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CCASS OPERATIONAL PROCEDURES

Definitions 
(a) For the convenience of readers, the definitions contained in the Rules are repeated below. 

"Account Transfer Instruction" or "ATI"
means an instruction of a Participant other than an Investor Participant, in such form as HKSCC may from time to time prescribe as being valid, to effect book-entry movements of Eligible Securities between different Stock Accounts (except Stock Collateral Control Account and in the case of a Broker Participant or Custodian Participant, SSA with Statement Service) of the Participant in CCASS, as referred to in Rule 601; 

“GEM Listing Rules”
means the “Rules Governing the Listing of Securities on the Growth Enterprise Market of The Stock Exchange of Hong Kong Limited”, as from time to time in force;

“New Issue Brokerage”

means, in relation to a New Issue, the brokerage in respect of a successful application for New Issue Shares to be passed on by an Issuer to a Broker Participant under the Exchange’s Listing Rules or the GEM Listing Rules, as the case may be;

"Stock Segregated Account Transfer Instruction" or "STI"
means an instruction of a Broker Participant or Custodian Participant, in such form as HKSCC may from time to time prescribe as being valid, to effect book-entry movements of Eligible Securities between the Participant’s SSA with Statement Service and its other Stock Accounts (including other SSA with Statement Service but excluding Stock Collateral Control Account) in CCASS, as referred to in Rule 601;

"STI Transfer"

means a transfer to be effected in CCASS between a SSA with Statement Service and any other Stock Account (including other SSA with Statement Service but excluding Stock Collateral Control Account) of a Broker Participant or Custodian Participant as a result of (i) the input (and authorisation, if required) of a Stock Segregated Account Transfer Instruction (without affirmation) or (ii) the input (and authorisation, if required) of a Stock Segregated Account Transfer Instruction (with affirmation) affirmed by the relevant SSA Statement Recipient;

(b)  When used in the Operational Procedures, the following expressions shall have the following meanings unless the context otherwise requires : 

"Electronic Payment Instruction" or "EPI"

means a payment instruction generated by HKSCC and forwarded for processing to the Designated Bank of a Participant via the Clearing House of HKAB, in relation to (i) payment to be effected between two Participants following settlement of an Isolated Trade or an SI or ISI Transaction CCASS on a DVP basis; or (ii) payment or refund of application money for New Issue Shares via CCASS; or (iii) the payment of money in respect of STI Transfer via CCASS.  
"Mass ATI" 
means an instruction of a Participant other than an Investor Participant, in such a form as HKSCC may from time to time prescribe as being valid, to effect book-entry movements of Eligible Securities from the Stock Clearing Account to a designated Stock Segregated Account other than a SSA with Statement Service of the Participant in CCASS;  
“Mass STI”

means an instruction of a Broker Participant or a Custodian Participant, in such form as HKSCC may from time to time prescribe as being valid, to effect book-entry movements of Eligible Securities from the Stock Clearing Account to a SSA with Statement Service of the Participant in CCASS;

"Nominee" 
means HKSCC Nominees Limited or such other nominee company as may be used by HKSCC from time to time in relation to the provision of nominee services to or for the account of Participants;

"STI Batch-run" 

means the process adopted by HKSCC to effect at stated times STI Transfers accepted by CCASS whereby Eligible Securities will be automatically debited from the delivering Stock Accounts of the Broker Participants or Custodian Participants and credited to the receiving Stock Accounts of the Broker Participants or Custodian Participants;

Section 2 
Participants 

2.3 
STOCK ACCOUNTS AND CCMS COLLATERAL ACCOUNTS 
2.3.3 Assigned account numbers 

For ease of identification, each Stock Account of a Participant will be assigned an account number. 

The Stock Clearing Account will have an assigned or re-assigned account number of 1. 

The Stock Segregated Accounts of a Participant will be assigned or re-assigned account numbers from 2 onwards. For the case of SSA with Statement Service, they will be assigned account numbers from 21 onwards.

The Stock Collateral Control Account of a Broker Participant will have an assigned account number of 20. 

The Stock Lending Account of a Participant will have an assigned account number of 19. 

2.3.4 Book-entry record of Eligible Securities 

The Eligible Securities of a Participant in CCASS will be recorded in its Stock Account(s). 

At the time of deposit of Eligible Securities, a Participant may designate one or more Stock Accounts, other than Stock Collateral Control Account, to be credited with such Eligible Securities. 

A Participant may move Eligible Securities between its Stock Accounts, other than Stock Collateral Control Account and SSA with Statement Service, by the input of an "Account Transfer Instruction" or by the upload of a "ATI Batch File" or from its Stock Clearing Account to another Stock Segregated Account other than SSA with Statement Service by the input of a "Mass ATI". 
A Broker Participant or Custodian Participant may move Eligible Securities from one of its Stock Accounts, other than Stock Collateral Control Account to its SSA with Statement Service or vice versa by the input of a "Stock Segregated Account Transfer Instruction" or by the upload of a "STI Batch File" or from its Stock Clearing Account to SSA with Statement Service by the input of a "Mass STI.
Subject to the Rules, a Broker Participant or Custodian Participant may, in respect of each SSA with Statement Service of the Participant, authorise the SSA Statement Recipients named and/or maintained by the Participant in relation to the SSA with Statement Service to give affirmation to STI input (and authorised, if required) by the Participant before the STI is accepted by HKSCC.  Any STI input (and authorised, if required) by a Broker Participant or Custodian Participant in relation to a SSA with Statement Service which is to be affirmed by the relevant SSA Statement Recipient is a STI (with affirmation) and otherwise a STI (without affirmation).
A Broker Participant or Custodian Participant inputting a STI shall state in the STI whether the STI Transfer is to be effected on a DVP or FOP basis.  STI Transfer to be effected on a DVP basis is only available to the STI Transfer with Eligible Securities debited from SSA with Statement Service.  For STI Transfer to be effected in CCASS on a DVP basis, upon the completion of transfer of the Eligible Securities, HKSCC will issue EPIs in the normal way to the Designated Banks of the Broker or Custodian Participants concerned to effect payment and cause credits to the bank accounts of SSA Statement Recipients.

Delivery of Eligible Securities under a STI Transfer will be effected by HKSCC by way of on-line delivery upon input (and authorisation and affirmation, if required) of a STI if there are sufficient Eligible Securities in the delivering Stock Account the time of input or a STI Batch-run.

2.3.6 Stock Segregated Accounts 
In the case of Participants other than Investor Participants, Stock Segregated Accounts are provided to facilitate their internal record keeping. Each such Participant will have at least one Stock Segregated Account (with an assigned or reassigned account number of 2), which will be designated as its Entitlement Account. An Investor Participant will not be allocated Stock Segregated Accounts. Eligible Securities allocated to a Participant other than an Investor Participant as a result of Electronic Application Instructions for New Issue Shares or Tender Instructions will be credited to the Entitlement Account of the Participant. 

Section 3

CCASS Terminals/CCASS Phone System/CCASS Internet System/

Participant Gateways

3.4     
AUTHORISED USERS 
3.4.1 
Establishing and cancelling Authorised Users 

To establish a new Authorised User, a Participant will need to apply in the prescribed manner to HKSCC for a smartcard for that Authorised User for access control purposes. The Participant must ensure that its new Authorised User creates his initial Smartcard Password or changes his initial Smartcard Password (where applicable) immediately upon receipt of the smartcard. 

