CCASS OPERATIONAL PROCEDURES

Definitions

(a)
For the convenience of readers, the definitions contained in the Rules are repeated below.
"Business Day"


means a day on which CCASS and CCASS Depository,  and the Customer Service Centre are open for business to Participants (except Saturdays, Sundays and public holidays);
"Customer Service Centre"
means the location specified by HKSCC from time to time at which Investor Participants may give instructions (in such form as HKSCC may require) in connection with the CCASS services available to them to HKSCC;
"ISI Transaction"

means a transaction to be settled in CCASS between an Investor Participant and a Participant other than an Investor Participant as a result of (i) the input (and authorisation, if required) of an Investor Settlement Instruction (without affirmation) or (ii) the input (and authorisation, if required) of an Investor Settlement Instruction (with affirmation) affirmed by the Investor Participant concerned;

"SMS "


means the short message services for sending messages via mobile phone or fixed line phone or through other means specified by HKSCC to Investor Participants who have subscribed to the services;

(b)
When used in the Operational Procedures, the following expressions shall have the following meanings unless the context otherwise requires :

"CCASS Phone Password"

means, in relation to a person who is an Individual Investor Participant or an individual member of a Joint Individual Investor Participant or an Authorised User of a Corporate Investor Participant, a password provided by HKSCC to that person or as specified by that person, the input of which is required to enable such person to gain access to CCASS via the CCASS Phone System, or to register a set of Internet User ID and Internet User Password and/or his Hongkong Post e-Cert (as the case may be) with HKSCC for access to the CCASS Internet System, as referred to in Section 3.10.2;
"CCASS Phone User ID"

means, in relation to a person who is an Individual Investor Participant or an individual member of a Joint Individual Investor Participant or an Authorised User of a Corporate Investor Participant, a unique identification number provided by HKSCC to that person to enable him to gain access to CCASS via the CCASS Phone System, to register a set of Internet User ID and Internet User Password and/or his  Hongkong Post e-Cert with HKSCC for access to CCASS via the CCASS Internet System, as referred to in Section  3.10.2;  

“Internet User ID and Internet User Password”


means a unique identification number and a password registered with HKSCC by an Individual Investor Participant or an individual member of a Joint Individual Investor Participant or an Authorised User of a Corporate Investor Participant for access to the CCASS Internet System, as referred to in Section 3.10.2;

"User ID"

means, in relation to a Participant other than an Investor Participant, a unique identification number provided by HKSCC to an Authorised User of that Participant to enable him to gain access to CCASS via the CCASS Terminal of the Participant, as referred to in Section 3.3.1. 
The definition of the “User Password” has been repealed.

Section 1

Introduction

1.3
MAIN CCASS SERVICES

(viii)
clearing and settlement services in relation to non‑Exchange Trades between Participants (the details of such transactions being recorded in CCASS by the input of (a) in the case of Participants other than Investor Participants, Settlement Instructions by the two Participants involved in each such non-Exchange Trade or (b) an Investor Settlement Instruction by a Participant and, if required, affirmation by the relevant Investor Participant or being reported to HKSCC in such other manner as agreed between HKSCC and Participants);

Section 3

CCASS Terminals/CCASS Phone System/CCASS Internet System/

Participant Gateways

3.1
DIRECT LINKAGE

3.1.1
Use of PCs for direct linkage to CCASS

With the exception of Investor Participants, each Participant is required to be directly linked to CCASS via dedicated data communication links through the use of a PC or multiple PCs to be installed at the Participant's office as a CCASS Terminal to the host computer of HKSCC.

With the exception of Investor Participants, each Participant may also be directly linked to CCASS via dedicated data communication links through the use of a PC or multiple PCs to be installed at the Participant's office as a Participant Gateway to the host computer of HKSCC.
All Designated Banks are also required to install CCASS Terminals (see further Section 3.9).

Unless otherwise approved by HKSCC, Investor Participants are not entitled to install CCASS Terminals or Participant Gateways.  They may access CCASS via the CCASS Phone System using a touch-tone phone, via the CCASS Internet System, or at the Customer Service Centre.

Participants that wish to install an additional CCASS Terminal or an additional Participant Gateway at a location not at a Participant’s office must obtain HKSCC’s prior written consent to do so.  Where consent is granted, such installation will be subject to such conditions as are prescribed by HKSCC from time to time.

3.10
CCASS PHONE SYSTEM AND CCASS INTERNET SYSTEM

3.10.1
CCASS Phone System and CCASS Internet System available for Investor Participants

Once a stock account is opened, an Investor Participant can operate its Stock Account, give instructions on corporate activities, give Electronic Application Instructions for New Issue Shares, Tender Instructions, input ISIs, affirm ISIs, enquire stock balance and input activities via the CCASS Phone System by using a touch-tone phone or at the Customer Service Centre.  In addition, an Investor Participant using services available via the CCASS Internet System can give on-line instructions on corporate activities, give Electronic Application Instructions for New Issue Shares, Tender Instructions, input ISIs, affirm ISIs, enquire stock balance and input activities, receive circulars, notices and statements. Transfer Instructions must be submitted by the Investor Participant to the Customer Service Centre using the Transfer Instruction Form.
3.10.2
CCASS Phone User ID and CCASS Phone Password for accessing CCASS Phone System; e-Certificates and Internet User ID and Internet User Password for accessing CCASS Internet System
Upon approval of an application to become an Investor Participant, HKSCC will provide to the Individual Investor Participant or each individual member of the Joint Individual Investor Participant concerned for access to CCASS via the CCASS Phone System:

(i)
a unique CCASS Phone User ID; and

(ii)
an initial CCASS Phone Password.

For a Corporate Investor Participant, the Participant must ensure that only persons approved as its Authorised Users are allowed to operate its Stock Account in CCASS.  HKSCC will provide to each of the Authorised Users of a Corporate Investor Participant a unique CCASS Phone User ID and an initial CCASS Phone Password.  A Corporate Investor Participant may appoint a maximum of six Authorised Users.  To establish or cancel an Authorised User, a Corporate Investor Participant must apply in prescribed manner to HKSCC (see Appendix 4.2).  Individual and Joint Individual Investor Participant are not allowed to appoint other persons to access CCASS on their behalf.

The CCASS Phone User ID and CCASS Phone Password are personal to an Individual Investor Participant or an individual member of a Joint Individual Investor Participant or an Authorized User of a Corporate Investor Participant for access control purposes.

An Individual Investor Participant, an individual member of a Joint Individual Investor Participant or an Authorised User of a Corporate Investor Participant who has been provided with a unique CCASS Phone User ID and an initial CCASS Phone Password by HKSCC shall, if he  wishes to access CCASS via the CCASS Internet System,  (i) register a unique set of Internet User ID and Internet User Password with HKSCC; and/or (ii) apply to Hongkong Post for a digital certificate (the “Hongkong Post e-Cert”) and then register his Hongkong Post e-Cert with HKSCC.  Such individual or Authorised User shall use his CCASS Phone User ID and, if required, CCASS Phone Password to register such Hong Kong Post e-Cert and Internet User ID and Internet User Password.

An Investor Participant agrees that the Internet User ID and Internet User Password are personal to the relevant Individual Investor Participant, individual member of a Joint Individual Investor Participant or Authorised User of a Corporate Investor Participant (as the case may be) for access control purposes.
3.10.3
Input Transaction Limit of an Authorized User of a Corporate Investor Participant

The extent to which a particular Authorised User of a Corporate Investor Participant can input or affirm an ISI in CCASS will be determined by the Input Transaction Limit specified by the Corporate Investor Participant for that Authorised User.  ISI input or affirmed in CCASS by an Authorised User of a Corporate Investor Participant which exceeded his Input Transaction Limit will remain pending for authorisation by another Authorized User of the Corporate Investor Participant with the necessary Input Transaction Limit.  In general the value of the Eligible Securities which are subject to instructions input into CCASS by an Authorised User will be compared with the Input Transaction Limit applicable to him.  A Corporate Investor Participant may alter the Input Transaction Limit of its Authorised Users at any time by applying in the prescribed manner to HKSCC (see Appendix 4.2).
3.10.4
Investor Participants responsible for security

It is the responsibility of each Individual Participant and each individual member of a Joint Individual Investor Participant to ensure the security and confidentiality of its CCASS Phone User ID, CCASS Phone Password, Internet User ID and Internet User Password and password of his Hongkong Post e-Cert. Each such user must ensure that the initial CCASS Phone Password be changed immediately upon receipt.

It is the responsibility of each Corporate Investor Participant to ensure the security and confidentiality of the CCASS Phone User IDs, CCASS Phone Passwords, Internet User IDs and Internet User Passwords and passwords of the Hongkong Post e-Cert of its Authorized Users, and to ensure that its Authorized Users abide by the Input Transaction Limit assigned to them.

As the relevant CCASS Phone Password is unknown to HKSCC, if an Individual Investor Participant or Joint Individual Investor Participant or an Authorized User of a Corporate Investor Participant forgets his CCASS Phone Password or fails to log on to the CCASS Phone System after three attempts, the Investor Participant will need to apply in the prescribed manner to HKSCC to establish a new CCASS Phone Password (see Appendix 4.3).

Similarly, if an Individual Investor Participant or an individual member of a Joint Individual Investor Participant or an Authorised User of a Corporate Investor Participant forgets his Internet User Password or fails to log on to the CCASS Internet System after three attempts, he will need to apply in the prescribed manner to HKSCC to establish a new Internet User Password (see Appendix 4.3).
An Investor Participant shall immediately revoke its Hongkong Post e-Cert by using the on-line revoke function of the CCASS Internet System or by submitting the prescribed form (see Appendix 4.29) to the Customer Service Centre if it becomes aware that its Hongkong Post e-Cert is lost or has been stolen or otherwise compromised.  If the revoke obligations set out above are not complied with properly or at all, then HKSCC accepts no liability for any consequences, especially not for any loss or damage that may result to the Investor Participant or any other person.

If an Investor Participant wishes to resume usage of its Hongkong Post e-Cert which was lost and subsequently found, the Investor Participant must apply to HKSCC by using HKSCC’s prescribed form (see Appendix 4.29).

Investor Participants shall be liable for all instructions input into CCASS.

Section 4

Back-Up Centre/Customer Service Centre

4.2
CUSTOMER SERVICE CENTRE

4.2.2
Service hours of Customer Service Centre


The service hours of the Customer Service Centre are between 9:00 a.m. and 6:00 p.m., Monday to Friday (except public holidays) (or such time as HKSCC may determine from time to time).

4.2.3
Procedures


To use the instruction input services of the Customer Service Centre, appropriate request forms must be completed and signed by the Investor Participant or an Authorised Signatory of the Corporate Investor Participant (stamped with the company chop, if applicable) and submitted to HKSCC at the counter of the Customer Service Centre for processing by HKSCC.


HKSCC's staff at the Customer Service Centre will cause a machine validation to be imprinted on the request forms so submitted and (except for items (v), (vi) and (vii) below) a copy of such forms will be returned to the Investor Participant.

HKSCC reserves the right not to accept request forms submitted by Investor Participants.

The appropriate request forms to be used for various instruction input services are set out below :

(i)
Withdrawal Order Input Request Form (see Appendix 5.1);

(ii)
ISI Input / Affirmation Request Form (see Appendix 5.2);

(iii)
Dividend Election Instruction Input Request Form (see Appendix 5.3);

(iv)
Subscription Instruction Input Request Form (see Appendix 5.4); 

(v)
Corporate Voting Instruction Input Request Form (see Appendix 5.5); 

(vi)
ISI (Without Affirmation) Counterparty List Input Request Form (see Appendix 5.6a);
(vii)
ISI (With Affirmation) Counterparty List Input Request Form (see Appendix 5.6b);

(viii)
EIPO Application Instruction Input Request Form (see Appendix 5.7); and

(ix)
Tender Instruction Input Request Form (see Appendix 5.8).

Section 6

Operational and Service Schedule

6.1

PROCESSING AND SERVICE

In general, CCASS offers processing and servicing facilities to Participants other than Investor Participants between the hours of 8:00 a.m. and 8:30 p.m., Monday to Friday (except public holidays) and for enquiry and report retrieval services only, also between the hours of 8:00 a.m. to 3:00 p.m. on Saturdays (except public holidays). In general, services and facilities provided to Investor Participants via the CCASS Phone System and the CCASS Internet System are usually available for use by Investor Participants on an approximately 24 hours basis. 

Notwithstanding the above, HKSCC has the right to prescribe and change the general hours of service from time to time.  Further, all or part of the operations of CCASS, and services and facilities of HKSCC may be expanded, modified, reduced or suspended by HKSCC from time to time without notice.

6.2
DAILY PROCESSING AND SERVICE SCHEDULE

The daily processing and service schedule in CCASS below only sets out the available time of some CCASS events.  For more details on service schedule and function availability in CCASS, please refer to CCASS Terminal User Guide for Participants.

Time
CCASS events
24-hour basis (approximate)


Services and facilities via the CCASS Phone System and the CCASS Internet System are usually available.

8:00 a.m.
Clearing services (SI/ISI maintenance and upload) through CCASS Terminal and Participant Gateway commence.


ATI maintenance and upload, Cash Prepayment Instruction maintenance functions commence.

Enquiry functions on clearing and settlement services, Enquire Broadcast Message and report retrieval functions, through CCASS Terminal and Participant Gateway, are available.


All previous day's reports are available for retrieval.
9:00 a.m.
 Electronic Application Instructions for New Issue Shares and Tender Instructions maintenance functions, through CCASS Terminal and Participant Gateway, are available.  
9:15 a.m.
Unit Creation / Redemption Orders input functions available.

10:00 a.m.
Settlement services (DI input, input of recall and return request, if appropriate), depository services (deposits and withdrawals of Eligible Securities by Participants), submission of Transfer Instructions and CCMS services commence.

First SI matching.

10:30 a.m.
First Batch-settlement-run.

11:00 a.m.
Revaluation of Collateral Securities and collateralization of intra-day Marks commence.

Intra-day Due/Overdue ISI/SI Full List in respect of due/overdue ISI/SI transactions as of the end of the First Batch-settlement-run available.

11:30 a.m.
Second SI matching.

12:00 noon
Deadline for Electronic Application Instructions for New Issue Shares input in respect of New Issues whose application lists close on such day. 

Second Batch-settlement-run.

12:30 p.m. (after)
Intra-day Due/Overdue ISI/SI Full List in respect of due/overdue ISI/SI transactions as of the end of the Second Batch-settlement-run available.

1:30 p.m.
Third SI matching.

2:00 p.m.
Third Batch-settlement-run.



Deadline for submitting Transfer Instructions to HKSCC.

2:00 p.m. (after)
Final Clearing Statement or FCS in respect of Exchange Trades and Clearing Agency Transactions concluded on previous day, available to Broker Participants and Clearing Agency Participants.

2:30 p.m.
Cash Prepayment Instruction input function closes.

2:30 p.m. (after)
Intra-day Due/Overdue ISI/SI Full List in respect of due/overdue ISI/SI transactions as of the end of the Third Batch-settlement-run available.

3:15 p.m.
Fourth SI matching.

3:45 p.m.
Clearing, settlement and depository services of CCASS close (except for enquiry and report retrieval and collection of securities).



CCMS stock transfer maintenance services close.
Deadlines for input of Tender Instructions to HKSCC in respect of an issue of Exchange Fund Notes or Specified Instruments two Business Days before the tender date (as specified in the tender notice).

Fifth SI matching.

Final Batch-settlement-run.

4:00 p.m. (after)
Input subscription instruction functions re-open. (HKSCC will announce by broadcast message when input subscription instruction functions re-open).

Second session of ATI input service commences (HKSCC will announce by broadcast message when the second session of ATI input service is available to Participants) and CCMS stock transfer maintenance services commence.

4:15 p.m.
Input subscription instruction, Unit Creation / Redemption Orders functions close.

5:00 p.m. (after)
Second session of clearing services (SI/ISI maintenance and upload) commence (HKSCC will announce by broadcast message when second session of clearing services is available to Participants).

First batch of PCSs in respect of Exchange Trades effected on current day available to Broker Participants.

6:00 p.m.
SI/ISI upload functions close

6:00 p.m. (after)
Intra-day Due/Overdue ISI/SI Full List in respect of due/overdue ISI/SI transactions as of the end of the Final Batch-settlement-run available.

Settled Position Report of current day available.

Final SI matching.

7:00 p.m.
SI/ISI maintenance, ATI input and upload, Mass ATI maintenance, CCMS cash transfer and stock collateral maintenance services and Tender Instructions maintenance functions close. 



All enquiries through CCASS Terminals and Participant Gateways close, except for CCMS enquiry and Broadcast Message Enquiry functions.

7:00 p.m. (after)
Revaluation of Collateral Securities and collateralization of day-end marks commence.

Generation of DDIs/DCIs and EPIs by HKSCC.

8:00 p.m. (after)
Second batch of PCSs in respect of Exchange Trades and Clearing Agency Transactions concluded on current day available to Broker Participants, Clearing Agency Participants, and any other Participant which is a party to a Clearing Agency Transaction.
8:30 p.m.
Electronic Application Instructions for New Issue Shares maintenance, CCMS enquiry, report retrieval and Broadcast Message Enquiry functions close.

Notes:

(i)
Deposit and withdrawal services for Eligible Securities subject to book-close dates will be closed at 12:00 noon and 2:00 p.m. respectively on the last Business Day before the relevant book-close dates (where no book-close date is announced, HKSCC shall by broadcast message announce the cut-off time for deposit and withdrawal services with respect to the relevant Eligible Securities).  Deposit and withdrawal services for eligible Debt Securities subject to CCASS Record Dates will be closed at 12:00 noon and 2:00 p.m. respectively on the relevant CCASS Record Date.

(ii)
Report retrieval functions are available on Saturdays.

(iii)
The schedule set out above is indicative only.

(iv)
On each Settlement Day, the final Batch-settlement-run will include the following processes:-

· final Batch-settlement-run - Part 1

· CSB run

· 1st Auto-return run - for recalled CSB loans

· final Batch-settlement-run - Part 2

· 2nd Auto-return run - for all other CSB loans


The final Batch-settlement-run - Part 1 will determine all unsettled due/overdue CNS long positions. The CSB run will determine the aggregate of the total quantity of unsettled due/overdue CNS long positions and the total quantity of Eligible Securities in respect of which notices of recall have been served (rounded up to a multiple of board lot) for each Eligible Security and will automatically generate compulsory borrowing request(s) for each Eligible Security for matching with Eligible Securities credited to Stock Lending Accounts in accordance with Section 10.7. 


The borrowed securities will be credited to HKSCC's Stock Account and will be used in the following order:

(a) to settle outstanding Compulsory Stock  Borrowing Transactions  in respect of which a notice of recall has been served by the Lenders via the 1st Auto-return run;

(b) to settle the unsettled CNS long positions via the final Batch-settlement-run - Part 2; and

(c)
to settle outstanding Compulsory Stock Borrowing Transactions in respect of which no notice of recall has been served by the Lender, but in respect of which HKSCC has elected to exercise its right of termination under the Compulsory Stock Borrowing and Lending Regulations via the 2nd Auto-return run.

(v)
Electronic Application Instructions for New Issue Shares and Tender Instructions input, enquiry and report retrieval functions are available on Saturdays from 9:00 a.m. to 3:00 p.m.

(vi)
First session of CCASS-To-CCMS stock transfer maintenance and CCMS-To-CCASS stock transfer maintenance closes at 3:45 p.m. and the second session commences at approximately 4:00 p.m. and closes at 7:00 p.m.
Section 7

Depository and Related Services

7.4
PROCEDURES FOR WITHDRAWAL
7.4.2
Input or submission of withdrawal orders
A Participant other than an Investor Participant that wishes to withdraw Eligible Securities from the CCASS Depository should input a withdrawal order for each type of Eligible Security via its CCASS Terminal or Participant Gateway, unless specifically advised otherwise by HKSCC.

An Investor Participant that wishes to withdraw Eligible Securities from its Stock Account shall submit to HKSCC a completed and duly signed Withdrawal Order Input Request Form (see Appendix 5.1) (stamp with the company chop, if applicable) at the Customer Service Centre or a duly completed withdrawal form electronically via the CCASS Internet System for processing by HKSCC.

Section 8

Nominee Services

8.2 GENERAL PRINCIPLES

8.2.2
HKSCC's role 

(ii)
Voting : this refers to actions or activities affecting Eligible Securities that are to be voted upon by the holders of those Eligible Securities.  Here, the role of HKSCC will be to endeavour to obtain the instructions of Participants and to vote and, if appropriate, make a demand for poll on their behalf, or appoint persons nominated by Participants to attend meetings directly;
8.2.7
Time limits for instructions from Participants etc.

In relation to certain types of corporate actions or activities affecting Eligible Securities (other than Foreign Securities), HKSCC may also prescribe time-limits on Participants for the giving of instructions or the taking of relevant actions (eg. putting HKSCC in funds). 

Failure by a Participant to observe such time-limits may result in it not receiving nominee services provided by HKSCC in relation to the corporate actions or activities concerned.

