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Disclaimer

The information of this document serves for education, training and/or on-boarding purposes only.
HKEx assumes no responsibility for any errors, omissions or conflicts with clearing house rules,
procedures and other official notice/circulars. Also, all examples in this document are used for
illustration purposes only, and should not be considered the results of actual market circumstances.
All matters pertaining to specifications herein are made subject to further revision and are
superseded by official HKEx rules.

March 2021 Page 2 of 91



HKE X

EEBX S

OASIS Web Portal User Manual
Part Il OASIS User Account Administration Portal

Amendment Log

Updated Document / Description
Date Section
- Insert new part (Part Il) to illustrate the new features
May 2014 Part Il provided with the User Administration portal.
Sep 2015 Part 2.1.3 - Update note on character limit for OASIS login ID
- New part to illustrate the new features provided with the
Dec 2015 Part 2.7-9 User Administration portal
- Update on Audit Trail Report
Apr 2016 Part 2.9 - Update HKEx logo
Mar 2021 Part 2.7 - Update groups for new OASIS User accounts
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1. Getting Started

1.1. Logon and Logoff

This section explains the procedures for connecting to and dis-connecting from Portal (i.e. logon and logoff the Web Portal).

1.1.1. Portal Logon

1. Launch Internet Explorer
2. Type Portal URL [https://www.otcclearinghk.com/eSelfService] into the box next to the address field and press Enter key in the keyboard

#= Blank Page - Windows Internet Explorer

I"H---/"”\-Iﬁ/‘ |g about:blank - | 4’-,.' = | |(;, Bing
.7 Faworites . 4 Blank Page | i~ B
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3. The following login screen will be displayed.

Please Log In

HKE X

EBXEHM

Username |

Password

Language |English V|

OTC Clearing Hong Kong Limited (Plike)
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4. Input OASIS User login ID and password, then click Sign in

Please Log In

HKE X

ERXEH

Usemname c¢b2 admin@cb2|

Password essssssss

Sign In

Language |English V|

OTC Clearing Hong Kong Limited (Plike)

Please note: username (i.e. login ID) must be in lowercase letters.
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5. The following screen will be displayed when the logon is successful
H KE x Welcome, (admin1@ebi) Log Owl User Preferences Change Password Email Us
EBXZXEHM

Home - Dashboard Approvals Maintenance

Home - hi

Administration ltems Pending Approvals(

User

For halp snd support, plesse oontsct OTC_ Operabons i ooem_hk
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1.1.2. Portal Logoff

1. Click the Log Out hyperlink at the top right hand corner.
HKE X Welcome, (admin1@cb1) [Log Out] User Preferences Change Password Emailus
ERXEHM
Home - Dashboard Approvals Maintenance
Home - Dashboard

Administration Hems Pending Approvals(

User

Fior Patip e SUPDO. Pl contset 0TS Operators e com b

The user will be return to the logon screen illustrated in Part Il, Section 1.1.1.
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1.2. Password Management

1.2.1. First Time Logon

After logging on using the temporary password, the system will require you to change the password before proceeding.

Password Reset
Please enter new
password

Please confirm new
password

Change Password l Cancel ‘

March 2021 Page 10 of 91



OASIS Web Portal User Manual

H K E )c Part Il OASIS User Account Administration Portal

EEBX S

1.2.2. Voluntarily change of password

OASIS will force user to change password at least once every 90 days. Prior to the system’s mandatory change of password, user can
change his/her password voluntarily after logging into OASIS.

User can initiate a change of password by selecting Change Password at the upper right hand corner.
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H K E x Wekome, (admin1@cb1) LogOul User mammgsmm Email Us
ERRXZXEF
Home - Dashboard Approvals Maintenance
Home - Dashboard

Administration lems Pending Approvals(

User

For P snd support, plesss contsct OTC_ Operatorsinkme oo hi

The below message box will be prompted after selecting the hyper link.
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Password Reset

Please enter new
password

Please confirm new
password

Change Password | Cancel

Please make reference to the below password guidelines when setting the password.

1. Password shall contain at least 10 characters;
2. Password shall contain a combination of letters (both upper & lower case) and numbers (0-9)

3.  User account will be locked upon 6 consecutive unsuccessful login attempts
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4. Password shall be changed at least every 90 days

5. Password will not be allowed to change on the same day upon completion of a password change

An error message will be prompted if user tried to input an invalid password. Below is an example of the error message when the
password violated guideline #5).

Password Reset

Please enter new sessssssssss
password

Please confirm new sessssssssss
password

@@ Value for is invalid
Action NOT allowed
as the password has
already been
changed today for
tester=—=cb2

éChange F'asswordé Cancel |

1.2.3. Common Reasons for Invalid Login
The error message “Failed to Authenticate” will be displayed for invalid login attempt. There are several scenarios that will trigger this

message. The common reasons are:

1. The User ID provided does not exist or the password entered does not match with the corresponding User ID.
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2. The User ID is locked by the system after more than 6 invalid login attempts.
3. The User logs in outside the operating hours.