3.4A
SSA STATEMENT RECIPIENTS

3.4A.1
Maintaining SSA Statement Recipients

Upon the opening of a SSA with Statement Service in CCASS by a Broker Participant or a Custodian Participant, the Broker Participant or Custodian Participant must, in respect of that SSA with Statement Service, name and maintain at all times a single SSA Statement Recipient which may comprise an individual, joint individuals, partnerships and/or bodies corporate through the account maintenance functions available via its CCASS Terminal or Participant Gateway.  For the avoidance of doubt, the Participant can only name and/or maintain a single SSA Statement Recipient in respect of each SSA with Statement Service.  By naming and/or maintaining such SSA Statement Recipient, the Participant authorizes HKSCC to do each of the following in respect of the SSA with Statement Service subject to the Rules and on such terms and conditions as HKSCC may from time to time specify until the SSA with Statement Service is closed in accordance with the Rules:

(i)
furnish the SSA Statement Recipient with advices, statements and reports relating to the SSA with Statement Service, as referred to in Section 16.8;

(ii)
allow the SSA Statement Recipient to access, via the CCASS Phone System and CCASS Internet System, the enquiry functions in relation to the SSA with Statement Service as referred to in Section 15 and the maintenance functions in relation to the SSA with Statement Service as specified by HKSCC from time to time;   
(iii)
send or cause to send messages relating to the stock movements, STI Transfers and voting activities in respect of Eligible Securities in the SSA with Statement Service, and the change in the details of SSA Statement Recipient to the SSA Statement Recipient via the E-mail and/or SMS, as referred to in Section 16.8; and

(iv)
where the Broker Participant or Custodian Participant has indicated to HKSCC, in such manner as HKSCC may from time to time prescribe, that the SSA Statement Recipient is authorised to give affirmation to STI and/or voting instructions to HKSCC in relation to the SSA with Statement Service for the account of the Participant, to accept and rely on the STI affirmations and/or voting instructions of the SSA Statement Recipient for the account of the Participant as if they were the affirmations or instructions of the Participant.
Provided that the Participant may effect any change of such SSA Statement Recipient named or maintained by it and/or effect any change of the details of such SSA Statement Recipient, both through the account maintenance functions available via CCASS Terminals or Participant Gateways.  

If the Broker Participant or Custodian Participant wishes to delete the SSA Statement Recipient named and/or maintained in respect of a SSA with Statement Service and not to name or maintain another SSA Statement Recipient in respect of that SSA with Statement Service, the Participant must do so by closing the SSA with Statement Service through the account maintenance functions available via CCASS Terminals or Participant Gateways.  

Once a SSA with Statement Service is closed, the naming and maintenance of SSA Statement Recipient in respect of that SSA with Statement Service by a Broker Participant or a Custodian Participant will be cancelled and the authorization given by the Broker Participant or Custodian Participant to HKSCC in relation to the SSA with Statement Service and the related SSA Statement Recipient will be withdrawn without prejudice to the rights of HKSCC under the Rules.  For the avoidance of doubt, HKSCC will not furnish statements relating to the closed SSA with Statement Service to the SSA Statement Recipient, allow the SSA Statement Recipient to access the closed SSA with Statement Service and send E-mail and SMS relating to the closed SSA with Statement Service to the SSA Statement Recipient.

In relation to each of the acts which HKSCC is authorized by a Broker Participant or a Custodian Participant to do under Section 3.4A.1(i) – (iv) subject to the Rules, HKSCC may from time to time specify the applicable terms and conditions.  The Broker Participant or Custodian Participant shall furnish its SSA Statement Recipients and the person or persons comprising such SSA Statement Recipients with the applicable Rules and such terms and conditions.  The Broker Participant or Custodian Participant shall ensure and shall procure that its SSA Statement Recipients and any person or persons comprising such SSA Statement Recipients comply with the applicable Rules and such terms and conditions.
3.5  
ACCESS CONTROL 

3.5.1 
Logging on to CCASS 

A smartcard reader will be provided by HKSCC for each CCASS Terminal installed by a Participant or by HKSCC for the Participant. Participants may apply to HKSCC for additional smartcard readers in the manner as specified in the CCASS Terminal User Guide and CCASS Terminal User Guide for Designated Banks.  

A smartcard reader will be provided by HKSCC for each Participant Gateway installed by HKSCC for the Participant. Participants may apply to HKSCC for additional smartcard readers in the manner as specified in the CCASS Terminal User Guide.

3.5.5   
Participants responsible for security 

A Participant shall immediately notify HKSCC to disable the user profile associated with a smartcard by submitting the prescribed form to HKSCC if it becomes aware that the smartcard is lost or has been stolen. 

Participants shall be liable for all instructions input into CCASS via their CCASS Terminals or Participant Gateways. Participants requiring a new smartcard or a replacement smartcard must complete the prescribed Smartcard Request Form.

3.10
CCASS PHONE SYSTEM AND CCASS INTERNET SYSTEM

3.10.1
CCASS Phone System and CCASS Internet System available for Investor Participants and SSA Statement Recipients

Once a SSA with Statement Service is opened by a Broker Participant or a Custodian Participant and SSA Statement Recipient in respect of the SSA with Statement Service is named and/or maintained by that Participant, the SSA Statement Recipient can enquire stock balance and stock movement activities in respect of the SSA with Statement Service via the CCASS Phone System by using a touch-tone phone.  In addition, such SSA Statement Recipient using services available via the CCASS Internet System can enquire stock balance and stock movement activities in respect of the SSA with Statement Service, and receive advices, statements and reports relating to that SSA with Statement Service.

Where the Broker Participant or Custodian Participant naming and/or maintaining a SSA Statement Recipient has indicated to HKSCC through the account maintenance function that the SSA Statement Recipient is authorised by the Participant to affirm STI in respect of the SSA with Statement Service and/or to give instruction in relation to actions affecting Eligible Securities in the SSA with Statement Service that are to be voted upon for the account of the Participant, the SSA Statement Recipient may affirm STI and/or give voting instructions in respect of the SSA with Statement Service for the account of the Participant via the CCASS Phone System by using a touch-tone phone and via the CCASS Internet System. 

3.10.2 
CCASS Phone User ID and CCASS Phone Password for accessing CCASS Phone System; e-Certificates and Internet User ID and Internet User Password for accessing CCASS Internet System 
For a Corporate Investor Participant, the Participant must ensure that only persons approved as its Authorised Users are allowed to operate its Stock Account in CCASS. HKSCC will provide to each of the Authorised Users of a Corporate Investor Participant a unique CCASS Phone User ID and an initial CCASS Phone Password. A Corporate Investor Participant may appoint a maximum of six Authorised Users. To establish or cancel an Authorised User, a Corporate Investor Participant must apply in prescribed manner to HKSCC. Individual and Joint Individual Investor Participant are not allowed to appoint other persons to access CCASS on their behalf. 

3.10.4 
Participants responsible for security 

As the relevant CCASS Phone Password is unknown to HKSCC, if an Individual Investor Participant or Joint Individual Investor Participant or an Authorized User of a Corporate Investor Participant forgets his CCASS Phone Password or fails to log on to the CCASS Phone System after three attempts, the Investor Participant will need to apply in the prescribed manner to HKSCC to establish a new CCASS Phone Password.  If the SSA Statement Recipient forgets the CCASS Phone Password provided to it by the Broker Participant or Custodian Participant or fails to log on to the CCASS Phone System after three attempts, the Broker Participant or Custodian Participant concerned will need to establish a new CCASS Phone Password for such SSA Statement Recipient. 

