
CCASS Operational Procedures

Definitions

(a)
For the convenience of readers, the definitions contained in the Rules are repeated below.
“CMU Account”

means a custody account within the CMU in the name of a person who is a Recognized Dealer and/or a CMU Member recording the Exchange Fund Notes, Specified Instruments and/or CMU Instruments (as the case may be) for the time being held by HKMA on behalf of that person within CMU, including any sub-account under it;
“CMU Instruments”
means those money market or capital market instruments (i) which are specified by the HKMA, and notified to CMU Members, as a CMU Instrument, (ii) which are listed or to be listed on the Exchange and (iii) (where the issuer is a company or an overseas company, within the meaning of those terms in the Companies Ordinance) in respect of which a prospectus has been registered with the Registrar of Companies in Hong Kong;
“CMU Member”

means a person who has entered into a CMU membership agreement with HKMA regulating that person’s membership of the CMU Service;

“CMU Service”

means the service which HKMA offers through CMU providing a central depository for the custody of CMU Instruments, an electronic system for the recording of the transfer of CMU Instruments by book entry between CMU Members;

“Debt Securities”
means an issue of debenture or loan stock, debentures, bonds and notes (including Exchange Fund Notes, Specified Instruments and CMU Instruments) and other securities or instruments, either interest bearing or non-interest bearing, acknowledging, evidencing or creating indebtedness whether secured or unsecured, options, warrants or similar rights to subscribe or purchase any of the foregoing and convertible debt securities, but excluding Equity Linked Instruments;

“Eligible Security”
means an issue of securities including but not limited to Foreign Securities, Debt Securities, Structured Products, Exchange Fund Notes, Specified Instruments, CMU Instruments and Units which is from time to time and for the time being accepted as eligible by HKSCC for deposit, clearance and settlement in CCASS, in accordance with Rule 501, and (a) where the context so requires shall include any particular security or securities of such an issue and (b) unless the context will not admit, shall include, upon their issue, all New Issue Shares so accepted as eligible;

“Specified Instruments”

means those capital market instruments (other than Exchange Fund Notes and CMU Instruments) (i) which are for the time being specified as capable of being held in the EFCS, (ii) which are listed or to be listed on the Exchange and (iii) (where the issuer is a company or an overseas company, within the meaning of those terms in the Companies Ordinance) in respect of which a prospectus has been registered with the Registrar of Companies in Hong Kong;

"Tender Instructions"

means instructions by a Participant (in such form as HKSCC may from time to time prescribe) for (i) a tender or application to be made on its behalf for Exchange Fund Notes, Specified Instruments or CMU Instruments and (ii) the payment and refund of tender moneys or application moneys (as the case may be), as referred to Rule 1101(vii);

"Transfer Instructions" or “TIs”

means instructions by a Participant (in such form as HKSCC may from time to time prescribe) to effect a book-entry transfer of Exchange Fund Notes or Specified Instruments between the Participant's Stock Account in CCASS and a Recognized Dealer's CMU Account or a book entry transfer of CMU Instruments between the Participant’s Stock Account in CCASS and a CMU Member’s CMU Account, as referred to in Rule 906;

The definition of “EFCS Securities Account” has been deleted.

Section 1

Introduction

1.3
MAIN CCASS SERVICES

(iv)
nominee, clearing and settlement services in relation to issues of securities (including New Issues and issues of Exchange Fund Notes, Specified  Instruments, CMU Instruments and Units), such as receipt of and compliance with application instructions from Participants and the payment and receipt of  refunds in respect of  application moneys;

(vi)
nominee, clearing and settlement services in relation to issues of Exchange Fund Notes, Specified Instruments and CMU Instruments, such as receipt of and compliance with instructions from Participants to tender for Exchange Fund Notes or Specified Instruments or to apply for CMU Instruments, and to pay moneys and receive refunds in respect of the tender or application (as the case may be);

(vii)
clearing and settlement services in relation to instructions to transfer Exchange Fund Notes, Specified Instruments and CMU Instruments between Participants and (in the case of Exchange Fund Notes and Specified Instruments) Recognized Dealers or (in the case of CMU Instruments) CMU Members;

Section 5

Eligible Securities

5.1
SECURITIES ACCEPTED AS ELIGIBLE SECURITIES
(vi) Exchange Fund Notes, Specified Instruments and CMU Instruments;

Section 7

Depository and Related Services

7.10.1
Custodian services in relation to Exchange Fund Notes

Exchange Fund Notes are scripless.  They are held in computerized form by Recognized Dealers within the EFCS and are recorded in a Recognized Dealer’s CMU Account in book-entry form.  HKSCC is a Recognized Dealer and maintains a CMU Account for the  purpose of holding and settling transactions in Exchange Fund Notes  belonging to Participants.  Physical deposit of Exchange Fund Notes and physical withdrawal of Exchange Fund Notes from the CCASS Depository are not available.  Accordingly, Rules relating to physical deposit and withdrawal of securities are not applicable to Exchange Fund Notes.  Exchange Fund Notes may be credited to and debited from a Participant's Stock Account as a result of (a) allocation following a tender for Exchange Fund Notes accepted by the HKMA, (b), clearing and settlement of transactions in Exchange Fund Notes effected on the Exchange, (c) clearing and settlement of Transfer Instructions and (d) the provision of any other CCASS services in relation to Exchange Fund Notes to the Participant.

7.10.2
Custodian Services in relation to Specified Instruments

Specified Instruments are issued in global form and are held for the account of Recognized Dealers in computerized form within the EFCS.  Recognized Dealers' interests in Specified Instruments are recorded in the Recognized Dealers’ CMU Accounts in book entry form.  No physical depository service will be provided by HKSCC in respect of Specified Instruments. In certain limited circumstances which are specified in the terms and conditions of the Specified Instruments, those with interests in the global instruments are entitled to delivery of definitive instruments. If HKSCC receives definitive instruments for the account of Participants, they must withdraw their definitive instruments from CCASS and may not redeposit them into CCASS.  Specified Instruments may be credited to and debited from a Participant's Stock Account as a result of  (a) allocation following a tender for Specified Instruments accepted by their issuer and/or arranger of the issue, (b) clearing and settlement of transactions in Specified Instruments effected on the Exchange, (c) clearing and settlement of Transfer Instructions, and (d) the provision of any other CCASS services in relation to Specified Instruments to the Participant.  HKSCC shall have no obligation to enforce any rights on behalf of Participants under the terms and conditions in respect of the Specified Instruments.

7.10.2A  
Custodian services in relation to CMU Instruments

CMU Instruments are issued in global form and are held for the account of CMU Members in book entry form within the CMU Service. CMU Members’ interests in CMU Instruments are recorded in CMU Members’ CMU accounts in book entry form. No physical depository service will be provided by HKSCC in respect of CMU Instruments.  


In certain limited circumstances which are specified in the terms and conditions of the CMU Instruments, those with interests in the global instruments are entitled to delivery of definitive instruments.  If HKSCC receives definitive instruments for the account of Participants, they must withdraw their definitive instruments from CCASS and may not redeposit them into CCASS.  


CMU Instruments may be credited to and debited from a Participant’s Stock Account as a result of (a) allocation following an application for CMU Instruments made through HKSCC in accordance with the Prospectus, (b) clearing and settlement of transactions in CMU Instruments effected on the Exchange, (c) clearing and settlement of Transfer Instructions, and (d) the provision of any other CCASS services in relation to CMU Instruments to the Participant.  HKSCC shall have no obligation to enforce any rights on behalf of Participants under the terms and conditions in respect of the CMU Instruments.

7.10.3 Legal title of Exchange Fund Notes and interests in Specified Instruments and CMU Instruments 

HKSCC has the legal title to Exchange Fund Notes, and interest in Specified Instruments credited to its CMU Account.  Save as otherwise provided in the Rules, HKSCC has no proprietary interests in those Exchange Fund Notes and Specified Instruments to the extent that they are credited to the Stock Accounts of Participant.

As long as the CMU Instrument is in global form held within the CMU Service, HKSCC has and holds interest in the CMU Instrument through its CMU Account.