User should contact HKEx OTC Clear Operations team for further assistance.

Please Log In

HKEX

EEBXEF

Failed to Authenticate

Username Tester@ch?2

Password sessses

| Sign In

Language |English v

OTC Clearing Hong Kong Limited (Plike)

March 2021
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1.3. Screen Layouts

1.3.1. Home Page

The Home Page is divided into following sections as shown in the diagram.

H KE x Welkome, (admin1@cb1) LogQui UserPreferences Change Password Email Us
BERBXEH Suppleme ntary Menu+’

Main Menu+

Home . Dashboard Approvals Maintenance

Administration ltems Pending Approvails!]

LUiser

Content Area’

For heip and support. plesse contect OTC_OpensSonsihion: oom hic
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MAIN MENU: Locate at the upper section of the screen. It lists the core functions of the Collateral Management Portal.

The following functions are available for access through the Main Menu.

Functions Descriptions

HOME Return to the HOME page

Home - Dashboard

APPROVALS 1) View and search outstanding approval requests;
2) Approved/rejected requests
ﬁpprmho

Please refer to Part Il, Section 2.5 for details.

MAINTENANCE 1) View and search status of users created for this Clearing Member/Broker
2) Create new users

Maintenance 3) Amend setting of existing users

4) Extract the list of users

5) View Admin Audit Report

Please refer to Part Il, Section 2 for details.

SUPPLEMENTARY MENU: Locate at the upper right hand corner of the screen. It displays the name of the user log into OASIS and a
dropdown box listing the Clearing Member ID available for the login user. Also, it provides hyperlinks for the following features for user
to select: (1) Log Out, (2) User Preference, (3) Change Password, and (4) Email Us.

Hyperlink \ Descriptions
Log Out End the user login session and log off from the portal.
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User Preference A dialogue box will be prompted and allow user to personalize its OASIS setting on

1) Date Format

User Praferances

Date Format
Time Format

dd/MIM/
Mumber Format Mhlfdd-‘ﬁw

Language Mididd ey

Save | Cancel

2) Time Format [not available]

User Praferances

Date Format | ddMM/yy [-]

Tirme Format | 12 hour

Mumber Format

Language English E|
Save | Cancel

3) Number Format

User Preferences

Date Format | ddMMfyy
Tirme Format | 12 hour

][]

Mumber Format| £ ##0
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Please note this setting will affect the number displayed during submission of collateral
request. Number will be rounded to the decimal placed elected.

4) Language [not available]

User Praferances

Date Format | ddMMiyy
Time Format | 12 hour
Mumber Format # 280

EE

Language EEngl.sh

Save | Cancel

|

The new preference will take effect at the next login.
Change Password Initiate a change of password.

Please refer to Part I, Section 1.2.2 for details.
Email us Initiate an email to OTC Clear with the default email program.

The email will be addressed to : OTC_Operations@HKEX.COM.HK

CURRENT LOCATION: Locate below the Main Menu. It displayed the current location of the user’s login session.

CONTENT AREA: Locate below the Current Location section. It displayed the contents of the selected function from the MAIN MENU.
For the Home Page, it is defaulted to display the dashboard.
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Administration ltems Pending Approvals

User

2. User Accounts Management

2.1. Create New OASIS User Accounts

2.1.1. Function Description

To create a new OASIS user account

2.1.2. Function Available Time

7:30 a.m. to 11:00 p.m. except during the EOD process between 7:30 p.m. to 10:00 p.m., every OTC Clear Clearing Day

2.1.3. How to Use (Step by Step)

1. On the Main Menu, select Maintenance. The feature will be highlighted and a menu will appear. Select User Setup.
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HKEX Welcome (admin1@cb1) LogOut User Preferences Change Password Email Us

T EX )

Approvals - . Maintenance
Home - Dashboard User Setup

Reports

User/Legal Entity Setup Upload

U
el Admin Audit Report

2. Current Location will be updated and the Content Area will display all the OASIS User Accounts for this Clearing Member.
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Weicome, (cb2_admin1@¢cb2) Log Out User Preferences Change Password Email Us

Maintenance

Approvals

Home - Dashboard

Add User| Export |

Filter RO (4 °
- Showing 1-40f4 C

&) Refresh
& Reset to Defaults

Uniocked E]
|
|

For heip and suppont. plesse contact OTC_Operssons@niex com M

3. To create a new OASIS user account, click Add User.
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H KE x Welcome, (cb2_admin1@cb2) LogOul UserPreferences Change Password EmailUs
EBXBH

Home - Dashboard Approvals

Maintenance

Home - Dashboard > User Setup

Filter YU - [[add user] Expon]

