
Appendix
CCASS OPERATIONAL PROCEDURES

Definitions

(b)
When used in the Operational Procedures, the following expressions shall have the following meanings unless the context otherwise requires :

 “Unfavourable Mark”

means a Mark computed by the Mark-to-market of a stock position under the CNS System which is unfavourable to a Broker Participant, Clearing Agency Participant or Participant (being a party to a Clearing Agency Transaction which has been novated in accordance with Rule 3301), as referred to in Section 10.10.2; and
Section 2

Participants

2.3
STOCK ACCOUNTS AND CCMS COLLATERAL ACCOUNTS

2.3.8
Opening and closing Stock Segregated Accounts


If a Participant wishes to open additional Stock Segregated Accounts, close existing ones, or change account names, it must apply in the prescribed manner to HKSCC (see Appendix 4.1).  HKSCC reserves the right not to entertain such requests.
Section 10

Exchange Trades - CNS System
10.9
LATE DELIVERY : ADJUSTMENTS FOR ENTITLEMENTS

10.9.5
Cash dividend entitlements

In the case of cash dividends in a foreign currency which is not an Eligible Currency, the following procedures will usually apply :

(ii)
such transfers by the Short Broker Participants, as referred to in paragraph (i) above, are to be provided to HKSCC at the latest by the close of business on the Business Day following the book-close date or other time specified by HKSCC.  At the time of arranging such transfers, short Broker Participants are also required to submit evidence of such transfers, such as application forms to their banks, to HKSCC; and

10.9.8
Rights Issues

Application for rights shares and excess shares by Long Broker Participants will be effected by completing and submitting to HKSCC a "Rights Issues Subscription Election Form - CNS Positions" (see Appendix 4.10) together with a cashier order for the subscription money or by any other means as specified by HKSCC by 2:00 p.m. on the Business Day before the last day for subscription for rights shares or any other time as specified by HKSCC, and may not result in HKSCC requiring Short Broker Participants to take action.
10.9.9
Open Offers

In relation to open offers, the following procedures will usually apply :

(i)
Long Broker Participants wishing to apply for new shares or excess shares under an open offer will be required to complete and submit to HKSCC a "Subscription of Open Offer Form - CNS Positions" (see Appendix 4.11) and provide HKSCC with a cashier order for the relevant amount or by such other means as specified by HKSCC by 2:00 p.m. on the Business Day before the last day for acceptances under an open offer or any other time as specified by HKSCC;

10.9.10
Take-over offers

In relation to takeover offers, the following procedures will usually apply :

(ii)
Long Broker Participants who wish to accept a take-over offer will have to complete and submit election forms called "Take-over Offer Acceptance/Election Form - CNS Positions" (see Appendix 4.12) to HKSCC or to apply to HKSCC by any other means as specified by HKSCC by 2:00 p.m. on the last Business Day before the last day of acceptance of a take-over offer or any other time as specified by HKSCC; and

Section 11

Exchange Trades - Isolated Trades Exchange Trades

11.1
SETTLEMENT UNDER THE ISOLATED TRADES SYSTEM
11.1.3
Exchange Trades isolated by HKSCC

Any such information will be provided by HKSCC to Broker Participants via the Exchange and will be broadcast via the CCASS Broadcast Message Service.
11.8
LATE DELIVERY: BUY-IN
11.8.3
Complaint driven

A Long Broker Participant wishing to make a complaint to HKSCC must complete and return a "Buy-in Request Form (Isolated Trades)" (see Appendix 4.15) to HKSCC.  HKSCC may require the Long Broker Participant to provide further information to substantiate its complaint.
11.8.7
Waiver

A Broker Participant may apply to HKSCC for a waiver by completing an Application for Exemption of Buy-in Form (see Appendix 4.7). HKSCC will normally only grant a waiver if the Isolated Trade in question has been settled.

HKSCC may also grant a waiver of a Buy-in if the relevant Long Broker Participant wishes to withdraw a complaint (provided that such withdrawal is accepted by HKSCC).  A Long Broker Participant wishing to withdraw a complaint may apply to HKSCC by completing a "Withdrawal of Buy-in Request Form (Isolated Trades)" (see Appendix 4.16).
11.9
LATE DELIVERY : ADJUSTMENTS FOR ENTITLEMENTS
11.9.6
Rights issues

In relation to Exchange Trades in PALs to be settled under the Isolated TradeS System in CCASS the following procedures will normally apply:

(i)
Long Broker Participants wishing to subscribe for rights shares through CCASS in respect of their outstanding unsettled Isolated Trades in such PALs must complete and return the Rights Issue Subscription Election Form - IT Positions (see Appendix 4.19) and Declaration Form to HKSCC together with a cashier order for the relevant amount by 2:00 p.m. on the Business Day before the last day for Subscription for the rights shares in question or such other means and time as may be specified by HKSCC.  This will be dealt with by HKSCC in the normal way (see Section 8.10);

11.9.8
Conversion of warrants

In relation to conversion of warrants close to expiry or otherwise subject to corporate actions, the following procedures will normally apply:

(i)
Long Broker Participants wishing to subscribe for or purchase securities under the warrants through CCASS in respect of their outstanding unsettled Isolated Trades in the warrants must complete and return the Warrant Conversion Election Form - IT Positions (see Appendix 4.20) and Declaration Form to HKSCC together with a cashier order for the relevant amount by 2:00 p.m. on the Business Day before the last day for subscription of the warrants or such other means and time as may be specifed by HKSCC.  This will be dealt with by HKSCC in the normal way (see Section 8.13);

11.9.10
Conversion of Debt Securities 

In relation to conversion of eligible Debt Securities close to maturity or otherwise subject to corporate actions, the following procedures will normally apply:

(i)
Long Broker Participants wishing to subscribe for or purchase securities accruing to their outstanding unsettled Isolated Trades in Debt Securities through CCASS must complete and return the Debt Securities Conversion Request Form - IT Positions (see Appendix 4.23) and Declaration Form to HKSCC together with a cashier order for the relevant amount by 2:00 p.m. on the Business Day before the last day for subscription/conversion of the Debt Securities (or the Business Day before the last day to participate in corporate actions affecting the Debt Securities, as the case may be) or such other means and time as may be specified by HKSCC.  This will be dealt with by HKSCC in the normal way (see Section 8.16);

11.9.11
Redemption of Debt Securities

In relation to redemption which requires the input of redemption instructions by Participants, the following procedures will normally apply:

(i)
Long Broker Participants wishing to redeem Debt Securities for principal and accrued interest through CCASS in respect of their outstanding unsettled Isolated Trades in the Debt Securities must complete and return the Debt Securities Redemption Request Form - IT Positions (see Appendix 4.24) and Declaration Form to HKSCC by 2:00 p.m. on the Business Day before the last day for redemption of the Debt Securities or such other means and time as may be specified by HKSCC.  This will be dealt with by HKSCC in the normal way (see Section 8.17);

Section 12

Non-Exchange Trades - SI Transactions,

Clearing Agency Transactions,

ISI Transactions and Transfer Instructions
12.2
CLEARING AGENCY TRANSACTIONS
12.2.7
Late Delivery

For those Clearing Agency Transactions stipulated to be settled under Isolated Trades System, the following measures will apply:
(iii)
Buy-in

(c)
Complaint driven

A Long Participant wishing to make a complaint to HKSCC must complete and return a "Buy-in Request Form (Isolated Trades)" (see Appendix 4.15) to HKSCC. HKSCC may require the Long Participant to provide further information to substantiate its complaint.
(g)
Waiver

A Participant may apply to HKSCC for a waiver by completing an Application for Exemption of Buy-in Form (see Appendix 4.7), HKSCC will normally only grant a waiver if the Isolated Trade (including a Clearing Agency Transaction) in question has been settled.
HKSCC may also grant a waiver of a Buy-in if the relevant Long Participant wishes to withdraw a complaint (provided that such withdrawal is accepted by HKSCC).  A Long Participant wishing to withdraw a complaint may apply to HKSCC by completing a "Withdrawal of Buy-in Request Form (Isolated Trades)" (see Appendix 4.16).

Section 13

Securities Settlement
13.6
CANCELLING STOCK POSITIONS

13.6.1
Eligible Securities becoming non-eligible

To cancel unsettled stock positions under the CNS System and the Isolated Trades System, the Participants concerned will have to complete and return to HKSCC "Application for Cancellation of Settlement Position" (see Appendix 4.14).  In the case of an unsettled stock position under the Isolated Trades System, both counterparty Participants will have to apply jointly to HKSCC. HKSCC reserves the right to cancel such unsettled stock positions in CCASS if the Participants concerned fail to apply for cancellation of such stock positions after a period of time (to be decided by HKSCC on a case by case basis) from the date the relevant Eligible Security becomes non-eligible.
Section 15
Enquiry Services
15.2
USE OF VARIOUS ENQUIRY FUNCTIONS AVAILABLE

The various enquiry functions that are available for access and the purpose of accessing each such function are set out below :

(i)
Available to Participants (other than Investor Participants):

 (ao)
“Enquire Hide Unmatched SI Content Counterparty List” function: to enquire about the status and details of the SI counterparties maintained through the “Hide Unmatched SI Content Counterparty List” function; and

(ap)
“Enquire EIPO Total Application Quantity and Money Obligation” function: to enquire about the total number of authorized and pending Electronic Application Instructions for New Issues Shares input by a Participant, and the aggregate application quantities and the aggregate application moneys in respect of such Electronic Application Instructions.

Section 16

Statements and Reports

16.5
REQUEST FOR RE-PRINTS

In relation to back copies of reports which are no longer available for printing via their CCASS Terminals or Participant Gateways, Participants other than Investors Participants may apply to HKSCC for re-prints of such reports.  HKSCC may in its absolute discretion provide these re-prints in any form. 
Re-prints of reports are subject to extra charges as outlined in HKSCC's current schedule of costs and expenses (see Section 21).
Appendices to the CCASS Operational Procedures

Operation Forms to be amended:

Appendix 4.1
Stock Segregated Account Maintenance Form - Without Statement

Appendix 4.2
User Profile List

Appendix 4.3
Request Form for Resetting A Password

Appendix 4.6
Buy-in Reporting Slip

Appendix 4.7a
Early Buy-in Request Form

Appendix 4.8
Voting Request Form - CNS Positions

Appendix 4.9
Entitlement Election Form - CNS Positions

Appendix 4.10
Rights Issues Subscription Election Form - CNS Positions

Appendix 4.11
Subscription of Open Offer Form - CNS Positions

Appendix 4.12
Take-over Offer Acceptance/Election Form - CNS Positions
Appendix 4.13
Warrant Exercise Election Form - CNS Positions

Appendix 4.14
Application Form for Cancellation of Settlement Position

Appendix 4.15
Buy-in Request Form (for the CCASS Isolated Trades Only)

Appendix 4.16
Withdrawal of Buy-in Request Form (for CCASS Isolated Trades)


Appendix 4.19
Rights Issues Subscription Election Form - IT Positions

Appendix 4.20
Warrant Exercise Election Form - IT Positions

Appendix 4.23
Debt Securities Conversion Request Form - IT Positions

Appendix 4.24
Debt Securities Redemption Request Form - IT Positions

Appendix 4.26
Request for Back-up Facilities Form

Appendix 4.27
Stock Lending Account Opening Form 
Appendix 4.28
Debt Securities Conversion Request Form - CNS Positions

Appendix 4.29
e-Certificate / Internet User ID Maintenance Form

Appendix 4.32
Report Loss of Smartcard

Appendix 4.33
User Profile For Delegated Administrator

Appendix 4.34
Smartcard Request Form

Appendix 4.35
Request For Maintenance of Day-end Standing Withdrawal Instruction

Appendix 4.1

STOCK SEGREGATED ACCOUNT MAINTENANCE FORM – WITHOUT STATEMENT

To:
Participant Services Section 


Hong Kong Securities Clearing Company Limited
Date:



Upper Ground Floor, V-Heun Building,

 
128-140 Queen’s Road Central,






 


Hong Kong
Ref. No.:

	I. MAINTENANCE REQUEST

[  ]  A – Add
[   ]  C – Change
[   ]  D – Delete



	II.
PARTICULARS

Participant ID:      (((((((((((((((((((      Participant Name:  ((((((((((((((((((((((((((((((((((((((((((((((
Effective Date:    (((((((/ ((((((( /(((((((  [ DD / MM / YY ]



	a)
For Add, Change (New) or Delete account, please specify:
STOCK A/C NO.
SHORTNAME

(((((((
       



((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
b) For Change of account, please specify old account details below:

(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((
(((((((

        

((((((((((((((((((((((((((((((((((((((((((((((


	FOR OFFICE USE ONLY

	Clearing Participant Admission
	

	Prepared by
:



Approved by
:



Signature
Verified by
:


	Date: 


Date: 


Date: 

	Clearing Participant Services

Approved by               : ______________  Date: ______________

Input by                      : ______________  Date: ______________

	Note：Each participant is allowed to open up to 9 stock Segregated Account without statement services.  Some possible names for Stock A/C No. 03 to No. 11 may include "Dealing A/C", "Investment A/C", "Client A/C".
	For and on behalf of 

Authorized Signature (with company chop)


IOP-03a (APR 03)
HONG KONG SECURITIES CLEARING COMPANY LIMITED


 

       Appendix 4.2
香港中央結算有限公司
USER PROFILE LIST

認可使用者的使用組別資料

To:  Clearing / Settlement Section, Hong Kong Securities Clearing Company Limited, 7/F, Vicwood Plaza, 199 Des Voeux Road Central, Hong Kong.