Section 8

Nominee Services

8.2.2
HKSCC's role 

(vi)
Tender Instructions:  HKSCC's role will be to endeavour to obtain Tender Instructions from Participants and (a) to collect the moneys payable in respect of the tender or application by debiting the Participants' Money Ledgers, (b) to cause HKSCC or its nominee to tender or apply for Exchange Fund Notes, Specified Instruments or CMU Instruments on their behalf, (c) to return moneys to the relevant Participants as soon as practicable if  the tender or application is unsuccessful or partially successful and  (d) upon allotment of the Exchange Fund Notes, Specified Instruments or CMU Instruments, to cause them to be credited to the Stock Accounts of the relevant Participants; and

8.2.3
Scope of nominee services provided by HKSCC

(xiv)
bond, Exchange Fund Notes, Specified Instruments and CMU Instruments redemption - Section 8.17;

8.3.1
Advices through CCASS Terminals or Participant Gateways or CCASS Phone System or CCASS Internet System

In the case of Electronic Application Instructions for New Issue Shares or corporate actions or activities affecting Eligible Securities which require or may require Participants to take steps in order to participate in such actions or activities via CCASS, (e.g. voting, dividends, rights issues, etc.), if nominee services are to be provided, HKSCC will inform Participants other than Investor Participants via CCASS Terminals and Participant Gateways through the "Enquire Authorized EIPO Announcement" function (for Electronic Application Instructions for New Issue Shares) or the "Enquire Announcement Information" function (for corporate actions or activities affecting Eligible Securities) and, in the case of Investor Participants, via the CCASS Phone System and the CCASS Internet System. Investor Participants will be informed of any issue of Exchange Fund Notes, Specified Instruments or CMU Instruments available for tender or application via the CCASS Phone System and the CCASS Internet System whilst Participants other than Investor Participants can obtain such information via the "Enquire Authorized Tender Announcement" function of CCASS Terminals or Participant Gateways.

The Enquire Announcement Information screen (in CCASS Terminals)/message (in Participant Gateways) and the Corporate Action Deadline Enquiry facility (in the CCASS Phone System) will contain details of the relevant time-limits to be observed.  In the case of Electronic Application Instructions for New Issue Shares and Tender Instructions, the Enquire Authorized EIPO Announcement and the Enquire Authorized Tender Announcement screen (in CCASS Terminals)/message (in Participant Gateways) and the EIPO Enquiry and the Tender Enquiry facility (in the CCASS Phone System) will provide details of time limits of CCASS for accepting Electronic Application Instructions and Tender Instructions.  Participants that wish to participate in such corporate actions or activities or to give Electronic Application Instructions for New Issue Shares shall input their instructions through CCASS Terminals or Participant Gateways in the case of Participants (other than Investor Participants) or give their instructions via the CCASS Phone System, or the CCASS Internet System or at the service counter of the Customer Service Centre in the case of Investor Participants.

Participants will have to comply with the relevant procedures stipulated by HKSCC in circulars, Broadcast Messages Service or by other means and any other requirements stated (e.g. the requirements of Issuers of Eligible Securities) in order to participate in corporate actions or activities or to give Electronic Application Instructions for New Issue Shares or to give Tender Instructions.  

8.3.4 Entitlement Statement

(iii) registration fees and other relevant fees and/or charges charged to Participants (see Section 21.6);

(v) details of receivables with respect to take-over offers, rights subscriptions and redemption of bonds, Exchange Fund Notes,  Specified Instruments and CMU Instruments, etc; and

8.3.7
Information about Tender Instructions

(i) Enquiry Function:

Information about Exchange Fund Notes, Specified Instruments and CMU Instruments available for input of Tender Instructions in CCASS will be provided on the "Enquire Authorized Tender Announcement" screen of the main Participant menu. This is available to Participants (other than Investor Participants) via CCASS Terminals and Participant Gateways daily.  For a detailed description of this screen, please see the CCASS Terminal User Guide.
(ii) Information for Participants (other than Investor Participants):

The New Issues Entitlement Report for Participants (other than Investor Participants) has two sections relating to Exchange Fund Notes, Specified Instruments and CMU Instruments, the Reminder section and the Application section (Tendering).

The Reminder section (Tendering) contains a summary of all issues of Exchange Fund Notes,  Specified Instruments and CMU Instruments in respect of which Tender Instructions may be given. The following information on each issue of Exchange Fund Notes, Specified Instruments and CMU Instruments will be shown:

(a)
stock code and stock name and/or ISIN;

(b)
application period;

(c)
tender date (the date on which HKSCC submits the Tender Instructions to the Issuer or its agent or arranger);

(d)
bid type (if applicable);

(e)
allotment date; and

(f)
refund date.

In respect of an issue of Exchange Fund Notes and Specified Instruments, the above information will usually be shown from four Business Days before the tender date as specified by the HKMA to one Business Day before the tender date.  In respect of an issue of CMU Instruments, such information will usually be shown from the commencement date of the subscription period as specified by the Issuer to the closing date of such subscription period.

The Application section (Tendering) contains information about allocation of Exchange Fund Notes, Specified Instruments and CMU Instruments and refund of money in respect of unsuccessful or partially successful tenders or applications.  For a detailed explanation of the New Issues Entitlement Report, please see the CCASS Terminal User Guide.

(iii)
Information for Investor Participants:

The information will be summarized in the Tender activity section of the activity statements of Investor Participants.  The Tender activity section has two subsections, the Tender Application sub-section and the Tender Allotment Result sub-section.

When an Investor Participant inputs Tender Instructions, the instructions are recorded in the Tender Application sub-section.  This sub-section shows the following information:

(a) details of the Tender Instructions; and

(b) the amount of tender money and/or application money, and the date when the amount will be debited from the Investor Participant's Designated Bank account.

The Tender Allotment Result sub-section of the activity statement shows detailed information on the Exchange Fund Notes, Specified Instruments and CMU Instruments issued and the refund of tender monies or application monies.

In addition, the following information will be provided in the money payment summary section of the activities statements of Investor Participants:

(a)
the amount of tender money or application money, and the DDI debit date for such amount; and

(b)
the total refund amount by DCI.

The above information will be recorded in the activity statement of an Investor Participant.

8.6.2
Procedures

Normally, HKSCC will, based on the procedures described below, consolidate voting instructions from Participants and either submit one combined proxy form appointing the chairman of the relevant meeting to vote on the Nominee's behalf or send its own representatives to attend and vote at such a meeting, in each case, in accordance with the instructions of Participants concerned.  Alternatively, HKSCC will, based on the procedures described below, appoint a person nominated by the Participant to attend and vote at such meeting, either as a proxy or as one of the Nominee's representatives. In determining whether a representative or a proxy will be appointed, HKSCC will refer to the constitutive documents of the issuer of the Eligible Securities and applicable laws.

As a general principle, HKSCC will not vote in respect of Eligible Securities without the specific instructions of Participants.  Further, incomplete, unclear or ambiguous instructions from Participants may be treated as invalid and may not be actioned by HKSCC.

If voting is required in respect of corporate actions or activities which are subject to a book-close period or there is a record date for determining entitlements, the following procedures will normally apply:

(i)
for administrative convenience, the voting rights of Participants will usually be determined by reference to the relevant Eligible Securities credited to their Stock Account as at the relevant book-close or record date (although HKSCC reserves the right to use another date for such purpose).  The relevant dates may be enquired via the Enquire Announcement Information function available through CCASS Terminals or Participant Gateways; 

(ii)
shortly after the announcements of the relevant corporate actions or activities, or from the relevant book-close or record date, HKSCC will generate voting instructions advices to relevant Participants via CCASS Terminals, Participant Gateways, the CCASS Phone System and the CCASS Internet System;
(iii)
Investor Participants wishing to give voting instructions must give their instructions either via the CCASS Phone System or the CCASS Internet System and Participants other than Investor Participants wishing to give voting instructions must input their instructions in a CCASS Terminal or a Participant Gateway and, in each case, giving details such as the number of Eligible Securities concerned and whether or not voting is in favour of, or against, stated matters or resolutions by the stated deadlines (usually four Business Days before the relevant meeting date);
(iv)
based on the instructions of Participants (scaled down as appropriate by reference to their holdings of Eligible Securities as at the book-close or record date concerned), HKSCC will consolidate all voting instructions (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly) and cause votes to be cast at the relevant meetings;

(v)
Participants other than Investor Participants wishing to nominate a person to attend a meeting must input their irrevocable instructions in a CCASS Terminal or a Participant Gateway before the stated deadline (usually four Business Days before the relevant meeting date).  The Corporate Representative/Proxy Information Batch File Transfer facility is also available for the input of such instructions.  After input of such irrevocable instructions, the number of Eligible Securities which are the subject of such irrevocable instructions will be deducted from the book-close or record date holdings of the relevant Participants in respect of their input of voting instructions to HKSCC (as described in (iii) above); 

(vi) Investor Participants wishing to attend a meeting must give their irrevocable instructions either via the CCASS Phone System or the CCASS Internet System before the stated deadline (usually four Business Days before the relevant meeting date).  Only the individual Investor Participant or one of the persons comprising the Joint Individual Investor Participant may be appointed by HKSCC to attend a meeting.  Corporate Investor Participants wishing to nominate a person to attend a meeting must give their irrevocable instructions either via the CCASS Internet System, or by completing a form (Appendix 5.5) and submitting it at the Customer Service Counter before the stated deadline (usually four Business Days before the relevant meeting date). After the input of such irrevocable instructions, HKSCC will not accept or consolidate voting instructions (as described in (iv) above) in respect of the number of the Eligible Securities which are the subject of such irrevocable instructions;

