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Overview of the Electronic Communication Platform (ECP)

This user guide explains the operations of using the Electronic Communication Platform
System (ECP) for participants and other stakeholders of Hong Kong Exchanges and Clearing
Limited (HKEX) and its subsidiaries. The ECP users can use this platform to download files
distributed to them and submit files to HKEX and its subsidiaries.

1.1. The ECP Homepage

The various functions of the ECP homepage are highlighted as per the figure below.

KEX o

= Electronic Communication Platform
EEXZF -—>ENG|%!H s

Welcome to the ECP [aaz]

About ECP 5
Please enter your User ID and Password for login.
ECP User Guide

Terms of Use User ID:
HKEx Home Password:

Forget your ID/Password?

Figure 1: The ECP homepage

1.1.1Global Header

Global Header appears at the top of the page throughout most pages in the ECP.

KEX

Electronic Communication Platform

EBXBHM B w2 oa

Figure 2: Global Header



1la) HKEX Logo — The logo appears at the top left corner of the global header. When you
click the logo, it will link you to the homepage of the HKEX corporate website of the same
language version in which you are using.

1b) ECP Menu Bar — The menu bar is the blue bar at the bottom of the global header. Once
you log into the ECP, links to the 3 key functions will appear on the menu bar throughout
the ECP. (Refer to Section 1.2 for details)

1c) Language Buttons — The ECP interface is available in three languages: English,

Traditional Chinese and Simplified Chinesel. You can choose your preferred language by
clicking the language bar! at the top right hand corner of the ECP homepage.

1.1.2Breadcrumb

Breadcrumb appears under the menu bar throughout most pages in the ECP. The static
breadcrumb shows the page title of the current page you are on.

I ECP > Login -

Figure 3: Breadcrumb

1.1.3Links

Links appear on the left hand side of most pages in the ECP. These links will bring you to more
information resources related to the ECP.

About ECP

ECP User Guide
Terms of Use
Change Password
Logout

HKEx Home

Figure 4: Links

3a) About ECP — Link to a brief overview of the ECP.

LYour current login session will end if you switch from your preferred language to Simplified Chinese or from
Simplified Chinese to another language after you have logged into the ECP. You will then be diverted to the
login page again in order to continue your use of the ECP.



3b) ECP User Guide — Link to download the ECP User Guide.

3c) Terms of Use — Link to the Terms and Conditions of using the ECP. You are deemed
to have accepted the Terms of Use once you log in the ECP.

3d) Change Password — Link to the Change Password page. (This link will only appear
after you log in the ECP. This link is not being shown on the ECP homepage.)

3e) Logout — Link to log out of the ECP. (This link will only appear after you log in the
ECP. This link is not being shown on the ECP homepage.)

3f) HKEX Home — Link to the homepage of HKEX corporate website.

1.1.4Global Footer

Global Footer appears at the bottom of most pages in the ECP.

You can access the Disclaimer, Hyperlink Policy and Privacy Policy by clicking the hyperlinks.

Figure 5: Global Footer

1.1.5Login Box

Enter your registered login information into the “User 1D and “Password” fields to access the
ECP. (Refer to Section 1.3.1 for details)



Welcome to the ECP

Please enter your User ID and Password for login.

User 1ID: |

Password: |

Login Cancel

Forget your ID/Password?

Figure 6: Login Box

1.2. The ECP Menu Bar

The ECP contains 3 key sections. These sections can be accessed via the links on the blue ECP
menu bar at the bottom of the global header. You can swap between these 3 sections by clicking
the links on the menu bar.

The 3 key sections are:
1) Download Corner (Refer to Section 1.4 for details on its function)

2) Submission (Refer to Section 1.5 for details on its function)
3) Activity Enquiry (Refer to Section 1.6 for details on its function)



Actraty Enquary

OTINeT

Downioad Comer

About ECP

Subject

test bulk upload agan [More |

ECP User Gunde

fest bulk upload again
Terms of Use . 2
test bulk uplosd agan [M
Change Password : [
Logowt

MXEX Home

Figure 7: The ECP Menu Bar

1.3. Accessing the ECP

Please use Internet Explorer (IE), Microsoft Edge (Edge) or Google Chrome (Chrome) to
access ECP. For IE, first configure your IE browser’s setting. The IE versions shown below for
illustration are IE 8 and IE11. For other IE versions, please consult your IT support or vendor
on the settings required. Please follow the steps as illustrated below:

Electronic Communication Platform |

ENG = niE

ABC Secunties Limted

Available For Download Until



1) Open an Internet Explorer browser. Select Internet Options under the Tools menu.

A,

I@, about:blank,

T T A
il

File Edit ‘iew Favorites

.7 Favorites | s & sugges

(& Blank Page

Tools | Help
Delete Browsing History...

InPrivate Browsing
Reopen Lask Browsing Ses

IE8: IE11:
I.I'_'.‘ Blank Page - Windows Internet Explorer

7 oo
e'\ﬁi«-‘

& about:blank

File Edit View Favoritesﬂelp

InPrivate Filkering
IrPrivate Filketing Setkings

Pop-up Blocker
Smark3creen Filker
Manage Add-ons

Conmpatibility: diew
Compatibilicy Wiew Settings

Subscribe ta this Eeed. ..
Feed Discavery
Windows Update

Developer Tools

Internet Cptions

Delete browsing histony
InPrivate Browsing
Turn on Tracking Proteg
ActiveX Filtering
Fix connection probler:
Reopen last browsing s¢

Add site to Start menu

View downloads
Pop-up Blocker
SmartScreen Filter

Manage add-ons
Compatibility View sett

Subscribe to this feed...
Feed discovery

Windows Update

Performance dashboar

F12 Developer Tools

Internet options

Figure 8: Select Internet Options under Tools menu



2) Select the “Security” tab in the Internet Options window.

IE 8:

IE 11:

Internet Options
GEnEra |Secu by |l Privacy I Content | Conneckions I Programs | Advancedl

Home page

2

To create home page tabs, type each address on its own line.
=
=

Use blank |

Use current Use default

Browsing histary:

-

) Delete tempoarary Files, history, cookies, saved passwords,
v ./ and web Form information.

[ Delete browsing hiskory on exit

Delete. .. | Settings |

Settings |

Search

p _hange search defaults,

Tabs
Change how webpages are displavedin Sekkings |
tabs,
Appearance
Colors | Languages | Fonks | Accessibility |
Ok I Cancel | Apply |

Internet Options

-2 |
Generall | Security !I’rivacy | Content I Connections I Programs | Advancedl

Home page

( To create home page tabs, type each address on its own line.
..

about:blank -

[ Use current J’ Use default H Use new tab

Startup
() Start with tabs from the last session
(@) Start with home page

Tabs

Change how webpages are displayed in tabs.

Brawsing history

Delete temporary files, history, cookies, saved passwords, and web
form information,

[T Delete browsing history on exit

[ Delete. .. ] [ Settings ]
Appearance
Colors ] [ Languages ] [ Fonis ] [ Accessibility ]
[ Ok ] [ Cancel ] [ Apply ]

Figure 9: Select “Security” tab
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3) Select “Trusted Sites” on the “Security” tab page and then click the “Sites...” button.

IE 8: IE 11:

2 | [renoron e

General  Security IPrivacv I Cankent | Connections | Programs I Advaniced I

General | Security |Privaq' | Content | Connections | Programs | .ﬁdvanced|

Select a zone ta view or chalge Secrity sertings

—— f Select a zone to view or changarer———-,
@ |« v 1|0 @ «l|/ |0

Internet Local intrarget  Trusted sites | Restricked v
sites Internet  Local intranet || Trusted sites | Restricted
_— sites

Trusted sites
This zome contains websites that yau Trusted sites
krust not ko damage your computer or ) f This zone contains websites that you

wour files, A 4 trust not to damage your computer or

‘ou have websites in this zone, your files,

—Security level For this zone
Security level for this zone

el Allowed levels for this zone: Al
Custom settings. I Medium
- Ta change the settings, click Custom level. - Prompts before downloading potentially unsafe
- To use the recommended settings, click Default level, — content

- Unsigned ActiveX contrals will not be downloaded

Custom level... Defaul level | [T Enable Protected Mode {requires restarting Internet Explorer)
Custom level... Default level
Reset all zones ko default lewvel |

Reset all zones to default level

QK | Cancel | Anply |

o) e ] ooy

Figure 10: Select “Trusted Sites”
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4) Enter “https://www.ecp.hkex.com.hk”in the text field under “Add this Web site to the
zone.” Click the “Add” button, and then click the “Close” button. The ECP URL will then be

added to your browser as one of the trusted sites.

Internet Options @
PR
Trusted sites IEI i

j ou can add and remove websites From this zone, All websites in
h A& You can add and remove websites from this zone. All websites in

IE 8: IE 11:

this zone will use the zone's security settings,
this zone will use the zone's security settings.

Add this website ko the zone:
I htps: v, ecp. ke, com, bl

Add thiz website to the zone: =

https:/fwww.ecp.hkex.com.hl Add
‘Websites:
abautinternet i’ Remnove | Websites:
Remaove

http: /*.update. microsoft, com

http:f * windowsupdate, com
htkp: /¥ windowsupdate, microsoft, com

| fdd

hkbp:/i192,168,152.1
ppifioz. 181521 =l
[ Require server verification {https:) for all sites in this zone
[ require server verification (https:) for all sites in this zone

Close |
I Cloze

["|Enable Protected Mode {requires restarting Internet Explorer)

Cuistamn level... Default level | Custom level... Default level

Reset all zones to default level

Reset all zones ko default level |

oK | Cancel | Apply | oK H Cancel ” Apply

Figure 11: Add ECP web site address as trusted site
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https://www.ecp.hkex.com.hk/

5) Select “Trusted Sites” on the “Security” tab page again and then click the “Custom
Level”... button.

IE 8: IE 11:

2 eyt o e

General  Security |Privacy I Conkent I Conneckions | Programms I Aidvanced I

| General | Security |Priua|quI | Content I Connections | Programs | Aduancedl

Select a zone ko view or change security settings. Select 3 zone to view or change security settings.

@ VIO @ & v 0O

Internet Local inkranet | Trusted sites | Restricted Intermet  Localintranet Trusted sites  Restricted
sites sites
Trusted sites = Trusted sites
ites |
j This zone contains websites that you — f This zone contains websites that you
: trust nok ko damage your computer or v trust not to damage your computer or
your files, your files,
¥aou have websites in this zone.
—Security level For this zone Security level for this zone
Allowed levels for this zone: All
Custom Medium
Custom settings. - Prompts before downloading potentially unsafe
- To change the setkings, click Custom level. —_ content o )
- To use the recommended settings, click Default level, - Unsigned ActiveX controls will not be downloaded

[ Enable Protected Mode {requires restarting Internet Explarer)

Custom level...

Reset all zones to default level

Default level Default level

Reset all zones ko default level |

oK ] [ Cancel ] [ Apply ]

QK | Cancel | Anply |

Figure 12: Modify Custom Level of trusted site
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6) For IE 8, select “Enable” under both “Automatic prompting for file downloads” and “File

download” under the “Downloads” setting and click the “OK” button. For IE 11, select
“Enable” under “File download” and the “Downloads” setting and click the “OK” button.

IE 11:
ilill Internet Options
x| ke
Security Settings - Trusted Sites Zone @

Internet Options
Security Settings - Trusted Sites Zone
Settings
I —
() Disable E
@ Enable

—Settings
O Promnt
,9-5 Downloads
,gﬁ Automatic prompting For Fle downloads =
. () Prompt
) Disable -Q’D_w&
(&% Downloads
g @ Enable ,33 File download
& File download PR
e isabl () Disable
8 Disable J @ Enable |
W [
Tm ES
& Fonkt download ) Disable
O Disable @ Enable
{2 Enable ) Prompt
O Prompt |&® Enable .MET Framework setup
.93 Enable \MET Framework setup () Disable
) Cisable @ Enable
{8 Enable || Miscellaneous !
[ T d Arroce Astz eruirrae arraee Anrnzine -
4 I » < | 1 | 2
*Takes effect after vou restart Internet Explarer *Takes effect after you restart your computer
—Reset custom setkings ES
. Reset to: i
Reset ko IMedium {default) j Reset... | [Medlum (default) v] ’ Reset... ]
OK C |
I oK II Cancel | l u [ L= ]
T o T =TT P
ok | Cancel | Spply. |

Figure 13: Enable File download in Downloads option



7) Select the “Advanced” tab in the Internet Options window. Select “Use TLS 1.1” and “Use
TLS 1.2” under the “Security” setting and click the “OK” button to complete the process.

IE 8: IE 11:

| General | Security | Privacy | Conkent | Connections I Programs " General I Security I Privacy I Content I Connections | Prngrams |

ou should anly use this if wour browser is in an unusable state, au should only use this if wour browser is in an unusable state,

Setkings Setkings
Empty Temporary Internet Files Folder when browser is cln:;l Empty Temporary Internet Files Folder when browser is clc;l
Enable DOM Starage Enable DOM Storage
[0 Enable Enhanced Protected Mode* [ Enable Erhanced Protected Mode*
Enable Integrated Windows Authentication™® Enable Integrated Windows Authentication™®
Enable native XMLHTTP suppart Enable native XMLHTTF suppart
[ Enable SmartScreen Filker [ Enable SmartScreen Filker
[0 Enable Strick P3P Yalidation™ [ Enable Strick P3P Yalidation™
[0 5end Da Mat Track requests ta sites you visit in Internet E [ 5end Do Mak Track requests ko sites you visit in Inkernet E
O usessLz.0 O usessLz.o
O use s5L 3.0 O usessL a0
Lse TLS 1.0 Lse TLS 1.0
[ UseTLS 1.1 J [¥] Use TLS 1.1 J
Use TLS 1.2 Lse TLS 1.2
w'arn about certificate address mismatch® & ‘Wwarn about certificate address mismatch* =7
< | _>I_I d | _'l_I
*Takes effect after vou restart your computer *Takes effect after vou restart your computer
Restare advanced settings | Restare advanced settings |
Reset Internet Explorer settings Reset Inkernet Explorer settings

Resets Inkernat Explorer's settings to their default Reset. .. | Resets Internet Explorer's settings ko their default Peset, |
condition. - conditian, =

[a]4 I Cancel Apply (o] 4 Cancel

Apphy

Figure 14: Enable TLS 1.1 and 1.2

You can now connect to the Internet through an Internet Explorer browser.?

