CCASS Operational Procedures

Definitions

(a)
For the convenience of readers, the definitions contained in the Rules are repeated below.

"derivative warrant"


has the same meaning as "derivative warrant" in the Fifteenth Schedule to the Exchange Rules;

Section 6

Operational and Service Schedule

 6.2
DAILY PROCESSING AND SERVICE SCHEDULE

The daily processing and service schedule in CCASS below only sets out the available time of some CCASS events.  For more details on service schedule and function availability in CCASS, please refer to CCASS Terminal User Guide for Participants.

Time
CCASS events
24-hour basis (approximate)


Services and facilities via the CCASS Phone System and the CCASS Internet System are usually available.

8:00 a.m.
Clearing services (SI/ISI maintenance and upload) through CCASS Terminal and Participant Gateway commence.


ATI maintenance and upload, Cash Prepayment Instruction maintenance functions commence.


Subscription, election, voting instruction and Corporate Representative / Proxy maintenance functions commence.

Enquiry functions on clearing and settlement services, Enquire Broadcast Message and report retrieval functions, through CCASS Terminal and Participant Gateway, are available.


All previous day's reports are available for retrieval.
9:00 a.m.
Electronic Application Instructions for New Issue Shares and Tender Instructions maintenance functions, through CCASS Terminal and Participant Gateway, are available.  
9:15 a.m.
Unit Creation / Redemption Orders input functions available.

10:00 a.m.
Settlement services (DI input, input of recall and return request, if appropriate), depository services (deposits and withdrawals of Eligible Securities by Participants), submission of Transfer Instructions and CCMS services commence.

First SI matching.

10:30 a.m.
First Batch-settlement-run.

11:00 a.m.
Revaluation of Collateral Securities and collateralization of intra-day Marks commence.



Deadline for inputting subscription instructions which involve the collection of subscription monies by CPIs or where the deadline for subscription imposed by the relevant Issuer falls on such day.

11:30 a.m.
Second SI matching.

12:00 noon
Deadline for Electronic Application Instructions for New Issue Shares input in respect of New Issues whose application lists close on such day. 



Deadline for inputting election instructions, where the deadline for election imposed by the relevant Issuer falls on such day.

Second Batch-settlement-run.

1:30 p.m.
Third SI matching.

2:00 p.m.
Third Batch-settlement-run.



Deadline for submitting Transfer Instructions to HKSCC.


Deadline for inputting Cash Prepayment Instructions with “CHATS” selected as the payment method.

2:00 p.m. (after)
Final Clearing Statement or FCS in respect of Exchange Trades and Clearing Agency Transactions concluded on previous day, available to Broker Participants and Clearing Agency Participants.

2:30 p.m.
Fourth SI matching.



Deadline for inputting Cash Prepayment Instructions with “OTHERS” selected as the payment method.

3:15 p.m.
Fifth SI matching.

3:45 p.m.
Clearing, settlement and depository services of CCASS close (except for enquiry and report retrieval and collection of securities).



Election, voting instruction and Corporate Representative/Proxy maintenance functions close.



CCMS stock transfer maintenance services close.
Deadlines for input of Tender Instructions to HKSCC in respect of an issue of Exchange Fund Notes or Specified Instruments two Business Days before the tender date (as specified in the tender notice).

Sixth SI matching.

Final Batch-settlement-run.

4:00 p.m. (after)
Input subscription instruction functions re-open. (HKSCC will announce by broadcast message when input subscription instruction functions re-open).

Second session of ATI input service commences (HKSCC will announce by broadcast message when the second session of ATI input service is available to Participants) and CCMS stock transfer maintenance services commence.

4:15 p.m.
Input subscription instruction, Unit Creation / Redemption Orders functions close.

5:00 p.m.
Seventh SI matching.

5:00 p.m. (after)
Second session of clearing services (SI/ISI maintenance and upload) commence (HKSCC will announce by broadcast message when second session of clearing services is available to Participants).

First batch of PCSs in respect of Exchange Trades effected on current day available to Broker Participants.

6:00 p.m. (after)
Final SI matching.



Settled Position Report of current day available.

7:00 p.m.
SI/ISI maintenance and upload, ATI input and upload, Mass ATI maintenance, CCMS cash transfer and stock collateral maintenance services and Tender Instructions maintenance functions close. 



All enquiries through CCASS Terminals and Participant Gateways close, except for CCMS enquiry and Broadcast Message Enquiry functions.

7:00 p.m. (after)
Revaluation of Collateral Securities and collateralization of day-end marks commence.


Generation of DDIs/DCIs and EPIs by HKSCC.

8:00 p.m. (after)
Second batch of PCSs in respect of Exchange Trades and Clearing Agency Transactions concluded on current day available to Broker Participants, Clearing Agency Participants, and any other Participant which is a party to a Clearing Agency Transaction.
8:30 p.m.
Electronic Application Instructions for New Issue Shares maintenance, CCMS enquiry, report retrieval and Broadcast Message Enquiry functions close.

6.3
DAILY SERVICE SCHEDULE FOR DESIGNATED BANKS

The daily service schedule of CCASS applicable to Designated Banks is set out in brief below.

Time
CCASS events
8:30 a.m.
Enquiry and report retrieval function available.

DDI/DCI/EPI Listing for Participants' Bank and

 DDI/DCI/EPI Listing for IP-Related Transactions.

DDI payment confirmation commences.

9:00 a.m.
Batch upload for rejected IP-related DDI/EPI function commences.

9:30 a.m.
Deadline for DDI payment confirmation. 


Enquire Payment Instruction function available.

9:30 a.m. (after)
Confirmation Report available.

10:30 a.m. (after)
Electronic CHATS Payment Instruction Report available.

11:00 a.m. (after)
Electronic CHATS Payment Instruction Report available.

12:00 noon
IP-related DDI/EPI payment confirmation commences. 

12:00 noon (after)
Electronic CHATS Payment Instruction Report available.

1:30 p.m.
Batch upload for rejected IP-related DDI/EPI function closes.

1:30 p.m. (after)
Rejected DDI/EPI Batch Input Control Report available.

2:00 p.m. (after)
Electronic CHATS Payment Instruction Report available.  

2:30 p.m.
Deadline for IP-related DDI/EPI payment confirmation.

2:30 p.m. (after)
Investor Participant Confirmation Report available. 

7:00 p.m.

Enquiry functions except for Broadcast Message Enquiry function close.

8:30 p.m.
Report retrieval and Broadcast Message Enquiry functions close.

Section 8

Nominee Services

8.2 GENERAL PRINCIPLES

8.2.3
Scope of nominee services provided by HKSCC

Full nominee services will normally be provided by HKSCC in respect of the following types of corporate actions or activities: 

(xi)
automatic exercise of derivative warrants at expiry – Section 8.13A;

(xii)
sub-divisions, consolidations etc. - Section 8.14;

(xiii)
interest payments - Section 8.15;

(xiv)
conversion of bonds - Section 8.16; 

(xv)
bond, Exchange Fund Notes, Specified Instruments and CMU Instruments redemption - Section 8.17;
(xvi)
Electronic Application Instructions for New Issue Shares -  Section 8.18;

(xvii)
Tender Instructions - Section 8.19; and

(xviii)
electronic applications for the issue and redemption of Units - Section 8.20;

(xix)
redemption of shares – Section 8.17A; and

(xx)
redemption of Equity Linked Instruments at expiry – Section 8.20A.
8.3

CORPORATE ANNOUNCEMENT INFORMATION
8.3.1
Advices through CCASS Terminals or Participant Gateways or CCASS Phone System or CCASS Internet System

The Enquire Announcement Information screen (in CCASS Terminals)/message (in Participant Gateways) and the Corporate Action Deadline Enquiry facility (in the CCASS Phone System) will contain details of the relevant time-limits to be observed.  In the case of Electronic Application Instructions for New Issue Shares and Tender Instructions, the Enquire Authorized EIPO Announcement and the Enquire Authorized Tender Announcement screen (in CCASS Terminals)/message (in Participant Gateways) and the EIPO Enquiry and the Tender Enquiry facility (in the CCASS Phone System) will provide details of time limits of CCASS for accepting Electronic Application Instructions and Tender Instructions.  Participants that wish to participate in such corporate actions or activities or to give Electronic Application Instructions for New Issue Shares shall input their instructions through CCASS Terminals or Participant Gateways in the case of Participants (other than Investor Participants) or give their instructions via the CCASS Phone System, or the CCASS Internet System or at the Customer Service Centre in the case of Investor Participants.

8.6 
VOTING

8.6.2
General procedures

Unless otherwise specified by HKSCC, Participants may change their voting instructions, instructions to appoint persons nominated by Participants to attend a meeting and instructions to make a demand for a poll at any time before the deadline prescribed by HKSCC on Participants for the giving of instructions from time to time.

Normally, for meetings held in Hong Kong and where the constitutive documents of the Issuer of the Eligible Securities and applicable laws allow more than one corporate representative to be appointed by HKSCC to attend and vote at the meeting, the deadline prescribed by HKSCC on Participants for the giving of instructions is one Business Day before the relevant meeting day.  Otherwise, the deadline prescribed by HKSCC on Participants for the giving of instructions will be on a day which in the opinion of HKSCC would enable it to have sufficient time to submit the proxy form to the designated place by the stipulated time.
As a general principle, HKSCC will not vote in respect of Eligible Securities and will not demand a poll be taken at the relevant meeting without the specific instructions of Participants.  Further, instructions from Participants which are incomplete, unclear or ambiguous in the view of HKSCC may be treated as invalid and HKSCC may not act on them.

8.6.3
Corporate actions subject to book-close period

If voting is required in respect of corporate actions or activities which are subject to a book-close period or there is a record date for determining entitlements, the following procedures will normally apply:

(iii)
Investor Participants wishing to give voting instructions must give their instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre.  Participants other than Investor Participants wishing to give voting instructions must input their instructions in a CCASS Terminal or a Participant Gateway.  In each case, Participants must give or input details such as the number of Eligible Securities concerned and whether or not voting is in favour of, or against, stated matters or resolutions by the stated deadline (as specified in Section 8.6.2 above).  Participants may change their voting instructions at any time before such stated deadline;
(v)
Participants other than Investor Participants wishing to nominate a person to attend a meeting must input their instructions in a CCASS Terminal or a Participant Gateway before the stated deadline (as specified in Section 8.6.2 above).  The Corporate Representative/Proxy Information Batch File Transfer facility is also available for the input of such instructions.  After input of such instructions, the number of Eligible Securities which are the subject of such instructions will be deducted from the book-close or record date holdings of the relevant Participants in respect of their input of voting instructions to HKSCC (as described in (iii) above).  If such instructions are changed by the Participants before the stated deadline, the number of Eligible Securities deducted from the book-close or record date holdings of the Participants will be adjusted accordingly; 

(vi)
Investor Participants wishing to nominate a person to attend a meeting must give their instructions via the CCASS Internet System, or by completing a form (Appendix 5.5) and submitting it at the Customer Service Centre before the stated deadline (as specified in Section 8.6.2 above). In case of an Individual Investor Participant, instructions may also be given via the CCASS Phone System if the person to attend the meeting is the Individual Participant himself or one of the individuals comprising the Joint Individual Investor Participant.  If instructions as aforesaid are given by an Investor Participant, HKSCC will not accept voting instructions (as described in (iv) above) in respect of the Investor Participant’s holdings of the Eligible Securities;