(vii)
where appropriate instructions have been received by it from a Participant, HKSCC will complete and submit a proxy form or a letter of appointment of corporate representatives to appoint the Participant or the person nominated by the Participant to attend and vote at the meeting at his/her discretion, unless the Participant specifically inputs instructions to HKSCC to vote in respect of the holding of Eligible Securities to which the proxy form relates by submitting the prescribed form at the Customer Service Counter or via a CCASS Terminal or a Participant Gateway, as the case may be, in which case the proxy will have already indicated his/her voting preference; and
(viii)
if the resolutions are not numbered in the notice of the meeting of a listed company, Participants other than Investor Participants will be informed of the resolution summary via the "Enquire Resolution Description" function available through CCASS Terminals and Participant Gateways.
If voting is required in respect of corporate actions or activities which are not subject to a book-close period or there is no record date for determining entitlements, similar procedures will normally apply, except that the voting rights of Participants, for administrative convenience, will be determined by reference to their holdings of Eligible Securities in CCASS as at the relevant announcement date for the corporate actions or activities concerned (although HKSCC reserves the right to use another date for such purpose).  HKSCC will consolidate all voting instructions (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly) from Participants (scaled down as appropriate by reference to their subsequent holdings of Eligible Securities on a date before the meeting date in question) and cause such scaled down votes to be cast at the relevant meeting, unless the Participant specifically instructs otherwise.   Similarly HKSCC may scale down as appropriate by reference to the subsequent holdings of Eligible Securities on a date before the meeting date in question in respect of the holdings of Eligible Securities represented by the person nominated by the Participant to attend the meeting.

In general, in relation to voting at meetings by way of a show of hands, HKSCC will normally, based on the consolidated voting instructions of Participants (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly), cast a vote either in favour of a proposal or against it.  In other words, if the number of Eligible Securities "voted" by Participants in favour of a proposal is more than the number of Eligible Securities "voted" by Participants against a proposal, HKSCC will cause a vote to be cast in favour and vice versa.

In relation to voting at meetings by way of a poll, in accordance with the instructions of Participants (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly), HKSCC will normally cause the relevant number of Eligible Securities to be voted for and/or against a proposal.  At the request of one or more Participants who together hold more than the number of Eligible Securities which would have enabled them to demand a poll in accordance with the constitutive documents of the issuer of the Eligible Securities (had such Participants been the holders of record of such Eligible Securities), HKSCC will demand that a poll be taken at the relevant meeting.

The voting rights of the person nominated by a Participant on a show of hands or on a poll at a meeting will be governed by the constitutive documents of the issuer of the Eligible Securities, and applicable laws.  Likewise, the right of the person nominated by the Participant to demand a poll at a meeting will be governed by the constitutive documents of the issuer of the Eligible Securities and applicable laws.

On a case by case basis, HKSCC may entertain special requests from Participants wishing to deviate from the normal procedures.

Corporate voting activities by Investor Participants will be included in the activity statements of such Participants.

Once a Participant has given voting instructions in respect of any resolution at a general meeting,  (i) the Participant may not, until the conclusion of the meeting (and, if applicable, the holding of any poll), withdraw from CCASS the securities in respect of which those instructions have been given and (ii) no other Participant may give voting instructions to CCASS (in respect of that resolution) in respect of those securities.  This applies whether the Participant has given instructions to CCASS to vote on the Participant's behalf or to nominate a person other than CCASS or its employees to vote.

The provisions of this Section 8.6 shall also be applicable, mutadis mutandis, to meetings of holders of Specified Instruments and meetings of holders of CMU Instruments.

8.15.1
Determination of interest

A Participant's entitlement to interest accruing to eligible Debt Securities will be determined by reference to the relevant eligible Debt Securities credited to its Stock Account at the date on which the entitlement of HKSCC (or the Nominee) is determined. This will normally be the last registration date set by the issuer.  However, in the case of bearer securities, it will be the CCASS record date imposed by HKSCC and, in the case of Exchange Fund Notes, Specified Instruments and CMU Instruments, it will be one Business Day before the date on which interest is to be paid on them.

Interest entitlements of Participants will normally be calculated down to two decimal places for most currencies (see Section 8.23 which sets out the number of decimal places for calculation purposes in respect of different currencies.)

In the case of Debt Securities which are Foreign Securities and are held with an Appointed Depositary, interest payments will normally be distributed to HKSCC and the relevant Participants after deduction of any withholding taxes applicable to HKSCC.

8.17
BOND, EXCHANGE FUND NOTES, SPECIFIED INSTRUMENTS AND CMU INSTRUMENTS REDEMPTION

8.17.1
General

This section is concerned with (a) the redemption, either put or call in nature, of eligible Debt Securities such as bonds, (b) the redemption of Exchange Fund Notes, (c) the redemption of Specified Instruments, (d) the redemption of CMU Instruments and (e) the distribution of the principal amount to Participants.

Bond redemption involves the surrendering of bond certificates in return for principal. The corporate activity can be effected at a bond's maturity, or at any time during its life cycle, according to the provisions stated in the issuing document.

The redemption of Exchange Fund Notes, Specified Instruments or CMU Instruments involves debiting them from the Participants' Stock Accounts and crediting the corresponding redemption amounts to the Participants' Money Ledgers.  Redemption of Exchange Fund Notes will occur on their maturity dates.  Redemption of Specified Instruments or CMU Instruments will occur at or before their maturity dates,  (and if before, either in whole or in part) in accordance with their terms and conditions.

8.17.4
Redemption of Exchange Fund Notes, Specified Instruments and CMU Instruments

For redemption of Exchange Fund Notes, Specified Instruments and CMU Instruments, the following procedures will usually apply:

(i)
a Participant's redemption rights will be determined by reference to the relevant Exchange Fund Notes, Specified Instruments or CMU Instruments credited to its Stock Account on the date on which the entitlement of HKSCC to redemption monies is determined (usually one Business Day before the maturity or other redemption date);

(ii)
the relevant announcement will be contained in the "Enquire Announcement Information" function via CCASS Terminals and Participant Gateways and also posted to the "Book-Close Reminder" section in the Entitlement Statement normally seven Business Days before the date on which the entitlement of HKSCC to redemption monies is determined;
(iii)
on the date  on which the entitlement of HKSCC to redemption monies is determined (usually one Business Day before the maturity or other redemption date, as the case may be), all the relevant Exchange Fund Notes, Specified Instruments or CMU Instruments will be debited from Stock Accounts of the Participants concerned and the corresponding redemption monies will be recorded as receivable in the "Bond Redemption" sections of the Entitlement Statements of Participants other than Investor Participants;

(iv)
upon receipt of the redemption monies by HKSCC, HKSCC will cause the monies to be credited to Participants in the same way as described in Section 8.15.2(iii). Participants will be informed when monies is received by HKSCC via the Broadcast Message Services through their CCASS Terminals and Participant Gateways; and
(v)
upon redemption monies being made available by HKSCC to Participants other than Investor Participants, their Entitlement Statements will be updated.

8.19
TENDER INSTRUCTIONS FOR EXCHANGE FUND NOTES, SPECIFIED INSTRUMENTS AND CMU INSTRUMENTS


8.19.1
A Participant may electronically instruct HKSCC to (a) tender for Exchange Fund Notes, Specified Instruments or apply for CMU Instruments on its behalf and (b) arrange payment and, in the case of wholly or partially unsuccessful tenders or applications, refund of the tender money or application money.   Refunds may also be made if the initial bid price for Exchange Fund Notes or Specified Instruments is greater than the final accepted price or when the application price of CMU Instruments is greater than the subscription price. 

Where Tender Instructions for Exchange Fund Notes or Specified Instruments are given, the Participant is deemed to have agreed to the following:-

(i)
Tender Instructions given by the Participant must be for the minimum amount or one of the permitted multiple amounts specified in the terms of issue of the Exchange Fund Notes or Specified Instruments;

(ii)
HKSCC is authorized to debit the appropriate tender money, including brokerage (if applicable), transaction levy (if applicable) and the Exchange's trading fee (if applicable), from the Participant's Money Ledger and to cause these amounts to be paid from the Participant's Designated Bank Account by DDI;

(iii)
in case of a refund of tender money, including brokerage (if applicable), transaction levy (if applicable) and the Exchange's trading fee (if applicable), to the Participant, no interest will be paid;

(iv)
the Participant declares that it has read the terms of the issue of the Exchange Fund Notes or Specified Instruments and all documents governing the issue of and tender for the Exchange Fund Notes or Specified Instruments and agrees to be bound by them; 

(v)
the Participant undertakes and agrees with HKSCC to accept the allocation to it of the Exchange Fund Notes or Specified Instruments in respect of which a tender has been made on its behalf or any lesser number allocated to it; and
(vi)
the Participant undertakes to be bound by all market regulations that may be specified from time to time by the HKMA in relation to Exchange Fund Notes or Specified Instruments, and the provisions in the EFCS Reference Manual  and similar documents.