To access the ECP, input https://www.ecp.hkex.com.hk in IE, Edge or Chrome browser as
the website destination, and the ECP homepage (the login page) will appear in a new window?®
(see Figure 1: The ECP Homepage).

1.3.1 Login the ECP

Input your User ID and Password in the corresponding fields on the ECP homepage. After
filling in all information, click the “Login” button to log in to the ECP system or click the
“Cancel” button to clear the fields and re-enter the login information.

2 The ECP website is compatible with Microsoft IE8, IE9, IE10 & IE11. However, combination of Microsoft
Windows XP AND IE8 is NOT compatible due to security issue.

3 If you are using IE8, IE9, IE10 or IE11, you must ensure that the pop up blocker of the IE is disabled. If you
are using Edge or Chrome, you must ensure always allowing pop-ups from https://www.ecp.hkex.com.hk
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https://ecp.hkex.com.hk/
https://www.ecp.hkex.com.hk/

Welcome to the ECP

Please enter your User ID and Password for login.

User ID: |m03920sdbiu

Password: |||||||

Login I Cancel

Forget your ID/Password?

Figure 15: Login Box

If you input an invalid user ID and/or password, the system will display an error message. In
such case, please enter the correct login information and try again. Your user account will be
suspended after a total of six invalid login attempts. In such case, follow the instructions shown
in the “Forget your ID/Password?” link at the login page to apply to HKEX for a password
reset. The process of applying for a new password is the same as if you have forgotten your
user ID.

Once you log in successfully, the “Submission” page or the “Download” page will appear as

the landing page. Should there be download materials available from HKEX, the “Download”
page will appear as the landing page by default.

1.3.2Forget Password

If you forget your user ID and/or password, click “Forget your ID/Password?” in the login box
and follow the instructions provided.

1.3.3Change Password

To change your password, click “Change Password” under the “Links” section on the left
hand side of the page after you log on to the ECP.

Input your old password into the “Old Password” field and new password into both the “New
Password” and “Re-type New Password” fields. The password must be composed of 6 to 20
alphanumeric characters. You can click the “Clear” button for re-input or the “Back” button to
return to the landing page (Download Corner / Submission) of ECP.

Once all fields are filled in, click the “Submit” button to save. If the operation is successful,
the new password will be effective at your next login.

16



= 8 2 B Electronic Commun|cat|0nENI:I|a:§EEolr$

ECP = Change Password

Ghange Password

About ECP Old Password: I
ECP User Guide New Password: I Please enter at least 6 alphanumeric characters.
Terms of Use Re-type New Password: I

HKEx Home

Submit Clear Back

Figure 16: Change Password

Note: For security reasons, the system will prompt you to change your password for the
following occasions:

1) After your first login

2) After your password has been reset by the administrator

3) After your password has expired (The password is set to expire after every 90 days)

1.3.4Logout

You are required to log out of the system once you have completed your tasks on the ECP. To
log out from the ECP system, click “Logout,” which is under “Links” on the left hand side of
the page.

17



Key functions of the ECP

There are 3 key functions within the ECP — Download, Submission, and Activity Enquiry.

1.4. Download

The “Download Corner” page displays a list of files which is available for you to download.

1.4.1The “Download Corner” page

Click “Download Corner” on the ECP menu bar and a list of downloadable files will appear.

I I“__E Jc Electronic Communication Platform
i
EEBXBEFA e | mR | M
Download Corner Submission Activity Enquiry
ECF > Download Corner ABC Securities Limited
Links Download Corner
About ECP Date~ Subject Available For Download Until
ECP User Guide 25-06-2010 16:05  \Download Testing - Download Testing [More..] 28-06-2010
T U 24-06-2010 17:51  Download Testing - Download Testing 27-06-2010
&rms orLse 24062010 17:41  Download Testing - Download Testing 27062010

Change Password

Logout Print Export |

HKEx Home

Figure 17: "Download Corner' page

The list of downloadable files appears in a table with 3 columns:

1) The first column, “Date,” displays the date and time of the file being distributed to your
user account.

2) The second column, “Subject,” displays the subject of the files in hyperlink.

3) The third column, “Available for Download Until,” displays the last available date to
download the document.

By default, the list of downloadable files is sorted in reverse chronological order. You can re-
arrange the files in chronological order by clicking the triangle icon besides “Date” in the
header. The list can also be sorted by “Subject” or “Available for Download Until” by clicking
the column header.

18



1.4.2Download a file

To download a file, click the hyperlink of the file under “Subject”.

Download Corner

Date~ Subject Available For Download Until
25-06-2010 16:05  Download Testing - Download Testing [More...] 26-06-2010
24-06-2010 17:51  Download Testing - Download Testing 27-06-2010
24-06-2010 17:41  Download Testing - Download Testing 27-06-2010
Print | Export

Figure 18: Download a file on ""Download Corner' page

The system may prompt a security alert of “To help protect y...” in a separate window. Click
on the alert message and select “Download file...”

130 F
Wihat's the Risk?

Information Bar Help

|Unknown Zone 2

The system will then prompt a file download message for you to open or save the file. Click
the “Open” button to open the file immediately, or click the “Save” button to save the file to
your local drive. Otherwise, click the “Cancel” button to cancel the action and return to the
“Download Corner” page.

Download Corner

e File Download |
Date~ Available For Download Until
25.06-2010 1¢ Do you want to open or save this file? 28-06-2010
24-06-2010 17 27-06-2010
. Marne: md3920,kxt
24-06-2010 1; KO 27-06-2010

From:  www.ecphkex.conihk
Print |
Open Save | Cancel I

l--"\ W'hile filez from the Intermet can be useful, zome fileg can potentially
@ harm your computer, 1f vou do not trugt the source, do not open or
= zave this file. What's the risk?

Figure 19: Download a file on “Download Corner" page
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Note: If a detailed description is available, a [More...] link next to the subject will appear.
Click the [More...] link to expand the description and click the [-] link to hide the description

again.

Subject
Download Testing - Download Testing|[More.. ]
Download Testing - Download Testing
Download Testing - Download Testing

Subject
Download Testing - Download Testing [-]
Download Testing Download Testing Download Testing Download
Testing Download Testing Download Testing Download Testing

Download Testing
Download Testing Download Testing Download Testing Download

Testing
Download Testing - Download Testing
Download Testing - Download Testing

Figure 20: [More...] description on “Download Corner” page

1.4.3Print the “Download Corner” page
To print the “Download Corner” page, click the “Print” button below the list of files for

download. The system will then prompt a message for you to select a printer in the print window.
After selecting the printer, click the “Print” button to start printing.

20



HKE X

i Electronic Communication Platform
EE8BXHEM

ENG | B | fEE

Download Corner Submission Aldrrine 2x
ECF > Download Corner izt |Dptions| ABC Securities Limited
Links Download ([ Sefect Printer
—_— L J JY
=]
About ECP Date~ addprier prﬁé] ; prd] ; ilable For Download Until
ECP User Guida 25-06-2010 16:0¢ T P o 6-2010
T fu 24-06-2010 17:57 6-2010
erms of Use
24-06-2010 1747 . . 6-2010

Status Unable to connect ™ Prirt tafile  Preferences
Change Password Location: —
Logout Print Comment: ml
HKEx H

*Home —Page Range

& Al Mumber of copies: |1 3:

€ Selection € Curent Page

' Pages: |1 ¥ | Collate

Enter either a single page number ar a single

page range. For example, 5-12

Frint I Cancel | Apply |

Figure 21: Print the ""Download Corner' page

1.4.4Export the list of files for download

To export the list of downloadable files on the “Download Corner” page, click the “Export”
button located underneath the list for download. The system will then prompt a file download
message for you to open or save the file. Click the “Open” button to open the file or the “Save”
button to save the file to your local drive. Otherwise, click the “Cancel” button to cancel the
action and return to the “Download Corner” page.

Download Corner

] File Download x|

Date~ o Available For Download Until
25.06-2010 1¢ D0 you want to open or save this file? 28-06-2010
éjgﬁgglg 1: Ea Mame: ECP_Z01006251617 csv ;;gg;glg

R 1 Type: Microsoft Excel Comma Separated Yalues File, 462 ... R

From: www.ecp.hkex.com.hk
Print |
Open Save | Cancel I

l--' v While files from the Internet can be uzeful, some files can patentially
@ harm your computer. If yau do not trust the source, do not open ar
zave thiz file. What's the rigk?

Figure 22: Save the list for download on “Download Corner" page

Note: The list will be exported to a comma separated value (CSV) file.

21



il
File Edit Wiew Insert Format Tools Data  MWindow  Help Type aquestion Forhelp [+ 2 @ X
i3 &8 23 A T ¥ | 2 W )| weReply with Changes.., End Review.., |
DEHeE SSRY | BR-< w- o @3- 24 5 [ - @) dinese Tansiation -
HepeARe -2 - B I U SEEEE SR, WS EE A
Dl - £ Available For Download Until
A \ B | £ D =
Date Subject More tvailable For Download Until
Download Testing Download Testing Download Testing
25062010  Download Testing - Download Testing | Download Testing Download Testing Download Testing 28062010
Download Testing Download Testing
24062010 Download Testing - Download Testing 27062010
24-06-2010  Download Testing - Download Testing 2706-2010

21 B
4 v wiycsvIECP 201006251617[1] |41 | ﬂJJ
Draw~ [3 |Adoshapes~ > w 1O E [E 4l £ B2 d-L-A- == B @ .

Figure 23: Sample CSV file

1.5. Submission

You can submit files to HKEX and/or its subsidiaries by using the submission function on the
“Submission” page. This section lays out the guidelines for using the submission function.
Please refer to the Appendix for further guidelines in submitting specific types of reports.

1.5.1The “Submission” page

Click “Submission” on the ECP menu bar and a list of submission types will appear.
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HKE X

Electronic Communication Platform
& BB

ENG | %f@ | i
Download Corner Submission Activity Enquiry

ECE> Sdbmitsslon ABC Securities Limited
Submision

About ECP SD-1: Stamp Duty Daily Retum
ECP User Guide

SD-4: Options Market Maker Jobbing Transaction Composite Reporting Form

List of Submission Types
Terms of Use

SD-5: Securities Market Maker Transaction Reporting Form
Change Password
Logout Print

HKEx Home

Disclaimer | Hyperlink Policy | Privacy Policy

Figure 24: List of Submission type on “Submission” page

The submission types appear as hyperlinks. Select the appropriate submission type by clicking

the hyperlink.
HﬁEx

EBXBEM

Download Corner Submission

Electronic Communication Platform

ENG | W@ | N

Activity Enquiry

ECP > Submission ABC Securities Limited

Links Submission
About ECP SD-1: Stamp Duty Daily Return
ECP User Guide SD-4: Options: tet Maker Jobbing Transaction Composite Reporting Form

Terms of Use SD-5: Securities market Maker Transaction Reporting Form
Change Password

Logout LI

HKEx Home

Disclaimer

Copyright © 2010 Hong K

ong Exchanges and Clearin

Figure 25: Select Submission type on “Submission” page
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1.5.2 Print the “Submission” page

To print the list of submission types, click the “Print” button below the list. The system will
then prompt a message for you to select a printer in the print window. After selecting a printer,
click the “Print” button to start printing.

HKE X

Electronic Communication Platform

el
ﬁiﬁxgﬁﬁ ENG | FHE | fiE

Download Corner Submission Activity Enquiry

ECP > Submission ABC Securities Limited

Submissit | TS 21

General i
About ECP SD-1° Stamp | Opions |
ECP User Guide SD-4- Option | [ 2elect Printer
B o) N N

Terms of Use SD-5: Securi . ‘ E'i E'i

Change Password Add Printer (43  HPLaserdet  HP Laserlet

Logout m

i rome Status: - Unable to cannect [~ Printtofile  Preferences |
Location:
Comment: Find Printer... |

 Page Range

& Al Number of copies: |1 3:

= Selection. € Curent Page

" Pages: 1 ¥ | Callate ] ]
Enter either a zingle page number or & single

page range. For example, 512

Pt I Cancel | Apply |

Figure 26: Print the “Submission” page

1.5.3Submit a File

After selecting the submission type, you will be linked to the landing page of the selected
submission type.
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H KE x Electronic Communication Platform

—
EEXBEM e | w |
Download Corner Submission Activity Enquiry
ECP > Submission ABC Securities Limited
Links Submission
About ECP SD-1: Stamp Duty Daily Return
ECP User Guide d
Trade Date: I B
Terms of Use File N E (DD-MM-YYYY)
ile Name: Browse...
Change Password I LI
Logout
HIKEx Homa Submit | Clear Back
Enquiries: Finance Department

Tel: (852) 2211 6305 / (852) 2840 3818
Fax: (852) 2579 0166
Email: SD1@hkex.com.hk

Figure 27: Landing page of selected Submission type

Depending on the setup of the submission type, you may be required to enter the Trade Date

or Settlement Date. Submission requires input of date if either the “Trade Date” or
“Settlement Date” field appears on the page.

You can either type in the date in DD-MM-YYY'Y format directly in the field or click the
calendar icon = to select the date.
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HKE X

& 8 3= B2 F Electronic Communication Platform

ENG | FE | &

Download Corner Submission Activity Enguiry

ECF > Submission ABC Securities Limited

Links Submission
About ECP SD-1: Stamp Duty Daily Return
ECP User Guide ;
Trade Date: 31062010 E4 (DD-MM-Y¥vY)
Terms of Use
< May 2010 >
Change Password Sun Mon Tue Wed Thu Fri
Logout
HKEx Home

30 1 2 3 4 5

File Name: FrEs.

Submit Clear Back

Figure 28: Select Trade / Settlement date

After selecting the date, click the “Browse” button in the “File Name” field to select the file
from your local drive, where Chinese characters is/are not allowed in File Name. Attach the
file, and click the “Submit” button to upload the file to ECP. Otherwise, you can click the
“Clear” button for re-input or the “Back” button to return to the list of submission types.

HKE X

T Electronic Communication Platform
EEBXBF

ENG | @ | fiF

Download Corner Submission Activity Enquiry

ECF > Submission ABC Securities Limited

Links Submission
About ECP 5D-1: Stamp Duty Daily Return
ECP User Guide d
Trade Date: & B
Terms of Use ) 24-06-2010 H (DD-MM-YYYY)
File Name: Id:\Documents and Settings\user\Desktop\ECP testit  Browse... |
Change Password
Logout
HKEx Home Submit | Clear Back
Enquiries: Finance Department

Tel: (852) 2211 6305 / (852) 2840 3818
Fax: (852) 2579 0166
Email: SD1@hkex.com.hk

Figure 29: Upload a file
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Clicking the “Submit” button will prompt a confirmation message asking you to re-confirm
the submission to the designated submission type. Click the “OK” button to confirm the
submission or the “Cancel” button to cancel the submission and return to the previous screen.