(vii)
where appropriate instructions have been received by HKSCC from a Participant and HKSCC has not received further instructions from the Participant to change the original instruction before the stated deadline (as specified in Section 8.6.2 above), HKSCC will complete and submit a proxy form or a letter of appointment of corporate representatives to appoint the Participant or the person nominated by the Participant to attend and vote at the meeting at his/her discretion, as the case may be, unless the Participant specifically inputs instructions to HKSCC to vote in respect of the holding of Eligible Securities to which the proxy form relates by submitting the prescribed form at the Customer Service Centre or via a CCASS Terminal or a Participant Gateway, as the case may be, in which case the proxy will have already indicated his/her voting preference; and

8.6.4
Corporate action not subject to book-close period

(i) If voting is required in respect of corporate actions or activities which are not subject to a book-close period or there is no record date for determining entitlements, similar procedures as those set out in Section 8.6.3 will normally apply, except that the voting rights of Participants, for administrative convenience, will be determined by reference to their holdings of Eligible Securities in CCASS as at the stated deadline (as specified in Section 8.6.2 above).  The deadline and other relevant dates may be enquired by Participants other than Investor Participants via the “Enquire Announcement Information” function available through CCASS Terminals or Participant Gateways.
(iii)
HKSCC will consolidate all voting instructions (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly) from Participants (scaled down as appropriate by reference to their subsequent holdings of Eligible Securities on the Business Day before the meeting date in question) and cause such scaled down votes to be cast at the relevant meeting, unless the Participant specifically instructs otherwise.   Similarly HKSCC may scale down as appropriate by reference to the subsequent holdings of Eligible Securities on the Business Day before the meeting date in question in respect of the holdings of Eligible Securities represented by the person nominated by the Participant to attend the meeting.

8.6.5
Demand poll request

In respect of the voting instructions of Participants to vote in favour of or against any stated matter or resolution (other than voting instructions to be acted upon by the persons nominated by the Participants to attend and vote at the meeting directly), HKSCC may from time to time receive requests of Participants for HKSCC to make a demand for a poll to be taken in respect of such stated matter or resolution to be voted on at the relevant meeting.  In deciding whether to receive demand poll requests of Participants, HKSCC may consider the constitutive documents of the Issuer of the Eligible Securities, the proceedings of the relevant meeting, the applicable laws and other relevant matters in the opinion of HKSCC.  For the avoidance of doubt, HKSCC will not receive demand poll requests of Participants where the relevant meeting is to be held outside Hong Kong or at a place which in the opinion of HKSCC is not easily accessible.  If HKSCC, in respect of any stated matter or resolution to be voted on at the relevant meeting, agrees to receive demand poll requests from Participants that gives voting instructions to HKSCC, the following procedures will normally apply:

(i) in respect of each instruction to vote in favour of or against a stated matter or resolution given by a Participant in accordance with Section 8.6.2 or Section 8.6.3 (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly), the Participant may, if it wishes that votes in respect of that stated matter or resolution be taken by poll at the relevant meeting, request HKSCC to demand a poll be taken in respect of that stated matter or resolution put to the vote of members at the relevant meeting.  Each such demand poll request must be made simultaneously with the voting instruction to which it relates and shall be adjusted, where required, simultaneously with changes made to such voting instruction by the relevant Participant.  Participants may change their demand poll requests at any time before the stated deadline;

(iv)
where a voting instruction of Participant is scaled down as appropriate by reference to its subsequent holdings of Eligible Securities on the Business Day before the meeting date in question in accordance with Section 8.6.4, HKSCC will also scale down the demand poll requests made with reference to that voting instruction as appropriate.  Such demand poll requests will be scaled down in the same manner as the scaling down of voting instructions in Section 8.6.4 by reference to the subsequent holdings of Eligible Securities by the Participant on the Business Day before the meeting date in question; 

8.9
DIVIDEND ENTITLEMENTS WITH OPTIONS

8.9.3
Procedures

The following procedures will usually apply:

(iv)
normally, the time-limit for the receipt of the option election instruction by HKSCC from Participants via CCASS Terminals and Participant Gateways and via the CCASS Phone System and the CCASS Internet System will be before 12:00 noon on the day of the deadline for election imposed by the Issuers of the relevant Eligible Securities;
8.10
RIGHTS ISSUES

8.10.4
Procedures

The following procedures will usually apply:

(iv)
Participants other than Investor Participants wishing to subscribe for rights shares through HKSCC, in respect of PALs credited to its Stock Account, must input their subscription instructions via their CCASS Terminals or Participant Gateways to HKSCC.  Investor Participants wishing to subscribe for rights shares through HKSCC must give such instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre.  Normally, the time-limit for input of the completed electronic instruction to HKSCC will be before 11:00 a.m. on the day of the deadline for subscription of securities imposed by the Issuers of the relevant Eligible Securities. Subscription instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day will only be processed after 7:00 a.m. on that next Business Day.
In respect of subscription instructions received and processed by HKSCC on any Business Day before the day of the deadline, debit entries will be posted to the Participants' Money Ledgers for the appropriate subscription money or in the case of Foreign Securities, the Hong Kong Dollar equivalent of such subscription money at the exchange rate determined by HKSCC, which will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.  Any surplus subscription money debited will be refunded to the relevant Participants on the following Business Day.  In appropriate cases, HKSCC may entertain requests from Participants to accept subscription money in the currency as announced by the Issuer of the rights shares.  
In respect of subscription instructions received by HKSCC before the specified time (normally, 11:00 a.m.) on the day of the deadline, HKSCC will upon acceptance and processing of the instructions, generate CPIs to be issued to the Designated Banks of the paying Participants.  Appropriate subscription money will be collected from the Participants’ Designated Bank Accounts immediately.  No DDIs will be generated.  Participants shall maintain sufficient funds in their Designated Bank Accounts to enable HKSCC to effect such subscription instructions.  Failure to place HKSCC in funds by 1:00 p.m. may result in HKSCC not giving effect to such instructions;

8.11 OPEN OFFERS

8.11.3
Procedures

The following procedures will usually apply :

(iii)
Participants other than Investor Participants wishing to subscribe for new shares under open offers through HKSCC must input the subscription instructions via their CCASS Terminals or Participant Gateways to HKSCC normally, by 4:15 p.m. one Business Day before the last day for subscription under an open offer.   Upon acceptance and processing by HKSCC of the relevant instructions input by Participants other than Investor Participants, debit entries for the appropriate subscription money will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.

Investor Participants wishing to subscribe for new shares under open offers through HKSCC must input the subscription instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre.  The deadline for giving such subscription instructions to HKSCC is normally by 11:00 a.m. one Business Day before the last day for subscription under an open offer. Subscription instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day will only be processed after 7:00 a.m. on that next Business Day.  In respect of subscription instructions of Investor Participants that are accepted and processed by HKSCC at least two Business Days before the last day for subscription, debit entries for the appropriate subscription money will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.  In respect of subscription instructions of Investor Participants received by HKSCC before the specified time (normally, 11:00 a.m.) one Business Day before the last day for subscription, HKSCC will upon acceptance and processing of the instructions, generate CPIs to be issued to the Designated Banks of the Investor Participants. Appropriate subscription money will be collected from the Investor Participants’ Designated Bank Accounts immediately.  No DDIs will be generated.  Participants shall maintain sufficient funds in their Designated Bank Accounts to enable HKSCC to effect such subscription instructions. Failure to place HKSCC in funds by 1:00 p.m. may result in HKSCC not giving effect to such instructions;
8.12
TAKE-OVER OFFERS

8.12.3
Procedures

The following procedures will usually apply :

(ii)
Participants other than Investor Participants wishing to accept a take-over offer must input subscription instructions via their CCASS Terminals or Participant Gateways to HKSCC.  Investor Participants must give such instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre.  The deadline for giving such subscription instructions to HKSCC is normally by 11:00 a.m. on the last acceptance day of the take-over offer.  Subscription instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day, will only be processed after 7:00 a.m. on that next Business Day;
8.13
CONVERSION OF WARRANTS

8.13.1

General

This Section is concerned with the exercise of warrants by Participants and the collection and distribution of subscribed securities or cash proceeds to Participants.  The warrants in this Section refer to (i) registered warrants and (ii) derivative/covered warrants that are call warrants or cash settled put warrants.

8.13.2
Procedures

The following procedures will usually apply; save that paragraph (iii) shall not apply to Investor Participants:

(i)
Participants with warrants in CCASS may at any time during the relevant exercise periods (subject to paragraph (ii) below) input the instructions either via their CCASS Terminals or Participant Gateways or, in the case of Investor Participants, via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre to HKSCC to subscribe for securities under their warrants in CCASS. 


The deadline for giving such instructions to HKSCC in respect of registered warrants is usually by 11:00 a.m. on the last exercise date.  The deadline for giving such instructions to HKSCC in respect of derivative/covered warrants is usually by 4:15 p.m., one Business Day before the last exercise date for Participants other than Investor Participants and by 11:00 a.m., one Business Day before the last exercise date for Investor Participants.  Any instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day will only be processed after 7:00 a.m. on that next Business Day.  


In respect of registered warrant instructions that are accepted and processed by HKSCC  on any Business Day before the last exercise date, debit entries for the appropriate conversion monies will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.  
In respect of derivative/covered warrant instructions that are accepted and processed by HKSCC on any Business Day before the last exercise date from Participants other than Investor Participants or at least two Business Days before the last exercise date from Investor Participants, debit entries for the appropriate conversion monies will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.  For physically settled derivative/covered warrants conversion, the debit entries will be effected for the conversion monies (if any) and conversion charges.  
In respect of instructions that are accepted and processed by HKSCC by the specified time (normally, 11:00 a.m.) on the last exercise date (in the case of registered warrant instructions) or on the Business Day before the last exercise date (in the case of derivative/covered warrant instructions from Investor Participants), HKSCC will generate CPIs to be issued to the Designated Banks of the paying Participants. Appropriate conversion monies will be collected from the Participants’ Designated Bank Accounts immediately.  No DDIs will be generated.  Participants shall maintain sufficient funds in their Designated Bank Accounts to enable HKSCC to effect such subscription instructions. Failure to place HKSCC in funds by 1:00 p.m. may result in HKSCC not giving effect to such instructions.     

HKSCC will exercise the warrants for the Participants concerned in batch and the ad valorem stamp duty (if any) will be charged back to the Participants concerned upon notice of the exact amount from the Issuer or its agent or representative pro-rata to the number of Eligible Securities each has given instructions to subscribe, or in such other manner as HKSCC considers fair and appropriate. For cash settled derivative/covered warrants conversion, debit entries for the conversion charges (if any) will be posted to the Participant's Money Ledgers on the payment date;
(iii)
for warrants that are subject to a stated exercise date, or for warrants approaching the end of their exercise period, HKSCC will inform Participants other than Investor Participants via CCASS Terminals and Participant Gateways through the "Enquire Announcement Information" function of details of time-limits for instructions for those wishing to exercise their warrants in CCASS (usually, by the time specified in paragraph (i) above).  Similar information will be provided to Investor Participants via the CCASS Internet System through the “Enquire Corporate Activities” function;
(iv)
for covered warrants conversion, Participants other than Investor Participants are allowed to elect their warrants to be delivered to the Issuer or its agent or representative for subscription either before 10:00 a.m. or after 10:00 a.m. on the following exercise day.  Investor Participants may elect their warrants to be delivered to the issuer or its agent or representative for subscription either before 10:00 a.m. or after 10:00 a.m. on the next following exercise day.  Since 10:00 a.m. of each Business Day is normally the cut-off time for determining the exercise date, thus, due cash or securities for those elected subscription to be delivered after 10:00 a.m. will be received one Business Day later than those elected subscriptions elected to be submitted before 10:00 a.m. 

