CCASS Operational Procedures
Section 6

Operational and Service Schedule

6.1
PROCESSING AND SERVICE
In general, CCASS offers processing and servicing facilities to Participants other than Investor Participants between the hours of 8:00 a.m. and 8:30 p.m., Monday to Friday (except public holidays) and for enquiry and report retrieval services and certain other services and functions specified by HKSCC, also between the hours of 8:00 a.m. to 3:00 p.m. on Saturdays (except public holidays). In general, services and facilities provided to Investor Participants via the CCASS Phone System and the CCASS Internet System are usually available for use by Investor Participants on an approximately 24 hours basis. 

6.2
DAILY PROCESSING AND SERVICE SCHEDULE

The daily processing and service schedule in CCASS below only sets out the available time of some CCASS events.  For more details on service schedule and function availability in CCASS, please refer to CCASS Terminal User Guide for Participants.

Time
CCASS events
24-hour basis (approximate)


Services and facilities via the CCASS Phone System and the CCASS Internet System are usually available.

8:00 a.m.
Clearing services (SI/ISI maintenance and upload) through CCASS Terminal and Participant Gateway commence.


ATI maintenance and upload, Cash Prepayment Instruction maintenance functions commence.

Maintenance functions for subscription, election and voting instructions, Electronic Application Instructions for New Issue Shares (except where such day is the application start date), Tender Instructions (except where such day is the tender or application start date) and Corporate Representative / Proxy instructions commence.
Enquiry functions on clearing and settlement services, Enquire Broadcast Message and report retrieval functions, through CCASS Terminal and Participant Gateway, are available.


All previous day's reports are available for retrieval.
9:00 a.m.
Maintenance functions for Electronic Application Instructions for New Issue Shares (if such day is the application start date) and Tender Instructions (if such day is the tender or application start date) commence.  
9:15 a.m.
Unit Creation / Redemption Orders maintenance functions available.

9:45 a.m.
First batch of scrip entitlement distribution.

10:00 a.m.
Settlement services (DI input, input of recall and return request, if appropriate), depository services (deposits and withdrawals of Eligible Securities by Participants), submission of Transfer Instructions and CCMS services commence.

 

First SI matching.

10:30 a.m.
First Batch-settlement-run.

11:00 a.m.
Revaluation of Collateral Securities and collateralization of intra-day Marks commence.

Deadline for inputting subscription instructions which involve the collection of subscription monies by CPIs; or where the deadline for subscription imposed by the relevant Issuer falls on such day.
11:30 a.m.
Second SI matching.



Second batch of scrip entitlement distribution.

12:00 noon
Deadline for Electronic Application Instructions for New Issue Shares input in respect of New Issues whose application lists close on such day. 

Deadline for inputting election instructions, where the deadline for election imposed by the relevant Issuer falls on such day.

Second Batch-settlement-run.

1:00 p.m. (after)
First batch of Corporate Announcement Master Data File and Corporate Announcement Maintenance Activities Report available.

1:30 p.m.
Third SI matching.



Third batch of scrip entitlement distribution.

2:00 p.m.
Third Batch-settlement-run.



Deadline for submitting Transfer Instructions to HKSCC.

Deadline for inputting Cash Prepayment Instructions with “CHATS” selected as the payment method.
2:00 p.m. (after)
Final Clearing Statement or FCS in respect of Exchange Trades and Clearing Agency Transactions concluded on previous day, available to Broker Participants and Clearing Agency Participants.

2:30 p.m.
Fourth SI matching.



Deadline for inputting Cash Prepayment Instructions with “OTHERS” selected as the payment method.
3:15 p.m.
Fifth SI matching.

 

Fourth batch of scrip entitlement distribution.

3:45 p.m.
Clearing, settlement and depository services of CCASS close (except for enquiry and report retrieval and collection of securities).



Subscription instruction maintenance functions close.


CCMS stock transfer maintenance services close.
Deadlines for input of Tender Instructions to HKSCC in respect of an issue of Exchange Fund Notes or Specified Instruments two Business Days before the tender date (as specified in the tender notice).

Sixth SI matching.

Final Batch-settlement-run.

4:00 p.m. (after)
Subscription instruction maintenance functions re-open (HKSCC will announce by broadcast message when subscription instruction maintenance functions re-open).

Second session of ATI input service commences (HKSCC will announce by broadcast message when the second session of ATI input service is available to Participants) and CCMS stock transfer maintenance services commence.

4:15 p.m.
Unit Creation / Redemption Orders maintenance functions close.

Deadline for inputting voting instructions and Corporate Representative/Proxy instructions where the deadline prescribed by HKSCC for inputting such instructions falls on such day.


Fifth batch of scrip entitlement distribution.

5:00 p.m.
Seventh SI matching.

5:00 p.m. (after)
Second session of clearing services (SI/ISI maintenance and upload) commence (HKSCC will announce by broadcast message when second session of clearing services is available to Participants).

First batch of PCSs in respect of Exchange Trades effected on current day available to Broker Participants.

5:15 p.m.
Sixth batch of scrip entitlement distribution.

6:00 p.m.
Final SI matching.



Seventh batch of scrip entitlement distribution.

6:00 p.m. (after)
Settled Position Report and second batch of Corporate Announcement Master Data File and Corporate Announcement Maintenance Activities Report are available.

7:00 p.m.
SI/ISI maintenance and upload, ATI input and upload, Mass ATI maintenance, CCMS cash transfer and stock collateral maintenance services and Tender Instructions, subscription, election, voting and Corporate Representative/Proxy instructions maintenance functions close.


All enquiries through CCASS Terminals and Participant Gateways close, except for CCMS enquiry and Broadcast Message Enquiry functions.

Deadline for inputting subscription instructions where the deadline for subscription imposed by the relevant Issuer falls on the next Business Day at or before 12:00 noon.

Revaluation of Collateral Securities and collateralization of day-end marks commence.


Eighth batch of scrip entitlement distribution.

Generation of DDIs/DCIs and EPIs by HKSCC.

8:00 p.m.
Final batch of scrip entitlement distribution.

8:00 p.m. (after)
Second batch of PCSs in respect of Exchange Trades and Clearing Agency Transactions concluded on current day available to Broker Participants, Clearing Agency Participants, and any other Participant which is a party to a Clearing Agency Transaction.

8:30 p.m.
Electronic Application Instructions for New Issue Shares maintenance, CCMS enquiry, report retrieval and Broadcast Message Enquiry functions close.

Notes:

(v)
Electronic Application Instructions for New Issue Shares and Tender Instructions maintenance functions and enquiry and report retrieval functions are available on Saturdays from 8:00 a.m. to 3:00 p.m.


(vii) 
Four batches of scrip entitlement distribution take place on Saturdays (except public holidays) at 9:45 a.m., 11:30 a.m., 1:30 p.m. and 3:00 p.m. respectively.

Section 8

Nominee Services

8.2 GENERAL PRINCIPLES

8.2.3
Scope of nominee services provided by HKSCC

Full nominee services will normally be provided by HKSCC in respect of the following types of corporate actions or activities : 

(xvi)
redemption of shares – Section 8.17A; 

(xvii)
Electronic Application Instructions for New Issue Shares -  Section 8.18;

(xviii)
Tender Instructions - Section 8.19;

(xix)
electronic applications for the issue and redemption of Units - Section 8.20; and

(xx)
redemption of Equity Linked Instruments at expiry – Section 8.20A.

8.2.7
Time limits for instructions from Participants etc.

Further, where a Participant gives instructions to HKSCC with respect to any actions, transactions or other matters affecting or relating to any Eligible Securities or New Issue Shares, such instructions may not  be amended or revoked by the Participant at any time after the time-limit prescribed by HKSCC for the amendment or cancellation of such instructions or, in the case of electronic applications for the issue and redemption of Units, once such instructions have been accepted for processing and/or effected by HKSCC.  

8.3
CORPORATE ANNOUNCEMENT INFORMATION
8.3.1
Enquiry through CCASS Terminals or Participant Gateways or CCASS Phone System or CCASS Internet System

8.3.1A
Reports and Data Files through CCASS Terminals or Participant Gateways

In relation to the corporate announcement information available via the "Enquire Announcement Information" function (for corporate actions or activities affecting Eligible Securities), HKSCC will also provide such information in the form of i) a Corporate Announcement Master Data File; and ii) a Corporate Announcement Maintenance Activities Report to Participants other than Investor Participants via CCASS Terminals and Participant Gateways, twice daily on each Business Day (around 1:00 p.m. and 6:00 p.m.).  The Corporate Announcement Master Data File is only available in data file format, which carries the details of all active corporate announcements (e.g. those with their election, voting and subscription end dates not yet reached).  The Corporate Announcement Maintenance Activities Report is available both in report format and data file format.  All current day created or updated corporate announcement records will be included in the report/data file.  Detailed explanations of the report/data files are set out in the CCASS Terminal User Guide for Participants.

8.3.2
Book-Close Reminder

In relation to corporate actions or activities subject to a book-close period, from seven Business Days prior to the relevant book-close date, reminders will be posted under the section "Book-Close Reminder" of the Entitlement Statement available to Participants other than Investor Participants via CCASS Terminals and Participant Gateways on a daily basis.

8.3.3
Corporate Action Reminder
In relation to corporate actions such as shares consolidation/splitting, reminders will be posted under the "Corporate Action Reminder" section of the Entitlement Statement available to Participants other than Investor Participants via CCASS Terminals and Participant Gateways on a daily basis.

8.3.4
Entitlement Statement and activity statement

A detailed explanation of the Entitlement Statement is set out in the CCASS Terminal User Guide.