HKE X

r Electronic Communication Platform
EH8XXBMm

ENG | ER |

Download Corner Submission Activity Enquiry

ECF = Submission ABC Securities Limited

Links Submission

About ECP SD-1: Stamp Duty Daily Return
ECP User Guide q

Trade Date: I 0B E
Terms of Use ) 24-06-2010 B ©p-Mmr)

File Name: [d-\Marimante and CattinaciucariNacltan\ErD tastil - Browse...
Change Password s e |
Logout 92

Submit to the Folder SD-1: Stamp Duty Daily Return?
HKEx Home \'/ PRt Dl
OF I Cancel |
Enquiries: Finance Department

Tel: (852) 2211 6305/ (852) 2840 3818
Fax: (852) 2579 0166
Email: SD1@hkex.com.hk

Figure 30: Submit a file

If the file 1s submitted successfully, a confirmation message will appear stating that the

submission process is successfully completed. Click the “OK" button on the confirmation
message.
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HKE X

e Electronic Communication Platform
EEBXSF

ENG | B | fE

Download Corner Submission Activity Enquiry

ECP = Submission

IR Sissir

ABC Securities Limited

About ECP SD-1: Stamp Duty Daily Return
ECP User Guide Trade DAt
rade Date: li B
Terms of Use ) 24-06-2010 = (DD-MM-YYYY)
File Name: I R |
Change Password 5 outy oty Retum
Logout

ubmission ol _ _: Jcsy by User 0 50-1: Stamp Duty Daily Return Folder at 17:10 of
1 Submissi [ SD1_03920_20100624, by User MO3920SDHYK to SD-1: St Dty Daily Return Folder at 17:10 of
.

HKEx Home 24 Jun 2010 has successfully completed.

Enquiries: Finance Department
Tel: (852) 2211 6305 / (852) 2840 3818
Fax: (§52) 2579 0166
Email: SD1@hkex.com.hk

Figure 31: Confirm a file submission

After clicking the “OK” button, you will see the same confirmation message in text appearing
on the submission page underneath the “File Name” field. This message confirms that your
submission has been completed successfully.

HKE X

EEBXBEF

Electronic Communication Platform
ENG | EE | M

Download Cormer Submission Activity Enquiry

ECP = Submission ABC Securities Limited
Links Submission

About ECP SD-1: Stamp Duty Daily Return

ECP User Guide

Terms of Use Trade bate: M = (DD-MM-YYYY)

File Name:
Change Password I Browss... |

Submission of SD1_03920_20100624.csv by User MO39205DHYK to SD-1: Stamp Duty Daily Return

Logout folder at 17:10 of 24 Jun 2010 has successfully completed.
HKEx Home
Submit Clear Back
Enquiries: Finance Department

Tel: (852) 2211 6305 / (8§52) 2840 3818
Fax: (852) 2579 0166
Email: SD1@hkex.com.hk

Figure 32: File submission completed successfully
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Note: An error message will appear if the submitted file does not fulfill the file requirements
predefined by HKEX (See Appendices for details). In these cases, re-check the file to ensure
that requirements are met. Should the problem persist, contact HKEX for assistance by using
the enquiries information shown at the bottom of the submission page.

HKE X

Electronic Communication Platform

-
EBXBF EnG | ¥ | fiE
Download Corner Submission Activity Enquiry
ECF > Submission ABC Securities Limited
Links Submission
About ECP SD-1: Stamp Duty Daily Return
ECP User Guide g
Trade Date: E_ B
Terms of Use bl I24 06-2010 H (op-mm-vr
fle Name: Browse...
Change Password I — x|
Invalid file
Logout
HKEx H ! E Trvalid file name.
*home Submit
Enquiries: Finance Department

Tel: (852) 2211 6305 / (852) 2840 3818
Fax: (852) 2579 0166
Email: SD1@hkex.com.hk

Figure 33: Example of error message during file submission process

1.6. Activity Enquiry

You can view the activities performed by your own user ID or those of other users in your
firm by using the activity enquiry function on the “Activity Enquiry” page.

1.6.1The “Activity Enquiry” page

Click “Activity Enquiry” on the ECP menu bar and an enquiry menu will appear.
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HKE X

Electronic Communication Platform

e
é}ﬁxgpﬁ ENGlgﬁlﬁﬁ;
Download Corner Submission Activity Enguiry
ECP = Activity Enquiry ABC Securities Limited
IR vty Encuiy
About ECP
ECP User Guide Activity Type: All - =
From: 31-05-2010 H (DD-MM-YYYY) |00:00 (HH:MM)
Terms of Use . — = —
To: 31-05-2010 H (DD-MM-YYYY) |23:59 (HH:MM)
Change Password Enquire Activity Of: Own user ID vl
Logout
HKEx Home
Submit | Clear | Back

Figure 34: "Activity Enquiry'* page

1.6.2Generate Activity Enquiry Report

Define the following criteria on the “Activity Enquiry” page:

Activity Type: Select the type of activity to record on the activity enquiry report.

Click on the arrow to trigger the predefined drop down menu of “Activity Type”. You can

select “All” activities performed or any one of the specific activity listed in the drop down
menu. The activity type is set as “All” by default.
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HKE X
EEBXBF

Download Corner Submission Activity Enquiry

Electronic Communication Platform
ENG | g | fiE

ECF > Activity Enguiry

Actvity Enauiry

ABC Securities Limited

About ECP
ECP User Guide i_u:tl\nty Type: —
rom: 00:00 HH:MM
Terms of Use . ¢ )
To: Submission 2359 (HH:MM)
Change Password Enquire Activity Of: Download Corner
L " Activity Enquiry
agou Change Password
HKEx Home
Submit | Clear | Back

Figure 35: Select Activity Type

From: / To: Set the date and time range of the activity enquiry report.

You can choose the date and time range of the activity enquiry report by selecting the date in
the “From” and “To” field. Both fields are set as current day by default. You can either type the
date in DD-MM-YYYY format directly into the field or click the calendar icon 2 to select
the date.

Note: The ECP allows enquiry of activities for a range of no more than one month. If you
would like to retrieve activities for more than the preset range of one month, you will need to
perform the Activity Enquiry several times.
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HKE X

Electronic Communication Platform

E;Eigﬁﬁ EnG | | i
Download Corner Submission Activity Enquiry
ECP = Activity Enquiry ABC Securities Limited
Activity Enquiry
About ECP
Activity Type: All -

ECP User Guide

From: _05- + TR . .

Terms of Use 31062010 | & (DD-MM-vyYY) IUU.UU [HH:MM)
< May 2010 >

Change Password Mon Tue Wed Thu Fri

Logout 25 26 27 28 29 30 1

HKEx Home - ¢ - & 7 B

9 10 11 12 13 14 13
6 17 18 19 20 21 22
23 24 25 26 27 28 29

30 1 2 3 4 3
To: |31—E|5—2[]1U Ei| (DD-MM-YYYY) I23:59 [HH:MM)
Enguire Activity Of: |Own user ID -
Submit | Clear | Back |

Disclaimer | Hvoerink Policy | Privacy Palioy

Figure 36: Select date and time range

Enquire Activity Of: Select whose activities to display on the activity enquiry report.

You can choose to review the activities performed by your own user ID, your own user group
or all users within your firm. Click the arrow in the “Enquire Activity Of:” field and make the
selection via the predefined drop down menu.
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HKE X
E %S A

Download Corner Submission Activity Enquiry

Electronic Communication Platform
ENG | EE | ME

ECP = Activity Enquiry

IETR iy Sy

ABC Securities Limited

About ECP
ECP User Guide Activity Type: All =

From: 24-05-2010 | (DD-MM-YYYY) |00:00 (HH:MM)
Terms of Use . —

To: 31-05-2010 = (DD-MM-YYYY) |23:59 (HH:MM)
Change Password Enquire Activity Of; Own user ID

Logout [Own user ID

HKEx Home

Own user group

Figure 37: Select “Enquiry Activity Of"

After defining all criteria, click the “Submit” button to generate the Activity Enquiry Report.
Otherwise, you can click the “Clear” button for re-input or the “Back” button to return to the
landing page (“Download Corner” page / “Submission” page) of ECP.

1.6.3Activity Enquiry Report

The Activity Enquiry Report will be shown in a new window after clicking the “Submit”
button. The report provides the activity information in a table format and shows 20 activity
log records per page. To read information on other pages, select the page number located
underneath the table.
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Activity Enquiry Report
Print date 28-06-2010

Activity From:  25-05-2010 00:00
To: 28-06-2010 23:50
Date and Time User ID User Group Function Name Description File Name Status
28-06-2010 10:37  M03920SDHYK SD Activity Enquiry - - Successful
28-06-2010 10:37  MO3920SDHYK SD Actiity Enguiry - - Successful
28-06-2010 10:37  M03920SDHYK SD Login - - Successful
25-06-2010 16:34  MO3920SDHYK SD Logout - - Successful
25-06-2010 16:28  M03920SDHYK SD Activity Enquiry - - Successful
26-06-2010 16:26  MO3920SDHYK SD Submission SD-1: HIFERE — HERF  S01_03920_20100625.csv Successful
25-06-2010 16:18  MO03920SDHYK S0 Download Comer - m03920.txt Successful
25-06-2010 16:14  M03920SDHYK SD Login - - Successful
25-06-2010 16:14  MO3920SDHYK SD Logout - - Successful
25-06-2010 16:08  M0O3920SDHYK SD Download Comer - m03920 txt Successful
25-06-2010 16:08  MO3920SDHYK SD Download Comer - m03920.txt Successful
25-06-2010 16:03  MO3920SDHYK SD Download Comner - m03920. txt Successful
25-06-2010 16:03  M03920SDHYK SD Login - - Successful
Total number of record(s): 13

Print Save

Figure 38: The Activity Enquiry Report

The activity information displayed in the Activity Enquiry Report include the following:

- Date and Time: Date and time of which the activity is performed.

- User ID: The user ID which performed the activity.

- User group: The user group to which the user ID belongs.

- Function name: The activity performed.

- Description: The submission type. (Applicable to submission activity only.)

- File name: The name of the file which the user submitted. (Applicable to submission
activity only)

- Status: The status of the activity performed. (Suspended (Applicable to login activity only)
/ Successful / Failed)

1.6.4Download files submitted to a Submission Type which you are allowed to access

Files submitted to an accessible Submission Type will appear as hyperlinks under the “File
Name” column in the Activity Enquiry Report. Files submitted by other ECP users in different
user groups will appear as plain text only.

To download the submitted file, click the hyperlink.
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Print

Activity Enquiry Report

Print date 28-06-2010

Activity From:  25-06-2010 00:00
To: 28-06-2010 23:59
Date and Time User ID

28-06-2010 10:37  MO3920SDHYK
28-06-2010 10:37  M03920SDHYK
28-06-2010 10:37  MO3920SDHYK
25-06-2010 16:34  MO3920SDHYK
25-06-2010 16:28  MO3920SDHYK
25-06-2010 16:25  MO3920SDHYK
25-06-2010 16:18  MO3920SDHYK
26-06-2010 16:14  MO3920SDHYK
25-06-2010 16:14  MO3920SDHYK
25-06-2010 16:08  MO3920SDHYK
25-06-2010 16:08  M03920SDHYK
25-06-2010 16:03  MO3920SDHYK
25-06-2010 16:03  MO3920SDHYK

Total number of recordis): 13

Save

User Group

Function Name
Activity Enguiry
Activity Enquiry
Login

Logout

Actiity Enguiry
Submission
Download Comer
Login

Logout
Download Comer
Download Comer
Download Comer
Login

Figure 39: Download submitted file

Description

File Name

SD1_03920_20100625 csv I

SD-1. FITERE — BB I

5 et

m03920 txt
m03920 txt
m03920 txt

Status

Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful

The system will then prompt a file download message for you to open or save the file. Click

the “Open” button to view the file, or the “Save” button to save the file to your local drive.
Otherwise, click the “Cancel” button to cancel the action and return to the Activity Enquiry

Report.
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Date and Time

28-06-2010 10:37
28-06-2010 10:37
28-06-2010 10:37
26-06-2010 16:34
25-06-2010 16:28
25-06-2010 16:25
25-06-2010 16:18
25-06-2010 16:14
25-06-2010 16:14
25-06-2010 16:08
25-06-2010 16:08
25-06-2010 16:03
25-06-2010 16:03

Pint |

Activity Enquiry Report

Print date 28-06-2010
Activity From:  25-06-2010 00:00
To: 28-06-2010 23:59

User ID

M03920SDHYK
M03920SDHYK
M03920SDHYK
M03920SDHYK
M03920SDHYK
M03920SDHYK
M03920SDHYK
M03920SDHYK
M03920SDHYK
M03920SDHYK
M03920SDHYK
M03920SDHYK
M03920SDHYK

Total number of record(s): 13

Save|

User Group Function Name Description File Name
== s
File Download x|

Do you want to open or save this file?