(v) where the securities to be subscribed for under warrants are subject to deadlines with regard to qualification to participate in dividend payments etc. accruing to such securities, subscription instructions will normally have to be given to HKSCC by 4:15 p.m. for Participants other than Investor Participants and by 11:00 a.m. for Investor Participants on the subscription day which is one Business Day before the relevant deadline for subscription to qualify for any such dividend payments.  For those instructions received and processed by HKSCC on any Business Day before the relevant deadline (in case of Participants other than Investor Participants) or at least two Business Days before the relevant deadline (in case of Investor Participants), debit entries for the appropriate conversion monies will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.   For those instructions received from Investor Participants by 11:00 a.m. one Business Day before the relevant deadline, HKSCC will generate CPIs to be issued to the Designated Banks of the paying Investor Participants. Appropriate conversion monies will be collected from the Investor Participants’ Designated Bank Accounts immediately.  Investor Participants shall maintain sufficient funds in their Designated Bank Accounts to enable HKSCC to effect such subscription instructions.  Failure to place HKSCC in funds by 1:00 p.m. may result in HKSCC not giving effect to such instructions.  

Where the securities to be subscribed for under covered warrants are subject to deadlines with regard to qualification to participate in dividend payments etc. accruing to such securities, Participants which had elected to deliver their warrants to the Issuer or its agent or representative after 10:00 a.m. on the Business Day of the relevant deadline for subscription to qualify for dividend payments will not be entitled to participate in such dividend payments;

8.13A
AUTOMATIC EXERCISE OF DERIVATIVE WARRANTS AT EXPIRY

8.13A.1
General

This Section is concerned with the automatic exercise of derivative warrants at expiry and the collection, receipt and distribution of cash proceeds to Participants.  The derivative warrants in this Section are limited to cash settled call or put warrants only.

8.13A.2 
Automatic exercise of derivative warrants at expiry


Derivative warrants which are in-the-money at the date of expiry specified in the relevant listing document (“normal expiry”) and derivative warrants which are early terminated as a result of the occurrence of the relevant call event  (“early expiry”) will be exercised automatically.  Participants recorded by CCASS as holders of such derivative warrants will have the right to receive a cash payment calculated in accordance with the terms and conditions of the derivative warrants approved by the Exchange.

The following procedures will usually apply:

(a) a Participant’s cash payment will normally be determined by reference to the relevant derivative warrants in its Stock Account as at the end of the second Settlement Day following the relevant call event in the case of early expiry or as at the end of the first Settlement Day following the expiry day in the case of normal expiry.  For administrative convenience or if the expiry day does not fall on a Settlement Day or if considered appropriate by HKSCC, HKSCC may in its absolute discretion use another date for the purpose of determining the Participant’s cash payment;
(b) HKSCC will inform Participants other than Investor Participants of the details of their cash payments via the "Enquire Announcement Information" function and the Broadcast Message Service available through their CCASS Terminals and Participant Gateways.  Investor Participants will be informed of the details of their cash payments via their activity statements on the payment day; 

(c) at the end of the second Settlement Day following the relevant call event or at the end of the first Settlement Day following normal expiry of the derivative warrants, as the case may be, or such other date as determined by HKSCC, all relevant derivative warrants will be debited from the Stock Accounts of the Participants concerned;

(d) upon receipt of the cash payments by HKSCC from the relevant Issuer or its agent, HKSCC will inform Participants other than Investor Participants of the receipt via the Broadcast Message Service available through their CCASS Terminals and Participant Gateways and will cause the cash settlement amounts to be distributed to the Participants concerned;

(e) if the cash payments are received by HKSCC at or before 3:45 p.m. (or 10:00 a.m., if the date of receipt falls on a Saturday) on the payment day, HKSCC will normally cause the cash payments to be credited to the Designated Bank Accounts of the Participants on the same day.  Otherwise, HKSCC will cause the cash payments to be credited on the following Business Day (including a Saturday, unless it is a public holiday); and 

(f) upon distribution of the cash payments by HKSCC, the Entitlement Statements of the relevant Participants other than Investor Participants and the activity statements of the relevant Investor Participants will be updated.

8.13A.3
Other procedures


Participants will be advised of other relevant procedures to be followed/observed with respect to the automatic exercise of derivative warrants on a case by case basis.

8.16
CONVERSION OF BONDS

8.16.2
Procedures

The following procedures will usually apply:

(i)
Participants with relevant bond holdings credited to their Stock Accounts in CCASS may at any time during the relevant conversion periods (subject to paragraph (ii) and (iii) below) input the instructions via their CCASS Terminals or Participant Gateways to HKSCC to convert for securities under their bonds in CCASS. Except as mentioned below, upon input of the relevant instructions, debit entries for the appropriate conversion monies, where applicable will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.  The debit entries will be effected for the conversion monies and conversion charges. In respect of instructions that are input before the specified time (normally, 11:00 a.m.) on the last day of the relevant conversion period or on the stated exercise date for bonds that are subject to a stated exercise date, HKSCC will upon acceptance and processing of the relevant instructions, generate CPIs to be issued to the Designated Banks of the Participants. Appropriate conversion monies will be collected from the Participants’ Designated Bank Accounts immediately. No DDIs will be generated.  Participants shall maintain sufficient funds in their Designated Bank Accounts to enable HKSCC to effect such subscription instructions. Failure to place HKSCC in funds by 1:00 p.m. may result in HKSCC not giving effect to such instructions.   HKSCC will convert for the securities under their bonds for the Participants concerned in batch, any disbursement cost will be charged back to the Participants concerned upon notification of the exact amount from the registrars or transfer agent pro-rata to the number of bonds each Participant has given instructions to convert, or in such other manner as HKSCC considers fair and appropriate;
(ii)
for bonds that are subject to a stated exercise date, or for bonds approaching the end of their conversion period, HKSCC will inform Investor Participants via the CCASS Phone System and the CCASS Internet System and Participants other than Investor Participants via CCASS Terminals and Participant Gateways through the "Enquire Announcement Information" function with details of time-limits for instructions for those wishing to convert for securities under their bonds in CCASS (usually, by 11:00 a.m. on the stated exercise date or last conversion day);
(iii)
for bonds that are subject to deadlines with regard to qualification to participate in interest payments accruing to such bonds, HKSCC will not accept conversion instructions after 11:00 a.m. on the last registration day before book-close date (or the CCASS Record Date imposed by HKSCC for the determination of interest entitlements) until, in the case of Investor Participants, two Business Days preceding the last day of book-close period (or until two Business Days preceding the interest payment day, whichever is later) or, in the case of Participants other than Investor Participants, the Business Day next preceding the last day of book-close period (or until the Business Day next preceding the interest payment day, whichever is later).

(iv)
where the securities to be converted for under bonds are subject to deadlines with regard to qualification to participate in dividend payments etc. accruing to such securities, conversion instructions will normally have to be given to HKSCC by 11:00 a.m. on the day of the relevant deadline for subscription to qualify for any such dividend payments.  For those instructions received by HKSCC on any Business Day before the relevant deadline, debit entries for the appropriate conversion monies will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.  For those instructions received by 11:00 a.m. on the day of the relevant deadline, HKSCC will generate CPIs to be issued to the Designated Banks of the paying Participants. Appropriate conversion monies will be collected from the Participants’ Designated Bank Accounts immediately. Participants shall maintain sufficient funds in their Designated Bank Accounts to enable HKSCC to effect such conversion instructions. Failure to place HKSCC in funds by 1:00 p.m. may result in HKSCC not giving effect to such instructions;

(x) upon distribution of the securities converted for (and interest, where applicable) under the bond, the activity statements of Investor Participants and the Entitlement Statements of Participants other than Investor Participants will be updated; and

8.17
BOND, EXCHANGE FUND NOTES, SPECIFIED INSTRUMENTS AND CMU INSTRUMENTS REDEMPTION

8.17.3
Bond redemption - put

As stated in the issue documents, bond Issuers may specify a put period during which bond holders are given the rights to redeem the bonds.  In such event, the following procedures will usually apply:

(vii)

upon distribution of the cash or securities received by HKSCC under redemption, the activity statements of Investor Participants and the Entitlement Statements of Participants other than Investor Participants will be updated; and

Section 9

Overview of Clearing and Settlement in CCASS

9.8
MONEY SETTLEMENT

Each Participant other than an Investor Participant may, at its own discretion and with the approval of HKSCC, maintain in its own name two additional Designated Bank Accounts in Hong Kong dollars:-

(ii)
a Designated Bank Account for the settlement of money obligations in respect of CCASS transactions (other than ISI Transactions) to be settled via CPIs.


For those transactions in which relevant Participants opt for settlement of those transactions in CCASS on a RDP basis, subject to the relevant Eligible Securities being put on-hold in the delivering Participant’s Stock Account in CCASS, HKSCC will issue CPIs to the Designated Banks of the paying Participants to request for payment.  Delivery of Eligible Securities will be effected upon receipt of confirmation of payments of such transactions from the Clearing House of HKAB to HKSCC within the predefined time schedule, i.e. normally from 10:00 a.m. to 3:30 p.m. on each Settlement Day. 
Section 10

Exchange Trades - CNS System

10.9
LATE DELIVERY : ADJUSTMENTS FOR ENTITLEMENTS

10.9.3
Different categories of corporate actions


(iii)
Entitlements/actions (not requiring the exercise of discretion): in relation to corporate actions such as dividend payments or bonus issues of securities, where no decision is required to be made by Participants, HKSCC will normally establish procedures in CCASS whereby relevant entitlements (money or securities) will be collected by it from the Short Broker Participants and then distributed to Long Broker Participants (see Section 10.9.5, Section 10.9.6, Section 10.9.11C and Section 10.9.12); and

10.9.4
Voting

Long Broker Participants that wish to give instructions relating to voting for a meeting held in Hong Kong may apply to HKSCC by completing and submitting to HKSCC a "Voting Request Form - CNS Positions" (see Appendix 4.8) by 2:00 p.m. one Business Day before the relevant meeting date or by such other means specified by HKSCC which may be subject to other time limits.  Otherwise, the deadline prescribed by HKSCC on Long Broker Participants for the giving of instructions will be on a day which in the opinion of HKSCC would enable it to have sufficient time to submit the proxy form to the designated place by the stipulated time.  This will be dealt with by HKSCC in the normal way (see Section 8.6.2).

