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Overview of the Electronic Communication Platform (ECP)
This user guide explains the operations of using the Electronic Communication Platform
System (ECP) for participants and other stakeholders of Hong Kong Exchanges and Clearing

Limited (HKEX) and its subsidiaries. The ECP users can use this platform to download files
distributed to them and submit files to HKEX and its subsidiaries.

1.1. The ECP Homepage

The various functions of the ECP homepage are highlighted as per the figure below.

— Electronic Communication Platform

B ose ) e

— Welcome to the ECP [uaa]

About ECP )
Please enter your User ID and Password for login.
ECP User Guide

Terms of Use User ID:
HKEx Home Password:
__Logn | _Cancal |

Forget your ID/Password?

Figure 1: The ECP homepage

1.1.1Global Header

Global Header appears at the top of the page throughout most pages in the ECP.

KEX .

Electronic Communication Platform

}‘Eﬁgpﬁ -—‘PENG ®ig | mE

Figure 2: Global Header



la) HKEX Logo — The logo appears at the top left corner of the global header. When you
click the logo, it will link you to the homepage of the HKEX corporate website of the
same language version in which you are using.

1b) ECP Menu Bar — The menu bar is the blue bar at the bottom of the global header.
Once you log into the ECP, links to the 3 key functions will appear on the menu bar
throughout the ECP. (Refer to Section 1.2 for details)

1c) Language Buttons — The ECP interface is available in three languages: English,

Traditional Chinese and Simplified Chinese’. You can choose your preferred language by
clicking the language bar” at the top right hand corner of the ECP homepage.

1.1.2Breadcrumb

Breadcrumb appears under the menu bar throughout most pages in the ECP. The static
breadcrumb shows the page title of the current page you are on.

I ECP > Login -

Figure 3: Breadcrumb

1.1.3Links

Links appear on the left hand side of most pages in the ECP. These links will bring you to
more information resources related to the ECP.

About ECP

ECP User Guide
Terms of Use
Change Password
Logout

HEKEXx Home

Figure 4: Links

3a) About ECP — Link to a brief overview of the ECP.

L Your current login session will end if you switch from your preferred language to Simplified Chinese or from
Simplified Chinese to another language after you have logged into the ECP. You will then be diverted to the
login page again in order to continue your use of the ECP.



3b) ECP User Guide — Link to download the ECP User Guide.

3c) Terms of Use — Link to the Terms and Conditions of using the ECP. You are deemed
to have accepted the Terms of Use once you log in the ECP.

3d) Change Password — Link to the Change Password page. (This link will only appear
after you log in the ECP. This link is not being shown on the ECP homepage.)

3e) Logout — Link to log out of the ECP. (This link will only appear after you log in the
ECP. This link is not being shown on the ECP homepage.)

3f) HKEX Home — Link to the homepage of HKEX corporate website.

1.1.4Global Footer

Global Footer appears at the bottom of most pages in the ECP.

You can access the Disclaimer, Hyperlink Policy and Privacy Policy by clicking the
hyperlinks.

Figure 5: Global Footer

1.1.5Login Box

Enter your registered login information into the “User ID” and “Password” fields to access
the ECP. (Refer to Section 1.3.1 for details)



Welcome to the ECP

Please enter your User ID and Password for login.

User ID: |

Password: |

Login Cancel

Forget your ID/Password?

Figure 6: Login Box

1.2. The ECP Menu Bar

The ECP contains 3 key sections. These sections can be accessed via the links on the blue
ECP menu bar at the bottom of the global header. You can swap between these 3 sections by
clicking the links on the menu bar.

The 3 key sections are:
1) Download Corner (Refer to Section 1.4 for details on its function)

2) Submission (Refer to Section 1.5 for details on its function)
3) Activity Enquiry (Refer to Section 1.6 for details on its function)



Electronic Communication Platform

e i

ERG

Attty Enquery

: - ABC Sequnitses Limded
I 0o+ rioad Corer
about ECP Daite Subject Available For Downdoad Until
ECP User Gusda 21-04-2010 1T:48  fest bulk upload again [Mode |
21-04-2010 1748 test bulk updosd again [Moie. |
Terma of Lise 24-04-2010 1745 test bulk uplosd agan [Mode. |
|

Change Password £1-04-2010 1745 teat dead pgamn (Mo
Logout 21-04-2010 1748 test plapd g [Madn. |
21-04-2010 1748 iaat bulk uplond pgasn [Mow. |

FEx Home

_ Pt | Eper |

Figure 7: The ECP Menu Bar

1.3. Accessing the ECP

To access the ECP, first configure your Internet Explorer (IE) browser’s setting. The IE
versions shown below for illustration are IE 8 and IE11. For other IE versions, please consult
your IT support or vendor on the settings required. Please follow the steps as illustrated
below:



1) Open an Internet Explorer browser. Select Internet Options under the Tools menu.

P —

IE 8: IE11:
If_'_‘ Blank Page - Windows Internet Explorer

|g, about:blan

| |. .I =AY
ol

k

File Edit 'Wiew Fawarites

{«? Favarites | i;‘g @ Sugg

& Elank Page

| Tools | Help

Delete Browsing Histary. ..

I=H

InPrivate Browsing
Reopen Lask Browsing Sessi

InPrivate Filkering
InPrivate Filkering Setkings

Pop-up Blocker
smarkscreen Filker
Manage Add-ons

Compatibility: iew
Compatibility Wiew Settings

Subscribe to this Eeed. ..
Feed Discoversy
Windows Update

Developer Tools

Internet Cptions

e‘:\':}':' & ahoutblank

Delete browsing histony
InPrivate Browsing
Turn on Tracking Prote
ActiveX Filtering

Fix connection probler
Recpen last browsing s

Add site to Start menu

View downloads
Pop-up Blocker
SmartScreen Filter

Manage add-ons
Compatibility View sett

Subscribe to this feed...
Feed discovery

Windows Update

Performance dashboar

F12 Developer Tools

I Internet options

Figure 8: Select Internet Options under Tools menu



2) Select the “Security” tab in the Internet Options window.

IE 8:

IE 11:

Internet Options

Genera Privacy | Conkent I Conneckions | Programs I Adwvanced I

Home page

o

To create home page tabs, type each address on its own line.
about: blank] ;I

[

Use blank. |

Use current Use default

Browsing histary

) I Delete temporary Files, hiskory, cookies, saved passwards,
i ./ and web Form information.

[ Delete browsing histary on exit

Delete. .. | Settings |
Search
p Change search defaults, Settings |
Tabs
Change how webpages are displayed in Settings |
tabs,
Appearance
Colors | Languages | Fonks | Accessibility |

2lx|

o ]

Cancel | apply

Internet Options

(-2 [l

Genera |SE.-t:|..|rity-I | Tivacy IContent | Connections | Programs I.ﬁdvanoed|

Home page
L _!z

To create home page tabs, type each address on its own line.

about:blank -

[ Use current ][ Use default ” Use new tab

Startup
() Start with tabs from the last session
(@) Start with home page

Tabs

Change how webpages are displayed in tabs.

Browsing history

Delete temporary files, history, cookies, saved passwords, and web
form information,

[ Delete browsing history on exit

[ Delete... ] [ Settings ]
Appearance
Colors ] [ Languages ] [ Fonis ] [ Accessibility ]
[ Ok ] [ Cancel ] [ Apply ]

Figure 9: Select “Security” tab
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3) Select “Trusted Sites” on the “Security” tab page and then click the “Sites...” button.

IE 8:

IE 11:

Internet Options

General  Secdrity IPrivacy | Cankent I Connections I Programs I advanced I

Select a zone ko view or chalffge secUrty Sethngg

@

Internet

v

— Security |evel For this zone

L Vv

Local intrarget  Trusted sites

o

Restricted
sites

Trusted sites

This zone contains websites that you
trust not to damage your computer or
wour Files,

ou have websites in this zone,

Custom
Cuskom settings.
- To change the settings, click Custom lewvel.
- To use the recommended settings, click Default level.

2| x|

Custom level. .. Default level |
Reset all zones to default lewvel |
Ok | Cancel | apnly |

Internet Options

R ==

General | Security |Priuaq-' I Content I Connections I Programs I Aduanoedl

Select a zone to view or changremms———————-

@ 4|/

Internet  Local intranet § Trusted sites

o

Restricted
sites

Trusted sites

This zone contains websites that you
trust not to damage your computer or
your files,

v

Security level for this zone
Allowed levels for this zone: All

Medium

- Prompts before downloading potentially unsafe
content
- Unsigned ActiveX controls will not be downloaded

3

Custom level...

—_—

["|Enable Protected Mode (requires restarting Internet Explorer)

Default level

Reset all zones to default level

QK

J

] [ Cancel

Apply

Figure 10:

Select “Trusted Sites”
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4) Enter “https://www.ecp.hkex.com.hk”in the text field under “Add this Web site to the

zone.” Click the “Add” button, and then click the “Close” button. The ECP URL will then be
added to your browser as one of the trusted sites.

=
Internet Options 2 x| .
Internet Options @
Trusted sites x| | I
Trusted sites @ |
) ¥ou can add and remove websites from this zone, all websites in
N this zone will use the zone's security settings. You can add and remove websites from this zone. All websites in
this zone will use the zone's security settings.
Add this website to the zone:
| hittps: s ecp hkes. com. bk 2dd Add this website to the zone: .
] Add
Websites:
aboutinkernet 3 Remove | Websites:
http:/* update microsoft, com Remaove
http:/* windowsupdate, com -

http:/* windowsupdate, microsoft, com
http:ff192.168,152.1

=l
Liis diicm tee mme 4

[ Require server verification (https:) For all sites in this zone

[~ | require server verification (https:) for all sites in this zone

Close
e

["|Enable Protected Mode {requires restarting Internet Explorer)
Custam level... Defaulk level |

Custom level... Default level

Reset all zones to default level

Close |

Reset all zones to default level |

QK Cancel | Aply |

QK ” Cancel H Apply ]

Figure 11: Add ECP web site address as trusted site
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https://www.ecp.hkex.com.hk/

5) Select “Trusted Sites” on the “Security” tab page again and then click the “Custom

Level”... button.

IE 8:

| IE 11

Internet Options

2l x|

General  Security IPrivacv I Conkent I Connections I Programs I Advanced I

Select a zone ta view or change security settings.

@ V| /

W
Internet Local intranet

o

Restricted
sites

Trusted sites

Trusted sites

This zone contains websites that wou
trust not ko damage wour computer or
wour files,

¥ou have websites in this zone.

Sikes |

—Security level Far this zane

Custom
Cuskam setkings.
- Ta change the settings, click Custom level.
- Ta use the recommended settings, click Defaulk level,

Default level

Reset all zones to default lewvel

[0]'4 | Cancel |

Internet Options

(7 el

| General | Security |Pri\raq-' I Content | Connections I Programs I Ad\ranced|

Select a zone to view or change security settings.

@ &« v

Internet  Localintranet  Trusted sites

o

Restricted
sites

Trusted sites

This zone contains websites that you
trust not to damage your computer or
your files,

v

Security level for this zone
Allowed levels for this zone: Al

Medium

- Prompts before downloading potentially unsafe
content
- Unsigned ActiveX controls will not be downloaded

=3

[T]Enable Protected Mode (requires restarting

Custom level...