Similarly, if an Individual Investor Participant or an individual member of a Joint Individual Investor Participant or an Authorised User of a Corporate Investor Participant forgets his Internet User Password or fails to log on to the CCASS Internet System after three attempts, he will need to apply in the prescribed manner to HKSCC to establish a new Internet User Password. If the SSA Statement Recipient forgets the Internet User Password registered by it or fails to log on to the CCASS Internet System after three attempts, the SSA Statement Recipient will need to establish a new Internet User Password in the prescribed manner specified by HKSCC. 

An Investor Participant shall immediately revoke its Hongkong Post e-Cert by using the on-line revoke function of the CCASS Internet System or by submitting the prescribed form to the Customer Service Centre if it becomes aware that its Hongkong Post e-Cert is lost or has been stolen or otherwise compromised. If the revoke obligations set out above are not complied with properly or at all, then HKSCC accepts no liability for any consequences, especially not for any loss or damage that may result to the Investor Participant or any other person. 

If an Investor Participant wishes to resume usage of its Hongkong Post e-Cert which was lost and subsequently found, the Investor Participant must apply to HKSCC by using HKSCC’s prescribed form.
Section 4 
Back-Up Centre/Customer Service Centre 
4.1 
INTRODUCTION 
4.1.5 
Scope of Back-Up Centre 

All CCASS functions, such as input of ATIs, STIs, SIs, DIs, ISIs, Login Withdrawal Order, Election Instruction, Subscription Instruction, ISI Counterparty List and Corporate Voting Instruction; enquiry functions and report printing, will be provided in the Back-Up Centre. 

Section 6 
Operational and Service Schedule

6.2
DAILY PROCESSING AND SERVICE SCHEDULE

The daily processing and service schedule in CCASS below only sets out the available time of some CCASS events. For more details on service schedule and function availability in CCASS, please refer to CCASS Terminal User Guide for Participants. 

Time 

CCASS events 
24-hour basis (approximate) 

Services and facilities via the CCASS Phone System and the CCASS Internet System are usually available.

8:00 a.m. 
Clearing services (SI/ISI maintenance and upload) through CCASS Terminal and Participant Gateway commence. 

ATI/STI maintenance and upload, SSA maintenance and upload, Cash Prepayment Instruction, Cash Prepayment Standing Instruction and Intra-day Payment Standing Instruction maintenance functions commence.  
10:00 a.m. 
Settlement services (DI input, input of recall and return request, if appropriate), depository services (deposits and withdrawals of Eligible Securities by Participants), submission of Transfer Instructions and CCMS services commence. 

First SI matching.

First STI Batch-run

12:45 p.m.
Second STI Batch-run

3:30 p.m.
Third STI Batch Run

7:00 p.m. 
SI/ISI maintenance and upload, Cash Prepayment Standing Instruction maintenance, Intra-day Payment Standing Instruction maintenance, ATI/STI input and upload, Mass ATI/Mass STI maintenance, CCMS cash transfer and stock collateral maintenance services and Tender Instructions, subscription, election, voting and Corporate Representative/Proxy instructions maintenance functions close.

Section 8

Nominee Services

8.2.2
HKSCC's role 

HKSCC's role as provider of nominee services in relation to the four broad categories of corporate actions or activities affecting Eligible Securities and in relation to (a) Electronic Application Instructions for New Issue Shares, (b) Tender Instructions and (c) electronic applications for issue and redemption of Units can be summarised as follows:

(ii)
Voting : this refers to actions or activities affecting Eligible Securities that are to be voted upon by the holders of those Eligible Securities.  Here, the role of HKSCC will be to endeavour to obtain the instructions of Participants and, where applicable, instructions of SSA Statement Recipients in relation to the Eligible Securities in SSA with Statement Service for the account of Broker Participants or Custodian Participants and to vote and, if appropriate, make a demand for poll on their behalf, or appoint persons nominated by Participants and, where applicable, by SSA Statement Recipients as aforesaid to attend meetings directly;  
8.6 
VOTING

8.6.2
General procedures

Normally, HKSCC will, based on the procedures described below, consolidate voting instructions from Participants and either submit one combined proxy form appointing the chairman of the relevant meeting to vote on the Nominee's behalf or send its own representatives to attend and vote at such a meeting, in each case, in accordance with the instructions of Participants concerned.  Alternatively, HKSCC will, based on the procedures described below, appoint a person nominated by the Participant to attend and vote at such meeting, either as a proxy or as one of the Nominee's representatives. In determining whether a representative or a proxy will be appointed, HKSCC will refer to the constitutive documents of the issuer of the Eligible Securities and applicable laws.

Normally, if the voting instructions from Participants carry demand poll request, HKSCC will also consolidate demand poll requests of Participants based on the procedures described below.  Where HKSCC finds it appropriate to do so, HKSCC may make a demand for a poll or polls be taken in respect of the stated matters or resolutions to be voted on at the relevant meeting based on the requests of the Participants concerned.   In determining whether HKSCC will make a demand for a poll to be taken at the relevant meeting, HKSCC will refer to the constitutive documents of the issuer of the Eligible Securities, the proceedings of the relevant meeting and applicable laws.

Where a Broker Participant or Custodian Participant has indicated to HKSCC that it has authorised its SSA Statement Recipient to use the voting services and to give voting instructions (including instructions to make demand poll requests and instructions to appoint nominated persons to attend and vote at meetings) to HKSCC in relation to the Participant’s holdings in the SSA with Statement Service for the account of the Participant, HKSCC may accept and rely on such voting instructions as if they were the voting instructions of the Participant and such voting instruction, for the purpose of the Rules, will be consolidated with the voting instructions given by the Participant.  Where applicable, the references to instructions, demand poll requests and nominations of, from and by the Participant in this Section 8.6 shall, unless the context otherwise requires, include instructions, demand poll requests and nominations of, from and by SSA Statement Recipient in relation to the Participant’s holdings in the SSA with Statement Service for the account of the Participant, and the references to persons nominated by the Participant shall, unless the context otherwise requires, include persons nominated by SSA Statement Recipient for the account of the Participant as aforesaid.  Unless otherwise specified by HKSCC, the procedures in this Section 8.6 will normally be applicable to the use of the voting services and the giving of voting instructions to HKSCC by SSA Statement Recipient for the account of the Participant.

Unless otherwise specified by HKSCC, Participants may change their voting instructions, instructions to appoint persons nominated by Participants to attend a meeting and instructions to make a demand for a poll at any time before the deadline prescribed by HKSCC on Participants for the giving of instructions from time to time.  For the avoidance of doubt, the deadline prescribed on Participants for the giving of instructions is also applicable to the giving of instructions by SSA Statement Recipients for the account of Participants.