10.9.11A
[deliberately left blank]
10.9.11B
[deliberately left blank]
10.9.11C
Automatic exercise of derivative warrants at expiry

Derivative warrants which are in-the-money at the date of expiry specified in the relevant listing document (“normal expiry”) and derivative warrants which are early terminated as a result of the occurrence of the relevant call event  (“early expiry”) will be exercised automatically. In relation to the cash payments to which Participants are entitled upon the automatic exercise of derivative warrants at expiry, the following procedures will usually apply: (i) on the Business Day following the second Settlement Day in the case of early expiry or the second Business Day following the expiry day in the case of normal expiry, HKSCC will debit the Entitlements Account (a sub-account of the Money Ledger) of each Short Broker Participant to collect from it an amount representing the cash payment accruing to its outstanding short CNS stock positions in the derivative warrants; and (ii) on the cash payment day or such other date as HKSCC shall consider fair and appropriate, HKSCC will credit the Entitlements Account of each Long Broker Participant with an amount representing the cash payment  accruing to its outstanding long CNS stock positions in the derivative warrants.

HKSCC will be responsible, following the cash payment day, to pay the Long Broker Participants the cash payments accruing to their outstanding CNS long stock positions in the derivative warrants irrespective of whether or not HKSCC is able to collect such amounts from the Short Broker Participants.

10.10
RISK MANAGEMENT : MARKS

10.10.11
Collection of Marks


Unless otherwise agreed by HKSCC, any shortfall in Marks required, as determined by HKSCC, will be debited to the Overdue Position Marks Account or the Pending Position Marks Account, or the CCMS House Collateral Account (as the case may be) of a Broker Participant and will be collected from the Broker Participant on a daily basis by HKSCC via CPIs or by issuing DDIs to the Designated Bank of the Broker Participant as part of the CCASS money settlement process, or in any other manner determined by HKSCC from time to time.   Subject to the determination of HKSCC, any surplus collateral over Marks in the CCMS House Collateral Account will not be automatically refunded at the end of the day and HKSCC reserves the right to refund surplus collateral at any time it considers appropriate.  HKSCC may refund such surplus to the Broker Participant upon withdrawal instruction from Broker Participant given to HKSCC using the prescribed form set out in Appendix 4.35 in a manner prescribed by HKSCC from time to time.

10.12
RISK MANAGEMENT: SECURITIES-ON-HOLD

10.12.5
Procedures

The following is a brief description of the procedures relating to cash prepayment on each Settlement Day:

(a) 
Input of a Cash Prepayment Instruction with “CHATS” set as the payment method

(i) Broker Participants that wish to make prepayments by means of CPIs shall select “CHATS” as the payment method when creating a Cash Prepayment Instruction via a CCASS Terminal or a Participant Gateway from 8:00 a.m. to 2:00 p.m. or such other time specified by HKSCC from time to time;

(ii) To avoid undue concentration of HKSCC's exposure to a bank appointed by HKSCC as receiving bank for cash payment, cash prepayment is subject to the concentration limit predetermined by HKSCC in respect of an appointed receiving bank.  HKSCC will only accept Cash Prepayment Instructions within the predetermined concentration limit of the receiving bank;

(iii) Upon creation and subsequent authorization by Broker Participants, CPIs will be generated to collect the cash prepayments from their Designated Bank Accounts.  The CPIs information will be included in the Electronic CHATS Payment Instruction Report (CSEPI03).  Based on the report, Designated Banks will issue CPIs to the Clearing House of HKAB to make payment on their behalf.  Broker Participants must ensure that there are sufficient funds in their Designated Bank Accounts and that the CHATS payments are completed by their Designated Banks no later than 3:30 p.m. or such other time as may be prescribed by HKSCC from time to time;   

(iv) Upon being notified by the Clearing House of HKAB of the finality of such payment, HKSCC will update the Settlement Accounts of Broker Participants’ Money Ledgers to reduce their corresponding monetary obligations due to HKSCC and as a result, release equivalent discounted market value of Securities-on-hold (see Section 10.12.6).  Broker Participants' Statements of Money Ledger will show the relevant entries.  Broker Participants can check the status of a CPI via the “Enquire Payment Instruction” function of CCASS.  For the status of a Cash Prepayment Instruction,  Broker Participants can make use of the "Enquire Cash Prepayment Instruction" function;

(v)
Broker Participants can operate ATIs to check whether the Securities-on-hold have been released and rely on DIs or batch-settlement-runs to settle SI Transactions, ISI Transactions and Isolated Trades;

(vi)
Since HKSCC allocates shares according to a pre-set algorithm, Broker Participants making prepayments may still not get all the allocated shares.  Any surplus funds thus arising will be returned to them at day-end.  Please refer further to Section 14.4.2;

(vii)
Any Cash Prepayment Instruction input but without receiving relevant cash prepayment will be purged at the end of each Business Day.
(b)
Input of a Cash Prepayment Instruction with “OTHERS” set as the payment method

(i) Broker Participants that wish to make prepayments by other means must indicate “OTHERS” as the payment method when creating a Cash Prepayment Instruction via a CCASS Terminal or a Participant Gateway from 8:00 a.m. to 2:30 p.m. or such other time specified by HKSCC from time to time;
(ii)
To avoid undue concentration of HKSCC's exposure to a bank appointed by HKSCC as receiving bank for cash payment, cash prepayment is subject to the concentration limit predetermined by HKSCC in respect of each appointed receiving bank.  HKSCC will only accept Cash Prepayment Instructions within the predetermined concentration limit of the receiving bank;
(iii)
Broker Participants must ensure that same day available funds are transferred to HKSCC's specified bank account no later than 2:45 p.m. or such other time prescribed by HKSCC from time to time. For Broker Participants using the same bank as the appointed receiving bank of HKSCC, they can make use of the internal account transfer function of the bank (sample set out in Appendix 4.17) or its electronic banking system to transmit available funds.  For others, they can instruct their banks to make payment to HKSCC via inter-bank transfer with CHATS payment (sample set out in Appendix 4.18);

(iv)
With details of Cash Prepayment Instructions input by Broker Participants, HKSCC will follow up the funds with its appointed receiving bank and the Broker Participants.  Only when available funds in the relevant Eligible Currency are confirmed will HKSCC update Broker Participants' Settlement Accounts of Money Ledger to reduce their corresponding monetary obligations due to HKSCC and as a result, release equivalent discounted market value of Securities-on-hold (see Section 10.12.6).  Broker Participants' Statements of Money Ledger will show the relevant entries.  Broker Participants can check the status of a Cash Prepayment Instruction via the CCASS enquiry function of "Enquire Cash Prepayment Instruction";

(v)
Broker Participants can operate ATIs to check whether the Securities-on-hold have been released and rely on DIs or batch-settlement-runs to settle SI Transactions, ISI Transactions and Isolated Trades;

Section 11

Exchange Trades - Isolated Trades Exchange Trades

11.9
LATE DELIVERY : ADJUSTMENTS FOR ENTITLEMENTS
11.9.8A
[deliberately left blank]
11.9.8B
[deliberately left blank]
11.9.8C
Automatic exercise of derivative warrants at expiry

Derivative warrants which are in-the-money at the date of expiry specified in the relevant listing document (“normal expiry”) and derivative warrants which are early terminated as a result of the occurrence of the relevant call event  (“early expiry”) will be exercised automatically. In relation to the cash payments to which Participants are entitled upon the automatic exercise of derivative warrants at expiry, the Short Broker Participants are obliged to deliver to the relevant counterparty Long Broker Participants cheques for the relevant amounts representing the cash payments due to such Long Broker Participants (or by foreign currency bank drafts in relation to cash payments in a foreign currency) on or before the cash payment day.

HKSCC will not be responsible for paying the Long Broker Participants the cash payments accruing to their outstanding unsettled Isolated Trades.  If the Long Broker Participants do not receive such cash payments from the relevant counterparty Short Broker Participants, the Long Broker Participants will have to pursue their own claims against the relevant counterparty Short Broker Participants. 

Section 12
Non-Exchange Trades - SI Transactions,

Clearing Agency Transactions,

ISI Transactions and Transfer Instructions
12.1
SI TRANSACTIONS (BETWEEN PARTICIPANTS (OTHER THAN INVESTOR PARTICIPANTS))
12.1.3
Matching of SIs

In addition a further SI matching run is conducted immediately preceding the last Batch-settlement-run on each Settlement Day.  This is intended to ensure that all SIs input into CCASS and, if required, authorised before 3:45 p.m. (the scheduled time for the last Batch-settlement-run) will have a chance to be matched for settlement the same day.

12.1.8
Relevant CCASS Reports

(i)
Reports available

Reports (a) & (b) are available daily from 9:00 a.m. and relate to matters affecting SIs occurring on the previous Business Day.  Report (c) is available shortly after each Batch-settlement-run and the SI matching runs at 5:00 p.m. and 6:00 p.m. It gives details of SIs due or overdue on current Business Day.  Report (d) is available after the SI matching runs at 10:00 a.m., 11:30 a.m., 1:30 p.m., 2:30 p.m., 3:45 p.m., 5:00 p.m. and 6:00 p.m.

(iv)
Intra-day ISI/SI Full List
This report is available on each Business Day after each Batch-settlement-run and the SI matching runs scheduled at 5:00 p.m. and 6:00 p.m.  It shows details of due/overdue ISIs/SIs of a Participant with status as of the time immediately after the first, second, third and final Batch-settlement-run and the SI matching runs at 5:00 p.m. and 6:00 p.m. respectively.  Details of SIs that are due on a future day are also included in the reports generated after the SI matching runs at 5:00 p.m. and 6:00 p.m.

(v)
Unmatched SI Report
This report is available on each Business Day after the SI matching runs scheduled at 10:00 a.m., 11:30 a.m., 1:30 p.m., 2:30 p.m., 3:45 p.m., 5:00 p.m. and 6:00 p.m.  Unless a Participant has specifically elected not to disclose its input data regarding an unmatched SI to the counterparty Participant via the "Hide Unmatched SI Content Counterparty List" function (in which case only its SI Input Number and Participant ID/name would be shown), details and reasons of the unmatched SI will be shown in the Unmatched SI Report of the counterparty Participant.

12.1.9
SI Batch File Transfer Service

(iii)
Hours of service

The SI batch file transfer service is available for use on each Business Day between the hours of 8:00 a.m. and 7:00 p.m.
12.3
ISI TRANSACTIONS (INVOLVING INVESTOR PARTICIPANTS)

12.3.8
Relevant CCASS Reports

(iv)
Intra-day ISI/SI Full List
This report is available on each Business Day after each Batch-settlement-run and the SI matching runs at 5:00 p.m. and 6:00 p.m.  It shows details of due/overdue ISIs/SIs of a Participant with status as of the time immediately after each Batch-settlement-run and the SI matching runs at 5:00 p.m. and 6:00 p.m. respectively. 
12.3.9
ISI Batch File Transfer Service

(iii)
Hours of service

The ISI batch file transfer service is available for use on each Business Day between the hours of 8:00 a.m. and 7:00 p.m.

Section 14

Money Settlement
14.2
DESIGNATED BANKS AND AUTHORISATION FORMS
14.2.1
Designated Bank Accounts

(ii)
a Designated Bank Account for the settlement of money obligations in respect of CCASS transactions (other than ISI Transactions) to be settled via CPIs.

14.2.3
Conditions for becoming a Designated Bank


(iv)
where the Designated Bank agrees to provide money settlement of CCASS transactions via CPIs, it has completed the necessary technical set-up as prescribed by the clearing house for the relevant Eligible Currency from time to time for effecting CCASS-related CHATS payment; 

14.2.4
Forms to be completed

(iii)
Debit Authorisation for Clearing House Automated Transfer System ("CHATS") Payment Instructions.