% Name: SD1_03920_20100625.csv
Type: Microsoft Excel Comma Separated Yalues File
From: ecp.hkex.com.hk

Open Save |[ Cancel |

3920_20100625.csv
0.txt

0.txt
“a  While files from the Intemet can be useful, some files can potentially 0 txt
@ harm your computer. If you do not trust the source, do not open or

save this file. What's the risk? 0.txt

(N (N (N (0 (N (n (N (N (N (n (0 ¢

Figure 40: Save submitted file

1.6.5Print the Activity Enquiry Report

Status

Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful

To print the Activity Enquiry Report, click the “Print” button located at the bottom of the page.
The system will then prompt a message for you to select a printer in the print window. After
selecting the printer, click the “Print” button to start printing.
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Activity Enquiry Report (Brooe 2=
Print date 28-08-2010 .
Activity From:  25-06-2010 00:00 General | Opions |
To: 2B8-06-2010 23:59
[~ Select Printer
Date and Time  User ID User . ‘ Ju L\ Status
28-06-2010 10:37  |MO3920SDHYK SD ‘@ w Successful
28-06-2010 1037  M03920SDHYK  SD AddFrinter - [iPL g [ Laseriet P Laserlet Successful
28-06-2010 10:37  |MO3920SDHYK sD Successful
25-06-2010 16:34 MO3920SDHYK S0 Successful
Stat Unable k t i i Fref
25-06-2010 1628 M03920SDHYK  SD U I~ Pirtofle_Prfeerce: | Successiul
25062010 16:25  MO3920SDHYK <D . Find Priter.. 625 csv Successful
25-06-2010 16:18 MO3920SDHYK 5D Successful
25-06-2010 16:14 MO3920SDHYK sD - Page Range Successful
25-06-2010 16:14 MO3920SDHYK S0 = Al Mumber of copies: I'I 33 Successful
25-06-2010 16:08 MO3920SDHYK 5D © Selection; € Current Pags Successful
25062010 16:08  MO3920SDHYK  SD Cpages [ || | & oo Successful
25-06-2010 16:03 MO3920SDHYK S0 T puepup—— ﬂ ﬁ Successful
25-06-2010 16-03 M0O3920SDHYK 5D page range. For example. 5-12 Successful
Total number of record(s): 13
Print I Cancel | Apply |
=

Figure 41: Print the Activity Enquiry Report

1.6.6Save the Activity Enquiry Report

To save the Activity Enquiry Report, click the “Save” button located at the bottom of the
page. The system will then prompt a message for you to save the file. Select HTML in the
“Save as Type” field and then click the “Save” button to save the file to your local drive.
Otherwise, click the “Cancel” button to cancel the action and return to the Activity Enquiry
Report.



Activity Enquiry Report
Print date 28-06-2010

Actiy From: 25-06-2010 oo e 213
To: 28-06-2010 23
Savein | [B ] j Q T [

Date and Time User ID [T vy Documents Status
26-06-2010 1037 M03920SD h 2 by Compuser Successful
28-06-2010 10:37  M039205D My I53) Auto close test cases Successful
28-06-2010 10:37  M039205D Da |C2)ECP testing Successful
25-06-2010 16:34 M039205D m,‘ Eissue 75 htm Successful
25-06-2010 16:28  \M039205D Successful
25062010 16:25  M03920SD [IEaiEd 25 csv Successful
25-06-2010 16:18  M03920SD Successful
25-06-2010 16-14 M039208D . Successful

25-06-2010 16:14  |M03920SD [RRHBEETILIS Successful

25-06-2010 16:08  M03920SD Successful
25-06-2010 16:08  M03920SD Successful
25-06-2010 16:03  M03920SD Successful
25-06-2010 16:03  \M03920SD Successful

Total number of record(s): 12

. File name: result - Save I
Print Save I J
Save as type: IHTML File [* htm.* hirl) j Cancel |

Language:  [Uricods (UTF-8] |

Figure 42: Saving the Activity Enquiry Report

Regular housekeeping tasks
The ECP will perform certain housekeeping tasks on a daily basis including the following:

Download Corner:
Files in the Download Corner are kept for 3 calendar months, after which they are automatically
deleted from the ECP unless date is specified under “Available for Download Until”.

Submission:

Files will be kept for download for 3 calendar months*, after which they are automatically
deleted from the ECP. The names of deleted files will appear as plain text instead of hyperlink
under the “File Name” column in the Activity Enquiry Reports. You should generate Activity
Enquiry Reports and relevant files (associated with the hyperlinks) periodically.

Activity Enquiry Report:
Records of activities (e.g. login, submission, download, change password) will be kept for 3
calendar months, after which the records are automatically deleted from the ECP.

* For Large Open Position Report of Beneficial Identity and Transaction Originator for
Index futures/options contract or other futures contract and for Stock Options
contract, the files will be kept for download for 1 week.
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Appendix A:  Submission of Stamp Duty Daily Return (Form SD-1)

Appendix A.1: Form SD-1 submission process and validations

Clicking the hyperlink of the Form SD-1 on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

Electronic Communication Platform

¥ e
EEBXBFA S | Bl ) R
Download Corner Submission Activity Enquiry
ECP > Submission ABC Securities Limited
Links Submission
About ECP SD-1: Stamp Duty Daily Return
ECP User Guide ==y
rade Date: ,7 =
Terms of Use =g 2 ©Ep-MM-vY) Input area
ile Name: T
Change Password I B for ECP
users
Logout
HEEx Home Submit Clear Back
Enquiries: Finance Department s
Tel: (852) 2211 6305 / (852) 2840 3818 Enquiries
Fax: (852) 2579 0166 S— i
Email: SD1@hkex.com.hk details for
Form SD-1

Figure 43: Landing page of Submission type SD-1

Input a valid trade date of the Form SD-1 and attach a valid Form SD-1 and then click the
“Submit” button. After this, the ECP will perform certain validations before the Form SD-1 is
accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date no later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. submission period is between 4 pm on T day and 11:00
am on T+2 day); and

e The file name is valid (i.e. it complies with the requirement of SD1_xxxxx_yyyymmdd.csv
where xxxxx is the Participant ID with a leading zero and yyyymmadd is the trade date of
the Form SD-1); and

e The file extension is CSV; and
e The Participant ID embedded in the file name matches with that of the ECP user ID used
for the submission.

Appendix A.2: Handling of duplicated submissions of the Form SD-1
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Each EP firm should only submit one Form SD-1 for each trade date to the ECP. In the case
that a Form SD-1 for the same date is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm if the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix A.3: Late submission handling of the Form SD-1

The submission cut off time for the Form SD-1 is 11:00 am on T+2 day. The ECP automatically
rejects any late submissions with an error message. You should follow the steps below for any
late submission:

1. Contact HKEX based on the contact details shown on the SD-1 submission page

2.  Deposit the relevant stamp duty payment into the HKEX’s designated bank account

3.  Faxahardcopy Form SD-1 with authorized signature together with the proof of payment
(e.g. payment slip) to HKEX

Appendix A.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SD-1 may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

Scenarios (on T+2 day) ECP submission cut off time for T days stamp duty
Normal Cases 11 am on T+2 day

Typhoon no. 8 or above hoisted

Case 1: hoisted before 7 am and lowered after 12 noon 11 am on next trading day (i.e. 11 am on T+3 day)

Case 2: hoisted before 7 am and lowered before 12 noon 3 pmon T+2 day

Case 3: hoisted between 7 am and 11 am and lowered after 12 11 am on next trading day (i.e. 11 am on T+3 day)

noon

Case 4: hoisted between 11 am and 3 pm No change to normal operations (i.e. 11 am on T+2 day)
Case 5: hoisted after 3 pm No change to normal operations (i.e. 11 am on T+2 day)

Black-rainstorm warning issued

Case 1: issued before 7 am and lowered after 12 noon 11 am on next trading day (i.e. 11 am on T+3 day)
Case 2: issued before 7 am and lowered before 12 noon 3 pmon T+2 day
Case 3: issued between 7 am and 9 am and lowered before 12 3 pm on T+2 day

noon

Case 4: issued between 7 am and 9 am and lowered after 12 noon | 11 am on next trading day (i.e. 11 am on T+3 day)

Half trading day Next trading day (i.e. 11 am on T+3 day)
ECP failure
Minor interruption (few minutes interruption) HKEX may extend the cut-off time if appropriate
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Major interruption

If ECP is recovered between 9 am and 11 am 3 pm on T+2 day
If ECP is recovered at or before 9 am No change to normal operations (i.e. 11 am on T+2 day)
All other cases Switch to manual mode until ECP service fully resumes

(i.e. the means of submission will be changed from electronic

to hand delivery)

EPs must submit HKEX latest by 2:30 pm T+2 day a completed

hardcopy Form SD-1 and at the same time submit a properly

authorized cheque drawn in favour of The Stock Exchange of
Hong Kong Limited for the amount of actual stamp duty paid
for T day as reported in Form SD-1.

The format of the Form SD-1 should be the same as the
softcopy Form SD-1 (Excel template) except that authorised
signature(s) and a company chop must be provided at the

bottom of the hardcopy Form.

The hardcopy Form SD-1 and the cheque shall then be returned
to the entrance of the Trading Hall or at such other places as

designated by the Exchange from time to time.

Note: The above arrangement is subject to change without prior notice. EPs are reminded to
keep track of the latest announcements made by the Exchange.
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Appendix B:  Submission of Options Market Maker Jobbing Transaction

Composite Reporting Form (Form SD-4)

Appendix B.1: Form SD-4 submission process and validations

Clicking the hyperlink of the Form SD-4 on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

Electronic Communication Platform

! G
EE8X5HA ENG | %@ | Mtk
Download Corner Submission Activity Enquiry
ECP > Submission ABC Securities Limited
Links Submission
About ECP SD-4: Options Market Maker Jobbing Transaction Composite Reporting Form
ECP User Guide ———
Trade Date: A (DD-MM-YYYY)
Terms of Use
File Name: Browse...
Change Password Input area
for ECP users
Logout
HKEx Home Submit Clear Back
Enquiries: Trading Operations
Tel: (852) 2840 3933 Enquiries details
Fax: (852) 2523 6804 - q
Email: ecpadmin@hkex.com.hk for Form SD-4

Figure 44: Landing page of Submission type SD-4

Input a valid trade date of the Form SD-4 and attach the Form SD-4 in form of a trade file and
then click the “Submit” button. After this, the ECP will perform certain validations before the

Form SD-4 is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date not later than today; and
e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. submission period is between 4 pm on T day and 10:15

am on T+1 day); and

e The file name is valid (i.e. it complies with the requirement of SD4_xxxxx_yyyymmdd.txt
where xxxxx is the Participant ID with a leading zero and yyyymmdd is the trade date of

the Form SD-4); and
e The file extension is TXT; and

e The Participant ID embedded in the file name matches with that of the ECP user 1D used

for the submission.
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Appendix B.2: Handling of duplicated submissions of the Form SD-4

Each firm should only submit one Form SD-4 for each trade date to the ECP. In the case that a
Form SD-4 for the same date is re-submitted by you or another ECP user of the same firm, the
ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix B.3: Late submission handling of the Form SD-4

The submission cut off time for the Form SD-4 is 10:15am T+1 day. The ECP automatically
rejects any late submissions with an error message. Follow the steps below for any late
submission:

1. Contact HKEX based on the contact details shown on the SD-4 submission page
2. Fax a hardcopy Form SD-4 with authorised signature to HKEX

Appendix B.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SD-4 may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

ECP submission cut off time for Options Market Maker
Jobbing Transaction concluded on T day

Scenarios (on T+1 day)

Normal Cases 10:15 am on T+1 day

Typhoon no. 8 or above hoisted

Case 1: hoisted before 7 am and lowered after 12 noon

Case 2: hoisted before 7 am and lowered before 12 noon

Case 3: hoisted between 7 am and 11 am and lowered after 12 noon
Case 4: hoisted between 11 am and 3 pm

Case 5: hoisted after 3 pm

Black-rainstorm warning issued

Case 1: issued before 7 am and lowered after 12 noon

Case 2: issued before 7 am and lowered before 12 noon

Case 3: issued between 7 am and 9 am and lowered before 12 noon
Case 4: issued between 7 am and 9 am and lowered after 12 noon

Half trading day

ECP failure

Minor interruption (few minutes interruption)
Major interruption

If ECP is recovered between 8:15 am and 10:15 am

10:15 am on next trading day (i.e. 10:15 am on T+2 day)

3 pmon T+1 day

10:15 am on next trading day (i.e. 10:15 am on T+2 day)
No change to normal operations (i.e. 10:15 am on T+1 day)

No change to normal operations (i.e. 10:15 am on T+1 day)
10:15 am on next trading day (i.e. 10:15 am on T+2 day)
3 pmon T+1 day

3 pmon T+1 day

10:15 am on next trading day (i.e. 10:15 am on T+2 day)
10:15 am on next trading day (i.e. 10:15 am on T+2 day)

HKEX may extend the cut-off time if appropriate

3 pmon T+1 day
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If ECP is recovered at or before 8:15am No change to normal operations (i.e. 10:15 am on T+1 day)

All other cases Switch to manual mode until ECP service fully resumes

(i.e. the means of submission will be changed from electronic to

hand delivery)

Instead of submitting the completed softcopy of Form SD-4
through the ECP, EPs should print out the completed Form SD-
4 and get it signed by the authorized person and stamped with
the company chop. At the same time, EPs should also save a
copy of the Form SD-4 in a diskette or CD-ROM for submission
to HKEX. The signed print-out and diskette or CD-ROM
mentioned above should be delivered to Trading Operations
Department, Markets Division of HKEX not later than 10:15 am
on T+1 day unless otherwise stated in the announcement made

by the Exchange.

Note: The above arrangement is subject to change without prior notice. Relevant market
Makers are reminded to keep track of the latest announcements made by the Exchange.
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Appendix C:

Submission of Securities Market Maker

Transaction Reporting Form (Form SD-5) (REMOVED)

Appendix C.1: Form SD-5 submission process and validations

Clicking the hyperlink of the Form SD-5 on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

EEgXHM

Download Corner

ECP > Submission

Links

About ECP

ECP User Guide
Terms of Use
Change Password
Logout

HKEx Home

Submission

Submission

Electronic Communication Platform

Activity Enquiry

ENG @ | NE

ABC Securities Limited

SD-5: Securities Market Maker Transaction Reporting Form

Trade Date:
File Name:

2 (0p-MM-YYY)

Submit Clear Back

Input area
—for ECP

users

Enquiries:

Trading Operations

Tel: (852) 2840 3933

Fax: (852) 2523 6804

Email: ecpadmin@hkex.com.hk

| Enquiries details for
Form SD-5

Figure 45: Landing page of Submission type SD-5

Input a valid trade date of the Form SD-5 and attach a valid Form SD-5 and then the “Submit”
button. After this, the ECP will perform certain validations before accepting the Form SD-5.
These validations include (but are not limited to) the following:

e The input date is a valid business date no later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. submission period is between 4 pm on T day and 10:15
am on T+1 day); and

e Thefile nameis valid (i.e. it complies with the requirement of SD5_xxxxx_yyyymmadd.txt
where xxxxx is the Participant ID with a leading zero and yyyymmdd is the trade date of
the Form SD-5); and

e The file extension is TXT; and

e The Participant ID embedded in the file name matches with that of the ECP user ID used
for the submission.
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Appendix C.2: Handling of duplicated submissions of the Form SD-5

Each EP firm should only submit one Form SD-5 for each trade date to the ECP. In the case
that a Form SD-5 for the same date is re-submitted by you or another ECP user of the same
firm, the ECP will prompt a message for you to confirm that the form submitted before should
be overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix C.3: Late submission handling of the Form SD-5

The submission cut off time for the Form SD-5 is 10:15 am T+1 day. The ECP automatically
rejects any late submissions with an error message. You should follow the steps below for any
late submission:

1. Contact HKEX based on the contact details shown on the SD-5 submission page.
2. Fax a hardcopy Form SD-5 with authorised signature to HKEX.