Normally, for meetings held in Hong Kong and where the constitutive documents of the Issuer of the Eligible Securities and applicable laws allow more than one corporate representative to be appointed by HKSCC to attend and vote at the meeting, the deadline prescribed by HKSCC on Participants for the giving of instructions is one Business Day before the relevant meeting day.  Otherwise, the deadline prescribed by HKSCC on Participants for the giving of instructions will be on a day which in the opinion of HKSCC would enable it to have sufficient time to submit the proxy form or the relevant document for appointment of corporate representative, as the case may be, to the designated place by the stipulated time.  For the avoidance of doubt, the deadlines prescribed by HKSCC on Participants for the giving of instructions are also applicable to the giving of instructions by SSA Statement Recipients for the account of Participants.

As a general principle, HKSCC will not vote in respect of Eligible Securities and will not demand a poll be taken at the relevant meeting without the specific instructions of Participants.  Further, instructions from Participants which are incomplete, unclear or ambiguous in the view of HKSCC may be treated as invalid and HKSCC may not act on them.

8.6.3
Corporate actions subject to book-close period

If voting is required in respect of corporate actions or activities which are subject to a book-close period or there is a record date for determining entitlements, the following procedures will normally apply :

(i)  for administrative convenience, the voting rights of Participants will usually be determined by reference to the relevant Eligible Securities credited to their Stock Account as at the relevant book-close or record date (although HKSCC reserves the right to use another date for such purpose).  Where a Broker Participant or Custodian Participant has authorised its SSA Statement Recipient to give voting instructions in relation to the holdings of Eligible Securities in the SSA with Statement Service for the account of the Participant, the Participant itself shall not exercise the voting rights or give voting instructions in relation to those Eligible Securities.  The relevant dates may be enquired by Participants other than Investor Participants via the Enquire Announcement Information function available through CCASS Terminals or Participant Gateways;  
(ii)
shortly after the announcements of the relevant corporate actions or activities, or from the relevant book-close or record date, HKSCC will generate voting instructions advices to relevant Participants via CCASS Terminals, Participant Gateways, the CCASS Phone System and the CCASS Internet System.  HKSCC will also generate voting instructions advices to relevant SSA Statement Recipients via the CCASS Phone System and the CCASS Internet System;  
(iii) Investor Participants wishing to give voting instructions must give their instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre.  Participants other than Investor Participants wishing to give voting instructions must input their instructions in a CCASS Terminal or a Participant Gateway.  In each case, Participants must give or input details such as the number of Eligible Securities concerned and whether or not voting is in favour of, or against, stated matters or resolutions by the stated deadline (as specified in Section 8.6.2 above).  SSA Statement Recipients giving voting instructions in relation to SSA with Statement Service for the account of Broker or Custodian Participants must give their instructions via the CCASS Phone System or the CCASS Internet System by the stated deadline (as specified in Section 8.6.2 above) and may change their voting instructions at any time before such stated deadline.   Participants may change their voting instructions at any time before such stated deadline;  
(iv) based on the instructions of Participants, HKSCC will consolidate all voting instructions (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly) and cause votes to be cast at the relevant meetings.  If the total number of Eligible Securities in respect of which any voting instruction is given by a Participant to HKSCC is more than the holding of the Participant as at the relevant book-close or record date concerned, the following will normally apply: 
(a)
if the relevant book-close or the record date falls before the stated deadline (as specified in Section 8.6.2), the relevant voting instruction will be adjusted with reference to its holding as of the relevant book-close or record date.  Participants other than Investor Participants should refer to the “Participant Voted Quantity Exception Report – Before Voting Deadline” available on the relevant book-close or record date and, if applicable, confirm any adjusted voting instructions on or before the stated deadline to ensure that the total number of Eligible Securities in respect of which voting instructions are given to HKSCC does not exceed their holdings of such Eligible Securities as of the relevant book-close or record date.  Exception details of the voting instructions inputted by SSA Statement Recipients in relation to SSA with Statement Service for the account of Participants will also be shown in the “Participant Voted Quantity Exception Report – Before Voting Deadline”; and 

(b) 
if the relevant book-close or the record date falls on the stated deadline (as specified in Section 8.6.2), the total number of votes cast in favour of a proposal or against it will be scaled down by reference to the holding of the relevant Eligible Securities of the Participant in CCASS as at the relevant book-close or record date.  Participants other than Investor Participants should refer to the “Participant Voted Quantity Exception Report – On Voting Deadline” available after the stated deadline (as specified in Section 8.6.2 above) for scale down information. Exception details of the voting instructions inputted by SSA Statement Recipients in relation to SSA with Statement Service for the account of Participants will also be shown in the “Participant Voted Quantity Exception Report – On Voting Deadline”.  

(va)
SSA Statement Recipients wishing to nominate a person to attend a meeting in relation to the holding in the SSA with Statement Service for the account of Participant must give their instructions via the CCASS Internet System before the stated deadline (as specified in Section 8.6.2 above). If instructions as aforesaid are given by a SSA Statement Recipient for the account of a Broker Participant or Custodian Participant, HKSCC will not accept voting instructions (as described in (iii) above) in respect of the holdings of the Eligible Securities in the SSA with Statement Service.  
(vi) 
Investor Participants wishing to nominate a person to attend a meeting must give their instructions via the CCASS Internet System, or by completing a prescribed form and submitting it at the Customer Service Centre before the stated deadline (as specified in Section 8.6.2 above). In case of an Individual Investor Participant, instructions may also be given via the CCASS Phone System if the person to attend the meeting is the Individual Participant himself or one of the individuals comprising the Joint Individual Investor Participant.  If instructions as aforesaid are given by an Investor Participant, HKSCC will not accept voting instructions (as described in (iv) above) in respect of the Investor Participant’s holdings of the Eligible Securities; 

8.6.4
Corporate action not subject to book-close period

(i) If voting is required in respect of corporate actions or activities which are not subject to a book-close period or there is no record date for determining entitlements, similar procedures as those set out in Section 8.6.3 will normally apply, except that the voting rights of Participants, for administrative convenience, will be determined by reference to their holdings of Eligible Securities in CCASS as at the stated deadline (as specified in Section 8.6.2 above).  The deadline and other relevant dates may be enquired by Participants other than Investor Participants via the “Enquire Announcement Information” function available through CCASS Terminals or Participant Gateways.  Where a Broker Participant or Custodian Participant has authorised its SSA Statement Recipient to give voting instructions in relation to the holdings of Eligible Securities in the SSA with Statement Service for the account of the Participant, the Participant itself shall not exercise the voting rights or give voting instructions in relation to those Eligible Securities.  
(ii) Once a Participant has given voting instructions in respect of any resolution to be voted at the relevant meeting, the Participant should hold, until the conclusion of the meeting (and, if applicable, the holding of any poll), the holdings of Eligible Securities in its Stock Accounts with CCASS in respect of which such voting instructions have been given and no other Participant may give voting instructions to CCASS (in respect of that resolution) in respect of those holdings of Eligible Securities.  For the avoidance of doubt, once a SSA Statement Recipient has given voting instructions in respect of any resolution to be voted at the relevant meeting in relation to the holdings of Eligible Securities in a SSA with Statement Service for the account of a Broker Participant or Custodian Participant, the Participant should hold, until the conclusion of the meeting (and, if applicable, the holding of any poll), the holdings of Eligible Securities in the SSA with Statement Service in respect of which such voting instructions have been given and no other Participant may give voting instructions to CCASS (in respect of that resolution) in respect of those holdings of Eligible Securities.  This applies whether the instructions have been given to HKSCC to vote on the Participant's behalf or to nominate a person other than HKSCC or its employees to vote.  