Once Participants give instructions to HKSCC, they will be under an obligation to ensure that they have the relevant number of Eligible Securities (in respect of which instructions have been given) in their Stock Accounts, other than the Stock Collateral Control Account, if the instructions require submission of Eligible Securities, and, as the case may be, place HKSCC in funds by the appropriate date to give effect to the instruction. Failure to observe this obligation may result in HKSCC not giving effect to such instructions or taking other appropriate actions including the taking of disciplinary action to redress the position.

Further, Participants are not entitled to revoke or amend any such instructions given by them to HKSCC once such instructions have been accepted for processing by HKSCC.  For the avoidance of doubt, this paragraph does not override provisions in the Rules and Operational Procedures which specifically permit amendments to Tender Instructions or instructions relating to voting.
8.6 
VOTING

8.6.2
General procedures

Normally, HKSCC will, based on the procedures described below, consolidate voting instructions from Participants and either submit one combined proxy form appointing the chairman of the relevant meeting to vote on the Nominee's behalf or send its own representatives to attend and vote at such a meeting, in each case, in accordance with the instructions of Participants concerned.  Alternatively, HKSCC will, based on the procedures described below, appoint a person nominated by the Participant to attend and vote at such meeting, either as a proxy or as one of the Nominee's representatives. In determining whether a representative or a proxy will be appointed, HKSCC will refer to the constitutive documents of the issuer of the Eligible Securities and applicable laws.

Normally, if the voting instructions from Participants carry demand poll request, HKSCC will also consolidate demand poll requests of Participants based on the procedures described below.  Where HKSCC finds it appropriate to do so, HKSCC may make a demand for a poll or polls be taken in respect of the stated matters or resolutions to be voted on at the relevant meeting based on the requests of the Participants concerned.   In determining whether HKSCC will make a demand for a poll to be taken at the relevant meeting, HKSCC will refer to the constitutive documents of the issuer of the Eligible Securities, the proceedings of the relevant meeting and applicable laws.

Unless otherwise specified by HKSCC, Participants may change their voting instructions, instructions to appoint persons nominated by Participants to attend meeting and instructions to make a demand for a poll at any time before the deadline prescribed by HKSCC on Participants for the giving of instructions from time to time (normally from four Business Days before the relevant meeting).

As a general principle, HKSCC will not vote in respect of Eligible Securities and will not demand a poll be taken at the relevant meeting without the specific instructions of Participants.  Further, instructions from Participants which are incomplete, unclear or ambiguous in the view of HKSCC may be treated as invalid and HKSCC may not act on them.

8.6.3        Corporate actions subject to book-close period

If voting is required in respect of corporate actions or activities which are subject to a book-close period or there is a record date for determining entitlements, the following procedures will normally apply :

(i)
for administrative convenience, the voting rights of Participants will usually be determined by reference to the relevant Eligible Securities credited to their Stock Account as at the relevant book-close or record date (although HKSCC reserves the right to use another date for such purpose).  The relevant dates may be enquired by Participants other than Investor Participants via the Enquire Announcement Information function available through CCASS Terminals or Participant Gateways; 

(ii)
shortly after the announcements of the relevant corporate actions or activities, or from the relevant book-close or record date, HKSCC will generate voting instructions advices to relevant Participants via CCASS Terminals, Participant Gateways, the CCASS Phone System and the CCASS Internet System;
(iii)
Investor Participants wishing to give voting instructions must give their instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre.  Participants other than Investor Participants wishing to give voting instructions must input their instructions in a CCASS Terminal or a Participant Gateway. In each case, Participants must give or input details such as the number of Eligible Securities concerned and whether or not voting is in favour of, or against, stated matters or resolutions by the stated deadlines (usually four Business Days before the relevant meeting date).  Participants may change their voting instructions at any time before such stated deadline;
(iv)
based on the instructions of Participants (scaled down as appropriate by reference to their holdings of Eligible Securities as at the book-close or record date concerned), HKSCC will consolidate all voting instructions (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly) and cause votes to be cast at the relevant meetings;

(v)
Participants other than Investor Participants wishing to nominate a person to attend a meeting must input their instructions in a CCASS Terminal or a Participant Gateway before the stated deadline (usually four Business Days before the relevant meeting date).  The Corporate Representative/Proxy Information Batch File Transfer facility is also available for the input of such instructions.  After input of such instructions, the number of Eligible Securities which are the subject of such instructions will be deducted from the book-close or record date holdings of the relevant Participants in respect of their input of voting instructions to HKSCC (as described in (iii) above).  If such instructions are changed by the Participants before the stated deadline (usually four Business Days before the relevant meeting date), the number of Eligible Securities deducted from the book-close or record date holdings of the Participants will be adjusted accordingly; 

(vi)
Investor Participants wishing to attend a meeting must give their instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre before the stated deadline (usually four Business Days before the relevant meeting date).  Only the individual Investor Participant or one of the persons comprising the Joint Individual Investor Participant may be appointed by HKSCC to attend a meeting.  Corporate Investor Participants wishing to nominate a person to attend a meeting must give their instructions via the CCASS Internet System, or by completing a form (Appendix 5.5) and submitting it at the Customer Service Centre before the stated deadline (usually four Business Days before the relevant meeting date).  If such instructions are given by an Investor Participant, HKSCC will not accept voting instructions (as described in (iv) above) in respect of the Investor Participant’s holdings of the Eligible Securities;

(vii)
where appropriate instructions have been received by HKSCC from a Participant and HKSCC has not received further instructions from the Participant to change the original instruction before the stated deadline (usually four Business Days before the relevant meeting date), HKSCC will complete and submit a proxy form or a letter of appointment of corporate representatives to appoint the Participant or the person nominated by the Participant to attend and vote at the meeting at his/her discretion, unless the Participant specifically inputs instructions to HKSCC to vote in respect of the holding of Eligible Securities to which the proxy form relates by submitting the prescribed form at the Customer Service Centre or via a CCASS Terminal or a Participant Gateway, as the case may be, in which case the proxy will have already indicated his/her voting preference; and
(viii)
if the resolutions are not numbered in the notice of the meeting of a listed company, Participants other than Investor Participants will be informed of the resolution summary via the "Enquire Resolution Description" function available through CCASS Terminals and Participant Gateways.  The resolution summary is available to Investor Participants via the Enquiry Resolution Description available through the CCASS Internet System and similar information is also available to Investor Participants via the CCASS Phone System.
8.6.4
  Corporate action not subject to book-close period

(i) If voting is required in respect of corporate actions or activities which are not subject to a book-close period or there is no record date for determining entitlements, similar procedures as those set out in section 8.6.3 will normally apply, except that the voting rights of Participants, for administrative convenience, will be determined by reference to their holdings of Eligible Securities in CCASS as at the relevant announcement date for the corporate actions or activities concerned (although HKSCC reserves the right to use another date for such purpose).

(ii) Once a Participant has given voting instructions in respect of any resolution to be voted at the relevant meeting, the Participant should hold, until the conclusion of the meeting (and, if applicable, the holding of any poll), the holdings of Eligible Securities in its Stock Accounts with CCASS in respect of which such voting instructions have been given and no other Participant may give voting instructions to CCASS (in respect of that resolution) in respect of those holdings of Eligible Securities.  This applies whether the Participant has given instructions to CCASS to vote on the Participant's behalf or to nominate a person other than CCASS or its employees to vote.

(iii) HKSCC will consolidate all voting instructions (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly) from Participants (scaled down as appropriate by reference to their subsequent holdings of Eligible Securities on a date before the meeting date in question) and cause such scaled down votes to be cast at the relevant meeting, unless the Participant specifically instructs otherwise.   Similarly HKSCC may scale down as appropriate by reference to the subsequent holdings of Eligible Securities on a date before the meeting date in question in respect of the holdings of Eligible Securities represented by the person nominated by the Participant to attend the meeting.

8.6.5     Demand poll request

In respect of the voting instructions of Participants to vote in favour of or against any stated matter or resolution (other than voting instructions to be acted upon by the persons nominated by the Participants to attend and vote at the meeting directly), HKSCC may from time to time agree with receive requests of such Participants for HKSCC to make a demand for a poll to be taken in respect of such stated matter or resolution to be voted on at the relevant meeting.  In deciding whether to receive demand poll requests of Participants, HKSCC may consider the constitutive documents of the issuer of the Eligible Securities, the proceedings of the relevant meeting, the applicable laws and other relevant matters in the opinion of HKSCC.  For the avoidance of doubt, HKSCC will not receive demand poll requests of Participants where the relevant meeting is to be held outside Hong Kong or at a place where in the opinion of HKSCC is not easily accessible.  If HKSCC, in respect of any stated matter or resolution to be voted on at the relevant meeting, agrees to receive demand poll requests from Participants that gives voting instructions to HKSCC, the following procedures will normally apply:

(i) in respect of each instruction to vote in favour of or against a stated matter or resolution given by a Participant in accordance with section 8.6.2 or section 8.6.3 (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly), the Participant may, if it wishes that votes in respect of that stated matter or resolution be taken by poll at the relevant meeting, request HKSCC to demand a poll be taken in respect of that stated matter or resolution put to the vote of members at the relevant meeting.  Each such demand poll request must be made simultaneously with the voting instruction to which it relates and if the related and shall be adjusted, where required, simultaneously with changes made to such voting instruction by the relevant Participant.  Participants may change their demand poll requests at any time before the stated deadline (usually four Business Days before the relevant meeting date);

(ii) Participants other than Investor Participants wishing to give demand poll requests as aforesaid should input such requests through its CCASS Terminal or Participant Gateway.  Investor Participants wishing to give demand poll requests as aforesaid should make such requests via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre;

(iii) HKSCC will consolidate requests for demand poll in respect of each voting instruction for a stated matter or resolution (other than voting instructions to be acted upon by the persons nominated by the Participant to attend and vote at the meeting directly) duly given by Participants which would cause a vote to be casted at the relevant meeting by HKSCC.  Based on the consolidated demand poll requests of Participants, HKSCC may demand that a poll be taken at the relevant meeting in respect of the stated matter or resolution put to the vote of members at the relevant meeting if HKSCC finds it appropriate to do so;

(iv) where a voting instruction of Participant is scaled down as appropriate by reference to its subsequent holdings of Eligible Securities on a date before the meeting date in question in accordance with section 8.6.4, HKSCC will also scale down the demand poll requests made with reference to that voting instruction as appropriate.  Such demand poll requests will be scaled down in the same manner as the scaling down of voting instructions in section 8.6.4 by reference to the subsequent holdings of Eligible Securities by the Participant on a date before the meeting date in question; 

(v) in determining whether HKSCC will make a demand for a poll to be taken at the relevant meeting based on the consolidated demand poll requests of  Participants, HKSCC will refer to the constitutive documents of the issuer of the Eligible Securities, the proceedings of the relevant meeting and applicable laws.  For the avoidance of doubt, HKSCC has absolute discretion to determine as to whether to act upon the demand poll requests of Participants to make a demand at the relevant meeting;

(vi)
HKSCC may only demand a poll on the number of Eligible Securities (other than the shares to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly) having caused votes to be cast at the relevant meeting.

(vii)
a demand for a poll, if made by HKSCC, shall normally be made with reference to the holdings of Eligible Securities in CCASS of such requesting Participants in respect of which related voting instructions have been given (other than those holdings subject to voting instructions which are to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly);

(viii)
in all cases where HKSCC demands or makes a demand for a poll under (vi) above, the demand shall be made in such manner and by such person or persons at the relevant meeting as HKSCC may consider appropriate.  Such a demand shall be subject to and governed by the constitutive documents of the issuers of the Eligible Securities, the relevant proceedings of meeting, the applicable laws, and the applicable rulings and directions of the Chairman of the relevant meeting, and it may not be successful.  For the avoidance of doubt, HKSCC does not guarantee that a poll would be taken in respect of the stated matter or resolution at the relevant meeting following such a demand; and

(ix)
Participants other than Investor Participants may enquire whether it may input demand poll request in respect of a specific stated matter or resolution in the notice of meeting via the “Enquire Resolution Description” function available through CCASS Terminals and Participants Gateways, and Investor Participants may enquire the same through the CCASS Internet System.
8.6.6      Voting by show of hands or by way of a poll

(i)
In general, in relation to voting at meetings by way of a show of hands, HKSCC will normally, based on the consolidated voting instructions of Participants (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly), cast a vote either in favour of a proposal or against it.  In other words, if the number of Eligible Securities "voted" by Participants in favour of a proposal is more than the number of Eligible Securities "voted" by Participants against a proposal, HKSCC will cause a vote to be cast in favour and vice versa.

(ii)
In relation to voting at meetings by way of a poll, in accordance with the instructions of Participants (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly), HKSCC will normally cause the relevant number of Eligible Securities to be voted for and/or against a proposal.  

(iii)
The voting rights of the person nominated by a Participant on a show of hands or on a poll at a meeting will be governed by the constitutive documents of the issuer of the Eligible Securities, and applicable laws.  Likewise, the right of the person nominated by the Participant to demand a poll at a meeting will be governed by the constitutive documents of the issuer of the Eligible Securities and applicable laws.

8.6.7        Others

(i)
On a case by case basis, HKSCC may but is not obliged to entertain special requests from Participants wishing to deviate from the normal procedures.

(ii)
Corporate voting activities by Investor Participants will be included in the activity statements of such Participants and such activity statements are available to Investor Participants via the CCASS Internet System.  The activity statements will also be sent to Investor Participants who have elected to receive the activity statements by mail.

(iii)
The provisions of this Section 8.6 shall also be applicable, mutadis mutandis, to meetings of holders of Specified Instruments and meetings of holders of CMU Instruments.

8.10
RIGHTS ISSUES

8.10.4
Procedures

(iv)
Participants other than Investor Participants wishing to subscribe for rights shares through HKSCC, in respect of PALs credited to its Stock Account, must input their subscription instructions via their CCASS Terminals or Participant Gateways to HKSCC.  Investor Participants wishing to subscribe for rights shares through HKSCC must give such instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre.  Normally, in the case of Participants other than Investor Participants, the time-limit for input of the completed electronic instruction to HKSCC will be before 4:15 p.m. on the day which is one Business Day before the deadline for subscription of securities imposed by the issuers of the relevant Eligible Securities. In the case of Investor Participants, the time-limit for giving such instructions to HKSCC will be before 7:00 p.m. on the day which is two Business Days before the deadline for subscription of securities imposed by the issuers of the relevant Eligible Securities.  Subscription instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day will only be processed after 7:00 a.m. on that next Business Day.  Upon acceptance and processing by HKSCC of the relevant instructions, debit entries will be posted to the Participants' Money Ledgers for the appropriate subscription money or in the case of Foreign Securities, the Hong Kong Dollar equivalent of such subscription money at the exchange rate determined by HKSCC, which will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day.  Any surplus subscription money debited will be refunded to the relevant Participants on the following Business Day.  In appropriate cases, HKSCC may entertain requests from Participants to accept subscription money in the currency as announced by the issuer of the right shares;

(v)
instructions to apply for excess shares should be given separately under the relevant corporate announcement by Investor Participants via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre and input by Participants other than Investor Participants via their CCASS Terminals or Participant Gateways.  Unless the offer document specifically provides otherwise, only Participants that are entitled to or to whom PALs relating to nil paid rights have been issued may apply for excess shares.  An Investor Participant is not entitled to give more than one instruction to HKSCC to apply for excess shares in respect of any one rights issue event.  Separate debit entries for the appropriate subscription money will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts;
8.11
OPEN OFFERS

8.11.3
Procedures

(iii)
Participants other than Investor Participants wishing to subscribe for new shares under open offers through HKSCC must input the subscription instruction via their CCASS Terminals or Participant Gateways to HKSCC normally, by 4:15 p.m. one Business Day before the last day for subscription under an open offer.  Investor Participants must give such instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre and the deadline for giving such subscription instructions to HKSCC is normally by 7:00 p.m. two Business Days before the last day for subscription under an open offer. Subscription instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day will only be processed after 7:00 a.m. on that next Business Day. Upon  acceptance and processing by HKSCC of the relevant instructions, debit entries for the appropriate subscription money will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts;
8.12
TAKE-OVER OFFERS

8.12.3
Procedures
(ii)
Participants other than Investor Participants wishing to accept a take-over offer must input subscription instructions via their CCASS Terminals or Participant Gateways to HKSCC, normally by 4:15 p.m. one Business Day before the last acceptance day of the take-over offer.  Investor Participants must give such instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre and the deadline for giving such subscription instructions to HKSCC is normally by 7:00 p.m. one Business Days before the last acceptance day of the take-over offer.  Subscription instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day, will only be processed after 7:00 a.m. on that next Business Day;
(iv)
upon  acceptance and processing by HKSCC of instructions from Participants to accept a take-over offer, HKSCC will debit the Eligible Securities in respect of which acceptances have been made from the relevant Stock Accounts of the Participants and in the case of Participants other than Investor Participants the consideration in cash or securities, if applicable, under the take-over offer will be recorded as receivable items in the “Take-over Offer” section (as appropriate) in their respective Entitlement Statements.  Details of subscription activities will be posted to the activities section of the activity statements of the Investor Participants concerned;

8.13
CONVERSION OF WARRANTS

8.13.2
Procedures

(i)
Participants with warrants in CCASS may at any time during the relevant exercise periods (subject to paragraph (ii) below) input the instructions either via their CCASS Terminals or Participant Gateways or, in the case of Investor Participants, via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre to HKSCC to subscribe for securities under their warrants in CCASS (usually by 4:15 pm, one Business Day before the exercise date for Participants other than Investor Participants and by 7:00 pm, two Business Days before the exercise date for Investor Participants to exercise physically settled derivative/covered warrants and one Business Day before the exercise date for Investor Participants to exercise cash settled derivative/covered warrants).  Any such instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day will only be processed after 7:00 a.m. on that next Business Day.  Upon acceptance and processing by HKSCC of the relevant instructions, debit entries for the appropriate conversion monies will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day.  For physically settled derivative/covered warrants conversion, the debit entries will be effected for the conversion monies (if any) and conversion charges.  HKSCC will exercise the warrants for the Participants concerned in batch and the ad valorem stamp duty (if any) will be charged back to the Participants concerned upon notice of the exact amount from the issuer or its agent or representative pro-rata to the number of Eligible Securities each has given instructions to subscribe, or in such other manner as HKSCC considers fair and appropriate. For cash settled derivative/covered warrants conversion, debit entries for the conversion charges (if any) will be posted to the Participant's Money Ledgers on the payment date;
(v)
where the securities to be subscribed for under warrants are subject to deadlines with regard to qualification to participate in dividend payments etc. accruing to such securities, subscription instructions from Participants other than Investor Participants will normally have to be given to HKSCC by 4:15 p.m. on the subscription day which is one Business Day before the relevant deadline for subscription to qualify for any such dividend payments, and, in the case of Investor Participants, the deadline for such subscription instructions is normally by 7:00 p.m. on the subscription day which is two Business Days before the relevant deadline.  For the avoidance of doubt, any subscription instructions from Participants to HKSCC to deliver their covered warrants after 10:00 a.m. on subscription day will not be entitled to participate in such dividend payment;

8.14
SUB-DIVISIONS, CONSOLIDATIONS ETC.

8.14.3
Procedures for automatic conversions

For the convenience of Participants, HKSCC will at stated times (determined by reference to the effective date of the sub-division, consolidation or stock conversion, or the relevant parallel trading arrangements) carry out automatic conversions of actual holdings or unsettled stock positions of Participants in CCASS, from Old Shares into Temporary Shares and from Temporary Shares into New Shares, by reference to the stated ratio of the sub-division, consolidation or stock conversion.  Outstanding Settlement Instructions and Investor Settlement Instructions will also be automatically converted in CCASS.

Typically, automatic conversions (where there is no change in trading currency) will be carried out in CCASS as follows :

(i)
at the end of the Settlement Day following the effective date of the sub-division, consolidation, or stock conversion, (a) actual holdings of Old Shares of Participants will be automatically converted in CCASS into holdings of Temporary Shares and (b) unsettled Settlement Instructions and Investor Settlement Instructions will be automatically converted in CCASS into corresponding instructions relating to Temporary Shares, in each case based on the relevant ratio of the sub-division, consolidation, or stock conversion;

(ii)
at the end of the Settlement Day before the day on which parallel trading commences, (a) any further actual holdings of Old Shares and any unsettled stock positions of Old Shares of Broker Participants arising out of Exchange Trades or Isolated Trades, will be automatically converted in CCASS into holdings of or stock positions in Temporary Shares and (b) any outstanding Settlement Instructions and Investor Settlement Instructions relating to Old Shares will be automatically converted in CCASS into corresponding instructions relating to Temporary Shares, in each case  based on the relevant ratio. Typically, the Exchange will at the commencement of parallel trading assign the original stock code of the Old Shares to the New Shares.  HKSCC will adopt the same approach for CCASS purposes;

(iii)
at the end of the second Settlement Day following the last day of parallel trading, (a) actual holdings of Temporary Shares of Participants will be automatically converted in CCASS into holdings of New Shares amounting, in effect, merely to a change of stock codes of such holdings in CCASS and (b) all outstanding Settlement Instructions and Investor Settlement Instructions relating to Temporary Shares will be automatically converted to corresponding instructions relating to New Shares, in each case on a one to one basis; and

(iv)
when all stock positions of Participants in the Temporary Shares in CCASS have been settled, (a) further actual holdings of Temporary Shares of Participants will again be automatically converted in CCASS into holdings of New Shares (this again amounting merely to a change of stock codes) and (b) all outstanding Settlement Instructions and Investor Settlement Instructions relating to Temporary Shares will be automatically converted to corresponding instructions relating to New Shares, in each case on a one to one basis.