User id

Showing 1-40of4 Rows 20 [=] « <IN > »
Status
Uniocked =]
o tb2_usarl cbd_umert tb2_usert £b2_umart bl 1212004 Uniocked
) Refresh I i ebl_umael ebl_userl chl_uaerl cbl_umerd cb2 12082014 Unicched
o th2_userd cb2_userd th2_userd tb2_umend b2 Unikogisd
Q Reset to Defaults I o b2 _userd eb2_userd b2 _userd bl _userd b2 Urilocked
For Farip 8nd supporl. paesse contect O7TC_OperstorsG@ces com hi
4, A message box will be prompted asking for the following detail of the new users:

User Name (i.e. “User”) / Email / First Name / Last Name / Temporary Password (i.e. “Password”)
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These fields must be populated before proceeding to the next page. Members are not allowed to provide personal data to these fields
(e.g. first name and last name of the person).

Note: The User Name will become part of the login ID of the OASIS user account (i.e. user@ClearingMemberID; in lowercase letters). The
login ID of the OASIS user account must be limited to 31 characters.

User Details Setup
Setup user

User*
Email *

First Nama *

I_.asl: Hame *

Fagsword

Ruatypir Password

Hate

Model User
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A sample with fields populated. Login ID for this sample OASIS user account will be “tester2@cb2” .

User Details Setup
Setup user

User
testard

Email *
testing2@bank.com
First Name *

Tasler

Last Name "

Two

Password

Retype Passwond

|IIIII.4

Mate

Model User
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Note: You might use the Model User feature to reference the setup of an existing user. This can reduce the time to select user access
group in the coming steps. A dropdown menu with all existing users will be available when clicking that feature.

User Details Setup
Setup user

Uszar *

tester?

Email *
testing2@bank.com
First Name *
Tester

Last Name *
Two

Password
TEEREEN
Retype Passwond
L L Ll Ll

Mote

Model User

cb2_user

cb2_user?
ch2_userd

cb2_userd
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Assign the combination of “Legal Entities” (i.e. Clearing Member/Client) and the “Groups” (i.e. User Access Group) for this new user
account.

User Details Setup

Grant Access to Legal Entities

Select Legal Entibes

Select Groups

2
EEZ CLA Step 1+
CE2_CLC
CE2_OMMNI
CB2_OMMNI2

Currently Assigned User Privileges

Legal Entity

selfsernce_collateral_approver Step 2
selfservice_collateral_user

selfservice_documentdownload I

Cancel I'-'wwuusi Nlﬂi

Review the Legal Entities access and the Profile assigned. User can use Assign and Revoke to amend the Combinations of Legal Entity /
Group. To remove the entire row for a Legal Entity, click Remove. To abort the user account creation process, click Cancel.
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For the functions available to each user access group, please refer to Part I, Section 4.2.

User Details Setup
Grant Access to Legal Entities

Select Legal Entities Select Groups - A
[CB2 |[selfservice_collateral_approver |
|{CB2_CLA |selfservice_coliateral_user

|CB2_CLC selfservice_documentdownload
(CB2_OMNI1

'Assign l Revoke

Currently Assigned User Privileges
Legal Entity ’ Groups
cB2 selfservice_collateral_approver, seifservice_collateral_user
CB2_CLA selfservice_collateral_approver, seifservice_collateral_user
CB2_CLC seifservice_coliateral_approver, seifservice_collateral_user
CB2_OMNI1 selfservice_collateral_approver, seifservice_collateral_user

CB2_OMNI2 seifservice_documentdownload

Cancel I Previous ' Next I
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7. The detail of the user account will be displayed for final review. If the details are correct, Click Finish; otherwise, click Previous for
amendment or Cancel to cancel the creation.

User Details Setup
Grant Access to Legal Entities

selfservice_collateral_spprover, selfservice_coliateral_user
selfservice_collateral_approver, seifservice_colateral_user
selfservice_colisteral_spprover, selfservice_coliateral_user
selfservice_coliateral_spprover, selfservice_coliateral_user
seifservice_documentdownioad

Cancel I Previous ] Finish |

8. After clicking Finish, the following screen will appeared. User can continue using other functions of OASIS by clicking Close.
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User Details Setup Completed

9. After clicking close, the user will return to the “User Setup” window. The new user will not appear in the user list until a different user
approved the creation. For approval process, please refer to Part Il, Section 2.5.
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H KE x Welcome, (cb2_admin1@cb2) Log Out User Preferences Changs Password Email U
ERBXEF

Home - Dashboard Approvals Maintenance

Home - Dashboard > User Setup

Filter Q@ |+ * AddUser| Export|
P Showing 1-40f 4 (¥ Rows 20 [~] « <Pl > »
Unilocked
|E| o ch2_usarl ch2_usari cbh2_user1 ch2_user cb2 121122014  Undocked
¥y Refresh I o cbd_userl cbd_userl cb2_wserd cb2_userd cb2 120972014 | Unlocked
o th2_wserd th2_userd th2_user3 ch2_wserd ch2 Unnlocked
ﬂ) Reset to Defaults I o ch2_userd ch2_userd ch2_userd ch2_userd ch2 Uniloe ked

For hedp and suppor, please contect OTC_Operationsifihios: com_hic

2.2 Amendment of OASIS User Accounts
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2.2.1. Function Description

To amend the details of an OASIS user accounts.