By giving this authorization, a Participant that opts for money settlement via CPIs in CCASS authorises its Designated Bank to accept debit instructions from HKSCC by way of CPIs (see below) in order to effect CHATS payment to HKSCC or other Participants.
14.3
INSTRUCTIONS BY HKSCC TO DESIGNATED BANKS
14.3.3
Amounts arising out of transactions settled in CCASS
For ISI or SI transactions of a Participant to be settled on a RDP basis on each Settlement Day, subject to availability of Eligible Securities in respect of such ISI or SI transactions, HKSCC will issue a CPI for the amount (as detailed in the ISIs or SIs relating to the ISI or SI transactions respectively) to the Designated Banks of the receiving Participant concerned in each case, so as to effect CHATS payment to the delivering Participant.  Upon receipt of confirmation of payment from the clearing house for the relevant Eligible Currency, delivery of Eligible Securities takes place immediately on-line in CCASS.


For any cash prepayment request or intra-day marks of a Broker Participant to be settled via CPIs on each Business Day, HKSCC will issue a CPI for the amount (as stated in the cash prepayment instructions or the Participant’s Intra-day Marks and Collateral Collection Report) to the Designated Bank of the paying Participant, so as to effect CHATS payment to the respective bank account of HKSCC.

14.3.4
Amounts arising out of nominee services

(ii)
for subscription of rights shares and excess shares in relation to PALs where the subscription monies are payable in an Eligible Currency, HKSCC will issue debit entries to the Participants' Money Ledgers in respect of the appropriate subscription monies upon receipt of the rights subscription and/or excess shares application instructions via CCASS Terminals or Participant Gateways or via the CCASS Phone System or the CCASS Internet System for settlement via the relevant Participants' Designated Bank Accounts on the same day via DDIs or CPIs;
(iii)
for subscription of new shares and excess shares under open offers where the subscription monies are payable in an Eligible Currency, HKSCC will issue debit entries to the Participants' Money Ledgers concerned in respect of the appropriate subscription monies together with subscription charges such as brokerage, transaction levy and the Exchange's trading fee upon receipt of the subscription of open offers and excess shares application instructions via CCASS Terminals or Participant Gateways or the CCASS Phone System or the CCASS Internet System as appropriate for settlement via the relevant Participants' Designated Bank Accounts on the same day via DDIs or CPIs;
(iv)
for subscription of shares on exercise of warrants where the subscription monies are payable in an Eligible Currency, HKSCC will issue debit entries to the Participants' Money Ledgers concerned in respect of the appropriate subscription monies and conversion charges upon receipt of the warrant conversion instructions via CCASS Terminals or Participant Gateways or the CCASS Phone System or the CCASS Internet System as appropriate for settlement via the relevant Participants' Designated Bank Accounts on the same day via DDIs or CPIs.  HKSCC will issue debit entries regarding the ad valorem stamp duty payable on the conversion of the warrants upon notification from the Issuer or its agent or representative of the amount of ad valorem stamp duty levied;
(viii)
for subscription of shares in relation to eligible convertible Debt Securities where subscription monies are payable in an Eligible Currency, HKSCC will issue debit entries to the Participants' Money Ledgers concerned in respect of the appropriate subscription monies and conversion charges, if applicable, upon receipt of the Debt Securities conversion instructions via CCASS Terminals and Participant Gateways for settlement via the relevant Participants' Designated Bank Accounts on the same day via DDIs or CPIs;
(xi)
for payment of tender monies or application monies in an Eligible Currency in respect of Tender Instructions, HKSCC will issue debit entries to the Participants' Money Ledgers on the day which is two Business Days before the tender day of the relevant Exchange Fund Notes or Specified Instruments or on the closing date of the subscription period of relevant CMU Instruments.  Where the bids for Exchange Fund Notes or Specified Instruments are non-competitive and the initial bid price is lower than the final accepted price, HKSCC will issue debit entries for any shortfall of tender moneys to the relevant Participants' Money Ledgers on the tender day.  Where the application price is lower than the subscription price, HKSCC will issue debit entries for any shortfall of application moneys to the relevant Participants’ Money Ledgers on the date upon receipt of the allotment results. For refund of tender monies in respect of Tender Instructions for Exchange Fund Notes or Specified Instruments, HKSCC will issue credit entries to the Participants' Money Ledgers on the day which is either one Business Day before the tender day if the HKMA or the relevant Issuer withdraws the tender invitation or if excess monies are to be refunded in respect of cancelled Tender Instructions and, in other cases, on the tender day or as soon as practicable.  For refund of application monies in respect of Tender Instructions for CMU Instruments, HKSCC will issue credit entries to the Participants’ Money Ledgers on the day the allotment result is received from the Issuer or its agent or arranger or one Business Day before the closing date if the relevant Issuer withdraws the offer or as soon as practicable; 

(xii)
for payments or refunds in an Eligible Currency in respect of the issue and redemption of Units, HKSCC will follow the procedures set out in the applicable sections of these Operational Procedures;

(xiii)
for redemption of Equity Linked Instruments at expiry where the cash payments are payable in an Eligible Currency, HKSCC will normally issue credit entries to the Participants' Money Ledgers to be settled against the Designated Bank Accounts of the Participants entitled to such cash payments on the same day depending on the time of receipt of payments by HKSCC. HKSCC will issue debit entries regarding the ad valorem stamp duty payable on the underlying securities of the Equity Linked Instruments upon notification from the Issuer or its agent of the amount of ad valorem stamp duty levied; and

(xiv)
[deliberately left blank]
(xv)
for automatic exercise of derivative warrants at expiry where the cash payments are payable in an Eligible Currency, HKSCC will normally issue credit entries to the Participants' Money Ledgers to be settled against the Designated Bank Accounts of the Participants entitled to such cash payments on the same day depending on the time of receipt of payments by HKSCC.

The debit or credit entries are posted to the Entitlements Accounts of the Participants' Money Ledgers.  On each Business Day, including Saturdays, unless it is a public holiday HKSCC will, on the basis of the account balance, generate DDIs/DCIs/EPIs for settlement via Participants' Designated Bank Accounts (see Sections 14.4 and 14.5).  For subscription instructions which involve the collection of subscription monies via CPIs, HKSCC will, on the basis of such instructions, generate CPIs for settlement via Participants’ Designated Bank Accounts during the day (see Section 14.7).
In relation to entitlement payments for which HKSCC has credited the relevant Participants' Money Ledgers before receipt of payment and if, for whatever reason, the relevant entitlement payments are not received by HKSCC, HKSCC shall have the right either to arrange for an amount equivalent to that credited by HKSCC to be debited from the relevant Participants' Money Ledger or require the relevant Participants to immediately refund the amount to HKSCC either by bank draft, cheque or telegraphic transfer or in such other manner as HKSCC deems appropriate.
14.7
CHATS PAYMENT INSTRUCTIONS

14.7.1
Usage

CPIs are used to collect CCASS payments and to effect money settlement between Participants in relation to ISI or SI Transactions to be settled in CCASS on a RDP basis.

14.7.2 Procedures

The following is a brief description of the procedures relating to CPIs issued by HKSCC:

(i)
generally, on each Business Day, in relation to CCASS transactions to be settled via CPIs, HKSCC will generate a CPI to be issued to the Designated Bank of the paying Participant upon creation with subsequent authorisation of an instruction by the Participant or as instructed by the paying Participant if it has authorised HKSCC to collect CCASS payments via CPIs.  The CPI will include inter alia, the money value and the bank account information of the paying Participant and the receiving party;

(ii)
on the day imposed by HKSCC as the deadline for submitting subscription instructions, in relation to subscription instructions involving the collection of subscription monies via CPIs, upon acceptance and processing by HKSCC of the relevant instructions, HKSCC will generate a CPI to be issued to the Designated Bank of the paying Participant.  The CPI will include inter alia, the money value and the bank account information of the paying Participant and HKSCC;
(iii)
on each Settlement Day, in relation to ISI and SI Transactions settled on a RDP basis in CCASS, upon its having successfully put on-hold sufficient available shares in the delivering Participant's Stock Account in respect of each such transaction, HKSCC will generate a CPI to be issued to the Designated Bank of the paying Participant.  The CPI will include inter alia, the money value and the bank account information of the paying and receiving Participants;

(iv)
the CPIs so generated by HKSCC are transmitted via CCASS Terminals to the Designated Banks of the paying Participants.  The Designated Banks of the paying Participants may retrieve the "Electronic CHATS Payment Instruction Report" via CCASS Terminals at four designated times on each Business Day and effect CHATS payments according to the deadline for each type of CCASS payment on the same day on a best effort basis, subject to the close of processing window of CCASS-related CHATS (normally at 3:30 p.m.);

(v)
the CCASS-related CHATS messages so constructed by Designated Banks will be transmitted online to the clearing house for the relevant Eligible Currency for processing.  Special arrangements have been made by HKSCC with the clearing house for each relevant Eligible Currency pursuant to which each CCASS-related CHATS message will be transmitted by the clearing house for that Eligible Currency to HKSCC for validation before settlement in that clearing house for the relevant Eligible Currency;

(vi)
upon receipt of confirmation of payment in respect of the CPIs from the clearing house for the relevant Eligible Currency, HKSCC will i) update the Money Ledgers of the Participants concerned, if applicable, and the status of the respective CCASS transactions, or ii) for SI / ISI Transactions, effect on-line delivery of the on-hold shares to the relevant receiving Participant's Stock Account.  No DDI or EPI will be generated after such settlement;

(vii)
if the relevant payment is not confirmed settled by the clearing house for the relevant Eligible Currency before the specified CCASS cut-off time for real time money settlement (normally at 1:00 p.m. for payments for nominee-related services and 3:30 p.m. for payments relating to SI / ISI Transactions and other CCASS payments) on each Business Day, HKSCC will i) not give effect to or process or settle the relevant CCASS transaction, or ii) for SI/ISI Transactions, release the on-hold shares to the delivering Participant for other settlement purposes, as appropriate; 

(viii)
if the relevant payment is confirmed settled and paid to HKSCC’s bank account (for CCASS transactions other than SI / ISI Transactions) at any time after the specified CCASS cut-off time for real time money settlement on each Business Day, HKSCC will arrange to refund the relevant payment to the relevant Participant on the same Business Day via DCIs; and

(ix)
the status of CPIs can be enquired online via CCASS Terminals or Participant Gateways.  Designated Banks and Participants other than Investor Participants can access, via their CCASS Terminals or Participant Gateways, their CCASS Reports (e.g. their Settlement Reports) to obtain details of the CPIs.
Unsettled CPIs on a Business Day will be purged at the end of such Business Day by HKSCC.

The Designated Bank must in addition follow the prescribed procedures of the clearing house for each Eligible Currency in relation to money settlement of CPIs.

14.7.3 Default of or delay in payment

It is the responsibility of the paying Participants to ensure that their Designated Banks act according to the CPIs issued in relation to CCASS transactions and make payment by the deadline determined by HKSCC from time to time.

In case of any default or delay in intra-day marks payment, HKSCC may take such default or other action against the concerned Participant as it thinks fit in accordance with the Rules.

As HKSCC's role in relation to money settlement for ISI or SI transactions in CCASS on a RDP basis is merely that of a facilitator, it will not be responsible for any default of or delay in payment for whatever reasons in relation to such ISI or SI transactions to be settled in CCASS.  In case of any default of or delay in such payment, the concerned Participants should resolve such disputes among themselves.