8.3.5 
Receipt of entitlements

The aim is to have entitlements received by HKSCC distributed to Participants as soon as practicable.  If entitlements in the form of cash are received by HKSCC at or before 3:45 p.m. on a Business Day or 10:00 a.m. on a Saturday, HKSCC will usually cause such entitlements to be credited to the Money Ledgers of the relevant Participants on the same day. Otherwise, HKSCC will credit the entitlements on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday). 

If entitlements in the form of securities are received by HKSCC at or before 5:00 p.m. on a Business Day or 12:00 noon on a Saturday, HKSCC will usually cause such entitlements to be credited to the Stock Accounts of the relevant Participants on the same day in multiple batches at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m., iv) 3:15 p.m., v) 4:15 p.m., vi) 5:15 p.m., vii) 6:00 p.m., viii) 7:00 p.m. and ix) 8:00 p.m. on a Business Day or at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m. and iv) 3:00 p.m. on a Saturday (unless it is a public holiday).  Otherwise, HKSCC will credit the entitlements on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).

8.4
CORPORATE ANNOUNCEMENTS
8.4.2
Nominee services offered

Where nominee services are to be offered, the Participants concerned will normally be informed of relevant actions or activities affecting Eligible Securities held by them via the "Enquire Announcement Information" function through CCASS Terminals and Participant Gateways. In the case of Investor Participants, corporate announcements may be obtained by way of the "Corporate Action Deadline Enquiry" function in the CCASS Phone System, or the “Enquire Corporate Activities” function in the CCASS Internet System. Participants other than Investor Participants may also refer to the i) Corporate Announcement Master Data File; ii) Corporate Announcement Maintenance Activities Report; and iii) "Book-Close Reminder" section of the Entitlement Statements which can be accessed via their CCASS Terminals or Participant Gateways.  Investor Participants may also refer to the "Reminder" section in their activity statement, which details are also posted on the CCASS Internet System.

8.4.3
Nominee services not offered

In relation to corporate or other announcements relating to Eligible Securities which are merely for disclosure or information purposes (eg. a discloseable transaction by an issuer of an Eligible Security which is not subject to shareholders' approval) and no participation in the corporate actions or activities by Participants holding relevant Eligible Securities is required, HKSCC may, but is not obliged to, inform Participants of such announcements. Participants are expected to monitor such announcements via the usual channels (e.g. notices in the press).

8.6 
VOTING 

8.6.2
General procedures

Normally, for meetings held in Hong Kong and where the constitutive documents of the Issuer of the Eligible Securities and applicable laws allow more than one corporate representative to be appointed by HKSCC to attend and vote at the meeting, the deadline prescribed by HKSCC on Participants for the giving of instructions is one Business Day before the relevant meeting day.  Otherwise, the deadline prescribed by HKSCC on Participants for the giving of instructions will be on a day which in the opinion of HKSCC would enable it to have sufficient time to submit the proxy form or the relevant document for appointment of corporate representative, as the case may be, to the designated place by the stipulated time.

8.6.3
Corporate actions subject to book-close period

If voting is required in respect of corporate actions or activities which are subject to a book-close period or there is a record date for determining entitlements, the following procedures will normally apply:

(i)
for administrative convenience, the voting rights of Participants will usually be determined by reference to the relevant Eligible Securities credited to their Stock Account as at the relevant book-close or record date (although HKSCC reserves the right to use another date for such purpose).  The relevant dates may be enquired by Participants other than Investor Participants via the Enquire Announcement Information function available through CCASS Terminals or Participant Gateways; 

(ii)
shortly after the announcements of the relevant corporate actions or activities, or from the relevant book-close or record date, HKSCC will generate voting instructions advices to relevant Participants via CCASS Terminals, Participant Gateways, the CCASS Phone System and the CCASS Internet System;
(iii)
Investor Participants wishing to give voting instructions must give their instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre.  Participants other than Investor Participants wishing to give voting instructions must input their instructions in a CCASS Terminal or a Participant Gateway.  In each case, Participants must give or input details such as the number of Eligible Securities concerned and whether or not voting is in favour of, or against, stated matters or resolutions by the stated deadline (as specified in Section 8.6.2 above).  Participants may change their voting instructions at any time before such stated deadline;
(iv)
based on the instructions of Participants, HKSCC will consolidate all voting instructions (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly) and cause votes to be cast at the relevant meetings.  If the total number of Eligible Securities in respect of which any voting instruction is given by a Participant to HKSCC is more than the holding of the Participant as at the relevant book-close or record date concerned, the following will normally apply:

(a) if the relevant book-close or the record date falls before the stated deadline (as specified in Section 8.6.2), the relevant voting instruction will be adjusted with reference to its holding as of the relevant book-close or record date.  Participants other than Investor Participants should refer to the “Participant Voted Quantity Exception Report – Before Voting Deadline” available on the relevant book-close or record date and, if applicable, confirm any adjusted voting instructions on or before the stated deadline to ensure that the total number of Eligible Securities in respect of which voting instructions are given to HKSCC does not exceed their holdings of such Eligible Securities as of the relevant book-close or record date; and  

(b)
if the relevant book-close or the record date falls on the stated deadline (as specified in Section 8.6.2), the total number of votes cast in favour of a proposal or against it will be scaled down by reference to the holding of the relevant Eligible Securities of the Participant in CCASS as at the relevant book-close or record date.  Participants other than Investor Participants should refer to the “Participant Voted Quantity Exception Report – On Voting Deadline” available after the stated deadline (as specified in Section 8.6.2 above) for scale down information.  

(v)
Participants other than Investor Participants wishing to nominate a person to attend a meeting must input their instructions in a CCASS Terminal or a Participant Gateway before the stated deadline (as specified in Section 8.6.2 above).  The Corporate Representative/Proxy Information Batch File Transfer facility is also available for the input of such instructions.  After input of such instructions, the number of Eligible Securities which are the subject of such instructions will be deducted from the book-close or record date holdings of the relevant Participants in respect of their input of voting instructions to HKSCC (as described in (iii) above).  If such instructions are changed by the Participants before the stated deadline, the number of Eligible Securities deducted from the book-close or record date holdings of the Participants will be adjusted accordingly; 

(vi)
Investor Participants wishing to nominate a person to attend a meeting must give their instructions via the CCASS Internet System, or by completing a form (Appendix 5.5) and submitting it at the Customer Service Centre before the stated deadline (as specified in Section 8.6.2 above). In case of an Individual Investor Participant, instructions may also be given via the CCASS Phone System if the person to attend the meeting is the Individual Participant himself or one of the individuals comprising the Joint Individual Investor Participant.  If instructions as aforesaid are given by an Investor Participant, HKSCC will not accept voting instructions (as described in (iv) above) in respect of the Investor Participant’s holdings of the Eligible Securities; and

(vii)
where appropriate instructions have been received by HKSCC from a Participant and HKSCC has not received further instructions from the Participant to change the original instruction before the stated deadline (as specified in Section 8.6.2 above), HKSCC will complete and submit a proxy form or a letter of appointment of corporate representatives to appoint the Participant or the person nominated by the Participant to attend and vote at the meeting at his/her discretion, as the case may be, unless the Participant specifically inputs instructions to HKSCC to vote in respect of the holding of Eligible Securities to which the proxy form relates by submitting the prescribed form at the Customer Service Centre or via a CCASS Terminal or a Participant Gateway, as the case may be, in which case the proxy will have already indicated his/her voting preference.

8.6.4
Corporate action not subject to book-close period

(iii)
HKSCC will consolidate all voting instructions (other than voting instructions to be acted upon by the person nominated by the Participant to attend and vote at the meeting directly) from Participants.  If the total number of Eligible Securities in respect of which any voting instruction is given by a Participant is more than the subsequent holding of the Participant as at the stated deadline (as specified in Section 8.6.2), it will scale down such votes cast in favour of a proposal or against it as appropriate by reference to its subsequent holding of Eligible Securities on the stated deadline and cause such scaled down votes to be cast at the relevant meeting, unless the Participant specifically instructs otherwise.   Similarly HKSCC may scale down as appropriate by reference to the subsequent holding of Eligible Securities as at the stated deadline in respect of the holding of Eligible Securities represented by the person nominated by the Participant to attend the meeting.  Participants other than Investor Participants should refer to the “Participant Voted Quantity Exception Report – On Voting Deadline” available after the stated deadline for scale down information. 

8.6.5
Demand poll request

In respect of the voting instructions of Participants to vote in favour of or against any stated matter or resolution (other than voting instructions to be acted upon by the persons nominated by the Participants to attend and vote at the meeting directly), HKSCC may from time to time receive requests of Participants for HKSCC to make a demand for a poll to be taken in respect of such stated matter or resolution to be voted on at the relevant meeting.  In deciding whether to receive demand poll requests of Participants, HKSCC may consider the constitutive documents of the Issuer of the Eligible Securities, the proceedings of the relevant meeting, the applicable laws and other relevant matters in the opinion of HKSCC.  For the avoidance of doubt, HKSCC will not receive demand poll requests of Participants where the relevant meeting is to be held outside Hong Kong or at a place which in the opinion of HKSCC is not easily accessible.  If HKSCC, in respect of any stated matter or resolution to be voted on at the relevant meeting, agrees to receive demand poll requests from Participants that gives voting instructions to HKSCC, the following procedures will normally apply:

(iv) where the voting instruction of a Participant is scaled down as appropriate by reference to its subsequent holding of Eligible Securities as at the stated deadline (as specified in Section 8.6.2) in accordance with Section 8.6.4, HKSCC will also scale down the demand poll requests made with reference to that voting instruction as appropriate.  Such demand poll requests will be scaled down in the same manner as the scaling down of voting instructions in Section 8.6.4 by reference to the subsequent holding of Eligible Securities by the Participant as at the stated deadline; 