Where Tender Instructions for CMU Instruments are given, the Participant is deemed to have agreed with and confirmed to HKSCC the following:

(i) Tender Instructions given by the Participant to HKSCC to apply for CMU Instruments on its behalf must be for the minimum amount or one of the permitted multiple amounts specified in the terms and conditions of issue of the CMU Instruments;

(ii) the Participants authorizes HKSCC to debit the appropriate application money, including brokerage (if applicable), transaction levy (if applicable) and the Exchange’s trading fee (if applicable), from the Participant’s Money Ledger and to cause these amounts to be paid from the Participant’s Designated Bank Account by DDI and the Participant undertakes to ensure that the full amount of the application money is available in its Designated Bank Account;

(iii) in the case of a refund of the whole or an appropriate portion of the application money, including brokerage (if applicable), transaction levy (if applicable) and the Exchange’s trading fee (if applicable), to the Participant, no interest will be paid;

(iv) the Participant declares that it has read the terms and conditions of the issue of the CMU Instruments, the terms and conditions and application procedures set out in the Prospectus and all documents governing the issue of and application for the CMU Instruments, and agrees to be bound by them;

(v) the Participant undertakes and agrees with HKSCC to accept the allocation to it of the CMU Instruments applied for on its behalf or any lesser number allocated to it; and

(vi) the Participant undertakes to be bound by all market regulations that may be specified from time to time by the Issuer in relation to the CMU Instruments and the provisions in the CMU Manual as referred to in Rule 703 and similar documents.

(vii)
the Participant other than Investor Participant agrees to check if any of its clients has made multiple applications and will reject as required under the terms and conditions of the issue of the CMU Instruments or all documents governing the issue of and application for the CMU Instruments.

8.19.2
Procedures

The following procedures will usually apply in relation to Tender Instructions for Exchange Fund Notes or Specified Instruments:

(i)
the relevant announcements will be contained in the "Enquire Authorized Tender Announcement" function via CCASS Terminals and Participant Gateways and also posted under the "New Issue Reminder (Tendering)" section in the New Issues Entitlement Report of Participants (other than Investor Participants) following the announcements.  The relevant announcements are made available to Investor Participants through the Tender Enquiry function of the CCASS Phone System and the “Enquire Tender Announcement” function of the CCASS Internet System;
(ii)
Participants other than Investor Participants may input Tender Instructions via their CCASS Terminals or Participant Gateways for their clients and themselves.  Tender Instructions may be given by Investor Participants either via the CCASS Phone System or the CCASS Internet System or submitted by Investor Participants to the Customer Service Centre;
(iii)
Participants can input Tender Instructions on any Business Day from 9:00 a.m. to 7:00 p.m., Monday to Friday (except public holidays) and from 9:00 a.m. to 3:00 p.m. on Saturday commencing from four Business Days before the tender day. Tender Instructions must be provided at the latest two Business Days before the tender day and not later than 3:45 p.m. (Monday to Friday) or 1:00 p.m. (Saturday);

(iv)
where the bids are non-competitive, Participants need not input the bid price;

(v)
debit entries for the appropriate tender  moneys, including brokerage (if applicable), transaction levy (if applicable) and the Exchange's trading fee (if applicable), will be posted to the Participants' Money Ledger and will be automatically paid from Participants' Designated Bank Accounts by DDI on the Business Day (including a Saturday) which is two Business Days before the tender day.  Where the bids are non-competitive, the amounts so paid will be based on the initial bid price specified by the issuer.  Once the final accepted price is announced, HKSCC will make adjustments in respect of the tender moneys in the manner described below;

(vi)
Participants may cancel and add Tender Instructions at any time one Business Day before the tender day and not later than 3:45 p.m. (Monday to Friday) or 1:00 p.m. (Saturday).  Any excess tender moneys collected by HKSCC will be refunded to the relevant Participants by DCI;

(vii)
based on the Tender Instructions of Participants, HKSCC will apply for Exchange Fund Notes or Specified Instruments on behalf of the Participants on the tender day;

(viii)
upon receipt of the results of any tender for Exchange Fund Notes or Specified Instruments from  the CMU, HKSCC will perform a preliminary allocation at about 3:45 p.m. on the tender day. Where the bids are non-competitive and the full amount tendered by HKSCC on behalf of Participants has not been allocated, the allocated Exchange Fund Notes or Specified Instruments will normally be allocated between tendering Participants pro rata to the amounts tendered on their behalf, with the results rounded down to the nearest multiple of HK$50,000. In the case of an instruction to tender for a single denomination of Exchange Fund Notes or Specified Instruments, HKSCC will allocate through ballot.  Fractions of Exchange Fund Notes or Specified Instruments will not be allocated. Where the bids are competitive, the Exchange Fund Notes or Specified Instruments, will normally be allocated to Participants in descending order of price bid from the highest to the lowest accepted price in accordance with the arrangements specified in the terms of issue of the Exchange Fund Notes or Specified Instruments. Accepted tenders which are above the lowest accepted price will be allocated in full.  Accepted tenders which are at the lowest accepted price may be allocated in full or in part only.  In the case of allocation in part, a calculation will be made of the amount of Exchange Fund Notes or Specified Instruments available for allocation at the lowest accepted price as a percentage  (the "pro-rata percent") of the total amount of Exchange Fund Notes or Specified Instruments applied for at that price.  As far as possible the pro-rata percent will be applied to the amount of Exchange Fund Notes or Specified Instruments tendered for by each Participant at the lowest accepted price and the result rounded down to the nearest multiple of HK$50,000.  HKSCC will make allocations based on such calculations or in such other manner as is considered fair and appropriate by HKSCC;

(ix)
HKSCC will refund excess tender moneys to the relevant Participants by DCI at the end of the tender day if the tender is unsuccessful in whole or in part;

(x)
where the bids for Exchange Fund Notes or Specified Instruments are non-competitive and the initial bid price is greater than the final accepted price, HKSCC will refund tender moneys to the relevant Participants at the end of the tender day or as soon as practicable  after the final accepted price is announced by the issuer.  Where the bids for Exchange Fund Notes or Specified Instruments are non-competitive and the initial bid price is lower than the final accepted price, the shortfall will be immediately due or payable by the relevant Participants to HKSCC and HKSCC will collect it from the relevant Participants by DDI on the tender day.  Unless otherwise agreed by HKSCC, title to the Exchange Fund Notes or Specified Instruments shall only pass to the relevant Participants when HKSCC is satisfied that it has received payment in full.  Accordingly, until that time Participants may not transfer or otherwise deal with any of the Exchange Fund Notes or Specified Instruments. If a Participant does not pay any shortfall described above, without prejudice to any other rights HKSCC may have, HKSCC may but shall not be obliged to transfer to HKSCC's account and/or dispose (on or off the Exchange) of any or all Exchange Fund Notes or Specified Instruments allocated to the Participant and may apply the disposal proceeds to pay the amount due by the Participant to HKSCC together with interest for late payment and transaction costs.   Any monies remaining after such application shall be refunded to the Participant. No Participant submitting a non-competitive bid shall object on any grounds to the final accepted price or its payment by HKSCC;

(xi)
upon receipt of the final allotment result file from  the CMU on the Business Day following the tender day confirming allotment of the Exchange Fund Notes or Specified Instruments to HKSCC, HKSCC will cause the Exchange Fund Notes or Specified Instruments to be credited to the Stock Accounts of the relevant Investor Participants and to the Entitlement Accounts of the relevant Participants other than Investor Participants at the end of the same day.  Upon distribution of allocated notes by HKSCC, the Stock Movement Reports of the relevant Participants other than Investor Participants and the activity statements of the relevant Investor Participants will be updated;

(xii)
Investor Participants can enquire about details of their Tender Instructions via the Tender Instruction Done Enquiry function of the CCASS Phone System or the “Enquire Tender Instruction” function of the CCASS Internet System. Participants (other than Investor Participants) can enquire about details of their Tender Instructions through the Enquire Tender Instructions function of CCASS Terminals or Participant Gateways.  Tender Instructions received from Investor Participants will be recorded in their activity statements.  All Tender Instructions maintenance activities performed by Participants (other than Investor Participants) will be recorded in the "Tendering" section of the New Issues Application Input Activities Report; and
(xiii)
Participants can enquire about tender results through the CCASS Phone System, the CCASS Internet System, CCASS Terminals or Participant Gateways.  These results will be available from the date of receipt of tender results by HKSCC to the day which is 10 days (including Saturdays but excluding public holidays) after the refund date.