2.2.2. Function Available Time

7:30 a.m. to 11:00 p.m. except during the EOD process between 7:30 p.m. to 10:00 p.m., every OTC Clear Clearing Day

2.2.3. How to Use (Step by Step)

1. On the Main Menu, select Maintenance. The feature will be highlighted and a menu will appear. Select User Setup.
HKEX Welcome (admin1@cb1) LogQut  User Preferences Change Password Email Us
TEYTY

Approvals - Maintenance

Home . Dashboard

Home - h User Setup

Reports

® Administration tems Pending Approvals 0
User/Legal Entity Setup Upload

User

Admin Audit Report

2. Current Location will be updated and the Content Area will display all the OASIS User Accounts for this Clearing Member.
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H K E x Welcome, (admin1@ecb1) Log Qul User Preferences Change Password Email Us
EBXEE

Home - Dashboard Approvals Maintenance

ﬁ ch fAdd User | Expont

_Showing 1 - 10 of 10 ¥ Rows 20 = g <N
mkm - Actions | Userld * FirstMame 2 | LastMame 2 Email 4| Chent 2| Descripion 2 Lastlogin % Status 2 | LockReason &
j L beter] beader123 one 123 Tester1 238K b1 [3-1] TATRONS | Unlocksd
!! Rafresh l L= teaberl leaserd L] Tester2 @t 41| 11ABZ015S  Unlocked
- egterd beateri2a a2 1 Tester 32 1 b [4-1] TIAER0E | Unlocksd
@ M“m l L hesterd testers 121 fourd 321 Tesberd 1215 b1 (41 1AE2015 | Unlocked
o user] war] useri waer! @bl ehi 120202015 Unlocked
i usal el [T 0 usar b [1-1] 232015 | Unlocked
o L] el Ul user e b1 -] 1032015 | Unlocksd
o s (BT uBers userSeb [4-1] 1022015 | Unlocksd
o e vsert userd userti@et! e 10702015 | Uniocked
o w7 userT userT userT@cb ek 022015 | Uniocked
3. To amend the detail of an OASIS user account, click the icon in the Actions column of the user account to be amended
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: H KE x Welcome, (admin1@cb1) LogOut User Preferences Change Password Email Us
EEBXBH

Home - Dashboard Approvals Maintenance

Home - Dashboard > User Setup

Filter (SYUT *  Add User| Expon

e Showing 1-100f 10 C' Rows 20 [+] « <l > »
”Um:ud B Actions  Userld *  FistNeme §  LastName § Email S Chent 5| Description § Lastlogin 5§ Status 5| LockReason &
1 - G Jrestent tester122 one123 tester123@cb1 <ot 11172015 Uniocked (

) Refresh I < tester2 tester2 two teste2@cb! bt 11182015 Unlocked
o testerd tester21 ree32! tester321Qeb1 cbt 111182015 Unlocked
() Reset to Defaults | G |restecs testerd321 tourdd21 lesterd 321 Qen! o1 111182015 | Uniocked
< userl usert user! user1 @bt b1 120272015 Unlocked
o user2 usen2 user2 User2@ed? <ot 112372015 Unlocked
< users user3 userd user3@Qedt (1] 10/132015  Unlocked
o users users users Users@edt ed1 1001272015 | Unlocked
o users users usert UserS@et 1 10302015 Unlocked
o user? user? user7 userT Qe 13] 10122015 Unlotked
4, After clicking the icon, the selected OASIS user account will be highlighted and an action box will be displayed.
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Welcome, (admin1@cb1) Log Out User Preferences Change Password Email Us
IH KE x elcome, (admin
EBEDH

