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1 Submit Documents for Publication through the e-
Submission System

1.1 Introduction

User ldentification

Your company is required to register for access to the system. If your
registration is successful, HKEX will create your Company Profile on the
system. HKEX will also create user accounts for your company’s
Administrator, Security Officer and up to 8 Publication Related Matter and up
to 8 Listing Related Matter users.

The URL of the e-Submission System is
https://www.eSubmission.hkex.com.hk. A user account includes a User ID
and a User Password that are both required to login to the system. After
registration, your company’s Security Officer should create additional user
accounts for new users from your company, if required.

A login user should be defined as a Publication Related Matters user in order
to use the functions described under this manual.

User Menu for Publication Related Matters

The main menu is sub-divided into the following categories:
Submission For Publication

E-Form
(Note: With effect from 1 February 2009, all E-forms have been removed
from the e-Submission system)

Submission Management

e Edit Saved Submission for Publication

Approve Submission for Publication

Correct Headline of Published Document

Approve Correction of Headline Categories Of Published Document
View Submission History

Document Template Download

Profile Administration

e Viewing your company’s profile

e Managing your account details
0 Reset Login Password

Logout
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Site Conventions

T,‘Z Favorites (& Electronic Document Submission System | |

EELIE — g H‘ K+E X e-Submission System
Y

The Stock Exchange of Hong Kong Limited

(A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)

. SUBMISSION | DOWNLOAD PROFILE
EFORM | MANAGEMENT |DOCTEMPLATE|  ADMIN LrEnln

V2.2 Build 13 Rev 1

SUBMISSION FOR

Main Menu Mar 13, 2012 Tuesday 15:20
PUBLICATION
Welcome John Smith !
John Smith
The operational hours of the e-Submission System on a business
Left Panel ——— == R
day (Monday - Friday) are between 6.00 a.m. and 11.00 p.m.
FAQ for Publication Related
latters
Content
Footer Links Quick Ref (Publication) L.ﬁ:t"r"“a"”a' %:Q;:” %ﬂa"“a' Ei:gilgns Site Map  Contact Us

HKEX Logo
e Clickable link to the Home Page of the official website of HKEX

Main Menu
e A drop down menu will appear when placing the cursor over the
menu item. The highlighted item in the drop down menu indicates

that the user has the right to access the relevant function.

Left Panel
e Search criteria will appear here when search functionality is available

Footer Links
e Links to general information for user’s reference

Content Frame
o Displays the page content of the selected function. If the page is a
user input form/page, a red asterisk “*” next to the field label denotes

a mandatory field.
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Document Conventions

IMain Menu
Page ompany Details
| Company Cade [eee Cernpany Tyse [Geted Cornparius (Main Buaid) 5
| Company Detalls
Hame |||-. 6y Kong Eichanges apd Clesring Limited =
Crineso Name |z" L LLLLE _‘.'
| website [FEn W fe= corn fa -
i Authorised Person to Receive Passwords and for Subsequent Registration Matters
1) Prirsary
Family Moz [Fmn | GienNeme
Field e 2 I naris Cantre, | Phong
Fax
12) Seconcary
Famiy Moz [ GenName
| Address I Phone
 Emai
| T
Action Button My Trotie |
Menu Item
e In capital letters, bold, Verdana e.g. SUBMISSION FOR
PUBLICATION
Page
¢ In Arial. e.g. Company Details

Action Button
[ ]

Fields

In bold, Arial. e.

g. My Profile

In Arial e.g. Address
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1.2 Login onto the system

To login the e-Submission system,

1. Type the following URL at the address bar of your browser and press
ENTER.

https://lwww.esubmission.hkex.com.hk

Figure 1.1 HKE P
&8 e-Submission System
-
e-Submission A whaly-5wned subkaiary of Mang Kang Exchangas and Ciaanng Limiad)
Main Page Welcome to the e-Submission System. ~
WHAT'S NEW

With effect from 7 September 2014, the e-Submission system will validate the “Stock Code of
Related Issuers” field based on the issuer-maintained “Related Stock Code List". For
instructions on how to maintain the “Related Stock Code List", please refer to the
Administrator & Security Officer's User Manual.

