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A2.0 
Last updated date  05/2019 

 

 

Specimen of commonly used Operational Forms for HKCC and SEOCH are attached in 

A2.2 and A2.3 respectively as illustration 

 
Post-trade Related Forms for HKCC and SEOCH Participants can be found in HKEX website. 
 
 

http://www.hkex.com.hk/Services/Rules-and-Forms-and-Fees/Forms/Listed-Derivatives/Clearing/Operations-,-a-,-Technical?sc_lang=en
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Specimen of “On-Behalf Trade Adjustment Request Form”  

 

 

  

 

Please fill in all 

required particulars

 

○a  

HK CABC C1

 

    HEX85.00L4

HHIZ4

 

 123456789

2346568

 

B

 

23000

 

10

 

HK CABC H1

 

    HEX85.00L4

10

 O 

○a  Please provide 

Trade Date, DCASS 

account name, series 

name, trade number, 

buy/sell side, prices and 

quantity

 

O 

○b  Please indicate the 

effect required. 

Otherwise, “D” - Default 

will be assumed 

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  

Clearing Operations - Cash & Derivatives Clearing 

30/F, One Exchange Square, 
8 Connaught Place, Central, Hong Kong 

ON-BEHALF TRADE ADJUSTMENT REQUEST FORM 

HKCC-Form 1 
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Specimen of “On-Behalf Trade Give up/Take up Request Form” 

  

      

  

 

Please fill in all required 

particulars 

particulars

 

 

Please provide Trade 

Date, DCASS account 

name, series name, 

trade number, buy/sell 

side, prices, quantity 

and O/C 

 

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  

HKCC-Form 2 

Clearing Operations – Cash & Derivatives Clearing 

30/F, One Exchange Square, 

8 Connaught Place, Central, 

Hong Kong 

 

8 
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Specimen of “On-Behalf Average Price Trade Request Form” 

 

 

  

               

   

 

Please fill in all 

required particulars 

 

○a  
○a  Please provide 

series name, 

buy/sell side and 

account  

○b  Please provide 

the trade number, 

price and quantity 

for APT trades 

○c  
○c  Please specify 

the total quantity 

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  

○b  

HKCC-Form 3 

Clearing Operations - Cash & Derivatives Clearing 

30/F, One Exchange Square, 

8 Connaught Place, Central, Hong Kong 
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Specimen of “On-Behalf Internal Position Adjustment Request Form” 

  

 

○a  Name of clearing 

account name as 

displayed in DCASS

 

○b  Series name as 

displayed in DCASS 

# Please check against 

the Account Position 

Window at DCASS to 

ensure there is sufficient 

quantity for the 

transfer/net down 

○c  Please indicate the 

effect required. 

Otherwise, “D” - Default 

will be assumed 

○d  Please provide reason 

for the adjustment request 

Please fill in all 

required particulars 

 

* Indicate clearly as 

shown, if separate sheet 

attached for further 

request 

HK CABC C1

 

HSIV4

 

MHIV4

 

100

 

500

○a  ○b  

#  #  

○b  

HK CABC C1

 

HHIZ4

 

100

 

○a  

#  
○b  

HK CABC C9001

 

HK CABC C1

 

HSIZ4

 

200

 

O 

○d   * <See 1 more attached page> 

 

 * <See 1 more attached page>
 

○a  ○a  

#  
○b  

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  

○c  

Clearing Operations – Cash & Derivatives Clearing 

30/F, One Exchange Square, 
8 Connaught Place, Central, Hong Kong 
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Specimen of External Position Transfer Request Form” 

 

   

○a  Name of 

clearing account 

name as 

displayed in 

DCASS

 

HK CABC C9001

 

HK CDEF C2

 

HSIZ4

 

○b  Series name as 

displayed in 

DCASS  

200

 

O 

○c  Please 

indicate the effect 

required. 

Otherwise, “D” - 

Default will be 

assumed. 

HK CABC C2

 

MHIV4

 

50

○d

 

○d  Please 

provide reason for 

the adjustment 

request 

○a  ○a  ○b  

# Please check 

against the 

Account Position 

window at DCASS 

to ensure there is 

sufficient quantity 

for the transfer/net 

down 

○c  

#  

#  

HK CDEF C1

 

D 

* Indicate clearly 

as shown, if 

separate sheet 

attached for 

further request 

* <See 1 more attached page>

 

HK CABC C2

 

HK CDEF C1

 

HHIV4

 

#  10

 

N 

 

Please fill in all 

required particulars 

 

Authorized 

signature(s) as 

provided to clearing 

house [with company 

chop, ONLY applicable 

if it forms part of your 

signing instruction]  