Participants other than Investor Participants will be informed of the automatic conversions in CCASS referred to above in advance in the "Corporate Action Reminder" section in their Entitlement Statements.  Similar reminder will be provided to Investor Participants who have elected to receive the activity statements by mail or Investor Participants can enquire the details of such statements via CCASS Internet System. Upon automatic conversions, Participants other than Investor Participants will be informed by virtue of their Statements of Stock Accounts, Next Settlement Day Due/Overdue Position Reports and Settlement Reports available through their CCASS Terminals and Participant Gateways. Investor Participants will be similarly informed through their activity statements via mail or the CCASS Internet System. Participants are expected to monitor such automatic conversions and inform HKSCC of any errors or discrepancies found.

8.16
CONVERSION OF BONDS

8.16.2
Procedures

(ii)
for bonds that are subject to a stated exercise date, or for bonds approaching the end of their conversion period, HKSCC will inform Investor Participants via the CCASS Phone System and the CCASS Internet System and Participants other than Investor Participants via CCASS Terminals and Participant Gateways through the "Enquire Announcement Information" function with details of time-limits for instructions for those wishing to convert for securities under their bonds in CCASS (usually, by 7:00 p.m. two Business Days before the last conversion day for Investor Participants and by 4:15 p.m., one Business Day before the last conversion day for Participants other than Investor Participants);
 (iv)
where the securities to be converted for under bonds are subject to deadlines with regard to qualification to participate in dividend payments etc. accruing to such securities, conversion instructions from Investor Participants will normally have to be given to HKSCC by 7:00 p.m. on the conversion day which is two Business Days before the relevant deadline for subscription to qualify for any such dividend payments or, in the case of Participants other than Investor Participants, such conversion instructions will normally have to be given to HKSCC by 4:15 p.m. on the conversion day which is one Business Day before the relevant deadline for subscription to qualify for any such dividend payments;

8.18
ELECTRONIC APPLICATION INSTRUCTIONS FOR NEW ISSUE SHARES

8.18.2
Procedures

(iv)
Participants other than Investor Participants can input Electronic Application Instructions for New Issue Shares on any Business Day during their application period from 9:00 a.m. to 8:30 p.m., Monday to Friday (except public holidays) and from 9:00 a.m. to 3:00 p.m. on Saturday except on the last application day.  Investor Participants can input Electronic Application Instructions for New Issue Shares during their application period on an approximately 24 hours basis.  The last time for inputting Electronic Application Instructions for New Issue Shares on the last application day is the deadline specified by the Issuer, which is usually 12:00 noon.

(vii)
Upon receipt of magnetic tape(s) containing information as to the identity of Participants whose applications have been unsuccessful in whole or in part or who are entitled to refunds due to application price adjustment and the amounts of the refunds due to each of them, HKSCC will generate EPIs to arrange for payment of refunds.  A single EPI will be generated for each Participant other than Investor Participants in respect of refund application monies.  The amount of refund money in respect of a Participant other than an Investor Participant will be recorded in its EIPO Entitlement Report.  Investor Participants who have elected to receive the activity statement will be informed of the same by mail.  Investor Participants can enquire the details of such statements via CCASS Internet System.

8.19
TENDER INSTRUCTIONS FOR EXCHANGE FUND NOTES, SPECIFIED INSTRUMENTS AND CMU INSTRUMENTS


8.19.2
Procedures

The following procedures will usually apply:

(iii)
Participants other than Investor Participants can input Tender Instructions on any Business Day from 9:00 a.m. to 7:00 p.m., Monday to Friday (except public holidays) and from 9:00 a.m. to 3:00 p.m. on Saturday commencing from four Business Days before the tender day.  Investor Participants can input Tender Instructions on an approximately 24 hours basis commencing from 9:00 a.m. on the day which is four Business Days before the tender day.  Tender Instructions must be provided at the latest two Business Days before the tender day and not later than 3:45 p.m. (Monday to Friday) or 1:00 p.m. (Saturday);



The following procedures will usually apply in relation to Tender Instructions for CMU Instruments: -

(iii)
Participants other than Investor Participants can input Tender Instructions on any Business Day from 9:00 a.m. to 7:00 p.m., Monday to Friday (except public holidays) and from 9:00 a.m. to 3:00 p.m. on Saturday commencing from the commencement date of the subscription period to the Business Day before closing date of the subscription period and also from 9:00 a.m. to 2:00 p.m. on the closing date of the subscription period, or at such other period or time as specified in the Prospectus. Investor Participants can input Tender Instructions on an approximately 24 hours basis commencing from 9:00 a.m. on the commencement date of the subscription period to 2:00 p.m. on the closing date of the subscription period, or at such other period or time as specified in the Prospectus;
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Overview of Clearing and Settlement in CCASS

9.1
TRANSACTIONS ACCEPTED FOR SETTLEMENT IN CCASS
In brief, transactions in Eligible Securities accepted for settlement in CCASS will be (i) Exchange Trades between two Broker Participants, or  (ii) SI Transactions between any two Participants other than Investor Participants, or (iii) Clearing Agency Transactions between Clearing Agency Participants and Participants other than Investor Participants, or (iv) ISI transactions involving Investor Participants, or (v) Compulsory Stock Borrowing Transactions between a Lender and HKSCC.  Transfer Instructions to effect transfers of Exchange Fund Notes or Specified Instruments between a Participant and a Recognized Dealer and Transfer Instructions to effect transfers of CMU Instruments between a Participant and a CMU Member are also accepted for settlement between CCASS and CMU. Cross-Border Transfer Instructions are accepted for settlement and/or clearance by HKSCC on a Free of Payment basis for the time being.
Arrangements have been made by HKSCC for details of the Exchange Trades and Clearing Agency Transactions to be reported to HKSCC on a daily basis.  Participants which are parties to Exchange Trades or Clearing Agency Transactions will not, therefore, generally have to input into CCASS details of Exchange Trades or Clearing Agency Transactions.

SI Transactions are transactions in Eligible Securities to be settled in CCASS between Participants (other than Investor Participants), other than Exchange Trades, Isolated Trades including Clearing Agency Transactions or ISI Transactions.  Details of SI Transactions are input into CCASS by "Settlement Instructions" or "SIs" given by the two Participants other than Investor Participants concerned to HKSCC.

ISI Transactions (see section 12.3) are transactions in Eligible Securities to be settled in CCASS involving Investor Participants.  Details of ISI Transactions are input into CCASS by "Investor Settlement Instructions" or "ISIs" given by a Participant to HKSCC and which are, if required, affirmed by the relevant Investor Participant via the CCASS Phone System or the CCASS Internet System.

Transactions in Eligible Securities can be settled in CCASS, either on a Free of Payment, or FOP, basis, or on a Delivery versus Payment, or DVP, basis or on Realtime Delivery versus Payment, or RDP, basis.

Compulsory Stock Borrowing Transactions are stock borrowing transactions relating to Eligible Securities which are entered into in accordance with the Compulsory Stock Lending and Borrowing Regulations between HKSCC and a Participant.

9.4
ISI TRANSACTIONS

ISIs (without affirmation) input into CCASS and, if required, authorised, will be accepted for settlement in CCASS. ISIs (with affirmation) input into CCASS and, if required, authorised by Participants will be subject to affirmation by the relevant Investor Participant before ISI Transactions are accepted for settlement in CCASS.

Settlement of ISI Transactions in CCASS will be effected directly between the Participants concerned and can be on a RDP, DVP or FOP basis, as stipulated by the Participants concerned in its ISI.

9.7
SECURITIES SETTLEMENT
Settlement of transactions in Eligible Securities in CCASS involves book-entry movements of Eligible Securities among the Stock Accounts of the Participants concerned and will be effected either :

(i)
by Delivery Instructions input by delivering Participants other than Investor Participants which will be processed immediately by HKSCC; or

(ii) by the multiple Batch-settlement-runs effected daily by HKSCC at stated times; or

 (iii)
by way of on-line immediate delivery upon input (and authorisation, if required) of an ISI (without affirmation) by a Participant or upon  affirmation of  an ISI (with affirmation) by the Investor Participant concerned, provided that there are sufficient Eligible Securities in the Stock Account of the delivering Participant and, in the case of an ISI Transaction or SI Transaction to be settled in CCASS on a RDP basis, upon receipt of confirmation of payment of the ISI Transaction or SI Transaction from the clearing house for the relevant Eligible Currency.
Isolated Trades including Clearing Agency Transactions, ISI and SI Transactions specifically excluded by Participants from Batch-settlement-runs will require the input of DIs by the delivering Participants.
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Exchange Trades - CNS System

10.9
LATE DELIVERY : ADJUSTMENTS FOR ENTITLEMENTS

10.9.3
Different categories of corporate actions

(ii)
Voting : in relation to corporate actions to be voted on, only limited facilities will be offered in CCASS to allow Long Broker Participants to give instructions relating to voting through CCASS (see Section 10.9.4);

10.9.4
Voting

Long Broker Participants that wish to give instructions relating to voting may apply to HKSCC by completing and submitting to HKSCC "Voting Request Form - CNS Positions" (see Appendix 4.8) by 2:00 p.m. four Business Days before the relevant meeting date or by such other means specified by HKSCC which may be subject to other time limits.  This will be dealt with by HKSCC in the normal way (see Section 8.6.2).


To the extent that there are available relevant Eligible Securities in CCASS for which voting instructions with or without demand poll request have not been received from relevant Participants, HKSCC may in its absolute discretion entertain requests to vote by Long Broker Participants. Long Broker Participants that are unable to vote in respect of the relevant Eligible Securities or whose requests are not entertained by HKSCC shall have no claim against HKSCC.
Section 12

Non-Exchange Trades - SI Transactions,

Clearing Agency Transactions,

ISI Transactions and Transfer Instructions
12.1
SI TRANSACTIONS (BETWEEN PARTICIPANTS (OTHER THAN INVESTOR PARTICIPANTS))
12.1.9
SI Batch File Transfer Service

(iii)
Hours of service

The SI batch file transfer service is available for use on each Business Day between the hours of 8:00 a.m. and 6:00 p.m.
12.3
ISI TRANSACTIONS (INVOLVING INVESTOR PARTICIPANTS)

12.3.1
Details of ISI Transactions

For ISI Transactions between Investor Participants and Participants other than Investor Participants to be settled in CCASS, an Investor Settlement Instruction, or ISI, containing the relevant details required by HKSCC must be input into CCASS on each occasion.

ISI Transactions can include investor-intermediary transactions, stock borrowing/lending transactions, stock pledging transactions and portfolio movements of Eligible Securities in CCASS.
Participants may maintain ISI counterparty lists in CCASS.

There are two types of ISI :

(i) "ISI (without affirmation)" : ISI input (and authorised, if required) by Participants which meets the following criteria:

(a) it is a delivery instruction;

(b) it is set as settled on a Free of Payment (FOP) basis; and

(c) the receiving counterparty Participant ID is contained in the inputting Participant's ISI (without affirmation) counterparty list; and

(ii) "ISI (with affirmation)" : ISI  input (and authorised, if required) by Participants other than Investor Participants which does not meet the criteria for ISI (without affirmation) and requires affirmation by the relevant Investor Participants before the ISI is accepted by CCASS for settlement.

12.3.2

Input ISIs

Input ISI by Participants other than Investor Participants may only be made via CCASS Terminals or Participant Gateways.  Input ISI by Investor Participants may be made via the CCASS Phone System or the CCASS Internet System or through submitting relevant forms to HKSCC at the Customer Service Centre.
(i)
Details of ISIs

The data input fields of an ISI are:
(a)
Instruction type (D - deliver, or R - receive);

(b)
Counterparty code;

(c)
Settlement date (this must be a Settlement Day);

(d)
ISIN and/or Stock code;

(e)
Quantity of Eligible Securities;

(f)
Stock settlement account;

(g)
Payment instruction (DVP - Delivery versus payment, or FOP - free of payment, or RDP - Realtime Delivery versus Payment);

(h)
Money value (if DVP/RDP);

(i)
Client account number;

(j)
Client name;

(k)
Purpose of ISI (I - Investor-Intermediary transaction, L -  new stock borrowing/ lending, P - stock pledging, M - portfolio movement, R - return/recall of stock borrowing/lending transaction);

(l)
DI required to initiate settlement (Y - yes or N - no);

(m)
DVP On Hold (Y - yes or N- no);

(n)
Internal transaction reference; and

(o)
Remarks.

Items (a) to (e), (g) and (h) are mandatory input fields.  

In relation to item (l), unless otherwise specified, it will be assumed that the ISI Transaction need not be settled by the input of a DI by the delivering Participant  (i.e. the ISI Transaction as a result of the input of ISI (without affirmation) will be included in a Batch-settlement-run or on-line delivery upon its input (and authorisation, if required) by Participants and the ISI Transaction as a result of the input of ISI (with affirmation) will be included in a Batch-settlement-run or on-line delivery upon its affirmation by the relevant Investor Participants).  

In relation to item (f), Participants may input the delivering or receiving stock account for settlement of an ISI.  If item (f) is not input the Stock Clearing Accounts of the Participants inputting the ISI will be used to make or take deliveries of Eligible Securities for the purpose of settlement of the ISI Transaction.  

For item (m), a delivering Participant may choose to require the Eligible Securities to be delivered to the paying Participant's Stock Account to be put on hold pending Negative Confirmation of Payment by the paying Participant's Designated Bank. 

For ISIs to effect stock borrowing or lending transactions or return or redelivery of borrowed securities, Participants may input the relevant information into item (k) which is not a mandatory input field.

Participants inputting the ISI have to include details of the mandatory input fields in an ISI.  Otherwise, an ISI will not be accepted for input into CCASS by HKSCC.  HKSCC reserves the right to impose other requirements for ISIs from time to time.

For internal record-keeping purposes, a Participant may incorporate additional information into ISIs by using the relevant input fields.

In the event of a Participant inputting an ISI, the ISI will not be accepted by CCASS for input if the counterparty Participant ID is not contained in the inputting Participant's ISI (without affirmation) counterparty list or ISI (with affirmation) counterparty list maintained with CCASS, as the case may be.  No such validation will be performed by CCASS if the Participant is inputting an ISI (with affirmation) and it does not maintain an ISI (with affirmation) counterparty list with CCASS.  
In the event of a Participant other than an Investor Participant inputting an ISI (with affirmation) and the counterparty is a Corporate Investor Participant, CCASS will also reject the ISI (with affirmation) if the inputting Participant's ID is not contained in the Corporate Investor Participant's ISI (with affirmation) counterparty list maintained with CCASS.  No such validation will be performed by CCASS if the Counterparty Corporate Investor Participant does not maintain an ISI (with affirmation) counterparty list with CCASS.

(iii)
ISI batch file transfer

HKSCC also offers an ISI batch file transfer service to Participants other than Investor Participants (see Section 12.3.9 for further details).

12.3.2A
ISI (without affirmation)

After successful input of an ISI (without affirmation), a unique reference number, the Settlement Position Number, is assigned to the relevant ISI Transaction for ease of reference.  If the ISI is successfully input at or before 3:45 p.m. on a Settlement Day, settlement of such ISI will normally be immediately effected on-line.  If the ISI is successfully input after 3:45 p.m. on a Settlement Day, settlement will be effected during the Batch-settlement-runs on the next Settlement Day.

12.3.3
Affirmation of ISIs (with affirmation)

ISIs (with affirmation) input into CCASS and, if required, authorised by Participants other than Investor Participants will be subject to affirmation by Investor Participants.

Affirmation of ISIs (with affirmation)in CCASS may be made by Investor Participants via the CCASS Phone System or the CCASS Internet System or through submitting relevant forms to HKSCC at the Customer Service Centre.

After successful affirmation, a unique reference number, the Settlement Position Number, is assigned to the relevant ISI Transaction for ease of identification.

After successful affirmation of an ISI at or before 3:45 p.m. on a Settlement Day, settlement of affirmed ISIs will normally be immediately effected on-line, but in the case of an ISI transaction to be settled in CCASS on a RDP basis, available shares will be put on-hold and settlement will be effected upon receipt of confirmation of payment of such ISI transaction from the Clearing House of HKAB.  For ISI affirmed after 3:45 p.m. on a Settlement Day, settlement will be effected during the Batch-settlement-runs on the next Settlement Day.

In the event of a Corporate Investor Participant affirming an ISI (with affirmation), the ISI (with affirmation) will not be accepted by CCASS for affirmation if the counterparty Participant ID is not contained in the ISI (with affirmation) counterparty list maintained by that Corporate Investor Participant.  No such validation will be performed by CCASS if the Corporate Investor Participant does not maintain an ISI (with affirmation) counterparty list in CCASS.

12.3.4
Purging of ISIs

Pending for settlement ISIs, unaffirmed ISIs (with affirmation) and pending ISIs may from time to time be purged from CCASS by HKSCC.  The purging of ISIs is initiated by HKSCC and not by the Participants.

Unaffirmed ISI (with affirmation), pending ISIs will be purged from CCASS ten calendar days after input (or if  the tenth calendar day falls on a day which is not a Business Day, the immediately preceding Business Day).

Affirmed ISIs which remain unsettled for ten calendar days after the stipulated Settlement Day (or if such day falls on a day which is not a Business Day, the immediately preceding Business Day) will also be purged from CCASS.

Pending for settlement ISIs which remain unsettled for ten calendar days after the stipulated Settlement Day (or if the tenth calendar day falls on a day which is not a Business Day, the immediately preceding Business Day) will also be purged from CCASS.

12.3.5
ISI Functions Available for Use

Various ISI functions are available for use by Participants other than Investor Participants through their CCASS Terminals and Participant Gateways.  To access the relevant ISI, a Participant will need to key into its CCASS Terminal or Participant Gateway the ISI Input Number of such ISI.

Participants should refer to the CCASS Terminal User Guide for Participant for further information on the ISI functions available for use by Participants other than Investor Participants.

Some ISI functions are available for use by Investor Participants via the CCASS Phone System or the CCASS Internet System.  Investor Participants should refer to the Operating Guide for Investor Participants for further information on the ISI functions available for use by Investor Participants.

12.3.6
Settlement of ISI Transactions

(ii)
On-line settlement

Settlement of ISI will, subject to the on hold mechanism described in (vi) below, be immediately effected once input (and authorisation, if required) of ISI (without affirmation) or affirmation of an ISI (with affirmation) is made at or before 3:45 p.m. on a Settlement Day if the stipulated settlement date in respect of that ISI is not later than that Settlement Day and there are sufficient relevant stocks in the Stock Account of delivering Participant or in the case of an ISI Transaction to be settled in CCASS on a RDP basis, on-line immediate delivery will be effected by CCASS upon receipt of confirmation of payment in respect of such ISI Transaction from the Clearing House of HKAB.

For ISI (without affirmation) input or ISI (with affirmation) affirmed (a) on a Business Day which is not a Settlement Day or (b) between 3:45 p.m. and 7:00 p.m. on a Settlement Day, settlement will be effected during the Batch-settlement-runs on the next Settlement Day or the stipulated settlement date, if the stipulated settlement date is later than the next Settlement Day.

ISI (without affirmation) input or ISI (with affirmation) affirmed after 7:00 p.m. on a Business Day and before 7:00 a.m. on the next Business Day will be processed by CCASS after 7:00 a.m. on that next Business Day and settlement will be effected during the batch-settlement runs on (a) that next Business Day if it is a Settlement Day or (b) the next Settlement Day if that next Business Day is not a Settlement Day or (c) the stipulated settlement date if the stipulated settlement date is later than the date specified in (a) and (b) above.

ISI (without affirmation) input or ISI (with affirmation) affirmed on a day which is not a Business Day will only be processed by CCASS after 7:00 a.m. on the next Business Day and settlement will be effected during the batch-settlement runs on (a) that next Business Day if it is a Settlement Day or (b) the next Settlement Day if that next Business Day is not a Settlement Day or (c) the stipulated settlement date if the stipulated settlement date is later than the date specified in (a) and (b) above.

(iii)
Batch-settlement-runs

Unless specifically excluded from Batch-settlement-runs (see item (l) of Section 12.3.2(i)) by the Participant inputting the ISI, and/or in the case of insufficient stocks in the delivering Participant's Stock Account at the relevant time, the ISI Transaction will be included in the multiple Batch-settlement-runs effected on each Settlement Day, when relevant Eligible Securities in the relevant Stock Account of the delivering Participant (see item (f) of Section 12.3.2(i)) will be automatically debited and then credited to the relevant Stock Account of the receiving Participants (see item (f) of Section 12.3.2(i)).
(iv)
Delivery Instructions

A delivering Participant other than an Investor Participant can also initiate settlement of an ISI Transaction on or after its due date by the input of a DI.

If an ISI Transaction is specified by the delivering Participant other than Investor Participant to be excluded from Batch-settlement-runs at the time of input of the relevant ISI or through the use of the "Change DI Requirement" function, the delivering Participant will have to input a DI to effect settlement of such ISI Transaction in CCASS.
In the case of an ISI Transaction to be settled in CCASS on a RDP basis by a DI, available shares in the relevant Stock Account of delivering Participant will be put on-hold and settlement will be effected by CCASS upon receipt of confirmation of payment of such transaction from the Clearing House of HKAB.