FOR THE ATTENTION OF USERS OF IE11

In Internet Explorer 11, the “AutoComplete” function of remembering and filling User ID and
Password In online forms Is set on by default. For protecting your privacy and ensuring
proper publication of information submitted through ESS, users MUST turn off the
“AutoComplete” function and delete the “AutoComplete” history on a PC by following the
steps below.

- Select “Tools” and then click “Internet Options”

- Select “Content” Tag and then click “Settings” under “AutoComplete”

- Turn off “User names and passwords on forms” and click “Delete AutoComplete history”
- Click “OK" to save the change

(Note: The |IE version will be displayed on screen after selecting “Help” and then “About
sccuss and use wen| INternet Explorer”.)
the
I take actions sgait offenders. | wws

The publication windows for issuers’ announcements are as follows:

- On a normal business day: -1

2. Enter your user-id and user password and click LOGIN.

NOTE:

e User ID is case insensitive and User Password is case sensitive
throughout the site. The user password must be between 6 and 10
characters long.

e |If this is your first time logging into the system, the Change User
Password page will appear. You must change your login password in
order to proceed. For more information on changing your password,
please refer to section ‘Change User Password'.

e If an incorrect password is entered 5 consecutive times on the same day,
the account will be locked. A locked account cannot be used until it is
unlocked by your company's Security Officer.

e If you leave the e-Submission system idle for 30 minutes, you will be
logged out automatically for security reason. You must login again if you
wish to use the e-Submission system.

e Regarding registration matters, please click the About Registration link for
details.
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o If you forget your user password, please click the Forgot Password link for
details.

e To access the Training Enrollment System, please click the Training
Enrollment link. A new Training Enrollment System window will be
opened.

Figure 1.2
HKE X e-Submission System
Message EHRBH
Window

(. nchelly-caned Sebdiary of Horg Kosg Exchangss ard Channg Limices)
B Special Announcement - = =] |
R a-Eubmizzion System

isclai A inn_hl !
Tha Stock Exchange of Hong Kong (the Disclaimer Stalamant (v esubmission. hies. com hk)

Exchange) has amended the restnction
period for directors' dealings in their

airmer

companies’  securities  under  the

Exchange Listing Rules. F ACKNOWLEDGES THAT ANY USE OF OR RELMNCE UPOM ANY PART OF THE
SHALL BE AT ITS SOLE RS The e-Submission User furher acknowledges that wse

The arnended restricton period m is provided on an “AS IS AS AVBILABLE® basis and without any wamanty of any

COMMENCces one manth prior to the earlier
of: (i) the date of the bozrd meeting for the
approval of the issuers' financial results;
and (i) the deadbne for pubhshing ther

ation, wararly wah respect o the timeliness, quakly, performance o functionality
. the sacurity features or messures) of the e-Submission System or with respect
tis or accuracy of any informalon chtaned fom o aailable through the wse of
or thet the e-Submizeion System will nol be interrupled due to whatever cause

results under the Main Board Listing
|| Agresment or the GEM Listing Rules.

Cloze

d Clearing Limited [HKEx"), itz subsidiaries, sfiliates and associsted companies
e respecive ernployees, agerds, officers, directors, suppliers, contraclors and oiber
HKE=, collectivaly the “Felevant Paties”) azsumse no responsibilty of any Rind for
made {hrough the e-Submission System. By logging m orta andfor continuing 1o
tem, 1he e-Submission User is fully respossible for all information provided to HKEx
Systam. Under no circumstances whatsoever shall HREx or the Relevant Paties be
liable or responsible (whether @ ton, conlract or othessise) for any claim for any losses or damages of any
kind (whathar direct or indirect) whatsoever and howsoewer arizing from the usa of or reliance upon the
brission System, ar any refaled system or software, mcluding any mishandling, omission, nan-debsery,
delay, neghgent or authorisad use of the =-Submizsion User's registered User 1D(s) and password(s)
in accessing the e-Submission System.