8.7
CASH DIVIDEND ENTITLEMENTS

8.7.2
Procedures : dividends in an Eligible Currency

For dividend payments in an Eligible Currency, the following procedures will usually apply:

(ii)
upon receipt of payment, if payment is received by HKSCC at or before 3:45 p.m. on a Business Day or 10:00 a.m. on a Saturday, HKSCC will usually cause payments to be credited to the Money Ledgers of the relevant Participants on the same day.  Otherwise, HKSCC will credit the payments on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).  Participants other than Investor Participants will be informed when payment is received by HKSCC, via the Broadcast Message Service, available through CCASS Terminals and Participant Gateways; and

8.8
BONUS ISSUES OF SECURITIES

8.8.3
Procedures

The following procedures will usually apply:

(ii)
upon receipt of bonus securities, if those bonus securities are received by HKSCC at or before 5:00 p.m. on a Business Day or 12:00 noon on a Saturday, HKSCC will usually cause such bonus securities to be credited to the Stock Accounts of the relevant Participants  on the same day in multiple batches at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m., iv) 3:15 p.m., v) 4:15 p.m., vi) 5:15 p.m., vii) 6:00 p.m., viii) 7:00 p.m. and ix) 8:00 p.m. on a Business Day or at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m. and iv) 3:00 p.m. on a Saturday (unless it is a public holiday).  Otherwise, HKSCC will credit the bonus securities on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).  Participants other than Investor Participants will be informed when bonus securities are received by HKSCC via the Broadcast Message Service available through CCASS Terminals and Participant Gateways; and

8.9
DIVIDEND ENTITLEMENTS WITH OPTIONS

8.9.3
Procedures

The following procedures will usually apply :

(i)
the relevant announcements will be contained in the "Enquire Announcement Information" function via CCASS Terminals and Participant Gateways and also in the i) Corporate Announcement Master Data File; ii) Corporate Announcement Maintenance Activities Report; and iii) "Book-Close Reminder" section of the Entitlement Statement of Participants other than Investor Participants following the announcements.  In the case of Investor Participants, the relevant announcements will be contained in the “Enquire Corporate Activities” and “Corporate Action Reminder” functions in the CCASS Internet System and also posted under the "Reminder" section in the activity statements of such Participants;

(iv)
normally, the time-limit for the receipt of option election instructions by HKSCC from Participants via CCASS Terminals and Participant Gateways and via the CCASS Phone System and the CCASS Internet System will be before 12:00 noon on the day of the deadline for election imposed by the Issuers of the relevant Eligible Securities.  Participants may change their option election instructions any time before such time-limit;

8.10
RIGHTS ISSUES

8.10.4
Procedures

The following procedures will usually apply :

(ii)
upon receipt of nil paid rights (i.e. the PALs), if they are received by HKSCC at or before 5:00 p.m. on a Business Day or 12:00 noon on a Saturday, HKSCC will usually cause such nil paid rights to be credited to the Stock Accounts of the relevant Participants on the same day in multiple batches at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m., iv) 3:15 p.m., v) 4:15 p.m., vi) 5:15 p.m., vii) 6:00 p.m., viii) 7:00 p.m. and ix) 8:00 p.m. on a Business Day or at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m. and iv) 3:00 p.m. on a Saturday (unless it is a public holiday).  Otherwise, HKSCC will credit the nil paid rights  on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday). Participants other than Investor Participants will be informed when nil paid rights are received by HKSCC via the Broadcast Message Service available through their CCASS Terminals and Participant Gateways. Investor Participants concerned will be informed of distribution of nil paid rights by HKSCC via their activity statements;

(iv)
Participants other than Investor Participants wishing to subscribe for rights shares through HKSCC, in respect of PALs credited to its Stock Account, must input their subscription instructions via their CCASS Terminals or Participant Gateways to HKSCC.  Investor Participants wishing to subscribe for rights shares through HKSCC must give such instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre.  Normally, the time-limit for input of the completed electronic instruction to HKSCC will be before 11:00 a.m. on the day of the deadline for subscription of securities imposed by the Issuers of the relevant Eligible Securities. Subscription instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day will only be processed after 7:00 a.m. on that next Business Day. Participants may cancel their subscription instructions any time before such time-limit;
(viii)
upon receipt of rights shares (the rights shares will normally be accepted as Eligible Securities by HKSCC), if the rights are received by HKSCC at or before 5:00 p.m. on a Business Day or 12:00 noon on a Saturday, HKSCC will usually cause such rights shares to be credited to the Stock Accounts of the relevant Participants on the same day in multiple batches at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m., iv) 3:15 p.m., v) 4:15 p.m., vi) 5:15 p.m., vii) 6:00 p.m., viii) 7:00 p.m. and ix) 8:00 p.m. on a Business Day or at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m. and iv) 3:00 p.m. on a Saturday (unless it is a public holiday). Otherwise, HKSCC will credit the rights shares on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).  Participants other than Investor Participants will be informed when rights shares are received by HKSCC, via the Broadcast Message Service through their CCASS Terminals and Participant Gateways;

(ix)
in respect of excess shares received by HKSCC, unless all the excess shares applied for at the request of Participants are allotted to HKSCC (in which case the Participants concerned will receive in full what they have applied for), excess shares will be allocated to the relevant Participants pro-rata to the number of excess shares each has applied for, or in such other manner as HKSCC considers fair and appropriate.  Excess shares will be distributed to the relevant Participants in the same manner as rights shares.  Surplus subscription monies in Hong Kong Dollars refunded to HKSCC in respect of applications for excess shares, if received by HKSCC at or before 3:45 p.m. on a Business Day or 10:00 a.m. on a Saturday, will be returned to the relevant Participants by HKSCC by credit entries to their Money Ledgers on the same day.  Otherwise, HKSCC will effect the return of surplus subscription monies on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).  In the case of Foreign Securities, surplus subscription monies in respect of applications for excess shares will be refunded to Participants in the same currency that the subscription monies have been paid for.  The refund procedures will follow those described in section 8.7.3; 

8.11
OPEN OFFERS

8.11.3
Procedures

The following procedures will usually apply:

(ii)
for Participants other than Investor Participants, the relevant announcement (stating the relevant time-limit) will be contained in the "Enquire Announcement Information" function via CCASS Terminals and Participant Gateways and also in the i) Corporate Announcement Master Data File; ii) Corporate Announcement Maintenance Activities Report; and iii)  "Book-Close Reminder" section of the Entitlement Statement following the announcement.  For Investor Participants, the relevant announcement (stating the relevant time-limit) will be available in the CCASS Phone System and the CCASS Internet System and also posted in the "Reminder" section in the activity statement following the announcement;

(iii)
Participants other than Investor Participants wishing to subscribe for new shares under open offers through HKSCC must input the subscription instructions via their CCASS Terminals or Participant Gateways to HKSCC normally, by 7:00 p.m. one Business Day before the last day for subscription under an open offer.   Upon acceptance and processing by HKSCC of the relevant instructions input by Participants other than Investor Participants, debit entries for the appropriate subscription money will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.  Participants may cancel their subscription instructions any time before such time-limit.


Investor Participants wishing to subscribe for new shares under open offers through HKSCC must input the subscription instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre.  The time limit for giving such subscription instructions to HKSCC is normally by 11:00 a.m. one Business Day before the last day for subscription under an open offer. Investor Participants may cancel their subscription instructions any time before such time limit.  Subscription instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day will only be processed after 7:00 a.m. on that next Business Day.  In respect of subscription instructions of Investor Participants that are accepted and processed by HKSCC at least two Business Days before the last day for subscription, debit entries for the appropriate subscription money will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.  In respect of subscription instructions of Investor Participants received by HKSCC before the specified time (normally, 11:00 a.m.) one Business Day before the last day for subscription, HKSCC will upon acceptance and processing of the instructions, generate CPIs to be issued to the Designated Banks of the Investor Participants.  Appropriate subscription money will be collected from the Investor Participants’ Designated Bank Accounts immediately.  No DDIs will be generated.  Participants shall maintain sufficient funds in their Designated Bank Accounts to enable HKSCC to effect such subscription instructions.  Failure to place HKSCC in funds by 1:00 p.m. may result in HKSCC not giving effect to such instructions;

(vi)
upon receipt of new shares under an open offer by HKSCC (such shares will normally be accepted as Eligible Securities by HKSCC), if the new shares are received by HKSCC at or before 5:00 p.m. on a Business Day or 12:00 noon on a Saturday, HKSCC will usually cause such shares to be credited to the Stock Accounts of the relevant Participants on the same day in multiple batches at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m., iv) 3:15 p.m., v) 4:15 p.m., vi) 5:15 p.m., vii) 6:00 p.m., viii) 7:00 p.m. and ix) 8:00 p.m. on a Business Day or at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m. and iv) 3:00 p.m. on a Saturday (unless it is a public holiday). Otherwise, HKSCC will credit the new shares under an open offer on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).  Participants other than Investor Participants will be informed when new shares subscribed for under an open offer are received by HKSCC via the Broadcast Message Service through their CCASS Terminals and Participant Gateways.  In the case of new shares involving Foreign Securities, HKSCC will cause such shares to be credited to the relevant Participants’ Stock Accounts upon receipt of confirmation from the Appointed Depositary that the new shares have been credited to HKSCC’s account with that Appointed Depositary; and

8.12
TAKE-OVER OFFERS

8.12.3
Procedures

The following procedures will usually apply :

(i)
the relevant announcement (stating the relevant time-limit) will be contained in the "Enquire Announcement Information" function via CCASS Terminals and Participant Gateways and the “Enquire Corporate Activities” function in the CCASS Internet System and the CCASS Phone System and also in the i) Corporate Announcement Master Data File; ii) Corporate Announcement Maintenance Activities Report; and iii) "Book-Close Reminder" section of the Entitlement Statement and the "Reminder" section in the activity statement following the announcement;

(ii)
Participants other than Investor Participants wishing to accept a take-over offer must input subscription instructions via their CCASS Terminals or Participant Gateways to HKSCC.  Investor Participants must give such instructions via the CCASS Phone System or the CCASS Internet System, or at the Customer Service Centre.  The deadline for giving such subscription instructions to HKSCC is normally by 11:00 a.m. on the last acceptance day of the take-over offer.  Subscription instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day, will only be processed after 7:00 a.m. on that next Business Day. Participants may cancel their subscription instructions on the same day or by such other time as HKSCC considers appropriate;

(vi)
if a take-over offer is successful, upon receipt of the cash consideration under the take-over offer, if such cash payments are received by HKSCC at or before 3:45 p.m. on a Business Day or 10:00 a.m. on a Saturday, HKSCC will usually cause such payments to be credited to the Money Ledgers of the relevant Participants on the same day.  Otherwise, HKSCC will credit the cash payments on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).  Participants other than Investor Participants will be informed when cash consideration under a take-over offer is received by HKSCC via the Broadcast Message Service through their CCASS Terminals and Participant Gateways.