Date

致　香港德輔道中一九九號維德廣場七樓香港中央結算有限公司結算/交收組 


日期
	Participant ID                                                                                              

參與者編號: ___________________________________                     
	Full Name

全名 :  _____________________________________________

	Maintenance request  (Select only one category per request form)         [    ]  Add 增加     [    ]  Change 更改     [    ]  Delete 刪除
要求處理事項（每張表格只可選擇一類）
	

	Please specify updated user profile details:

請註明更新後的詳細使用組別資料

                   User Name                                              Transaction Limit                  Authorised                                          Effective date

                  使用者姓名                                           Amount (HKD)                     Usage Group #                                      DD/MM/YY

        Surname           Other Name(s) 　　　　　　 交易的款項限額                   獲授權使用的                                     生效日期                                                      

姓名（港幣）系統功能組別日/月年　
1.     ________         ____________________        __________________          __________________________        ______________

2.     ________         ____________________        __________________          __________________________        ______________

3.     ________         ____________________        __________________          __________________________        ______________

4.     ________         ____________________        __________________          __________________________        ______________

5.     ________         ____________________        __________________          __________________________        ______________

6.     ________         ____________________        __________________          __________________________        ______________

# For Corporate Investor Participant: Maker+Checker (XC) group applies to both CCASS Phone System and CCASS Internet System but Maker 

                                                           (XA) and Checker (XB) groups only apply to CCASS Internet System.

   公司投資者戶口持有人注意   : 輸入+核對(XC)功能組別可適用於結算通及中央結算系統互聯網系統,但輸入(XA)及核對
                                         (XB)功能組別祇適用於中央結算系統互聯網系統。
	FOR HONGKONG CLEARING USE ONLY 香港結算專用
Ref. No.:  ____________________________

USER CODE     USER ID                        PASSWORD
1.  ________     _________________     _________________

2.  ________     _________________     _________________

3.  ________     _________________     _________________

4.  ________     _________________     _________________

5.  ________     _________________     _________________

6.  ________     _________________     _________________

	FOR & ON BEHALF OF

代表
	
	Sign. Verified by
	Date



	
	CSD
	Prepared/Checked by
	Date



	
	
	Reviewed by
	Date



	______________________________________
	CM & SA
	Updated by


	Date



	Authorised Signature (with Company Chop)

獲授權的簽名（連同公司印鑑）
	CSD
	Updated by
	Date




Updated 04/04

HONG KONG SECURITIES CLEARING COMPANY LIMITED





Appendix 4.3
香港中央結算有限公司
REQUEST FORM FOR RESETTING A PASSWORD
重新申請密碼表格
To:  Clearing / Settlement Section, Hong Kong Securities Clearing Company Limited, 7/F, Vicwood Plaza, 199 Des Voeux Road Central, Hong Kong
Date

致　香港德輔道中一九九號維德廣場七樓香港中央結算有限公司結算/交收組 日期:  ____________________

	Participant ID                                                                               

參與者編號_______________________________


	Full Name 

全名 : __________________________________________

	                                             User Name                                                                   CCASS Phone User ID#                        Internet User ID #

                                            使用者姓名                                                                        結算通使用者編號      互聯網使用者編號
            _______________________________________________________________________________                    ____________________________________                    ________________________________

  Surname                                            Other Name(s) 

姓名

1.     _______________________           ________________________              _______________________              _____________________

2.     _______________________           ________________________              _______________________              _____________________

3.     _______________________           ________________________              _______________________               ____________________

4.     _______________________           ________________________              _______________________               ____________________

# Please provide CCASS Phone User ID for resetting CCASS Phone Password and Internet User ID for resetting Internet User Password and delete the unnecessary column, if any.

   請填上需要重新申請密碼的使用者編號，並刪去不適用的項目(如有)。
	For Hongkong Clearing Use Only 香港結算專用
Ref. No.:  ____________________________

Password
1. ______________________________

2. ______________________________

3. ______________________________

4. ______________________________



	FOR & ON BEHALF OF
	
	Sign. Verified by
	Date



	代表


	CSD
	Prepared/Checked by


	Date

	
	
	Reviewed by
	Date



	__________________________________________

Authorised Signature (with Company Chop, if applicable)

獲授權的簽名（如屬公司則須連同公司印鑑）
	CM & SA
	Updated by


	Date




Updated 04/04

To:
Clearing / Settlement Section, Hong Kong Securities Clearing Company Limited 

Fax no. 2851 6921

Date:
  ___________________


BUY-IN REPORTING SLIP

I. Broker's Particulars

Participant ID
:
____________________
Participant Name
:
______________________

Contact Person 
:  1.
____________________



2.
______________________

Telephone No
:
____________________

II. Failed Delivery Position

	Delivering Participant
	: _______________________
	
	Receiving Participant
	: _______________________



	Position Type
	: _______________________


	
	Settlement Pos No
	:_______________________

	Stock Code
	: _______________________
	
	Stock Name
	: ______________________



	Settlement Date
	: _______________________
	
	Outstanding Share Quantity
	: ______________________


III. Buy-in Trade(s) Executed

	Trade Time
	Share Quantity
	Price
	Counterparty Broker No.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	


Total
:



shares


Note:
Please attach the relevant Sales / Purchases Journal.

IV. Remarks by Broker
Balance to be Completed : ___________________________________________________________________

Reason for buy-in to be unsuccessful / incomplete


(
Trading suspended

· No sellers responded

· Others : _______________________________________________________________________

A 'Buy-in Reporting Slip' has been submitted earlier regarding the same position.

· Yes (This Reporting Slip will supersede the previous one.)

· No

Reported by :  _____________________________

Signed : __________________________________

Authorized Clerk Card No. : _________________________________________________________________

V. For Office Use

	Reviewer
	Remarks

	
	

	
	

	
	

	
	


Appendix 4.7a
To :
Cash Clearing Risk Management Department, Hong Kong Securities Clearing Company Limited


(Fax No. 2579 0111/2579 0033)

Date:


EARLY BUY-IN REQUEST FORM

I. Broker’s Particulars
Participant ID

:       ______________________
Participant Name :  _____________________

Contact Persons

:  1.  ______________________ 
2.   __________________________________

Tel. No.