Home - Dashboard Approvals Maintenance

Home - Dashboard > User Selup

Filter [ $YU) |..U - A.ddl.lnri E:up-wt‘

- Showing 1-100f10 ¥ Rows |20 [+] « <JE > »
Blﬂm EI Actions | Userld * | FirstName 5  LastMame 3 Email ¢ Clent 3| Descripion 5 Lastlogin 3 | Status 5 LockResson o
o testert tester1 23 one 12l tester1 T3@eb1 thi 11ATR0S | Unlocked
T2 Refresh [ o testerd tegterl ey tester2@eni ebi TIABR0MS | Unlocked
< testerd testar3n theee321 tester32 1@l =] 11ME2015 | Unlocked
& Resel to Defauits [ o testerd testerd 321 fourd 321 testerd 321 Qe ebi 11205 | Unlocked
o user] userl umer] wserl ot b 120220ME | Unlocked
[+ userl userl el w2 @bl - MRS Unkcled
o userd Laerd uerd userdecti el 10132015 | Unlocked
o users uers wsers userseb bl 10122015 | Unlocked
2 usert
Amend userT usedT use T @b £b 10122015 | Unilocked
Lockiniock
Detate
5. Click Amend, the detail of the OASIS user account will be displayed and allow for user to edit.
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User Details Setup
Setup user

User *

users
Email *

userbideb1
First Name *

LSErE
Last Mame *

lusers
Password

Retype Password

Mote

Model User

OASIS Web Portal User Manual
Part Il OASIS User Account Administration Portal

The color of the field will change if it is edited. E.g. the Last Name was changed from “user6” to “Test”.
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User Details Setup
Setup user

User *
usert
Email *

usert@eb1
First Name *

usert

Last Name *
Test
Password

Retype Password

Mote

7. You can also change the access rights of the OASIS user. We can remove existing access by clicking Remove; and add new access by
selecting the combination of legal entities and users groups then press Assign.
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User Details Setup
Grant Access to Legal Entities

CB1 |selfservice_collateral_approver
CB1_OMNI1 selfservice_collateral_user

CB1_OMNI2 selfservice_documentdownload
CLAXCEB1
CLBXCEB1

pasin|

Currently Assigned User Privileges
Legal Entity | Groups
CB1_OMNIN selfsanace_tollateral_approver
CE1_OMNIZ seifsenice_collalenal_approver
CLBXCE selfsenvice_collateral_approver
cB1 salfsanice_tollaleral_approver

CLAXCE1 selfsarvice_collalenal_spprover

Cancel ] Previous | Mext |
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In the example below, | have removed the currently assigned access on CLAXCB1; and assigned the new access to CB1 by clicking Assign.

User Details Setup
Grant Access to Legal Entities

Select Legal Entibes Select Groups

EI =:if=crice collateral approver |
CB1_OMNIT
CB1_OMMNI2 selfservice_documentdownload
CLAXCB1

CLEXCE1

Currently Assigned User Privileges

N N

CB1_OMNI selfservice_collateral_approver Remove

CBI_OMMNIZ seifsanvice_coliateral_aspprover Remowve
CLBXCB1 salfservice_collateral_approver Remaove

CB1 seifservice_collateral_approver, selfsenvice_collaberal_user Remowve

Cancel | Previous | Meoxt |

The below displays the new access profile of this user
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User Details Setup
Grant Access to Legal Entities

Select Legal Entites Select Groups

selfservice collateral approver
CB1_OMNIT
CB1_OMMNI2 selfservice_documenidownload
CLAXCB1

CLEXCE1

|Assign| Revoke

Currently Assigned User Privileges
Legal Entity Groups Remove
CB1_OMMI selfservice_collateral_spprover Remove
CB_OMNL2 saifservice_collateral_approwver Remove
CLBXCB1 salfservice_collateral_approver Ramove

CBi selfservice_collateral_approver, selfsenace_collateral_user Remove

Cancel | Previous | Mext |

10. Similar to other process, the system will display all details for user to reconfirm before submitting the changes for approval.
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User Details Setup
Grant Access to Legal Entities

Groups
CEA_OMNI seifservice_collateral_appeover
CB1_OMMNL2 saifservice_collateral_appeover
CLBXCB1 selfservice_collateral_approver
CE1 selfservice_collateral_approver, selfservice_collateral_user

Cancel | Previous | Finish |

11.  After clicking Finish, the following screen will appear. User can continue using other functions of OASIS by clicking Close.
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User Details Setup Completed

12. After clicking Close, the user will return to the “User Setup” window. The change made will not be displayed until a different user
approved the changes. For approval process, please refer to Part ll, Section 2.5.

March 2021 Page 42 of 91



HKE X

& 8 X B

OASIS Web Portal User Manual
Part Il OASIS User Account Administration Portal

HKEX

ERBXBH
Home - Dashboard

Home - Dashbeard > User Setup

Filter Qo HJ = Mdl.lwr| Elp-:lrl:|

st Showing 1- 10 of 10 (¥ Rows (20 [] « <JEW > »

Status Actions | Userld * | FirstName 3

Unlocked -] _
o testert tester123 one123 testar123@en b 11172015 | Unlocked

0 Refresh I o tester2 tester2 twa tester2@cbt e 1INEZNE | Unlocked
o tester3 tester321 thres321 tester321 Gebi ch 11NS2015 | Unlocked