Clearing Operations – Cash & Derivatives Clearing 

30/F, One Exchange Square, 

8 Connaught Place, Central, Hong Kong 

EXTERNAL POSITION TRANSFER REQUEST FORM 

HKCC-Form 5 
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Specimen of “Annulment of Position Netting Request Form” 

          

 

 

○a  

 

 

HSIZ4

○b  * <See 1 more attached page>

 

9229998181

 

○a  Please provide 

the date of Netting, 

DCASS account 

name, series name, 

trade number, 

buy/sell side and 

number of position 

previously netted 

down as per DCASS

 

HK CABC C1

 

○a  

 

 

Buy

 

100

 

○b  Please provide 

reason for the 

adjustment request 

HK CABC C1

 

HHIZ4

 

MCHZ4

 

100

 

500

 

 

Please fill in all 

required particulars 

 

* Indicate clearly as 

shown, if separate 

sheet attached for 

further request 

HKCC-Form 6 

Clearing Operations – Cash & Derivatives Clearing 
30/F, One Exchange Square, 
8 Connaught Place, Central, Hong Kong 

 

1895664

 

1895690

 

○b  

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  
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Last updated date 05/2019 

 

Specimen of “On-Behalf Trade Adjustment Request Form” 

        

      

  

 

Please fill in all required 

particulars  

○a  

HK CABC A1

 

    HEX85.00L4

HEX85.00L4

 

 123456789

2348587

 

   B

 

  50

 

10

 

 HK CABC P1

 

    HEX85.00L4

10

 

 O 

○a  Please provide the 

Trade Date, DCASS 

account name, series 

name, trade number, 

buy/sell side, prices and 

quantity  

○b

○b  

O 

○b  Please indicate the 

effect required Otherwise, 

“D” - Default will be 

assumed 

○c  

○c  Please leave “Free 

text” blank 

Clearing Operations – Cash & Derivatives Clearing 

30/F, One Exchange Square, 

8 Connaught Place, Central, Hong Kong 

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  

SEOCH-Form A1 
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Specimen of “On-Behalf Trade Give up/Take up Request Form” 

       

     

  

 

Please fill in all required 

particulars 

 

○a  

○a  Please provide the 

Trade Date, DCASS 

account name, series 

name , trade number, 

buy/sell side, prices and 

quantity  

○b  

○b  Please leave “Free 

text” blank 

○a  

○b  

HK CABC A1

 

 123456789

HK CABC A1

 

 123456789

HEX85.00L4

 

 123456789

HEX85.00L4

 

 123456789

2348515

 

2348520

 

8

S

 
S

 

50

 

50

 

10

 

50

 

HK CDEF A1

 

 123456789

HK CDEF A1

 

    HEX85.00L4

10

 

  10

 

O

Clearing Operations – Cash & Derivatives Clearing 

30/F, One Exchange Square, 

8 Connaught Place, Central, Hong Kong 

SEOCH-Form A2 

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  
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Specimen of “On-Behalf Average Price Trade Request Form” 

     

    

  

 

Please fill in all 

required particulars 

 

○a  

○a  Please provide the 

series name , buy/sell 

side, resulting account 

and client account 

number 

○b  Please provide the 

trade number, price and 

quantity for APT trades 

○b  

○c  

○c  Please specify the 

total quantity 

   B

 

 123456789

   HEX85.00L4

 

 123456789   HK CABC A1

 

 123456789

   1201356

 

 123456789

   1201360

 

 123456789

   60

 

 123456789

   70

 

 123456789

   10

 

 123456789

   20

 

 123456789

   30

 

 123456789

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  

Clearing Operations – Cash & Derivatives Clearing 

30/F, One Exchange Square, 

8 Connaught Place, Central, Hong Kong 

SEOCH-Form A3 
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Specimen of “On-Behalf Internal Position Adjustment Request Form” 

 

 

  

  

 

Please fill in all required 

particulars

 

○a

  HK CABC C9001

○a  

○a  Name of clearing 

account name as 

displayed in DCASS

 

○b  Series name as 

displayed in DCASS 

HK CABC A1

 

HK CABC P1

 

 HSIZ4

HEX100.00L4

 

200

 

#  O 

○d   * <See 1 more attached page> 

 

 * <See 1 more attached page>
 

○c  

○c  Please indicate the 

effect required 

Otherwise, “D” - Default 

will be assumed 

○a  ○b  

100

 

#  

○d  Please provide 

reason for the 

adjustment request 

* Indicate clearly as 

shown, if separate 

sheet attached for 

further request 

HK CABC A1

 

HEX100.00L4

 