:       ______________________
       __________________________________

II. Position to be bought-in (Note 1)

Stock Code

:       _______________________
  Stock Name
:   _____________________
Share Quantity

:       _______________________
  Trade Date
:   _____________________
III.
Statement

We will not be able to deliver shares to settle the above position on T+2. We understand that pursuant to CCASS Rule, Hong Kong Securities Clearing Company Limited (“HKSCC”) may execute Buy-in for the said position on T+3.

In connection with the above, we hereby irrevocably request and authorize HKSCC to perform early Buy-in on our behalf in respect of the said position in accordance with the Operational Procedures in effect.

_______________________________________

Authorized Signature of CCASS Participant

(With Company Chop)

Note 1 :
Provisional Clearing Statement/Final Clearing Statement showing details of the short position should be submitted with the Form.
IV
For HKSCC Use 
	Action


	Initial
	Remarks

	Checked By :


	
	

	Reviewed By :


	
	

	Buy-in-Executed

(1st/2nd Session)


	
	


致 :  
香港中央結算有限公司現貨結算風險管理部
        
(傳真號碼 :  2579 0111 / 2579 0033)

日期 : 
______________________________

提早補購要求表格

	I.
	經紀資料
	
	
	

	
	參與者編號 :
	
	      參與者名稱:
	

	
	聯絡人士 :
	1.
	
	2.

	
	電話號碼 :
	
	
	


	II.
	需要補購的數額
	(註解 1)
	
	

	
	股票編號 :
	
	      股票名稱:
	

	
	股 數:
	
	      交易日期 :
	


III.  聲明

吾等將未能於 T + 2 日交付股票以交收上述數額 。吾等明白香港中央結算有限公司根據《中央結算系統一般規則》在 T + 3 日對上述數額可能進行補購 。
據此, 吾等謹此確定要求並授權香港中央結算有限公根據現行的《運作程序規則》, 提早補購上述數額 。
____________________________________

中央結算系統參與者授權人士簽署

(連公司蓋章)

註解 1: 詳列未能交付的股份數額的臨時結算表 / 最後結算表必須隨此表格一併遞交。

IV. 只供中央結算有限公司使用

	行動
	
	備 註

	審核 :
	
	

	覆核 :
	
	

	完成補購 

(第1 節/第2節)
	
	


Voting Request Form - CNS Positions
Clearing / Settlement Section 







  Date: ___________________

Hong Kong Securities Clearing Company Limited

7/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong

Dear Sirs,

Re: _____________________________________ (Company Name) (Stock Code : _____________)

I / We wish you to vote as follows in respect of my / our shares in the above Company due from my / our CNS long position(s) (Settlement Position Number(s) ________________) as at the stated date ______________.

( Annual General Meeting (AGM)
( Special / Extraordinary General Meeting (SGM/EGM)

( Court Meeting



( Warrant holders’ Meeting

( Other _________________________   to be held on ___________________

	Resolution Sequence in CCASS
	For
	Against
	Demand Poll Request

(if applicable)

	 Resolution No. 1
	
	
	

	 Resolution No. 2
	
	
	

	 Resolution No. 3
	
	
	

	 Resolution No. 4
	
	
	

	 Resolution No. 5
	
	
	

	 Resolution No. 6
	
	
	

	 Resolution No. 7
	
	
	

	 Resolution No. 8
	
	
	

	 Resolution No. 9
	
	
	

	 Resolution No. 10
	
	
	

	 Resolution No. 11
	
	
	

	 Resolution No. 12
	
	
	

	 Resolution No. 13
	
	
	

	 Resolution No. 14
	
	
	

	 Resolution No. 15
	
	
	

	 Resolution No. 16
	
	
	

	 Resolution No. 17
	
	
	

	 Resolution No. 18
	
	
	

	 Resolution No. 19
	
	
	

	 Resolution No. 20
	
	
	



Participant ID
 
:
__________________________

Name 


:
__________________________

Contact Tel No.

:
__________________________

Contact Person

:
__________________________
Authorized Signature of CCASS Participant 

(with Company Chop)

Note:

Please check the appropriate box(es) and insert the number of shares/warrants.  If you vote without inserting the number of shares/warrants, we shall regard your instruction applicable to your total (eligible to vote) holding based on our records on the relevant day.

You are reminded that under CCASS rules the giving of instructions to HKSCC Nominees in respect of your shares constitute an undertaking by you to maintain the relevant number of shares in your CCASS Stock Accounts on the meeting date.  Further, HKSCC Nominees reserves the right to allocate voting rights between participants in the event that not all shares are re-registered in its name in time for the meeting.

Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.
To:
Clearing / Settlement Section


Hong Kong Securities Clearing Company Limited


7/F., Vicwood Plaza, 199 Des Voeux Road Central, Hong Kong

Date : _______________________

Dear Sirs,

ENTITLEMENT ELECTION FORM - CNS POSITIONS

Regarding the following overdue position(s) as at second ex-all date:

	Settlement Date
	
	
	

	Settlement Position Number
	
	
	

	Stock Code
	
	
	

	Stock Name
	
	
	

	Outstanding Share Quantity
	
	
	

	Total Outstanding Share Quantity
	


*  we opt for the following entitlement (announcement reference : _____________________) :


Election for one type of entitlement

· HK Dollar Dividend on total outstanding share quantity

· Foreign Currency Dividend on total outstanding share quantity

· Scrip on total outstanding share quantity


Election for more than one type of entitlement

· HK Dollar Dividend on _________ shares & Foreign Currency Dividend on ________ shares

· Cash Dividend on _________ shares & Scrip on ________ shares











Participant ID & Name: ___________________














Tel No.:___________________

____________________________________

Authorized Signature of CCASS Participant













(with Company Chop)

* 
Please tick the appropriate box and insert the number of shares if you opt for more than one type of entitlement.

N.B.
Please note that your instruction should reach us not later than 4:00 p.m. on ________________.

If Hong Kong Securities Clearing Company Limited ("HKSCC") does not receive your specific instruction by the stated deadline, HKSCC will allocate the entitlement to you in accordance with the default option offered by the Company.

Rights Issues Subscription Election Form - CNS Positions
Clearing / Settlement Section




            Date: ____________________

Hong Kong Securities Clearing Company Limited

7/F., Vicwood Plaza,

199 Des Voeux Road Central,

Hong Kong.

Dear Sir,

Re:  Rights Issue for shares of __________________________________________ (company name) at
       HKD ________________ (subscription price) per share

Please act on my/our behalf on my/our CNS long position(s) (Settlement Position Number(s) ________) as follows:-

Rights Allotment
Take up _________________ new shares and utilize the enclosed cashier order no. ________________ (Name of issuing bank _____________________________________) for HKD _________________.