3. A special announcement window may pop-up to display a special
announcement to system users from HKEX. Please read through the
message and click CLOSE to continue.

The disclaimer statement will be displayed in the content frame:
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Figure 1.3

Disclaimer
Statement

Figure 1.4

User Home
Page

5. Favorites (@& Electronic Document Submission System ‘ ‘

H‘ KLE X e-Submission System
EERBHA

The Stock Exchange of Hong Kong Limited
(A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)

currenuy 1mn 10rce. nneCx (100 isen anaorn O pDerdan Ol OChR) 1eseves Ulg ausoiue nygr, ;I

at its sole discretion, to vary these Terms and Conditions in any way and at any time subject to

such variation having been drawn to the afttention of the e-Submission User by an explicit

statement on the special announcement window of the e-Submission System highlighting the

variation. By logging onto and/or continuing to use the e-Submission System, the e-Submission

User specifically accepts the Terms and Conditions as varied, including all the matters set out

in this disclaimer Statement.

V2.2 Build 13 Rev 1
Mar 13, 2012 Tuesday 15:17

elcome John Smith !

Unless otherwise stated, terms used in this Disclaimer Statement have the same meanings as
ascribed to them in the accompanying Terms and Caonditions.

If you are a registered e-Submission User, by clicking on the “Accept and Enter” button below,
you are indicating your acceptance of the applicable “Terms and Conditions for Listed

Issuers and Listing Applicants”, “Terms and Conditions for Representatives of Listed

Issuers and Listing Applicants” or “Terms and Conditions for Entities other than Listed

Issuers, Listing Applicants or Representatives of Listed Issuers aor Listing Applicants”

If you are not a registered e-Submission User, you must click the “Exit” button below to exit
this site.

If you want to read the applicable Terms and Conditions currently in force, please click “TERMS
AND CONDITIONS CURRENTLY IN FORCE".

If you want to read the Terms and Conditions currently in force

please click "TERMS & CONDITIONS CURRENTLY [N FORCE"

Accept and Enter Exit

5. Please read the disclaimer statement carefully. Then click ACCEPT
AND ENTER to accept the terms and conditions and proceed to the
User Home Page or click EXIT to go back to the User Main Page.

H, KAE X e-Submission System
X BH

The Stock Exchange of Hong Kong Limited

(A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)
SUBMISSION FOR R SUBMISSION DOWNLOAD PROFILE LOGOUT
PUBLICATION e MANAGEMENT | DOC TEMPLATE ADMIN

John Smith

2.2 Build 13 Rev 1
Mar 13, 2012 Tuesday 15:20
Welcome John Smith !

The operational hours of the e-Submission System on a business
day (Monday — Friday) are between 6.00 a.m. and 11.00 p.m.

EAQ for Publication Related
Matters

: - Manual  User Manual User Manual Term: c
Quick cation)  WserManual - User Manual User Manual M Ce
uick Ref (Publication Publication) (Admin) Conditins SiteMap  Conk

Should you encounter problems when logging in, please contact your
company’s Security Officer.

NOTE: For frequently asked questions and answers, please click the FAQ for
Publication Related Matters link after logging in.
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NOTE: For the Quick Reference Guide, please click the Quick Ref
(Publication) link in the footer after logging in.

NOTE: To view this User Manual, please click the Publication Matters link in
the footer after logging in.
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1.3 Submitting and Approval of Files in a Single Session

Files can be submitted and approved immediately (in a single session) or submitted and saved
for later editing or approval.

Hnxt Comfmm 3 BubmiSSon Submit 5
—Approve-a| Ackroabedgemient
P TONIOUS P rervicus e Pronvious

Save ok
¥
= =
Ao led grermian O Main Menu

1.3.1 Entry of Submission Details

Please follow the steps set out in the following sections to submit a document
for publication on the HKEX’s Web Site. Please also refer to Appendices B to
E, where applicable.