The following procedures will usually apply in relation to Tender Instructions for CMU Instruments: -

(i)
the relevant announcements will be contained in the "Enquire Authorized Tender Announcement" function via CCASS Terminals and Participant Gateways and also posted under the "New Issue Reminder (Tendering)" section in the New Issues Entitlement Report of Participants (other than Investor Participants) following the announcements. The relevant announcements are made available to Investor Participants through the Tender Enquiry function of the CCASS Phone System and the “Enquire Tender Announcement” function of the CCASS Internet System;
(ii)
Participants other than Investor Participants may input Tender Instructions via their CCASS Terminals or Participant Gateways for their clients and themselves.  Tender Instructions may be given by Investor Participants either via the CCASS Phone System or the CCASS Internet System or submitted by Investor Participants to the Customer Service Centre;
(iii)
Participants can input Tender Instructions on any Business Day from 9:00 a.m. to 7:00 p.m., Monday to Friday (except public holidays) and from 9:00 a.m. to 3:00 p.m. on Saturday commencing from the commencement date of the subscription period to the closing date of the subscription period and also from 9:00 a.m. to 2:00 p.m. on the closing date of the subscription period, or at such other period or time as specified in the Prospectus;

(iv)
debit entries for the appropriate application moneys, including brokerage (if applicable), transaction levy (if applicable) and the Exchange's trading fee (if applicable), will be posted to the Participants' Money Ledger and will be automatically paid from Participants' Designated Bank Accounts by DDI on the closing date of the subscription period.  The amounts so paid will be based on the application price specified by the issuer.  Once the subscription price is announced, HKSCC will make adjustments in respect of the application moneys in the manner described below;

(v)
based on the Tender Instructions of Participants, HKSCC will apply for CMU Instruments on behalf of the Participants on the 2nd Business Day after the closing date of the subscription period or such other date and time as specified by the Issuer or its agent or arranger;

(vi)
upon receipt of the allotment results of any application for CMU Instruments from  the Issuer or its agent or arranger normally on the 3rd  Business Day following the closing date of the subscription period, HKSCC will update  the allotment result in CCASS at about 3:45 p.m. on the same day. HKSCC will refund excess application moneys to the relevant Participants by DCI on the same day or as soon as practicable if the application is unsuccessful in whole or in part;

(vii)
where the application price is greater than the subscription price, HKSCC will refund application moneys to the relevant Participants on the date upon receipt of the allotment results or as soon as practicable.  Where the application price is lower than the subscription price, the shortfall will be immediately due or payable by the relevant Participants to HKSCC and HKSCC will collect it from the relevant Participants by DDI on the date upon receipt of the allotment results or as soon as practicable.  Unless otherwise agreed by HKSCC, interests in CMU Instruments received by HKSCC will only pass to the relevant Participants after HKSCC is satisfied that it has received payment in full.  Accordingly, until that time Participants may not transfer or otherwise deal with any of the CMU Instruments. If a Participant does not pay any shortfall described above, without prejudice to any other rights HKSCC may have, HKSCC may but shall not be obliged to transfer to HKSCC's account and/or dispose (on or off the Exchange) of any or all CMU Instruments allocated to the Participant and may apply the disposal proceeds to pay the amount due by the Participant to HKSCC together with interest for late payment and transaction costs. Any monies remaining after such application shall be refunded to the Participant. No Participant submitting an application for CMU Instruments shall object on any grounds to the subscription price or its payment by HKSCC;

(viii)
upon receipt of the confirmation of the allotment of the CMU Instruments to HKSCC  by CMU, HKSCC will cause the CMU Instruments to be credited to the Stock Accounts of the relevant Investor Participants and to the Entitlement Accounts of the relevant Participants other than Investor Participants at the end of the same day normally 4 Business Days following the closing date of the subscription period.  Upon distribution of allocated CMU Instruments by HKSCC, the Stock Movement Reports of the relevant Participants other than Investor Participants and the activity statements of the relevant Investor Participants will be updated;

(ix)
Investor Participants can enquire about details of their Tender Instructions via the Tender Instruction Done Enquiry function of the CCASS Phone System or the “Enquire Tender Instruction” function of the CCASS Internet System. Participants (other than Investor Participants) can enquire about details of their Tender Instructions through the Enquire Tender Instructions function of CCASS Terminals or Participant Gateways.  Tender Instructions received from Investor Participants will be recorded in their activity statements.  All Tender Instructions maintenance activities performed by Participants (other than Investor Participants) will be recorded in the "Tendering" section of the New Issues Application Input Activities Report; and
(x)
Participants can enquire about allotment results through the CCASS Phone System, the CCASS Internet System, CCASS Terminals or Participant Gateways.  These results will be available from the date of receipt of allotment results by HKSCC to the day which is 10 days (including Saturdays but excluding public holidays) after the refund date.
8.19.3 Other procedures

HKSCC may agree with HKMA, the relevant issuer or its agent the relevant procedures to be followed or observed by the Participants different from and/or in addition to the procedures described in section 8.19.2 above. Participants will be advised of the applicable procedures to be followed/observed with respect to tendering for Exchange Fund Notes or Specified Instruments or application for CMU Instruments on a case by case basis.

Section 9

Overview of Clearing and Settlement in CCASS

9.1
TRANSACTIONS ACCEPTED FOR SETTLEMENT IN CCASS
In brief, transactions in Eligible Securities accepted for settlement in CCASS will be (i) Exchange Trades between two Broker Participants, or  (ii) SI Transactions between any two Participants other than Investor Participants, or (iii) Clearing Agency Transactions between Clearing Agency Participants and Participants other than Investor Participants, or (iv) ISI transactions involving Investor Participants, or (v) Compulsory Stock Borrowing Transactions between a Lender and HKSCC.  Transfer Instructions to effect transfers of Exchange Fund Notes or Specified Instruments between a Participant and a Recognized Dealer and Transfer Instructions to effect transfers of CMU Instruments between a Participant and a CMU Member are also accepted for settlement between CCASS and CMU.  Cross-Border Transfer Instructions are accepted for settlement and/or clearance by HKSCC on a Free of Payment basis for the time being.

Arrangements have been made by HKSCC for details of the Exchange Trades and Clearing Agency Transactions to be reported to HKSCC on a daily basis.  Participants which are parties to Exchange Trades or Clearing Agency Transactions will not, therefore, generally have to input into CCASS details of Exchange Trades or Clearing Agency Transactions.

SI Transactions are transactions in Eligible Securities to be settled in CCASS between Participants (other than Investor Participant), other than Exchange Trades, Isolated Trades including Clearing Agency Transactions or ISI Transactions.  Details of SI Transactions are input into CCASS by "Settlement Instructions" or "SIs" given by the two Participants other than Investor Participants concerned to HKSCC.

ISI Transactions (see section 12.3) are transactions in Eligible Securities to be settled in CCASS involving Investor Participants.  Details of ISI Transactions are input into CCASS by "Investor Settlement Instructions" or "ISIs" given by a Participant which is not an Investor Participant to HKSCC and which are affirmed by the relevant Investor Participant via the CCASS Phone System or the CCASS Internet System.

Transactions in Eligible Securities can be settled in CCASS, either on a Free of Payment, or FOP, basis, or on a Delivery versus Payment, or DVP, basis or on Realtime Delivery versus Payment, or RDP, basis.

Compulsory Stock Borrowing Transactions are stock borrowing transactions relating to Eligible Securities which are entered into in accordance with the Compulsory Stock Lending and Borrowing Regulations between HKSCC and a Participant.

9.6
TRANSFER INSTRUCTIONS

A Participant must complete and submit a Transfer Instruction Form to HKSCC before a stipulated deadline on a Business Day to effect a transfer of Exchange Fund Notes, Specified Instruments or CMU Instruments between CCASS and CMU.  Upon receipt of instructions, HKSCC will forward them to CMU.   CCASS will update the Participant's Stock Account in CCASS by reference to the settlement results as advised by the CMU.

Money settlement of Transfer Instructions will be effected on a FOP basis only.

Section 11

Exchange Trades - Isolated Trades Exchange Trades

11.1.1
Details of Exchange Trades

As mentioned, arrangements have been made by HKSCC for details of Exchange Trades to be reported to it by the Exchange on each Business Day.  Broker Participants do not need to separately input details of Exchange Trades into CCASS.  However, HKSCC reserves the right to require Broker Participants to provide details of Exchange Trades to it.