Excess Application

Apart from the new shares which I am/we are entitled to subscribe, please apply for _____ excess shares and utilize the enclosed cashier order no. _________ (Name of issuing bank ______________________) for HKD _____________________. 

___________________________________

Authorized Signature of CCASS Participant

(with Company Chop)

Participant ID
:
_________________

Name (in block letter)
:
_________________
Contact Tel No.
:
 _________________
Note:
In the event that the issue is over-subscribed and allotments are made on a scale basis, distributions to applicants may not necessarily be the same as those published by the company.
Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

Subscription of Open Offer Form - CNS Positions


Clearing / Settlement Section






     Date:  ___________________

Hong Kong Securities Clearing Company Limited

7/F., Vicwood Plaza,

199 Des Voeux Road Central,

Hong Kong.

Dear Sir,

Re:   Rights Issue for shares of __________________________________________ (company name) at HKD _______________ (subscription price) per share

Please act on my/our behalf on my/our CNS long position(s) (Settlement Position Number(s) ________) as follows:-

Open Offer
Take up _________________ new shares and utilize the enclosed cashier order no.________________ (Name of issuing bank _______________________ ) for HKD ____________________ .

Excess Application

Apart from the new shares which I am/we are entitled to subscribe, please apply for _____ excess shares and utilize the enclosed cashier order no. ________ (Name of issuing bank ______________________ ) for HKD ______________________.

___________________________________

Authorized Signature of CCASS Participant

(with Company Chop)

Participant ID
:
_________________

Name (in block letter)
:
_________________

Contact Tel No.
:
 _________________

Note:

In the event that the issue is over-subscribed and allotments are made on a scale basis, distributions to applicants may not necessarily be the same as those published by the company.

Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

	Take-over Offer Acceptance/Election Form - CNS Positions



	Clearing / Settlement Section
Date : __________________

	Hong Kong Securities Clearing Company Limited

	7/F., Vicwood Plaza

	199 Des Voeux Road Central

	Hong Kong

	

	

	Dear Sir,

	

	
	Re : 
	____________________________________________________(Company Name)

	
	
	Cash offer at    _____________________________    per share or 
	

	
	
	Scrip Offer at _______________________________ per share

	
	
	
	
	
	
	
	

	I/We wish to receive the above take-over offer on my/our CNS long position(s) (Settlement Position Number(s)

	____________________________ ) of __________________ shares as follows:-

	
	
	
	
	
	 
	
	

	1.
	
	 
	
	
	IN CASH on my/our long position(s) as at ex-date.

	
	
	 
	 
	 
	
	 
	 

	2.
	
	
	
	 
	IN SCRIP on my/our long position(s) as at ex-date.

	
	
	
	
	
	
	
	

	
	
	
	
	
	 Cash to be received on my/our 
	

	3.
	
	
	Partial
	
	 ________________ shares
	

	
	
	
	Election
	
	
	
	

	
	
	
	
	
	 Scrip to be received on my/our 
	

	
	
	
	
	
	 ________________ shares
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	________________________________________
	 

	Authorized Signature of CCASS Participant
	
	

	
	
	(with Company Chop)
	
	

	

	Participant ID       
	:
	
	
	
	
	

	Name (in block letter) 
	:
	
	
	
	
	

	Contact Tel No.      
	:
	
	
	
	
	

	

	Note:

	Please tick the appropriate box and insert the number of shares if you opt for partial election.  If number of shares is not given in item 3, we shall arrange to receive on your behalf all consideration in the form as offered by the Company.

	

	Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.


Warrant Exercise Election Form - CNS Positions

Clearing / Settlement Section





Date: __________________

Hong Kong Securities Clearing Company Limited

7/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong

Dear Sir,

Re: Exercise of Warrant

In respect of my / our warrants ________________ (stock code) _______________________________ (name of warrant) _______________________ (years) due from the CNS long position(s) (Settlement Position Number(s) ________________________), I / we wish to act as follows: -

I / We indicate the instruction by ticking the appropriate box.

[    ]
Exercise the subscription rights attached to the above warrant in units of HKD _________ to subscribe for ______________ shares of _______________ (company name) at HKD __________ per share, and utilise the enclosed cashier order number ___________________ (name of the issuing bank  ____________ ) for HKD _________________. 

[    ]
Exercise the rights attached to the above warrant in _____________units and utilizing the enclosed cashier order number ________________ (name of the issuing bank ____________________ ) in the amount of HKD ____________. 

___________________________________

Authorized Signature of CCASS Participant


(with Company Chop)

Participant ID
:
______________________________________
Name (in block letter)
:
______________________________________
Contact Tel No.
:
______________________________________

Note:

Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

To:
Clearing / Settlement Section, Hong Kong Securities Clearing Company Limited


7/F., Vicwood Plaza, 199 Des Voeux Road, Central, Hong Kong

Date:


APPLICATION FORM FOR CANCELLATION OF SETTLEMENT POSITION

I.
Delivering Participant

Participant ID
: ________________________

Participant Name
: ______________________________

Contact Person 
: ________________________

Telephone No
: ______________________________

II.
Receiving Participant

Participant ID
: ________________________

Participant Name
: ______________________________

Contact Person 
: ________________________

Telephone No
: ______________________________

III.
Details of Settlement Position

Settlement Position No

:
______________________________________________________________

Position Type


: 
______________________________________________________________

Stock Code



: 
______________________________________________________________

Stock Name



: 
______________________________________________________________

Settlement Date


: 
______________________________________________________________

Outstanding Position Quantity
: 
______________________________________________________________

Original Position Quantity
:
______________________________________________________________

Outstanding Position Amount
: 
______________________________________________________________

Original Position Amount

: 
______________________________________________________________

IV.
Declaration by Both Participants
We hereby apply for the above-mentioned settlement position to be cancelled.  The outstanding position has been / will be settled on ______________________ (date) by the following method:

______________________________________________________________________________________________
______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

	Signed:
	_________________________________________

Delivering Participant

Authorized Signature of CCASS Participant

(with Company Chop)
	______________________________________

Receiving Participant

Authorized Signature of CCASS Participant

(with Company Chop)




For Office Use

Checked by

:
_______________________

Date
:
______________________

Approved by

:
_______________________

Date
:
______________________

The position will be frozen on __________________ and be cancelled on ______________________________

To:
Clearing / Settlement Section

Hong Kong Securities Clearing Company Limited

7/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong

BUY-IN REQUEST FORM (FOR THE CCASS ISOLATED TRADES ONLY)

The following transaction is still outstanding at the time of writing this letter.  Please instruct the selling broker participant to buy back the shares required for completion of settlement.