1. Select SUBMISSION FOR PUBLICATION from the MAIN MENU Bar:

H KLE X e-Submission System
Main Menu EEXBM

The Stock Exchange of Hong Kong Limited

A wholly-owned subsidiary of Hong Kong Exchanges and Clearing Limited)
SUBMISSION FOR SUBMISSION DOWNLOAD PROFILE LOGOUT
PUBLICATION MANAGEMENT | DOC TEMPLATE ADMIN

John Smith

Figure 1.5

2.2 Build 13 Rev 1

Mar 13, 2012 Tuesday 15:20

'elcome John Smith !

The operational hours of the e-Submission System on a business
day (Monday — Friday) are between 6.00 a.m. and 11.00 p.m.

EAQ for Publication Related

Matters

(1 : User Manual User Manual User Manual Terms " =
Quick cation) e s p Contact Us
uick Ref (Publication st Publication] (Admin Candi ite Ma Contact U

The Submission For Publication — Submission Details page will be
displayed.
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Figure 1.6

Submission For
Publication —
Submission
Details

e-Submission System
The Stock Exchange of Hong Knu Limited

3G HEng Rh ana sanag Limitad)

Suby n = Submission Details

ission For Publicati
G LU TR - BTN

Flesas mplste the following (all iInput data must be In English, except for the Meld “Title (Chinese)
SR F R R MR (P B SR R RLAL e )
S L © S

Brock Code of Issuer

LM

e e

v TE - by ERCTTITTTY .

Lo

Hust F—8

2. Enter the submission details, including the Submission Security
Password (first half of Submission & Approval Password pair),
Headline Categories, News Title(s) etc. on the Submission For
Publication form. Please note that all data you input must be in
English, except for the field “Title (Chinese)”.

NOTE: You must select a Tier 1 Headline Category on the Submission For
Publication — Submission Details page. A list of applicable Tier 2 Headline
Categories will appear. You can select up to 30 Tier 2 Headline Categories
by highlighting them and clicking the ADD button. You can also adjust the
priority of the chosen Tier 2 Headline Categories by highlighting them and
clicking the MOVE UP or MOVE DOWN button to adjust the order.
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Figure 1.6a
Submission For
Publication —
Stock Code of
Related Issuer(s)

3. Click NEXT.

4. Review the name(s) of the equity issuer(s) of the corresponding
stock code(s) entered into the “Related Stock Code” fields. Click OK
to continue the submission or click CANCEL to edit the submission
details..

Microsoft Internet Explorer J x|

Stock Code of Related Issuer(s):
‘__-‘/ 1. 00388 Hong Kong Exchanges and Clearing Limited
Do wou wank bo proceed?

Cancel |

NOTE: An equity issuer should update the “Related Stock Code List” before
the issuer or its agent can use the “Stock Code of Related Issuer(s)” field for
making a joint announcement with another listed issuer. This also applies to
making a general announcement in relation to other related listed securities
by an equity or ETF issuer. For the maintenance of the “Related Stock Code
List”, please refer to the User Manual for the e-Submission System for
Administrator and Security Officer.

Security passwords are distributed in batches by HKEX to each listed issuer
after registration and at regular intervals thereafter.

An issuer must acknowledge receipt to HKEX of each security password
batch in order for the passwords in that batch to be activated for use.

Security passwords are printed in pairs (one is used for submission and the
other for approval). Security passwords must be used in the pre-designated
sequence set out in the batch.