14.7.4 Hours of CPI services

The facility of CPI service is available for use on each Business Day between the hours of 9:30 a.m. and 3:30 p.m.  HKSCC will periodically generate the "Electronic CHATS Payment Instruction Report" via the CCASS Terminals to Designated Banks of paying Participants at the following time schedule: 10:30 a.m. (after), 11:00 a.m. (after), 12:00 noon (after) and 2:00 p.m. (after).

Section 15

Enquiry Services

15.2
USE OF VARIOUS ENQUIRY FUNCTIONS AVAILABLE

The various enquiry functions that are available for access and the purpose of accessing each such function are set out below :

(i)
Available to Participants other than Investor Participants:
(w)
"Enquire Payment Instruction" function: to enquire about the details of CPIs generated in CCASS for money obligations to be settled via CPIs, e.g. SI / ISI Transactions to be settled on a RDP basis.  This function allows the paying Participant to obtain the bank account details of the beneficiary, e.g. the delivering Participant for SI / ISI Transactions, in the event that the paying Participant wishes to instruct a bank other than its Designated Bank to effect payment of a CPI;
(iv)
Available to Designated Banks:
(a)
"Enquire Payment Instruction" function: to enquire about the details of CPIs generated in CCASS for money obligations to be settled via CPIs.  This function allows the Designated Banks to enquire about the payment details (e.g. the latest image of a CPI status and its corresponding information) of their clients (paying Participants);

(b)
“Enquire User Profile” function: to enquire about the access rights to CCASS of each Authorised User and the Administration Rights of each Delegated Administrator of a Designated Bank;

(c)
“Get Authorisation Code” function: for Delegated Administrator of a Designated Bank who is acting as a checker to enquire about the Authorisation Code assigned to him; and

(d)
“Enquire Broadcast Message” function: to enquire about CCASS's broadcast messages which are released to all Participants and Designated Banks.

15.3
HOURS WHEN SERVICES ARE AVAILABLE
The enquiry services provided by CCASS for Designated Banks are usually available between the hours of 9:30 a.m. and 7:00 p.m., Monday to Friday (except public holiday), except for Broadcast Message Enquiry functions which close at approximately 8:30 p.m., and also between the hours of 8:00 a.m. and 3:00 p.m. on Saturday (except public holiday).  These service hours are subject to change as HKSCC may from time to time specify.

Section 16

Statements and Reports
16.6
REPORTS AND STATEMENTS FOR PARTICIPANTS

16.6.1
Reports and Statements for Participants other than Investor Participants

	Report ID


	Report name
	Frequency
	Time available

	CCLUS01
	Unmatched SI Report
	Seven times a day
	after the matching runs at around 10:00 a.m. 11:30 a.m., 1:30 p.m., 2:30 p.m., 3:45 p.m., 5:00 p.m. and 6:00 p.m. 


16.6.2
Statements for Investor Participants
An activity statement will be posted on and available to Investor Participants via the CCASS Internet System. The activity statement will also be sent to an Investor Participant who has elected to receive the activity statement by mail on the Business Day after (a) input of any instructions by the Investor Participant relating to nominees and settlement activities, or (b) receipt of benefit distribution, or (c) there is any movement in the Eligible Securities under the Stock Account of the Investor Participant.  The following sections are included in the activity statement:

(ii) 
Payment Summary Section: DDIs, DCIs, CPIs and EPIs effected are listed with the details of the payment.

16.7
REPORTS AND STATEMENTS FOR DESIGNATED BANKS

	Report ID


	Report Name
	Frequency
	Time available

	CSEPI03
	Electronic CHATS Payment Instruction Report
	4 times on each Business Day (except Saturdays)


	after 10:30 a.m. (after 1st Batch settlement run), 11:00 a.m., 12:00 noon (after 2nd Batch settlement run) and 2:00 p.m. (after 3rd Batch settlement run)


Section 17

Suspension of Services
17.2
TYPHOON

17.2.1
General principles

(i) the maintenance functions of and relating to SIs, ISIs, ATIs, DIs and Cash Prepayment Instructions will continue to be available for use within one hour after the hoisting and will be terminated thereafter; 

(ii) the SI, ISI, ATI and Cash Prepayment Instruction enquiry functions, Enquire Broadcast Message function and such other enquiry functions as HKSCC may from time to time specify will continue to be available for use in accordance with their normal service hours; and

(iii) various statements and reports will continue to be available for retrieval and printing in accordance with their normal service hours.  

17.2.5
Nominee services

Nominee and similar services available to Participants other than Investor Participants will normally cease fifteen minutes after typhoon signal no. 8 or above is hoisted and will normally resume two hours after the typhoon signal no. 8 is lowered at or before 12:00 noon on a Business Day.  If a typhoon signal no. 8 or above is still hoisted at 12:00 noon on a Business Day, no such nominee or similar services will be provided by HKSCC for that day.

Nominees and similar services available to Investor Participants via the CCASS Phone System and the CCASS Internet System will continue to be available for use by Investor Participants in accordance with their normal service hours after typhoon signal no. 8 or above is hoisted.  However, the subscription instructions input during the period when typhoon signal no. 8 or above is hoisted will only be processed by CCASS after the typhoon signal no. 8 is lowered and when normal CCASS and CCASS Depository services and facilities resume.

If typhoon signal no. 8 or above is hoisted at any time between 8:00 a.m. and 9:30 a.m. on a Business Day, any nominee-related instructions already input by Participants at any time at or before 9:30 a.m. on the day will not be recognized or accepted by HKSCC and Participants will have to re-input such instructions upon resumption of the nominee services. 

In relation to Eligible Securities listed on the Exchange which are subject to book-close dates, the last registration day (and the latest time) before book-close to submit Eligible Securities for registration to qualify for corporate entitlements may be extended in certain circumstances and accordingly, the latest time by which Participants may deposit Eligible Securities into CCASS to qualify for the relevant corporate entitlements through CCASS may also be extended (as well as the period during which no further deposits or withdrawals of relevant Eligible Securities will be allowed).  The position in general is explained further below:

In relation to giving of instructions by Investor Participants and electronic instruction inputs by Participants other than Investor Participants which are both subject to stipulated deadline, the following procedures will usually apply:

(i)
if typhoon signal no. 8 is lowered between 9:00 a.m. and 12:00 noon on the last day for instructions input by Participants, the deadline for such instructions input may at the sole discretion of HKSCC be extended beyond the normal service hours (see Section 8 for details) on that day under certain circumstances.  In such case, HKSCC shall notify Participants as to such extension through Broadcast Message function via CCASS Terminals and Participant Gateways and through the CCASS Phone System and the CCASS Internet System as soon as practicable; and
17.2.10
Money settlement services

In relation to money settlement services via CPIs, if typhoon signal no. 8 or above is hoisted at or before 9:30 a.m. on a Business Day but is lowered at or before 12:00 noon, such services will normally resume two hours after the lowering of the signal.  No such services will be available for that day if the signal remains hoisted at 12:00 noon.  If typhoon signal no. 8 or above is hoisted after 9:30 a.m. on a Business Day, such services will continue to be available as normal. 
In relation to cash prepayment, if typhoon signal no. 8 or above is hoisted at any time between 8:00 a.m. and 9:30 a.m. on a Business Day, any Cash Prepayment Instruction already input by a Broker Participant at any time between 8:00 a.m. and 9:30 a.m. on the day will be ignored by HKSCC and a Broker Participant will have to re-input its Cash Prepayment Instruction from the time of resumption of the “Cash Prepayment Instruction Input” function.  If the Broker Participant does not re-input its Cash Prepayment Instruction, any cash prepayment received by HKSCC will be refunded without interest to the Broker Participant after receiving written request for repayment supported by evidence of such payment from the Broker Participant. 
Section 21

Costs and Expenses

21.1 
CLEARING AND SETTLEMENT OF EXCHANGE TRADES

	(
	Cash Prepayment service fee for releasing Securities-on-hold at the request of a Broker Participant.

Notes:
Fee debited on the day of remittance.  For cash prepayment instructions input with “CHATS” set as the payment method, no such fee will be payable by the Broker Participant.

Use of this service is at the option of a Broker Participant.

Refund on the following settlement day of remittance received after the time limit prescribed by HKSCC is also subject to the said cash prepayment service fee.
	
	HK$100 per remittance by a Broker Participant.


21.6 
NOMINEE SERVICES

	(
	Registration and transfer fee.

Notes:

HKSCC may incur payments for re-registration of registered Eligible Securities as well as non-Eligible Securities and in relation to adjustments for entitlements in respect of late deliveries under the CNS System.

In relation to portfolio transfer of registered securities from Broker and/or Custodian Participants’ Stock Accounts to the Investor Participant’s Stock Account in CCASS by ISI Transactions without trade data value input within the first ten Settlement Days from the date of opening of the investor account and for which HKSCC has granted registration and transfer fee concession to the Investor Participant; the number of Board Lots representing such transfer will be deducted from the aggregate holdings in board lots in the Stock Accounts balances of the Broker and/or Custodian Participant for the purpose of calculating the registration and transfer fee payable by such Broker and/or Custodian Participant.

Fee is debited on one of the following collection dates:-

(i) Book-close date announced by the issuer of registered securities for determining the registered holders and their registered holdings that qualify for receipt of cash and non-cash entitlements, (other than for receipt of out-of-money rights issue entitlements determined by reference to the closing nominal prices of the underlying securities on the first ex-date, i.e., two trading days prior to the relevant book-close dates, for attendance at meetings and votings solely without receipt of any entitlement and for stock conversion into other Eligible Securities only);

(ii) Deemed book-close date, i.e. either 

a) record date announced by the issuer of registered securities for determining the registered holders and their registered holdings that qualify for attendance at meetings and votings solely without receipt of any entitlement; or

b) 31st December if no book-close date is so announced by the issuer of registered securities (other than registered warrants) in the past 12 months; or

c) Anniversary date of issue of registered warrants in a calender year; or

d) Date on which a registered security (other than registered warrants and securities of an issuer in liquidation) is delisted from trading on the Exchange, if applicable; or

(iii) Event date of corporate actions other than share splitting, share consolidation, stock conversion into other Eligible Securities or corporate actions involving no cash distribution to the registered holders); or

(iv) Date of termination of participation in CCASS.

Fee is subject to revision if registration and transfer fee is changed by share registrars.

HKSCC may, on written applications of Participants, grant concessions to the Participants with respect to all or part of the registration and transfer fee and HKSCC may charge a handling charge of HK$1,000 per application. HKSCC shall stipulate the circumstances, and the criteria to be satisfied, for the grant from time to time.
Concession may be granted on a written application by the Participants if their CCASS participantship is altered due to their business restructuring.

A concessionary registration and transfer fee of HK$2.50 per certificate will be charged in respect of large denomination registered share/Debt Securities certificates deposited in CCASS instead of the normal registration and transfer fee.  Each such registered share/Debt Securities certificate must represent at least 1,000 board lots.  Such fee will be debited at the time of deposit.  The number of Board Lots represented by such large denomination registered share/Debt Securities certificates will not be included in the calculation of the normal registration and transfer fee debited on the relevant collection date.