(iii) HKSCC will consolidate all voting instructions (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly) from Participants.  If the total number of Eligible Securities in respect of which any voting instruction is given by a Participant is more than the subsequent holding of the Participant as at the stated deadline (as specified in Section 8.6.2), it will scale down such votes cast in favour of a proposal or against it as appropriate by reference to its subsequent holding of Eligible Securities on the stated deadline and cause such scaled down votes to be cast at the relevant meeting, unless the Participant specifically instructs otherwise.   Similarly HKSCC may scale down as appropriate by reference to the subsequent holding of Eligible Securities as at the stated deadline in respect of the holding of Eligible Securities represented by the person nominated by the Participant to attend the meeting.  Participants other than Investor Participants should refer to the “Participant Voted Quantity Exception Report – On Voting Deadline” available after the stated deadline for scale down information.  This report will include the exception details of voting instructions input by SSA Statement Recipients.

8.6.5
Demand poll request  
In respect of the voting instructions of Participants to vote in favour of or against any stated matter or resolution (other than voting instructions to be acted upon by the persons nominated by the Participants to attend and vote at the meeting directly), HKSCC may from time to time receive requests of Participants for HKSCC to make a demand for a poll to be taken in respect of such stated matter or resolution to be voted on at the relevant meeting.  In deciding whether to receive demand poll requests of Participants, HKSCC may consider the constitutive documents of the Issuer of the Eligible Securities, the proceedings of the relevant meeting, the applicable laws and other relevant matters in the opinion of HKSCC.  For the avoidance of doubt, HKSCC will not receive demand poll requests of Participants where the relevant meeting is to be held outside Hong Kong or at a place which in the opinion of HKSCC is not easily accessible.  If HKSCC, in respect of any stated matter or resolution to be voted on at the relevant meeting, agrees to receive demand poll requests from Participants that gives voting instructions to HKSCC, the following procedures will normally apply:

(i) in respect of each instruction to vote in favour of or against a stated matter or resolution given by a Participant in accordance with Section 8.6.2 or Section 8.6.3 (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly), the Participant may, if it wishes that votes in respect of that stated matter or resolution be taken by poll at the relevant meeting, request HKSCC to demand that a poll be taken in respect of that stated matter or resolution put to the vote of members at the relevant meeting.  Each such demand poll request must be made simultaneously with the voting instruction to which it relates and shall be adjusted, where required, simultaneously with changes made to such voting instruction by the relevant Participant. Participants may change their demand poll requests at any time before the stated deadline and SSA Statement Recipients may change their demand poll request for the account of Participants at any time before the stated deadline;

(ii) Participants other than Investor Participants wishing to give demand poll requests as aforesaid should input such requests through its CCASS Terminal or Participant Gateway.  SSA Statement Recipients wishing to give demand poll requests as aforesaid for the account of Participants should make such requests via the CCASS Phone or the CCASS Internet System. Investor Participants wishing to give demand poll requests as aforesaid should make such requests via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre;

(ix)
Participants other than Investor Participants may enquire whether it may input demand poll request in respect of a specific stated matter or resolution in the notice of meeting via the “Enquire Resolution Description” function available through CCASS Terminals and Participants Gateways, and Investor Participants and relevant SSA Statement Recipients may enquire the same through the CCASS Internet System.

8.6.7
Others

(ii)
(a)
Corporate voting activities by Investor Participants will be included in the activity statements of such Participants and such activity statements are available to Investor Participants via the CCASS Internet System.  The activity statements will also be sent to Investor Participants who have elected to receive the activity statements by mail.

(b)
Corporate voting activities by SSA Statement Recipients in relation to SSA with Statement Service for the account of Broker Participants or Custodian Participants will be included in the Stock Segregated Account Activity Statement and such activity statements are available to the SSA Statement Recipients via the CCASS Internet System. The activity statements will also be sent to SSA Statement Recipients who have elected to receive the activity statements by mail.

(iii)
The provisions of this Section 8.6 shall also be applicable, mutadis mutandis, to meetings of holders of Specified Instruments and meetings of holders of CMU Instruments.

Section 14 
Money Settlement 
14.1.2
HKSCC's role

HKSCC plays two different roles in relation to CCASS money settlement : 

(i)  
as counterparty in relation to sums due or payable between HKSCC and Participants (eg. under the CNS System or in relation to nominee or tender services etc.); 

(ii)  
as facilitator in relation to sums due or payable by or to Participants themselves in relation to settlement of trade-for-trade transactions on a DVP or RDP basis; 

(iii) 
as facilitator in relation to payment and refund of application or tender monies between Participants and issuers in relation to Electronic Application Instructions for New Issue Shares or Tender Instructions; and

(iv)  as facilitator in relation to payment of money by Broker Participants or Custodian Participants to their SSA Statement Recipients pursuant to STI Transfers on a DVP basis. 

14.2
DESIGNATED BANKS AND AUTHORISATION FORMS

14.2.6
New Issue Brokerage

Without prejudice to the CCASS money settlement service under the Rules, Broker Participants may, subject to the Rules, receive into their General Purpose Designated Bank Accounts New Issue Brokerage passed on to them. 

Upon receiving a written request from an Issuer informing HKSCC that the New Issue Brokerage is to be passed on to the Broker Participants’ General Purpose Designated Bank Accounts, HKSCC may disclose, in such manner as HKSCC may from time to time determine, information relating to the General Purpose Designated Bank Accounts of the Broker Participants to the Issuer and/or its agent to facilitate the payment of New Issue Brokerage.  Such written request shall be in such form and include such provisions as HKSCC may from time to time require, and be received by HKSCC at least three business days before the date of the Prospectus in respect of the relevant New Issue.  Notwithstanding anything contained in the Rules, HKSCC is deemed to have been authorised by the Broker Participants to disclose in such manner as HKSCC may from time to time determine their General Purpose Designated Bank Accounts’ information to the Issuers and/or their agents. 

The role of HKSCC in relation to the payment of New Issue Brokerage into the General Purpose Designated Bank Accounts of Broker Participants is limited to the provision of information relating to the General Purpose Designated Bank Accounts to the Issuer and/or its agent subject to the Rules to facilitate the payment.  HKSCC will not be responsible for any discrepancy, error, delay, failure or default of the Issuer and/or its agent in the payment or credit or passing on of the New Issue Brokerage.  In case of any such discrepancy, error, delay, failure or default, the Broker Participant should contact the Issuer or its agent direct. 

For the avoidance of doubt, all New Issue Brokerage paid into the General Purpose Designated Bank Accounts of the Broker Participants shall be subject to the rights and authorities of HKSCC in relation to the General Purpose Designated Bank Accounts under the Rules, including but not limited to HKSCC’s right of set-off under Rule 1207.

14.3 
INSTRUCTIONS BY HKSCC TO DESIGNATED BANKS 
14.3.3 
Amounts arising out of transactions settled in CCASS 

The amounts to be debited or credited to Designated Bank Accounts of Participants for different transactions in CCASS have been explained elsewhere.