12.3.7
Money Settlement for ISI Transactions

A Participant other than an Investor Participant inputting the ISI will have to state in its ISI whether settlement of the ISI Transaction is to be on a RDP, DVP or FOP basis.  Input data concerning (i) whether the ISI Transaction is to be on a RDP, DVP or FOP basis, and (ii) the money value (if on a RDP or DVP basis) are mandatory field in respect of ISIs input by Participants other than Investor Participants.

If settlement is to be on a RDP or DVP basis, the money value of the ISI Transaction should also be included in the ISIs.  Both stock delivering and stock receiving Participants must maintain a Designated Bank Account in the relevant Eligible Currency for money settlement purposes.

Input data concerning (i) whether the ISI Transaction is to be on a RDP, DVP or FOP basis, and (ii) the money value (if on a RDP or DVP basis) are mandatory fields of ISIs.
For ISI Transactions to be settled in CCASS on a DVP basis, upon settlement in CCASS, HKSCC will issue EPIs in the normal way to the Designated Banks of the Participants concerned to effect payment between them.  HKSCC's role is merely as a facilitator.  The Settlement Reports or statements, as the case may be, of the Participants will show the relevant entries and details of the relevant EPIs.
For ISI Transactions to be settled in CCASS on a RDP basis, upon putting on-hold the Eligible Securities in the delivering Participant's Stock Account, HKSCC will issue CPIs to the Designated Banks of the Paying Participants to effect payment.  HKSCC's role is merely as a facilitator.  The Settlement Reports or statements, as the case may be, of the Participants will show the relevant entries and details of the relevant payments.
Investor Participant can only input ISI (without affirmation) and settlement of ISI Transaction resulting from such ISI (without affirmation) must be on a FOP basis.

12.3.8
Relevant CCASS Reports

(i)
Reports available

Three reports relating to ISI transactions for Participants other than Investor Participants are available in CCASS, namely:

(a)
the ISI Activity Report;

(b)
the ISI Status Report; and

(c)
the Intra-day Due/Overdue ISI/SI Full List.

Reports (a) & (b) are available on each Business Day (including Saturday unless it is a public holiday) from the commencement of CCASS services through CCASS Terminal and Participant Gateway and relate to matters affecting ISIs occurring on the previous Business Day.  Report (c) is available shortly after each Batch-settlement-run and gives details of ISIs due or overdue on current Business Day.

The three reports are prepared in a pre-defined format in CCASS and hard copies of such reports can be printed from CCASS Terminals and Participant Gateways of Participants via the report retrieval function.

(ii)
ISI Activity Report

This report shows details of ISIs that are input, affirmed or purged by CCASS on each Business Day and lists ISI input activities (including input, change, authorise and delete instructions) on that day.

(iii)
ISI Status Report
 This report lists all ISIs of a Participant which remain pending or unaffirmed at the end of each Business Day, as well as ISIs that are input or affirmed but are not yet due for settlement on the following Settlement Day.


(iv)
Intra-day Due/Overdue ISI/SI Full List
This report is available on each Business Day after each Batch-settlement-run and show details of due/overdue ISIs/SIs of a Participant with status as of the time immediately after the first, second, and final Batch-settlement-run respectively.

12.3.9
ISI Batch File Transfer Service

(iii)
Hours of service

The ISI batch file transfer service is available for use on each Business Day between the hours of 8:00 a.m. and 6:00 p.m.

Section 13

Securities Settlement

13.1
GENERAL

13.1.1
DIs or Batch-settlement-runs or on-line delivery to effect delivery in CCASS

CCASS is designed to give Participants a high degree of flexibility to cater for their priorities for settlement of transactions in CCASS (CNS stock positions arising from Exchange Trades and Clearing Agency Transactions, Isolated Trades including Clearing Agency Transactions, ISI Transactions, SI Transactions and Compulsory Stock Borrowing Transactions).

In most cases, to effect settlement in CCASS, a delivering Participant may rely on one of the three methods :

(i)
the input of Delivery Instructions;  

(ii)
the multiple Batch-settlement-runs effected on each Settlement Day; or

(iii)
on-line delivery for ISI Transactions or SI Transactions to be settled in CCASS on a RDP basis by HKSCC.

A delivering Participant wishing to settle a particular transaction first will always be able to do so by the use of a DI, instead of relying on the Batch-settlement-runs which will be processed by HKSCC based on a pre-determined sequence (see further Section 13.3.4 and Section 13.3.6)

Further, in relation to Isolated Trades (including Clearing Agency Transactions), ISI Transactions and SI Transactions, a delivering Participant can also exclude such transactions from Batch-settlement-runs.  In the case of an Isolated Trade (including a Clearing Agency Transaction), the delivering Participant can always make use of the "Change DI Requirement" function available through its CCASS Terminals or Participant Gateways to specify that a DI will be required to effect settlement of that Isolated Trade.  In the case of an ISI or SI Transaction, the delivering Participant can either specify at the time of input of an ISI or SI or subsequently by the use of the "Change DI Requirement" function, that a DI will be required to effect settlement.

In relation to SI and ISI Transactions to be settled in CCASS on a RDP basis, a delivering Participant can input a DI to put the available shares on-hold in its stock, settlement of such transactions will be effected by HKSCC upon receipt of confirmation of payment of such transactions from the Clearing House of HKAB.

On-line delivery will be effected by HKSCC in accordance with section 12.3.6(ii) upon input of an ISI (without affirmation) or affirmation of an ISI (with affirmation) by the Investor Participant concerned where there are sufficient Eligible Securities in the Stock Account of the delivering Participant concerned.  However, if an ISI Transaction is to be settled in CCASS on a DVP basis and the delivering Participant requires the on hold mechanism to be operated, delivery will be effected upon obtaining Negative Confirmation of Payment from the Designated Bank of the receiving Participant on the next Business Day; and in the case of an ISI Transaction or SI Transaction to be settled in CCASS on a RDP basis, delivery will be effected upon receipt of confirmation of payment from the Clearing House of HKAB.
A Participant wishing to settle a delivering SI Transaction with the Eligible Securities received from a particular SI Transaction (with identical details in respect of stock code, settlement date and settlement account) can assign an identical "SI linkage reference" code to both SIs during SI input.  As the system captures the identical reference code, the on-hold mechanism will operate so that the Eligible Securities credited to the Participant's settlement account with respect to the receiving SI will be applied solely for the settlement of the designated delivering SI with the same SI linkage reference during settlement process.  After assigning a SI linkage reference to the SIs and before the settlement of the receiving SI, a Participant may still initiate to settle the obligation to deliver under the delivering SI using other Eligible Securities available in the Participant's settlement account by the input of a Delivery Instruction.  Notwithstanding the settlement of the delivery obligation using other available securities, the Eligible Securities received under the receiving SI and subject to the on-hold mechanism shall not be released until the end of the Final Batch-settlement-run on that Settlement Day.

13.6
CANCELLING STOCK POSITIONS

13.6.1
Eligible Securities becoming non-eligible

Stock positions may remain unsettled in CCASS.  This may arise as a result of Eligible Securities becoming non-eligible (eg. as a result of delisting from the Exchange), the termination of participation of a Participant, or for other reasons.  This Section explains how such unsettled stock positions, arising out of transactions accepted for settlement in CCASS, may be cancelled by HKSCC.

For the avoidance of doubt, the cancellation of stock positions in CCASS by HKSCC will not on its own affect the rights and liabilities of the Participants affected.

In relation to the CNS System, it is unlikely that there will be unsettled CNS stock positions as a result of Eligible Securities becoming non-eligible.  Normally, Exchange Trades in an Eligible Security which will become non-eligible will no longer be accepted for settlement under the CNS System with effect from six Settlement Days before the last trading day of such Eligible Securities (on the Exchange, if applicable).  In the unlikely event of there being unsettled CNS stock positions following an Eligible Security becoming non-eligible, HKSCC will follow up with the Participants concerned.

In relation to the Isolated Trades System, Participants having unsettled stock positions as a result of Eligible Securities becoming non-eligible will have to follow up with one another in order to cancel unsettled stock positions in CCASS.

To cancel unsettled stock positions under the CNS System and the Isolated Trades System, the Participants concerned will have to complete and return to the Clearing and Settlement Department of HKSCC "Application for Cancellation of Settlement Position" (see Appendix 4.14).  In the case of an unsettled stock position under the Isolated Trades System, both counterparty Participants will have to apply jointly to HKSCC. HKSCC reserves the right to cancel such unsettled stock positions in CCASS if the Participants concerned fail to apply for cancellation of such stock positions after a period of time (to be decided by HKSCC on a case by case basis) from the date the relevant Eligible Security becomes non-eligible.

In relation to unsettled SI stock positions, unsettled SI transactions with matched status will be purged from CCASS ten calendar days after the stipulated settlement day (unmatched SIs and pending SIs are purged from CCASS ten calendar days after input). Further, Participants may themselves make use of the "Delete SI" and "Revoke Matched SI" functions to cancel SI stock positions.

 ISI  with pending for settlement status will be purged from CCASS ten calendar days after the stipulated settlement day (or if the tenth calendar day falls on a day which is not a Business Day, the immediately preceding Business Day). Unaffirmed ISIs (with affirmation) and pending ISIs, will be purged from CCASS ten calendar days after input.  Further, Participants other than Investor Participants may make use of the "Delete ISI" function to cancel such unaffirmed ISIs (with affirmation) and pending ISIs.
Section 14

Money Settlement

14.4
DDIs AND DCIs

14.4.2
PROCEDURES

(v)
from the commencement of CCASS services through CCASS Terminal and Participant Gateway on the following Business Day (including Saturdays unless it is a public holiday), hard copies of  Statements of Money Ledger of Participants other than Investor Participants (see Section 16.6), containing details of the DDIs/DCIs issued by HKSCC the day before, will be available to such Participants via their CCASS Terminals and Participant Gateways.  In the case of Investor Participants, activity statements containing the relevant information will be posted on the CCASS Internet System and the activity statements will also be mailed to Investor Participants who have elected to receive their activity statements by mail on the Business Day following the issue of DDIs/DCIs by HKSCC (see Section 16.6.2). Activity statements will not be mailed to Investor Participants who have not elected to receive their activity statements by mail and such Investor Participants should enquire the details of their activity statements through the CCASS Internet System; and
14.5
ELECTRONIC PAYMENT INSTRUCTIONS

14.5.2
Procedures
(v)
from the commencement of CCASS services through CCASS Terminal and Participant Gateway on the following Business Day (including Saturdays unless it is a public holiday), Participants other than Investor Participants can access via their CCASS Terminals or Participant Gateways, their Settlement Reports (in respect of trade for trade transactions settled in CCASS on a DVP basis) and EIPO Entitlement Reports (in respect of Electronic Application Instructions for New Issue Shares) (see Section 16.6.1) to obtain details of EPIs for debits and credits to their Designated Bank Accounts.  In the case of Investor Participants, activity statements will be posted on the CCASS Internet System and activity statements will also be mailed to Investor Participants who have elected to receive their activity statements by mail on the Business Day following the activities to which the activity statement relates (see Section 16.6.2). Activity statements will not be mailed to Investor Participants who have not elected to receive their activity statements by mail and such Investor Participants should enquire the details of their activity statements through the CCASS Internet System.
Section 15
Enquiry Services

15.2
USE OF VARIOUS ENQUIRY FUNCTIONS AVAILABLE

(i)
Available to Participants other than Investor Participants:
(g)
"Enquire Participant List" function: to enquire about a list of Participants IDs and short names (see the CCASS Terminal User Guide for details) and Participants’ Bank Identification Codes (BIC), if available.  This function is of particular use when inputting data which requires another Participant's ID and name;

(am)
"Enquire ISI (with affirmation) Counterparty List" function: which allows the Participant to enquire counterparty records in the ISI (with affirmation) Counterparty List;

(an)
"Enquire ISI (without affirmation) Counterparty List" function: which allows the Participant to enquire counterparty records in the ISI (without affirmation) Counterparty List.
(iii) Available to Investor Participants via the CCASS Internet System:

(m)
"Enquire ISI Counterparty List": to enquire the details of the ISI (without affirmation) Counterparty List and the ISI (with affirmation) Counterparty List, if applicable, maintained with CCASS by the Investor Participants.

15.3
HOURS WHEN SERVICES ARE AVAILABLE
The enquiry services provided by CCASS for Participants other than Investor Participants are usually available for use by such Participants between the hours of 8:00 a.m. and 7:00 p.m., Monday to Friday (except public holiday), except for CCMS enquiry and Broadcast Message Enquiry functions which close at approximately 8:30 p.m., and also between the hours of 8:00 a.m. and 3:00 p.m. on Saturday (except public holiday).  These services hours are subject to change as HKSCC may from time to time specify.  Enquiry services may be limited when each Batch-settlement-run is in process (see the daily CCASS processing and service schedule set out in Section 6.2).

The enquiry services provided by CCASS for Investor Participants at the Customer Service Centre are usually available between the hours of 9:00 a.m. and 6:00 p.m., Monday to Friday (except public holiday).  These services hours are subject to change as HKSCC may from time to time specify.

The enquiry services provided by CCASS for Investor Participants via the CCASS Phone System and the CCASS Internet System are usually available on a 24-hour basis.  The services hours are subject to change as HKSCC may from time to time specify.  Enquiry services may be limited when each Batch-settlement-run is in process (see the daily CCASS processing and service schedule set out in Section 6.2).

Section 16

Statements and Reports

16.6
REPORTS AND STATEMENTS FOR PARTICIPANTS

16.6.1
Reports and Statements for Participants other than Investor Participants

	Report ID


	Report name
	Frequency
	Time available

	CCLTN04
	Provisional Clearing Statement
	Twice daily
	Shortly after 5:00 p.m. (for current day's Exchange Trades);

Shortly after 8:00 p.m. (for current day's Exchange Trades and Clearing Agency Transactions)



	CCLTN05
	Final Clearing Statement
	Daily
	shortly after 2:00 p.m. (for previous day's trades)



	CCLSI02
	SI Activity Report
	Daily
	from the time when the report retrieval function is available  (for previous day's SI activities)



	CCLSI01
	SI Status Report
	Daily
	from the time when the report retrieval function is available  (for previous day's SI results)



	CSESP01
	Settled Position Report
	Daily
	shortly after 6:00 p.m. (for the current day's settlement results)



	CSESE01
	Settlement Report
	Daily 
	from the time when the report retrieval function is available  (for previous day's settlement results)



	CSESB01
	Daily Stock Balance Report
	Daily
	from the time when the report retrieval function is available  (for previous day's stock balances and value in their account and total portfolio value)



	CSESM01
	Statement of Stock Movement (By stock) Report
	Daily
	from the time when the report retrieval function is available  (for previous day's stock movements sorted by stocks)



	CSESM02
	Statement of Stock Movement (By Account) Report
	Daily
	from the time when the report retrieval function is available  (for previous day's stock movements sorted by accounts)



	CSEMS08
	Statement of Money Ledger
	Daily
	from the time when the report retrieval function is available  (for previous day's Money Ledger movements)



	CSEOP01
	Next Settlement Day Due/Overdue Position Report


	Daily
	from the time when the report retrieval function is available  (for current day's due/overdue positions)



	CCLEI01
	SI Batch Input Control Report
	After each SI upload
	shortly after each individual SI batch validation (for status of SI batch uploads)



	CSEBA01
	ATI Batch Input Control Report
	After each batch validation
	shortly after the scheduled ATI batch validation run (for status of ATI batch file uploads).



	CCNPT02
	Entitlement Statement
	Daily
	from the time when the report retrieval function is available  (for previous day's entitlement updates)



	CCNPT01
	Nominee Functions Input Activities Report
	Daily
	from the time when  the report retrieval function is available  (for previous day's nominee functions input activities)



	CCNDS04
	Withdrawal Advice Report
	Daily
	from the time when the report retrieval function is available  (for current day's lapsed/expired securities withdrawal)



	
	Overnight Report Distribution Summary Report
	Daily
	printed overnight (for reports downloaded to the participants during the overnight report printing)



	CCVWD04
	Withdrawal Order Audit Trail Report
	Daily
	from  the time when the report retrieval function is available  (for previous day's withdrawal orders input activities)



	CCVWD05
	Withdrawal Order Status Report
	Daily
	from the time when  the report retrieval function is available  (withdrawal order status as at the end of the previous day)



	CFIPM01
	Marks and Collateral Collection Report


	Daily
	after day-end Marks processing (for current day's Marks obligation)



	CFIMC01
	Monthly Stock Balance Report
	Monthly
	from the time when the report retrieval function is available  on the first Business Day of each month (for previous month's Stock Account balance)



	CRMIM01
	Intra-day Marks and Collateral Collection Report


	Daily/Ad hoc
	upon completion of intra-day Marks processing



	CCJCC12
	Corporate Communications Event List
	Daily
	from the time when the report retrieval function is available  (for previous day's corporate communications event updated)



	CCJCC15
	Corporate Communications Recipient Batch Input Control Report


	Daily
	shortly after each scheduled corporate communications batch validation run (for status of batch file uploads)

	CCJCC13
	Recipient Master Maintenance Activity Report
	Daily
	from the time when the report retrieval function is available  (for previous day's Recipient master maintenance activities)



	CCJCC14
	Corporate Communications Event Recipient List Activity Report


	Daily
	from the time when the report retrieval function is available  (for previous day's corporate communications Recipient list maintenance activities)



	CCJCC21
	Monthly Recipient Master List
	Monthly
	 from the time when the report retrieval function is available  on the first Business Day of each month (for latest Recipient masters as at end of previous month)



	CIPSI01
	ISI Status Report
	Daily
	from the time when the report retrieval function is available  (for previous day's ISI results)



	CIPSI02
	ISI Activity Report
	Daily
	from the time when the report retrieval function is available  (for previous day's ISI activities)



	CSEPPI01
	Payment Instruction Input Activity Report
	Daily
	from the time when the report retrieval function is available  (for previous day's payment instruction on-line activities)



	CSESI02
	Intra-day Due/Overdue ISI/SI Full List
	Five times a day
	shortly after each Batch-settlement-run, i.e., around 11:00 a.m., 12:30 p.m., 2:30 p.m., 6:00 p.m., and shortly after 6:00 p.m. (for ISI/SI due/overdue on current day)



	CIPCL03
	Monthly ISI Counterparty List
	Monthly
	from the time when the report retrieval function is available  on the first Business Day of each month (for the latest ISI counterparty list as at end of previous month)



	CIPEI01
	ISI Batch Input Control Report
	After each ISI upload
	Shortly after each individual ISI batch validation (for status of ISI batch uploads)



	CBLBR01
	Stock Borrowing/ Lending Activity Report


	Daily
	from the time when the report retrieval function is available  (for previous day's stock loan activities)



	CBLBP01
	Stock Borrowing/

Lending Position Status Report


	Daily
	from the time when the report retrieval function is available (stock loan status as at the end of the previous day)



	CEPAA01
	New Issues Application Input Activity Report
	Daily
	from the time when the report retrieval function is available  (for previous day's input activities of EIPO application instruction and Tender Instructions)



	CEPBE01
	New Issues Entitlement Report
	Daily
	from the time when the report retrieval function is available  (for previous day's entitlement updates of EIPO application instructions and Tender Instructions)



	CEPBV01
	EIPO Batch Input Control Report
	Ad hoc 
	shortly after each scheduled batch upload time



	CEFUV01
	Tender Instructions Batch Input Control Report
	Daily
	shortly after each scheduled batch validation run (for status of batch file uploads)



	CCNVT08
	CRP Batch Input Control Report
	After daily batch validation
	from the time when the report retrieval function is available  for each Business Day and Saturday (for previous day's upload activities)



	CSEOP09
	GEM Settlement Information Report
	Daily
	from the time when the report retrieval function is available  (for previous day's settlement results in relation to transactions in securities listed on the Growth Enterprise Market of the Exchange)



	CSECP03
	Cash Prepayment Instruction Maintenance A/T Report


	Daily
	from the time when the report retrieval function is available  (for previous day's maintenance activities of Cash Prepayment Instructions)



	CFIBI01
	Buy-in Notification Report
	Daily
	after 5:00 p.m. (for Buy-in to be executed by HKSCC on the following Trading day and Buy-in executed on previous Trading day.)