If a take-over offer is successful, upon receipt of the securities consideration under the take-over offer, if securities (being Eligible Securities) are received by HKSCC at or before 5:00 p.m. on a Business Day or 12:00 noon on a Saturday, HKSCC will usually cause such securities to be credited to the Stock Accounts of the relevant Participants on the same day in multiple batches at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m., iv) 3:15 p.m., v) 4:15 p.m., vi) 5:15 p.m., vii) 6:00 p.m., viii) 7:00 p.m. and ix) 8:00 p.m. on a Business Day or at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m. and iv) 3:00 p.m. on a Saturday (unless it is a public holiday).  Otherwise, HKSCC will credit the securities consideration on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).  Participants other than Investor Participants will be informed when securities consideration under a take-over offer are received by HKSCC via the Broadcast Message Service through their CCASS Terminals and Participant Gateways;

8.12.4
Unsuccessful take-over offers

In the case of an unsuccessful take-over offer, the Eligible Securities debited from the Stock Accounts of the relevant Participants will be re-credited into their Stock Accounts by HKSCC during the date of receipt of such securities in multiple batches at around the times stated in Section 8.12.3 above.  Any CCASS fee collected will not be refunded.

8.12.5
Successful partial take-over offers

In the case of a successful partial take-over offer, unless all acceptances by HKSCC on behalf of Participants are accepted by the offeror, HKSCC will allocate the cash or securities consideration received to the relevant Participants pro-rata to the number of Eligible Securities each has given instructions to accept, or in such other manner as HKSCC considers fair and appropriate.  Any surplus Eligible Securities debited from the Stock Accounts of the relevant Participants will be re-credited to their Stock Accounts by HKSCC during the date of receipt of such securities in multiple batches at around the times stated in Section 8.12.3 above.

8.13
CONVERSION OF WARRANTS

8.13.2
Procedures

The following procedures will usually apply; save that paragraph (iii) shall not apply to Investor Participants:

(i)
The deadline for giving such instructions to HKSCC in respect of registered warrants is usually by 11:00 a.m. on the last exercise date.  The deadline for giving such instructions to HKSCC in respect of derivative/covered warrants is usually by 7:00 p.m., one Business Day before the last exercise date for Participants other than Investor Participants and by 11:00 a.m., one Business Day before the last exercise date for Investor Participants.  Any instructions of Investor Participants received by HKSCC after 7:00 p.m. on a Business Day and before 7:00 a.m. on next Business Day will only be processed after 7:00 a.m. on that next Business Day. Participants may cancel their subscription instructions on the same day.

(v)
where the securities to be subscribed for under warrants are subject to deadlines with regard to qualification to participate in dividend payments etc. accruing to such securities, subscription instructions will normally have to be given to HKSCC by 7:00 p.m. for Participants other than Investor Participants and by 11:00 a.m. for Investor Participants on the subscription day which is one Business Day before the relevant deadline for subscription to qualify for any such dividend payments.  For those instructions received and processed by HKSCC on any Business Day before the relevant deadline (in case of Participants other than Investor Participants) or at least two Business Days before the relevant deadline (in case of Investor Participants), debit entries for the appropriate conversion monies will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.   For those instructions received from Investor Participants by 11:00 a.m. one Business Day before the relevant deadline, HKSCC will generate CPIs to be issued to the Designated Banks of the paying Investor Participants. Appropriate conversion monies will be collected from the Investor Participants’ Designated Bank Accounts immediately.  Investor Participants shall maintain sufficient funds in their Designated Bank Accounts to enable HKSCC to effect such subscription instructions.  Failure to place HKSCC in funds by 1:00 p.m. may result in HKSCC not giving effect to such instructions.  

(x)
upon receipt of the cash subscribed for by HKSCC, if such cash is received at or before 3:45 p.m. on a Business Day or 10:00 a.m. on a Saturday, HKSCC will usually cause such cash subscribed for to be credited to the Money Ledgers of the relevant Participants on the same day.  Otherwise, HKSCC will credit the cash subscribed for on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday). 

Upon receipt of the securities subscribed for by HKSCC, if such securities are received at or before 5:00 p.m. on a Business Day or 12:00 noon on a Saturday, HKSCC will usually cause such securities subscribed for to be credited to the Stock Accounts of the relevant Participants on the same day in multiple batches at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m., iv) 3:15 p.m., v) 4:15 p.m., vi) 5:15 p.m., vii) 6:00 p.m., viii) 7:00 p.m. and ix) 8:00 p.m. on a Business Day or at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m. and iv) 3:00 p.m. on a Saturday (unless it is a public holiday).  Otherwise, HKSCC will credit the securities subscribed for on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday);

8.13A
AUTOMATIC EXERCISE OF DERIVATIVE WARRANTS AT EXPIRY

8.13A.2 
Automatic exercise of derivative warrants at expiry

The following procedures will usually apply:

(b) HKSCC will inform Participants other than Investor Participants of the details of their cash payments via the "Enquire Announcement Information" function, the Broadcast Message Service available through their CCASS Terminals and Participant Gateways and also in the i) Corporate Announcement Master Data File; and ii) Corporate Announcement Maintenance Activities Report.  Investor Participants will be informed of the details of their cash payments via their activity statements on the payment day; 

(e)
if the cash payments are received by HKSCC at or before 3:45 p.m. on a Business Day or 10:00 a.m. on a Saturday, HKSCC will usually cause the cash payments to be credited to the Money Ledgers of the relevant Participants on the same day.  Otherwise, HKSCC will credit the cash payments on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday); and 

8.14
SUB-DIVISIONS, CONSOLIDATIONS ETC.

8.14.3
Procedures for automatic conversions

Participants other than Investor Participants will be informed of the automatic conversions in CCASS referred to above in advance through the "Enquire Announcement Information" function via CCASS Terminals and Participant Gateways and also in the i) Corporate Announcement Master Data File; ii) Corporate Announcement Maintenance Activities Report; and iii) "Corporate Action Reminder" section of their Entitlement Statements.  Similar reminder will be provided to Investor Participants who have elected to receive the activity statements by mail or Investor Participants can enquire the details of such statements via CCASS Internet System. Upon automatic conversions, Participants other than Investor Participants will be informed by virtue of their Statements of Stock Accounts, Next Settlement Day Due/Overdue Position Reports and Settlement Reports available through their CCASS Terminals and Participant Gateways. Investor Participants will be similarly informed through their activity statements via mail or the CCASS Internet System. Participants are expected to monitor such automatic conversions and inform HKSCC of any errors or discrepancies found.

8.15
INTEREST PAYMENTS

8.15.2
Procedures: interest payment in an Eligible Currency


For interest payments in an Eligible Currency, the following procedures will usually apply:

(i)
in the case of Participants other than Investor Participants the relevant announcement (stating the relevant time-limit) will be contained in the “Enquire Announcement Information” function via CCASS Terminals and Participant Gateways and also in the i) Corporate Announcement Master Data File; ii) Corporate Announcement Maintenance Activities Report; and iii) “Book-Close Reminder” section of their Entitlement Statements normally seven Business Days before the date on which the entitlement of HKSCC (or the Nominee) is determined.  Investor Participants will be informed of such announcements via the CCASS Phone System and the CCASS Internet System when such information is recorded in the system;

(iii)
upon receipt of payment, if payment is received by HKSCC at or before 3:45 p.m. on a Business Day or 10:00 a.m. on a Saturday, HKSCC will usually cause payments to be credited to the Monday Ledgers of the relevant Participants on the same day.  Otherwise, HKSCC will credit the amounts on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).  Participants other than Investor Participants will be informed when payment is received by HKSCC, via the Broadcast Message Service, available through CCASS Terminals and Participant Gateways; and

8.16
CONVERSION OF BONDS

8.16.2
Procedures


The following procedures will usually apply:

(i)
Participants with relevant bond holdings credited to their Stock Accounts in CCASS may at any time during the relevant conversion periods (subject to paragraphs (ii) and (iii) below) input instructions via their CCASS Terminals or Participant Gateways to HKSCC to convert for securities under their bonds in CCASS. Participants may cancel their subscription instructions on the same day.  Except as mentioned below, upon input of the relevant instructions, debit entries for the appropriate conversion monies, where applicable will be posted to the Participants' Money Ledgers and will be automatically charged to the Participants' Designated Bank Accounts on the same Business Day via DDIs.  The debit entries will be effected for the conversion monies and conversion charges. In respect of instructions that are input before the specified time (normally, 11:00 a.m.) on the last day of the relevant conversion period or on the stated exercise date for bonds that are subject to a stated exercise date, HKSCC will upon acceptance and processing of the relevant instructions, generate CPIs to be issued to the Designated Banks of the Participants. Appropriate conversion monies will be collected from the Participants’ Designated Bank Accounts immediately. No DDIs will be generated.  Participants shall maintain sufficient funds in their Designated Bank Accounts to enable HKSCC to effect such subscription instructions. Failure to place HKSCC in funds by 1:00 p.m. may result in HKSCC not giving effect to such instructions.  HKSCC will convert for the securities under their bonds for the Participants concerned in batch, any disbursement cost will be charged back to the Participants concerned upon notification of the exact amount from the registrars or transfer agent pro-rata to the number of bonds each Participant has given instructions to convert, or in such other manner as HKSCC considers fair and appropriate;