In brief, in relation to settlement of transactions in securities or transfer of securities on a DVP basis :

(iii)
for ISI or SI Transactions of a Participant settled on a DVP basis on each Settlement Day, in respect of each such ISI or SI Transaction, HKSCC will issue an EPI for the amount (as detailed in the ISIs or SI relating to the ISI or SI Transaction respectively) to each of the Designated Banks of the two Participants concerned in each case, so as to effect payment by the Participant receiving Eligible Securities to the delivering Participant (see Section 14.5);  

(iv) 
for Clearing Agency Transactions between Clearing Agency Participants and Participants settled under the CNS System on each Settlement Day, the related money positions will be set-off against each other and further set-off against any money positions of the CNS stock positions arising from Exchange Trades of such Participants. The net sum due from or to the Participants will be settled by HKSCC issuing a DDI or DCI to the Designated Bank of the Participant (see section 12.2.6 and section 14.4). For Clearing Agency Transactions between Clearing Agency Participants and Participants settled under the Isolated Trades System on a DVP basis, on each Settlement Day, in respect of each such Clearing Agency Transaction, HKSCC will issue an EPI for the amount (as notified by the Clearing Agency Participants as the price for such Clearing Agency Transactions) to each of the Designated Banks of the two Participants concerned in each case, so as to effect payment by the Participant receiving Eligible Securities to the delivering Participant (see Section 14.5); and

(v) 
for STI Transfers of a Broker Participant or Custodian Participant effected on a DVP basis on each Business Day, in respect of each such STI Transfer, HKSCC will issue an EPI for the amount (as detailed in the STI) to the Designated Bank of the Broker Participant or Custodian Participant and the receiving bank of the SSA Statement Recipient concerned, so as to effect payment by the Broker Participant or Custodian Participant to its SSA Statement Recipient in respect of the transfer of Eligible Securities from the SSA with Statement Service to another Stock Account of the Broker Participant or Custodian Participant.  
14.3.6  
Amount arising out of CCASS services in relation to SSA with Statement Service 
Fees and expenses arising out of CCASS services in relation to SSA with Statement Service of a Broker Participant or Custodian Participant (including but not limited to those arising from CCASS services to SSA Statement Recipients for the account of the Participant) are payable by the Participant and will be collected from the Participant in Hong Kong dollars on a monthly basis through the generation of autopay by HKSCC.

14.5 
ELECTRONIC PAYMENT INSTRUCTIONS 
14.5.1 
Usage

EPIs are used to effect (i) money settlement between Participants in relation to trade for trade transactions settled in CCASS on a DVP basis (i.e. Isolated Trades, ISI and SI Transactions settled on a DVP basis); (ii), payment of application monies to Issuers and refund monies to Participants; and (iii) payment of money by Broker Participants or Custodian Participants to their SSA Statement Recipients in relation to STI Transfers on a DVP basis.

14.5.2 
Procedures

The following is a brief description of the procedures relating to EPIs issued by HKSCC: 

(iia) 
at the end of each Business Day, in relation to STI Transfer to be effected on a DVP basis in CCASS, HKSCC will in respect of each such transfer, cause, via the clearing house for the relevant Eligible Currency, a debit EPI to be issued to the Designated Bank of the Broker Participant or Custodian Participant inputting the STI on a DVP basis and a corresponding credit EPI to be issued to the receiving bank account with the receiving banker of the relevant SSA Statement Recipient;  
(v)
from the commencement of CCASS services through CCASS Terminal and Participant Gateway on the following Business Day (including Saturdays unless it is a public holiday), Participants other than Investor Participants can access via their CCASS Terminals or Participant Gateways, their Settlement Reports (in respect of trade for trade transactions settled in CCASS on a DVP basis) and EIPO Entitlement Reports (in respect of Electronic Application Instructions for New Issue Shares) (see Section 16.6.1) to obtain details of EPIs for debits and credits to their Designated Bank Accounts. In the case of Investor Participants, activity statements will be posted on the CCASS Internet System and activity statements will also be mailed to Investor Participants who have elected to receive their activity statements by mail on the Business Day following the activities to which the activity statement relates (see Section 16.6.2). In the case of SSA Statement Recipients receiving EPI payment, activity statements including the payment details will be posted on the CCASS Internet System and activity statements will also be mailed to SSA Statement Recipients who have elected to receive their activity statements by mail on the Business Day following the payment to which the activity statement relates (see Section 16.6.8). Activity statements will not be mailed to Investor Participants who have not elected to receive their activity statements by mail and such Investor Participants should enquire the details of their activity statements through the CCASS Internet System.

Designated Banks must in addition follow the prescribed procedures of the clearing house for each Eligible Currency in relation to EPIs. 

14.5.4
Default of payment
As HKSCC's role in relation to money settlement for (i) trade for trade transactions in CCASS on a DVP basis; (ii) Electronic Application Instructions for New Issue Shares; and (iii) STI Transfers on a DVP basis is merely that of a facilitator, it will not be responsible for any default in payment in relation to trade for trade transactions settled in CCASS or Electronic Application Instructions for New Issue Shares or STI Transfers effected in CCASS by Participants.  In case of any payment default in relation to trade for trade transactions, the non-defaulting Participant shall notify HKSCC immediately.

Accordingly, Participants themselves have to monitor good payment in relation to money settlement by EPIs.
Section 15 
Enquiry Services 

15.2 
USE OF VARIOUS ENQUIRY FUNCTIONS AVAILABLE 
The various enquiry functions that are available for access and the purpose of accessing each such function are set out below : 

(i) 
Available to Participants other than Investor Participants: 
(f)
"Enquire Money Position" function: to enquire about money positions due to and from HKSCC (for CNS positions) or to and from other Participants (for SI Transactions and Isolated Trades) on the current Settlement Day or due to its SSA Statement Recipient (for STI Transfers) on the current Business Day. This function helps Participants plan their funding arrangements;
(o)
"Enquire Mass ATI/Mass STI" function: to enquire about the details of mass account transfer instruction and mass Stock Segregated Account Transfer Instruction; 

(ar)
“Enquire Intra-day Payment Standing Instruction” function: to enquire about the status and details of any Intra-day Payment Standing Instruction of a Participant; 

(as)
“Enquire Intra-Day Payment Summary” function: to enquire about the details of Intra-day Payment Instruction issued by HKSCC on the current day; and

(at)
"Enquire STI" function: to enquire about the details and status of STIs.
(iv) 
Available to Designated Banks: 

(c) “Get Authorisation Code” function: for Delegated Administrator of a Designated Bank who is acting as a checker to enquire about the Authorisation Code assigned to him;  

(d) “Enquire Broadcast Message” function: to enquire about CCASS's broadcast messages which are released to all Participants and Designated Banks; and 

(e) “Enquire SSA Bank Account” function: to enquire about the bank account details of SSA Statement Recipients 

(v)
Available to SSA Statement Recipients in relation to the SSA with Statement Service via the CCASS Phone System: 
(a) “Stock Balance Enquiry": to enquire about the current ledger and available stock balance on the current day;

(b) "Stock Account Movement Enquiry": to enquire about the movements in any Eligible Security on the current day;

(c) "STI Activities Done on Current Day Enquiry": to enquire about the details of STI activities done on the current day; 

(d) "Voting Instruction Done on Current Day Enquiry": to enquire about the details of  and voting instructions done on the current day; and 

(e) "Corporate Action Deadline Enquiry": to enquire about the details of voting deadlines in effect.