	CCMPY01
	Posting/  Collateralisation Result Report 


	Each marks batch run


	before the completion of scheduled intra-day marks batch processing runs, or ad-hoc marks batch processing run (if any)



	CCMPY02
	Posting/  Collateralisation Result Report 


	Daily


	Before the completion of day-end marks batch processing runs



	CCMSU04
	Special-Use Collateral Balance Report
	Daily
	from the time when the report retrieval function is available on each Business Day and Saturday (for previous day's special-use collateral balance)



	CCMCA02
	Collateral Account Balance Report
	Daily
	from the time when the report retrieval function is available  on each Business Day and Saturday (for previous day's collateral balance)



	CCMMV01
	Participant Collateral Account Movement Report
	Daily
	from the time when the report retrieval function is available  on each Business Day and Saturday (for previous day's collateral movements)



	CCMIA02
	Monthly Interest & Accommodation Fee Report – Detail


	Monthly
	from the time when the report retrieval function is available  on the first Business Day of each month (for previous month's interest and accommodation fee)



	CCMIA03
	Interest & Accommodation Fee Report - Summary (Account Deletion)


	After account deletion activities
	from the time when the report retrieval function is available on the day following the day of collateral account deletion (for interest and accommodation fee of the current month)



	CCMIA04
	Interest & Accommodation Fee Report - Detail (Account Deletion)
	After account deletion activities
	from the time when the report retrieval function is available on the day following the day of collateral account deletion (for interest and accommodation fee of the current month)



	CCMIR02
	Interest/Retention/Daily Accommodation Fee Rates and Exchange Rate/Haircut Listing Report 


	Daily
	from the time when the report retrieval function is available on each Business Day and Saturday (previous day's interest rates, retention rates, accommodation fee rate, exchange rate and exchange haircut)

	DMSDA01
	Disabled User Listing


	Daily
	Ad hoc

	DMSDA02
	SRN Listing


	Daily
	Ad hoc

	DMSDA03
	User Group Listing (with Accessible Functions)


	Daily
	Ad hoc

	DMSDA04
	User Profile Listing


	Daily
	Ad hoc

	DMSDA05
	User Profile Maintenance Report
	Daily
	Ad hoc


16.6.2
Statements for Investor Participants
An activity statement will be posted on and available to Investor Participants via the CCASS Internet System. The activity statement will also be sent to an Investor Participant who has elected to receive the activity statement by mail on the Business Day after (a) input of any instructions by the Investor Participant relating to nominees and settlement activities, or (b) receipt of benefit distribution, or (c) there is any movement in the Eligible Securities under the Stock Account of the Investor Participant.  The following sections are included in the activity statement :

(i) Stock Movement Section : Stock movements on the Stock Account are listed.

(ii) Payment Summary Section : DDI, DCI and EPIs effected are listed with the details of the payment.

(iii) Activity Section : Settlement, entitlement distribution, subscription, entitlement election, corporate voting and ISI counterparty list activities are listed.

(iv) Electronic Initial Public Offering Section : EIPO Application details and allotment results are shown.

(v) Tendering Section : Tender Application details and allotment results are shown.

(vi) Reminder Section : Reminders on corporate actions are shown.

In addition, a monthly statement will be posted on and available to Investor Participant via the CCASS Internet System. The monthly statement will also be sent to an Investor Participant who has elected to receive the monthly statement by mail. The monthly statement will contain details of the money ledger and stock account movements of the Investor Participant for the past month, the billing details and balances of all the stocks in the Stock Accounts of the Investor Participant, and include the following sections:

(i)
Fee Summary Section : The total fees to be debited from the Investor Participant's designated bank account and the calculation of minimum usage fee shortfall are shown.

(ii)
Stock Balance Section : The stock balances, reference value of the stocks and calculation of custody fee are shown.

(iii)
Stock Movement Section : The movement of stock during the past month are listed.

(iv) Money Ledger Section : The money ledger movements on settlement account, entitlement account, billing account and miscellaneous account are listed.

(v) Scrip Fee Calculation Section : Detail calculation of scrip fee is shown.

(vi) SMS Message Summary Section : List the number of messages sent by message type.

(vii)
Reminder Section : Reminders on corporate actions are shown.

Investor Participants may apply to the Customer Service Centre for re-prints of previous activity statements and monthly statements at a fee specified by HKSCC from time to time.  

The hardcopies of the activity and monthly statements will not be sent to an Investor Participant who has not elected to receive the statements by mail.  However, Investor Participants should enquire the details of such statements through the CCASS Internet System.

Section 17

Suspension of Services

17.2
TYPHOON

17.2.1
General principles

In general, in the event that a typhoon signal no. 8 or above is hoisted on any Business Day, all CCASS and CCASS Depository services and facilities available to Participants other than Investor Participants will be terminated by HKSCC within fifteen minutes except that when typhoon signal no. 8 or above is hoisted after 9:30 a.m. on a Business Day: 

(i) the input functions of and relating to SIs, ISIs, ATIs and DIs will continue to be available for use within one hour after the hoisting and will be terminated thereafter; 

(ii) the SI, ISI and ATI enquiry functions, Enquire Broadcast Message function and such other enquiry functions as HKSCC may from time to time specify will continue to be available for use in accordance with their normal service hours; and

(iii) various statements and reports will continue to be available for retrieval and printing in accordance with their normal service hours.  

In general, in the event that a typhoon signal no. 8 or above is hoisted on any Business Day, CCASS services and facilities available to Investor Participants via the CCASS Phone System and the CCASS Internet System will continue to be available for use in accordance with their normal service hours.  However, ISI (without affirmation) and the subscription instructions input and ISI (with affirmation) affirmed during the period when typhoon signal no. 8 or above is hoisted will only be processed by CCASS after the typhoon signal no. 8 is lowered and when normal CCASS and CCASS Depository services and facilities resume.  If a typhoon signal no. 8 or above is hoisted on a Business Day at the time when CCASS Depository services and Customer Service Centre service for Investor Participants are available such services will be terminated by HKSCC within fifteen minutes, if a typhoon signal no. 8 or above is hoisted but in any event no later than the normal service hours.  

Notwithstanding the foregoing, HKSCC has the discretion to extend the time of termination of any CCASS and CCASS Depository services and facilities to such times and on such terms as it may from time to time specify.  Provided that if a typhoon signal no. 8 is lowered at or before 12:00 noon, normal CCASS and CCASS Depository services will resume two hours thereafter.  If a typhoon signal no.8 or above is still hoisted at 12:00 noon, no CCASS and CCASS Depository services or facilities will be available on that day except those provided in this Section or otherwise specified by HKSCC.

The procedures adopted by HKSCC in relation to typhoons are generally in line with those of the Exchange.

17.2.3
CCASS Terminals, Participant Gateways, the CCASS Phone System and the CCASS Internet System

Except for the services provided in Section 17.2.1 or otherwise specified by HKSCC, CCASS Terminals and Participant Gateways will normally cease to be available for use by Participants fifteen minutes after a typhoon signal no. 8 or above is hoisted and operations will normally resume two hours after the lowering of the typhoon signal no. 8, if it takes place at or before 12:00 noon on a Business Day (or 9:00 a.m., on a Saturday).  If a typhoon signal no. 8 or above is still hoisted at 12:00 noon (or 9:00 a.m., on a Saturday), no CCASS services or facilities will be available to Participants other than Investor Participants on that day except those provided in Section 17.2.1 or otherwise specified by HKSCC.

Unless otherwise specified by HKSCC, the CCASS Phone System and the CCASS Internet System will continue to be available for use by Investor Participants in accordance with their normal service hours.  However, ISI (without affirmation) and the subscription instructions input and ISI (with affirmation) affirmed by Investor Participants during the period when typhoon signal no. 8 or above is hoisted will only be processed by CCASS after the typhoon signal no. 8 is lowered and when normal CCASS and CCASS Depository services and facilities resume.

17.2.4
Depository services

The services and facilities of the CCASS Depository will normally cease fifteen minutes after a typhoon signal no. 8 or above is hoisted and will normally resume two hours after the typhoon signal no. 8 is lowered at or before 12:00 noon on a Business Day.  If a typhoon signal no. 8 or above is still hoisted at 12:00 noon on a Business Day, there will be no CCASS Depository services for the day and no deposits or withdrawals can be made into or out of the CCASS Depository.
17.2.5
Nominee services

Nominee and similar services available to Participants other than Investor Participants will normally cease fifteen minutes after typhoon signal no. 8 or above is hoisted and will normally resume two hours after the typhoon signal no. 8 is lowered at or before 12:00 noon on a Business Day.  If a typhoon signal no. 8 or above is still hoisted at 12:00 noon on a Business Day, no such nominee or similar services will be provided by HKSCC for that day.

Nominees and similar services available to Investor Participants via the CCASS Phone System and the CCASS Internet System will continue to be available for use by Investor Participants in accordance with their normal service hours after typhoon signal no. 8 or above is hoisted.  However, the subscription instructions input during the period when typhoon signal no. 8 or above is hoisted will only be processed by CCASS after the typhoon signal no. 8 is lowered and when normal CCASS and CCASS Depository services and facilities resume.

In relation to Eligible Securities listed on the Exchange which are subject to book-close dates, the last registration day (and the latest time) before book-close to submit Eligible Securities for registration to qualify for corporate entitlements may be extended in certain circumstances and accordingly, the latest time by which Participants may deposit Eligible Securities into CCASS to qualify for the relevant corporate entitlements through CCASS may also be extended (as well as the period during which no further deposits or withdrawals of relevant Eligible Securities will be allowed).  The position in general is explained further below :

(i)
if a typhoon signal no. 8 is lowered between 9:00 a.m. and 12:00 noon on the last registration day before book-close (or in the case of Debt Securities in bearer form, the CCASS Record Date imposed by HKSCC), the latest time for submission of relevant Eligible Securities for registration will, under the Exchange's Listing Rules, be extended from 4:00 p.m. to 5:00 p.m.  In such a case, the time limit for deposits and withdrawals of relevant Eligible Securities by Participants will also be extended from the normal 12:00 noon to 2:30 p.m. on that day (i.e. the last registration day before book-close or CCASS Record Date imposed by HKSCC, as the case may be);

(ii)
if a typhoon signal no. 8 or above is hoisted between 3:00 p.m. and 4:00 p.m. on the last registration day before book-close (or in the case of Debt Securities in bearer form, the CCASS Record date imposed by HKSCC) but lowered at or before 9:00 a.m. on the next Business Day, then under the Exchange's Listing Rules, the latest time for submission of relevant Eligible Securities for registration will be extended to 12:00 noon on the following Business Day (or 5:00 p.m., if the typhoon signal no. 8 is only lowered between 9:00 a.m. and 12:00 noon on that following Business Day).  In such a case, the normal CCASS deadline of 12:00 noon for deposit and 2:00 p.m. for withdrawal on the original last registration day before book-close (or CCASS Record Date imposed by HKSCC, as the case may be (for the purpose of participating in relevant corporate entitlements through CCASS) will remain but no deposits or withdrawals of relevant Eligible Securities into or out of CCASS will be allowed until 12:00 noon on the following Business Day (or for the rest of the following Business Day, if the typhoon signal no. 8 is lowered between 9:00 a.m. and 12:00 noon on that day); and

(iii)
in other cases where under the Exchange's Listing Rules the last registration day before book-close (or in the case of Debt Securities in bearer form, the CCASS Record Date imposed by HKSCC) is extended to 4:00 p.m. on the following Business Day, the normal CCASS deadline of 12:00 noon for deposit and 2:00 p.m. for withdrawal on the original last registration day before book-close (or CCASS Record Date imposed by HKSCC, as the case may be) (for the purpose of participating in relevant benefits entitlements through CCASS) will also be extended to 12:00 noon on that following Business Day and, thereafter for the rest of that day, no further deposits and withdrawals of Eligible Securities into or out of CCASS will be allowed.

In relation to giving of instructions by Investor Participants and electronic instruction inputs by Participants other than Investor Participants which are both subject to stipulated deadline, the following procedures will usually apply:

(i)
if a typhoon signal no. 8 is lowered between 9:00 a.m. and 12:00 noon on the last day for instructions input by Participants, the deadline for such instructions input may at the sole discretion of HKSCC be extended beyond the normal service hours, i.e. 3:45 p.m. for general nominees related instructions or 7:00 p.m. for subscription instructions (for Investor Participants) or 4:15 p.m. (for Participants other than Investor Participants) on that day under certain circumstances.  In such case, HKSCC shall notify Participants as to such extension through Broadcast Message function via CCASS Terminals and Participant Gateways and through the CCASS Phone System and the CCASS Internet System as soon as practicable; and
(ii)
if a typhoon signal no. 8 or above is hoisted at any time between 10:00 a.m. and 3:30 p.m. on the last day for instructions input by Participants other than Investor Participants, Participants other than Investor Participants are normally requested to input their instructions within 15 minutes after such typhoon signal is hoisted.  HKSCC may at its sole discretion extend the deadline for instructions input, in which case HKSCC shall notify Participants other than Investor Participants through Broadcast Message function via CCASS Terminals and Participant Gateways.  
In relation to Exchange Fund Notes, Specified Instruments and CMU Instruments, if at any time on the last day for input of Tender Instructions by Participants is affected by the hoisting of a typhoon signal no. 8 or above, the deadline for inputting such Tender Instructions may at the sole discretion of HKSCC be extended beyond the original deadline on that day.  In such case, HKSCC shall notify Participants as to such extension through the Broadcast Message function via CCASS Terminals and Participant Gateways and through the CCASS Phone System and the CCASS Internet System.

Late instructions given or inputted by a Participant will result in such Participant not receiving nominee services provided by HKSCC in relation to the corporate actions or activities concerned.

In relation to corporate activities from which receivable items regarding interest accruing to Eligible Debt Securities (except Exchange Fund Notes, Specified Instruments and CMU Instruments) will be generated, the following procedures will usually apply:

(i)
if a typhoon signal no. 8 or above remains hoisted at any time between 10:00 a.m. and 12:00 noon at a date which is between the last registration day before book-close (or the CCASS Record Date imposed by HKSCC for the determination of interest entitlement) and the interest payment day, the related interest receivables may be adjusted with reference to the announcements made by the Debt Securities issuers; and

(ii)
if a typhoon signal no. 8 or above remains hoisted at any time between 10:00 a.m. and 12:00 noon on a Business Day, the interest receivables in relation to Debt Securities conversion/redemption instructions input on the Business Day next preceding the typhoon day may be adjusted according to the interest amount to be distributed by the Debt Securities issuers.
In relation to Exchange Fund Notes, Specified Instruments and CMU Instruments, if a typhoon signal no. 8 or above is hoisted at any time on the interest payment date or redemption date as specified by HKMA or the issuer of the Specified Instruments or the issuer of the CMU Instruments or the arranger of their issue (as the case may be), the payment of interest or, as the case may be, redemption monies plus interest will be made on the Business Day immediately succeeding the interest payment date or, as the case may be, redemption date which will then be deemed to be the interest payment date or redemption date, as the case may be.  All subsequent interest payment and redemption dates for the issue will remain unchanged.  Interest payable will, subject to its being so adjusted by the HKMA or the relevant Issuer of the Specified Instruments or the relevant issuer of the CMU Instruments or the arranger of their issue (as the case may be), be adjusted to include interest accrued during the period from the originally expected date of payment to the actual date of payment.
In relation to subscription instructions and Tender Instructions of Investor Participants which are pending Designated Banks' confirmation that any DDIs relating thereto cannot be effected and such confirmation is delayed or affected as a result of typhoon signal no. 8 or above being hoisted, the following procedures will usually apply:

(i)
if the tender day or expiry day or the last registration day before book-close falls on the Business Day of resumption of CCASS services, HKSCC reserves the right not to give effect to the relevant instructions.  However, if HKSCC effects the instructions on the same day, HKSCC shall be entitled to withhold the distribution of the entitlements until it has received sufficient monies for such purposes. Without prejudice to any rights it may have at law, HKSCC shall be entitled to sell or apply the securities or cash subscribed for by HKSCC to cover any shortfall and any administrative costs of HKSCC; and

(ii)
if the expiry day or the last registration day before book-close falls on a day after the Business Day of resumption of CCASS services, HKSCC will cause subscription to be made on the Business Day following the day of receipt of Designated Bank confirmation that the DDIs concerned are not rejected.

In relation to Electronic Application Instructions for New Issue Shares affected as a result of typhoon signal no. 8 or above being hoisted, the following procedures will usually apply:

(i)
if a typhoon signal no. 8 or above remains hoisted at 12:00 noon on a Business Day (or 9:00 a.m. on a Saturday) which is not a last application day, all Electronic Application Instructions for New Issue Shares that have been successfully input by Investor Participants through the CCASS Phone System or the CCASS Internet System or at the Customer Service Centre, and by Participants (other than Investor Participants) through CCASS Terminals or Participant Gateways on that day will be maintained and treated as if they were input on the next Business Day; and
(ii)
if a typhoon signal no. 8 or above is in force at any time between 9:00 a.m. and 12:00 noon on a Business Day which is a last application day, the last application day will be postponed to the next Business Day which does not have such typhoon signal in force at any time between 9:00 a.m. and 12:00 noon or such other day as specified by the relevant Issuer.  The deadline for application on the last application day will remain at 12:00 noon unless otherwise specified by the relevant Issuer.

17.2.7
Clearing and settlement of Transfer Instructions

If a typhoon signal no. 8 or above is hoisted before 10:00 a.m. and is not lowered by 12:00 noon on a Business Day, no clearing and settlement of Transfer Instructions between Participants and Recognized Dealers will be provided by HKSCC.

If a typhoon signal no. 8 or above is hoisted at any time between 10:00 a.m. and 12:00 noon on a Business Day, clearing and settlement of Transfer Instructions between Participants and Recognized Dealers will be terminated by HKSCC within fifteen minutes.  Participants will have to re-submit all Transfer Instruction Forms submitted by Participants on such a day on the next business day.

17.2.8
Clearing of ISIs/SIs

If typhoon signal no. 8 or above is hoisted after 9:30 a.m. on any Business Day, the matching of SIs will continue to be processed in CCASS by HKSCC in accordance with the usual schedule, notwithstanding the fact that Participants may no longer have access to further CCASS services except those provided in Section 17.2.1 or otherwise specified by HKSCC as a result of a typhoon.

In other words, even if CCASS services are to cease as a result of a typhoon signal no. 8 or above being hoisted after 9:30 a.m., the matching of SIs will still be carried out in CCASS.

If a typhoon signal no. 8 or above is hoisted between 9:00 a.m. and 9:30 a.m. on any Business Day, Participants are responsible at the time of the resumption of CCASS services to review and make appropriate amendments in respect of any ISIs/SIs already input by Participants on the day.

The stipulated settlement dates of SI Transactions and ISI Transactions are not affected by any typhoon.

17.2.9
Securities settlement

If any settlement services in CCASS have been in operation on any Business Day, Batch-settlement-runs will continue to be processed in CCASS by HKSCC in accordance with the usual schedule, notwithstanding the fact that Participants other than Investor Participants may no longer have access to CCASS services except those provided in Section 17.2.1 or otherwise specified by HKSCC as a result of a typhoon.

In other words, even if CCASS services are to cease as a result of a typhoon (after commencement of operation on a particular Business Day), Batch-settlement-runs will still be carried out in CCASS, despite the fact that it will not be possible for delivering Participants excluding Investor Participants to input DIs to effect settlement.
17.2.10
Money settlement services

CCASS money settlement facilities in relation to DDIs, DCIs, EPIs and autopay instructions are dependent on the availability of the services of the clearing house for the relevant Eligible Currency.  Under their current practices, if a typhoon signal no. 8 or above is hoisted at or before 3:00 p.m. on a Business Day (or 12:00 noon on a Saturday), the overnight clearing services of the clearing houses for Eligible Currencies will not be available with respect to CCASS money settlement instructions.

If the services of the clearing house for the relevant Eligible Currency are available, HKSCC will generate DDIs, DCIs, EPIs and autopay instructions in the usual way.  If not, then the day will in effect not be treated as a "Settlement Day" for CCASS money settlement purposes in relation to DDIs, DCIs, EPIs and autopay instructions and the following points should be noted:

(i)
HKSCC will generate the relevant DDIs, DCIs, EPIs and autopay instructions on a Business Day (including a Saturday, unless it is a public holiday) upon resumption of CCASS money settlement services for processing by the clearing house for the relevant Eligible Currency.  Any interest loss by Participants will be borne by themselves;

(ii)
no interest or credit charges will be levied by HKSCC in respect of "late" payments by Broker Participants to HKSCC;

(iii)
Participants other than Investor Participants will be informed via their Settlement Reports and the Marks Collection Reports in the event that CCASS money settlement in relation to DDIs, DCIs, EPIs and autopay instructions cannot be effected as scheduled; and

(iv)
accrued interest amount for affected Debt Securities positions arising from Exchange Trades may be adjusted in line with market practice to cover the deferred period.  Participants other than Investor Participants will be informed via their FCSs, Next Settlement Day Due/Overdue Position Reports, Settled Position Reports and Settlement Reports, where applicable.

In relation to money settlement services on a RDP basis, CCASS will cease to provide such services within fifteen minutes after a typhoon signal no. 8 or above is hoisted on a Business Day and will normally resume such services two hours after the typhoon signal no. 8 is lowered at or before 12:00 noon.  If a typhoon signal no. 8 or above is still hoisted at 12:00 noon on a Business Day, no such services will be available for that day.
In relation to confirmations by Designated Banks of Participants other than Investor Participants in respect of payments by such Participants to HKSCC pursuant to DDIs, if the typhoon signal no. 8 or above is hoisted at any time before 9:00 a.m. on a Business Day and is lowered at or before 12:00 noon on any Business Day (or 9:00 a.m. on a Saturday), any confirmation already given by Designated Banks on the day will be ignored by HKSCC and Designated Banks will have to issue or re-issue confirmations of payments by Participants within one hour from the time of resumption of CCASS services on such a day.  If a typhoon signal no. 8 or above is hoisted at any time before 9:00 a.m. on a Business Day and is not lowered at 12:00 noon on any Business Day (or 9:00 a.m. on a Saturday), any confirmation already given by Designated Banks on the day will be ignored by HKSCC and Designated Banks are required to issue or re-issue to HKSCC the confirmations no later than the specified time on the following Business Day (including Saturday unless it is a public holiday).  If a typhoon signal no. 8 or above is hoisted at or after 9:00 a.m. on any Business Day (including Saturday unless it is a public holiday), confirmations by Designated Banks of such Participants in respect of payments by such Participants to HKSCC pursuant to DDIs will continue as usual.