(ii)
for bonds that are subject to a stated exercise date, or for bonds approaching the end of their conversion period, HKSCC will inform Investor Participants via the CCASS Phone System and the CCASS Internet System and Participants other than Investor Participants via CCASS Terminals and Participant Gateways through the "Enquire Announcement Information" function and also in the i) Corporate Announcement Master Data File; and ii) Corporate Announcement Maintenance Activities Report with details of time-limits for instructions for those wishing to convert for securities under their bonds in CCASS (usually, by 11:00 a.m. on the stated exercise date or last conversion day);

(vii)
upon receipt of the securities converted for by HKSCC, if such securities are received at or before 5:00 p.m. on a Business Day or 12:00 noon on a Saturday, HKSCC will usually cause such securities to be credited to the Stock Accounts of the relevant Participants on the same day in multiple batches at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m., iv) 3:15 p.m., v) 4:15 p.m., vi) 5:15 p.m., vii) 6:00 p.m., viii) 7:00 p.m. and ix) 8:00 p.m. on a Business Day or at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m. and iv) 3:00 p.m. on a Saturday (unless it is a public holiday).  Otherwise, HKSCC will credit the securities converted for on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).



Upon receipt of any interest payments accruing to the bonds, where applicable, by HKSCC, if such payments are received at or before 3:45 p.m. on a Business Day or 10:00 a.m. on a Saturday, HSKCC will usually cause such payments to be credited to the Money Ledgers of the relevant Participants on the same day.  Otherwise, HKSCC will credit the payments on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday);

8.17
BOND, EXCHANGE FUND NOTES, SPECIFIED INSTRUMENTS AND CMU INSTRUMENTS REDEMPTION

8.17.2
Bond redemption - call

Redemption of a bond called by the issuer can be effected at or before its maturity, and either in part or full.  In such event the following procedures will usually apply:

(iii)
the relevant announcement will be contained in the "Enquire Announcement Information" function via CCASS Terminals and Participant Gateways and also in the i) Corporate Announcement Master Data File; ii) Corporate Announcement Maintenance Activities Report; and iii) "Book-Close Reminder" section of the Entitlement Statements of Participants other than Investor Participants normally seven Business Days before the last registration day/CCASS Record Date, or following the announcement.  In the case of Investor Participants, such announcement will be contained in the “Enquire Corporate Activities” and “Corporate Action Reminder” functions via the CCASS Internet System and the “Corporate Action Deadline Enquiry” function via the CCASS Phone System and will also be set out in the "Reminder" section of the activity statement after input of the announcement into CCASS;

(vii) upon receipt of the principal entitlements and accrued interest by HKSCC, HKSCC will cause such cash consideration to be credited to the Participants concerned in the same way as described in Section 8.15.2(iii).  Participants other than Investor Participants will be informed when cash consideration are received by HKSCC via the Broadcast Message Service through their CCASS Terminals and Participant Gateways;

8.17.3
Bond redemption - put

As stated in the issue documents, bond Issuers may specify a put period during which bond holders are given the rights to redeem the bonds.  In such event, the following procedures will usually apply:

(i)
Participants with bonds credited to their Stock Accounts may at any time during the relevant redemption periods (subject to paragraph (iii) below) input redemption instructions to HKSCC via their CCASS Terminals or Participant Gateways in the case of Participants other than Investor Participants, or via the CCASS Phone System, the CCASS Internet System or the Customer Service Centre in the case of Investor Participants.  Participants may cancel their redemption instructions on the same day;

8.17.4
Redemption of Exchange Fund Notes, Specified Instruments and CMU Instruments 


For redemption of Exchange Fund Notes, Specified Instruments and CMU Instruments, the following procedures will usually apply:

(ii)
the relevant announcement will be contained in the "Enquire Announcement Information" function via CCASS Terminals and Participant Gateways and also in the i) Corporate Announcement Master Data File; ii) Corporate Announcement Maintenance Activities Report; and iii) "Book-Close Reminder" section of the Entitlement Statement normally seven Business Days before the date on which the entitlement of HKSCC to redemption monies is determined;
8.17A
REDEMPTION OF SHARES

8.17A.2 
Redemption of shares

The following procedures will usually apply:

(vii)
If the redemption proceeds are received by HKSCC at or before 3:45 p.m. on a Business Day or 10:00 a.m. on a Saturday, HKSCC will usually cause the redemption proceeds to be credited to the relevant Participants’ Money Ledgers on the same day. Otherwise, HKSCC will credit the redemption proceeds on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).  Participants other than Investor Participants will be informed when the redemption proceeds are received by HKSCC, via the Broadcast Message Service available through their CCASS Terminals and Participant Gateways or in any other manner as decided by HKSCC.
8.18
ELECTRONIC APPLICATION INSTRUCTIONS FOR NEW ISSUE SHARES

8.18.1
General

A Participant may electronically instruct HKSCC (a) to cause the Nominee to apply for New Issue Shares on its behalf and (b) to arrange payment and, in the case of wholly or partly unsuccessful applications, refund of the money due on application.  Where such an Electronic Application Instruction for New Issue Shares is given, the Participant is deemed to have agreed to the following:-

(ii)
any application made by the Nominee on behalf of the Participant pursuant to Electronic Application Instructions for New Issue Shares given by the Participant is irrevocable for the same period as applications are irrevocable (by contract or statute) under the New Issue;

8.18.2
Procedures

(iv)
Participants other than Investor Participants can input Electronic Application Instructions for New Issue Shares on any Business Day or a Saturday (unless it is a public holiday) during their application period from 9:00 a.m. (if such day is the application start date) or 8:00 a.m. (if otherwise) to 8:30 p.m. on a Business Day or 3:00 p.m. on a Saturday except on the last application day.  Investor Participants can input Electronic Application Instructions for New Issue Shares during their application period on an approximately 24 hours basis.  The latest time for inputting Electronic Application Instructions for New Issue Shares on the last application day is the deadline specified by the Issuer, which is usually 12:00 noon.  Participants may cancel their Electronic Application Instructions for New Issue Shares at any time before the application deadline.

8.19
TENDER INSTRUCTIONS FOR EXCHANGE FUND NOTES, SPECIFIED INSTRUMENTS AND CMU INSTRUMENTS 

8.19.2
Procedures

The following procedures will usually apply in relation to Tender Instructions for Exchange Fund Notes or Specified Instruments:
(iii)
Participants other than Investor Participants can input Tender Instructions on any Business Day commencing from four Business Days before the tender day from 9:00 a.m. (if such day is four Business Days before the tender day) or 8:00 a.m. (if otherwise) to 7:00 p.m., Monday to Friday or 3:00 p.m. on a Saturday, except as mentioned below.  Investor Participants can input Tender Instructions on an approximately 24 hours basis commencing from 9:00 a.m. on the day which is four Business Days before the tender day.  Tender Instructions must be provided at the latest two Business Days before the tender day and not later than 3:45 p.m. (Monday to Friday) or 1:00 p.m. (Saturday).  Participants may cancel their Tender Instructions at any time before such time-limit;

(v)
debit entries for the appropriate tender moneys, including brokerage (if applicable), transaction levy (if applicable) and the Exchange’s trading fee (if applicable), will be posted to the Participants’ Money Ledger and will be automatically paid from Participants’ Designated Bank Accounts by DDI on the Business Day which is two Business Days before the tender day.  Where the bids are non-competitive, the amounts so paid will be based on the initial bid price specified by the issuer.  Once the final accepted price is announced, HKSCC will make adjustments in respect of the tender moneys in the manner described below;

(vi)
notwithstanding Section 8.19.2(iii) above, a Participant may also cancel a Tender Instruction on the Business Day before the tender day at any time not later than 3:45 p.m. (Monday to Friday) or 1:00 p.m. (Saturday) and re-input a new Tender Instruction in its place provided that such new Tender Instruction is for a small quantity of Exchange Fund Notes or Specified Instruments.  Any excess tender moneys collected by HKSCC will be refunded to the relevant Participants by DCI;

(xii)
Investor Participants can enquire about details of their Tender Instructions via the Tender Instruction Done Enquiry function of the CCASS Phone System or the “Enquire Tender Instruction” function of the CCASS Internet System.  Participants other than Investor Participants can enquire about details of their Tender Instructions through the Enquire Tender Instructions function of CCASS Terminals or Participant Gateways.  Tender Instructions received from Investor Participants will be recorded in their activity statements.  All Tender Instructions maintenance activities performed by Participants other than Investor Participants will be recorded in the “Tendering” section of the New Issues Application Input Activities Report; 

(xiii)
Participants can enquire about tender results through the CCASS Phone System, the CCASS Internet System, CCASS Terminals or Participant Gateways.  These results will be available from the date of receipt of tender results by HKSCC to the day which is 10 Business Days after the refund date; and

(xiv)
Saturday shall be treated as a Business Day for the purposes of the above procedures in relation to Tender Instructions for Exchange Fund Notes or Specified Instruments, unless it is a public holiday.