Internet Explorer)
Default level

Reset all zones to default level

QK

J

] [ Cancel

Applv]

Figure 12: Modify Custom Level of trusted site

13




6) For IE 8, select “Enable” under both “Automatic prompting for file downloads” and “File
download” under the “Downloads” setting and click the “OK” button. For IE 11, select
“Enable” under “File download” and the “Downloads” setting and click the “OK” button.

i x| [T .
Internet Options _|_|| Internet Options @
Security Settings - Trusted Sites Zone il
Security Settings - Trusted Sites Zone
—Settings
Settings
{3 Promnk ;I =
| Downloads b Disable
,93 Autornatic prompting For file downloads 'g:' Enable
. () Prompt
) Disable # o
Enab &% Downloads
=y O nave | File download
@2 File dowinload P
O Disabl (Z) Disable
=30E J @ Enable
_ogm e
&% Font download () Disable
O Disable @ Enable
{2 Enable ) Prompt
QO Prompt: | Enable \NET Framework setup
.93 Enable \MET Framewark setup 7)) Disable
O Disable @ Enable
(® Enable || Miscellaneous
Micrallanso s il Arrace Azata eruircae arrnee Anrmzine
| » < M | 3
*Takes effect after you restart Internet Explorer *Takes effect after you restart your computer
—Reset custom settings besRimERuERiigE
Reset ko IMedium (deFault) j Reset. . | Reset to: [Mediurn (default) v] ’ Reset... ]

—1

Cancel

ok, | Cancel |

Apply

I oK

T T AT

I

Figure 13: Enable File download in Downloads option
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7) Select the “Advanced” tab in the Internet Options window. Select “Use TLS 1.1” and “Use
TLS 1.2” under the “Security” setting and click the “OK” button to complete the process.

IE 8: | IE 11 \

Internet Options ﬂ E Internet Options ﬂ 3
General I Security I Privacy I Content I Conneckions | Programs  General I Security I Privacy I Content I Conneckions | Programs |

Settings Sethings

Empty Temporary Internet Files Folder when browser is cIc;I Empty Temporary Internet Files Folder when browser is cIc;I
Enable DOM Storage Enable DOM Storage
[ Enable Enhanced Protected Mode* [ Enable Enhanced Protected Mode*
Enable Integrated Windows Authentication™® Enable Integrated Windows Authentication™®
Enable native "MLHTTF suppork Enable native *MLHTTF suppork
[ Enable SmartScreen Filker [ Enable SmartScreen Filker
[ Enable Strict P3P Validation™ [ Enable Strict P3P Validation®
[ 5end Da Mat Track requests ko sites yau visit in Inkernet E [ 5end Da Mat Track requests ko sites you visit in Internet E
O usessLz.o O use 55L 2.0
O Use 5aL 3.0 O Use 55L 3.0
Lse TLS 1.0 Lse TLS 1.0
[¥] Use TLS 1.1 J [#] Use TLS 1.1 J
Use TLS 1.2 Use TLS 1.2

| ‘Warn about certificate address mismatcli* _ILI | ‘“Warn about certificate address mismatclin* _ILI

4 » 4 »

*Takes effect after vou restark vour computer *Takes effect after vou restark vour computer
Restare advanced settings | Restare advanced settings |
Reset Inkernet Explorer settings Reset Internet Explorer sektings
Resets Internet Explorer's sektings ko their default Reset, | Resets Internet Explorer's sektings ko their default Reset. .. |
conditian, = conditian, =
You should only use this if your browser is in an unusable state, You should only use this if wour browser is in an unusable skate,

oK I Cancel Apply oK Cancel Apply

Figure 14: Enable TLS 1.1 and 1.2

You can now connect to the Internet through an Internet Explorer browser.? To access the
ECP, input https://www.ecp.hkex.com.hk as the website destination, and the ECP homepage
(the login page) will appear in a new window? (see Figure 1: The ECP Homepage).

1.3.1 Login the ECP

Input your User ID and Password in the corresponding fields on the ECP homepage. After
filling in all information, click the “Login” button to log in to the ECP system or click the
“Cancel” button to clear the fields and re-enter the login information.

2 The ECP website is compatible with Microsoft IE8, IE9, IE10 & IE11. However, combination of Microsoft
Windows XP AND IE8 is NOT compatible due to security issue.
® If you are using IE8, IE9, IE10 or IE11, you must ensure that the pop up blocker of the IE is disabled.
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https://ecp.hkex.com.hk/

Welcome to the ECP

Please enter your User ID and Password for login.

User ID: |m03920sdbiu

Password: |"""

Login I Cancel

Forget your ID/Password?

Figure 15: Login Box

If you input an invalid user ID and/or password, the system will display an error message. In
such case, please enter the correct login information and try again. Your user account will be
suspended after a total of nine invalid login attempts. In such case, follow the instructions
shown in the “Forget your ID/Password?” link at the login page to apply to HKEX for a
password reset. The process of applying for a new password is the same as if you have
forgotten your user ID.

Once you log in successfully, the “Submission” page or the “Download” page will appear as

the landing page. Should there be download materials available from HKEX, the “Download”
page will appear as the landing page by default.

1.3.2Forget Password

If you forget your user ID and/or password, click “Forget your ID/Password?” in the login
box and follow the instructions provided.

1.3.3Change Password

To change your password, click “Change Password” under the “Links” section on the left
hand side of the page after you log on to the ECP.

Input your old password into the “Old Password” field and new password into both the “New
Password” and “Re-type New Password” fields. The password must be composed of 6 to 20
alphanumeric characters. You can click the “Clear” button for re-input or the “Back” button
to return to the landing page (Download Corner / Submission) of ECP.

Once all fields are filled in, click the “Submit” button to save. If the operation is successful,
the new password will be effective at your next login.

16



= 8 % B R Electronic Commun|cat|onENI:I|a;20|rr;

ECF = Change Password

Change Password

About ECP Old Password: I

ECP User Guide New Password: | Please enter at least 6 alphanumeric characters.

Terms of Use Re-type New Password: I

HKEx Home

Submit Clear Back

Figure 16: Change Password

Note: For security reasons, the system will prompt you to change your password for the
following occasions:

1) After your first login

2) After your password has been reset by the administrator

3) After your password has expired (The password is set to expire after every 90 days)

1.3.4Logout

You are required to log out of the system once you have completed your tasks on the ECP.
To log out from the ECP system, click “Logout,” which is under “Links” on the left hand side
of the page.

17



Key functions of the ECP

There are 3 key functions within the ECP — Download, Submission, and Activity Enquiry.

1.4. Download

The “Download Corner” page displays a list of files which is available for you to download.

1.4.1The “Download Corner” page

Click “Download Corner” on the ECP menu bar and a list of downloadable files will appear.

ae Electronic Communication Platform
EEBXBF oG | % | W
Download Corner Submission Activity Enquiry
ECP > Download Corner ABC Securities Limited
Links Download Corner
About ECP Date~ Subject Available For Download Until
ECP User Guide 25-06-2010 16:05  Download Testing - Download Testing [More...] 28-06-2010
T - 24-06-2010 17:51  Download Testing - Download Testing 27-06-2010
erms orLse 24062010 1741 Download Testing - Download Testing 27062010

Change Password

Logout Print Export |

HKEx Home

Figure 17: ""Download Corner' page

The list of downloadable files appears in a table with 3 columns:

1) The first column, “Date,” displays the date and time of the file being distributed to
your user account.

2) The second column, “Subject,” displays the subject of the files in hyperlink.

3) The third column, “Available for Download Until,” displays the last available date to
download the document.

By default, the list of downloadable files is sorted in reverse chronological order. You can re-
arrange the files in chronological order by clicking the triangle icon besides “Date” in the
header. The list can also be sorted by “Subject” or “Available for Download Until” by
clicking the column header.

18



1.4.2Download a file

To download a file, click the hyperlink of the file under “Subject”.

Download Corner

Date~ Subject Available For Download Until
25-06-2010 16:05  Download Testing - Download Testing [More.. ] 28-06-2010
24-06-2010 17:51  Download Testing - Download Testing 27-06-2010
24-06-2010 17:41  Download Testing - Download Testing 27-06-2010
Print | Export

Figure 18: Download a file on ""Download Corner' page

The system may prompt a security alert of “To help protect y...” in a separate window. Click
on the alert message and select “Download file...”

Wihat's the Risk?

Information Bar Help

Unknowan Zone o

The system will then prompt a file download message for you to open or save the file. Click
the “Open” button to open the file immediately, or click the “Save” button to save the file to
your local drive. Otherwise, click the “Cancel” button to cancel the action and return to the
“Download Corner” page.

Download Corner

— CTTTESS—— x
Date~ Available For Download Until
26.06-2010 1 Do you want to open or gave this file? 28-06-2010
e e

R ] Type: Text Document R

From:  www.ecp.hkex.com.hk

Print |
Open Save | Cancel I

l--"k While filez from the Internet can be useful, zome filez can potentially
@ harm your computer, 1F pou do not trugt the source, do not open or
= zave this file, What's the risk?

Figure 19: Download a file on “Download Corner™ page
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Note: If a detailed description is available, a [More...] link next to the subject will appear.
Click the [More...] link to expand the description and click the [-] link to hide the description
again.

Subject
Download Testing - Download Testing|[More.. ]
Download Testing - Download Testing
Download Testing - Download Testing

Subject
Download Testing - Download Testing [-]
Download Testing Download Testing Download Testing Download
Testing Download Testing Download Testing Download Testing
Download Testing

Download Testing Download Testing Download Testing Download
Testing

Download Testing - Download Testing

Download Testing - Download Testing

Figure 20: [More...] description on “Download Corner” page

1.4.3Print the “Download Corner” page

To print the “Download Corner” page, click the “Print” button below the list of files for
download. The system will then prompt a message for you to select a printer in the print
window. After selecting the printer, click the “Print” button to start printing.

20



HKE X

Electronic Communication Platform

e
EEBXEF e | mw | R
Download Corner Submission _ —?lil_
ECP = Download Corner Biaie IDPHD”SI ABC Securities Limited
Links Download ([ Seke! e
— ; JY 1L
About ECP Date~ ' HP‘L’*’% , HP%’% , ilable For Download Until
ECP User Guide 25-06-2010 16:0¢ P o 6-2010
Terms of Use 24-06-2010 17:57 6-2010
24-06-2010 17:47 . . | 6-2010
Status: Unable ta connect [ Printtofile  Preferences
Change Password Location: :
Logout Print Comment: Fird Printer... |
HKEx H
*name [ Page Range
& A Mumber of copies: |1 3:
" Gelection € Curent Page
" Pages: |1 ¥ | Collate
Erter either a single page number or a single
page range. For example, 5-12
Prirt I Cancel | Apply |

Figure 21: Print the "Download Corner" page

1.4.4Export the list of files for download

To export the list of downloadable files on the “Download Corner” page, click the “Export”
button located underneath the list for download. The system will then prompt a file download
message for you to open or save the file. Click the “Open” button to open the file or the
“Save” button to save the file to your local drive. Otherwise, click the “Cancel” button to
cancel the action and return to the “Download Corner” page.

| Download Corner

x
Date~ Available For Download Until
25.06-2010 1¢ [0 you want to open or save this file? 28-06-2010
;igg;glg 1_‘ Mame: ECP_z01006251617.csv ;;gg;glg
= ] Type: Microsoft Excel Comma Separated Walues File, 462 ... R

Fram: www.ecp.hkex.com.hk
Print |
Open Save | Cancel I

~we While filez from the Internet can be uzeful, zome files can patentially
@ harm your computer. If you do not trust the source, do not open or
save this file. What's the risk?

Figure 22: Save the list for download on “Download Corner* page

Note: The list will be exported to a comma separated value (CSV) file.
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F3 Microsoft Excel - ECP_201006251617[1].cs¥

File Edit “iew Insert Format  Tools Data  indow  Help

i3 &8 23 A T ¥ | 2 W )| weReply with Changes.., End Review.., |

DEHSY SERY| (BB wro- @ 2 -4 3 [ﬂ@mu% = ) Chinese Translation + _

HapeAsa -2 - B I U SEEE SR, WS EE A

DL - A Available For Download Until

=12l x|

Type aquestion for help = (2 @ X

A B | C

D E-|

Date Subject More
Download Testing Download Testing Download Testing
25062010 Download Testing - Download Testing | Download Testing Download Testing Download Testing
Download Testing Download Testing
24062010 Download Testing - Download Testing
24062010  Download Testing - Downlead Testing

W 4 b by cev]ECE 201006251617]1] 141

Available For Download Until

28062010

27062010
27062010

Draw~ [3 |Auoshapes~ ~ W O E R 4l 2 B 2 - £2-A-=S=2 8@ .