Details of the outstanding transaction

	Name of seller
	__________________
	CCASS Participant ID
	__________________

	
	
	
	

	Settlement position no.
	__________________
	Transaction date
	__________________

	
	
	
	

	Stock name
	__________________
	Stock Code
	__________________

	
	
	
	

	O/S position quantity
	__________________
	O/S position amount
	__________________

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Reporting CCASS Participant ID
 : 
	____________________________________



	Company Name
 :
	____________________________________



	Signed
     :
	____________________________________



(with Company Chop)



	Date
          :
	_____________________________________




To:
Clearing / Settlement Section


Hong Kong Securities Clearing Company Limited


7/F., Vicwood Plaza


199 Des Voeux Road Central


Hong Kong

WITHDRAWAL OF BUY-IN REQUEST FORM (FOR CCASS ISOLATED TRADES)





Date: _____________________

	Date of Buy-in Request Form
	Name of seller
	CCASS Participant ID
	Stock Code
	Stock Name
	Settlement Position No.
	O/S position quantity
	O/S position amount

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Reporting CCASS Participant ID ________________________________________________

Company Name

_____________________________ Signed _____________________________












 (with Company Chop)

Note:

Hong Kong Securities Clearing Company Limited may not entertain any further complaint on an unsettled transaction for which a complaint has been withdrawn.
Rights Issues Subscription Election Form - IT Positions


Clearing / Settlement Section






Date ________________________

Hong Kong Securities Clearing Company Limited

7/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong.

Dear Sir,

Re:
Rights Issue for shares of ____________________________ (company name)("the Company") at HKD ________________ (subscription price) per share

Please act on my/our behalf on my/our IT Position(s) (Settlement Position Number(s) _________________________________________________________________) as follows:-

Rights Allotment

Take up ______________ new shares and utilize the enclosed cashier order no. ________________ (Name of issuing bank ___________________________) for HKD _________________.

Excess Application

Apart from the new shares which I am/we are entitled to subscribe, please apply for ________________ excess shares and utilize the enclosed cashier order no. __________________________(Name of issuing bank ________________) for HKD ___________________ .

I / We understand that:

(1) In the event that the issue is over-subscribed and allotments are made on a scale basis, distributions to applicants may not necessarily be the same as those published by the company.

(2) Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

_____________________________________

Authorized Signature of CCASS Participant


(with Company Chop)

Participant ID
:
_________________________

Name
:
_________________________

Contact Tel No
:
_________________________

Warrant Exercise Election Form - IT Positions

Clearing / Settlement Section 






Date ______________________

Hong Kong Securities Clearing Company Limited
7/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong

Dear Sir,

Re: Exercise of Warrant

In respect of my/our warrants _________________ (stock code) ____________________________ (name of warrant) _________________ (years) due from the IT long position(s) (Settlement Position Number(s), __________________), I / we wish to act as follows:-

I/We indicate the instruction by ticking the appropriate box.

[    ]
Exercise the subscription rights attached to the above warrant in units of HKD _____________ to subscribe for ____________________ shares of ___________________________________ (company name) at HKD _____________ per share, and utilise the enclosed cashier order number ___________________ (name of the issuing bank __________________________) for the amount of HKD ________________. 

[    ]
Exercise the rights attached to the above warrant in ________________units and utilizing the enclosed cashier order number __________________ (name of the issuing bank _________________________) in the amount of HKD ____________________. 

I / We understand that activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect. 

____________________________________

Authorized Signature of CCASS Participant



(with Company Chop)

Participant ID
:
__________________________________

Name (in block letter)
:
__________________________________

Contact Tel number
:
__________________________________

Debt Securities Conversion Request Form - IT Positions
Clearing / Settlement Section







Date____________________

Hong Kong Securities Clearing Company Limited

7/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong

Dear Sir,

Re:  Conversion of Debt Securities

In respect of my / our Debt Securities due from the IT position(s) (Settlement Position Number(s) ______________________), I/we wish to act as follows:-

EXERCISE the rights attached to my/our ___________________ (company name) ________________ (coupon rate) __________ (maturity date - dd/mm/yy) in _______units to convert for ______________ shares of _______________________ (company name) at HKD _____________________ (conversion prices) per share, and utilise the enclosed cashier order no. ___________________________ (name of the issuing bank __________________________ ) for the amount of HKD ____________________ .

Please convert on my/our behalf as soon as possible.

I / We understand that activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

___________________________________

Authorized Signature of CCASS Participant


(with Company Chop)

Participant ID
:
______________________________

Name (in block letter)
:
______________________________

Contact Tel No
:
______________________________

Debt Securities Redemption Request Form - IT Positions
Clearing / Settlement Section
Date________________

Hong Kong Securities Clearing Coompany Limited

7/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong

Dear Sir,

Re:  Redemption of Debt Securities

In respect of my / our Debt Securities due from the IT position(s) (Settlement Position Number(s) __________________________), I/we wish to act as follows:-

REDEEM my / our Debt Securities of ___________________(company name) ___________________ (coupon rate) ___________________ (maturity date - dd/mm/yy) in ____________units.

Please redeem on my/our behalf as soon as possible.

I / We understand that activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

___________________________________

Authorized Signature of CCASS Participant


(with Company Chop)

Participant ID
:
______________________________

Name (in block letter)
:
______________________________

Contact Tel No
:
______________________________


HONG KONG SECURITIES CLEARING COMPANY LIMITED


 
Appendix 4.26

REQUEST FOR BACK-UP FACILITIES FORM

To:
Participant Services Section, Hong Kong Securities Clearing Company Limited
Date:  ___________________________

Upper Ground Floor, V-Heun Building, 128-140 Queen's Road Central, Hong Kong

	Participant ID

: _______________________________________ 

Participant Name
: _______________________________________



	Reason For Use
  
_________________________________________________________________________________________________________________



_________________________________________________________________________________________________________________



	Date of Use
	Name of Authorized User
	I.D. Card #
	Time In
	Time Out
	Terminal # Used

	
	
	
	
	
	

	_________________
	________________________________________
	____________________
	___________________
	____________________
	_____________________________________

	_________________
	________________________________________
	____________________
	___________________
	____________________
	_____________________________________

	_________________
	________________________________________
	____________________
	____________________
	____________________
	_____________________________________

	_________________
	________________________________________
	____________________
	____________________
	____________________
	_____________________________________

	
	
	
	
	
	

	For and on behalf of

_______________________________________________

Authorised Signature (with Company Chop)

	
	
	

	For Office Use only

	Signature Verified by


	Virus Scanned by :