The following procedures will usually apply in relation to Tender Instructions for CMU Instruments: -

(iii) Participants other than Investor Participants can input Tender Instructions on any Business Day during the subscription period from 9:00 a.m. (if such day is the commencement date or closing date of the subscription period) or 8:00 a.m. (if otherwise) to 7:00 p.m., Monday to Friday or 3:00 p.m. on a Saturday, except as mentioned below. Investor Participants can input Tender Instructions on an approximately 24 hours basis commencing from 9:00 a.m. on the commencement date of the subscription period.  The latest time for inputting Tender Instructions for CMU Instruments is 2:00 p.m. on the closing date of the subscription period, or at such other period or time as specified in the Prospectus;

(ix)
Investor Participants can enquire about details of their Tender Instructions via the Tender Instruction Done Enquiry function of the CCASS Phone System or the “Enquire Tender Instruction” function of the CCASS Internet System.  Participants other than Investor Participants can enquire about details of their Tender Instructions through the Enquire Tender Instructions function of CCASS Terminals or Participant Gateways.  Tender Instructions received from Investor Participants will be recorded in their activity statements.  All Tender Instructions maintenance activities performed by Participants other than Investor Participants will be recorded in the “Tendering” section of the New Issues Application Input Activities Report; 

(x)
Participants can enquire about allotment results through the CCASS Phone System, the CCASS Internet System, CCASS Terminals or Participant Gateways.  These results will be available from the date of receipt of allotment results by HKSCC to the day which is 10 Business Days after the refund date; and

(xi)
Saturday shall be treated as a Business Day for the purposes of the above procedures in relation to Tender Instructions for CMU Instruments, unless it is a public holiday.

8.20A
REDEMPTION OF EQUITY LINKED INSTRUMENTS AT EXPIRY

8.20A.2 
Redemption of Equity Linked Instruments at expiry

The following procedures will usually apply:

(ii)
HKSCC will via the “Enquire Announcement Information” function and Broadcast Message Service, and also via the Corporate Announcement Master Data File and Corporate Announcement Maintenance Activities Report, inform Participants other than Investor Participants through their CCASS Terminals and Participant Gateways of the details of their redemption proceeds at expiry of the Equity Linked Instruments.  Investor Participants will be informed of the details of the redemption proceeds via their activity statements on the payment day of the redemption proceeds;

(vi)
upon receipt of the redemption proceeds under the redemption of Equity Linked Instruments at expiry, if redemption proceeds in the form of cash payment are received by HKSCC at or before 3:45 p.m. on a Business Day or 10:00 a.m. on a Saturday, HKSCC will usually cause the cash payments to be credited to the Money Ledgers of the relevant Participants on the same day.  Otherwise, HKSCC will credit the cash payment on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).  Participants other than Investor Participants will be informed when cash payments under a redemption of Equity Linked Instruments at expiry are received by HKSCC via the Broadcast Message Service through their CCASS Terminals and Participant Gateways.

Upon receipt of the redemption proceeds under the redemption of Equity Linked Instruments at expiry, if redemption proceeds in the form of underlying securities (being Eligible Securities) are received by HKSCC at or before 5:00 p.m. on a Business Day or 12:00 noon on a Saturday, HKSCC will usually cause the underlying securities to be credited to the Stock Accounts of the relevant Participants on the same day in multiple batches at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m., iv) 3:15 p.m., v) 4:15 p.m., vi) 5:15 p.m., vii) 6:00 p.m., viii) 7:00 p.m. and ix) 8:00 p.m. on a Business Day or at around i) 9:45 a.m., ii) 11:30 a.m., iii) 1:30 p.m. and iv) 3:00 p.m. on a Saturday (unless it is a public holiday).  Otherwise, HKSCC will credit the underlying securities on the following Business Day (Saturday being treated as a Business Day for this purpose, unless it is a public holiday).  Participants other than Investor Participants will be informed when underlying securities under the redemption of Equity Linked Instruments at expiry are received by HKSCC via the Broadcast Message Service through their CCASS Terminals and Participant Gateways;
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Exchange Trades - CNS System

10.9
LATE DELIVERY : ADJUSTMENTS FOR ENTITLEMENTS

10.9.2
General principles

To ensure that Short Broker Participants comply with the relevant CCASS procedures and to minimize its risk exposure to such Short Broker Participants, HKSCC may, under the Rules, require Short Broker Participants to provide cash collateral or to purchase relevant securities, or HKSCC may itself purchase the relevant securities.  HKSCC will normally refund the cash collateral upon receipt from the Short Broker Participant of the relevant securities required, or if that is not possible or reasonably practicable, at such other time as HKSCC considers appropriate.

10.9.4
Voting

Long Broker Participants that wish to give instructions relating to voting for a meeting held in Hong Kong may apply to HKSCC by completing and submitting to HKSCC a "Voting Request Form - CNS Positions" (see Appendix 4.8) by 2:00 p.m. one Business Day before the relevant meeting date or by such other means specified by HKSCC which may be subject to other time limits.  Otherwise, the deadline prescribed by HKSCC on Long Broker Participants for the giving of instructions will be on a day which in the opinion of HKSCC would enable it to have sufficient time to submit the proxy form or the relevant document for appointment of corporate representative, as the case may be, to the designated place by the stipulated time.  This will be dealt with by HKSCC in the normal way (see Section 8.6.2).

Section 16
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Statements and Reports

16.6
REPORTS AND STATEMENTS FOR PARTICIPANTS

16.6.1
Reports and Statements for Participants other than Investor Participants

	Report ID


	Report name
	Frequency
	Time available

	CCNPT01
	Nominee Functions Input Activities Report
	Daily
	from the time when the report retrieval function is available  (for previous day's nominee functions input activities)



	CCNAN05
	Corporate Announcement Master Data File (available in data format file only)
	Twice daily
	around 1:00 p.m.(for active Corporate Announcements as of the file generation time); and

around 6:00 p.m. (for active Corporate Announcements as of the file generation time)



	CCNAN06
	Corporate Announcement Maintenance Activities Report
	Twice daily
	around 1:00 p.m.(for current day’s Corporate Announcements’ update activities as of the report / file generation time); and around 6:00 p.m. (for current day’s Corporate Announcements’ update activities as of the report / file generation time)



	CEPAA01
	New Issues Application Input Activity Report
	Daily
	from the time when the report retrieval function is available (for previous day's EIPO application instruction and Tender Instruction maintenance activities)



	CEPAB01
	New Issues Application Input Activity Report
	Daily
	shortly after 11:30 a.m. (for current day’s EIPO application instruction  and Tender Instruction maintenance activities as of the report generation time) 



	CEPBV01
	EIPO Batch Input Control Report
	After each scheduled validation

 
	shortly after each scheduled batch validation run (for status of EIPO application instructions batch file uploads)



	CEFUV01
	Tender Instructions Batch Input Control Report
	After each scheduled validation


	shortly after each scheduled batch validation run (for status of Tender Instructions batch file uploads)



	CCNVT08


	CRP Batch Input Control Report


	After daily batch validation


	from the time when the report retrieval function is available for each Business Day and Saturday, except public holiday (for status of previous day's CRP batch file uploads)



	CCNPT03


	Participant Voted Quantity Exception Report - On Voting Deadline 


	Around 4:15 p.m. on voting deadline


	shortly after the 4:15 p.m. voting validation run (for voting instructions being scaled down)



	CCNPT04


	Participant Voted Quantity Exception Report - Before Voting Deadline


	Daily
	from the time when the report retrieval function is available (for potential exceptional voting instructions)




Section 17

Suspension of Services

17.2
TYPHOON

17.2.5
Nominee services

If typhoon signal no. 8 or above is hoisted at any time between 8:00 a.m. and 9:30 a.m. on a Business Day, any nominee-related instructions other than Electronic Application Instructions for New Issue Shares and Tender Instructions already input by Participants at any time at or before 9:30 a.m. on the day will not be recognized or accepted by HKSCC and Participants will have to re-input such instructions upon resumption of the nominee services.

17.3
"BLACK" RAINSTORM 

17.3.5
Nominee services

Nominees and similar services for Investor Participants provided by the CCASS Phone System and the CCASS Internet System will continue to be available for use by Investor Participants in accordance with their normal service hours even if a “black” rainstorm warning is issued.  However, if a "black" rainstorm warning is issued before 9:00 a.m., the subscription instructions input during the period when a “black” rainstorm warning is issued will only be processed by CCASS after the "black" rainstorm warning is discontinued and when normal CCASS and CCASS Depository services and facilities resume.

If “black” rainstorm warning is issued at any time between 8:00 a.m. and 9:00 a.m. on a Business Day, any nominee-related instructions other than Electronic Application Instructions for New Issue Shares and Tender Instructions already input by Participants at any time at or before 9:00 a.m. on the day will not be recognized or accepted by HKSCC and Participants will have to re-input such instructions upon resumption of the nominee services.

Section 21

Costs and Expenses

21.1 
CLEARING AND SETTLEMENT OF EXCHANGE TRADES

	(
	Stock settlement fee payable by each counterparty Broker Participant to an Exchange Trade.

Notes:

Gross value refers to transacted market value of eligible non-Debt Securities or nominal value of eligible Debt Securities.

Fee debited on T+1.

Exercised stock options positions processed in CCASS between the Clearing Agency Participant and Broker Participants are subject to the same stock settlement fee and payable by the Clearing Agency Participant and counterparty Broker Participants.
	
	0.0020% of gross value of an Exchange Trade, subject to minimum fee of HK$2 and a maximum fee of HK$100 per trade.


21.2
CLEARING AND SETTLEMENT OF SI TRANSACTIONS

	(
	Stock settlement fee for broker-custodian SI Transactions with trade value data input, payable by each counterparty Participant to such SI Transaction.