To recap, Exchange Trades will only be settled in CCASS under the Isolated Trades System if they are isolated from the CNS System by the counterparty Broker Participants at the time of trade or by HKSCC.

Section 12

Non-Exchange Trades - SI Transactions,

Clearing Agency Transactions,

ISI Transactions and Transfer Instructions
12.4.1
Submission of Transfer Instructions 

A Participant must complete a Transfer Instruction Form as set out in Appendix 4.21 and 4.22 (as appropriate) for each transfer of Exchange Fund Notes or Specified Instruments between it and a Recognized Dealer and for each transfer of CMU Instruments between it and a CMU Member.  Participants must submit the completed Transfer Instruction Form to HKSCC before 2:00 p.m. (or such other time as may be specified by HKSCC) on a Business Day if the transfer is to be effected in CMU on the same day. HKSCC reserves the right not to process any Transfer Instructions received after the deadline.  In such circumstances, late Transfer Instructions will have to be re-submitted on the next Business Day.
A Participant that wishes to utilize Exchange Fund Notes or Specified Instruments transferred from a Recognized Dealer's CMU Account or CMU Instruments transferred from a CMU Member’s CMU Account to settle Exchange Trades and/or SIs must submit its Transfer Instructions to HKSCC at least one Business Day before the settlement day.

12.4.2
Settlement of Transfer Instructions in respect of which a Participant is to receive Exchange Fund Notes or Specified Instruments from a Recognized Dealer or CMU Instruments from a CMU Member

Upon the receipt of the Transfer Instruction Form from a Participant, HKSCC will transmit the Transfer Instructions to CMU.  If sufficient Exchange Fund Notes, Specified Instruments or CMU Instruments (as the case may be) are available in the relevant CMU account of the counterparty to give effect to the Transfer Instructions, settlement of the Transfer Instructions will be executed in CMU immediately.  If sufficient Exchange Fund Notes, Specified Instruments or CMU Instruments (as the case may be) are not available in the relevant CMU account of the counterparty, the transaction will be processed at the end-of-day settlement processing by CMU starting from 3:30 p.m.  Unsettled Transfer Instructions are purged by CMU at day end.
Upon receipt of settlement confirmation from CMU by HKSCC, HKSCC will cause the Exchange Fund Notes, Specified Instruments or CMU Instruments (as the case may be) to be credited to the designated Stock Accounts of the relevant Participant.  It will do this on the same day if the confirmation is received before 3:45 p.m.  Otherwise, the crediting will be carried out in the morning session on the following Business Day.  HKSCC will advise Participants whose Transfer Instructions are not settled.  Participants will have to re-submit Transfer Instruction Forms to HKSCC in respect of unsettled Transfer Instructions.
12.4.3
Settlement of Transfer Instructions in respect of which a Participant is to deliver Exchange Fund Notes or Specified Instruments to a Recognized Dealer or CMU Instruments to a CMU Member

Upon receipt of the Transfer Instruction Form from a Participant, HKSCC will check whether there are sufficient Exchange Fund Notes, Specified Instruments or CMU Instruments (as the case may be) for delivery in the Participant's specified Stock Account before submitting the Transfer Instructions to CMU.  If there are insufficient Exchange Fund Notes, Specified Instruments or CMU Instruments (as the case may be), HKSCC will notify the Participant by the phone.  If there are sufficient Exchange Fund Notes, Specified Instruments or CMU Instruments (as the case may be), HKSCC will debit the Exchange Fund Notes, Specified Instruments or CMU Instruments in respect of the Transfer Instruction from the specified Stock Account of the Participant. HKSCC will then submit the Transfer Instructions to CMU for processing.   Upon receipt of settlement confirmation from CMU, HKSCC will advise the Participant. Unsettled Transfer Instructions will be purged by CMU at day end. If HKSCC is advised before 3:45 p.m. that Transfer Instructions have not been settled in CMU, the Exchange Fund Notes, Specified Instruments or CMU Instruments (as the case may be) debited from the Stock Accounts of the relevant Participants will be re-credited into their Stock Accounts by HKSCC on the same day. If HKSCC is so advised after 3:45 p.m., the re-crediting will be carried out in the morning session on the following Business Day. Participants will have to re-submit Transfer Instructions Forms to HKSCC in respect of unsettled Transfer Instructions if they wish HKSCC to process them.

Section 14

Money Settlement

14.3.4
Amounts arising out of nominee services

(xi)
for payment of tender monies or application monies in an Eligible Currency in respect of Tender Instructions, HKSCC will issue debit entries to the Participants' Money Ledgers on the day which is two Business Days before the tender day of the relevant Exchange Fund Notes or Specified Instruments or on the closing date of the subscription period of relevant CMU Instruments.  Where the bids for Exchange Fund Notes or Specified Instruments are non-competitive and the initial bid price is lower than the final accepted price, HKSCC will issue debit entries for any shortfall of tender moneys to the relevant Participants' Money Ledgers on the tender day.  Where the application price is lower than the subscription price, HKSCC will issue debit entries for any shortfall of application moneys to the relevant Participants’ Money Ledgers on the date upon receipt of the allotment results. For refund of tender monies in respect of Tender Instructions for Exchange Fund Notes or Specified Instruments, HKSCC will issue credit entries to the Participants' Money Ledgers on the day which is either one Business Day before the tender day if the HKMA or the relevant Issuer withdraws the tender invitation or if excess monies are to be refunded in respect of cancelled Tender Instructions and, in other cases, on the tender day or as soon as practicable.  For refund of application monies in respect of Tender Instructions for CMU Instruments, HKSCC will issue credit entries to the Participants Money Ledgers on the day the allotment result is received from the Issuer or its agent or arranger or if  the relevant Issuer withdraws the offer or as soon as practicable.

Section 15

Enquiry Services
15.2
USE OF VARIOUS ENQUIRY FUNCTIONS AVAILABLE

(i)
Available to Participants (other than Investor Participants):
(ad)
“Enquire Authorised Tender Announcement” function: to enquire about the details of Exchange Fund Notes, Specified Instruments or CMU Instruments in respect of which Tender Instructions may be given;

(af)
“Enquire Tender Result” function: to enquire about the results of tenders for Exchange Fund Notes or Specified Instruments or the results of applications for CMU Instruments and about refunds; 

(ii)
available to Investor Participants via the CCASS Phone System:
(i)
“Tender Announcement Enquiry”: to enquire about the details of Exchange Fund Notes, Specified Instruments or CMU Instruments in respect of which Tender Instructions may be given;

(k)
“Tender Result Enquiry”: to enquire about the details of results of tenders for Exchange Fund Notes, Specified Instruments or results of applications for CMU Instruments and about refunds.

(iii) available to Investor Participants via the CCASS Internet System:

(j) “Enquire Tender Announcement”: to enquire about the details of Exchange Fund Notes, Specified Instruments or CMU Instruments in respect of which Tender Instructions may be given;

(k) “Enquire Tender Instruction”: to enquire about the details of Tender Instructions input by an Investor Participant on current day and the past 31 calendar days. When information is received from the issuer, the results of tenders for Exchange Fund Notes or Specified  Instruments, the results of applications for CMU Instruments and any refund information will also be provided via this function; and

Section 17

Suspension of Services
17.2.5
Nominee services

In relation to Exchange Fund Notes, Specified Instruments and CMU Instruments, if at any time on the last day for input of Tender Instructions by Participants is affected by the hoisting of a typhoon signal no. 8 or above, the deadline for inputting such Tender Instructions may at the sole discretion of HKSCC be extended beyond the original deadline on that day.  In such case, HKSCC shall notify Participants as to such extension through the Broadcast Message function via CCASS Terminals and Participant Gateways and through the CCASS Phone System and the CCASS Internet System.

Late instructions given or inputted by a Participant will result in such Participant not receiving nominee services provided by HKSCC in relation to the corporate actions or activities concerned.

In relation to corporate activities from which receivable items regarding interest accruing to Eligible Debt Securities (except Exchange Fund Notes, Specified Instruments and CMU Instruments) will be generated, the following procedures will usually apply:

(i)
if a typhoon signal no. 8 remains hoisted at any time between 10:00 a.m. and 12:00 noon at a date which is between the last registration day before book-close (or the CCASS Record Date imposed by HKSCC for the determination of interest entitlement) and the interest payment day, the related interest receivables may be adjusted with reference to the announcements made by the Debt Securities issuers; and

(ii)
if a typhoon signal no. 8 remains hoisted at any time between 10:00 a.m. and 12:00 noon on a Business Day, the interest receivables in relation to Debt Securities conversion/redemption instructions input on the Business Day next preceding the typhoon day may be adjusted according to the interest amount to be distributed by the Debt Securities issuers.