Figure 23: Sample CSV file

1.5. Submission

You can submit files to HKEX and/or its subsidiaries by using the submission function on the
“Submission” page. This section lays out the guidelines for using the submission function.

Please refer to the Appendix for further guidelines in submitting specific types of reports.

1.5.1The “Submission” page

Click “Submission” on the ECP menu bar and a list of submission types will appear.
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H K E x Electronic Communication Platform
EE8XBH

ENG | %E@ | faH
Download Corner

Submission Activity Enquiry

ECP > Submission

ABC Securities Limitec
Links Submission

About ECP SD-1: Stamp Duty Daily Return

ECP User Guide SD-4: Options Market Maker Jobbing Transaction Composite Reporting Form

List of Submission Types
Terms of Use SD-5: Securities Market Maker Transaction Reporting Form

Change Password

Logout Print

HKEx Home

Disclaimer | Hyperlink Policy | Privacy Polic

Figure 24: List of Submission type on “Submission” page

The submission types appear as hyperlinks. Select the appropriate submission type by
clicking the hyperlink.

I I I (E x Electronic Communication Platform
EE8XBHH

ENG | W@ | M
Download Corner Submission Activity Enquiry

ECP > Submission

ABC Securities Limited

Links Submission
About ECP SD-1: Stamp Duty Daily Retumn
ECP User Guide SD-4: Options et Maker Jobbing Transaction Composite Reporting Form
Terms of Use

SD-5: Securities market Maker Transaction Reporting Form
Change Password

Logout Print
HKEx Home

Figure 25: Select Submission type on “Submission” page
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1.5.2Print the “Submission” page

To print the list of submission types, click the “Print” button below the list. The system will
then prompt a message for you to select a printer in the print window. After selecting a
printer, click the “Print” button to start printing.

HKE X
FELL

Download Corner Submission Activity Enguiry

Electronic Communication Platform

ENG | ¥ | TEiE

ECP > Submission ABC Securities Limited

IR S 0rissi 20
General | Options
About ECP 5D-1: Stamp | B I
ECP User Guide SD-4- Option | [[ 2&lect Printer
T Jmt Jmt
Terms of Use 5D0-5: Securi ‘ ;': -.i
Change Password WTE HPLaserlet  HP Leserdet
Logout i Prnt
HKEx Home Status:  Unable to connect I™ Printtofile  Preferences |
Location:
Gt Find Printer... |
— Page Range
& al Mumber of copies: |1 3:
€ Selection. € Curent Page
" Pages: |1 ¥ | Callate
Enter either a zingle page number or a single
page range. For example, 512
Print I Cancel | Apply |

Figure 26: Print the “Submission” page

1.5.3Submit a File

After selecting the submission type, you will be linked to the landing page of the selected
submission type.
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HKE X

Electronic Communication Platform

e
EEXBF me | we | W
Download Corner Submission Activity Enquiry
ECP = Submission ABC Securities Limited
Links Submission
About ECP SD-1: Stamp Duty Daily Return
ECP User Guide |
Trade Date: I B
Terms of Use File E (DD-MM-YYYY)
ile Name:
Change Password I Ll
Logout
HiKEx Home Submit | Clear Back
Enquiries: Finance Department

Tel: (852) 2211 6305/ (852) 2840 3818
Fax: (§52) 2579 0166
Email: SD1@hkex.com.hk

Figure 27: Landing page of selected Submission type

Depending on the setup of the submission type, you may be required to enter the Trade Date
or Settlement Date. Submission requires input of date if either the “Trade Date” or
“Settlement Date” field appears on the page.

You can either type in the date in DD-MM-YYYYY format directly in the field or click the
calendar icon = to select the date.
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HKE X
P ELL

Download Cormer Submission Activity Enquiry

Electronic Communication Platform
ENG | FH | i

ECP = Submission

ABC Securities Limited

Links Submission

About ECP

ECP User Guide
Terms of Use
Change Password
Logout

HKEx Home

SD-1: Stamp Duty Daily Return

Trade Date: [310s2010 | E (oo-Mm-vvvr
<

May 2010 =
Sun Mon Tue Wed Thu

30 1 2 3 4 5

File Mame: T |

Submit Clear Back

Figure 28: Select Trade / Settlement date

After selecting the date, click the “Browse” button in the “File Name” field to select the file
from your local drive. Attach the file, and click the “Submit” button to upload the file to ECP.

Otherwise, you can click the “Clear” button for re-input or the “Back” button to return to the
list of submission types.

HKE X

EEBXEF

Electronic Communication Platform
ENG | SR | i

Download Corner Submission Activity Enguiry

ECF > Submission

ABC Securities Limited

Links Submission

About ECP

ECP User Guide
Terms of Use
Change Passwaord
Logout

HKEx Home

Figure 29: Upload a file

SD-1: Stamp Duty Daily Return

Trade Date: 24-06-2010 @ (DD-MM-YYYY)

File Name: Id:\Docurnents and Settings\user\Desktop\ECP testit  Browse... |
Submit | Clear Back
Enquiries: Finance Department

Tel: (852) 2211 6305 / (852) 2840 3818
Fax: (852) 2579 0166
Email: SD1@hkex.com.hk
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Clicking the “Submit” button will prompt a confirmation message asking you to re-confirm
the submission to the designated submission type. Click the “OK” button to confirm the
submission or the “Cancel” button to cancel the submission and return to the previous screen.

HKE X

& 8 % B A Electronic Communication Platform

ENG | &R |

Download Corner Submission Activity Enquiry

ECF = Submission ABC Securities Limited

Links Submission
About ECP SD-1: Stamp Duty Daily Return
ECP User Guide Trade Dat
rade Date: I R B

Terms of Use ) 24-06-2010 H ©p-Mmvvy

File Name: A \Nnriimante and GattinachiicariNacktan\=rD fagtil  Browse. .
Change Password i ]
Logout 2

Subnmit to the Folder SD-1: Stamp Duky Daily Return?
HKEx Home \'/ R Sty Al
ok I Caneel |
Enquiries: Finance Department

Tel: (852) 2211 6305 / (852) 2840 3818
Fax: (852) 2579 0166
Email: SD1@hkex.com.hk

Figure 30: Submit a file

If the file is submitted successfully, a confirmation message will appear stating that the

submission process is successfully completed. Click the “OK" button on the confirmation
message.
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HKE X

EEXBEF

Electronic Communication Platform
ENG | FE | M

Download Corner Submission Activity Enquiry
ECP > Submission ABC Securities Limited
Links Submission

About ECP SD-1: Stamp Duty Daily Return
ECP User Guide d

Trade Date: I R E
Terms of Use X 24-06-2010 E (DD-MM-YYYY)

File Name: I Do |
Change Password x |

tamp Duty Daily Return
Logout
a [ Submission of SD1_03920_20100624.csv by User MO39205SDHYK ta SD-1: Stamp Duty Daily Return Folder at 17:10 of

HKEx Home L3 24 Jun 2010 has successfully completed,

Enquiries: Finance Department
Tel: (8§52) 2211 6305 / (852) 2840 3818
Fax: (852) 2579 0166
Email: SD1@hkex.com.hk

Figure 31: Confirm a file submission

After clicking the “OK” button, you will see the same confirmation message in text appearing
on the submission page underneath the “File Name” field. This message confirms that your
submission has been completed successfully.

HKE X

= 8 = 2 F Electronic Commun|cat|onENI:I|a;Lolr$

Download Corner Submission Activity Enquiry

ECP = Submission ABC Securities Limited
Links Submission

About ECP SD-1: Stamp Duty Daily Return

ECP User Guide

Terms of Use Trade Date: |24-05-2[]1l] i (DD-MM-YYYY)

File Name: I Browse... |

Submission of SD1_03920_20100624.csv by User MO39205DHYK to SD-1: Stamp Duty Daily Return

Change Password

Logout folder at 17:10 of 24 Jun 2010 has successfully completed.
HKEx Home
Submit Clear Back
Enguiries: Finance Department

Tel: (852) 2211 6305/ (8§52) 2840 3818
Fax: (852) 2579 0166
Email: SD1@hkex.com.hk

Figure 32: File submission completed successfully

28



Note: An error message will appear if the submitted file does not fulfill the file requirements
predefined by HKEX (See Appendices for details). In these cases, re-check the file to ensure
that requirements are met. Should the problem persist, contact HKEX for assistance by using
the enquiries information shown at the bottom of the submission page.

HKE X

2 Electronic Communication Platform
EBXEFA

ENG | S | fiE

Download Corner Submission Activity Enquiry

ECP > Submission ABC Securities Limited

Links Submission
About ECP 5D-1: Stamp Duty Daily Return
ECP User Guide a
Trade Date: I 6 i
Terms of Use ) 24-06-2010 H (pp-Mm-rvvy)
File Name: I Browse...
Change password - | [ |
Invalid file
Logout
HKEx H ' Inwealid file name.
LAY
xrome Submit
Enquiries: Finance Department

Tel: (852) 2211 6305 / (852) 2840 3818
Fax: (852) 2579 0166
Email: SD1@hkex.com.hk

Figure 33: Example of error message during file submission process

1.6. Activity Enquiry

You can view the activities performed by your own user ID or those of other users in your
firm by using the activity enquiry function on the “Activity Enquiry” page.

1.6.1The “Activity Enquiry” page

Click “Activity Enquiry” on the ECP menu bar and an enquiry menu will appear.
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HKE X

Electronic Communication Platform

e
EEBXHH G | B | NG
Download Corner Submission Activity Enguiry
ECP > Activity Enquiry ABC Securities Limited
Actity Encuiry
About ECP
ECP User Guide Activity Type: Al i =
From: 31-05-2010 = (DD-MM-YYYY) |00:00 (HH:MM)
Terms of Use . -
Tor 31-05-2010 ]| (DD-MM-YYYY) |23:59 (HH:MM)
Change Password Enquire Activity Of: own user ID vl
Logout
HKEx Home
Submit | Clear | Back

Figure 34: "Activity Enquiry" page

1.6.2Generate Activity Enquiry Report

Define the following criteria on the “Activity Enquiry” page:

Activity Type: Select the type of activity to record on the activity enquiry report.

Click on the arrow to trigger the predefined drop down menu of “Activity Type”. You can

select “All” activities performed or any one of the specific activity listed in the drop down
menu. The activity type is set as “All” by default.
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& 8 = 2 Fr Electronic Communication Platform

ENG | % | @iE

Download Corner Submission Activity Enguiry

ECF = Activity Enquiry

Actvty Enauiry

ABC Securities Limited

About ECP
ECP User Guide Activity Type: I
From: Al 00:00 HH: MM
Terms of Use . Login ( )
. To: Submission 23:59 (HH:MM)
Change Password Enquire Activity Of: Download Corner

Activity Enquiry
Logout Change Password

HKEx Home
Submit | Clear | Back

Figure 35: Select Activity Type

From: / To: Set the date and time range of the activity enquiry report.

You can choose the date and time range of the activity enquiry report by selecting the date in
the “From” and “To” field. Both fields are set as current day by default. You can either type

the date in DD-MM-YYYY format directly into the field or click the calendar icon = to
select the date.