Notes:

Gross value refers to input trade value of eligible non-Debt Securities or nominal value of eligible Debt Securities.

Fee debited on completion of settlement.

For eligible non-Debt Securities, if the gross trade value input is significantly lower than the value of the subject Eligible Securities determined by HKSCC, HKSCC may use the higher value for the purposes of determining the stock settlement fee payable.

SI Transactions between the Clearing Agency Participant and Broker Participants are subject to the same stock settlement fee based on gross exercised option trade values input.


	
	0.0020% of the gross value for each such SI Transaction, subject to a minimum fee of HK$2 and maximum fee of HK$100 for each such SI Transaction.


21.3
CLEARING AND SETTLEMENT OF ISI TRANSACTIONS
	(
	Stock settlement fee for ISI Transactions without trade value data input.

Note:

The fee is only payable by Investor Participant to such ISI Transaction.  No such fee will be payable by the other counterparty Participant to such ISI Transaction.


	
	NIL


21.3A
CLEARING AND SETTLEMENT OF TRANSFER INSTRUCTIONS
	(
	Stock clearing fee for each TI submitted by a Participant.

Note:

Fee debited on TI input date.


	
	HK$1.00.


21.3B
CROSS-BORDER TRANSFER (RECEIVES/DELIVERIES) INSTRUCTIONS

	(
	Cross-border transfer fee for receipts/deliveries of Foreign Securities.

Notes:

Fee debited on completion of the Transfer Instruction.

Out-of-pocket expenses incurred by HKSCC, if any, will be borne by the Participant.
	
	HK$200 per receipt / delivery instruction.


021.5 DEPOSITORY SERVICES


	(
	Stock withdrawal fee for Foreign Securities.

Notes:

Fee debited on completion of withdrawal. 

Fee also applicable to the withdrawal of securities entitlements accruing from Foreign Securities which do not constitute Eligible Securities.

Out-of-pocket expenses incurred by HKSCC, if any, will be borne by the Participant.


	
	HK$600 per instruction.




21.6 
NOMINEE SERVICES

	(
	Registration and transfer fee.

Notes:

HKSCC may incur payments for re-registration of registered Eligible Securities as well as non-Eligible Securities and in relation to adjustments for entitlements in respect of late deliveries under the CNS System.

In relation to portfolio transfer of registered securities from Broker and/or Custodian Participants’ Stock Accounts to the Investor Participant’s Stock Account in CCASS by ISI Transactions without trade data value input within the first ten Settlement Days from the date of opening of the investor account and for which HKSCC has granted registration and transfer fee concession to the Investor Participant; the number of Board Lots representing such transfer will be deducted from the aggregate holdings in Board Lots in the Stock Accounts balances of the Broker and/or Custodian Participant for the purpose of calculating the registration and transfer fee payable by such Broker and/or Custodian Participant.

Fee is debited on one of the following collection dates:-

(i) The last registration date of a corporate event of which a book-close date / record date is announced by the issuer of registered securities for determining the registered holders and their registered holdings that qualify for receipt of cash and non-cash entitlements, (other than for receipt of out-of-money rights issue entitlements determined by reference to the closing nominal prices of the underlying securities on the first ex-date, i.e., two trading days prior to the relevant book-close dates, for attendance at meetings and votings solely without receipt of any entitlement and for stock conversion into other Eligible Securities only);

(ii)
Repealed;
(iii) Event date of corporate actions other than share splitting, share consolidation, stock conversion into other Eligible Securities or corporate actions involving no cash distribution to the registered holders); or

(iv) Repealed.
Fee is subject to revision if registration and transfer fee is changed by share registrars.

HKSCC may, on written applications of Participants, grant concessions to the Participants with respect to all or part of the registration and transfer fee and HKSCC may charge a handling charge of HK$1,000 per application. HKSCC shall stipulate the circumstances, and the criteria to be satisfied, for the grant from time to time.

Concession may be granted on a written application by the Participants if their CCASS participantship is altered due to their business restructuring.

A concessionary registration and transfer fee of HK$2.50 per certificate will be charged in respect of large denomination registered share/Debt Securities certificates deposited in CCASS instead of the normal registration and transfer fee.  Each such registered share/Debt Securities certificate must represent at least 1,000 Board Lots.  Such fee will be debited at the time of deposit.  The number of Board Lots represented by such large denomination registered share/Debt Securities certificates will not be included in the calculation of the normal registration and transfer fee debited on the relevant collection date.


	
	HK$1.50 per Board Lot on net increase in aggregate holdings in Board Lots of registered securities in balances in the Stock Accounts of a Participant since the date on which fee was last collected by HKSCC.  Odd lots also charged at HK$1.50 each.

NIL for Exchange Fund Notes, Specified Instruments, CMU Instruments and Foreign Securities.

	(
	Handling fee for Electronic Application Instructions for New Issue Shares.

Note:

Fee is debited on input date.


	
	HK$5 per instruction.

	(
	Handling fee for Tender Instructions.

Note:

Fee is debited on input date.


	
	HK$5 per instruction.


Section 22

Tariff for Investor Participants

22.3 
NOMINEE SERVICES

	(
	
	Registration and transfer fee payable by Investor Participant.

Notes:
HKSCC may incur payments for re-registration of registered Eligible Securities as well as non-Eligible Securities and in relation to adjustments for entitlements in respect of late deliveries under the CNS System.

Fee is debited on one of the following collection dates:-

(i) The last registration date of a corporate event of which a book-close date / record date is announced by the issuer of registered securities for determining the registered holders and their registered holdings that qualify for receipt of cash and non-cash entitlements, (other than for receipt of out-of-money rights issue entitlements determined by reference to the closing nominal prices of the underlying securities on the first ex-date, i.e., two trading days prior to the relevant book-close date, for attendance at meetings and votings solely without receipt of any entitlement and for stock conversion into other Eligible Securities only);

(ii) Repealed;
(iii) Event date of corporate actions (other than share splitting, share consolidation, stock conversion into other Eligible Securities or corporate actions with no cash distribution to the registered holders); or 

(iv) Repealed.
Fee is subject to revision if registration and transfer fee is changed by share registrars.

HKSCC may, on written applications of Investor Participants, grant concessions to Investor Participants with respect to all or part of the registration and transfer fee and HKSCC may charge a handling charge of HK$1,000 per application.   HKSCC shall stipulate the circumstances, and the criteria to be satisfied, for the grant from time to time.

Concession may be granted on stock balances representing portfolio transferred by ISI Transactions without trade value data input from other Participant Stock Accounts to an Investor Stock Account within the first ten Settlement Days from the date of opening of the investor account.

A concessionary registration and transfer fee of HK$2.50 per certificate will be charged in respect of large denomination registered share/Debt Securities certificates deposited in CCASS instead of the normal registration and transfer fee.  Each such registered share/Debt Securities certificate must represent at least 1,000 Board Lots.  Such fee will be debited at the time of deposit.  The number of Board Lots represented by such large denomination registered share/Debt Securities certificates will not be included in the calculation of the normal registration and transfer fee debited on the relevant collection date.
	
	HK$1.50 per Board Lot on net increase in aggregate holdings in Board Lots of registered securities in balances in the Investor Stock Account since the date on which fee was last collected by HKSCC.  Odd lots also charged at HK$1.50 each.

NIL for Exchange Fund Notes, Specified Instruments, CMU Instruments and Foreign Securities.


	(
	
	Handling fee for Electronic Application Instructions for New Issue Shares.

Note:

Fee is debited on input date.


	
	HK$5 per instruction.

	(
	
	Handling fee for Tender Instructions.

Note:

Fee is debited on input date.
	
	HK$5 per instruction.


Appendix 3.1

Voting Request Form

HKSCC Nominees Limited
Date : 

2/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong

Dear Sirs,

Re: ______________________________________ (Company Name) (Stock Code : _____________)

I/we wish you to vote as follows in respect of my/our shares in the above Company held by you for my/our account as at the record date/relevant date stated in the Corporate Announcement Information.

( Annual General Meeting (AGM)
( Special / Extraordinary General Meeting (SGM/EGM)

( Court Meeting


( Warrant holders’ Meeting

( Other _________________________   to be held on ___________________

	Number in Proxy Form
	For
	Against
	Demand Poll Request

(if applicable)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	












Participant ID 
:
______________________











Name 

:
______________________











Contact Tel No.
:
______________________











Contact Person
:
______________________

Authorized Signature of CCASS Participant 

(with Company Chop)


_______

Note:

Please check the appropriate box(es) and insert the number of shares/warrants.  If you vote without inserting the number of shares/warrants, we shall regard your instruction applicable to your total (eligible to vote) holding based on our records on the relevant day.

You are reminded that under CCASS rules the giving of instructions to HKSCC Nominees in respect of your shares constitute an undertaking by you to maintain the relevant number of shares in your CCASS Stock Accounts on the meeting date.  Further, HKSCC Nominees reserves the right to allocate voting rights between participants in the event that not all shares are re-registered in its name in time for the meeting.

Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.
Voting Request Form - CNS Positions
Clearing / Settlement Section 







  Date: ___________________

Hong Kong Securities Clearing Company Limited

7/F., Vicwood Plaza

199 Des Voeux Road Central

Hong Kong

Dear Sirs,

Re: _____________________________________ (Company Name) (Stock Code : _____________)

I / We wish you to vote as follows in respect of my / our shares in the above Company due from my / our CNS long position(s) (Settlement Position Number(s) ________________) as at the stated date ______________.

( Annual General Meeting (AGM)
( Special / Extraordinary General Meeting (SGM/EGM)

( Court Meeting



( Warrant holders’ Meeting

( Other _________________________   to be held on ___________________

	Number in Proxy Form
	For
	Against
	Demand Poll Request

(if applicable)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Participant ID
 
:
__________________________


Name 


:
__________________________


Contact Tel No.