In relation to Exchange Fund Notes, Specified Instruments and CMU Instruments, if a typhoon signal no. 8 or above is hoisted at any time on the interest payment date or redemption date as specified by HKMA or the issuer of the Specified Instruments or the issuer of the CMU Instruments or the arranger of their issue (as the case may be), the payment of interest or, as the case may be, redemption monies plus interest will be made on the Business Day immediately succeeding the interest payment date or, as the case may be, redemption date which will then be deemed to be the interest payment date or redemption date, as the case may be.  All subsequent interest payment and redemption dates for the issue will remain unchanged.  Interest payable will, subject to its being so adjusted by the HKMA or the relevant Issuer of the Specified Instruments or the relevant issuer of the CMU Instruments or the arranger of their issue (as the case may be), be adjusted to include interest accrued during the period from the originally expected date of payment to the actual date of payment.

17.3.5
Nominee services

If a black rainstorm warning is issued after 9:00 a.m., arrangements for tendering or application for, payment of interest on and redemption of Exchange Fund Notes, Specified Instruments or CMU Instruments will proceed as usual.  In the event of a black rainstorm warning being issued before 9:00 a.m., the procedures will follow those for typhoons as described above.

Section 21

Costs and Expenses

21.3A
CLEARING AND SETTLEMENT OF TRANSFER INSTRUCTIONS

	(
	Stock clearing fee for each TI submitted by a Participant.

Note:
Fee debited on date of submission.


	
	HK$1.00.

	(
	Stock transfer fee for each TI relating to a transfer between a Participant and a Recognized Dealer or between a Participant and a CMU Member.

Notes:
Gross value for Exchange Fund Notes, Specified Instruments and CMU Instruments refers to their nominal value.

Fee debited on completion of the TI.


	
	0.002% of the gross value subject to a minimum fee of HK$2 and maximum fee of HK$100.


21.5 DEPOSITORY SERVICES

	(
	Stock custody fee for the custody of securities in CCASS representing a) bearer Debt Securities, b) Exchange Fund Notes c) Specified Instruments

and d) CMU Instruments

Notes:
Fee calculated on aggregate daily balance of nominal values of bearer Debt Securities, Exchange Fund Notes, Specified Instruments and CMU Instruments in Stock Accounts of each Participant.

Fee debited at end of each calendar month.

Fee not applicable to Foreign Securities


	
	0.012% per annum on nominal values calculated on a daily basis, subject to a maximum of HK$300,000 per month per Participant.


21.6 
NOMINEE SERVICES

	(
	Handling fee for conversion, redemption and corporate actions of registered and bearer Debt Securities including Exchange Fund Notes, Specified Instruments and CMU Instruments.

Notes: 
Fee debited on input or event date.

Where there is automatic conversion or redemption of non-eligible registered or bearer Debt Securities including Exchange Fund Notes, Specified Instruments and CMU Instruments, the handling fee shall be payable.

Fee also applicable to Foreign Securities.


	
	HK$30 per instruction/announcement.

	(
	Registration and transfer fee.

Notes:
HKSCC may incur payments for re-registration of registered Eligible Securities as well as non-Eligible Securities and in relation to adjustments for entitlements in respect of late deliveries under the CNS System.

In relation to portfolio transfer of registered securities from Broker and/or Custodian Participants’ Stock Accounts to the Investor Participant’s Stock Account in CCASS by ISI Transactions without trade data value input within the first ten Settlement Days from the date of opening of the investor account and for which HKSCC has granted registration and transfer fee concession to the Investor Participant; the number of Board Lots representing such transfer will be deducted from the aggregate holdings in board lots in the Stock Accounts balances of the Broker and/or Custodian Participant for the purpose of calculating the registration and transfer fee payable by such Broker and/or Custodian Participant.

Fee is debited on one of the following collection dates:-

(i) Book-close date announced by the issuer of registered securities for determining the registered holders and their registered holdings that qualify for receipt of cash and non-cash entitlements, (other than for receipt of out-of-money rights issue entitlements determined by reference to the closing nominal prices of the underlying securities on the first ex-date, i.e., two trading days prior to the relevant book-close dates, for attendance at meetings and votings solely without receipt of any entitlement and for stock conversion into other Eligible Securities only);

(ii) Deemed book-close date, i.e. either 

a) record date announced by the issuer of registered securities for determining the registered holders and their registered holdings that qualify for attendance at meetings and votings solely without receipt of any entitlement; or

b) 31st December if no book-close date is so announced by the issuer of registered securities (other than registered warrants) in the past 12 months; or

c) Anniversary date of issue of registered warrants in a calender year; or

d) Date on which a registered security (other than registered warrants and securities of an issuer in liquidation) is delisted from trading on the Exchange, if applicable; or

(iii) Event date of corporate actions other than share splitting, share consolidation, stock conversion into other Eligible Securities or corporate actions involving no cash distribution to the registered holders); or

(iv) Date of termination of participation in CCASS.

Fee is subject to revision if registration and transfer fee is changed by share registrars.

HKSCC may grant concessions to the Participants with respect to all or part of the registration and transfer fee and HKSCC may charge 10% handling charge on the amount of concessions granted, and shall stipulate the circumstances, and the criteria to be satisfied, for the grant from time to time.

Concession may be granted on a written application by the Participants if their CCASS participantship is altered due to their business restructuring.

A concessionary registration and transfer fee of HK$2.50 per certificate will be charged in respect of large denomination registered share/Debt Securities certificates deposited in CCASS instead of the normal registration and transfer fee.  Each such registered share/Debt Securities certificate must represent at least 1,000 board lots.  Such fee will be debited at the time of deposit.  The number of Board Lots represented by such large denomination registered share/Debt Securities certificates will not be included in the calculation of the normal registration and transfer fee debited on the relevant collection date.


	
	HK$1.50 per Board Lot (for collection on Book-close dates and corporate action effective dates) and HK$0.75 per Board Lot (for collection on Deemed Book Close dates and dates upon termination of participation in CCASS) on net increase in aggregate holdings in board lots of registered securities in balances in the Stock Accounts of a Participant since the date on which fee was last collected by HKSCC.  Odd lots also charged at HK$1.50 each and HK$0.75 each respectively.

NIL for Exchange Fund Notes, Specified Instruments, CMU Instruments and Foreign Securities.


Section 22

Tariff for Investor Participants

22.1A
CLEARING AND SETTLEMENT OF TI TRANSACTIONS

	(
	
	Stock clearing fee for each TI submitted by an Investor Participant.

Note:
Fee debited on date of submission.


	
	HK$1.00.

	(
	
	Stock transfer fee for each TI relating to a transfer between an Investor Participant and a Recognized Dealer or between an Investor Participant and a CMU Member.

Notes:
Gross value for Exchange Fund Notes, Specified Instruments and CMU Instruments refers to their nominal value.

Fee debited on completion of the transfers.


	
	0.002% of the gross value subject to a minimum fee of HK$2 and maximum fee of HK$100.


22.2 DEPOSITORY SERVICES

	(
	
	Stock custody fee for the custody of securities in CCASS representing a) bearer Debt Securities, b) Exchange Fund Notes c) Specified Instruments and d) CMU Instruments payable by Investor Participant.

Notes:
Fee calculated on aggregate daily balance of nominal values of bearer Debt Securities, Exchange Fund Notes, Specified Instruments and CMU Instruments in Investor Stock Account.

Fee debited on the first day of the following calendar month.

Fee not applicable to Foreign Securities.


	
	0.012% per annum on nominal values calculated on a daily basis, subject to a minimum fee of HK$20 per month and a maximum fee of HK$3,000 per month per investor account.


22.3 
NOMINEE SERVICES

	(
	
	Handling fee for conversion, redemption and corporation actions of registered and bearer Debt Securities including Exchange Fund Notes,  Specified Instruments and CMU Instruments, payable by Investor Participant.

Notes:
Fee debited on affirmation by Investor Participant or event date.

Where there is automatic conversion or redemption of registered or bearer Debt Securities including Exchange Fund Notes, Specified Instruments and CMU Instruments, the handling fee shall be payable.

Fee also applicable to Foreign Securities.


	
	HK$30 per instruction / announcement.

	(
	
	Registration and transfer fee payable by Investor Participant.

Notes:
HKSCC may incur payments for re-registration of registered Eligible Securities as well as non-Eligible Securities and in relation to adjustments for entitlements in respect of late deliveries under the CNS System.