Each password pair can be used once only. Please contact HKEX in good
time if you believe you will soon run out of security passwords. HKEX will
then be able to send you a new batch of security password pairs before your
current batch runs out.
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1.3.2 Submission Preview

1. Review the Headline Categories and News Title(s) for accuracy.
2. Click CONFIRM. The File(s) Upload page will be displayed.
Figure 1.7 HKEX

gl e-Submission System

Submission For The Stock Exchange of Hong Kong Limited

PUinCatiOn _ (A wholly-ownod subsidiary of Hang Kong Exchanges and Clearing Limiod)
Subrmission I = T T
Preview Submission For Publication - Submission Preview

FALLAFIS — R

The g will be displayed on the | website:

i ] R
English Headline Categories:
i NOBCeS - [¢ 1 Continuing Connnting Transattion | Wass in feapect of Connecind Tranda:ton Requinements|

English News Title:

Engish Document 1

PRI

iy - EHETR /R T R [ JERRET BT T )
PREH:

L]

[ Pravioss E= | contmam® |
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1.3.3 Uploading a File

Please refer to appendices B to E for specifications of files to be uploaded. For example,
Appendix C contains specifications for files containing financial statements/financial reports.

1. Click BROWSE to select the file to be uploaded. Then click
“UPLOAD”. After your file has been successfully uploaded, the
filename will be displayed in the table “List of Files Pending
Approval”. Please repeat for all the files to be uploaded.

Figure 1.8 . .
H‘ K+E X e-Submission System
Submission For 5 g X5 M
Publication -
Uploadlng a Flle . . (A wholly-owned subsidiary of Hong Keng Exchanges and Clearing Limited)

SUBMISSION FOR SUBMISSION DOWNLOAD PROFILE
I PUBLICATION MANAGEMENT |DOC TEMPLATE|  ADMIN

Submission For Publication - File(s) Upload
2T - EELWR
T WANDATORY FIELDS
RIS
* Sne;%g\ég be Submitted

=

Click Upload for file submission and wirus checking. You may rgeat the procedure to upload additional files.
STRERNTARE. wLE. FEERICEME TEESHR.

Upload L

List of Files Pending Approval
HEitERRE

Filename
HERE

Click Submit to proceed for approval now OR Previous to return to previous page OR Save to save the submission for later
amendment or approval

EHEREHGETS, ST 2R, HTROATE, i LR SEETLEIREREETIE #i 8T -

Previous E—8 Submit 23 Save B1F
Figure 1.9
Lookire | (23 WINNT - Qe m
Browse to
H 1
choose file D!me |C)RegisteredPackages ([)twain_3z2
inf |)Reqgistration [)weh
My Recent [ Shjava [Chrepair 1) Winsxs
Documents [LiMedia LIResources ,dafault
9 [CyMicrosoft NET I security [Z] 0.ag
[Cymsagent | servicePackFiles 002265_.tmp
Desklon oy rcapps [ SHELLMEW [ Blue Lace 16t
[Zymui |2 SoftwareDistribution bootstat.dat
//’ ©ffline Web Pages I stehasst .j Budapest1.br
Mod 3 [CI0PTIONS I system [£] chipset.log
OCuments
4 [[DIPCHealth |system3z (Dciaunwdm.exc
—1 [Cipeernet dTash Gj] clock.avi
n_._‘) [ZPrefetch i Temp [Z] cmsetacl.lng
¥y Bguies [Lyprovisianing I tiinst %) Coffee Bean t
Cipss |Ctisdia [Z] com+.log
"._‘] <] [ 0| ]
-
My Network — File name: [ -] Open
Flaces
Files of type; |AII Files [*.7] j Cancel

NOTE: The name of the file to be submitted must start with the letter “e” if it
is an English language file or the letter “c” if it is a Chinese Language file.
The total file name length must not exceed 100 characters.