	
	HK$1.50 per Board Lot (for collection on Book-close dates and corporate action effective dates) and HK$0.75 per Board Lot (for collection on Deemed Book Close dates and dates upon termination of participation in CCASS) on net increase in aggregate holdings in board lots of registered securities in balances in the Stock Accounts of a Participant since the date on which fee was last collected by HKSCC.  Odd lots also charged at HK$1.50 each and HK$0.75 each respectively.

NIL for Exchange Fund Notes, Specified Instruments, CMU Instruments and Foreign Securities.


21.7
OTHER MONEY SETTLEMENT FEES
	(
	Money settlement fees for other miscellaneous amounts to be paid to or collected from Participants (eg. Marks, Contributions, application and refund monies under Electronic Application Instructions for New Issue Shares and Tender Instructions).

Note:
Fee debited on the day of money settlement.
	
	HK$1.20 for HKD items and HK$3.50 for USD items for each DDI/DCI/EPI issued or each CPI settled by HKSCC.


21.9
(i)  
Repealed

Section 22

Tariff for Investor Participants

22.3 
NOMINEE SERVICES

	(
	
	Registration and transfer fee payable by Investor Participant.

Notes:
HKSCC may incur payments for re-registration of registered Eligible Securities as well as non-Eligible Securities and in relation to adjustments for entitlements in respect of late deliveries under the CNS System.

Fee is debited on one of the following collection dates:-

(i) Book-close date announced by the issuer of registered securities for determining the registered holders and their registered holdings that qualify for receipt of cash and non-cash entitlements, (other than for receipt of out-of-money rights issue entitlements determined by reference to the closing nominal prices of the underlying securities on the first ex-date, i.e., two trading days prior to the relevant book-close date, for attendance at meetings and votings solely without receipt of any entitlement and for stock conversion into other Eligible Securities only);

(ii) Deemed book-close date, i.e. either 

a) Record date announced by the issuer of registered securities for determining the registered holders and their registered holdings that qualify for attendance at meetings and votings solely without receipt of any entitlement; or

b) 31st December if no book-close date is announced by the issuer of registered securities (other than registered warrants) in the past 12 months; or

c) Anniversary date of issue of registered warrants in a calender year; or 

d) Date on which a registered security (other than registered warrants and securities of an issuer in liquidation) is delisted from trading on the Exchange, if applicable;

(iii) Event date of corporate actions other than share splitting, share consolidation, stock conversion into other Eligible Securities or corporate actions with no cash distribution to the registered holders); or 

(iv) Date upon closing of an investor account.

Fee is subject to revision if registration and transfer fee is changed by share registrars.

HKSCC may, on written applications of Investor Participants, grant concessions to Investor Participants with respect to all or part of the registration and transfer fee and HKSCC may charge a handling charge of HK$1,000 per application.   HKSCC shall stipulate the circumstances, and the criteria to be satisfied, for the grant from time to time.
Concession may be granted on stock balances representing portfolio transferred by ISI Transactions without trade value data input from other Participant Stock Accounts to an Investor Stock Account within the first ten Settlement Days from the date of opening of the investor account.

A concessionary registration and transfer fee of HK$2.50 per certificate will be charged in respect of large denomination registered share/Debt Securities certificates deposited in CCASS instead of the normal registration and transfer fee.  Each such registered share/Debt Securities certificate must represent at least 1,000 board lots.  Such fee will be debited at the time of deposit.  The number of Board Lots represented by such large denomination registered share/Debt Securities certificates will not be included in the calculation of the normal registration and transfer fee debited on the relevant collection date.


	
	HK$1.50 per Board Lot (for collection on Book-close dates and corporate action effective dates) and HK$0.75 per Board Lot (for collection on Deemed Book Close dates and dates upon closing of investor accounts) on net increase in aggregate holdings in board lots of registered securities in balances in the Investor Stock Account since the date on which fee was last collected by HKSCC.  Odd lots also charged at HK$1.50 each and HK$0.75 each respectively.

NIL for Exchange Fund Notes, Specified Instruments, CMU Instruments and Foreign Securities.


22.4
OTHER MONEY SETTLEMENT FEES

	(
	
	Money settlement fees for other amounts to be paid to or collected from Investor Participants (e.g. warrants conversion, rights subscriptions, fees and application and refund monies under Electronic Application Instructions for New Issue Shares and Tender Instructions) payable by Investor Participant.

Notes:
Fee debited on the day of money settlement.

If the day end balance due for money settlement with HKSCC is less than HK$10, the balance will be rolled over to the next day and no DDI/DCI will be issued on due date.
	
	HK$1.20 for HKD items and HK$3.50 for USD items for each DDI/DCI/EPI issued or each CPI settled by HKSCC.



HONG KONG SECURITIES CLEARING COMPANY LIMITED                                                                   Appendix 4.2
香港中央結算有限公司
USER PROFILE LIST

認可使用者的使用組別資料

To:  Cash Clearing Operations, Hong Kong Securities Clearing Company Limited, 7/F, Vicwood Plaza, 199 Des Voeux Road Central, Hong Kong.
Date

致　香港德輔道中一九九號維德廣場七樓香港中央結算有限公司現貨結算業務  
日期
	Participant ID                                                                                              

參與者編號: ___________________________________                     
	Full Name

全名 :  ___________________________________________

	Maintenance request  (Select only one category per request form)         [    ]  Add 增加     [    ]  Change 更改     [    ]  Delete 刪除
要求處理事項（每張表格只可選擇一類）
	

	Please specify updated user profile details:

請註明更新後的詳細使用組別資料

                   User Name                                              Transaction Limit                  Authorised                                            Effective date

                  使用者姓名                                           Amount (HKD)                     Usage Group #                                      DD/MM/YY

        Surname           Other Name(s) 　　　　　　 交易的款項限額                   獲授權使用的                                     生效日期                                                      

姓名（港幣）系統功能組別日/月年　
1.     ________         ____________________        __________________          __________________________        ______________

2.     ________         ____________________        __________________          __________________________        ______________

3.     ________         ____________________        __________________          __________________________        ______________

4.     ________         ____________________        __________________          __________________________        ______________

5.     ________         ____________________        __________________          __________________________        ______________

6.     ________         ____________________        __________________          __________________________        ______________

# For Corporate Investor Participant: Maker+Checker (XC) group applies to both CCASS Phone System and CCASS Internet System but Maker 

                                                           (XA) and Checker (XB) groups only apply to CCASS Internet System.
公司投資者戶口持有人注意   : 輸入+核對(XC)功能組別可適用於結算通及中央結算系統互聯網系統,但輸入(XA)及核對
                                         (XB)功能組別祇適用於中央結算系統互聯網系統。
	FOR HONGKONG CLEARING USE ONLY 香港結算專用
Ref. No.:  ____________________________

USER CODE     USER ID                        PASSWORD
1.  ________     _________________     _________________

2.  ________     _________________     _________________

3.  ________     _________________     _________________

4.  ________     _________________     _________________

5.  ________     _________________     _________________

6.  ________     _________________     _________________

	FOR & ON BEHALF OF

代表
	
	Sign. Verified by
	Date



	
	OSSA
	Prepared/Checked by
	Date



	
	
	Reviewed by
	Date



	______________________________________
	CM & SA
	Updated by


	Date



	Authorised Signature (with Company Chop)

獲授權的簽名（連同公司印鑑）
	OSSA
	Updated by
	Date




Updated 04/05


HONG KONG SECURITIES CLEARING COMPANY LIMITED                                                   Appendix 4.3
香港中央結算有限公司
REQUEST FORM FOR RESETTING A PASSWORD

重新申請密碼表格

To:  Cash Clearing Operations, Hong Kong Securities Clearing Company Limited, 7/F, Vicwood Plaza, 199 Des Voeux Road Central, Hong Kong  
Date

致　香港德輔道中一九九號維德廣場七樓香港中央結算有限公司現貨結算業務  
日期:  _____________________

	Participant ID                                                                               

參與者編號_______________________________


	Full Name 

全名 : __________________________________________

	                                             User Name                                                                   CCASS Phone User ID#                        Internet User ID #

                      使用者姓名                                  結算通使用者編號      互聯網使用者編號
            _______________________________________________________________________________                    ____________________________________                    ________________________________

  Surname                                            Other Name(s) 

姓名

1.     _______________________           ________________________              _______________________              _____________________

2.     _______________________           ________________________              _______________________              _____________________

3.     _______________________           ________________________              _______________________               ____________________

4.     _______________________           ________________________              _______________________               ____________________

# Please provide CCASS Phone User ID for resetting CCASS Phone Password and Internet User ID for resetting Internet User Password and delete

   the unnecessary column, if any.

   請填上需要重新申請密碼的使用者編號，並删去不適用的項目(如有)。
	For Hongkong Clearing Use Only 香港結算專用
Ref. No.:  ____________________________

Password
1. ______________________________

2. ______________________________

3. ______________________________

4. ______________________________



	FOR & ON BEHALF OF
	
	Sign. Verified by
	Date



	代表


	OSSA
	Prepared/Checked by


	Date

	
	
	Reviewed by
	Date



	__________________________________________

Authorised Signature (with Company Chop, if applicable)

獲授權的簽名（如屬公司則須連同公司印鑑）
	CM & SA
	Updated by


	Date




Updated 04/05

Cash Prepayment - Intra-bank Transfer Sample

(Company Letter Head)

Date

Bank Name & Address

Attn:                        
Dear Sirs,

Re: Irrevocable Payment by Internal Bank Account Transfer
We hereby instruct and authorise your bank to make the following irrevocable payment.

Value date              
:
__________________

date/month/year 

Availability of funds 
:
Full payment amount be made available to the beneficiary immediately upon transfer no later than 2:45 p.m. on value date

Beneficiary              
:
Hong Kong Securities Clearing Company Limited

Beneficiary's account number*
:


Amount
:
HKD / USD______________

Special Instructions
:
By order of Broker Participant ID B_____________________



Upon execution, please deliver the bank debit and credit advices in respect of the transfer to the bearer of this letter as evidence of execution.

In settlement, please debit our account number   ________________.

Thank you for your attention.

Yours faithfully

Note : * Please contact the Cash Clearing Operations Department for a full list of HKSCC beneficiary account numbers.
Cash Prepayment - Inter-bank Transfer Sample

(Company Letter Head)

Date

Bank Name & Address

Attn:                        
Dear Sirs,

Re: Irrevocable Payment by CHATS Payment
We hereby instruct and authorise your bank to make the following irrevocable payment.

Value date              
:
______________________

date/month/year 

Availability of funds 
:
Immediate full payment amount be made available to the beneficiary no later than 2:45 p.m. on value date

Beneficiary              
:
Hong Kong Securities Clearing Company Limited

Beneficiary's account number*
:


Amount
:
HKD / USD ______________

Special Instructions
:
By order of Broker Participant ID B_______________
In settlement, please debit our account number   ________________.

Thank you for your attention.