Note: The ECP allows enquiry of activities for a range of no more than one month. If you
would like to retrieve activities for more than the preset range of one month, you will need to
perform the Activity Enquiry several times.
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HKE X

EEBXBEF

Download Corner Submission

ECP = Activity Enquiry

IR vty Encliry

Activity Enquiry

Electronic Communication Platform

About ECP

ECP User Guide Activity Type:
From:

Terms of Use

Change Password

Logout

HKEx Home
To:

Enguire Activity Of:

Figure 36: Select date and time range

All 'I
31-05-2010
< May 2010

Mon Tue Wed Thu
25 260 27 28 29 30
2 3 4 5 5] 7
9 0 11 12 13z 14
16 17 18 19 20 21
23 24 25 26 27 28

30 1 2 3 4
31052010 | 24 (DD-MM-YYYY)
Own user ID 'I

Submit | Clear |

2 oMMy oo

-00 (HH:MM)
>

15
22
29

EnG | B | ME

ABC Securities Limited

5
23:58 (HH:MM)

Back |

Disclaimer | Hvoerlink Policy | Privacy Paolicy

Enguire Activity Of: Select whose activities to display on the activity enquiry report.

You can choose to review the activities performed by your own user ID, your own user group
or all users within your firm. Click the arrow in the “Enquire Activity Of:” field and make the
selection via the predefined drop down menu.
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HKE X

Electronic Communication Platform

e
EE@gXBM e | v |
Download Corner Submission Activity Enquiry
ECP = Activity Enquiry ABC Securities Limited
Actviy Encuiry
About ECP
ECP User Guide Activity Type: Al - =
From: 24052010 L4 (DD-MM-YYYY) |00:00 (HH:MM)
Terms of Use . -
To: 31-05-2010 E (DD-MM-Y¥YY) |23:59 (HH:MM)
Change Password Enquire Activity Of:

0
Own user group
All users of the firm

Submit Clear | Back

Logout

HKEx Home

Figure 37: Select “Enquiry Activity Of"'

After defining all criteria, click the “Submit” button to generate the Activity Enquiry Report.
Otherwise, you can click the “Clear” button for re-input or the “Back” button to return to the

landing page (“Download Corner” page / “Submission” page) of ECP.

1.6.3Activity Enquiry Report

The Activity Enquiry Report will be shown in a new window after clicking the “Submit”
button. The report provides the activity information in a table format and shows 20 activity
log records per page. To read information on other pages, select the page number located
underneath the table.
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Activity Enquiry Report

Print date 28-06-2010
Activity From:  25-056-2010 00:00
To: 28-06-2010 23:59
Date and Time User ID User Group Function Name Description File Name Status
28-06-2010 10:37  M03920SDHYK SD Activity Enquiry - - Successful
28-06-2010 10:37  MO3920SDHYK SD Actiity Enguiry - - Successful
28-06-2010 10:37  M03920SDHYK SD Login - - Successful
25-06-2010 16:34  MO3920SDHYK SD Logout - - Successful
25-06-2010 16:28  M03920SDHYK SD Activity Enquiry - - Successful
25-06-2010 16:26  MO3920SDHYK sSD Submission SD-1: EFefi — Bz SD1_03920_20100625.csv Successful
25-06-2010 16:18  MO3920SDHYK SD Download Comer - m03920.txt Successful
25-06-2010 16:14  MO3920SDHYK SD Login - - Successful
25-06-2010 16:14  M03920SDHYK SD Logout - - Successful
25-06-2010 16:08  MO3920SDHYK SD Download Comner - m03920. txt Successful
25-06-2010 16:08  M03920SDHYK SD Download Comer - m03920.txt Successful
25-06-2010 16:03  MO03920SDHYK S0 Download Comer - m03920.txt Successful
25-06-2010 16:03  M03920SDHYK SD Login - Successful
Total number of record(s): 13
Print Save

Figure 38: The Activity Enquiry Report

The activity information displayed in the Activity Enquiry Report include the following:

- Date and Time: Date and time of which the activity is performed.

- User ID: The user ID which performed the activity.

- User group: The user group to which the user ID belongs.

- Function name: The activity performed.

- Description: The submission type. (Applicable to submission activity only.)

- File name: The name of the file which the user submitted. (Applicable to submission
activity only)

- Status: The status of the activity performed. (Suspended (Applicable to login activity
only) / Successful / Failed)

1.6.4Download files submitted to a Submission Type which you are allowed to access

Files submitted to an accessible Submission Type will appear as hyperlinks under the “File
Name” column in the Activity Enquiry Report. Files submitted by other ECP users in
different user groups will appear as plain text only.

To download the submitted file, click the hyperlink.

34



Print

Figure 39: Download submitted file

Activity Enquiry Report

Print date 28-06-2010

Activity From:  25-06-2010 00:00
To: 28-06-2010 23:59
Date and Time User ID

28-06-2010 10:37  MO3920SDHYK
28-06-2010 10:37  M03920SDHYK
28-06-2010 10:37  MO3920SDHYK
25-06-2010 16:34  MO3920SDHYK
26-06-2010 16:28  MO3920SDHYK
25-06-2010 16:25  MO3920SDHYK
25-06-2010 16:18  M03920SDHYK
25-06-2010 16:14  MO3920SDHYK
25-06-2010 16:14  MO3920SDHYK
25-06-2010 16:08  MO3920SDHYK
25-06-2010 16:08  MO3920SDHYK
25-06-2010 16:03  MO3920SDHYK
26-06-2010 16:03  MO3920SDHYK

Total number of record(s): 13

Save

User Group Function Name

SD
SD
sD
SD
SD
SD
SD
SD
SD
SD
sD
SD
SD

Activity Enguiry
Activity Enquiry
Login

Logout

Actiity Enguiry
Submission
Download Comer
Login

Logout
Download Comer
Download Comner
Download Comer
Login

Description

File Name

SD-1- HI7eHs — HERs: |

SD1_03920_20100625 csv

TP

m03920 txt
m03920 txt
mO03920 txt

Status

Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful

The system will then prompt a file download message for you to open or save the file. Click

the “Open” button to view the file, or the “Save” button to save the file to your local drive.
Otherwise, click the “Cancel” button to cancel the action and return to the Activity Enquiry

Report.
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Activity Enquiry Report

Print date 28-06-2010
Activity From:  25-06-2010 00:00
To: 28-06-2010 23:59
Date and Time User ID
28-06-2010 10:37  M03920SDHYK
28-06-2010 10:37  M03920SDHYK
28-06-2010 10:37  M03920SDHYK
25-06-2010 16:34  M03920SDHYK
25-06-2010 16:28  M03920SDHYK
25-06-2010 16:25  MO03920SDHYK
25-06-2010 16:18  M03920SDHYK
25-06-2010 16:14  M03920SDHYK
25-06-2010 16:14  M03920SDHYK
25-06-2010 16:08  M03920SDHYK
25-06-2010 16:08  M03920SDHYK
25-06-2010 16:03  M03920SDHYK
25-06-2010 16:03  M03920SDHYK

Total number of record(s): 13

sae_|

Figure 40: Save submitted file

1.6.5Print the Activity Enquiry Report

User Group Function Name

tn o rn_ _rn (0 fn in r

533

Description

Do you want to open or save this file?

Name: SD1_03920_20100625.csv
Type: Microsoft Excel Comma Separated Yalues File

From: ecp.hkex.com.hk

Open

Save

File Name

| [ cancel |

x|

3920_20100625.csv
0.txt

enlen o e

9

‘While files from the Internet can be useful, some files can potentially
harm your computer. I!ywdgmuunl&vemoe_dorﬂopenm

save this file.

0.txt
0.txt
0.txt

Status

Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful
Successful

To print the Activity Enquiry Report, click the “Print” button located at the bottom of the
page. The system will then prompt a message for you to select a printer in the print window.
After selecting the printer, click the “Print” button to start printing.
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Activity Enquiry Report L 2] x|
Print date 28-06-2010 .
Activity From:  25-06-2010 00:00 Gieneral | Dpions |
To: 28-06-2010 23:59 .
- Select Printer
Date and Time User ID User . x 12, et Status
= . -
28-06-2010 10:37  |MO3920SDHYK sD ‘d ‘d Successful
28-06-2010 10:37  M03920SDHYK  |SD Add Printer g tde 1 Loser et HP Laserlet Successhul
28-06-2010 10:37  |MO3920SDHYK 5D Successful
25-06-2010 16:34 MO3920SDHYK sD Successful
Stat Unable k t Pref
26062010 16:28  MO3920SDHYK  |SD L eE e ™ Pirtolie _Profserces | Successful
25.06-2010 1625  MO3920SDHYK  SD ] Find Pirter.. 625 cav Successful
25-06-2010 16:18 MO3920SDHYK S0 Successful
25-06-2010 16:14 MO3920SDHYK 5D ~Page Rangs Successful
25-06-2010 16:14  MO3920SDHYK SD = Al Number of copies: [1 = Successful
25-06-2010 16:08 MO3920SDHYK SD € Selection € Current Page Successful
25062010 16:08  M03920SDHYK  |SD € Pages |1 [ Collate Successful
25062010 16:03  MO3920SDHYK €D L s S —— ﬂ ﬁ Successful
25-06-2010 16:03 MO3920SDHY K SD page range. For example, 512 Successful
Total number of record(s): 13
Frint. I Cancel | Apply |
_ Pt |_ sme

Figure 41: Print the Activity Enquiry Report

1.6.6Save the Activity Enquiry Report

To save the Activity Enquiry Report, click the “Save” button located at the bottom of the
page. The system will then prompt a message for you to save the file. Select HTML in the
“Save as Type” field and then click the “Save” button to save the file to your local drive.
Otherwise, click the “Cancel” button to cancel the action and return to the Activity Enquiry
Report.



Activity Enguiry Report

Print date 28-06-2010
Activity From:  25-05-2010 00 EEEi Ly B TT0T 2x|
To: 28-06-2010 23
Save in: | (B TSN j Q & = -

Date and Time User ID [C3 My Documents Status
28-06-2010 10:37  M039205D 4 My Computer Successful
28-06-2010 10:37  M039205D IC3) Auto close test cases Successful
28-06-2010 10:37  M039208D |C)ECP testing Successful
25-06-2010 16:34  M039205D E issue 754.him Successful
25-06-2010 16:28  MO03920SD Successful
25-06-2010 16:25  |M039205D 26.csv Successful
25-06-2010 16:18  MO03920SD Successful
25-06-2010 16:14  MO03920SD Successful
25-06-2010 16:14  MO03920SD Successful
25-06-2010 16:08  MO03920SD Successful
25-06-2010 16:08  M03920SD Successful
25-06-2010 16:03  M039205D Successful
25-06-2010 16:03  MO03920SD Successful
Total number of record(s): 12

Print Save File: name: Iresult j m

Save as type: IHTML File (. hitrn; ™ himl) j Cancel |
Languags:  [Uricods (UTF-4) =l

Figure 42: Saving the Activity Enquiry Report

Regular housekeeping tasks
The ECP will perform certain housekeeping tasks on a daily basis including the following:

Download Corner:

Files in the Download Corner are kept for 3 calendar months, after which they are
automatically deleted from the ECP unless date is specified under “Available for Download
Until”.

Submission:
Files will be kept for download for 3 calendar months*, after which they are automatically
deleted from the ECP. The names of deleted files will appear as plain text instead of
hyperlink under the “File Name” column in the Activity Enquiry Reports. You should
generate Activity Enquiry Reports and relevant files (associated with the hyperlinks)
periodically.

Activity Enquiry Report:
Records of activities (e.g. login, submission, download, change password) will be kept for 3
calendar months, after which the records are automatically deleted from the ECP.