Version 2.3 Page 13



e-Submission System User Manual

Figure 1.10

Submission For
Publication -
List of Files
Pending for
Approval

H‘ KLE X e-Submission System
EBXBH

The Stock Exchange of Hong Kong Limited
(4 wholly-ownad subsidiary of Hong Keong Exchanges and Clearing Limited)
SUBMISSION FOR y SUBMISSION DOWNLOAD PROFILE
| ISR | cronn | SRUERY [0 TS [ socor |
Submission For Publication - File(s) Upload
EXFVMTIE - LR

* MANDATORY FIELDS
AIRIARE

* Select File to be Submitted
pre
Click Upload for file submission and virus checking. You may rf}geat the procedure to upload additional files
ERRRRHERS. LR, TERESTEMRIE. TEESR.
Upload L#&
List of Files Pending Approval
HEMEERE
Filename
HRER
1 pdf [ Preview B | [ Remove #ER |
o1 dno [ Proview TEE | [ Removs B2 |

Click Submit to proceed for approval now OR Previous to return to previous page OR Save to save the submission for later
amendment or approval

FEMRALAEICS, e 2%, HFEEEH, At LR SEMTLUSTRESEL R, S 8
Previous E—H8 Submit 235 Save &FF

2. After you have finished uploading the necessary files, you can
approve the submission immediately by clicking SUBMIT to proceed
to the Approve Submission page.

3. Alternatively, you can save the uploaded files for later editing or
approval by clickihg SAVE (see “Edit Saved Submission For
Publication” and “Approve Submission For Publication” sections
below).

4. An acknowledgement will be displayed with the Submission Number.
You should note the Submission Number for future reference
(for example you will need it to approve the submission later).
Click OK and you will be taken back to the Main Menu.

NOTE: When you save the submission before uploading the files for later
approval, the status of the submission will change to "Pending For Approval".
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1.3.3.1 Preview Uploaded File

Figure 1.11

Preview the
uploaded file.

For each uploaded file, you can preview its content or remove the file if it has
been wrongly uploaded.

To browse the file content, click the PREVIEW button next to the corresponding
filename. A window will pop up to display the file content.

NOTE: Your PC must have the associated software installed in order to view the
file content (e.g. Adobe Acrobat Reader to view “pdf” files).

Pursuant to Chapter 38 of the Rules Goverming the Listing of Secuntties on The Stock Fxchange of Hong Kong
Lirmted the Secunfies and Futwes Commmssion regulates Hong Kong Fxchanges and Clearing Linated
relation to the hsting of its shares on The Stock Exchange of Hong Kong Limited The Secunties and Fatures
Commussion takes po responsibility for the contents of this document, makes no representation as to Its
accuracy or completeness, and expressly disclams any hability whatsoever for amy loss howsoever ansing

from or m reliance upon the whole or any part of the contents of this document.

Hong Kong Exchanges and Clearing Limited
TREREGEAMARAET

({Incorporated in Hong Eong with Hoited lishilicy)
(Stock Code: 388)

Poll Results of the 2015 Annual General Meeting

Poll Results of the 2015 Annual General Meeting

At the Anmal General Mesting of Hong Eong Exchanges and Cleanng Limmted (“HEEx™) held on
29 Apnl 2015 ("AGM™), a poll was demanded by the Chaimman for voting on all proposed resohihons as set
out in the Notice of AGM dated 25 March 2015,

As at the date of the AGM, a total of 1,176.567,351 shares of HEEx were in 15sue and entitled the holders of
whach (“Shareholders™) to attend and vote at the AGM  There were no reshichons on any Shareholders to cast
wvotes on any of the proposed resohahons at the AGM. However, to demonstrate a good corporate govermancs
practice, all MNon-executive Dhrectors who are Shareholders had abstamed from voting at the AGM on
Fesolutons 7(a) and 7(b) conceming the admstment of the MNon-executive Directors” renmneration.