Appendix C.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SD-5 may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

ECP submission cut off time for Securities Market Maker
Jobbing Transaction concluded on T day
10: 15 am T+1 day

Scenarios (on T+1 day)
Normal Cases

Typhoon no. 8 or above hoisted

Case 1: hoisted before 7 am and lowered after 12 noon

Case 2: hoisted before 7 am and lowered before 12 noon
Case 3: hoisted between 7 am and 11 am and lowered after 12
noon

Case 4: hoisted between 11 am and 3 pm

Case 5: hoisted after 3 pm

Black-rainstorm warning issued

Case 1: issued before 7 am and lowered after 12 noon

Case 2: issued before 7 am and lowered before 12 noon

Case 3: issued between 7 am and 9 am and lowered before 12
noon

Case 4: issued between 7 am and 9 am and lowered after 12 noon

Half trading day

ECP failure

Minor interruption (few minutes interruption)

10:15 am on next trading day (i.e. 10:15 am on T+2 day)

3 pmon T+1 day

10:15 am on next trading day (i.e. 10:15 am on T+2 day)
No change to normal operations (i.e. 10:15 am on T+1 day)

No change to normal operations (i.e. 10:15 am on T+1 day)

No change to normal operations (i.e. 10:15 am on T+1 day)
3 pmon T+1 day

3 pmon T+1 day

10:15 am on next trading day (i.e. 10:15 am on T+2 day)

10:15 am on next trading day (i.e. 10: 15 am on T+2 day)

HKEX may extend the cut-off time if appropriate
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Major interruption

If ECP is recovered between 9 am and 11 am 3 pmon T+1 day
If ECP is recovered at or before 8:15am No change to normal operations (i.e. 10:15 am on T+1 day)
All other cases Switch to manual mode until ECP service fully resumes

Note: The above arrangement may be subject to change without advance notification to the
market makers. You are reminded to regularly pay attention to announcements from the
Exchange.
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Appendix D:  Submission of Stock Borrowing and Lending Monthly
Report for China Connect Securities (Form SBL)

Appendix D.1: Form SBL submission process and validations

Clicking the hyperlink of the Form SBL on the submission list page will direct you to the
submission page of the form as shown below:

& Submission - Windows Interet Explorer =

G- e o e SubmitFileasp? - 8B4 x|[Ssns 5 -]

File Edit View Favorites Tools Help
¢ Favorites 53 ] MARSIAMS) £] MARS(CSC) ] ECP Back-End ] ECP &) HKEnews ] HKExLibrary @ iExchange ] ANNA ASB 2] CMS ] Deploy [ ECM @ SH-HKSC ] (TRS) Trade Amendment ...

f v B v O @ v Pagev safety~ Toos~ @~ 7
Electronic Communication Platform
NG | B | EE

CP > Subm Participant Services Testing Firm

I orssion

About ECP Stock Borrowing and Lending Monthly Report for Shanghai-Hong Keng Stock Connect
ECP User Guide

File Name: ———
Terms of Use (Eowee.. ]

Change Passwor d

Logout
HKEx Home

Cash Trading
Email: trd@hkex.com.hk or ecpadmin@hkex.com.hk

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright ® 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Done G Localintranet | Protected Mode: Off Ga v m10% - |—igure 46:
Landing page of Submission type SBL

Attach a valid Form SBL and then click the “Submit” button. After this, the ECP will perform
certain validations before the Form SBL is accepted. These validations include (but are not
limited to) the following:

e The submission is not overdue (i.e. the submission must be made on or before the 7\" day
of the following calendar month ); and

e The file name is wvalid (i.e. it complies with the requirement of
SBL_NNNNN_YYYYMM.xIs where NNNNN is the Participant ID with a leading zero
and YYYYMM is the year and month of the Form SBL); and

e The file extension is XLS; and

e The Participant ID embedded in the file name matches with that of the ECP user ID used
for the submission.
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Appendix D.2: Handling of duplicated submissions of the Form SBL

Each EP firm should only submit one Form SBL for each trade month to the ECP. In the case
that a Form SBL for the same month is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm if the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.
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Appendix E:  Submission of Shanghai-Hong Kong Stock Connect
Quarterly Return on Trading Composition (Form TCS)

Appendix E.1: Form TCS submission process and validations

Clicking the hyperlink of the Form TCS on the submission list page will direct you to the
submission page of the form as shown below:

& Submission - Windows Interet Explorer =

G- e o e SubmitFileasp? - 8B4 x|[Ssns 5 -]
File

it View Favorites Tools Help

* ites - g ) MARSIAMS) £ MARS(CSC) &) ECP Back-End #] ECP &) HKExnews [ HKEx Library @ ifxchange @] ANNA ASB ] CMS | Deploy [&] ECM @ SH-HKSC & (TRS) Trade Amendment ...

i v B v [0 g v Pagev Safetyw Tookw @v

Electronic Communication Platform
NG | B | EE

Participant Services Testing Firm

I orssion

About ECP Shanghai-Hong Keng Steck Connect Quarterly Return on Trading Composition

ECP User Guide

File Name: Browee
Terms of Use (Eowee.. ]
Change Passwor d

Logout

HKEx Home

Cash Trading
Email: trd@hkex.com.hk or ecpadmin@hkex.com.hk

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright ® 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Done G Localintranet | Protected Mode: Off Ga v m10% - |—igure 47:
Landing page of Submission type TCS

Attach a valid Form TCS and then click the “Submit” button. After this, the ECP will perform
certain validations before the Form TCS is accepted. These validations include (but are not
limited to) the following:

e The submission is not overdue (i.e. the submission must be made within the month
immediately following the end of the quarter);

e The file name is wvalid (i.e. it complies with the requirement of
TCS_XXXXX_YYYYQn.csv where XXXXX is the Participant ID with a leading zero,
YYYY is the year of the reporting quarter and n is the single digit representing the reporting
quarter (1, 2, 3 or 4));

e The file extension is CSV; and

e The Participant ID embedded in the file name matches with that of the ECP user ID used
for the submission.
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Appendix E.2: Handling of duplicated submissions of the Form TCS

Each EP firm should only submit one Form TCS for each reporting quarter to the ECP. In the
case that a Form TCS for the same quarter is re-submitted by you or another ECP user of your
firm, the ECP will prompt a message for you to confirm if the form submitted before should
be overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.
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Appendix F:  Submission of Large Open Position Report of Beneficial
Identity for Index futures/options contract or other futures contract (Form
LOPBI)

Appendix F.1: Form LOPBI submission process and validations

Clicking the hyperlink of the Form LOPBI on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

& 83X B Electronic Communication Platform

ENG i =E

=g 0E X m

Download Corner Submission Activity Enquiry
ECP > Submission ABC Futures Limited
Links Submission
About ECP Large Open Positicn Report of Beneficial Identity:Index futures/options or other futures contract
ECP User Gui
serbuiee Trade Date: [ ] E oommnm
rerms of Use File Name: Browse... __ Inputarea
Change Password for ECP users
Logout
HKEX Home | swmit || crear |[ Back
Enquiries: Market Surveillance & Monitoring Enqwﬁes
Telephone no.: (852) 2840-3652 / 2840-3660 details for
Fax no.: (852) 2581-1413 Form LOPBI
Email: lophkfe@hkex.com.hk

Figure 48: Landing page of Submission type LOPBI

Input a valid trade date of the Form LOPBI and attach a valid Form LOPBI and then click the
“Submit” button. After this, the ECP will perform certain validations before the Form LOPBI
is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date not later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. the submission must be made before 12:00 noon on
T+1 day); and

e The file name is wvalid (i.e. it complies with the requirement of
LOPBI_xxxxx_yyyymmdd.xlsx where xxxxx is the firm code to be assigned by the
Exchange and yyyymmdd is the trade date of the Form LOPBI); and

e The file extension is XLSX.
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Appendix F.2: Handling of duplicated submissions of the Form LOPBI

Each firm should only submit one Form LOPBI for each trade date to the ECP. In the case that
a Form LOPBI for the same date is re-submitted by you or another ECP user of your firm, the
ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix F.3: Late submission handling of the Form LOPBI

The submission cut off time for the Form LOPBI is 12:00 noon T+1 day. The ECP
automatically rejects any late submissions with an error message. You should contact Exchange
based on the contact details shown on the LOPBI submission page.

Appendix F.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for LOPBI may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

Scenarios (on T+1 day) ECP submission cut off time for T day’s Large Open
Positions
Normal Cases 12 noon on T+1 day

Typhoon no. 8 or above hoisted
Case 1: hoisted before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 2: hoisted before 9 am and lowered before 12 noon 4 hours after the signal is lowered on T+1 day
Case 3: hoisted between 9 am and 12 noon and lowered after 12 noon | 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 4: hoisted after 12 noon No change to normal operations (i.e. 12 noon on T+1 day)

Black-rainstorm warning issued

Case 1: issued before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)

Case 2: issued before 9 am and lowered before 12 noon 4 hours after the warning is lowered on T+1 day

Case 3: issued between 9 am and 12 noon No change to normal operations (i.e. 12 noon on T+1 day)
Half trading day No change to normal operations (i.e. 12 noon on T+1 day)
ECP failure

Minor interruption (few minutes interruption) HKEX may extend the cut-off time if appropriate

Major interruption
If ECP is recovered between 9 amand 12 noon 3 hours after system recovery

All other cases Send to lophkfe@hkex.com.hk until ECP service fully
resumes

Note: The above arrangement may be subject to change without advance notification. You are
reminded to regularly pay attention to announcements from the Exchange.
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Appendix G:  Submission of Large Open Position Report of Transaction
Originator for Index futures/options contract or other futures contract
(Form LOPTO)

Appendix G.1: Form LOPTO submission process and validations

Clicking the hyperlink of the Form LOPTO on the submission list page will direct you to the
submission page of the form as shown below:

ety Electronic CommunlcatlonEEIaglorr;

Download Cormner Submission Activity Enquiry

ECP > Submission

Links Submission

XYZ Financial Limited

About ECP Large Open Position Report of Transaction Originater:Index futures/options or other futures contract

Trade Date: l:l B (DD-MM-YY¥Y)

File Name:

ECP User Guide

Terms of Use Input area

Browse... for ECP users

Change Password

Logout

HKEX Home | suomit |[ clear |[ Back
Enguiries: Market Surveillance & Monitoring Enquiries
Telephone no.: (852) 2840-3652 / 2840-3660 e details for
Fax no.: (852) 2581-1413 F hLOPTO
Email: lophkfe@hkex.com.hk orm

Figure 49: Landing page of Submission type LOPTO

Input a valid trade date of the Form LOPTO and attach a valid Form LOPTO and then click
the “Submit” button. After this, the ECP will perform certain validations before the Form
LOPTO is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date not later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. the submission must be made before 12:00 noon on
T+1 day); and

e The file name is wvalid (i.e. it complies with the requirement of
LOPTO_ xxxxx_yyyymmdd.xlsx where xxxxx is the firm code to be assigned by the
Exchange and yyyymmadd is the trade date of the Form LOPTO); and

e The file extension is XLSX.
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Appendix G.2: Handling of duplicated submissions of the Form LOPTO

Each firm should only submit one Form LOPTO for each trade date to the ECP. In the case
that a Form LOPTO for the same date is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix G.3: Late submission handling of the Form LOPTO

The submission cut off time for the Form LOPTO is 12:00 noon T+1 day. The ECP
automatically rejects any late submissions with an error message. You should contact the
Exchange based on the contact details shown on the LOPTO submission page.

Appendix G.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for LOPTO may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

Scenarios (on T+1 day) ECP submission cut off time for T day’s Large Open
Positions
Normal Cases 12 noon on T+1 day

Typhoon no. 8 or above hoisted
Case 1: hoisted before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 2: hoisted before 9 am and lowered before 12 noon 4 hours after the signal is lowered on T+1 day
Case 3: hoisted between 9 am and 12 noon and lowered after 12 noon | 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 4: hoisted after 12 noon No change to normal operations (i.e. 12 noon on T+1 day)

Black-rainstorm warning issued

Case 1: issued before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)

Case 2: issued before 9 am and lowered before 12 noon 4 hours after the warning is lowered on T+1 day

Case 3: issued between 9 am and 12 noon No change to normal operations (i.e. 12 noon on T+1 day)
Half trading day No change to normal operations (i.e. 12 noon on T+1 day)
ECP failure

Minor interruption (few minutes interruption) HKEX may extend the cut-off time if appropriate

Major interruption
If ECP is recovered between 9 amand 12 noon 3 hours after system recovery

All other cases Send to lophkfe@hkex.com.hk until ECP service fully
resumes

Note: The above arrangement may be subject to change without advance notification. You are
reminded to regularly pay attention to announcements from the Exchange.
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Appendix H:  Submission of Large Open Position Report of Beneficial
Identity on Stock options contract (Form SOLBI)

Appendix H.1: Form SOLBI submission process and validations

Clicking the hyperlink of the Form SOLBI on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

Electronic Communication Platform

SEEBXEH EnG | Em | &E
Download Comer Submission Activity Enguiry
ECP = Submission DEF Securities Limited
Links Submission
About ECP Large Open Position Report of Beneficial Identity:Stock options contract
ECP User Gui
serbuice Trade Date: [ ] @ oommr
Terms of Use File Name: e Input area
Change Password for ECP users
Logout
HKEX Home | sumit || cear || Back
Enguiries: Market Surveillance & Monitoring Enquiries
Telephone no.: (852) 2840-3652 / 2840-3660 details for
Fax no.: (852) 2581-1413 F SOLEI
Email: lopso@hkex.com.hk orm

Figure 50: Landing page of Submission type SOLBI

Input a valid trade date of the Form SOLBI and attach a valid Form SOLBI and then click the
“Submit” button. After this, the ECP will perform certain validations before the Form SOLBI
is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date not later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. the submission must be made before 12:00 noon on
T+1 day); and

e The file name is wvalid (i.e. it complies with the requirement of
SOLBI_xxxxx_yyyymmdd.xlsx where xxxxx is the firm code to be assigned by the
Exchange and yyyymmadd is the trade date of the Form SOLBI); and

e The file extension is XLSX.
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Appendix H.2: Handling of duplicated submissions of the Form SOLBI

Each firm should only submit one Form SOLBI for each trade date to the ECP. In the case that
a Form SOLBI for the same date is re-submitted by you or another ECP user of your firm, the
ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix H.3: Late submission handling of the Form SOLBI

The submission cut off time for the Form SOLBI is 12:00 noon T+1 day. The ECP
automatically rejects any late submissions with an error message. You should contact Exchange
based on the contact details shown on the SOLBI submission page.