O Reset to Defaults I o testard teatard321 fourd321 testerd321@eb1 eb 1ME2015 | Unlecked
o usert usert usert usert @eb1 et 120225 | Unlotked
oF userd userl userd userli@ch 4] TIZNINE | Unlocked
o usard userd userd userdi@cbl ebl 1032015 | Uniocked
o users users users users e e 10122015 | Unlocked
o uerh userh users userG@eb1 et 107302015 | Unlotked
o userT wserT userT wserT @b b 10M22015 | Unlocked

Welcome, (admin1@cb1) Log Out User Preferences Change Password Email Us

Maintenance

Approvals

For hedp snd support, plesse contect OTC_Operstions @k nom hic

2.3. Lock/Unlock of OASIS User Accounts
2.3.1. Function Description
To lock/unlock OASIS user accounts
March 2021
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2.3.2. Function Available Time

7:30 a.m. to 11:00 p.m. except during the EOD process between 7:30 p.m. to 10:00 p.m., every OTC Clear Clearing Day

2.3.3. How to Use (Step by Step)

1. On the Main Menu, select Maintenance. The feature will be highlighted and a menu will appear. Select User Setup.

HKEX Welcome (admin1@cb1) LogQut  User Preferences Change Password Email Us
SUNZRMH

Home . Dashboard

Home - h User Setup

Approvals - Maintenance

Reports

® Administration items Pending Approvals 0
User/Legal Entity Setup Upload

U
el Admin Audit Report

2. Current Location will be updated and the Content Area will display all the OASIS User Accounts for this Clearing Member.
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H KE x Welcome, (admin1@cb1) Log Out User Preferences Change Password Email Us
EBXBH

Home - Dashboard Approvals Maintenance

Home - Dashboard > User Setup
RO Add User| Export|

Showing 1-100f10 ' Rows 20 [+] « <IEl > »
Unlocked v
- ) testert tester123 one123 testers 23@cb1 cbt 11172015 Unlocked
t} w J v tester2 tastar? two mmzocm cd1 111872015 Unlocked
<o tester3 testerd21 threel2) tester321Qed1 cbt 111182015  Unlocked
O Reset to Defavits | O tesers  testerd32t fourd321 testerd321@cb1 cbt 111182015 | Unlocked
o user! user! user! user 1 Qeb! ¢t 120022015  Unlocked
<o user2 user2 user2 user2@ced! cbt 11232015 | Unlocked
< userd userd userd user3@ed! bt 10132015 Unilocked
< userS userS userS userSQed! cd 10V12/2015  Unlocked
o users users user® user5Qeb1 b1 10V302015  Unlocked
L& user? user7 user7 uoeﬂgcbl [1-1) 1V1272015  Unlocked
For help and support. please contact OTC_OperaSorshkax com hk |
3. To amend the detail of an OASIS user account, click the icon in the Actions column of the user account to be amended.
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H KE x Welcome, (admin1@cb1) Log Out User Preferences Change Password Email Us
EEBXBH

Home - Dashboard Approvals Maintenance

Home - Dashboard > User Setup

Filter [$YU) i'U “  Add Uu!l Exponl
User Id s
howing 1-100f10 ' Rows 20 [+] « <IN > »
 Uniocked v}
< testert fester123 one123 tester1 23Q¢b1 tb1 11172015 Unlocked
t} Refresh l < tester2 tester? oo tester2Qedt cb! 11182015 Unlocked
<o testerd testerd2! three321 tester321Qcbdt cb1 11182015 Unlocked
() Reset to Defaults I < testerd testerd321 fourd 221 testerd321@ebt b1 111182015 Unlocked
o user! user! user! useri@ebt cb1 120272015  Unlocked
<o user2 user2 user2 user2@ebt b1 1172372015 | Unlocked
o userd userd userd user3@ebt o1 10V132015  Unlocked
ot userS userS userS userSQebt 13} 107122015 Uniocked
< users usert usert userS@cbt cb1 107302015 Unlocked
ot user? user? user? user7 @bt cbt 107122015 Unlocked
For halp and support, plesse contact OTC_OpentonsQnhkex. com hi
4. After clicking the icon, the selected OASIS user account will be highlighted and an action box will be displayed. If Lock/Unlock is clicked,

the selected OASIS user account will have its status change from the current status (shown on the far right).
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H KE x Welcome, (admin1@cb1) Log Out User Preferences Change Password Email Us
EEBXBHM