In relation to confirmations by Designated Banks of Investor Participants in respect of payments by such Participants to HKSCC pursuant to DDIs, if the typhoon signal no. 8 or above is hoisted at any time before 9:00 a.m. on a Business Day and is lowered at or before 12:00 noon on any Business Day (or 9:00 a.m. on a Saturday), any confirmation already given by Designated Banks of Investor Participants on the day will be ignored by HKSCC and Designated Banks will have to issue or re-issue confirmations of payments by Investor Participants within the specified time after the time of resumption of CCASS services on such a day.  If a typhoon signal no. 8 or above is hoisted at any time before 1:00 p.m. on any Business Day (or 12:00 noon on a Saturday), any confirmation already given by Designated Banks of Investor Participants on that day will be ignored by HKSCC and Designated Banks are required to issue or re-issue to HKSCC the confirmations no later than the specified time on the following Business Day (including Saturday unless it is a public holiday).  If a typhoon signal no. 8 or above is hoisted at or after 12:00 noon on a Saturday, unless it is a public holiday, confirmations by Designated Banks of Investor Participants in respect of payments by such Participants to HKSCC pursuant to DDIs will continue as usual.

In relation to cash prepayment, if a typhoon signal no. 8 or above is hoisted at any time between 9:00 a.m. to 10:00 a.m. on a Business Day, any Cash Prepayment Instruction already input by a Broker Participant at any time between 9:00 a.m. to 10:00 a.m. on the day will be ignored by HKSCC and a Broker Participant will have to re-input its Cash Prepayment Instruction from the time of resumption of the Cash Prepayment Instruction Input function.  If the Broker Participant does not re-input its Cash Prepayment Instruction, any cash prepayment received by HKSCC will be refunded without interest to the Broker Participant after receiving written request for repayment supported by evidence of such payment from the Broker Participant. 

17.2.11
Enquiry services and reprint of reports

The availability of enquiry services (other than those mentioned in Section 17.2.1 (ii)) and reprints of reports services to Participants other than Investor Participants will normally cease fifteen minutes after a typhoon signal no. 8 or above is hoisted and will normally resume within two hours after the typhoon signal no. 8 is lowered at or before 12:00 noon on a Business Day.  If a typhoon signal no. 8 or above is still hoisted at 12:00 noon, no enquiry services will be available on that day.

The enquiry services available to Investor Participants via the CCASS Phone System and the CCASS Internet System will continue to be available for use in accordance with their normal service hours after a typhoon signal no.8 or above is hoisted.

17.3
"BLACK" RAINSTORM 

17.3.1
General principles
In general, in the event that a “black” rainstorm warning is issued at or after 9:00 a.m. on any Business Day, normal CCASS and CCASS Depository services and facilities available to Participants other than Investor Participants will remain available.  If a “black “ rainstorm warning is issued before 9:00 a.m. and discontinued at or before 12:00 noon on any Business Day, normal CCASS and CCASS Depository services for Participants other than Investor Participants will normally resume two hours after the discontinuance of such warning.  When a “black” rainstorm warning is issued before 9:00 a.m. and remains in effect at 12:00 noon on any Business Day, no CCASS and CCASS Depository services or facilities will be available to Participants other than Investor Participants on that day.

In the event that a “black” rainstorm warning is issued, CCASS services available to Investor Participants via the CCASS Phone System and the CCASS Internet System will continue to be available for use by Investor Participants in accordance with their normal service hours.  However, if a "black" rainstorm warning is issued before 9:00 a.m., ISI (with affirmation) and subscription instructions input and ISI (with affirmation) affirmed by Investor Participants during the period when the “black” rainstorm warning is issued will only be processed by CCASS after the "black" rainstorm warning is discontinued and when normal CCASS and CCASS Depository services and facilities resume.

17.3.3
CCASS Terminals, Participant Gateways, the CCASS Phone System and the CCASS Internet System

CCASS Terminals and Participant Gateways will remain available for use by Participants if a "black" rainstorm warning is issued at or after 9:00 a.m. on any Business Day.  If a "black" rainstorm warning is issued before 9:00 a.m. and discontinued at or before 12:00 noon on any Business Day (or 9:00 a.m., on a Saturday), use of the CCASS Terminals and Participant Gateways will normally resume two hours thereafter.  When a "black" rainstorm warning is issued before 9:00 a.m. and remains in effect at 12:00 noon on any Business Day, no CCASS services or facilities will be available to Participants other than Investor Participants on that day.

The CCASS Phone System and the CCASS Internet System will continue to be available for use by Investor Participants in accordance with their normal service hours if a “black” rainstorm warning is issued.  However, if a "black" rainstorm warning is issued before 9:00 a.m., the ISI (without affirmation) and the subscription instructions input and ISI (with affirmation) affirmed by Investor Participants during the period when the “black” rainstorm warning is issued will only be processed by CCASS after the "black" rainstorm warning is discontinued and when normal CCASS and CCASS Depository services and facilities resume.

17.3.5
Nominee services

Nominee and similar services for Participants other than Investor Participants will remain available if a "black" rainstorm warning is issued at or after 9:00 a.m. on any Business Day.  If a "black" rainstorm warning is issued before 9:00 a.m. and discontinued at or before 12:00 noon on any Business Day, such nominee and similar services will normally resume two hours thereafter.  When a "black" rainstorm warning is issued before 9:00 a.m. and remains in effect at 12:00 noon on any Business Day, no such nominee or similar services will be provided by HKSCC for that day.

Nominees and similar services for Investor Participants provided by the CCASS Phone System and the CCASS Internet System will continue to be available for use by Investor Participants in accordance with their normal service hours even if a “black” rainstorm warning is issued.  However, if a "black" rainstorm warning is issued before 9:00 a.m., the subscription instructions input during the period when a “black” rainstorm warning is issued will only be processed by CCASS after the "black" rainstorm warning is discontinued and when normal CCASS and CCASS Depository services and facilities resume.
In relation to Eligible Securities listed on the Exchange which are subject to book-close dates, the last registration day (and the latest time) before book-close to submit Eligible Securities for registration to qualify for corporate entitlements may be extended in certain circumstances and accordingly, the latest time by which CCASS Participants may deposit Eligible Securities into CCASS to qualify for the relevant corporate entitlements through CCASS may also be extended (as well as the period during which no further deposits or withdrawals of relevant Eligible Securities will be allowed).  The position in general is explained further below:

(i)
if a "black" rainstorm warning is issued before 10:00 a.m. and discontinued at or before 12:00 noon on the last registration day before book-close, the latest time for submission of relevant Eligible Securities for registration will, as stipulated under the Exchange's Listing Rules, be extended from 4:00 p.m. to 5:00 p.m..  In such case, the time limit for deposits and withdrawals of relevant Eligible Securities by CCASS Participants will also be extended from the normal 12:00 noon to 2:30 p.m. on that day (i.e. the last registration day before book-close);

(ii)
if a "black" rainstorm warning is issued at or after 10:00 a.m. on the last registration day before book-close, then as stipulated under the Exchange's Listing Rules, the latest time for submission of relevant Eligible Securities for registration will remain at 4:00 p.m. on that day.  In such case, the normal CCASS deadline of 12:00 noon on the last registration day before book-close (for the purpose of participating in relevant corporate entitlements through CCASS) will remain; and

(iii)
in other cases where as stipulated under the Exchange's Listing Rules the last registration day before book-close is extended to 4:00 p.m. on the following Business Day (where a "black" rainstorm warning is issued before 10:00 a.m. and remains in effect at 12:00 noon) on the last registration day, the normal CCASS deadline of 12:00 noon on the original last registration day before book-close (for the purpose of participating in relevant benefits entitlements through CCASS) will also be extended to 12:00 noon on the following Business Day and, thereafter for the rest of that day, no further deposits and withdrawals of relevant Eligible Securities into or out of CCASS will be allowed.

The stipulated deadline for giving of instructions by Investor Participants and electronic instructions input by other Participants shall not normally be affected by the event of a "black" rainstorm except where it will not be possible to implement such deadline.  In such case, HKSCC shall notify Participants as to the arrangement through Broadcast Message and through the CCASS Phone System and the CCASS Internet System as soon as practicable.

Late instructions given of inputted by a Participant will result in such Participant not receiving nominee services provided by HKSCC in relation to the corporate actions or activities concerned.

In relation to corporate activities from which receivable items regarding interest accruing to eligible Debt Securities will be generated, the following procedures will usually apply:

(i) if a "black" rainstorm warning remains in effect between 9:00 a.m. and 12:00 noon at a date which is between the last registration day before book-close (or the CCASS Record Date imposed by HKSCC for the determination of interest entitlement) and the interest payment day, the related interest receivables may be adjusted with reference to the announcements made by the Debt Securities issuers; and

(ii) if a "black" rainstorm warning remains in effect between 9:00 a.m. and 12:00 noon on a Business Day, the interest receivables in relation to Debt Securities conversion/redemption instructions input on the Business Day next preceding the "black" rainstorm day may be adjusted according to the interest amount to be distributed by the Debt Securities issuers.

In relation to subscription instructions of Investor Participants which are pending Designated Banks' confirmation that any DDIs relating thereto cannot be effected and such confirmation is delayed or affected by the event of "black" rainstorm, the following procedures will usually apply:

(i)
if the expiry day or the last registration day before book-close falls on the Business Day of resumption of CCASS services, HKSCC will usually cause subscription to be made on the same day.  HKSCC shall be entitled to withhold the distribution of the entitlements until it has received sufficient monies for subscription purposes. Without prejudice to any rights it may have at law, HKSCC shall be entitled to sell or apply the securities or cash subscribed for by HKSCC to cover any shortfall and any administrative costs of HKSCC; and
(ii)
if the expiry day or the last registration day before book-close falls on a day which happens after the Business Day of resumption of CCASS services, HKSCC will cause subscription to be made on the Business Day following the day of receipt of Designated Bank confirmation that the DDIs concerned are not rejected.

In relation to Electronic Application Instructions for New Issue Shares, if a "black" rainstorm warning is in force at any time between 9:00 a.m. and 12:00 noon on a Business Day which is a last application day, the last application day will be postponed to the next Business Day which does not have such "black" rainstorm warning in force at any time between 9:00 a.m. and 12:00 noon or such other day as specified by the relevant Issuer. The deadline application on the last application day will remain at 12:00 noon unless otherwise specified by the relevant Issuer.

If a black rainstorm warning is issued after 9:00 a.m., arrangements for tendering or application for, payment of interest on and redemption of Exchange Fund Notes, Specified Instruments or CMU Instruments will proceed as usual.  In the event of a black rainstorm warning being issued before 9:00 a.m., the procedures will follow those for typhoons as described above.
17.3.11 
Enquiry services and reports
The enquiry services and retrieval of reports services in CCASS for Participants other than Investor Participants will remain available if a "black" rainstorm warning is issued at or after 9:00 a.m. on any Business Day.  If a "black" rainstorm warning is issued before 9:00 a.m. and discontinued at or before 12:00 noon on any Business Day, such services will normally resume two hours thereafter.  If a "black" rainstorm warning is issued before 9:00 a.m. and remains in effect at 12:00 noon on any Business Day, no services will be available on that day.  

The enquiry services provided to Investor Participants via the CCASS Phone System and the CCASS Internet System will continue to be available for use by the Investor Participants in accordance with their normal services hours even if a “black” rainstorm warning is issued.

Appendices to the CCASS Operational Procedures

The following Service Bureau Input Request Forms and Operation Form have been repealed:

Appendix 1.1
ATI Input Request Form

Appendix 1.2
SI Input Request Form

Appendix 1.3
DI Input Request Form

Appendix 1.4
Change DI Requirement Request Form

Appendix 1.5
Withdrawal Order Input Request Form

Appendix 1.6
Election Instruction Input Request Form

Appendix 1.7
Subscription Instruction Input Request Form

Appendix 1.8
Corporate Voting Instruction Input Request Form

Appendix 1.9
eIPO Application Instruction Input Request Form

Appendix 1.10
EFN And / Or Specified Instruments Tender Instruction Input Request Form

Appendix 5.6
ISI Counterparty List Input Request Form

The following Operation Forms have been amended:

Appendix 3.1
Voting Request Form

Appendix 4.2
User Profile List

Appendix 4.3
Request Form for Resetting a Password

Appendix 4.8
Voting Request Form – CNS Positions

Appendix 4.17
Internal Transfer Instruction Sample

Appendix 5.1
Withdrawal Order Input Request Form

Appendix 5.2
ISI Affirmation Input Request Form

Appendix 5.3
Dividend Election Instruction Input Request Form

Appendix 5.4
Subscription Instruction Input Request Form

Appendix 5.5
Corporate Voting Instruction Input Request Form

Appendix 5.6a
ISI (Without Affirmation) Counterparty List Input Request Form (new form)

Appendix 5.6b
ISI (With Affirmation) Counterparty List Input Request Form (formerly Appx5.6)

Appendix 5.7
eIPO Application Instruction Input Request Form

Appendix 5.8
EFN, Specified Instructions and/or CMU Instruments Tender Instruction Input Request Form

Appendix 3.1

Voting Request Form

HKSCC Nominees Limited
Date : 

2/F., Vicwood Plaza

199 Des Voeux Road, Central

Hong Kong

Dear Sir,

Re: _________________________________________ (Company Name) (Stock Code : _____________)

I/we wish you to vote as follows in respect of my/our shares in the above Company held by you for my/our account as at the record date/relevant date stated in the Corporate Announcement Information.

( Annual General Meeting (AGM)
( Special / Extraordinary General Meeting (SGM/EGM)

( Court Meeting



( Warrant holders’ Meeting

( Other _________________________   to be held on ___________________

	Resolution Sequence in CCASS
	For
	Against
	Demand Poll Request

(if applicable)

	 Resolution No. 1
	
	
	

	 Resolution No. 2
	
	
	

	 Resolution No. 3
	
	
	

	 Resolution No. 4
	
	
	

	 Resolution No. 5
	
	
	

	 Resolution No. 6
	
	
	

	 Resolution No. 7
	
	
	

	 Resolution No. 8
	
	
	

	 Resolution No. 9
	
	
	

	 Resolution No. 10
	
	
	

	 Resolution No. 11
	
	
	

	 Resolution No. 12
	
	
	

	 Resolution No. 13
	
	
	

	 Resolution No. 14
	
	
	

	 Resolution No. 15
	
	
	

	 Resolution No. 16
	
	
	

	 Resolution No. 17
	
	
	

	 Resolution No. 18
	
	
	

	 Resolution No. 19
	
	
	

	 Resolution No. 20
	
	
	













Participant ID 
:
______________________












Name 

:
______________________












Contact Tel No.
:
______________________












Contact Person
:
______________________

Authorized Signature of CCASS Participant 

(with Company Chop)

____
________

Note:

Please check the appropriate box(es) and insert the number of shares/warrants.  If you vote without inserting the number of shares/warrants, we shall regard your instruction applicable to your total (eligible to vote) holding based on our records on the relevant day.

You are reminded that under CCASS rules the giving of instructions to HKSCC Nominees in respect of your shares constitute an undertaking by you to maintain the relevant number of shares in your CCASS Stock Accounts on the meeting date.  Further, HKSCC Nominees reserves the right to allocate voting rights between participants in the event that not all shares are re-registered in its name in time for the meeting.

Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.







   
HONG KONG SECURITIES CLEARING COMPANY LIMITED


 

       






Appendix 4.2










香港中央結算有限公司
USER PROFILE LIST

認可使用者的使用組別資料

To:  Clearing / Settlement, Hong Kong Securities Clearing Company Limited, 2/F, Vicwood Plaza, 199 Des Voeux Road Central, Hong Kong.



Date

致　香港德輔道中一九九號維德廣場二樓香港中央結算有限公司結算/交收 


日期
	Participant ID                                                                                              

參與者編號: ___________________________________                     
	Full Name

全名 :  _____________________________________________

	Maintenance request  (Select only one category per request form)         [    ]  Add 增加     [    ]  Change 更改     [    ]  Delete 刪除
要求處理事項（每張表格只可選擇一類）
	

	Please specify updated user profile details:

請註明更新後的詳細使用組別資料

                   User Name                                              Transaction Limit                  Authorised                                          Effective date

                  使用者姓名                                           Amount (HKD)                     Usage Group #                                      DD/MM/YY

        Surname           Other Name(s) 　　　　　　 交易的款項限額                   獲授權使用的                                     生效日期                                                      

姓名（港幣）系統功能組別日/月年　
1.     ________         ____________________        __________________          __________________________        ______________

2.     ________         ____________________        __________________          __________________________        ______________

3.     ________         ____________________        __________________          __________________________        ______________

4.     ________         ____________________        __________________          __________________________        ______________

5.     ________         ____________________        __________________          __________________________        ______________

6.     ________         ____________________        __________________          __________________________        ______________

# For Corporate Investor Participant: Maker+Checker (XC) group applies to both CCASS Phone System and CCASS Internet System but Maker 

                                                           (XA) and Checker (XB) groups only apply to CCASS Internet System.

   公司投資者戶口持有人注意   : 輸入+核對(XC)功能組別可適用於結算通及中央結算系統互聯網系統,但輸入(XA)及核對
                                         (XB)功能組別祇適用於中央結算系統互聯網系統。
	FOR HONGKONG CLEARING USE ONLY 香港結算專用
Ref. No.:  ____________________________

USER CODE     USER ID                        PASSWORD
1.  ________     _________________     _________________

2.  ________     _________________     _________________

3.  ________     _________________     _________________

4.  ________     _________________     _________________

5.  ________     _________________     _________________

6.  ________     _________________     _________________

	FOR & ON BEHALF OF

代表
	
	Sign. Verified by
	Date



	
	CSD
	Prepared/Checked by
	Date



	
	
	Reviewed by
	Date



	______________________________________
	CM & SA
	Updated by


	Date



	Authorised Signature (with Company Chop)

獲授權的簽名（連同公司印鑑）
	CSD
	Updated by
	Date




Updated 04/04

                       




HONG KONG SECURITIES CLEARING COMPANY LIMITED





    




Appendix 4.3
香港中央結算有限公司
REQUEST FORM FOR RESETTING A PASSWORD
      重新申請密碼表格
To:  Clearing / Settlement, Hong Kong Securities Clearing Company Limited, 2/F, Vicwood Plaza, 199 Des Voeux Road Central, Hong Kong




Date

致　香港德輔道中一九九號維德廣場二樓香港中央結算有限公司結算/交收 日期:  _________________________

	Participant ID                                                                               

參與者編號_______________________________


	Full Name 

全名 : __________________________________________

	                                             User Name                                                                   CCASS Phone User ID#                        Internet User ID #

                                            使用者姓名                                                                        結算通使用者編號      互聯網使用者編號
            _______________________________________________________________________________                    ____________________________________                    ________________________________

  Surname                                            Other Name(s) 

姓名

1.     _______________________           ________________________              _______________________              _____________________

2.     _______________________           ________________________              _______________________              _____________________

3.     _______________________           ________________________              _______________________               ____________________

4.     _______________________           ________________________              _______________________               ____________________

# Please provide CCASS Phone User ID for resetting CCASS Phone Password and Internet User ID for resetting Internet User Password and delete the unnecessary column, if any.

   請填上需要重新申請密碼的使用者編號，並刪去不適用的項目(如有)。
	For Hongkong Clearing Use Only 香港結算專用
Ref. No.:  ____________________________

Password
1. ______________________________

2. ______________________________

3. ______________________________

4. ______________________________



	FOR & ON BEHALF OF
	
	Sign. Verified by
	Date



	代表


	CSD
	Prepared/Checked by


	Date

	
	
	Reviewed by
	Date



	__________________________________________

Authorised Signature (with Company Chop, if applicable)

獲授權的簽名（如屬公司則須連同公司印鑑）
	CM & SA
	Updated by


	Date




Updated 04/04

Voting Request Form - CNS Positions
Clearing / Settlement 








  Date: ___________________

Hong Kong Securities Clearing Company Limited

7/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong

Dear Sirs,

Re: _________________________________________ (Company Name) (Stock Code : _____________)

I / We wish you to vote as follows in respect of my / our shares in the above Company due from my / our CNS long position(s) (Settlement Position Number(s) ___________________) as at the stated date ____________________.