Fee is debited on one of the following collection dates:-

(i) Book-close date announced by the issuer of registered securities for determining the registered holders and their registered holdings that qualify for receipt of cash and non-cash entitlements, (other than for receipt of out-of-money rights issue entitlements determined by reference to the closing nominal prices of the underlying securities on the first ex-date, i.e., two trading days prior to the relevant book-close date, for attendance at meetings and votings solely without receipt of any entitlement and for stock conversion into other Eligible Securities only);

(ii) Deemed book-close date, i.e. either 

a) Record date announced by the issuer of registered securities for determining the registered holders and their registered holdings that qualify for attendance at meetings and votings solely without receipt of any entitlement; or

b) 31st December if no book-close date is announced by the issuer of registered securities (other than registered warrants) in the past 12 months; or

c) Anniversary date of issue of registered warrants in a calender year; or 

d) Date on which a registered security (other than registered warrants and securities of an issuer in liquidation) is delisted from trading on the Exchange, if applicable;

(iii) Event date of corporate actions other than share splitting, share consolidation, stock conversion into other Eligible Securities or corporate actions with no cash distribution to the registered holders); or 

(iv) Date upon closing of an investor account.

Fee is subject to revision if registration and transfer fee is changed by share registrars.

HKSCC may grant concessions to Investor Participants with respect to all or part of the registration and transfer fee and HKSCC may charge a 10% handling charge on the amount of concessions granted and shall stipulate the circumstances, and the criteria to be satisfied, for the grant from time to time.

Concession may be granted on stock balances representing portfolio transferred by ISI Transactions without trade value data input from other Participant Stock Accounts to an Investor Stock Account within the first ten Settlement Days from the date of opening of the investor account.

A concessionary registration and transfer fee of HK$2.50 per certificate will be charged in respect of large denomination registered share/Debt Securities certificates deposited in CCASS instead of the normal registration and transfer fee.  Each such registered share/Debt Securities certificate must represent at least 1,000 board lots.  Such fee will be debited at the time of deposit.  The number of Board Lots represented by such large denomination registered share/Debt Securities certificates will not be included in the calculation of the normal registration and transfer fee debited on the relevant collection date.


	
	HK$1.50 per Board Lot (for collection on Book-close dates and corporate action effective dates) and HK$0.75 per Board Lot (for collection on Deemed Book Close dates and dates upon closing of investor accounts) on net increase in aggregate holdings in board lots of registered securities in balances in the Investor Stock Account since the date on which fee was last collected by HKSCC.  Odd lots also charged at HK$1.50 each and HK$0.75 each respectively.

NIL for Exchange Fund Notes, Specified Instruments, CMU Instruments and Foreign Securities.
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Transfer Instruction Form

To
:
Hong Kong Securities Clearing Company Limited
Instruction Date: _______________

2/F Vicwood Plaza



199 Des Voeux Road Central



Hong Kong


Attn: Depository Services (Fax No.: 2543-7910)
Dear Sir,
EXCHANGE FUND NOTES, SPECIFIED INSTRUMENTS AND/OR CMU INSTRUMENTS

RECEIVE FREE OF PAYMENT INSTRUCTION

	1. Please RECEIVE notes Free of Payment via CMU according to the following instruction for value on _________ :

	DEBIT

Counterparty

(Account Code)
	Beneficiary
	Issue Number
	Nominal Value (HK$)

	
	
	
	

	

	2. Please CREDIT my/our CCASS Stock Account Number __________ with the following holdings :


	Stock Code
	Stock Name
	Number of Units

	
	
	


Participant ID
:


Participant Name

(in block letter)
:


Contact Person /

Telephone Number
:


Authorized Signature of CCASS Participant
Fax Number
:




(with Company Chop)



Note:

· Your instruction should reach us Not Later Than 2:00 p.m. for same day settlement.
· For Receive Free of Payment Instruction, your account will be Credited upon Receipt of EFN , Specified Instruments and/or CMU Instruments from counterparty in CMU Before 3:00 p.m. If EFN , Specified Instruments and/or CMU Instruments are Received After 3:00 p.m., your account will be Credited on the next working day.
· Activities under CCASS are subject to the CCASS rules and regulations, participant agreements and any other relevant documents from time to time issued by HKSCC.

	For Office Use Only

	Signature Verified
	T. I. Input

	T. I. Authorized
	Account Updated
	UML prepared / approved
	Advice Issued
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Transfer Instruction Form

To
:
Hong Kong Securities Clearing Company Limited
Instruction Date : _______________

2/F Vicwood Plaza



199 Des Voeux Road Central



Hong Kong


Attn: Depository Services (Fax No.: 2543-7910)
Dear Sir,
EXCHANGE FUND NOTES, SPECIFIED INSTRUMENTS AND/OR CMU INSTRUMENTS

DELIVER FREE OF PAYMENT INSTRUCTION

	1. Please DEBIT my/our CCASS Stock Account Number __________ with the following holdings :

	Stock Code
	Stock Name
	Number of Units

	
	
	

	

	2. Please DELIVER notes Free of Payment via CMU according to the following instruction for value on _________ :

	CREDIT

Counterparty

(Account Code)
	Beneficiary
	Issue Number
	Nominal Value (HK$)

	
	
	
	


Participant ID
:


Participant Name

(in block letter)
:


Contact Person /

Telephone Number
:
____________________________

Authorized Signature of CCASS Participant
Fax Number
:
___________________________


(with Company Chop)



Note:

· Your instruction should reach us Not Later Than 2:00 p.m. for same day settlement.
· For Deliver Free of Payment Instruction will automatically be lapsed if the instruction is not settled in the CMU on the value day, you are obliged to submit a fresh instruction to us if you wish to settle the prescribed instruction on the next working day.

· Activities under CCASS are subject to the CCASS rules and regulations, participant agreements and any other relevant documents from time to time issued by HKSCC.

	For Office Use Only

	Signature Verified
	Account Updated
	T. I. Input
	T. I. Authorized
	UML prepared / approved
	Advice Issued

	
	
	
	
	
	


	HONG KONG SECURITIES CLEARING COMPANY LIMITED
香港中央結算有限公司
	
	Appendix 5.8

CUSTOMER SERVICE CENTRE

	
	
	客戶服務中心

	

	
	

	To facilitate processing, please fill in block letters.
為方便電腦處理，請以英文正楷填寫。

	EFN,  SPECIFIED INSTRUMENTS AND/OR CMU INSTRUMENTS  INSTRUCTION INPUT REQUEST FORM

外匯基金債券及其他指定投資工具及/或債務工具中央結算系統債務工具指示輸入表格


	    Participant ID No. 

參與者編號
(((((((((((((((((((
	Participant Short Name

參與者簡稱
((((((((((((((((((((((((((((((((((((((((((((((
	Date
日期
D D  M M Y Y
(((((((((((((((((((


Details of Instruction

輸入指示之細節

	□ Add 輸入
	□ Cancel 取消
	Tender Instruction No.

投標指示輸入編號

	 : ((((((((((((((((((((((((((((

	Stock Code

股份代號

 
	: (((((((((((((
   
	Stock Name
股份名稱
	: ((((((((((((((((((((((((((((((((((((((((((((((


	Price Bid (%)

投票價


	: (((((((((((((((((((

	Application Quantity
申請股數

	: (((((((((((((((((((((((((((((((((((((
	*Broker No.

經紀號碼
	: (((((((((((((



Authorised Signature(s) (with Company Chop)

獲授權人士簽名（公司蓋印）

	Warning:
	1.
	Your instruction will be rejected if this form is incomplete or is not completed accurately and rejected instruction notification will not be issued by Hong Kong Securities Clearing Company Limited (“Hongkong Clearing”).

	

	2.
	It is important that you read the Information Memorandum, Prospectus or Supplemental Prospectus, if any, or other documents relating to the tender which are available from the issuer or Hongkong Clearing. It sets out the information needed to make an informed decision about the tender. If you are in any doubt about the tender, you should consult your stockbrokers, bank manager or other professional adviser. You should not complete this form unless you are satisfied that you have received sufficient information about the tender.

	
	
	

	警告﹕
	1.
	倘若閣下未能填妥本表格或所填寫的內容不正確，閣下發出的指示將不獲接納，而香港結算不會發出有關指示不獲接納的通知。

	
	2.
	閣下必須細閱有關投標的資料備忘錄、招股章程或任何附加的補充章程或其他文件，該等文件可從發行人或香港結算索取。該等文件所載的資料有助閣下就有關投標作出適當的決定。如果閣下對有關投標有任何疑問，應向股票經紀、銀行經理或其他專家請教。除非閣下認為所收到有關投標的資料已足夠，否則不應填寫本表格。


*This is not a mandatory field. 本欄只供適用者填寫
	


Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.
所有在中央結算系統內進行的活動均受現行的《中央結算系統一般規則》及《中央結算系統運作程序規則》所約束。
For Office Use Only�
�
Signature verified�
Input by�
Checked by�
�



□Incomplete data�
  


□Signature differ�
�
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