Home - Dashboard Approvals Maintenance

Home - Dashboard > User Setup

Filter QG |+ * Add User| Export|
User Id
Showing 1-100f10 C Rows 20 [+] « <INl > »
mw E] Actions | Userid *  FirstName & LastName 4 Email 4 Clieot & Descripion 4| Lastlogin % | Staws 2  LockResson &
o testert tester123 one123 tester1 23Qcd! cbl 11172015 Unlocked
n Refresh I <o tester2 tester2 two tester2 @bt cbt 111872015 Uniocked
< testerd tester321 three321 tester321Qed! bt 111872015 Uniocked
() Reset to Defaults | ~ 4321 ourd321 toaterd321 @bt bt 11182015 Uniocked
and user! user! user1@eb! cb? 120272015 Unlocked
user2 user2 user2@eb1 bt 11232015  Unlocked
- user3 userd user3@ed? cb1 107132015 Unilocked
?ﬂg userS users userSQedt cbt 1011272015 Unlocked
o usert users usert userSQebt cbt 1073072015 Unlocked
< user7 user? user? userT@edt cbt 10122015 Unlocked
For halp and suppon, plesse contact OTC_OperssonsQikamx com M
5. After Lock/Unlock is clicked, the user will return to the “User Setup” window. The change made will not be displayed until a different

user approved the changes. For approval process, please refer to Part ll, Section 2.5.

March 2021 Page 47 of 91



OASIS Web Portal User Manual

H K E )c Part Il OASIS User Account Administration Portal

&g XS

H KE x Welcome, (admin1@cb1) Log Out User Preferences Change Password Email Us
EEBXEH
Home - Dashboard Approvals
Home - Dashboard > User Setup
Filter (+ YU i"l.l *  Add Ur.ar| E:pnrt|
P Showing 1-100f10 ¥ Rows |20 [=]
mm B Actions | Userld * | FirstMame 2 | LastMame & Email 4 Chent | Description & | LastLogin &
o tester] tester123 one123 tester123@eb1 bl 1IN72015 | Unlocked
€2 Refresh I A tesienl tesier] o fester2 @bl bl TMER2015S | Unkocked
o tesierd tesierdll threed21 fesler321 @bt (-1 TINERMNS  Unbocked
Q Reset 1o Defaults I e testers testerd 321 four4321 testers 321 @b b 1NE2015 | Unlocked
G usari usari usarl usari@ebl chbi 120272015 | Uniotked
& usar2 usrZ user2 usar2@ett bl 111232015 | Unlocked
o usard usrd usrd useri@ebi i 1132015 | Uniocked
€ users users users userS@ebi bl 10122015 Unbocked
o users usant usert userGcbl bl 10302015 | Unlocked
o usar? ussr7 user? usarT et b 10122015 | Unlocked

For halp and uppor. plaate contest OTC OperaScrmfBihions com hk

2.4. Reset Password of OASIS User Accounts

2.4.1. Function Description

To reset password of OASIS user accounts
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2.4.2. Function Available Time

7:30 a.m. to 11:00 p.m. except during the EOD process between 7:30 p.m. to 10:00 p.m., every OTC Clear Clearing Day

2.4.3. How to Use (Step by Step)

1. On the Main Menu, select Maintenance. The feature will be highlighted and a menu will appear. Select User Setup.
HKEX Welcome, (admin1@cb1) LogQut  User Preferences Change Password Email Us
TEYL

Home . Dashboard

Home - h User Setup

Approvals - Maintenance

Reports

® Administration items Pending Approvals 0
User/Legal Entity Setup Upload

U
el Admin Audit Report

2. Current Location will be updated and the Content Area will display all the OASIS User Accounts for this Clearing Member.
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EEBX S
H KE x Welcome, (admin1@cb1) LogOut UserPreferences Change Password Email Us
ERXEM

Home - Dashboard Approvals Maintenance

Home - Dashboard > User Setup
Mt E;m ] Add Uiﬂl| Expon'|

Showing 1-100f 10 ¥ Rows (20 [=] « <Pl > »
Status | |
Uniocked -
Ao et testeri2d onel23 feater 1 2381 (=1 ] 1IMTR015  Uniacioad
!i Refresh I L= leslerd tester2 two testerh@ebl [2-1] TMNE2NE  Unlocked
o tesierd bester321 three321 fteater 321 Qe [<-1} 1MME2015  Unlocked
m Reset to Defaults I o tesierd testerd 321 Tourd 321 feslerd 3218001 (-] TIMET0E  Unlocked
r wsar] user] usar] usar@ecbl [2-1] 1202205 Undocked
o usar? userd wserd usar2@ebl [2:1] MZN2015  Unlocked
o userd userd userd userkiebi (-1} 10MW201S  Unbocked
o usars usars users usarS@ebl [2-1] 10122015 Undocked
o usert users users userEebl (-] 1073072015 Unbocked
o userT userT userT user T -] 10225 Unlocked

For haip snd support, please contact OTC_Operations{ihio com. hi

3. To reset the password of an OASIS user account, click the icon in the Actions column of the user account.
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EBXBEHM
| H KE x Welcome, (admin1@cb1) Log Out User Preferences Change Password Email Us
EBXBH
Home - Dashboard Approvals Maintenance