# Please check against 

the Account Position 

window at DCASS to 

ensure there is 

sufficient quantity for 

the transfer/net down 

○d   * <See 1 more attached page> 

 

 * <See 1 more attached page>
 

○b  

Clearing Operations – Cash & Derivatives Clearing 

30/F, One Exchange Square, 

8 Connaught Place, Central, Hong Kong 

SEOCH-Form A4 

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  



DCASS User Guide Appendix 2 – Specimen Operational Forms 

A2.2 
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Specimen of “External Position Transfer Request Form”  

      

 

 

 

 

 

 

Please fill in all 

required particulars 

 

○a  ○a  ○b  
○c  

HK CABC A1

 

HK CDEF A1

 

HEX100.00L4

 

#  200

 

O 

○a  Name of clearing 

account name as 

displayed in DCASS

 

○b  Series name as 

displayed in DCASS  

○c  Please indicate the 

effect required 

Otherwise, “D” - Default 

will be assumed 

○d  Please provide reason for 

the adjustment request 

* Indicate clearly as shown, 

if separate sheet attached 

for further request 

# Please check against the 

Account Position window at 

DCASS to ensure there is 

sufficient quantity for the 

transfer/net down 

○d  

Clearing Operations – Cash & Derivatives Clearing 

30/F, One Exchange Square, 

8 Connaught Place, Central, Hong Kong 

SEOCH-Form A5 

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  

* <See 1 more attached page>
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Specimen of “Annulment of Position Netting Request Form” 

    

  

 

Please fill in all 

required particulars 

 

○a  

HK CABC A1

 

HEX85.00L4

 

123456789

 

B

 

100

 

100

 

○b  

○c  * <See 1 more attached page>

 

○a  Please provide the date of 

Netting, DCASS account 

name, series name , trade 

number, buy/sell side and 

number of position previously 

netted down as per DCASS

 ○b  Clearing Participant may 

request to reopen all or part of 

the previously netted position  

○c  Please provide reason for 

the adjustment request 

* Indicate clearly as shown, if 

separate sheet attached for 

further request 

Clearing Operations – Cash & Derivatives Clearing 

30/F, One Exchange Square, 

8 Connaught Place, Central, Hong Kong 

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  

SEOCH-Form A6 
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Specimen of “On-Behalf Cover/ Decover Request Form” 

     

    

  

 

Please fill in all 

required particulars 

 

 

 

Please provide the DCASS 

account, series, Number of 

cover/de-cover shares, total 

shares and remark (if 

necessary) 

 

   HK CABC A1

 

 123456789

   HEX85.00L4

 

 123456789

   2000

 

 123456789

   HK CABC P1

 

 123456789

   HEX90.00L4

 

 123456789

   2000

 

 123456789

   2000

 

 123456789

   2000

 

 123456789

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  

Clearing Operations – Cash & Derivatives Clearing 

30/F, One Exchange Square, 

8 Connaught Place, Central, Hong Kong 

SEOCH-Form A7 
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Specimen of “On-Behalf Exercise/ Exercise adjustment Request Form” 

     

    

 

  

Authorized signature(s) as 

provided to clearing house 

[with company chop, 

ONLY applicable if it 

forms part of your signing 

instruction]  

 

Please fill in all required 

particulars 

 

○a  

 

○a  Please provide the DCASS 

account, series and no. of 

contracts to exercise 

○b  Please provide the 

DCASS account, series and 

no. of contracts exercised 

and the Exercise request 

number for rejecting the 

pending exercise request 

○c  

○b  

○c  Please provide the 

DCASS account, series and 

no. of contracts to be 

denied from General 

Exercise 

   HK CABC A1

 

 123456789

   HK CABC A1

 

 123456789

   HK CABC A1

 

 123456789

   HEX90.00L4

 

 123456789

   HEX90.00L4

 

 123456789

   HEX90.00L4

 

 123456789

   50

 

 123456789

   20

 

 123456789

   15

 

 123456789

   7

 

 123456789

Clearing Operations – Cash & Derivatives Clearing 

30/F, One Exchange Square, 

8 Connaught Place, Central, Hong Kong 

SEOCH-Form A8 
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Specimen of “On-Behalf Exercise Criteria Input Request Form” 

 

Please fill in all required particulars 

 

Authorized signature(s) 

as provided to clearing 

house [with company 

chop, ONLY applicable 

if it forms part of your 

signing instruction]  

 

Please provide DCASS position account. 

E.g.  HK CABC A1, HK CABC P1, HK CABC M1,  

     HK CABC C2001, HK CABC A1+NCP,  

HK CABC P1+NCP, HK CABC M1+NCP 

 

 

 

 

 