* For Large Open Position Report of Beneficial Identity and Transaction Originator for
Index futures/options contract or other futures contract and for Stock Options
contract, the files will be kept for download for 1 week.
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Appendix A:  Submission of Stamp Duty Daily Return (Form SD-1)

Appendix A.1: Form SD-1 submission process and validations

Clicking the hyperlink of the Form SD-1 on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

Electronic Communication Platform

g
&8 XBHM NG | £ | Wi
Download Cormer Submission Activity Engquiry
ECFP > Submission ABC Securities Limited
Submission
About ECP SD-1: Stamp Duty Daily Return
ECP User Guide =T
rade Date: l_ =3
Terms of Use N 2 (pp-Mm-vrvy) Input area
ile Name: =
Change Password I e for ECP
UBErs
Logout
Hx Home Submit Clear Back
Enquiries: Finance Department o
Tel: (852) 2211 6305 / (852) 2840 3818 Enquiries
Fax: (852) 2579 0166 o H
Email: SD1@hkex.com.hk details for
Form 5D-1

Figure 43: Landing page of Submission type SD-1

Input a valid trade date of the Form SD-1 and attach a valid Form SD-1 and then click the
“Submit” button. After this, the ECP will perform certain validations before the Form SD-1
is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date no later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. submission period is between 4 pm on T day and
11:00 am on T+2 day); and

e The file name is wvalid (i.e. it complies with the requirement of
SD1 xxxxx_yyyymmdd.csv where xxxxx is the Firm ID with a leading zero and
yyyymmdd is the trade date of the Form SD-1); and

e The file extension is CSV; and

e The Firm ID embedded in the file name matches with that of the ECP user ID used for the
submission.

39



Appendix A.2: Handling of duplicated submissions of the Form SD-1

Each EP firm should only submit one Form SD-1 for each trade date to the ECP. In the case
that a Form SD-1 for the same date is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm if the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix A.3: Late submission handling of the Form SD-1

The submission cut off time for the Form SD-1 is 11:00 am on T+2 day. The ECP
automatically rejects any late submissions with an error message. You should follow the steps
below for any late submission:

1. Contact HKEX based on the contact details shown on the SD-1 submission page

2.  Deposit the relevant stamp duty payment into the HKEX’s designated bank account

3. Fax a hardcopy Form SD-1 with authorized signature together with the proof of
payment (e.g. payment slip) to HKEX

Appendix A.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SD-1 may be extended and the table below acts as a guideline for the submission
cut off time for these cases:

Scenarios (on T+2 day) ECP submission cut off time for T days stamp duty

Normal Cases 11 am on T+2 day

Typhoon no. 8 or above hoisted

Case 1: hoisted before 7 am and lowered after 12 pm 11 am on next trading day (i.e. 11 am on T+3 day)

Case 2: hoisted before 7 am and lowered before 12 pm 3 pm on T+2 day

Case 3: hoisted between 7 am and 11 am and lowered after 12 11 am on next trading day (i.e. 11 am on T+3 day)

Etr:se 4: hoisted between 11 am and 3 pm No change to normal operations (i.e. 11 am on T+2 day)
Case 5: hoisted after 3 pm No change to normal operations (i.e. 11 am on T+2 day)

Black-rainstorm warning issued
Case 1: issued before 7 am and lowered after 12 pm 11.am on next trading day  (i.e. 11 am on T+3 day)
Case 2: issued before 7 am and lowered before 12 pm 3 pm on T+2 day

Case 3: issued between 7 am and 9 am and lowered before 12 pm | 3 pm on T+2 day

Case 4: issued between 7 am and 9 am and lowered after 12 pm 11 am on next trading day (i.e. 11 am on T+3 day)
Half trading day Next trading day (i.e. 11 am on T+3 day)
ECP failure
Minor interruption (few minutes interruption) HKEX may extend the cut-off time if appropriate
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Major interruption

If ECP is recovered between 9 am and 11 am 3 pmon T+2 day
If ECP is recovered 2 hours before 11 am No change to normal operations (i.e. 11 am on T+2 day)
All other cases Switch to manual mode until ECP service fully resumes

EPs must submit HKEX latest by 14:30 T+2 day

a completed hardcopy Form SD-1 and at the same
time submit a properly authorized cheque drawn in
favour of The Stock Exchange of Hong Kong
Limited for the amount of actual stamp duty paid
for T day as reported in Form SD-1.

The format of the Form SD-1 should be the same
as the softcopy Form SD-1 except that authorised
signature(s) and a company chop must be provided
at the bottom of the hardcopy Form.

The hardcopy Form SD-1 and the cheque shall
then be returned to the entrance of the Trading
Hall or at such other places as designated by the
Exchange from time to time.

Note: The above arrangement may be subject to change without advance notification to EPs.
You are reminded to regularly pay attention to announcements from the Exchange.
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Appendix B:  Submission of Options Market Maker Jobbing Transaction
Composite Reporting Form (Form SD-4)

Appendix B.1: Form SD-4 submission process and validations

Clicking the hyperlink of the Form SD-4 on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

Electronic Communication Platform

EE8g3xX5HAm ENG | ®dg | miE
Download Corner Submission Activity Enquiry
ECF > Submission ABC Securities Limited
Links Submission
About ECP SD-4: Options Market Maker Jobbing Transaction Composite Reporting Form
ECP User Guide
Trade Date: :j (DD-MM-YYYY)
Terms of Use
File Name: Brsvas:
Change Password __J _Input area
for ECP users
Logout
HKEx Home Submit Clear Back
Enquiries: Trading Operations
Tel: (852) 2840 3933 iri i
Fax: (852) 2523 6804 Enquiries details
Email: ecpadmin@hkex.com.hk [ for Form SD-4

Figure 44: Landing page of Submission type SD-4

Input a valid trade date of the Form SD-4 and attach the Form SD-4 in form of a trade file
and then click the “Submit” button. After this, the ECP will perform certain validations
before the Form SD-4 is accepted. These validations include (but are not limited to) the
following:

e The input date is a valid business date not later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. submission period is between 4 pm on T day and
10:15 am on T+1 day); and

e The file name is wvalid (i.e. it complies with the requirement of
SD4_ xxxxx_yyyymmdd.txt where xxxxx is the Firm ID with a leading zero and
yyyymmdd is the trade date of the Form SD-4); and

e The file extension is TXT; and

e The Firm ID embedded in the file name matches with that of the ECP user ID used for the
submission.

42



Appendix B.2: Handling of duplicated submissions of the Form SD-4

Each firm should only submit one Form SD-4 for each trade date to the ECP. In the case that
a Form SD-4 for the same date is re-submitted by you or another ECP user of the same firm,
the ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix B.3: Late submission handling of the Form SD-4

The submission cut off time for the Form SD-4 is 10:15am T+1 day. The ECP automatically
rejects any late submissions with an error message. Follow the steps below for any late
submission:

1. Contact HKEX based on the contact details shown on the SD-4 submission page
2. Fax a hardcopy Form SD-4 with authorised signature to HKEX

Appendix B.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SD-4 may be extended and the table below acts as a guideline for the submission

cut off time for these cases:

Scenarios (on T+1 day)
Normal Cases
Typhoon no. 8 or above hoisted
Case 1: hoisted before 7 am and lowered after 12 pm
Case 2: hoisted before 7 am and lowered before 12 pm
Case 3: hoisted between 7 am and 11 am and lowered after 12 pm
Case 4: hoisted between 11 am and 3 pm
Case 5: hoisted after 3 pm
Black-rainstorm warning issued
Case 1: issued before 7 am and lowered after 12 pm
Case 2: issued before 7 am and lowered before 12 pm
Case 3: issued between 7 am and 9 am and lowered before 12 pm
Case 4: issued between 7 am and 9 am and lowered after 12 pm
Half trading day
ECP failure
Minor interruption (few minutes interruption)
Major interruption

If ECP is recovered between 9 amand 11 am

ECP submission cut off time for Options Market Maker
Jobbing Transaction concluded on T day
10:15 am on T+1 day

10:15 am on next trading day (i.e. 10:15 am on T+2 day)

3 pmon T+1 day

10:15 am on next trading day (i.e. 10:15 am on T+2 day)
No change to normal operations (i.e. 10:15 am on T+1 day)

No change to normal operations (i.e. 10:15 am on T+1 day)
10:15 am on next trading day (i.e. 10:15 am on T+2 day)

3 pmon T+1 day

3 pm on T+1 day

10:15 am on next trading day (i.e. 10:15 am on T+2 day)
10:15 am on next trading day (i.e. 10:15 am on T+2 day)

HKEX may extend the cut-off time if appropriate

3 pm on T+1 day
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If ECP is recovered 2 hours before 10:15am No change to normal operations (i.e. 10:15 am on T+1 day)
(i.e. at 8:15 am)
All other cases Switch to manual mode until ECP service fully resumes

Note: The above arrangement may be subject to change without advance notification to the
market makers. Market makers are reminded to regularly pay attention to announcements
from the Exchange.
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Appendix C:  Submission of Securities Market Maker Transaction
Reporting Form (Form SD-5)

Appendix C.1: Form SD-5 submission process and validations

Clicking the hyperlink of the Form SD-5 on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

Electronic Communication Platform

el
EEBXSFA ENG | W | M
Download Cormer Submission Activity Enquiry
ECP > Submission ABC Securities Limited
Links Submission
About ECP SD-5: Securities Market Maker Transaction Reporting Form
ECP User Guide
Trade Date: = (o0-MMYYY)
Terms of Use File Name: T I[]put area
Change Password ——J p—for ECP
Logout UIers
HKEx Home Submit Clear Back
Enquiries: Trading Operations .—]'—TfnqulrleS details for
Tel: (852) 2840 3933 Form 8D-5

Fax: (852) 2523 6804
Email: ecpadmin@hkex.com.hk

Figure 45: Landing page of Submission type SD-5

Input a valid trade date of the Form SD-5 and attach a valid Form SD-5 and then the “Submit”
button. After this, the ECP will perform certain validations before accepting the Form SD-5.
These validations include (but are not limited to) the following:

e The input date is a valid business date no later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. submission period is between 4 pm on T day and
10:15 am on T+1 day); and

e The file name is valid (i.e. it complies with the requirement of
SD5_xxxxx_yyyymmdd.txt where xxxxx is the Firm ID with a leading zero and
yyyymmdd is the trade date of the Form SD-5); and

e The file extension is TXT; and

e The Firm ID embedded in the file name matches with that of the ECP user ID used for the
submission.
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Appendix C.2: Handling of duplicated submissions of the Form SD-5

Each EP firm should only submit one Form SD-5 for each trade date to the ECP. In the case
that a Form SD-5 for the same date is re-submitted by you or another ECP user of the same
firm, the ECP will prompt a message for you to confirm that the form submitted before
should be overwritten by the newly submitted form. After confirmation, the ECP will
overwrite the previous form submitted with the new form received.

Appendix C.3: Late submission handling of the Form SD-5

The submission cut off time for the Form SD-5 is 10:15 am T+1 day. The ECP automatically
rejects any late submissions with an error message. You should follow the steps below for

any late submission:

1. Contact HKEX based on the contact details shown on the SD-5 submission page.
2. Fax a hardcopy Form SD-5 with authorised signature to HKEX.