(vi)
Available to SSA Statement Recipients in relation to the SSA with Statement Service via the CCASS Internet System:

(a) "Enquire Stock Balance" function: to enquire about the current ledger and available stock balance on the current day; 

(b) "Enquire Stock Account Movement" function: to enquire about the movements in any Eligible Security on the current day and the past 14 calendar days; 

(c) “Enquire Stock Segregated Account Statement” function: to enquire about the details of the activity statements generated in the past 31 calendar days and the monthly statements generated in the past two months; 

(d) "Enquire STI": to enquire about the details of STIs done on the current day and the past 31 calendar days; 

(e) “Enquire Voting Instruction”: to enquire about the details of voting instructions done on the current day and the past 31 calendar days; and

(f) "Enquire Corporate Activities": to enquire about the details of various corporate voting activities  
Section 16 
Statements and Reports 
16.6
REPORTS AND STATEMENTS FOR PARTICIPANTS 
16.6.1 Reports and Statements for Participants other than Investor Participants 
	Report ID 
	Report name 
	Frequency 
	Time available 

	CSEAT02
	STI Activity Report
	Daily
	from the time when the report retrieval function is available (for previous day’s and current day’s STI activities)


	CSEAT01
	STI Batch Input Control Report 
	After each STI upload 
	shortly after each individual STI batch validation run(for status of STI batch uploads)



	CSEAT03
	STI Status Report 
	Daily
	from the time when the report retrieval function is available (for previous day's STI results)


	CEPSA01
	Yellow Form Share Allotment Report
	Daily  
	from the time when the report retrieval function is available (for allotment results of applications for New Issue Shares using yellow application forms)  



	CCNPT01
	Nominee Functions Input Activities Report
	Daily
	from the time when the report retrieval function is available (for previous day's input activities of all nominee functions ,Intra-day Payment Standing Instruction in relation to payments arising out of nominee services and voting instructions inputted by SSA Statement Recipients)



16.8 REPORTS AND STATEMENTS FOR SSA STATEMENT RECIPIENTS RELATING TO SSA WITH STATEMENT SERVICE
Upon authorization by a Broker Participant or a Custodian Participant under Section 3.4A, HKSCC shall furnish the SSA Statement Recipient with the following advices, statements and reports relating to the relevant SSA with Statement Service:

(i) if there are movements in Eligible Securities during the day in the relevant SSA with Statement Service, a Stock Segregated Account Activity Statement containing information of movements in Eligible Securities during the day in that account. If there are any stock movements in Eligible Securities on a Saturday in the SSA with Statement Service, these will be reflected in the statement generated on the first Business Day in the following week. Where there is no movement in Eligible Securities during the day in the SSA with Statement Service, no statement will be issued. 

The following sections are included in the Activity Statement: 

(a) 
Stock Movement Section: Stock movements in the SSA with Statement Service are listed;

(b) 
Payment Summary Section: EPIs effected are listed with the details of the payment;  
(c) 
Affirm STI Activity Section: Detail activity of affirmed STIs are listed;

(d) 
Voting Section: Details of voting instructions, meeting attendance and corporate representative/proxy appointments are shown; and

(e)
Reminder Section: Reminders on corporate actions are shown to all SSA Statement Recipients.


and
(ii)
a Stock Segregated Account Monthly Balance Statement containing statement date balance of Eligible Securities in the SSA with Statement Service. This statement will be generated even for zero-balance accounts.

The Stock Segregated Account Activity Statement and the Stock Segregated Account Monthly Balance Statement in respect of a SSA with Statement Service will also be posted on and available to the SSA Statement Recipient in respect of that SSA with Statement Service via the CCASS Internet System.  Either or both of the statements will not be sent by post to the SSA Statement Recipient that have elected, through the Participant, not to receive either or both of them by mail.

In addition to the Stock Segregated Account Activity Statement and the Stock Segregated Account Monthly Balance Statement, HKSCC is also authorised by the Broker Participant or Custodian Participant under Section 3.4A to send or cause to send to the SSA Statement Recipient messages relating to the change in the details of SSA Statement Recipient and the movements, STI Transfers, voting activities in Eligible Securities in the relevant SSA with Statement Service via the E-mail, SMS at such time, in such form and manner and on such terms and conditions as HKSCC may from time to time prescribe.  
Section 17 
Suspension of Services 
17.2 
TYPHOON 

17.2.1 General principles 

In general, in the event that a typhoon signal no. 8 or above is hoisted on any Business Day, all CCASS and CCASS Depository services and facilities available to Participants other than Investor Participants will be terminated by HKSCC within fifteen minutes except that when typhoon signal no. 8 or above is hoisted after 9:30 a.m. on a Business Day: 

(i) 
the maintenance functions of and relating to SIs, ISIs, ATIs, STIs, DIs and Cash Prepayment Instructions will continue to be available for use within one hour after the hoisting and will be terminated thereafter; 

(ii) 
the SI, ISI, ATI, STI, Cash Prepayment Instruction and Intra-day Payment Summary enquiry functions, Enquire Broadcast Message function and such other enquiry functions as HKSCC may from time to time specify will continue to be available for use in accordance with their normal service hours; and 

(iii)
various statements and reports will continue to be available for retrieval and printing in accordance with their normal service hours. 

In general, in the event that a typhoon signal no. 8 or above is hoisted on any Business Day, CCASS services and facilities available to Investor Participants via the CCASS Phone System and the CCASS Internet System will continue to be available for use in accordance with their normal service hours. However, ISI (without affirmation) and the subscription instructions input and ISI (with affirmation) affirmed during the period when typhoon signal no. 8 or above is hoisted will only be processed by CCASS after the typhoon signal no. 8 is lowered and when normal CCASS and CCASS Depository services and facilities resume. If a typhoon signal no. 8 or above is hoisted on a Business Day at the time when CCASS Depository services and Customer Service Centre service for Investor Participants are available such services will be terminated by HKSCC within fifteen minutes.  

In general, in the event that a typhoon signal no. 8 or above is hoisted on any Business Day, access to SSA with Statement Service in CCASS by SSA Statement Recipients via the CCASS Phone System and the CCASS Internet System will continue to be available in accordance with the normal service hours.  However, STI (with affirmation) affirmed during the period when typhoon signal no. 8 or above is hoisted will only be processed by CCASS after the typhoon signal no.8 is lowered and when normal CCASS and CCASS Depository services and facilities resume.  

Notwithstanding the foregoing, HKSCC has the discretion to extend the time of access to or termination of any CCASS and CCASS Depository services and facilities to such times and on such terms as it may from time to time specify. Provided that if a typhoon signal no. 8 is lowered at or before 12:00 noon, normal CCASS and CCASS Depository services will resume two hours thereafter. If a typhoon signal no.8 or above is still hoisted at 12:00 noon, no CCASS and CCASS Depository services or facilities or access to CCASS will be available on that day except those provided in this Section or otherwise specified by HKSCC. 

The procedures adopted by HKSCC in relation to typhoons are generally in line with those of the Exchange. 

17.2.3
CCASS Terminals, Participant Gateways, the CCASS Phone System and the CCASS Internet System 
Unless otherwise specified by HKSCC, the CCASS Phone System and the CCASS Internet System will continue to be available for use by Investor Participants in accordance with their normal service hours. However, ISI (without affirmation) and the subscription instructions input and ISI (with affirmation) affirmed by Investor Participants during the period when typhoon signal no. 8 or above is hoisted will only be processed by CCASS after the typhoon signal no. 8 is lowered and when normal CCASS and CCASS Depository services and facilities resume.