	Approved by


   IOP-18a (APR 03)
Updated 01/01
STOCK LENDING ACCOUNT OPENING FORM
開立股份貸出戶口申請表

	To:
	Clearing / Settlement Section

Hong Kong Securities Clearing Company Limited

7/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong

	
	香港中央結算有限公司

結算及交收組
香港中環德輔道中199號

維德廣場7樓



	
	
	
	Agreement No.:
協議編號
	

	
	
	
	
	(For IRD use only)

(稅務局專用)

	I.
	LENDER’S PARTICULARS

貸出人資料

	
	
	

	
	Participant I.D.:
參與者編號
	
	
	Participant Name:
參與者名稱
	

	
	Business Registration No.:
商業登記號碼：
	
	
	
	

	
	Address:
地址：
	

	
	

	II.
	BORROWER’S PARTICULARS

借入人資料


	

	
	Name of Borrower:
借入人名稱
	Hong Kong Securities Clearing Company Limited

香港中央結算有限公司


	
	Business Registration No
商業登記號碼：
	

	
	Address:


地址 
	12/F., One International Finance Centre, 1 Harbour View Street, Central, Hong Kong

香港中環港景街一號國際金融中心一期12樓


	
	The Lender hereby applies to Hong Kong Securities Clearing Company Limited (“HKSCC”) to open a Stock Lending Account in the Central Clearing and Settlement System (“CCASS”).  The Lender hereby certifies that the particulars contained herein are true and correct.  All securities borrowing transactions entered into with HKSCC shall be subject to the relevant provisions of the CCASS Rules, Operational Procedures and the Compulsory Stock Borrowing and Lending Regulations of CCASS each as amended from time to time.

貸出人特此向香港中央結算有限公司(「結算公司」)申請在中央結算及交收系統(「中央結算系統」)內開立一個股份貸出戶口，貸出人特此確認在本表格內所填寫的資料為真確無誤。所有與結算公司訂立的借入證券交易均受不時修訂的《中央結算系統一般規則》、《中央結算系統運作程序規則》及《強制證券借貸規例》的有關條文所約束。

	
	
	
	
	

	
	For and on behalf of

Hong Kong Securities Clearing Company Limited






	
	For and on behalf of 

Lender

	
	Authorized Signature (with Company Chop)
香港中央結算有限公司獲授權人士簽名(公司蓋印)

Date:

日期
	
	Authorized Signature (with Company Chop)
貸出人獲授權人士簽名(公司蓋印)

Date:

日期

	
	
	
	
	

	
	

	
	FOR OFFICE USE ONLY

內部專用


	
	Signature Verified by:
核對簽名
	
	
	Date:

日期
	

	
	Approved by:
批核
	
	
	Date:

日期
	

	
	Input  by:
輸入
	
	
	Date:

日期
	

	
	Checked by:
核對
	
	
	Date:

日期
	

	
	
	
	
	
	

	
	
	
	
	
	(In triplicate)

一式三份


Debt Securities Conversion Request Form - CNS Positions
Clearing / Settlement Section 
Date ______________

Hong Kong Securities Clearing Company Limited

7/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong

Dear Sir,

Re:  Conversion of Debt Securities

In respect of my / our Debt Securities due from the CNS position(s) (Settlement Position Number(s) _____________________________), I/we wish to act as follows:-

EXERCISE the rights attached to my/our___________________ (company name)__________ (coupon rate) _______________ (maturity date - dd/mm/yy) in _____________units to convert for __________________ shares of ____________________(company name) at HKD ________________ (conversion prices) per share, and utilise the enclosed cashier order no. _________________ (Name of the issuing bank ________________________________) for HKD ________________.

Please convert on my/our behalf as soon as possible.

I / We understand that activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.

____________________________________

Authorized Signature of CCASS Participant


(with Company Chop)

Participant ID
: 
_____________________________

Name (in block letter)
:
_____________________________

Contact Tel No
: 
_____________________________

                                                                                                             HONG KONG SECURITIES CLEARING COMPANY LIMITED                                                                              Appendix 4.29
香港中央結算有限公司

E-CERTIFICATE / INTERNET USER ID MAINTENANCE FORM

更改電子證書/互聯網使用者編號狀況表格

To:  Clearing / Settlement Section, Hong Kong Securities Clearing Company Limited

        7/F, Vicwood Plaza, 199 Des Voeux Road Central, Hong Kong.
                                                       






Date 

致：香港德輔道中一九九號維德廣場七樓香港中央結算有限公司結算/交收組










日期：________________________________

	  Participant ID                                                                                                                           Full Name of Participant 
參與者編號：______________________________________參與者全名：_____________________________________________________________________


	Maintenance request  (Select only one box per request form)      
(i)     
e-Cert 電子證書  :                 



[        ]    Revoke   撒銷運作   


[        ]    Resume   
恢復運作


(ii)
Internet User ID 互聯網使用者編號 :  

[        ]    Revoke   撒銷運作
   

[        ]    Delete
取消

要求處理事項〈每張表格只可選擇一項〉



	(i)  e-Cert電子證書




         e-Cert Number (SRN)                                        User Name                                                                   CCASS Phone User ID

電子證書編號    使用者姓名                   結算通使用者編號     

                                                                Surname  姓                  Other Name(s)  名     

1.     _____________________         _____________        _____________________________             _______________________ 

2.     _____________________         _____________        _____________________________             _______________________

3.     _____________________         _____________        _____________________________             _______________________ 

(ii)  Internet User ID互聯網使用者編號
         Internet User ID                                                User Name                                                                      CCASS Phone User ID

互聯網使用者編號       使用者姓名                   結算通使用者編號.

                                                                Surname  姓                  Other Name(s)  名     

1.     _____________________         _____________        _____________________________             ________________________

2.     _____________________         _____________        _____________________________             _____________________ __ 

3.     _____________________         _____________        _____________________________             ________________________

FOR & ON BEHALF OF 代表

_________________________________________

Authorised Signature (with company chop, if applicable)
獲授權的簽名 (如屬公司則須連同公司印鑑)
	For Hongkong Clearing Use Only 香港結算專用

Ref No.  ______________________



	
	CSD
	Signature verified by


	Date



	
	
	Prepared/Checked by
	Date

	
	
	Reviewed by
	Date

	
	
	Updated by

	Date


Updated 08/04
Date : __________________

To : Clearing / Settlement Section

        Hong Kong Securities Clearing Co. Ltd

        7/F Vicwood Plaza

        199 Des Voeux Road Central

        Hong Kong

Report Loss of Smartcard

We confirm that the Smartcard issued to the following Authorised User has been lost and thereby request you to disable the user profile associated with it.  We undertake to inform you in writing and return to you the lost Smartcard when it is found.