Appendix C.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SD-5 may be extended and the table below acts as a guideline for the submission

cut off time for these cases:

Scenarios (on T+1 day)
Normal Cases
Typhoon no. 8 or above hoisted
Case 1: hoisted before 7 am and lowered after 12 pm
Case 2: hoisted before 7 am and lowered before 12 pm
Case 3: hoisted between 7 am and 11 am and lowered after 12 pm
Case 4: hoisted between 11 am and 3 pm
Case 5: hoisted after 3 pm
Black-rainstorm warning issued
Case 1: issued before 7 am and lowered after 12 pm
Case 2: issued before 7 am and lowered before 12 pm
Case 3: issued between 7 am and 9 am and lowered before 12 pm
Case 4: issued between 7 am and 9 am and lowered after 12 pm
Half trading day
ECP failure

Minor interruption (few minutes interruption)

ECP submission cut off time for Securities Market Maker
Jobbing Transaction concluded on T day
10: 15 am T+1 day

10:15 am on next trading day (i.e. 10:15 am on T+2 day)

3 pmon T+1 day

10:15 am on next trading day (i.e. 10:15 am on T+2 day)
No change to normal operations (i.e. 10:15 am on T+1 day)

No change to normal operations (i.e. 10:15 am on T+1 day)

No change to normal operations (i.e. 10:15 am on T+1 day)
3 pmon T+1 day

3 pm on T+1 day

10:15 am on next trading day (i.e. 10:15 am on T+2 day)

10:15 am on next trading day (i.e. 10: 15 am on T+2 day)

HKEX may extend the cut-off time if appropriate

46



Major interruption

If ECP is recovered between 9 am and 11 am 3 pmon T+1 day

If ECP is recovered 2 hours before 10:15 am No change to normal operations (i.e. 10:15 am on T+1 day)

(i.e. at 8:15 am)
All other cases Switch to manual mode until ECP service fully resumes

Note: The above arrangement may be subject to change without advance notification to the
market makers. You are reminded to regularly pay attention to announcements from the

Exchange.
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Appendix D:  Submission of Stock Borrowing and Lending Monthly
Report for China Connect Securities (Form SBL)

Appendix D.1: Form SBL submission process and validations

Clicking the hyperlink of the Form SBL on the submission list page will direct you to the
submission page of the form as shown below:

& Submisamn - Wandgws Intesret Explorer [
i i . - — =

gf o [ ] hetps vwn ecp, ke com bl Submith e sspTang= en - & &84 x = e el
= e —_—

Eile  Edit Miew Fgvorites Took Help
i Favarites s £ MARSIAME) 8| MARSICSC) 8] ECP Back-End 8 ECP 8] HREnews @] HKEx Library @ iEschange 8] ANNA ASE 2| CMS 2] Deploy [E]ECM @8 SH-HKSC 8] (TRS) Trade Amendment ..

W Submisian S = B - L0 it v Peger Safetyw Tgolsw @@=

Electronic Communication Platform
EreG T k(2

< Particpant Services Testing Firm
Subrmission

Abgut ECP Stock Borrewing and Lending Menthly Report for Shanghai-Hang Keng Stock Connect

ECP User Guide
File Name: Brewe.. |
Terms of Use

Change Passward

Ligeut [CBubmit || Glear |[ Back

HKFx Homa

Enquiries: cash Trading
Email: com.hk or com.hk

Dy

one i Local intranet | Protected Mode: Off v RI0% v Figure 46
Landing page of Submission type SBL

Attach a valid Form SBL and then click the “Submit” button. After this, the ECP will
perform certain validations before the Form SBL is accepted. These validations include (but
are not limited to) the following:

e The submission is not overdue (i.e. the submission must be made on or before the 7" day
of the following calendar month ); and

e The file name is wvalid (i.e. it complies with the requirement of
SBL_NNNNN_YYYYMM.xIs where NNNNN is the Firm ID with a leading zero and
YYYYMM is the year and month of the Form SBL); and

e The file extension is XLS; and
The Firm ID embedded in the file name matches with that of the ECP user ID used for the
submission.
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Appendix D.2: Handling of duplicated submissions of the Form SBL

Each EP firm should only submit one Form SBL for each trade month to the ECP. In the case
that a Form SBL for the same month is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm if the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.
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Appendix E:  Submission of Shanghai-Hong Kong Stock Connect
Quarterly Return on Trading Composition (Form TCS)

Appendix E.1: Form TCS submission process and validations

Clicking the hyperlink of the Form TCS on the submission list page will direct you to the
submission page of the form as shown below:

& Submisamn - Wandgws Intesret Explorer [
i i . - — =

gf o [ ] hetps vwn ecp, ke com bl Submith e sspTang= en - & &84 x = e el
= e —_—

Eile  Edit Miew Fgvorites Took Help
i Favarites s £ MARSIAME) 8| MARSICSC) 8] ECP Back-End 8 ECP 8] HREnews @] HKEx Library @ iEschange 8] ANNA ASE 2| CMS 2] Deploy [E]ECM @8 SH-HKSC 8] (TRS) Trade Amendment ..

W Submisian S = B - L0 it v Peger Safetyw Tgolsw @@=

Electronic Communication Platform
EreG T k(2

< Particpant Services Testing Firm
Subrmission

Abgut ECP Shanghal-Heng Kong Stock Connect Quarterly Raturn on Trading Campositian

ECP User Guide
File: Hame:
Terms of Use

Change Passward

Logout [ Swbma ][ Clear | Back

HKFx Homa

Enquiries: cash Trading
Email: com.hk or com.hk

Dy

one i Local intranet | Protected Mode: Off v RI0% v Figure 47
Landing page of Submission type TCS

Attach a valid Form TCS and then click the “Submit” button. After this, the ECP will
perform certain validations before the Form TCS is accepted. These validations include (but
are not limited to) the following:

e The submission is not overdue (i.e. the submission must be made within the month
immediately following the end of the quarter);

e The file name is wvalid (i.e. it complies with the requirement of
TCS_XXXXX_YYYYQn.csv where XXXXX is the Firm ID with a leading zero, YYYY
is the year of the reporting quarter and n is the single digit representing the reporting
quarter (1, 2, 3 or 4));

e The file extension is CSV; and

e The Firm ID embedded in the file name matches with that of the ECP user ID used for the
submission.
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Appendix E.2: Handling of duplicated submissions of the Form TCS

Each EP firm should only submit one Form TCS for each reporting quarter to the ECP. In the
case that a Form TCS for the same quarter is re-submitted by you or another ECP user of
your firm, the ECP will prompt a message for you to confirm if the form submitted before
should be overwritten by the newly submitted form. After confirmation, the ECP will
overwrite the previous form submitted with the new form received.
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Appendix F:  Submission of Large Open Position Report of Beneficial
Identity for Index futures/options contract or other futures contract (Form
LOPBI)

Appendix F.1: Form LOPBI submission process and validations

Clicking the hyperlink of the Form LOPBI on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

EBXBHM Electronic Communication Platform

ENG i E

=g e X mr

Download Corner Submission Activity Enquiry
ECP > Submission ABC Futures Limited
Links Submission
About ECP Large Open Positicn Report of Beneficial Identity:Index futures/options or other futures contract
ECP User Gui
serbuiee Trade Date: [ ] E oommnm
Terms of Use File Name: e Input area
Change Password for ECP users
Logout
HKEX Home | swmit || crear |[ Back
Enquiries: Market Surveillance & Monitoring Enqwﬁes
Telephone no.: (852) 2840-3652 / 2840-3660 details for
Fax no.: (852) 2581-1413 Form LOPBI
Email: lophkfe@hkex.com.hk

Figure 48: Landing page of Submission type LOPBI

Input a valid trade date of the Form LOPBI and attach a valid Form LOPBI and then click the
“Submit” button. After this, the ECP will perform certain validations before the Form LOPBI
is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date not later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. the submission must be made before 12:00 noon on
T+1 day); and

e The file name is wvalid (i.e. it complies with the requirement of
LOPBI_xxxxx_yyyymmdd.xlsm where xxxxx is the firm code to be assigned by the
Exchange and yyyymmdd is the trade date of the Form LOPBI); and

e The file extension is XLSM.
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Appendix F.2: Handling of duplicated submissions of the Form LOPBI

Each firm should only submit one Form LOPBI for each trade date to the ECP. In the case
that a Form LOPBI for the same date is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix F.3: Late submission handling of the Form LOPBI

The submission cut off time for the Form LOPBI is 12:00 noon T+1 day. The ECP
automatically rejects any late submissions with an error message. You should contact
Exchange based on the contact details shown on the LOPBI submission page.

Appendix F.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for LOPBI may be extended and the table below acts as a guideline for the
submission cut off time for these cases:

Scenarios (on T+1 day) ECP submission cut off time for T day’s Large Open
Positions
Normal Cases 12 noon on T+1 day

Typhoon no. 8 or above hoisted
Case 1: hoisted before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 2: hoisted before 9 am and lowered before 12 noon 4 hours after the signal is lowered on T+1 day
Case 3: hoisted between 9 am and 12 noon and lowered after 12 | 12 noon on next trading day (i.e. 12 noon on T+2 day)
noon

Case 4: hoisted after 12 noon No change to normal operations (i.e. 12 noon on T+1 day)

Black-rainstorm warning issued

Case 1: issued before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)

Case 2: issued before 9 am and lowered before 12 noon 4 hours after the warning is lowered on T+1 day

Case 3: issued between 9 am and 12 noon No change to normal operations (i.e. 12 noon on T+1 day)
Half trading day No change to normal operations (i.e. 12 noon on T+1 day)
ECP failure

Minor interruption (few minutes interruption) HKEX may extend the cut-off time if appropriate

Major interruption
If ECP is recovered between 9 amand 12 noon 3 hours after system recovery

All other cases Send to lophkfe@hkex.com.hk until ECP service fully
resumes

Note: The above arrangement may be subject to change without advance notification. You
are reminded to regularly pay attention to announcements from the Exchange.
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Appendix G:  Submission of Large Open Position Report of Transaction
Originator for Index futures/options contract or other futures contract
(Form LOPTO)

Appendix G.1: Form LOPTO submission process and validations

Clicking the hyperlink of the Form LOPTO on the submission list page will direct you to the
submission page of the form as shown below:

&8 xS Electronic CommunlcatlonEEIaiorr;

Download Cormner Submission Activity Enquiry

ECP > Submission

Links Submission

XYZ Financial Limited

About ECP Large Open Position Report of Transaction Originater:Index futures/options or other futures contract

Trade Date: l:l B (DD-MM-YY¥Y)

File Name:

ECP User Guide

Terms of Use Input area

Browse... for ECP users

Change Password

Logout

HKEX Home | suomit |[ clear |[ Back
Enguiries: Market Surveillance & Monitoring Enquiries
Telephone no.: (852) 2840-3652 / 2840-3660 e details for
Fax no.: (852) 2581-1413 F hLOPTO
Email: lophkfe@hkex.com.hk orm

Figure 49: Landing page of Submission type LOPTO

Input a valid trade date of the Form LOPTO and attach a valid Form LOPTO and then click
the “Submit” button. After this, the ECP will perform certain validations before the Form
LOPTO is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date not later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. the submission must be made before 12:00 noon on
T+1 day); and

e The file name is wvalid (i.e. it complies with the requirement of
LOPTO_xxxxx_yyyymmdd.xlsm where xxxxx is the firm code to be assigned by the
Exchange and yyyymmadd is the trade date of the Form LOPTO); and

e The file extension is XLSM.
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Appendix G.2: Handling of duplicated submissions of the Form LOPTO

Each firm should only submit one Form LOPTO for each trade date to the ECP. In the case
that a Form LOPTO for the same date is re-submitted by you or another ECP user of your
firm, the ECP will prompt a message for you to confirm that the form submitted before
should be overwritten by the newly submitted form. After confirmation, the ECP will
overwrite the previous form submitted with the new form received.

Appendix G.3: Late submission handling of the Form LOPTO

The submission cut off time for the Form LOPTO is 12:00 noon T+1 day. The ECP
automatically rejects any late submissions with an error message. You should contact the
Exchange based on the contact details shown on the LOPTO submission page.