Yours faithfully

Note : * Please contact the Cash Clearing Operations Department for a full list of HKSCC beneficiary account numbers
                                                                                                    HONG KONG SECURITIES CLEARING COMPANY LIMITED                                                                     Appendix 4.29
香港中央結算有限公司

E-CERTIFICATE / INTERNET USER ID MAINTENANCE FORM

更改電子證書/互聯網使用者編號狀況表格

To:  Cash Clearing Operations, Hong Kong Securities Clearing Company Limited

        7/F, Vicwood Plaza, 199 Des Voeux Road Central, Hong Kong.
                                                       






Date 

致：香港德輔道中一九九號維德廣場七樓香港中央結算有限公司現貨結算業務










日期：________________________________

	  Participant ID                                                                                                                           Full Name of Participant 

  參與者編號：______________________________________
     參與者全名     ：____________________________________________________________________________


	Maintenance request  (Select only one category per request form)    
 (i)
e-Cert 電子證書  :                 


[        ]    Revoke   撒銷運作   


[        ]    Resume   恢復運作
要求處理事項〈每張表格只可選擇一類〉                  
 (ii)
Internet User ID 互聯網使用者編號 :  
[        ]    Revoke   撒銷運作


[        ]    Delete
 取消



	 (i)  e-Cert電子證書


         e-Cert Number (SRN)                                         User Name                                                                 CCASS Phone User ID

              電子證書編號                                                使用者姓名                                                               結算通使用者編號         .

                                                                Surname  姓                  Other Name(s)  名     

1.     _____________________         _____________        _____________________________             _______________________ 

2.     _____________________         _____________        _____________________________             _______________________

3.     _____________________         _____________        _____________________________             _______________________ 

(ii)  Internet User ID互聯網使用者編號

            Internet User ID                                                User Name                                                                CCASS Phone User ID
           互聯網使用者編號                                          使用者姓名                                                                結算通使用者編號           



Surname  姓                  Other Name(s)  名     

1.     _____________________         _____________        _____________________________             ________________________

2.     _____________________         _____________        _____________________________             ________________________ 

3.     _____________________         _____________        _____________________________             ________________________

FOR & ON BEHALF OF 代表

________________________________________

Authorised Signature (with company chop, if applicable)

獲授權的簽名 (如屬公司則須連同公司印鑑)
	For Hongkong Clearing Use Only 香港結算專用

Ref No.  ______________________



	
	OSSA
	Signature verified by


	Date



	
	
	Prepared/Checked by
	Date

	
	
	Reviewed by
	Date

	
	
	Updated by
	Date


To  :  Cash Clearing Operations                                                                                                     
HONG KONG SECURITIES CLEARING CO. LTD.                                                                                Appendix 4.31

  7/F Vicwood Plaza, 199 Des Voeux Road                                                                                       SMARTCARD USER PROFILE LIST
         Central, Hong Kong                                                                                                                                                                                                                                              Date:  ___________________________

	      Participant/Designated Bank ID    :       ________________________________
      

Full Name     :      ________________________________________________________________________

	   Maintenance Request



[   ]     ADD               [   ]     CHANGE               [   ]     DELETE              [   ]     RESET PASSWORD           [   ]     REPLACE SMARTCARD

  (Select only one category per request form)

 



	A. General Details

                  User Name                                          Effective Date   User Group(s)                                                       Default Transaction Limit  CHO        
           Surname       Other Name(s)                         (DD/MM/YY)                                                                                (HKD) Note 1                     Note 3      
1.
_________   __________________________   ____________   ___________________________________________   ______________________   _______   

2.
_________   __________________________   ____________   ___________________________________________   ______________________   _______   

3.
_________   __________________________   ____________   ___________________________________________   ______________________   _______   

4.
_________   __________________________   ____________   ___________________________________________   ______________________   _______   

5.
_________   __________________________   ____________   ___________________________________________   ______________________   _______   

B. Individual Transaction Limit (HKD)  Note 2                                                         Cash 

                                                                                                                                Compensation                                       Cash

           DI                         DI Requirement     ISI                         Recall Request       Indicator                 ATI                       Prepayment           SI
1.
_______________   _______________   ________________   _______________   ________________   _______________   _______________   _______________

2.
_______________   _______________   ________________   _______________   ________________   _______________   _______________   _______________

3.
_______________   _______________   ________________   _______________   ________________   _______________   _______________   _______________

4.
_______________   _______________   ________________   _______________   ________________   _______________   _______________   _______________

5.
_______________   _______________   ________________   _______________   ________________   _______________   _______________   _______________

Note 1 : The amount entered should be 0.00 or a value greater than 0.00 or unlimited, whichever is authorised to a user.

Note 2 : Please complete Part B if the Default Transaction Limit of a user does not apply to any of the Individual Transactions he/she is authorised to access.

Note 3 : Clearing House Options. They are only applicable to users with CCMS functions assigned to them.  At present, only C = CASH is implemented.  















REASON(S) for requesting HONGKONG CLEARING’s execution :
	FOR HONGKONG CLEARING  USE ONLY


Ref.No.:  _________________
                                  Smartcard

         User ID
Serial Number                Password

1. _____________
____________________  _____________

2. _____________
____________________  _____________

3. _____________
____________________  _____________

4. _____________
____________________  _____________

5. _____________
____________________  _____________



	
 __________________________________________________________

FOR & ON BEHALF OF
 __________________________________________________________

__________________________________________________________


_______________________________________________________
	
	Signature Verified by
	Date

	                                                                                                                                         Tick whichever is appropriate 

                                                                                                                                         [   ]   No. of smartcard(s) attached__________________

                                                                                                                                         [   ]   Cheque payable to 'Hong Kong Securities Clearing   















Company Limited' in HKD___________________

                                                                                                                                                 drawn on _________________________________

                                                                                                                                                 is attached for the order of ___________________

_____________________________________________                                                               new smartcard(s)
Authorised Signature (with Company Chop)


	OSSA
	Prepared/Checked by
	Date

	
	
	Reviewed by
	Date

	
	
	Updated by
	Date


G:\sad\ocd\ccass3\form\UPL_EndUser_StageII(2)_App4.31.doc                                                                                                                                                                                                                                                    Updated 02/05

Appendix 4.32

Date : __________________

To : Cash Clearing Operations

        Hong Kong Securities Clearing Co. Ltd

        7/F Vicwood Plaza

        199 Des Voeux Road Central

        Hong Kong

Report Loss of Smartcard

We confirm that the Smartcard issued to the following Authorised User has been lost and thereby request you to disable the user profile associated with it.  We undertake to inform you in writing and return to you the lost Smartcard when it is found.

User ID
:
_______________________________________

User Name
:
_______________________________________

For and on behalf of

____________________________________________________

Authorized Signature(s) with Company Chop

Participant / Designated Bank ID : _____________________________________________ 

Participant / Designated Bank Name : ___________________________________________

Contact Person
:
_______________________________________
Contact Number
:
_______________________________________
	For Official Use Only
	
	

	Signature verified by:


	Input by:


	Checked by:

	Date:
	Date:
	Date:


G:\sad\ocd\ccass3\form\App4.32.doc

Updated Feb 05

To  :  
Cash Clearing Operations                                                                            
HONG KONG SECURITIES CLEARING CO. LTD.                                                                                          Appendix 4.33


7/F Vicwood Plaza, 199 Des Voeux Road                                          USER PROFILE FOR DELEGATED ADMINISTRATOR
Central, Hong Kong                                                                                                                                                                                                                                   Date  :  __________________________

	      Participant/Designated Bank ID  :  ________________________________
      
Full Name  :  _________________________________________________________________________

	   Maintenance Request


[   ]     ADD*              [   ]     CHANGE             [   ]     DELETE              [   ]     RESET PASSWORD              [   ]     ENABLE              [   ]     DISABLE

  (Select only one category per request form)
* A smartcard will be issued to each new delegated administrator


	Please specify updated user profile details:

                     User Name                                                            Effective Date                Administration Rights*     Maker / Checker#

        Surname           Other Names(s)                                           DD/MM/YY                                                         

1.
____________
__________________________________        _________________        ___________________        ___________________

2.
____________
__________________________________        _________________        ___________________        ___________________

3.
____________
__________________________________        _________________        ___________________        ___________________

4.
____________
__________________________________        _________________        ___________________        ___________________

5.
____________
__________________________________        _________________        ___________________        ___________________

6.
____________
__________________________________        _________________        ___________________        ___________________

*Administration Rights : Please fill in '1' for user profile only, '2' for reset smartcard password only or '3' for both.

# Maker / Checker : Please fill in 'M' for maker or 'C' for checker.

	FOR HONGKONG CLEARING  USE ONLY


Ref.No.:  _________________
                               Smartcard

       User ID     
Serial Number        Password
1. ____________
______________    _________________

2. ____________
______________    _________________

3. ____________
______________    _________________

4. ____________
______________    _________________

5. ____________
______________    _________________

6. ____________
______________    _________________



	FOR & ON BEHALF OF

                                                                                                                             Tick whichever is appropriate
	
	Signature Verified by
	Date

	                                                                                                                                                 [   ] Cheque payable to 'Hong Kong Securities Clearing 

                                                                                                                                                        Company Limited' in HKD______________________

                                                                                                                                                        drawn on_____________________________________

                                                                                                                                                        is attached for the order of_______________________

                                                                                                                                                        new smartcard(s). 

_____________________________________________                                                                    [   ] ______________ smartcard(s) is/are attached for reuse.

Authorised Signature (with Company Chop)


	OSSA
	Prepared/Checked by
	Date

	
	
	Reviewed by
	Date

	
	
	Updated by
	Date
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To  :  
Cash Clearing Operations                                                                  
HONG KONG SECURITIES CLEARING CO. LTD.                                                                                                       Appendix 4.34


7/F Vicwood Plaza, 199 Des Voeux Road                                                       SMARTCARD REQUEST FORM
Central, Hong Kong                                                                                                                                                                                                                                     Date  :  ___________________________

	      Participant/Designated Bank ID  :  ________________________________
      Full Name  :  _______________________________________________________________________________

	   Select only one category per request form

[   ]     ADD               [   ]     REPLACE  

	                     User Name                                                                                       User ID
          Surname              Other Name(s)                            
1.
_____________     ____________________________________________                       ___________________________________

2.
_____________     ____________________________________________                       ___________________________________

3.
_____________     ____________________________________________                       ___________________________________

4.
_____________     ____________________________________________                       ___________________________________

5.
_____________     ____________________________________________                       ___________________________________

6.
_____________     ____________________________________________                       ___________________________________

Remarks: (1) For new user, please fill in user name (2) For existing user, please fill in both user name and user ID.


	FOR HONGKONG CLEARING  USE ONLY


Ref.No.:  _________________
        User  ID
    Smartcard Serial Number
1. _______________
_____________________________

2. _______________
_____________________________

3. _______________
_____________________________

4. _______________
_____________________________

5. _______________
_____________________________

6. _______________
_____________________________



	FOR & ON BEHALF OF

                                                                                                                        Tick whichever is appropriate
	
	Signature Verified by
	Date

	                                                                                                                                                  [   ] Cheque payable to 'Hong Kong Securities Clearing  

                                                                                                                                                        Company Limited' in HKD_______________________

                                                                                                                                                        drawn on _____________________________________

                                                                                                                                                        is attached for the order of _______________________

                                                                                                                                                        new smartcard(s). 

_____________________________________________                                                                     [   ] ______________ smartcard(s) is/are attached for reuse.

Authorised Signature (with Company Chop)


	OSSA
	Prepared / Checked by
	Date

	
	
	Reviewed by
	Date

	
	
	Updated by
	Date


  G:\sad\ocd\ccass3\form\SmartcardReqFrm_App4.34.doc                                                                                                                                                                                                                                                                 Updated 02/05




























29