Appendix H.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SOLBI may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

Scenarios (on T+1 day) ECP submission cut off time for T day’s Large Open
Positions
Normal Cases 12 noon on T+1 day

Typhoon no. 8 or above hoisted
Case 1: hoisted before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 2: hoisted before 9 am and lowered before 12 noon 4 hours after the signal is lowered on T+1 day
Case 3: hoisted between 9 am and 12 noon and lowered after 12 noon | 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 4: hoisted after 12 noon No change to normal operations (i.e. 12 noon on T+1 day)

Black-rainstorm warning issued

Case 1: issued before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)

Case 2: issued before 9 am and lowered before 12 noon 4 hours after the warning is lowered on T+1 day

Case 3: issued between 9 am and 12 noon No change to normal operations (i.e. 12 noon on T+1 day)
Half trading day No change to normal operations (i.e. 12 noon on T+1 day)
ECP failure

Minor interruption (few minutes interruption) HKEX may extend the cut-off time if appropriate

Major interruption
If ECP is recovered between 9 amand 12 noon 3 hours after system recovery

All other cases Send to lopso@hkex.com.hk until ECP service fully resumes

Note: The above arrangement may be subject to change without advance notification. You are
reminded to regularly pay attention to announcements from the Exchange.
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Appendix I:  Submission of Large Open Position Report of Transaction
Originator on Stock options contract (Form SOLTO)

Appendix 1.1: Form SOLTO submission process and validations

Clicking the hyperlink of the Form SOLTO on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

EEBXEHM

Electronic Communication Platform

ENG =i s

Download Cormer Submission Activity Enquiry
ECP > Submission STU Financial Limited
Links Submission
About ECP Large Open Position Report of Transaction Originator: Stock options contract
ECF User Gui
serbude Trade Date: [ ] E oowmvwwy
Terms of Use File Name: E— Input area
Change Password for ECP users
Legout
HIKEX Home | suomit ][ crear ][ Back
Enquiries: Market Surveillance & Monitoring Enquiries
Telephone no.: (852) 2840-3692 [ 2840-3660 | m—details for

Fax no.: (852) 2581-1413
Email: lopso@hkex.com.hk Form SOLTO

Figure 51: Landing page of Submission type SOLTO

Input a valid trade date of the Form SOLTO and attach a valid Form SOLTO and then click
the “Submit” button. After this, the ECP will perform certain validations before the Form
SOLTO is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date not later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. the submission must be made before 12:00 noon on
T+1 day); and

e The file name is wvalid (i.e. it complies with the requirement of
SOLTO_xxxxx_yyyymmdd.xlsx where xxxxx is the firm code to be assigned by the
Exchange and yyyymmadd is the trade date of the Form SOLTO); and

e The file extension is XLSX.
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Appendix 1.2: Handling of duplicated submissions of the Form SOLTO

Each firm should only submit one Form SOLTO for each trade date to the ECP. In the case
that a Form SOLTO for the same date is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix 1.3: Late submission handling of the Form SOLTO

The submission cut off time for the Form SOLTO is 12:00 noon T+1 day. The ECP
automatically rejects any late submissions with an error message. You should contact the
Exchange based on the contact details shown on the SOLTO submission page.

Appendix 1.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SOLTO may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

Scenarios (on T+1 day) ECP submission cut off time for T day’s Large Open
Positions
Normal Cases 12 noon on T+1 day

Typhoon no. 8 or above hoisted
Case 1: hoisted before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 2: hoisted before 9 am and lowered before 12 noon 4 hours after the signal is lowered on T+1 day
Case 3: hoisted between 9 am and 12 noon and lowered after 12 noon | 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 4: hoisted after 12 noon No change to normal operations (i.e. 12 noon on T+1 day)

Black-rainstorm warning issued

Case 1: issued before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)

Case 2: issued before 9 am and lowered before 12 noon 4 hours after the warning is lowered on T+1 day

Case 3: issued between 9 am and 12 noon No change to normal operations (i.e. 12 noon on T+1 day)
Half trading day No change to normal operations (i.e. 12 noon on T+1 day)
ECP failure

Minor interruption (few minutes interruption) HKEX may extend the cut-off time if appropriate

Major interruption
If ECP is recovered between 9 amand 12 noon 3 hours after system recovery

All other cases Send to lopso@hkex.com.hk until ECP service fully resumes

Note: The above arrangement may be subject to change without advance notification. You are
reminded to regularly pay attention to announcements from the Exchange.
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Appendix J:  Submission of Short Selling Weekly Report for China
Connect Securities (Form SSH)

Appendix J.1: Form SSH submission process and validations

Clicking the hyperlink of the Form SSH on the submission list page will direct you to the
submission page of the form as shown below:

- — T ———
e@\@ hittps://www.ecp.hkex.com.hk/SubmitFile.aspi?lang=en L-ac H a | ‘ . - ) ks

File Edit View Favorites Tools Help
5 ] MARS(AMS) £ MARS(CSC) 2 ECP Back-End £ ECP JC SH-HKSC &) HKEXnews £ HKEXLibrary X iExchange W ANNAASE &7 CMS £ Deploy [#] ECM 27 TRS &% S8 % T & 2 Suggested Sites

HKEX
5 # %5

Download Corner Submission Activity Enquiry

Electronic Communication Platform

ENG | EE | &%

ECP > Su

IR S:risicn

About ECP Short Selling Weekly Report for China Connect Securities
ECP User Guide

Participant Services Testing Firm

File Name:
Terms of Use Browse...

Change Password

Logout

submit_|[ Clear |[ Back

HKEX Home

Enquiries: Cash Trading
Email: trd@hkex.com.hk

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright @ 2010 Hong Keng Exchanges and Clearing Limited. All rights reserved.

Figure 52: Landing page of Submission type SSH

Attach a valid Form SSH and then click the “Submit” button. After this, the ECP will perform
certain validations before the Form SSH is accepted. These validations include (but are not

limited to) the following:

e The submission is not overdue (i.e. the submission must be made on or before the 1%

working day of the following week); and
e The file name is wvalid (i.e. it complies with the requirement

SSH_NNNNN_YYYYWXX.xIs where NNNNN is the Participant ID with a leading zero,

YYYY is the year and XX is the reporting week of the Form SSH); and
e The file extension is XLS; and

e The Participant ID embedded in the file name matches with that of the ECP user ID used

for the submission.



Appendix J.2: Handling of duplicated submissions of the Form SSH

Each EP firm should submit only one Form SSH for each trade month to the ECP. In the case
that a Form SSH for the same month is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm if the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.
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Appendix K:  Submission of Stock Borrowing and Lending Monthly
Report for China Connect Securities (Shenzhen-Hong Kong Stock
Connect) (Form SZSBL)

Appendix K.1: Form SZSBL submission process and validations

Clicking the hyperlink of the Form SZSBL on the submission list page will direct you to the
submission page of the form as shown below:
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About ECP Stock Borrowing and Lending Monthly Report for Shenzhen-Hong Kong Stock Connect
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File Name:
Terms of Use Browse...
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Logout

submt_|[ Clear || Back

HKEX Home

Cash Trading
Email: trd@hkex.com.hk

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright ® 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Figure 53: Landing page of Submission type SZSBL

Attach a valid Form SZSBL and then click the “Submit” button. After this, the ECP will
perform certain validations before the Form SZSBL is accepted. These validations include (but
are not limited to) the following:

e The submission is not overdue (i.e. the submission must be made on or before the 7" day
of the following calendar month ); and

e The file name is wvalid (i.e. it complies with the requirement of
SZSBL_NNNNN_YYYYMM.xIs where NNNNN is the Participant ID with a leading zero
and YYYYMM is the year and month of the Form SZSBL); and

e The file extension is XLS; and

e The Participant ID embedded in the file name matches with that of the ECP user ID used
for the submission.
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Appendix K.2: Handling of duplicated submissions of the Form SZSBL

Each EP firm should only submit one Form SZSBL for each trade month to the ECP. In the
case that a Form SZSBL for the same month is re-submitted by you or another ECP user of
your firm, the ECP will prompt a message for you to confirm if the form submitted before
should be overwritten by the newly submitted form. After confirmation, the ECP will overwrite
the previous form submitted with the new form received.
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Appendix L:  Submission of Shenzhen-Hong Kong Stock Connect
Quarterly Return on Trading Composition (Form SZTCYS)

Appendix L.1: Form SZTCS submission process and validations

Clicking the hyperlink of the Form SZTCS on the submission list page will direct you to the

submission page of the form as shown below:
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About ECP Shenzhen-Hong Keng Stock Connect Quarterly Return on Trading Compaesition
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File Name:
Terms of Use Browse...

Change Passwor d

Logout
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HKEX Home

Enquiries: Cash Trading
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Disclaimer | Hyperlink Policy | Privacy Policy
Copyright © 2010 Hong Kang Exchanges and Clearing Limited. Al rights reserved.

Figure 54: Landing page of Submission type SZTCS

Attach a valid Form SZTCS and then click the “Submit” button. After this, the ECP will
perform certain validations before the Form SZTCS is accepted. These validations include (but
are not limited to) the following:

The submission is not overdue (i.e. the submission must be made within the month
immediately following the end of the quarter);

The file name is wvalid (i.e. it complies with the requirement of
SZTCS_XXXXX_YYYYQn.csvwhere XXXXX is the Participant ID with a leading zero,
YYYY is the year of the reporting quarter and n is the single digit representing the reporting
quarter (1, 2, 3 or 4));

The file extension is CSV; and

The Participant ID embedded in the file name matches with that of the ECP user ID used
for the submission.
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Appendix L.2: Handling of duplicated submissions of the Form SZTCS

Each EP firm should only submit one Form SZTCS for each reporting quarter to the ECP. In
the case that a Form SZTCS for the same quarter is re-submitted by you or another ECP user
of your firm, the ECP will prompt a message for you to confirm if the form submitted before
should be overwritten by the newly submitted form. After confirmation, the ECP will overwrite
the previous form submitted with the new form received.
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Appendix M:  Submission of Short Selling Weekly Report for China
Connect Securities (Shenzhen-Hong Kong Stock Connect) (Form SZSSH)

Appendix M.1: Form SZSSH submission process and validations

Clicking the hyperlink of the Form SZSSH on the submission list page will direct you to the
submission page of the form as shown below:

(< OE

& htp
File Edit View cols  Help
5 2] MARS(AM: C) ] ECP Back-End £ ECP JC SH-HKSC & HKEXnews ] HKEXLibrary X iExchange WG ANNAASE &7 CMS £ Deploy [F]ECM &) TRS €8 S8 %

HKEX
5 # %5

Download Corner Submission Activity Enquiry

s/ fwnnw.ecp.hkex.com.hk/SubmitFile.aspi?lang=en

Electronic Communication Platform

ENG | EE | &%

ECP > Submission Partiapant Services Testing Firm

IR S:risicn

About ECP Short Selling Weekly Report for China Connect Securities (Shenzhen-Hong Kong Stock Connect)
ECP User Guide
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HKEX Home
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Disclaimer | Hyperlink Policy | Privacy Policy
Copyright @ 2010 Hong Keng Exchanges and Clearing Limited. All rights reserved.

Figure 55: Landing page of Submission type SZSSH

Attach a valid Form SZSSH and then click the “Submit” button. After this, the ECP will
perform certain validations before the Form SZSSH is accepted. These validations include (but
are not limited to) the following:

e The submission is not overdue (i.e. the submission must be made on or before the 1%
working day of the following week); and

e The file name is wvalid (i.e. it complies with the requirement of
SZSSH_NNNNN_YYYYWXX.xIs where NNNNN is the Participant ID with a leading
zero, YYYY is the year and XX is the reporting week of the Form SZSSH); and

e The file extension is XLS; and

e The Participant ID embedded in the file name matches with that of the ECP user ID used
for the submission.
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Appendix M.2: Handling of duplicated submissions of the Form SZSSH

Each EP firm should submit only one Form SZSSH for each trade month to the ECP. In the
case that a Form SZSSH for the same month is re-submitted by you or another ECP user of
your firm, the ECP will prompt a message for you to confirm if the form submitted before
should be overwritten by the newly submitted form. After confirmation, the ECP will overwrite
the previous form submitted with the new form received.
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Appendix N:  Submission of Self-Attestation of Compliance
Questionnaire (For SEHK, HKSCC and SEOCH Participants)

Appendix N.1: Self-Attestation of Compliance Questionnaire (For SEHK, HKSCC and
SEOCH Participants) submission process and validations

Clicking the hyperlink of the Self-Attestation of Compliance Questionnaire (For SEHK,

HKSCC and SEOCH Participants) on the submission list page will direct you to the submission
page of the form as shown below:

HKE X

EBXEF

Electronic Communication Platform

ENG | mE e

Download Corner Submission Activity Enquiry
ECP > Submission Participant Services Testing Firm
Links Submission
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Change Password
Logout Submit || Clear || Back
HKEX Home
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Disclaimer | Hyperlink Policy | Privacy Policy
Copyright @ 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Figure 56: Landing page of Submission type Self-Attestation of Compliance Questionnaire (For SEHK,
HKSCC and SEOCH Participants)

Attach your completed Self-Attestation of Compliance Questionnaire in the “.zip” format
(suggested tool WinZip) and then click the “Submit” button. After this, the ECP will perform
certain validations before the file is accepted. These validations include (but are not limited to)
the following:

e The submission is not overdue; and

e The file name is wvalid (i.e. it complies with the requirement of
MSMO01_XXXXX_YYYYMMDD.zip where XXXXX is the second to sixth characters of
your ECP user ID and YYYY, MM and DD are year, month and date of the submission/re-
submission* respectively); and

e The file size is within 4Mb.
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Appendix N.2: Uploading additional files / supplementary information

Please upload only 1 file. If you need to submit additional files / supplementary information as
supporting documents, please zip the files along with this questionnaire, and submit as one file
using the “.zip” format (suggested tool WinZip).