Appendix G.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for LOPTO may be extended and the table below acts as a guideline for the
submission cut off time for these cases:

Scenarios (on T+1 day) ECP submission cut off time for T day’s Large Open
Positions
Normal Cases 12 noon on T+1 day

Typhoon no. 8 or above hoisted
Case 1: hoisted before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 2: hoisted before 9 am and lowered before 12 noon 4 hours after the signal is lowered on T+1 day
Case 3: hoisted between 9 am and 12 noon and lowered after 12 | 12 noon on next trading day (i.e. 12 noon on T+2 day)
noon

Case 4: hoisted after 12 noon No change to normal operations (i.e. 12 noon on T+1 day)

Black-rainstorm warning issued

Case 1: issued before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)

Case 2: issued before 9 am and lowered before 12 noon 4 hours after the warning is lowered on T+1 day

Case 3: issued between 9 am and 12 noon No change to normal operations (i.e. 12 noon on T+1 day)
Half trading day No change to normal operations (i.e. 12 noon on T+1 day)
ECP failure

Minor interruption (few minutes interruption) HKEX may extend the cut-off time if appropriate

Major interruption
If ECP is recovered between 9 amand 12 noon 3 hours after system recovery

All other cases Send to lophkfe@hkex.com.hk until ECP service fully
resumes

Note: The above arrangement may be subject to change without advance notification. You
are reminded to regularly pay attention to announcements from the Exchange.
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Appendix H:  Submission of Large Open Position Report of Beneficial
Identity on Stock options contract (Form SOLBI)

Appendix H.1: Form SOLBI submission process and validations

Clicking the hyperlink of the Form SOLBI on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

Electronic Communication Platform

SEEBXEH EnG | Em | &E
Download Comer Submission Activity Enguiry
ECP # Submission DEF Securities Limited
Links Submission
About ECP Large Open Position Report of Beneficial Identity:Stock options contract
ECP User Gui
seruice Trade Date: l:l B (DD-MM-YYYY)
Terms of Use File Name: e Input area
Change Password for ECP users
Logout
HKEX Home | sumit || cear || Back
Enguiries: Market Surveillance & Monitoring Enquiries
Telephone no.: (852) 2840-3632 / 2840-3660 e details for

Fax no.: (852) 2581-1413
Email: lopso@hkex.com.hk

Form SOLEBI

Figure 50: Landing page of Submission type SOLBI

Input a valid trade date of the Form SOLBI and attach a valid Form SOLBI and then click the
“Submit” button. After this, the ECP will perform certain validations before the Form SOLBI
is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date not later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. the submission must be made before 12:00 noon on
T+1 day); and

e The file name is wvalid (i.e. it complies with the requirement of
SOLBI_xxxxx_yyyymmdd.xIsm where xxxxx is the firm code to be assigned by the
Exchange and yyyymmdd is the trade date of the Form SOLBI); and

e The file extension is XLSM.
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Appendix H.2: Handling of duplicated submissions of the Form SOLBI

Each firm should only submit one Form SOLBI for each trade date to the ECP. In the case
that a Form SOLBI for the same date is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm that the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.

Appendix H.3: Late submission handling of the Form SOLBI

The submission cut off time for the Form SOLBI is 12:00 noon T+1 day. The ECP
automatically rejects any late submissions with an error message. You should contact
Exchange based on the contact details shown on the SOLBI submission page.

Appendix H.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SOLBI may be extended and the table below acts as a guideline for the
submission cut off time for these cases:

Scenarios (on T+1 day) ECP submission cut off time for T day’s Large Open
Positions
Normal Cases 12 noon on T+1 day

Typhoon no. 8 or above hoisted
Case 1: hoisted before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 2: hoisted before 9 am and lowered before 12 noon 4 hours after the signal is lowered on T+1 day
Case 3: hoisted between 9 am and 12 noon and lowered after 12 | 12 noon on next trading day (i.e. 12 noon on T+2 day)
noon

Case 4: hoisted after 12 noon No change to normal operations (i.e. 12 noon on T+1 day)

Black-rainstorm warning issued

Case 1: issued before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)

Case 2: issued before 9 am and lowered before 12 noon 4 hours after the warning is lowered on T+1 day

Case 3: issued between 9 am and 12 noon No change to normal operations (i.e. 12 noon on T+1 day)
Half trading day No change to normal operations (i.e. 12 noon on T+1 day)
ECP failure

Minor interruption (few minutes interruption) HKEX may extend the cut-off time if appropriate

Major interruption
If ECP is recovered between 9 amand 12 noon 3 hours after system recovery

All other cases Send to lopso@hkex.com.hk until ECP service fully resumes

Note: The above arrangement may be subject to change without advance notification. You
are reminded to regularly pay attention to announcements from the Exchange.
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Appendix I:  Submission of Large Open Position Report of Transaction
Originator on Stock options contract (Form SOLTO)

Appendix 1.1: Form SOLTO submission process and validations

Clicking the hyperlink of the Form SOLTO on the submission list page will direct you to the
submission page of the form as shown below:

HKE X

Electronic Communication Platform

EEBXEHM ENG | Elm | &8
Download Cormer Submission Activity Enquiry
ECP > Submission STU Financial Limited
Links Submission
About ECP Large Open Position Report of Transaction Originator: Stock options contract
ECF User Gui
serbuige Trade Date: l:l 3 (DD-MM-YYYY)
Terms of Use File Name: E— Input area
Change Password for ECP users
Legout
HIKEX Home | suomit ][ crear ][ Back
Enquiries: Market Surveillance & Monitoring Enquiries
Telephone no.: (852) 2840-3692 [ 2840-3660 | m— details for
Fax no.: (852) 2581-1413 Form SOLTO
Email: lopso@hkex.com.hk

Figure 51: Landing page of Submission type SOLTO

Input a valid trade date of the Form SOLTO and attach a valid Form SOLTO and then click
the “Submit” button. After this, the ECP will perform certain validations before the Form
SOLTO is accepted. These validations include (but are not limited to) the following:

e The input date is a valid business date not later than today; and

e The trade date embedded in the file name matches with the input date; and

e The submission is not overdue (i.e. the submission must be made before 12:00 noon on
T+1 day); and

e The file name is wvalid (i.e. it complies with the requirement of
SOLTO_xxxxx_yyyymmdd.xIsm where xxxxx is the firm code to be assigned by the
Exchange and yyyymmadd is the trade date of the Form SOLTO); and

e The file extension is XLSM.
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Appendix 1.2: Handling of duplicated submissions of the Form SOLTO

Each firm should only submit one Form SOLTO for each trade date to the ECP. In the case
that a Form SOLTO for the same date is re-submitted by you or another ECP user of your
firm, the ECP will prompt a message for you to confirm that the form submitted before
should be overwritten by the newly submitted form. After confirmation, the ECP will
overwrite the previous form submitted with the new form received.

Appendix 1.3: Late submission handling of the Form SOLTO

The submission cut off time for the Form SOLTO is 12:00 noon T+1 day. The ECP
automatically rejects any late submissions with an error message. You should contact the
Exchange based on the contact details shown on the SOLTO submission page.

Appendix 1.4: Handling of exceptional scenarios

For certain exceptional cases (e.g. half trading day and typhoon scenarios), the submission
window for SOLTO may be extended and the table below acts as a guideline for the
submission cut off time for these cases:

Scenarios (on T+1 day) ECP submission cut off time for T day’s Large Open
Positions
Normal Cases 12 noon on T+1 day

Typhoon no. 8 or above hoisted
Case 1: hoisted before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)
Case 2: hoisted before 9 am and lowered before 12 noon 4 hours after the signal is lowered on T+1 day
Case 3: hoisted between 9 am and 12 noon and lowered after 12 | 12 noon on next trading day (i.e. 12 noon on T+2 day)
noon

Case 4: hoisted after 12 noon No change to normal operations (i.e. 12 noon on T+1 day)

Black-rainstorm warning issued

Case 1: issued before 9 am and lowered after 12 noon 12 noon on next trading day (i.e. 12 noon on T+2 day)

Case 2: issued before 9 am and lowered before 12 noon 4 hours after the warning is lowered on T+1 day

Case 3: issued between 9 am and 12 noon No change to normal operations (i.e. 12 noon on T+1 day)
Half trading day No change to normal operations (i.e. 12 noon on T+1 day)
ECP failure

Minor interruption (few minutes interruption) HKEX may extend the cut-off time if appropriate

Major interruption
If ECP is recovered between 9 amand 12 noon 3 hours after system recovery

All other cases Send to lopso@hkex.com.hk until ECP service fully resumes

Note: The above arrangement may be subject to change without advance notification. You
are reminded to regularly pay attention to announcements from the Exchange.
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Appendix J:  Submission of Short Selling Weekly Report for China
Connect Securities (Form SSH)

Appendix J.1: Form SSH submission process and validations

Clicking the hyperlink of the Form SSH on the submission list page will direct you to the
submission page of the form as shown below:

- — T ———
e@\@ hitps://www.ecp. hkex.com. hk/SubmitFile aspi?lang=en L-ac H 8 | ‘ . - ok

File Edit View cols  Help
3 £ ECP Back-End 2] ECP X SH-HKSC &) HKEXnews 2] HKEXLibrary )X iExchange W ANNAASB &7 CMS £ Deploy [#]ECM 2 TRS &% 2 % T & 2 Suggested Sites

Electronic Communication Platform
ENG | EE | &%

Download Corner Submission Activity Enquiry

ission
Subrmission

About ECP short Selling Weekly Report for China Connect Securities
ECP User Guide

Participant Services Testing Firm

File Name:
Terms of Use Browse...

Change Password

Logout

submit_|[ Clear |[ Back

HKEX Home

Enquiries: Cash Trading
Email: trd@hkex.com.hk

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright @ 2010 Hong Keng Exchanges and Clearing Limited. All rights reserved.

Figure 52: Landing page of Submission type SSH

Attach a valid Form SSH and then click the “Submit” button. After this, the ECP will
perform certain validations before the Form SSH is accepted. These validations include (but

are not limited to) the following:

e The submission is not overdue (i.e. the submission must be made on or before the 1%

working day of the following week); and
e The file name is wvalid (i.e. it complies with the requirement

SSH_NNNNN_YYYYWXX.xls where NNNNN is the Firm ID with a leading zero,

YYYY is the year and XX is the reporting week of the Form SSH); and
e The file extension is XLS; and

e The Firm ID embedded in the file name matches with that of the ECP user ID used for the

submission.



Appendix J.2: Handling of duplicated submissions of the Form SSH

Each EP firm should submit only one Form SSH for each trade month to the ECP. In the case
that a Form SSH for the same month is re-submitted by you or another ECP user of your firm,
the ECP will prompt a message for you to confirm if the form submitted before should be
overwritten by the newly submitted form. After confirmation, the ECP will overwrite the
previous form submitted with the new form received.
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Appendix K:  Submission of Stock Borrowing and Lending Monthly
Report for China Connect Securities (Shenzhen-Hong Kong Stock Connect)
(Form SZSBL)

Appendix K.1: Form SZSBL submission process and validations

Clicking the hyperlink of the Form SZSBL on the submission list page will direct you to the
submission page of the form as shown below:

(< O

File Edit View Favorites Tools Help
S &) MARS(AMS) £ MARS(CSC) & ECP Back-End &) ECP JC SH-HKSC &) HKEXnews £ HKEXLibrary X iExchange W ANNAASB &7 CMS &) Deploy [F]ECM S]TRS @8 T2 R & £ Suggested Sites ”

HKEX
YL

Download Corner Submission Activity Enquiry

Electronic Communication Platform

ENG | ®2 | @

ECP > Submission Participant Services Testing Firm
supmisson

About ECP Stock Borrowing and Lending Monthly Report for Shenzhen-Hong Kong Stock Connect
ECP User Guide

File Name:
Terms of Use Browse...