User ID
:
_______________________________________

User Name
:
_______________________________________

For and on behalf of

____________________________________________________

Authorized Signature(s) with Company Chop

Participant / Designated Bank ID : ______________________________________________ 

Participant / Designated Bank Name : ___________________________________________

Contact Person
:
_______________________________________
Contact Number
:
_______________________________________
	For Official Use Only
	
	

	Signature verified by:


	Input by:


	Checked by:

	Date:
	Date:
	Date:


G:\ocd\ccass3\form\OPApp4_32.doc

Updated Dec 04
To  :  
Clearing / Settlement Section                                                            HONG KONG SECURITIES CLEARING CO. LTD.                                                                                



7/F Vicwood Plaza, 199 Des Voeux Road                                   USER PROFILE FOR DELEGATED ADMINISTRATOR
Central, Hong Kong                                                                                                                                                                                                   Date  :  __________________________

	      Participant/Designated Bank ID  :  ________________________________
  Full Name  :  ________________________________________________________________________________

	   Maintenance Request


[   ]     ADD*              [   ]     CHANGE             [   ]     DELETE              [   ]     RESET PASSWORD              [   ]     ENABLE              [   ]     DISABLE

  (Select only one category per request form) * A smartcard will be issued to each new delegated administrator


	Please specify updated user profile details:

                     User Name                                                            Effective Date                Administration Rights*     Maker / Checker#

        Surname           Other Names(s)                                           DD/MM/YY                                                         

1.
____________
__________________________________        _________________        ___________________        ___________________

2.
____________
__________________________________        _________________        ___________________        ___________________

3.
____________
__________________________________        _________________        ___________________        ___________________

4.
____________
__________________________________        _________________        ___________________        ___________________

5.
____________
__________________________________        _________________        ___________________        ___________________

6.
____________
__________________________________        _________________        ___________________        ___________________

*Administration Rights : Please fill in '1' for user profile only, '2' for reset smartcard password only or '3' for both.

# Maker / Checker : Please fill in 'M' for maker or 'C' for checker.

	FOR HONGKONG CLEARING  USE ONLY


Ref.No.:  _________________
                               Smartcard

       User ID     
Serial Number        Password
1. ____________
______________    _________________

2. ____________
______________    _________________

3. ____________
______________    _________________

4. ____________
______________    _________________

5. ____________
______________    _________________

6. ____________
______________    _________________



	FOR & ON BEHALF OF
                                                                                                                                 Tick whichever is appropriate
	
	Signature Verified by
	Date

	                                                                                                                                                 [   ] Cheque payable to 'Hong Kong Securities Clearing 

                                                                                                                                                        Company Limited' in HKD______________________

                                                                                                                                                        drawn on_____________________________________

                                                                                                                                                        is attached for the order of_______________________

                                                                                                                                                        new smartcard(s). 

_____________________________________________                                                       [   ] ______________ smartcard(s) is/are attached for reuse.

Authorised Signature (with Company Chop)


	CSD
	Prepared/Checked by
	Date

	
	
	Reviewed by
	Date

	
	
	Updated by
	Date


  G:\ocd\ccass3\form\DelAdminUPL_App4.33.doc                                                                                                                                                                                                                                                                       Updated 05/02
To  :  
Clearing  /Settlement Section                                            
HONG KONG SECURITIES CLEARING CO. LTD.                                                                                



7/F Vicwood Plaza, 199 Des Voeux Road                                                                          SMARTCARD REQUEST FORM
Central, Hong Kong                                                                                                                                                                                                                            Date  :  ___________________________

	      Participant/Designated Bank ID  :  ________________________________
      

Full Name  :  ________________________________________________________________________________

	   Select only one category per request form
[   ]     ADD               [   ]     REPLACE  

	                     User Name                                                                                       User ID
          Surname              Other Name(s)                            
1.
_____________     ____________________________________________                       ___________________________________

2.
_____________     ____________________________________________                       ___________________________________

3.
_____________     ____________________________________________                       ___________________________________

4.
_____________     ____________________________________________                       ___________________________________

5.
_____________     ____________________________________________                       ___________________________________

6.
_____________     ____________________________________________                       ___________________________________

Remarks: (1) For new user, please fill in user name (2) For existing user, please fill in both user name and user ID.


	FOR HONGKONG CLEARING  USE ONLY


Ref.No.:  _________________
        User  ID
    Smartcard Serial Number
7. _______________
_____________________________

8. _______________
_____________________________

9. _______________
_____________________________

10. _______________
_____________________________

11. _______________
_____________________________

12. _______________
_____________________________



	FOR & ON BEHALF OF
                                                                                                                        Tick whichever is appropriate
	
	Signature Verified by
	Date

	                                                                                                                                                  [   ] Cheque payable to 'Hong Kong Securities Clearing  

                                                                                                                                                        Company Limited' in HKD_______________________

                                                                                                                                                        drawn on _____________________________________

                                                                                                                                                        is attached for the order of _______________________

                                                                                                                                                        new smartcard(s). 

_____________________________________________                                                       [   ] ______________ smartcard(s) is/are attached for reuse.

Authorised Signature (with Company Chop)


	CSD
	Prepared / Checked by
	Date

	
	
	Reviewed by
	Date

	
	
	Updated by
	Date


  G:\ocd\ccass3\form\SmartcardReqFrm_App4.34.doc                                                                                                                                                                                                                                                                 Updated 05/02


Appendix 4.35


Request For Maintenance Of Day-End Standing Withdrawal Instruction

To
:
Cash Clearing Risk Management Department, Hong Kong Securities Clearing Company Limited



7/F., Vicwood Plaza, 199 Des Voeux Road Central, Hong Kong


Date
:
_____________________________ (DD/MM/YY)

1.
Particulars of Broker Participant


Participant ID  :    ___________________
Participant Full Name
  :   _________________________________________

Contact Person  : -

Name

:     ____________________________________________________

Tel No.
:     ___________________________
Fax No.
:    ___________________________



2.
Day-End Standing Withdrawal Instruction

2.1
Nature of  Request


(
Add


(
Change


(
Delete

2.2
Latest Instruction Details (For “Add” and “Change” only)

Applicable CCMS Account
:
House Collateral Account #0001

Minimum Free Balance

:
HK$________________________________________ 


Effective Date*


:
___________________________ (DD/MM/YY)



* HKSCC has the right to override the effective date to a date as specified in section 3 below.

_________________________________________________

Authorised Signature of CCASS Participant










(with company chop)

3.
For  Use By HKSCC

(
Accept (revised Effective Date, if applicable : __________________ (DD/MM/YY)


(
Reject



Remarks

:
_________________________________________________________

Checked by
:
_________________________________________



Approved by
:
_________________________________________




























1