Unless otherwise specified by HKSCC, access to SSA with Statement Service in CCASS via the CCASS Phone System and the CCASS Internet System will continue to be available to SSA Statement Recipients in accordance with the normal service hours.  
However, STI (with affirmation) affirmed by SSA Statement Recipients during the period when typhoon signal no. 8 or above is hoisted will only be processed by CCASS after the typhoon signal no. 8 is lowered and when normal CCASS and CCASS Depository services and facilities resume.  

17.2.5
Nominee services

Nominee and similar services available to Participants other than Investor Participants will normally cease fifteen minutes after typhoon signal no. 8 or above is hoisted and will normally resume two hours after the typhoon signal no. 8 is lowered at or before 12:00 noon on a Business Day.  If a typhoon signal no. 8 or above is still hoisted at 12:00 noon on a Business Day, no such nominee or similar services will be provided by HKSCC for that day.

Nominees and similar services available to Investor Participants via the CCASS Phone System and the CCASS Internet System will continue to be available for use by Investor Participants in accordance with their normal service hours after typhoon signal no. 8 or above is hoisted.  However, the subscription instructions input during the period when typhoon signal no. 8 or above is hoisted will only be processed by CCASS after the typhoon signal no. 8 is lowered and when normal CCASS and CCASS Depository services and facilities resume.

Voting services available to SSA Statement Recipients for the account of Broker Participants or Custodian Participants via the CCASS Phone System and the CCASS Internet System will continue to be available for use by SSA Statement Recipients for the account of Participants in accordance with their normal service hours after typhoon signal no.8 or above is hoisted.

If typhoon signal no. 8 or above is hoisted at any time between 8:00 a.m. and 9:30 a.m. on a Business Day, any nominee-related instructions other than Electronic Application Instructions for New Issue Shares and Tender Instructions already input by Participants and SSA Statement Recipients for the account of Broker Participants or Custodian Participants at any time at or before 9:30 a.m. on the day will not be recognized or accepted by HKSCC and Participants and SSA Statement Recipients will have to re-input such instructions upon resumption of the nominee services.
17.2.8A
Stock Transfer of STIs 
If a typhoon signal no. 8 or above is hoisted between 8:00 a.m. and 9:30 a.m. on any Business Day, Broker Participants and Custodian Participants are responsible at the time of the resumption of CCASS services to review and make appropriate amendments in respect of any STIs already input by them on the day.

If any settlement services in CCASS have been in operation on any Business Day, STI Batch-runs will continue to be processed in CCASS by HKSCC in accordance with the usual schedule, notwithstanding the fact that Broker Participants and Custodian Participants may no longer have access to CCASS services except those provided in Section 17.2.1 or otherwise specified by HKSCC as a result of a typhoon.
17.3    "BLACK" RAINSTORM 
17.3.1  General principles 
In the event that a “black” rainstorm warning is issued, CCASS services available to Investor Participants via the CCASS Phone System and the CCASS Internet System will continue to be available for use by Investor Participants in accordance with their normal service hours. However, if a "black" rainstorm warning is issued before 9:00 a.m., ISI (with affirmation) and subscription instructions input and ISI (with affirmation) affirmed by Investor Participants during the period when the “black” rainstorm warning is issued will only be processed by CCASS after the "black" rainstorm warning is discontinued and when normal CCASS and CCASS Depository services and facilities resume.
In the event that a “black” rainstorm warning is issued, access to enquiry functions and voting services by SSA Statement Recipients for the account of Broker Participants or Custodian Participants in relation to SSA with Statement Service in CCASS via the CCASS Phone System and the CCASS Internet System will continue to be available to SSA Statement Recipients in accordance with the normal service hours.  
17.3.3  
CCASS Terminals, Participant Gateways, the CCASS Phone System and the CCASS Internet System 
The CCASS Phone System and the CCASS Internet System will continue to be available to SSA Statement Recipients for access to enquiry functions and voting services for the account of a Broker Participants or Custodian Participants in relation to SSA with Statement Service in CCASS in accordance with the normal service hours if a “black” rainstorm warning is issued. However, if a "black" rainstorm warning is issued before 9:00 a.m., the STI (with affirmation) affirmed by SSA Statement Recipients during the period when the “black” rainstorm warning is issued will only be processed by CCASS after the "black" rainstorm warning is discontinued and when normal CCASS and CCASS Depository services and facilities resume.  

17.3.5
Nominee services

Nominee and similar services for Participants other than Investor Participants will remain available if a "black" rainstorm warning is issued at or after 9:00 a.m. on any Business Day.  If a "black" rainstorm warning is issued before 9:00 a.m. and discontinued at or before 12:00 noon on any Business Day, such nominee and similar services will normally resume two hours thereafter.  When a "black" rainstorm warning is issued before 9:00 a.m. and remains in effect at 12:00 noon on any Business Day, no such nominee or similar services will be provided by HKSCC for that day.

Nominees and similar services for Investor Participants provided by the CCASS Phone System and the CCASS Internet System will continue to be available for use by Investor Participants in accordance with their normal service hours even if a “black” rainstorm warning is issued.  However, if a "black" rainstorm warning is issued before 9:00 a.m., the subscription instructions input during the period when a “black” rainstorm warning is issued will only be processed by CCASS after the "black" rainstorm warning is discontinued and when normal CCASS and CCASS Depository services and facilities resume.

Voting services for SSA Statement Recipients for the account of Broker Participants or Custodian Participants provided by the CCASS Phone System and the CCASS Internet System will continue to be available for use by SSA Statement Recipients for the account of Participants in accordance with their normal service hours even if a “black” rainstorm warning is issued.

If “black” rainstorm warning is issued at any time between 8:00 a.m. and 9:00 a.m. on a Business Day, any nominee-related instructions other than Electronic Application Instructions for New Issue Shares and Tender Instructions already input by Participants and SSA Statement Recipients for the account of Broker Participants or Custodian Participants at any time at or before 9:00 a.m. on the day will not be recognized or accepted by HKSCC and Participants and SSA Statement Recipients will have to re-input such instructions upon resumption of the nominee services.

17.3.8A 
Stock Transfer of STIs

If a “black” rainstorm warning is issued between 8:00 a.m. and 9:00 a.m. and remains in effect at 12:00 noon on any Business Day, Broker Participants and Custodian Participants that have input STIs at any time between 8:00 a.m. to 9:00 a.m. on that day shall be responsible at the time of the resumption of CCASS services to review and make appropriate amendments to the STIs already input.

If settlement services in CCASS have been in operation at all on any Business Day, STI Batch-runs will continue to be processed in CCASS by HKSCC in accordance with the usual schedule.
Section 21 
Costs and Expenses 
21.11 SSA WITH STATEMENT SERVICE 
	__

__


	Fee for issuing hard copy statement(s) of each SSA with Statement Service. 

Note: 
A full month’s fee will be charged for the months of opening and closing such SSA with Statement Service.
Fee will be debited on the first Business Day of each month.  

Clearing Fee for each STI input by a Broker Participant or Custodian Participant. 
Note:

Fee debited at end of each calendar month and payable by the inputting Participant 

	HK$10 per month per account. 

HK$1 per instruction  


Appendix 4
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