The poll results are set out as follows:

. ] . Number of Votes (%4) Passed by
Ordinary Resolutions For Azainst_ [Shareholders

1 To receive the audited Firancial Statements for 338,041,374 72,743 Yas
the vear ended 31 December 2014 together with (95.98%) (0.02%3)
the Feports of the Directors and Auwditor thereon

2 To declare a final dmadend of HES2.15 per 358977946 37415 Yes
chare (99.99%) (0.01%)

3a) | To elect Mr CHAMN Tz Ching, Ignatius as 355,699,929 2.439.757 Yes
Dhirector (99.32%) {0.63%)

3b) | To elect Dy HU Zulin, Fred as Directar 357,721,328 390,393 Yas

(99.89%) (0.11%)

e} [To elect Mr Jobn Mackay McCulloch 353,207.036 2279070 Yes
WILLIAMSOM as Director (99.20%) {0.80%)

4 To re-appomt PricewatethouseCoopers as the 356,327 805 1'53'3:_?5_‘4 Yes
Anditor and to authorise the Directors to fix its (99.25%) {0.75%)
remmmerztion

5 To grant a peneral mandate to the Duectors fo 356,265,713 1-??3:1-"_5 Yes
v back shares of HKEx, not exceeding 10% of (99.50%) {0.50%)

the mmmber of issued shares of HEEx as at the
date of this Rescluhon®

The preview function does not allow you to edit the file. Should you find the
uploaded file is incorrect, remove the file by clicking the REMOVE button next to the
corresponding filename. You should correct the file on your local PC, save it and
then upload it to the system again by following the steps in section 1.3.3 above.

Version 2.3
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1.3.4 Approving a Submission

Figure 1.12

Submission For
Publication -
Approval

1. Review the Submission Details.

HKE X e-Submission System
EBXHEFMN

The Stock Exchange of Hong Kong Limited

(A whollyoweed sebeidiary of Hang Kong Exchanges and Cleasing Limed)

Submission For Publication - Approval

SLAT DA TS ik

Fleaze raview the following submission details and enter user ID, user password and approval
assword.

SRRIRICL T2 VO, SN AR S, SR R A,

. Issuer ggie?nt of Issuer
L Az
Stack Code of lssuar
BiTAZ ML

Type of Agent
e
Cantact Porsan -
L M John Srith

Contact Number
- 26482383

Stock Code of Related |ssuen(s) |
JHEIRTT AT B £

Issuer Name PCCW
W =
n WHRETERLE
Tier 1 Headline
AN ()
Tier 2 Headline
ARUAE (%

English Document 1
Tille {Englesh)
HE @&x)

Laboss B8
Tithe (Chinese)
ME 3

Filename
R EW

G pelf Preview HISE

et.doc

r—tuu mm lnl aﬂ: a ©f muite-s Englar lss for pussicaton or nu-\:u Chiresa fies fo publeator, wirout oy Sxesdindex fie. wil causs mas tan ore
150 Tb AT B8 T8 HMENSBAE & GEM Wi

R lt Ehﬁﬂ?!ﬂ!#lﬁkﬂﬁ&.# TEEEEREES E ?ﬂ RERIEE  NPRESGEVRL | Fw A S — BRI EET AT -
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2. Enter the Approver User ID, Approval User Password and enter the
Approval Password (the second half of the Submission & Approval
Security Password pair).

Please note that the approver must not be the same person as the
submitter.

3. Click APPROVE.

Important: Should the approver need to amend the submission details, click
the PREVIOUS button to return to the previous page. Using the PREVIOUS
button ensures that the data you input on the previous pages are preserved.
Using the BACK button in your browser instead may lead to the loss of data
you previously input.
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1.3.5 Acknowledgement

1. If approval and submission have been successful a Submission
Number will be displayed. You should note the Submission
Number for future reference.

NOTE: Once you have approved a submission, the status of the submission
will change to "Approved".

Figure 1.13 % i
9 EH;{QE% e-Submission System
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Dmﬁ;agﬂefwm 02/11/2006 12:22:44 aﬁr;’:’d by LMOD0TaC
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Filename
L E=2
1 pif
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2. Click OK. The Main Menu page will be displayed.

NOTE: If you need to print the Submission Details summary page, please
use the Browser Print Function (Ctrl-P) or use the print-friendly button.
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1.4 E-Form

(Note: With effect from 1 February 2009, all E-forms have been removed from the e-Submission
system)
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