:
__________________________


Contact Person

:
__________________________

Authorized Signature of CCASS Participant 

(with Company Chop)

Note:

Please check the appropriate box(es) and insert the number of shares/warrants.  If you vote without inserting the number of shares/warrants, we shall regard your instruction applicable to your total (eligible to vote) holding based on our records on the relevant day.

You are reminded that under CCASS rules the giving of instructions to HKSCC Nominees in respect of your shares constitute an undertaking by you to maintain the relevant number of shares in your CCASS Stock Accounts on the meeting date.  Further, HKSCC Nominees reserves the right to allocate voting rights between participants in the event that not all shares are re-registered in its name in time for the meeting.

Activities under CCASS are subject to the General Rules of CCASS and Operational Procedures in effect.
Details of Instruction                    □ Add  輸入     □ Change 更改

輸入指示之細節
	Stock Code

股份代號

 
	: (((((((((((((
 
	Stock Name
股份名稱
	: ((((((((((((((((((((((((((((((((((((((((((((((


	Holding Type

持股類別


	: (((( (H = Holding, R = Receivable)

                   已交收／應收項目



	Electable Quantity
可選擇股數


	: ((((((((((((((((((((((((((((
	
	

	Event No.

事項編號
	Event Summary

事項細節
	
	   Elected Quantity
   選擇股數

	(((((((
	
	
	   ((((((((((((((((((((((((((((

	(((((((
	
	
	   ((((((((((((((((((((((((((((

	(((((((
	
	
	   ((((((((((((((((((((((((((((

	(((((((
	
	
	   ((((((((((((((((((((((((((((

	(((((((
	
	
	   ((((((((((((((((((((((((((((


Details of Instruction
     □ Add  輸入     □ Cancel 取消
輸入指示之細節
	Stock Code

股份代號

 
	: (((((((((((((
 
	Stock Name
股份名稱
	: ((((((((((((((((((((((((((((((((((((((((((((((


	Announcement Type

公佈類別


	: (((((((
	RS = Rights Subscription


供股
	ER = Excess Rights Subscription

額外供股

	PI = Partial Bond Redemption


部份債券的贖回


	OO = Open Offer

公開配售
	EO = Excess Open Offer

額外公開配售

	CW = Covered Warrant Conversion


備兌認股權證的轉換

	TC = Take Over (Conditional)

有條件收購
	TU = Take Over (Unconditional)

無條件收購

	RW = Registered Warrant Conversion


記名認股權證的轉換


	BW = Registered Warrant Subscription
With Bond Conversion

行使記名認股權證及轉換債券


	BV = Bond Conversion

債券的轉換

	Instruction Quantity

行使／申請數量


	: (((((((((((((((((((((((((((( 

	Bond Quantity

債券數量
	: ((((((((((((((((((((((((((((


	Details of Instruction

輸入指示之細節


	□ Add  輸入     □ Change 更改


	Stock Code : (((((((((((((__|

股份代號 
	Stock Name : ((((((((((((((((((((((((((((((((((((((((((((((     Meeting Date: (((((((  (((((((  (((((((
股份名稱                                                                                             會議日期             D  D     M  M    Y   Y

                                                                                                                                            日          月         年

	*Attend Meeting: _____ (Y/N)

  出席會議
	**Shareholding : ((((((((((((((((((((((((((((
    持股量

	□ Annual General Meeting


週年股東大會


	· Extra-ordinary General Meeting

特別股東大會
	· Special General Meeting

特別股東大會

	· Court Meeting

法會指令大會


	Resolution 決議案 
(Printed on proxy form)

印於委任代表表格
	For

贊成
	Against

反對
	Demand Poll

要求投票方式表決 
Y(是)               N(否)

	((((((((((((((((
	(((((((((((((((((((((((((((((((
	(((((((((((((((((((((((((((((((
	□                     □

	((((((((((((((((
	(((((((((((((((((((((((((((((((
	(((((((((((((((((((((((((((((((
	□                     □

	((((((((((((((((
	(((((((((((((((((((((((((((((((
	(((((((((((((((((((((((((((((((
	□                     □

	((((((((((((((((
	(((((((((((((((((((((((((((((((
	(((((((((((((((((((((((((((((((
	□                     □

	((((((((((((((((
	(((((((((((((((((((((((((((((((
	(((((((((((((((((((((((((((((((
	□                     □

	((((((((((((((((
	(((((((((((((((((((((((((((((((
	(((((((((((((((((((((((((((((((
	□                     □

	((((((((((((((((
	(((((((((((((((((((((((((((((((
	(((((((((((((((((((((((((((((((
	□                     □

	((((((((((((((((
	(((((((((((((((((((((((((((((((
	(((((((((((((((((((((((((((((((
	□                     □

	((((((((((((((((
	(((((((((((((((((((((((((((((((
	(((((((((((((((((((((((((((((((
	□                     □


*     If you wish to attend meeting in person or nominate representative(s) to attend meeting, please fill in “Y”.  If you would nominate representative(s) to attend meeting, please also fill in the name(s) of the nominated representative (s) on the attachment.  Voting instructions will not be accepted by HKSCC, if Participant elects to attend meeting.  如閣下選擇親自出席會議或委派代表出席會議，請在此填上“Y” 。  若選擇委派代表出席會議，請將代表的姓名填寫在附屬之表格。如選擇出席會議，香港結算將不會接納有關投票指示。
**   Please fill in your exact shareholding in your Stock Account in CCASS. 請填寫閣下於中央結算系統股份戶口內的正確持股量。

For Investor Participants wishing to nominate representative(s)

The following person(s)1 are nominated to represent *me/us/our company to attend the meeting. 

以下被提名人仕1將代表*本人/本公司出席會議。
	1. 
	*Ms / Mr

	
	Address2:               

	
	

	2. 
	*Ms / Mr

	
	Address2:

	
	

	3. 
	*Ms / Mr

	
	Address2:

	
	

	4. 
	*Ms / Mr

	
	Address2:

	
	


Notes:
1.
A maximum of four representatives can be nominated but only one of them can attend the meeting.



最多可提名四位代表而只有其中一位可出席會議。

2.
The name and address of the representative(s) should be provided in English. For Corporate Investor Participants, provision of address is not required.   代表的姓名和地址必須以英文填寫。公司投資者戶口持有人毋須提供地址。
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 Authorised Signature(s) (with Company Chop)

 獲授權人士 簽名（公司蓋印）
  * Please delete where inappropriate.  請將不適用處刪去
ISI (Without Affirmation) Counterparty List For All Investor Participants

Details of Instruction
     □ Add  輸入     □ Cancel 取消
輸入指示之細節
Counterparty Participant ID                  Counterparty Participant Name


Client Account No.
交收對手的參與者編號交收對手的參與者名稱


   客戶戶口號碼

1) |____|____|____|____|____|____|             |___________________________________________|    |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|  

2) |____|____|____|____|____|____|             |___________________________________________|    |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|
3) |____|____|____|____|____|____|             |___________________________________________|    |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|
Note:

You can maintain a maximum of 3 Broker/Custodian Participant IDs in the list above.  By specifying the Broker/Custodian Participant ID, you can input ISI to deliver shares to the designated Broker/Custodian without the need of affirmation.  Such ISI must be settled on a FOP basis.

If you do not maintain any Broker/Custodian Participant ID in the list above, you will NOT be able to initiate ISI by yourself, and need to rely on your Broker/Custodian to input ISI on your behalf.  Such ISI may need to be affirmed by you before the transaction can be effected.
備註:

閣下可於上列欄輸入不多於三個指定的經紀/託管商參與者編號。 輸入後， 閣下可自行輸入投資者交收指示(毋須確認)交付股份到指定的經紀/託管商參與者。 有關的投資者交收指示必須以毋須付款的方式進行交收。
若閣下並無輸入任何經紀/託管商參與者編號於欄內， 則閣下並不能自行輸入投資者交收指示。 並須由經紀/託管商參與者代為輸入有關的指示。 該等投資者交收指示或須經閣下確認才能生效。
Details of Instruction
     □ Add  輸入     □ Cancel 取消

輸入指示之細節
	Stock Code

股份代號

 
	: (((((((((((((
   
	Stock Name
股份名稱
	: ((((((((((((((((((((((((((((((((((((((((((((((


	Application Quantity

申請股數


	: (((((((((((((((((((
	Broker No.

經紀號碼
	: (((((((((((((

	Total Application Monies

認購總金額
	: HKD ((((((((((((((((((((((((((((((((((((((((((((((
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Authorised Signature(s) (with Company Chop)

獲授權人士簽名（公司蓋印）

	Warning:
	1.
	Your instruction will be rejected if this form is incomplete or is not completed accurately and rejected instruction notification will not be issued by Hong Kong Securities Clearing Company Limited.

	

	2.
	It is important that you read the prospectus relating to the Stock Offer. It sets out the information you need to make an informed decision about acquiring securities which are the subject of the Stock Offer. If you are in any doubt about the information in the prospectus you should consult your stockbroker, bank manager or other professional adviser. You should not complete this form unless you are satisfied that you have received sufficient information about the Company and the Stock Offer.

	
	
	

	警告﹕
	1.
	倘若閣下未能填妥本表格或所填寫的內容不正確，閣下發出的指示將不獲接納，而香港結算不會發出有關指示不獲接納的通知。

	
	2.
	閣下必須細閱招股章程的內容。招股章程所載的資料有助閣下就有關新股發行之股份認購作出適當的決定。如果閣下對招股章程所載的資料有任何疑問，應向股票經紀、銀行經理或其他專家請教。除非閣下認為所收到有關股份發行公司及新股發行的資料已足夠，否則不應填寫本表格。


For Office Use Only�
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