4 ECP users are able to resubmit questionnaire more than once before the submission deadline.
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Appendix O:  Submission of Stock Options Market Maker Affiliate
Financial Statement

Appendix O.1: Stock Options Market Maker Affiliate Financial Statement submission
process and validations

Clicking the hyperlink of the Stock Options Market Maker Affiliate Financial Statement and
Working Capital Report on the submission list page will direct you to the submission page as
shown below:
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ECF > Submission Participant Services Testing Firm
Links Submission
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ECP User Guide )
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Change Password

Logout Submit || Clear || Back

HKEX Home

Enquiries: Market Surveillance & Monitoring
Telephone no. 2840-3692 / 2840-3660
Fax no 2581-1413
Email: lopso@hkex.com.hk

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright @ 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Figure 57: Landing page of Submission type Stock Options Market Maker Affiliate Financial Statement

Attach a zip file containing both the Stock Options Market Maker affiliate financial statement
(File  name: MSMO02_XXXXX_YYYYMM.pdf) and working capital report
(MSMO02_XXXXX_YYYYMM. xIsm) and then click the “Submit” button. After this, the ECP
will perform certain validations before the file is accepted. These validations include (but are
not limited to) the following:

e The submission is not overdue; and

e The file name is wvalid (i.e. it complies with the requirement of
MSMO02_XXXXX_YYYYMM.zip where XXXXX is the Exchange Participant ID with a
leading zero and YYYY, MM are year and month respectively.) ; and

e The file extension is ZIP; and
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e The Exchange Participant ID embedded in the file name matches with that of the ECP user
ID used for the submission.

Appendix O.2: File uploading and Handling of duplicated submissions of Stock Options
Market Maker Affiliate Financial Statement

Each firm should only submit one file for each trade month to the ECP. In the case that a file
for the same month is re-submitted by you or another ECP user of your firm, the ECP will
prompt a message for you to confirm if the file submitted before should be overwritten by the
newly submitted file. After confirmation, the ECP will overwrite the previous file submitted
with the new file received.
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Appendix P:  Submission of Excess Position Limit Usage Reporting for
ETF Market Makers

Appendix P.1: Excess Position Limit Usage Reporting for ETF Market Makers
submission process and validations

Clicking the hyperlink of the Excess Position Limit Usage Reporting for ETF Market Makers
on the submission list page will direct you to the submission page as shown below:
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Figure 58: Landing page of Submission type Excess Position Limit Usage Reporting for ETF Market
Makers

Attach the Excess Position Limit Usage Reporting for ETF Market Makers (File name:
MSMO3_XXXXX_YYYYMM.xIs) and then click the “Submit” button. After this, the ECP
will perform certain validations before the file is accepted. These validations include (but are
not limited to) the following:

e The submission is not overdue; and

e The file name is wvalid (i.e. it complies with the requirement of
MSMO03_XXXXX_YYYYMM.xlIs where XXXXX is the Exchange Participant ID with a
leading zero and YYYY, MM are year and month respectively.) ; and

e The file extension is xls; and

e The Exchange Participant ID embedded in the file name matches with that of the ECP user
ID used for the submission.
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Appendix P.2: File uploading and Handling of duplicated submissions of Excess Position
Limit Usage Reporting for ETF Market Makers

Each firm should only submit one file for each quarter to the ECP. In the case that a file for the
same quarter is re-submitted by you or another ECP user of your firm, the ECP will prompt a
message for you to confirm if the file submitted before should be overwritten by the newly
submitted file. After confirmation, the ECP will overwrite the previous file submitted with the
new file received.
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Appendix Q:  Submission of Self-Attestation of Compliance
Questionnaire (For HKFE and HKCC Participants)

Appendix Q.1: Self-Attestation of Compliance Questionnaire (For HKFE and HKCC
Participants) submission process and validations
Clicking the hyperlink of the Self-Attestation of Compliance Questionnaire (For HKFE and

HKCC Participants) on the submission list page will direct you to the submission page of the
form as shown below:
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Copyright @ 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Figure 59: Landing page of Submission type Self-Attestation of Compliance Questionnaire (For HKFE
and HKCC Participants)

Attach your completed Self-Attestation of Compliance Questionnaire in the “.zip” format
(suggested tool WinZip) and then click the “Submit” button. After this, the ECP will perform
certain validations before the file is accepted. These validations include (but are not limited to)
the following:

e The submission is not overdue; and

e The file name is wvalid (i.e. it complies with the requirement of
MSM04_XXXXX_YYYYMMDD.zip, where XXXXX is the second to sixth characters of
your ECP user ID and YYYY, MM and DD are year, month and date of the submission/re-
submission® respectively); and

e The file size is within 4Mb.
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Appendix Q.2: Uploading additional files / supplementary information

Please upload only 1 file. If you need to submit additional files / supplementary information as
supporting documents, please zip the files along with this questionnaire, and submit as one file
using the “.zip” format (suggested tool WinZip).

5 ECP users are able to resubmit questionnaire more than once before the submission deadline.
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Appendix R:  Submission of SFTP User Account Registration / Update
for Northbound Investor ID Model

Appendix R.1: SFTP User Account Registration / Update for Northbound Investor 1D
Model submission process and validations

Clicking the hyperlink of the SFTP User Account Registration / Update on the submission list
page will direct you to the submission page as shown below:
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Figure 60: Landing page of SFTP User Account Registration / Update for Northbound Investor 1D Model

Attach the SFTP User Account Registration / Update for Northbound Investor ID Model (File
name: BNXXXXX.zip) and then click the “Submit” button. After this, the ECP will perform

certain validations before the file is accepted. These validations include (but are not limited to)
the following:

e The file name is valid (i.e. it complies with the requirement of BNXXXXX.zip where
XXXXX is the Participant ID with a leading zero) ; and
e The file extension is zip; and

e The Participant ID embedded in the file name matches with that of the ECP user 1D used
for the submission.
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Appendix R.2: File uploading and Handling of duplicated submissions of SFTP User
Account Registration / Update for Northbound Investor ID Model

Each firm should only submit one file for each registration / update to the ECP. In the case that
a file for the same day is re-submitted by you or another ECP user of your firm, the ECP will
prompt a message for you to confirm if the file submitted before should be overwritten by the
newly submitted file. After confirmation, the ECP will overwrite the previous file submitted
with the new file received.
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Appendix S:  Submission of BCAN Error Report for Shanghai Connect

Appendix S.1: BCAN Error Report for Shanghai Connect submission process and
validations

Clicking the hyperlink of the BCAN Error Report for Shanghai Connect on the submission
list page will direct you to the submission page as shown below:
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ECP User Guide Trade Date: B
Terms of Use File Name: l:l i (DD-MM-YYYY)
Change Password Browse...
Logout
HKEX Home | Submit || Clear || Back

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright @ 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Figure 61: Landing page of BCAN Error Report for Shanghai Connect

Input a valid trade date and attach the BCAN Error Report for Shanghai Connect (File name:
SHBNR_NNNNN_YYYYMMDD.xlIsx) and then click the “Submit” button. After this, the
ECP will perform certain validations before the file is accepted. These validations include (but
are not limited to) the following:

e The input date is a valid business date which should be same as submission date; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. submission period is between 00:00 am and 04:59 pm
on submission day); and

e The file name is wvalid (i.e. it complies with the requirement of
SHBNR_NNNNN_YYYYMMDD.xIsx where NNNNN is the Participant ID with a
leading zero and YYYYMMDD is the submission date) ; and

e The file extension is xlsx; and

e The Participant ID embedded in the file name matches with that of the ECP user ID used
for the submission.
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Appendix S.2: File uploading and Handling of duplicated submissions of BCAN Error
Report for Shanghai Connect

Each firm should only submit one file of the BCAN Error report to the ECP before 5 pm. In
the case that a file for the same day is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm if the file submitted before should be
overwritten by the newly submitted file. After confirmation, the ECP will overwrite the
previous file submitted with the new file received.
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Appendix T:  Submission of BCAN Error Report for Shenzhen Connect

Appendix T.1: BCAN Error Report for Shenzhen Connect submission process and
validations

Clicking the hyperlink of the BCAN Error Report for Shenzhen Connect on the submission
list page will direct you to the submission page as shown below:

HKE X

Electronic Communication Platform

Vi
TEBXBFA ENG | ®m@ | =R
Download Corner Submission Activity Enquiry

ECP = Submission Participant Services Testing Firm

Links Submission

About ECP BCAN Error Report for Shenzhen Connect

ECP User Guide ]

Terms of Use ;Zd:a?:;e' I:I H (pp-mm-vvry)

Change Password LD

Logout

HKEX Home ‘ Submit || Clear || Back

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright @ 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Figure 62: Landing page of BCAN Error Report for Shenzhen Connect

Attach the BCAN Error Report for Shenzhen Connect (File name:
SZBNR_NNNNN_YYYYMMDD.xlsx) and then click the “Submit” button. After this, the
ECP will perform certain validations before the file is accepted. These validations include (but
are not limited to) the following:

e The input date is a valid business date which should be same as submission date; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. submission period is between 00:00 am and 04:59 pm
on submission day); and

e The file name is wvalid (i.e. it complies with the requirement of
SZBNR_NNNNN_YYYYMMDD.xIsx where NNNNN is the Participant ID with a leading
zero and YYYYMMDD is the submission date) ; and

e The file extension is xlsx; and

e The Participant ID embedded in the file name matches with that of the ECP user ID used
for the submission.
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Appendix T.2: File uploading and Handling of duplicated submissions of BCAN Error
Report for Shenzhen Connect

Each firm should only submit one file of the BCAN Error report to the ECP before 5 pm. In
the case that a file for the same day is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm if the file submitted before should be
overwritten by the newly submitted file. After confirmation, the ECP will overwrite the
previous file submitted with the new file received.
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Appendix U:  Submission of ETF Market Makers Underlying Stock
Transactions Reporting Form (Form SD-6)

Appendix U.1: Form SD-6 submission process and validations

Clicking the hyperlink of the Form SD-6 on the submission list page will direct you to the
submission page of the form as shown below:

HKEX . o
= % 3= B Electronic Communication Platform

EnG | = | &E

ECP > Submission Participant Services Testing Firm
Links Submission
About ECP SD-6: ETF Market Makers Underlying Stock Transactions Reporting Form
ECP User Guide 4
Terms of Use i j (DD-MM- I A P
File Name: put Area for
Change Password Browse... — ECP users
Logout
HKEX Home Submit || Clear Back
Enquiries: Cash Market, Markets Division
Tel: 2840-3933 Enquiries details
Fax: 2523-6804 for Form SD-6
Email: ecpadmin@hkex.com.hk

Figure 63: Landing page of Submission type SD-6

Input a valid trade date of the Form SD-6 and attach the Form SD-6 in form of a trade file and
then click the “Submit” button. After this, the ECP will perform certain validations before the
Form SD-6 is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date not later than today; and
e The trade date embedded in the file name matches with the input date; and
e The submission is not overdue (i.e. submission period is between 4 pm on T day and 10:15
am on T+1 day); and
e Form SD-6 and relevant attachments (if any) should be zipped as a single file in “.zip”
format
o File Name of Form SD-6 should comply with the requirement of
SD6_xxxxx_yyyymmdd.csv where xxxxx is the Participant ID with a leading zero;
yyyymmdd is the trade date of the Form SD-6; and
o The SD-6 file extension is CSV; and
o File Name of the Attachment should comply with the requirement of
ATTACHMENT _xxxxx_yyyymmdd_nnn,pdf where xxxxx is the Participant ID
with a leading zero; yyyymmdd is the trade date of the Form SD-6; nnn is the
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attachment  sequence number  with a leading zero (e.0.
ATTACHMENT 01234 20200801_001.pdf); and
o The attachment file extension is PDF; and
e The zipped file name should comply with the requirement of SD6_xxxxx_yyyymmdd.zip
(i.e same file name as Form SD-6, except file extension); and
e The Participant ID embedded in the file name matches with that of the ECP user ID used
for the submission.

Appendix U.2: Handling of duplicated submissions of the Form SD-6

Each firm should only submit one Form SD-6 for each trade date to the ECP. In the case that a
Form SD-6 for the same date is re-submitted by you or another ECP user of the same firm, the
ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix U.3: Late submission handling of the Form SD-6

The submission cut off time for the Form SD-6 is 10:15am T+1 day. The ECP automatically
rejects any late submissions with an error message. Follow the steps below for any late
submission:

1.  Contact HKEX based on the contact details shown on the SD-6 submission page
2.  Faxahardcopy Form SD-6 with authorised signature to HKEX

Appendix U.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SD-6 may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

Scenarios (on T+1 day) ECP submission cut off time for ETF Market Makers
Underlying Stock Transactions concluded on T day

Normal Cases 10:15 am on T+1 day
Typhoon no. 8 or above hoisted
Case 1: hoisted before 7 am and lowered after 12 noon 10:15 am on next trading day (i.e. 10:15 am on T+2 day)
Case 2: hoisted before 7 am and lowered before 12 noon 3 pmon T+1 day
Case 3: hoisted between 7 am and 11 am and lowered after 12 noon | 10:15 am on next trading day (i.e. 10:15 am on T+2 day)
Case 4: hoisted between 11 am and 3 pm No change to normal operations (i.e. 10:15 am on T+1 day)
Case 5: hoisted after 3 pm No change to normal operations (i.e. 10:15 am on T+1 day)
Black-rainstorm warning issued
Case 1: issued before 7 am and lowered after 12 noon 10:15 am on next trading day (i.e. 10:15 am on T+2 day)

Case 2: issued before 7 am and lowered before 12 noon 3 pmon T+1 day
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Case 3: issued between 7 am and 9 am and lowered before 12 noon

Case 4: issued between 7 am and 9 am and lowered after 12 noon

Half trading day
ECP failure
Minor interruption (few minutes interruption)
Major interruption
If ECP is recovered between 8:15 am and 10:15 am
If ECP is recovered at or before 8:15am

All other cases

3 pmon T+1 day
10:15 am on next trading day (i.e. 10:15 am on T+2 day)

10:15 am on next trading day (i.e. 10:15 am on T+2 day)

HKEX may extend the cut-off time if appropriate

3 pm on T+1 day
No change to normal operations (i.e. 10:15 am on T+1 day)

Switch to manual mode until ECP service fully resumes

(i.e. the means of submission will be changed from electronic to

hand delivery)

Instead of submitting the completed softcopy of Form SD-6
through the ECP, EPs should print out the completed Form SD-
6 and get it signed by the authorized person and stamped with
the company chop. At the same time, EPs should also save a
copy of the Form SD-6 in a diskette or CD-ROM for submission
to HKEX. The signed print-out and diskette or CD-ROM
mentioned above should be delivered to Trading Operations
Department, Markets Division of HKEX not later than 10:15 am
on T+1 day unless otherwise stated in the announcement made

by the Exchange.