( Annual General Meeting (AGM)
( Special / Extraordinary General Meeting (SGM/EGM)

( Court Meeting



( Warrant holders’ Meeting

( Other _________________________   to be held on ___________________

	Resolution Sequence in CCASS
	For
	Against
	Demand Poll Request

(if applicable)

	 Resolution No. 1
	
	
	

	 Resolution No. 2
	
	
	

	 Resolution No. 3
	
	
	

	 Resolution No. 4
	
	
	

	 Resolution No. 5
	
	
	

	 Resolution No. 6
	
	
	

	 Resolution No. 7
	
	
	

	 Resolution No. 8
	
	
	

	 Resolution No. 9
	
	
	

	 Resolution No. 10
	
	
	

	 Resolution No. 11
	
	
	

	 Resolution No. 12
	
	
	

	 Resolution No. 13
	
	
	

	 Resolution No. 14
	
	
	

	 Resolution No. 15
	
	
	

	 Resolution No. 16
	
	
	

	 Resolution No. 17
	
	
	

	 Resolution No. 18
	
	
	

	 Resolution No. 19
	
	
	

	 Resolution No. 20
	
	
	



Participant ID
 
:
______________________


Name 


:
______________________


Contact Tel No.
:
______________________


Contact Person
:
______________________

Authorized Signature of CCASS Participant 

(with Company Chop)

Note:

Please check the appropriate box(es) and insert the number of shares/warrants.  If you vote without inserting the number of shares/warrants, we shall regard your instruction applicable to your total (eligible to vote) holding based on our records on the relevant day.

You are reminded that under CCASS rules the giving of instructions to HKSCC Nominees in respect of your shares constitute an undertaking by you to maintain the relevant number of shares in your CCASS Stock Accounts on the meeting date.  Further, HKSCC Nominees reserves the right to allocate voting rights between participants in the event that not all shares are re-registered in its name in time for the meeting.

Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

Appendix 4.17

    Internal Transfer Instruction Sample

(Company Letter Head)

Date

Bank Name & Address

Attn:                        
Dear Sir,

Re: Irrevocable Payment by Internal Transfer
We hereby instruct and authorise your bank to make the following irrevocable payment.

Value date              
:
__________________

date/month/year (e.g. 22 December 2000)

Availability of funds 
:
Full payment amount be made available to the beneficiary immediately upon transfer before 11:00 a.m. on value date

Beneficiary              
:
Hong Kong Securities Clearing Company Limited

Beneficiary's account number
:
004-600-398168-292 for HKD or



004-600-398168-230 for USD

Amount
:
HKD / USD______________

Special Instructions
:
By order of Broker Participant ID B_____________________



Upon execution, please deliver the bank debit and credit advices in respect of the transfer to the bearer of this letter as evidence of execution.

In settlement, please debit our account number   ________________.

Thank you for your attention.

Yours faithfully

	

	
	Appendix 5.1

CUSTOMER SERVICE CENTRE

	
	
	客戶服務中心

	

	
	

	To: Customer Service Centre 
       Hong Kong Securities Clearing Company Limited
       Upper Ground Floor, V-Heun Building,
      
	WITHDRAWAL ORDER INPUT REQUEST FORM

提取股份指示輸入表格


       128-140 Queen's Road Central, 
To facilitate processing, please fill in block letters.
       Hong Kong 
為方便電腦處理，請以英文正楷填寫。
	    Participant ID No.

參與者編號
(((((((((((((((((((
	Participant Short Name

參與者簡稱
((((((((((((((((((((((((((((((((((((((((((((((
	Date
日期
D D  M M Y Y
(((((((((((((((((((


	Details of Instruction

輸入指示之細節


	
	□ Add 輸入
	□ Cancel 取消

	#Withdrawal Order No.

提取指示編號
	: ((((((((((((((((((((((((((((
	#Login Withdrawal Order No.
臨時提取指示編號


	: ((((((((((((((((((((((((((((

	Stock Code

股份代號

 
	: (((((((((((((
 
	Stock Name
股份名稱
	 : ((((((((((((((((((((((((((((((((((((((((((((((


	No. of Shares/Warrants

股數


	: ((((((((((((((((((((((((((((
	Board Lot

買賣單位
	  : (((( (Y/N)

	T/D

轉手紙

	
	Denomination

面額
	Subtotal

股數

	((((((((((

	X
	((((((((((((((((((((((((((((
	((((((((((((((((((((((((((((

	((((((((((

	X
	((((((((((((((((((((((((((((
	((((((((((((((((((((((((((((

	((((((((((

	X
	((((((((((((((((((((((((((((
	((((((((((((((((((((((((((((

	((((((((((

	X
	((((((((((((((((((((((((((((
	((((((((((((((((((((((((((((

	((((((((((

	X
	((((((((((((((((((((((((((((
	((((((((((((((((((((((((((((



Authorised Signature(s) (with Company Chop




獲授權人士簽名（公司蓋印）
	



Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.
所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及《中央結算系統運作程序規則》所約束。
# To be completed by Hongkong Clearing

  由香港結算填寫
IOP-34a (APR 04) 
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For Office Use Only   Si gnature verified  Input by  Checked by     □ Incomplete data       □ Signature differ  

 

Details of Instruction   □   Input (1)   □   Affirmation (2)   輸入指示之細節     #I SI Input No.   投資者交收指示輸入編號    :                                Stock Code*   股份代號      :                       D   D   M  M  Y  Y   Stock Name *   股份名稱  :                                                       Settle ment Date*   交收日期    :                       Counterparty ID No *:   對手編號    :                       Counterparty Short Name*   對手簡稱  :                                                      Instruction Type   指示類別    :           (D=Deliver, R=Receive)     交付   收取     Quantity*   數量    :                                Money Value   款項數額    :  HKD                                  Payment Instruction   付款指示  :           (D=Delivery versus payment, R=Realtime delivery versus payment, F=Free of payment)     貨銀對付   即時貨銀對付   毋須付款    


[image: image3.emf]Appendix 5.3   CUSTOMER  SERVICE CENTRE       客戶服務中心        To: Customer Service Centre            Hong Kong Securities Clearing Company Limited          Upper Ground Floor, V - Heun Building,          128 - 140 Queen's Road Central,    DIVIDEND ELECTION INSTRUCTION   INPUT  REQUEST FORM   股息選擇指示輸入表格          Hong Kong     To facilitate processing, please fill in block letters.     為方便電腦處理，請以英文正楷填寫。         Participant ID No.   參與者編號                           Participant Short Name   參與者簡稱                                                      Date   日期   D D  M M Y Y                           



 EMBED Word.Document.8 \s [image: image4.emf]    Authorised Signature(s) (with Company Chop)   獲授權人士簽名（公司蓋印）                   Activities under CCASS are s ubject to the General Rules of CCASS and Operational Procedures in effect.   所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及 《中央結算系統運作程序規則》所約束。       IOP - 34d (APR 04)  

 

For Office Use Only   Signature verified  Input by  Checked by     □ Incomplete data       □ Sign ature differ  

 

Details of Instruction   輸入指示之細節     Stock Code   股份代號      :                    Stock Name   股份名稱  :                                                       Holding Type   持股類別    :       (H = Holding, R = Receivable)                       已交收／應收項目     Electable Quantity   可選擇股數    :                               Total Elected Quantity   選擇總股數   :                                Event No.   事項編號  Event Summary   事項細節      Elected Quantity       選擇股數                                                                                                                                                                                                                                                    




[image: image5.emf]Appendix 5.4   CUSTOMER  SERVICE CENTRE       客戶服務中心        To: Customer Service Centre          Hong Kong Securities Clearing Company Limited          Upper Ground Floor, V - Heun Building,    SUBSCRIPTION INSTRUCTION   INPUT REQUEST FORM   認購指示輸入表格          128 - 140 Quee n's Road Central,   To facilitate processing, please fill in block letters.          Hong Kong   為方便電腦處理，請以英文正楷填寫。         Participant ID No.   參與者編號                           Participant Short Name   參與者簡稱                                                      Date   日期   D D  M M  Y Y                           


[image: image6.emf]    Authorised Signature (s) (with Company Chop)   獲授權人士簽名（公司蓋印）                       Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.   所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及 《中央結算系統運作程序規則》所約束。       IOP - 34c (APR 04)   

 

For Offi ce Use Only   Signature verified  Input by  Checked by     □ Incomplete data       □ Signature differ  

 

Details of Instruction   輸入指示之細節     Stock Code   股份代號      :                    Stock Name   股份名稱  :                                                       Announcement Type   公佈類別    :          RS = Rights Subscription     供股  ER = Excess Rights Subscription     額外供股   PI = Partial Bond  Redemption     部份債券的贖回      OO = Open Offer     公開配售  EO = Excess Open Offer     額外公開配售   CW = Covered Warrant Conversion     備兌認股權證的轉換        TC = Take Over (Conditional)     有條件收購  TU = Take Over (Unconditional)     無條件收購   RW = Registered Warrant Conversion     記名認股權證的轉換    BW = Registe red Warrant Subscription   With  Bond Conversion   行使記名認股權證及轉換債券    BV = Bond Conversion     債券的轉換   Instruction Quantity   行使／申請數量    :                                  Bond Quantity   債券數量  :                                 



[image: image7.emf]Appendix 5.5   CUSTOMER  SERVICE CENTRE       客戶服務中心        To: Customer Service Centre            Hong Kong Securities Clearing Company Limited          Upper Ground Floor, V - Heun Building,    CORPORATE VOTING INSTRUCTION   INPUT REQUEST FORM   公司投票指示輸入表格          128 - 1 40 Queen's Road Central,   To facilitate processing, please fill in block letters.          Hong Kong   為方便電腦處理，請以英文正楷填寫。         Participant ID No.   參與者編號                           Participant Short Name   參與者簡稱                                                      Date   日期   D  D  M M Y Y                           


[image: image8.emf]Details of Instruction   輸入指示之細節    *Attend Meeting: _____ (Y/N)     出席會議  **Shareholding     持股量   :                                 Stock Code   股份代號      :               __|        Stock Name   股份名稱   :                                                        □   Annual General Meeting     週年股東大會    □   Extra - ordinary General Meeting   特別股東大會  □   Special General Meeting   特別股東大會    □   Court Meeting   法會指令大會     Resolution   決議案     ( Printed on proxy form)   印於委任代表表格    For   贊成  Against   反對  Demand Poll   要求投票方式表決     Y( 是 )                N ( 否 )                                                                                    □                       □                                                                                    □                       □                                                                                    □                        □                                                                                    □                       □                                                                                    □                       □                                                                                    □                       □                                                                                    □                       □                                                                                    □                       □                                                                                    □                       □    



 EMBED Word.Document.8 \s [image: image9.emf]            Authorised Signature(s) (with Company Chop)   獲授權人士簽名（公司蓋印）                        *Please fill in the name(s) of representative on the attachment for Corporate Investor Account.   **Please fill in your exact shareholding in your Stock Account in CCASS.   Activiti es under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.   所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及 《中央結算系統運作程序規則》所約束。     IOP - 34e (APR 04)  

 

For Office Use Only   Signature verified  Input by  Checked by     □ Incomplete data       □ Signatu re differ  

 




[image: image10.emf]Appendix 5.5   CUSTOMER  SERVICE CENTRE       客戶服務中心        To: Customer Service Centre            Hong Kong Securities Clearing Company Limited          Upper Ground Floor, V - Heun Building,    CORPORATE VOTING INSTRUCTION   INPUT REQUEST FORM   公司投票指示輸入表格          128 - 1 40 Queen's Road Central,   To facilitate processing, please fill in block letters.          Hong Kong   為方便電腦處理，請以英文正楷填寫。         Participant ID No.   參與者編號                           Participant Short Name   參與者簡稱                                                      Date   日期   D  D  M M Y Y                           



 EMBED Word.Document.8 \s [image: image11.emf]  A maximum of four representatives can be nominated but only one of them can attend the meeting.   最多可提名四位代表而只 有其中一位可出席會議 。     The following persons are nominated to represent our company to attend the meeting held on ________________________.   以下被提名人仕將代表本公司出席於 ________________________ 之會議 。         1.    *Ms / Mr     2.      *Ms / Mr     3.      *Ms / Mr     4.      *Ms / Mr                                 Authorised S ignature(s) (with Company Chop)   獲授權人士簽名（公司蓋印）  


  *Please delete where inappropriate


  請將不適用處刪去


[image: image12.emf]Appendix 5.6a   CUSTOMER  SERVICE CENTRE       客戶 服務中心        To: C ustomer Service Centre          Hong Kong Securities Clearing Company Limited          Upper Ground Floor, V - Heun Building,          128 - 140 Queen's Road Central,    ISI (WITHOUT AFFIRMATION) COUNTERPARTY  LIST  INPUT REQUEST FORM   投資者交收指示 ( 毋須確認 ) 交收對手名單輸入表格          Hon g Kong     To facilitate processing, please fill in block letters.     為方便電腦處理，請以英文正楷填寫。         Participant ID No.   參與者編號                           Participant Short Name   參與者簡稱                                                      Date   日期   D D  M M Y Y                           



 EMBED Word.Document.8 \s [image: image13.emf]    Authorised Signature(s) (with Company Chop)   獲授權人士簽名（公司蓋印）       Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.   所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及 《中央結算系統運作程序規則》所約束。     IOP - 37a (Apr 04)    

 

For Office Use Only   Signature verified  Input by  Checked by     □ Incomplete data       □ Signature differ  

 

ISI (Without Affirmation) Counterparty List For All Investor Participants     Please  *  ADD / CANCEL the following Participant ID to/from our ISI counterparty list.   請於上述投資者戶口的投資者交收指示對手名單上 * 增加  /  取消以下的參與者編號     Counterparty Participant ID                                                 Counterparty Participant Name   交收對手的參與者編號   交收對手的參與者名稱              1) |____|____|____|____|____|____|             |____________________________________________________________________________|     2) |____|____|____|____|____|____|             |____________________________________________________________________________|        3) |____|____|____|____|____|____|             |____________________________________________________________________________|     *  Please delete where inappropriate  請將不適用處刪去    Note:   You can maintain a maximum of 3 Broker/Custodian Participant IDs in the list   above.  By specifying the Broker/Custodian  Participant ID, you can input ISI to deliver shares to the designated Broker/Custodian without the need of affirmation .   Such ISI must be settled on a FOP basis.   If you do not maintain any Broker/Custodian Participant ID in the list above, you will  NOT  be able to initiate ISI by  yourself, and need to rely on your Broker/Custodian to input ISI on your behalf.  Such ISI may  need to be affirmed by you  before the transaction can be effected.     備註 :   閣下可於上列欄輸入不多於三個指定的經紀 / 託管商參與者編號 。   輸入後 ，   閣下可自行輸入投資者交收指示 ( 毋須 確認 ) 交付股份到指定的經紀 / 託管商參與者 。   有關的投資者交收指示必須以毋須付款的方式進行交收 。   若閣下並無輸入任何經紀 / 託管商參與者編號於欄內 ，   則閣下並不能自行輸入投資者交收指示 。   並須由經紀 / 託管商 參與者代為輸入有關的指示 。   該等投資者交收指示或須經閣下確認才能生效 。  




[image: image14.emf]Appendix 5.6b   CUSTOMER  SERVICE CENTRE       客戶服務中心        To: Customer Service Centre          Hong Kong Securities Clearing Company Limited          Upper Ground Floor, V - Heun Building,          128 - 140 Queen's Road Central,    ISI (WITH AFFIRMATION) COUNTERPARTY   LIST INPUT REQUEST FORM   投資者交收指示 ( 須確認 ) 交收對手名單輸入表格          Hong Kong     To facilitate processing, please fill in  b lock letters.     為方便電腦處理，請以英文正楷填寫。         Participant ID No.   參與者編號                           Participant Short Name   參與者簡稱                                                      Date   日期   D D  M M Y Y                           



 EMBED Word.Document.8 \s [image: image15.emf]ISI (With Affirmation) Counterparty List For Corporate Investor Participants       Please  *  ADD / CANCEL the following Participant ID to/from our ISI counterparty list.   請於上述投資者戶口的投資者交收指示對手名單上 * 增加  /  取消以下的參與者編號     Counterparty Participant ID                                                 Counterparty Participant Name   交收對手的參與者編號   交收對手的參與者名稱              1) |____|____|____|____|____|____|             |_________________________________________________________________________ ___|     2) |____|____|____|____|____|____|             |____________________________________________________________________________|        3) |____|____|____|____|____|____|             |_________________________________________________________________________ ___|     4) |____|____|____|____|____|____|             |____________________________________________________________________________|     5) |____|____|____|____|____|____|             |___________________________________________________________________________ _|     6) |____|____|____|____|____|____|             |____________________________________________________________________________|    *  Please delete where inappropriate    請將不適用處刪去    Note:   You can maintain a maximum of 6 Broker/Custodian Participant IDs in the  list above.  By specifying the Broker/Custodian  Participant ID,  ONLY  the specified Broker/Custodian can input ISI to deliver/receive shares to/from your account.  Such  ISIs will require your affirmation before they can be effected.   If you do not maintain a ny Broker/Custodian Participant ID in the list above, ANY Broker/Custodian can input ISI to  deliver/receive shares to/from your account.  However, such ISIs will still require your affirmation before they can be  effected     備註 :   閣下可於上列欄輸入不多於六個指定的經紀 / 託管商參與者編號 。   輸入後 ，   只有指定的經紀 / 託管商參與者才可輸 入投資者交收指示 ，   於閣下的 戶 口交付或收取股份 ;  而該等 投資者交收指示必須由閣下確認才能生效 。   若閣下並無輸入任何經紀 / 託管商參與者編號於欄內 ，   則任何經紀 / 託管商參與者均可輸入投資者交收指示 ，   於閣 下的 戶 口交付或收取股份 。   然而 ,  該等投資者交收指示必須由閣下確認才能生效 。    


[image: image16.emf]        Authorised Signature(s) (with Company Chop)   獲授權人士簽名（公司蓋印）       Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.   所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及 《中央結算系統運作程序規則》所約束。   IOP - 37b (Apr 04)    

 

For Office Use O nly   Signature verified  Input by  Checked by     □ Incomplete data       □ Signature differ  

 




[image: image17.emf]Appendix 5.7   CUSTOMER  SERVICE CENTRE       客戶服務中心        To: Customer Service Centre          Hong Kong Securities Clearing Company Limited          Upper Ground Floor, V - Heun Building,    EIPO APPLICATION INSTRUCTION   INPUT REQUEST FORM   電子認購新股申請指示輸入表格          12 8 - 140 Queen's Road Central,     To facilitate processing, please fill in block letters.          Hong Kong     為方便電腦處理，請以英文正楷填寫。         Participant ID No.   參與者編號                           Participant Short Name   參與者簡稱                                                      Date   日期   D D  M M Y Y                           



 EMBED Word.Document.8 \s [image: image18.emf]  .                     Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.   所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及 《中央結算系統運作程序規則》所約束。     IOP - 36a (Apr 04)  

 

Details of Instruction   輸入指示之細節     Stock Code   股份代號      :                        Stock Name   股份名稱  :                                                       Application Quantity   申請股數    :                      Broker No.   經紀號碼  :                 Total Application Monies   認購總金額  : HK D                                                                    Authorised Signature(s) (with Company Chop)   獲授權人士簽名（公司蓋印）       Warning:  1.  Your instruction will be rejected if this form is incomplete or is not completed accurately and rejected instruction notifi cation will not  be issued by Hong Kong Securities Clearing Company Limited.      2.  It is important that you read the prospectus relating to the Stock Offer. It sets out the information you need to make an informed  decision about acquiring securities which a re the subject of the Stock Offer. If you are in any doubt about the information in the  prospectus you should consult your stockbroker, bank manager or other professional adviser. You should not complete this form  unless you are satisfied that you have rec eived sufficient information about the Company and the Stock Offer.       警告﹕  1.  倘若閣下未能填妥本表格或所填寫的內容不正確，閣下發出的指示將不獲接納，而香港結算不會發出有關指示不獲接納的 通知。    2.  閣下必須細閱招股章程的內容。招股章程所載的資料有助閣下就有關新股發行之股份認購作出適當的決定。如果閣下對招 股章程所載的資料有任何疑問，應向股票經紀、銀行經理或其他專家請教。除非閣下認為所收到有關股份發行公司及新股 發行的資料已足夠 ，否則不應填寫本表格。     For Office U se Only   Signature verified  Input by  Checked by     □ Incomplete data       □ Signature differ  

 




[image: image19.emf]Appendix 5.8   CUSTOMER  SERVICE CENTRE       客戶 服務中心          EFN, SPECIFIED INSTRUMENTS AND/OR    CMU INSTRUMENTS TENDER INSTRUCTION    INPUT REQUEST FORM   外匯基金債券及其他指定投資工具及 / 或債務工具   中央結算系統債 務工具投標指示輸入表格     To: Customer Service Centre          Hong Kong  Securities Clearing Company Limited          Upper Ground Floor, V - Heun Building,          128 - 140 Queen's Road Central,          Hong Kong    To facilitate processing, please fill in block letters.   為方便電腦處理，請以英文正楷填寫。         Participant ID No.    參與者編號                           Participant Short Name   參與者簡稱                                                      Date   日期   D D  M M Y Y                           


[image: image20.emf]Details of Instruction     □   Add   輸入     □   Cancel  取消   輸入指示之細節     #Tender Instruction No.      投標指示輸入編號     :                                  Stock Code   股份代號      :                        Stock Name   股份名稱  :                                                       Price Bid (%)   投票價    :                       Application Quantity   申請股數    :                                         Broker No.   經紀號碼  :                         Authorised Signature(s) (with Company Chop)   獲授權人士簽名（公司蓋印）     Warning:  1.  Your instruction will be rejected if this form is incomplete  or is not completed accurately and rejected instruction notification will not  be issued by Hong Kong Securities Clearing Company Limited (“Hongkong Clearing”).      2.  It is important that you read the Information Memorandum, Prospectus or Supplemental Pros pectus, if any, or other documents  relating to the tender which are available from the issuer or Hongkong Clearing. It sets out the information needed to make an  informed decision about the tender. If you are in any doubt about the tender, you should consu lt your stockbrokers, bank manager or  other professional adviser. You should not complete this form unless you are satisfied that you have received sufficient information  about the tender.       警告﹕  1.  倘若閣下未能填妥本表格或所填寫的內容不正確，閣下發出的指示將不獲接納，而香港結算不會發出有關指示不獲接納的 通知 。    2.  閣下必須細閱 有關 投標的資料備忘錄、 招股章程或任何附加的補充章程或其他文件，該等文件可從發行人或香港結算索 取 。 該等文件 所載的資料有助閣下就有關 投標作出適當的決定 。 如果閣下對 有關 投標有 任何疑問，應向股票經紀、銀行經 理或其他專家請教。除非閣下認為所收到有關投標的資料已足夠，否則不應填寫本表格。     For Office Use Only   Signature verified  Input by  Checked by     □ Incomplete data       □ Signature differ  

 


[image: image21.emf].                     Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.   所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及 《中央結算系統運作程序規則》所約束。     # To be completed by Hongkong Clearing  由香港結算填寫   IOP - 35a (Apr 04)  
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Appendix 5.3
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		To: Customer Service Centre 

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

       128-140 Queen's Road Central,

		DIVIDEND ELECTION INSTRUCTION


INPUT REQUEST FORM


股息選擇指示輸入表格





       Hong Kong 
To facilitate processing, please fill in block letters.