Change Password

Logout

submt_|[ Clear || Back

HKEX Home

Cash Trading
Email: trd@hkex.com.hk

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright ® 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Figure 53: Landing page of Submission type SZSBL

Attach a valid Form SZSBL and then click the “Submit” button. After this, the ECP will
perform certain validations before the Form SZSBL is accepted. These validations include
(but are not limited to) the following:

e The submission is not overdue (i.e. the submission must be made on or before the 7 day
of the following calendar month ); and

e The file name is wvalid (i.e. it complies with the requirement of
SZSBL_NNNNN_YYYYMM.xIs where NNNNN is the Firm ID with a leading zero and
YYYYMM is the year and month of the Form SZSBL); and
The file extension is XLS; and

e The Firm ID embedded in the file name matches with that of the ECP user ID used for the
submission.
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Appendix K.2: Handling of duplicated submissions of the Form SZSBL

Each EP firm should only submit one Form SZSBL for each trade month to the ECP. In the
case that a Form SZSBL for the same month is re-submitted by you or another ECP user of
your firm, the ECP will prompt a message for you to confirm if the form submitted before
should be overwritten by the newly submitted form. After confirmation, the ECP will
overwrite the previous form submitted with the new form received.
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Appendix L:  Submission of Shenzhen-Hong Kong Stock Connect
Quarterly Return on Trading Composition (Form SZTCYS)

Appendix L.1: Form SZTCS submission process and validations

Clicking the hyperlink of the Form SZTCS on the submission list page will direct you to the

submission page of the form as shown below:

B I i ———— Ty

3
w‘@ it/ RO ecp TR SuCTEIEEE p-acle . [ @ userGoupie [ ] ~ o

File Edit View Favorites Tools Help

9% ] MARS(AMS) &) MARS(CSC) 2| ECP Back-End £ ECP J{ SH-HKSC & HKEXnews 2] HKEXLibrary X iExchange W ANNAASE &7 CMS £ Deploy [#] ECM 27 TRS &3 S8 % T & £ Suggested Sites

HKEX
TEXEM

Download Corner

Electronic Communication Platform

ENG | EE | @i

ECP > Submission Participant Services Testing Firm

Links Submission

About ECP Shenzhen-Hong Keng Stock Connect Quarterly Return on Trading Composition

ECP User Guide
File Name:

Terms of Use Browse...

Change Passwor d

Logout

submit_|[ Clear |[ Back

HKEX Home

Enquiries: Cash Trading
Email: trd@hkex.com.hk

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright © 2010 Hong Kang Exchanges and Clearing Limited. Al rights reserved.

Figure 54: Landing page of Submission type SZTCS

Attach a valid Form SZTCS and then click the “Submit” button. After this, the ECP will
perform certain validations before the Form SZTCS is accepted. These validations include
(but are not limited to) the following:

The submission is not overdue (i.e. the submission must be made within the month
immediately following the end of the quarter);

The file name is wvalid (i.e. it complies with the requirement of
SZTCS_XXXXX_YYYYQn.csv where XXXXX is the Firm ID with a leading zero,
YYYY is the year of the reporting quarter and n is the single digit representing the
reporting quarter (1, 2, 3 or 4));

The file extension is CSV; and

The Firm ID embedded in the file name matches with that of the ECP user ID used for the
submission.
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Appendix L.2: Handling of duplicated submissions of the Form SZTCS

Each EP firm should only submit one Form SZTCS for each reporting quarter to the ECP. In
the case that a Form SZTCS for the same quarter is re-submitted by you or another ECP user
of your firm, the ECP will prompt a message for you to confirm if the form submitted before
should be overwritten by the newly submitted form. After confirmation, the ECP will
overwrite the previous form submitted with the new form received.
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Appendix M:  Submission of Short Selling Weekly Report for China
Connect Securities (Shenzhen-Hong Kong Stock Connect) (Form SZSSH)

Appendix M.1: Form SZSSH submission process and validations

Clicking the hyperlink of the Form SZSSH on the submission list page will direct you to the
submission page of the form as shown below:

(< OE

& hitps://www.ecp_hkex.com. hk/SubmitFile aspx?lang=en
File Edit View Favorites Tools Help

S5 &) MARS(AMS) £ MARS(CSC) & ECP Back-End & ECP ) SH-HKSC & HKEXnews £ HKEXLibrary X iExchange W ANNAASB &) CMS &) Deploy [F]ECM S]TRS &8 S2 X L& £ Suggested Sites

HKEX
5 # %5

Download Corner Submission Activity Enquiry

Electronic Communication Platform

ENG | EE | &%

ECP > Submi: Participant Services Testing Firm
supmisson

About ECP Short Selling Weekly Report for China Connect Securities (Shenzhen-Hong Kong Stock Connect)
ECP User Guide

File Name:
Terms of Use Browse...

Change Password

Logout

Submit_|[ Clear || Back

HKEX Home

Enquiries: Cash Trading
Email: trd@hkex.com.hk

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright @ 2010 Hong Keng Exchanges and Clearing Limited. All rights reserved.

Figure 55: Landing page of Submission type SZSSH

Attach a valid Form SZSSH and then click the “Submit” button. After this, the ECP will
perform certain validations before the Form SZSSH is accepted. These validations include
(but are not limited to) the following:

e The submission is not overdue (i.e. the submission must be made on or before the 1%
working day of the following week); and

e The file name is wvalid (i.e. it complies with the requirement of
SZSSH_NNNNN_YYYYWXX.xlIs where NNNNN is the Firm ID with a leading zero,
YYYY is the year and XX is the reporting week of the Form SZSSH); and

e The file extension is XLS; and

e The Firm ID embedded in the file name matches with that of the ECP user ID used for the
submission.
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Appendix M.2: Handling of duplicated submissions of the Form SZSSH

Each EP firm should submit only one Form SZSSH for each trade month to the ECP. In the
case that a Form SZSSH for the same month is re-submitted by you or another ECP user of
your firm, the ECP will prompt a message for you to confirm if the form submitted before
should be overwritten by the newly submitted form. After confirmation, the ECP will
overwrite the previous form submitted with the new form received.
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Appendix N:  Submission of Self-Attestation Questionnaire

Appendix N.1: Self-Attestation Questionnaire submission process and validations

Clicking the hyperlink of the Self-Attestation Questionnaire on the submission list page will
direct you to the submission page of the form as shown below:

HKE X

Electronic Communication Platform

i e

éiﬁk%ﬁﬁ ENG | E@® | @&k
Download Comner Submission Activity Enquiry
ECP > Submission Participant Services Testing Firm
Subrisson

About ECP Self-Attestation Questionnaire

ECP User Guide . ;

Terms of Use Fie Name: Browse...

Change Password

L ogot Submit || Clear || Back

HKEX Home

Enquiries: Market Surveillance & Monitoring
email: surveillance@hkex.com.hk

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright @ 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Figure 56: Landing page of Submission type Self-Attestation Questionnaire

Attach a valid Self-Attestation Questionnaire or a zip file and then click the “Submit” button.
After this, the ECP will perform certain validations before the file is accepted. These
validations include (but are not limited to) the following:

e The submission is not overdue; and

e The file name is wvalid (i.e. it complies with the requirement of
MSMOL1_XXXXX_YYYYMM.xls or MSMO0O1_XXXXX_YYYYMM.zip where XXXXX
is the Exchange Participant ID with a leading zero and YYYY, MM are year and month
respectively.) ; and

e The file extension is XLS or ZIP; and

e The Exchange Participant ID embedded in the file name matches with that of the ECP
user ID used for the submission.
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Appendix N.2: File uploading and Handling of duplicated submissions of Self-
Attestation Questionnaire and/or supplementary files

e Please upload only 1 file. If you need to submit supplementary information as
supporting documents, please zip the files along with this questionnaire, and submit as
one zip file.; and

e If there are additional/revised files to be uploaded, please group all the existing and new
files together into a zip file with the file name as MSM01_XXXXX_YYYYMM.zip and
re-upload it to overwrite the previous uploaded file.
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Appendix O:  Submission of Stock Options Market Maker Affiliate
Financial Statement

Appendix O.1: Stock Options Market Maker Affiliate Financial Statement submission
process and validations

Clicking the hyperlink of the Stock Options Market Maker Affiliate Financial Statement and
Working Capital Report on the submission list page will direct you to the submission page as
shown below:

Figure 57: Landing page of Submission type Stock Options Market Maker Affiliate Financial Statement

Attach a zip file containing both the Stock Options Market Maker affiliate financial statement
(File  name: MSMO2_XXXXX_YYYYMM.pdf) and working capital report
(MSMO2_XXXXX_YYYYMM. xlsm) and then click the “Submit” button. After this, the
ECP will perform certain validations before the file is accepted. These validations include
(but are not limited to) the following:

e The submission is not overdue; and

e The file name is wvalid (i.e. it complies with the requirement of
MSMO02_XXXXX_YYYYMM.zip where XXXXX is the Exchange Participant ID with a
leading zero and YYYY, MM are year and month respectively.) ; and

e The file extension is ZIP; and
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e The Exchange Participant ID embedded in the file name matches with that of the ECP
user ID used for the submission.

Appendix O.2: File uploading and Handling of duplicated submissions of Stock Options
Market Maker Affiliate Financial Statement

Each firm should only submit one file for each trade month to the ECP. In the case that a file
for the same month is re-submitted by you or another ECP user of your firm, the ECP will
prompt a message for you to confirm if the file submitted before should be overwritten by the
newly submitted file. After confirmation, the ECP will overwrite the previous file submitted
with the new file received.
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Appendix P:  Submission of Excess Position Limit Usage Reporting for
ETF Market Makers

Appendix P.1: Excess Position Limit Usage Reporting for ETF Market Makers
submission process and validations

Clicking the hyperlink of the Excess Position Limit Usage Reporting for ETF Market Makers
on the submission list page will direct you to the submission page as shown below:

HKE X

EEBXSHM

Electronic Communication Platform

ENG | %2 | @i

Download Corner Submission Activity Enguiry
ECP > Submission Participant Services Testing Firm
Links Submission
About ECP Excess Position Limit Usage Reporting for ETF Market Makers
ECP User Guide .
File Name:
Terms of Use ETDEE
Change Password
Logout =
o Submit || Clear H Back
HKEX Home
Enquiries: Market Surveillance & Monitoring

Telephone no. 2840-3692 [ 2840-3660
Fax no 2581-1413
Email: lopso@hkex.com.hk

Disclaimer | Hyperlink Policy | Privacy Policy
Copyright @ 2010 Hong Kong Exchanges and Clearing Limited. All rights reserved.

Figure 58: Landing page of Submission type Excess Position Limit Usage Reporting for ETF Market
Makers

Attach the Excess Position Limit Usage Reporting for ETF Market Makers (File name:
MSMO03_XXXXX_YYYYMM.xIs) and then click the “Submit” button. After this, the ECP
will perform certain validations before the file is accepted. These validations include (but are
not limited to) the following:

e The submission is not overdue; and

e The file name is wvalid (i.e. it complies with the requirement of
MSMO03_XXXXX_YYYYMM.xlIs where XXXXX is the Exchange Participant ID with a
leading zero and YYYY, MM are year and month respectively.) ; and

e The file extension is xls; and

e The Exchange Participant ID embedded in the file name matches with that of the ECP
user ID used for the submission.
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Appendix P.2: File uploading and Handling of duplicated submissions of Excess Position
Limit Usage Reporting for ETF Market Makers

Each firm should only submit one file for each quarter to the ECP. In the case that a file for
the same quarter is re-submitted by you or another ECP user of your firm, the ECP will
prompt a message for you to confirm if the file submitted before should be overwritten by the
newly submitted file. After confirmation, the ECP will overwrite the previous file submitted
with the new file received.
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