Note: The above arrangement is subject to change without prior notice. Relevant market
Makers are reminded to keep track of the latest announcements made by the Exchange.
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Appendix V:  Submission of ETF Market Makers Underlying Stock
Transactions Reporting Form (Supplemental) (Form SD-6A)

Appendix V.1: Form SD-6A submission process and validations

Clicking the hyperlink of the Form SD-6A on the submission list page will direct you to the
submission page of the form as shown below:

H, K_E x Electronic Communication Platform
& B X5

EnG | =i | @i

ECP > Submission Participant Services Testing Firm

Links Submission
About ECP SD-6A: ETF Market Makers Underlying Stock Transactions Reporting Form (Supplemental)
ECP User Guide 4
Terms of Use i j (DD-MM-YYYY) In A P
File Name: put Area for
Change Password Brow se... — ECP users
Logout
HKEX Home swmit || clear Back
Enquiries: Cash Market, Markets Division
Tel: 2840-3933 e Enquiries details
Fax: 2523-6804 2
Email: ecpadmin@hkex.com.hk for Form SD-6A

Figure 64: Landing page of Submission type SD-6A

Input a valid trade date of the Form SD-6A and attach the Form SD-6A in form of a trade file
and then click the “Submit” button. After this, the ECP will perform certain validations before
the Form SD-6A is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date not later than today; and
e The trade date embedded in the file name matches with the input date; and
e The submission is not overdue (i.e. submission period is between 4 pm on T day and 10:15
am on T+3 day); and
e Form SD-6A and relevant attachments (if any) should be zipped as a single file in “.zip”
format
o File Name of Form SD-6A should comply with the requirement of
SD6A_ xxxxx_yyyymmdd.csv where xxxxx is the Participant ID with a leading
zero; yyyymmdd is the trade date of the Form SD-6A; and
o The SD-6A file extension is CSV; and
o File Name of the Attachment should comply with the requirement of
ATTACHMENT _xxxxx_yyyymmdd_nnn,pdf where xxxxx is the Participant ID
with a leading zero; yyyymmadd is the trade date of the Form SD-6A; nnn is the
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attachment  sequence number  with a leading zero (e.g.
ATTACHMENT 01234 20200801_001.pdf); and
o The attachment file extension is PDF; and
e The zipped file name should comply with the requirement of SD6A_Xxxxx_yyyymmdd.zip
(i.e same file name as Form SD-6A, except file extension); and
e The Participant ID embedded in the file name matches with that of the ECP user ID used
for the submission.

Appendix V.2: Handling of duplicated submissions of the Form SD-6A

Each firm should only submit one Form SD-6A for each trade date to the ECP. In the case that
a Form SD-6A for the same date is re-submitted by you or another ECP user of the same firm,
the ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix V.3: Late submission handling of the Form SD-6A

The submission cut off time for the Form SD-6A is 10:15am T+3 day. The ECP automatically
rejects any late submissions with an error message. Follow the steps below for any late
submission:

1.  Contact HKEX based on the contact details shown on the SD-6A submission page
2.  Faxahardcopy Form SD-6A with authorised signature to HKEX

Appendix V.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SD-6A may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

Scenarios (on T+3 day) ECP submission cut off time for supplemental form for ETF
Market Makers Underlying Stock Transactions concluded
on T day

Normal Cases 10:15 am on T+3 day

Typhoon no. 8 or above hoisted
Case 1: hoisted before 7 am and lowered after 12 noon 10:15 am on next trading day (i.e. 10:15 am on T+4 day)
Case 2: hoisted before 7 am and lowered before 12 noon 3 pmon T+3 day
Case 3: hoisted between 7 am and 11 am and lowered after 12 noon | 10:15 am on next trading day (i.e. 10:15 am on T+4 day)
Case 4: hoisted between 11 am and 3 pm No change to normal operations (i.e. 10:15 am on T+3 day)
Case 5: hoisted after 3 pm No change to normal operations (i.e. 10:15 am on T+3 day)
Black-rainstorm warning issued

Case 1: issued before 7 am and lowered after 12 noon 10:15 am on next trading day (i.e. 10:15 am on T+4 day)
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Case 2: issued before 7 am and lowered before 12 noon 3 pmon T+3 day
Case 3: issued between 7 am and 9 am and lowered before 12 noon | 3 pm on T+3 day

Case 4: issued between 7 am and 9 am and lowered after 12 noon 10:15 am on next trading day (i.e. 10:15 am on T+4 day)

Half trading day
ECP failure
Minor interruption (few minutes interruption)
Major interruption
If ECP is recovered between 8:15 am and 10:15 am
If ECP is recovered at or before 8:15am

All other cases

10:15 am on next trading day (i.e. 10:15 am on T+4 day)

HKEX may extend the cut-off time if appropriate

3 pm on T+3 day
No change to normal operations (i.e. 10:15 am on T+3 day)

Switch to manual mode until ECP service fully resumes

(i.e. the means of submission will be changed from electronic to
hand delivery)

Instead of submitting the completed softcopy of Form SD-6A
through the ECP, EPs should print out the completed Form SD-
6A and get it signed by the authorized person and stamped with
the company chop. At the same time, EPs should also save a
copy of the Form SD-6A in a diskette or CD-ROM for
submission to HKEX. The signed print-out and diskette or CD-
ROM mentioned above should be delivered to Trading
Operations Department, Markets Division of HKEX not later
than 10:15 am on T+3 day unless otherwise stated in the

announcement made by the Exchange.

Note: The above arrangement is subject to change without prior notice. Relevant market
Makers are reminded to keep track of the latest announcements made by the Exchange.
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Appendix W:  Submission of Documents Request from HKEX

Appendix W.1: Submission process and validations

Clicking the hyperlink of the “Document Request from HKEX” on the submission list page
will direct you to the submission page of the form as shown below:

HKE X

Electronic Communication Platform

FEEBXZHM ENG | ®m | i
Download Corner Submission Activity Enquiry
ECP > Submission Participant Services Testing Firm
Links Submission
About ECP MSMO5 - Documents Request from HKEX
ECP User Guide )
File Name: .
Terms of Use
Change Password
Logout Submit H Clear || Back
HKEX Home
Enquiries: Market Surveillance & Monitoring

Email: surveillance@hkex.com.hk

Disclaimer | Hyperink Policy | Privacy Policy
Copyright © 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Figure [65]: Landing page of “Document Request from HKEX”

Attach your submission in the “.zip” format (suggested tool WinZip) and then click the “Submit”
button. After this, the ECP will perform certain validations before the file is accepted. These
validations include (but are not limited to) the following:

e The file name is wvalid (i.e. it complies with the requirement of
MSMO05_XXXXX_YYYYMMDD.zip where XXXXX is the second to sixth characters of
your ECP user ID and YYYY, MM and DD are year, month and date of the submission/re-
submission® respectively); and

e The file size is within 4Mb.
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Appendix W.2: Uploading multiple files

If you need to submit multiple files, please zip them and upload as one file using the “.zip”
format (suggested tool WinZip).
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Appendix X:  Submission of Large Open Position Report of Beneficial
Identity: H-Contract of Holiday Trading day (Form LOPBH)
Appendix X.1: Form LOPBH submission process and validations

Clicking the hyperlink of the Form LOPBH on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

Electronic Communication Platform

EBEXBEFA | |
Download Cormer Subemistion Activity Enguiry
= Submission ABRC Futures Limited
Uinks Submission

About ECP Large Open Position Report of Beneficial Identity: H-Contract of trade date 9 May 2022

ECP User Guide . Inpust area far
File Name: Choose File | No file chosen = ECP users

Terms of Use

Change Padsword

gout Submit Clear Back

HEEX Home

Enquiries: Market Surveillance & Monitoring Enquiries

Telephone no.: (852) 2211-6330 / 2840-3737 [ 2840-37319 |——
Fax no.: (852) 2581-1413
Email: lophidfeghles com b

details for
Forrm LOPEH

Figure 66: Landing page of Submission type LOPBH

Attach a valid Form LOPBH and then click the “Submit” button. After this, the ECP will
perform certain validations before the Form LOPBH is accepted. These validations include
(but are not limited to) the following:

e The file name is valid (i.e. it complies with the requirement of LOPBH_xxxxx.xIsx where
xxxxx is the firm code to be assigned by the Exchange); and
e The file extension is XLSX.

Appendix X.2: Handling of duplicated submissions of the Form LOPBH

Each firm should only submit one Form LOPBH for each trade date to the ECP. In the case
that a Form LOPBH for the same date is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.
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Appendix X.3: Late submission handling of the Form LOPBH

The submission cut off time for the Form LOPBH is 12:00 noon of next Trading day, regardless
it is a Hong Kong Public day or not. In case of late submission, you should contact Exchange
as soon as practicable (email: lophkfe@hkex.com.hk).

Appendix X.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half Trading day and typhoon scenarios), the submission
window for LOPBH may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

Scenarios (on T+1 day)

Normal Cases

Typhoon no. 8 or above hoisted
Case 1: hoisted before 9 am and lowered after 12 noon
Case 2: hoisted before 9 am and lowered before 12 noon
Case 3: hoisted between 9 am and 12 noon and lowered after 12 noon
Case 4: hoisted after 12 noon

Black-rainstorm warning issued
Case 1: issued before 9 am and lowered after 12 noon
Case 2: issued before 9 am and lowered before 12 noon
Case 3: issued between 9 am and 12 noon

Half Trading day

ECP failure
Minor interruption (few minutes interruption)
Major interruption

If ECP is recovered between 9 amand 12 noon

All other cases

ECP submission cut off time for T day’s Large Open
Positions
12 noon on T+1 day

12 noon on next Trading day (i.e. 12 noon on T+2 day)
4 hours after the signal is lowered on T+1 day
12 noon on next Trading day (i.e. 12 noon on T+2 day)

No change to normal operations (i.e. 12 noon on T+1 day)

12 noon on next Trading day (i.e. 12 noon on T+2 day)
4 hours after the warning is lowered on T+1 day
No change to normal operations (i.e. 12 noon on T+1 day)

No change to normal operations (i.e. 12 noon on T+1 day)

HKEX may extend the cut-off time if appropriate

3 hours after system recovery

Send to lophkfe@hkex.com.hk until ECP service fully
resumes

Note: The above arrangement may be subject to change without advance notification. You are
reminded to regularly pay attention to announcements from the Exchange.
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Appendix Y:  Submission of Large Open Position Report of Transaction
Originator: H-Contract of Holiday Trading day (Form LOPTH)

Appendix Y.1: Form LOPTH submission process and validations

Clicking the hyperlink of the Form LOPTH on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

Electronic Communication Platform

N i
EEBXSFA R e
Download Corner Submission Activity Enquiry
ECP > Submission ABC Futures Limited
Links Submission
About ECP Large Open Position Report of Transaction Originator: H-Contract of trade date 9 May 2022
ECP User Guide . Input area for
File Name: | Choose File | No file chosen b E£CP users
Terms of Use
Change Password
Logout \ Submit Clear Back
HKEX Home
Enquiries: Market Surveillance & Monitoring Enquiries
Telephone no.: (852) 2211-6339 / 2840-3737 / 2840-3739 jrmmms details for
Fax no.: (852) 2581-1413
Email: lophkfe@hkex.com.hk Form LOPTH

Figure 67: Landing page of Submission type LOPTH

Attach a valid Form LOPTH and then click the “Submit” button. After this, the ECP will
perform certain validations before the Form LOPTH is accepted. These validations include (but
are not limited to) the following:

e The file name is valid (i.e. it complies with the requirement of LOPTH_xxxxx.xIsx where
xxxxx is the firm code to be assigned by the Exchange); and
e The file extension is XLSX.

Appendix Y.2: Handling of duplicated submissions of the Form LOPTH

Each firm should only submit one Form LOPTH for each trade date to the ECP. In the case
that a Form LOPTH for the same date is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.
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Appendix Y.3: Late submission handling of the Form LOPTH

The submission cut off time for the Form LOPTH is 12:00 noon of next Trading day, regardless
it is a Hong Kong Public day or not. In case of late submission, you should contact Exchange
as soon as practicable (email: lophkfe@hkex.com.hk).

Appendix Y.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half Trading day and typhoon scenarios), the submission
window for LOPTH may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

Scenarios (on T+1 day)

Normal Cases

Typhoon no. 8 or above hoisted
Case 1: hoisted before 9 am and lowered after 12 noon
Case 2: hoisted before 9 am and lowered before 12 noon
Case 3: hoisted between 9 am and 12 noon and lowered after 12 noon
Case 4: hoisted after 12 noon

Black-rainstorm warning issued
Case 1: issued before 9 am and lowered after 12 noon
Case 2: issued before 9 am and lowered before 12 noon
Case 3: issued between 9 am and 12 noon

Half Trading day

ECP failure
Minor interruption (few minutes interruption)
Major interruption

If ECP is recovered between 9 amand 12 noon

All other cases

ECP submission cut off time for T day’s Large Open
Positions
12 noon on T+1 day

12 noon on next Trading day (i.e. 12 noon on T+2 day)
4 hours after the signal is lowered on T+1 day
12 noon on next Trading day (i.e. 12 noon on T+2 day)

No change to normal operations (i.e. 12 noon on T+1 day)

12 noon on next Trading day (i.e. 12 noon on T+2 day)
4 hours after the warning is lowered on T+1 day
No change to normal operations (i.e. 12 noon on T+1 day)

No change to normal operations (i.e. 12 noon on T+1 day)

HKEX may extend the cut-off time if appropriate

3 hours after system recovery

Send to lophkfe@hkex.com.hk until ECP service fully
resumes

Note: The above arrangement may be subject to change without advance notification. You are
reminded to regularly pay attention to announcements from the Exchange.
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