為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y


(((((((((((((((((((
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		Appendix 5.6b

CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

       128-140 Queen's Road Central,

		ISI (WITH AFFIRMATION) COUNTERPARTY LIST INPUT REQUEST FORM


投資者交收指示(須確認)交收對手名單輸入表格





       Hong Kong 
To facilitate processing, please fill in block letters.


為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y

(((((((((((((((((((
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		CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心





		



		

		



		To: Customer Service Centre

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

		SUBSCRIPTION INSTRUCTION


INPUT REQUEST FORM


認購指示輸入表格





       128-140 Queen's Road Central,
To facilitate processing, please fill in block letters.

       Hong Kong
為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y


(((((((((((((((((((







Details of Instruction


輸入指示之細節

		Stock Code


股份代號


 

		: (((((((((((((

 

		Stock Name

股份名稱

		: ((((((((((((((((((((((((((((((((((((((((((((((





		Announcement Type


公佈類別




		: (((((((

		RS = Rights Subscription



供股

		ER = Excess Rights Subscription


額外供股



		PI = Partial Bond Redemption



部份債券的贖回




		OO = Open Offer


公開配售

		EO = Excess Open Offer


額外公開配售



		CW = Covered Warrant Conversion



備兌認股權證的轉換



		TC = Take Over (Conditional)


有條件收購

		TU = Take Over (Unconditional)


無條件收購



		RW = Registered Warrant Conversion



記名認股權證的轉換




		BW = Registered Warrant Subscription

With Bond Conversion


行使記名認股權證及轉換債券




		BV = Bond Conversion


債券的轉換



		Instruction Quantity


行使／申請數量




		: (((((((((((((((((((((((((((( 



		Bond Quantity


債券數量

		: ((((((((((((((((((((((((((((
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Authorised Signature(s) (with Company Chop)


獲授權人士簽名（公司蓋印）

		







Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及《中央結算系統運作程序規則》所約束。

IOP-34c (APR 04) 
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		Appendix 5.6a


CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

       128-140 Queen's Road Central,

		ISI (WITHOUT AFFIRMATION) COUNTERPARTY LIST INPUT REQUEST FORM


投資者交收指示(毋須確認)交收對手名單輸入表格





       Hong Kong 
To facilitate processing, please fill in block letters.



為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y

(((((((((((((((((((







ISI (Without Affirmation) Counterparty List For All Investor Participants


Please * ADD / CANCEL the following Participant ID to/from our ISI counterparty list.


請於上述投資者戶口的投資者交收指示對手名單上*增加 / 取消以下的參與者編號

Counterparty Participant ID                                                Counterparty Participant Name


交收對手的參與者編號
交收對手的參與者名稱


1) |____|____|____|____|____|____|             |____________________________________________________________________________|


2) |____|____|____|____|____|____|             |____________________________________________________________________________|


3) |____|____|____|____|____|____|             |____________________________________________________________________________|


* Please delete where inappropriate請將不適用處刪去


Note:

You can maintain a maximum of 3 Broker/Custodian Participant IDs in the list above.  By specifying the Broker/Custodian Participant ID, you can input ISI to deliver shares to the designated Broker/Custodian without the need of affirmation.  Such ISI must be settled on a FOP basis.


If you do not maintain any Broker/Custodian Participant ID in the list above, you will NOT be able to initiate ISI by yourself, and need to rely on your Broker/Custodian to input ISI on your behalf.  Such ISI may need to be affirmed by you before the transaction can be effected.

備註:


閣下可於上列欄輸入不多於三個指定的經紀/託管商參與者編號。 輸入後， 閣下可自行輸入投資者交收指示(毋須確認)交付股份到指定的經紀/託管商參與者。 有關的投資者交收指示必須以毋須付款的方式進行交收。

若閣下並無輸入任何經紀/託管商參與者編號於欄內， 則閣下並不能自行輸入投資者交收指示。 並須由經紀/託管商參與者代為輸入有關的指示。 該等投資者交收指示或須經閣下確認才能生效。
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Authorised Signature(s) (with Company Chop)


獲授權人士簽名（公司蓋印）



Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及《中央結算系統運作程序規則》所約束。

IOP-37a (Apr 04)
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		Appendix 5.2


CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre 

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

		ISI INPUT/AFFIRMATION REQUEST FORM


投資者交收指示輸入/確認表格





       128-140 Queen's Road Central, 



To facilitate processing, please fill in block letters.

       Hong Kong 





為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

            D D  M M Y Y

(((((((((((((((((((







Details of Instruction
□ Input (1)
□ Affirmation (2)


輸入指示之細節

		#ISI Input No.


投資者交收指示輸入編號



		: ((((((((((((((((((((((((((((



		Stock Code*


股份代號


 

		: (((((((((((((

   D   D   M  M  Y  Y 

		Stock Name*


股份名稱

		: ((((((((((((((((((((((((((((((((((((((((((((((





		Settlement Date*


交收日期



		: (((((((((((((((((((



		Counterparty ID No*:

對手編號




		: (((((((((((((((((((

		Counterparty Short Name*

對手簡稱

		: ((((((((((((((((((((((((((((((((((((((((((((((





		Instruction Type


指示類別




		: ((((    (D=Deliver, R=Receive)



交付
收取 



		Quantity*

數量



		: ((((((((((((((((((((((((((((



		Money Value


款項數額



		: HKD (((((((((((((((((((((((((((( 



		Payment Instruction


付款指示

		: ((((    (D=Delivery versus payment, R=Realtime delivery versus payment, F=Free of payment)



貨銀對付
即時貨銀對付
毋須付款
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Authorised Signature(s) (with Company Chop)


獲授權人士簽名（公司蓋印）

		







(1) For ISI Input, please fill in those fields marked with asterisk(*)


輸入投資者交收指示，請填妥表上附有(*)各欄


(2) For ISI Affirmation, please fill in all the fields

      確認投資者交收指示，請填妥表上所有欄

# To be completed by Hongkong Clearing 由香港結算填寫

Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及《中央結算系統運作程序規則》所約束。

IOP-34b (APR 04)
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		Appendix 5.6a


CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

       128-140 Queen's Road Central,

		ISI (WITHOUT AFFIRMATION) COUNTERPARTY LIST INPUT REQUEST FORM


投資者交收指示(毋須確認)交收對手名單輸入表格





       Hong Kong 
To facilitate processing, please fill in block letters.



為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y

(((((((((((((((((((





� EMBED PBrush  ���
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		CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre 

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

       128-140 Queen's Road Central,

		DIVIDEND ELECTION INSTRUCTION


INPUT REQUEST FORM


股息選擇指示輸入表格





       Hong Kong 
To facilitate processing, please fill in block letters.


為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y


(((((((((((((((((((







Details of Instruction


輸入指示之細節

		Stock Code


股份代號


 

		: (((((((((((((

 

		Stock Name

股份名稱

		: ((((((((((((((((((((((((((((((((((((((((((((((





		Holding Type


持股類別




		: (((( (H = Holding, R = Receivable)


                   已交收／應收項目






		Electable Quantity

可選擇股數




		: ((((((((((((((((((((((((((((

		Total Elected Quantity


選擇總股數

		 : ((((((((((((((((((((((((((((



		Event No.


事項編號

		Event Summary


事項細節

		

		   Elected Quantity

   選擇股數



		(((((((

		

		

		   ((((((((((((((((((((((((((((



		(((((((

		

		

		   ((((((((((((((((((((((((((((



		(((((((

		

		

		   ((((((((((((((((((((((((((((



		(((((((

		

		

		   ((((((((((((((((((((((((((((



		(((((((

		

		

		   ((((((((((((((((((((((((((((
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Authorised Signature(s) (with Company Chop)


獲授權人士簽名（公司蓋印）

		







Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及《中央結算系統運作程序規則》所約束。

IOP-34d (APR 04)




_1021993674




_1153325013.doc
		[image: image1.png]HONGKONG CLEARING

R









		

		Appendix 5.5


CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre 

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

		CORPORATE VOTING INSTRUCTION


INPUT REQUEST FORM


公司投票指示輸入表格





       128-140 Queen's Road Central,
To facilitate processing, please fill in block letters.

       Hong Kong
為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y


(((((((((((((((((((





� EMBED PBrush  ���
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ISI (With Affirmation) Counterparty List For Corporate Investor Participants 

		Please * ADD / CANCEL the following Participant ID to/from our ISI counterparty list.


請於上述投資者戶口的投資者交收指示對手名單上*增加 / 取消以下的參與者編號

Counterparty Participant ID                                                Counterparty Participant Name


交收對手的參與者編號
交收對手的參與者名稱


1) |____|____|____|____|____|____|             |____________________________________________________________________________|


2) |____|____|____|____|____|____|             |____________________________________________________________________________|


3) |____|____|____|____|____|____|             |____________________________________________________________________________|


4) |____|____|____|____|____|____|             |____________________________________________________________________________|


5) |____|____|____|____|____|____|             |____________________________________________________________________________|


6) |____|____|____|____|____|____|             |____________________________________________________________________________|

* Please delete where inappropriate  請將不適用處刪去


Note:

You can maintain a maximum of 6 Broker/Custodian Participant IDs in the list above.  By specifying the Broker/Custodian Participant ID, ONLY the specified Broker/Custodian can input ISI to deliver/receive shares to/from your account.  Such ISIs will require your affirmation before they can be effected.


If you do not maintain any Broker/Custodian Participant ID in the list above, ANY Broker/Custodian can input ISI to deliver/receive shares to/from your account.  However, such ISIs will still require your affirmation before they can be effected


備註:


閣下可於上列欄輸入不多於六個指定的經紀/託管商參與者編號。 輸入後， 只有指定的經紀/託管商參與者才可輸入投資者交收指示， 於閣下的戶口交付或收取股份; 而該等投資者交收指示必須由閣下確認才能生效。

若閣下並無輸入任何經紀/託管商參與者編號於欄內， 則任何經紀/託管商參與者均可輸入投資者交收指示， 於閣下的戶口交付或收取股份。 然而, 該等投資者交收指示必須由閣下確認才能生效。






_1153325651.doc


Authorised Signature(s) (with Company Chop)


獲授權人士簽名（公司蓋印）



Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及《中央結算系統運作程序規則》所約束。

IOP-37b (Apr 04)
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Authorised Signature(s) (with Company Chop)


獲授權人士簽名（公司蓋印）

		







  *Please fill in the name(s) of representative on the attachment for Corporate Investor Account.


**Please fill in your exact shareholding in your Stock Account in CCASS.

Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及《中央結算系統運作程序規則》所約束。

IOP-34e (APR 04)


For Office Use Only�

�

Signature verified�

Input by�

Checked by�

�





□Incomplete data�

  



□Signature differ�

�






















_1153238811.doc
		Details of Instruction


輸入指示之細節




		*Attend Meeting: _____ (Y/N)



出席會議

		**Shareholding



持股量

		 : ((((((((((((((((((((((((((((

		



		Stock Code


股份代號


 

		: (((((((((((((__|

 

		Stock Name

股份名稱

		 : ((((((((((((((((((((((((((((((((((((((((((((((



		



		□ Annual General Meeting



週年股東大會




		· Extra-ordinary General Meeting


特別股東大會

		· Special General Meeting


特別股東大會


		· Court Meeting


法會指令大會




		Resolution 決議案 

(Printed on proxy form)


印於委任代表表格




		For


贊成

		Against


反對

		Demand Poll


要求投票方式表決 

Y(是)               N(否)



		((((((((((((((((

		(((((((((((((((((((((((((((((((

		(((((((((((((((((((((((((((((((

		□                     □



		((((((((((((((((

		(((((((((((((((((((((((((((((((

		(((((((((((((((((((((((((((((((

		□                     □



		((((((((((((((((

		(((((((((((((((((((((((((((((((

		(((((((((((((((((((((((((((((((

		□                     □



		((((((((((((((((

		(((((((((((((((((((((((((((((((

		(((((((((((((((((((((((((((((((

		□                     □



		((((((((((((((((

		(((((((((((((((((((((((((((((((

		(((((((((((((((((((((((((((((((

		□                     □



		((((((((((((((((

		(((((((((((((((((((((((((((((((

		(((((((((((((((((((((((((((((((

		□                     □



		((((((((((((((((

		(((((((((((((((((((((((((((((((

		(((((((((((((((((((((((((((((((

		□                     □



		((((((((((((((((

		(((((((((((((((((((((((((((((((

		(((((((((((((((((((((((((((((((

		□                     □



		((((((((((((((((

		(((((((((((((((((((((((((((((((

		(((((((((((((((((((((((((((((((

		□                     □
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Appendix 5.7
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		CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

		EIPO APPLICATION INSTRUCTION


INPUT REQUEST FORM


電子認購新股申請指示輸入表格





       128-140 Queen's Road Central, 
To facilitate processing, please fill in block letters.

       Hong Kong 
為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y


(((((((((((((((((((







Details of Instruction


輸入指示之細節

		Stock Code


股份代號


 

		: (((((((((((((

   

		Stock Name

股份名稱

		: ((((((((((((((((((((((((((((((((((((((((((((((





		Application Quantity


申請股數




		: (((((((((((((((((((

		Broker No.


經紀號碼

		: (((((((((((((



		Total Application Monies


認購總金額

		: HKD ((((((((((((((((((((((((((((((((((((((((((((((
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Authorised Signature(s) (with Company Chop)


獲授權人士簽名（公司蓋印）


		Warning:

		1.

		Your instruction will be rejected if this form is incomplete or is not completed accurately and rejected instruction notification will not be issued by Hong Kong Securities Clearing Company Limited.



		


		2.

		It is important that you read the prospectus relating to the Stock Offer. It sets out the information you need to make an informed decision about acquiring securities which are the subject of the Stock Offer. If you are in any doubt about the information in the prospectus you should consult your stockbroker, bank manager or other professional adviser. You should not complete this form unless you are satisfied that you have received sufficient information about the Company and the Stock Offer.



		

		

		



		警告﹕

		1.

		倘若閣下未能填妥本表格或所填寫的內容不正確，閣下發出的指示將不獲接納，而香港結算不會發出有關指示不獲接納的通知。



		

		2.

		閣下必須細閱招股章程的內容。招股章程所載的資料有助閣下就有關新股發行之股份認購作出適當的決定。如果閣下對招股章程所載的資料有任何疑問，應向股票經紀、銀行經理或其他專家請教。除非閣下認為所收到有關股份發行公司及新股發行的資料已足夠，否則不應填寫本表格。





For Office Use Only�

�

Signature verified�

Input by�

Checked by�

�





□Incomplete data�

  



□Signature differ�

�













.

		







Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及《中央結算系統運作程序規則》所約束。
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		CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

       128-140 Queen's Road Central,

       Hong Kong



		EFN, SPECIFIED INSTRUMENTS AND/OR 


CMU INSTRUMENTS TENDER INSTRUCTION 


INPUT REQUEST FORM


外匯基金債券及其他指定投資工具及/或債務工具


中央結算系統債務工具投標指示輸入表格





		

		To facilitate processing, please fill in block letters.


為方便電腦處理，請以英文正楷填寫。





		    Participant ID No. 


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y


(((((((((((((((((((





� EMBED PBrush  ���











[image: image2.png]HONGKONG CLEARING

R





_1021993674




_1153240795.doc
Details of Instruction

□ Add 輸入

□ Cancel 取消

輸入指示之細節


		#Tender Instruction No.


  投標指示輸入編號



		 : ((((((((((((((((((((((((((((

		

		



		Stock Code


股份代號


 

		: (((((((((((((

   

		Stock Name

股份名稱

		: ((((((((((((((((((((((((((((((((((((((((((((((





		Price Bid (%)


投票價




		: (((((((((((((((((((



		Application Quantity

申請股數



		: (((((((((((((((((((((((((((((((((((((

		Broker No.


經紀號碼

		: (((((((((((((





Authorised Signature(s) (with Company Chop)


獲授權人士簽名（公司蓋印）


		Warning:

		1.

		Your instruction will be rejected if this form is incomplete or is not completed accurately and rejected instruction notification will not be issued by Hong Kong Securities Clearing Company Limited (“Hongkong Clearing”).



		


		2.

		It is important that you read the Information Memorandum, Prospectus or Supplemental Prospectus, if any, or other documents relating to the tender which are available from the issuer or Hongkong Clearing. It sets out the information needed to make an informed decision about the tender. If you are in any doubt about the tender, you should consult your stockbrokers, bank manager or other professional adviser. You should not complete this form unless you are satisfied that you have received sufficient information about the tender.



		

		

		



		警告﹕

		1.

		倘若閣下未能填妥本表格或所填寫的內容不正確，閣下發出的指示將不獲接納，而香港結算不會發出有關指示不獲接納的通知。



		

		2.

		閣下必須細閱有關投標的資料備忘錄、招股章程或任何附加的補充章程或其他文件，該等文件可從發行人或香港結算索取。該等文件所載的資料有助閣下就有關投標作出適當的決定。如果閣下對有關投標有任何疑問，應向股票經紀、銀行經理或其他專家請教。除非閣下認為所收到有關投標的資料已足夠，否則不應填寫本表格。





For Office Use Only�

�

Signature verified�

Input by�

Checked by�

�





□Incomplete data�

  



□Signature differ�

�














_1153240738.doc
.

		







Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及《中央結算系統運作程序規則》所約束。

# To be completed by Hongkong Clearing 由香港結算填寫

IOP-35a (Apr 04)
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Appendix 5.7


		[image: image1.png]HONGKONG CLEARING

R









		

		CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

		EIPO APPLICATION INSTRUCTION


INPUT REQUEST FORM


電子認購新股申請指示輸入表格





       128-140 Queen's Road Central, 
To facilitate processing, please fill in block letters.

       Hong Kong 
為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y


(((((((((((((((((((
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A maximum of four representatives can be nominated but only one of them can attend the meeting.


最多可提名四位代表而只有其中一位可出席會議。

The following persons are nominated to represent our company to attend the meeting held on ________________________.


以下被提名人仕將代表本公司出席於________________________之會議。

		1. 

		*Ms / Mr



		2. 

		*Ms / Mr



		3. 

		*Ms / Mr



		4. 

		*Ms / Mr





Authorised Signature(s) (with Company Chop)


獲授權人士簽名（公司蓋印）

*Please delete where inappropriate



請將不適用處刪去
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Appendix 5.4
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		CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

		SUBSCRIPTION INSTRUCTION


INPUT REQUEST FORM


認購指示輸入表格





       128-140 Queen's Road Central,
To facilitate processing, please fill in block letters.

       Hong Kong
為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y


(((((((((((((((((((
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		Appendix 5.5


CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre 

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

		CORPORATE VOTING INSTRUCTION


INPUT REQUEST FORM


公司投票指示輸入表格





       128-140 Queen's Road Central,
To facilitate processing, please fill in block letters.

       Hong Kong
為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

D D  M M Y Y


(((((((((((((((((((
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		Appendix 5.2


CUSTOMER SERVICE CENTRE



		

		

		客戶服務中心



		



		

		



		To: Customer Service Centre 

       Hong Kong Securities Clearing Company Limited

       Upper Ground Floor, V-Heun Building,

		ISI INPUT/AFFIRMATION REQUEST FORM


投資者交收指示輸入/確認表格





       128-140 Queen's Road Central, 



To facilitate processing, please fill in block letters.

       Hong Kong 





為方便電腦處理，請以英文正楷填寫。

		    Participant ID No.


參與者編號

(((((((((((((((((((

		Participant Short Name


參與者簡稱

((((((((((((((((((((((((((((((((((((((((((((((

		Date

日期

            D D  M M Y Y

(((((((((((((((((((
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