).

- If'the file content cannot fit within 90 lines, spilt into more than one file.
- The English file should not contain any Chinese characters.

- Please foliow the following example for the first 5 lines of every single file and fill in the
relevant information.

E
Company Name<stock code> - Announcement
Company Name<stock code> - Announcement

Company Name<stock code> - Announcement

Beginning of file content
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- An actual example might look like the following:

E

TOM.COM<B001> - Announcement
TOM.COM<8001> - Announcement
TOM.COM<8001> - Announcement

This announcement is for information purposes only and does not constitute an invitation or
offer to acquire, purchase ........

Version 1.0 Page 20



Chinese Version

The file should not exceed 36 characters per line and 90 lines per file (including white
space).

If the file content cannot fit within 90 lines, spilt into more than one file.
The Chinese file can contain English characters.

Please follow the following example for the first € lines of every single file and fill in the
relevant information.

C

Company Name<Stock Code> - Announcement (this line is in English)
Company Name<Stock Code> - Announcernent (this line is in Chinese)
Company Name<Stock Code> - Announcement (this line is in Chinese)
Content of the announcement ............

- Anactual example might look like the following:

C
TECHPACIFIC<8088> - Announcement
EERHR<8088> - E

EIRHE<8088> - vE

FNREHBSECR  ATERNE - BEIGEEES R ...
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File naming convention and other information (Applicable to GEM
listed issuers only)

5. Please follow the file naming convention as detailed in Appendix D except for substituting
the prefix with either ET or CT (where appropriate) and use ".txt" as the file extension.

6. If an announcement contain a summary box, the teletext announcement needs to cover
ONLY from the start of the announcement until the end of the summary box. However, please
add the signature section, announcement date and the following statement to the teletext version
(the normal GEM website statement "This announcement will appear on the GEM
website ....... for 7 days...."should be deleted if a summary box is used)

LEAEREE - ROHEICREREIRIMER (ttp//www.hkgem.com)A " BFF L E

=g~

The above announcement is 2 summary only. For the full version of this announcement,
please refer to the 'Latest Company Ammouncements' page on the GEM website at

http://www . hkgem.com.
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Standard confirmation letter
(for use where soft copy not submitted by e-Submission)

[letterhead of issuer]
[date]
By fax (2877-6987) and by mail
To E-Business & Information Services
Hong Kong Exchanges and Clearing Limited ("HKEx")
11th Floor, One International Finance Centre
1 Harbour View Street, Central
Hong Kong

Dear Sirs,

[Description of announcement or gther document submitted]

We hereby submit to you the enclosed soft copy of the above document for publication on the
HKEX/GEM* website*./We refer to the soft copy of the above document which was submitted to you
for publication on the GEM website by means of uploading the soft copy onto the GEM website on
[date & time] (for GEM issuers only).*

The document was cleared by [name of Listing Division officer] of the Exchange on [date] at
[time].*/The document do{es) not require clearance by the Exchange under the Main Board/GEM*
Listing Rules.*

The document may be published immediately upon receipt.*/The document may be published after
(but should not be published before) [date & time].*

Should you have any queries, please contact [name of contact] on [telephone no.).
Yours faithfully,

For and on behalf of
[name of issuer]

Name:
Title ;

* Please delete as appropriate.