Home - Dashboard > User Setup

Filter SO Add User | Export |
User id
Showing 1-100f 10 C* Rows 20 [¥] « <IHH > »
mkea E Actions | Userid * | FirstName § LastName § Email § | Client 3 Descripon 3 Lastlogin § Status §  LockReason §
: o tester! tester12d one123 tester1 23@edY cb1 172015 Unlocked
) Refresh I <o tester tester2 two tester2@edt 1 111872015 Unlocked
& testerd tester321 three321 tester321Qcdt (4] 111872015 Unlocked
() Reset to Defaults | G st testerd 321 fourd221 testerd 321821 ebt 111182015 Unlocked
o usert usert usert usert @bt b1 120022015 = Unlocked
< user2 user2 user2 user2@cebt (4.3 11232015 Unlocked
o userd user3 user3 user3@cebdt (3.1 1071132015 Unlocked
o usersS users users userS@cebt cb1 10122015 Unlocked
o usert userd user® userE@cb! b1 107302015 Unlocked
i user? user? user’ user7@cbt (4] 1011272015 Unlocked
For haip and support. plesse contact OTC_Operatons@hkax com Mk
4. After clicking the icon, the selected OASIS user account will be highlighted and an action box will be displayed.
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EE@XBF

H KE x Welcome, (admin1@cb1) Log Out User Preferences Change Password Emai
ERXEM

Home - Dashboard Approvals Maintenance

Home - Dashboard > User Setup

Filter @ |+ ° AddUser| Export|
User id .
Showing 1-10of 10 C¥ Rows 20 [] « <[HEDM > »
Status
Unioxcked -
'b' bester! fesderi2d cnel23 tesler 23 @bl (43} 1TSS | Unlocked
€ Refresh | G | testen tester2 two tester2@ebi e 1182015 | Unlocked
i testerd festerd thread21 tester321Qxb1 (43} 11182015 Unlocked
© Resetio Defauta | O tesed  testeu3n four4321 testerd321@eb1 bt 11182015 | Urlosked
o usar] usar] user] wsar]@ebl cb 12022015 Unilocked
o user2 user2 a2 user 2@ bl eb 1232015 | Unlocked
Q usard userd usard user3cbl bl 1032015  Undocked
m users users userS@eb eb 101122015 | Uniocked
= usart st usarbebl cb 1073072015 | Unilocked
userT userT s TR bl eb 1022015 | Unlocked
Dlerte
For help snd support. please contsct OTC_COpersSons§ihioex com hi
5. Click Amend, the detail of the OASIS user account will be displayed.
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User Details Setup
Setup user

Usar *

userd

Email *
user}dchl
First Name *

userd
Last Mame *

userd

Password

Retype Password

MNote

6. Reset the password by entering a temporary password at the Password field and the Retype Password field. Then click Next.
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User Details Setup
Setup user

User *

userd

Email *
userdidch
First Name *
userd

Last Name *
userd
Password
AL L L L L L YY)
Ratype Password
|ru"-"--n|
Mote

Model User

7. To continue with the reset password process by clicking Next in the user access assignment page.
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User Details Setup
Grant Access to Legal Entities

Select Legal Entities
[CB1 selfservice_collaleral_approver |
CB1_OMNIN selfservice_collateral_user
CB1_OMNI2 selfservice_documentdownlkoad
CLAXCE1

CLEXCB1

__Selacl Groups

Currently Assigned User Prvileges

Legal Entity Groups

CH1_OMNI seifservice_colaberal_spprover
cB1 seifservice_collaberal_appraver

Cancel | Previous ]

To complete the process, user need to click Finish in the confirmation page.

8.
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User Details Setup
Grant Access to Legal Entities

CBI1_OMNI selfservice_collaberal_spprover
cB1 selfsanvice_collatersl_spprover

9. After clicking Finish, the following screen will appeared. User can continue using other functions of OASIS by clicking Close.
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User Details Setup Completed

10. After clicking Close, the user will return to the “User Setup” window. The temporary password will not be effective until a different user
approved the change. For approval process, please refer to Part Il, Section 2.5.
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EE8XBFM
H KE x Welcome, (admin1@cb1) Log Out UserPreferences Change Password EmailUs
BB
Home - Dashboard Approvals Maintenance
Home - Dashboard > User Setup
Filter +JU) i,u = Addu;ar| Expnrt|
e Showing 1-100f10 ¥ Rows |20 [=] « <JE > »
mm B Actions | Userld * FirstMame 2 LasiMame 2 Email 4| Chent % | Description 5 | LasiLogin %  Status 45 | LockFeason 2
o teasar testari23 anel2 testeri 23@ebd ebi 1172015 Unlstked
3 Refresh I " besten2 fesler o tester 2@ b =1 TINE2015  Unbocked
A€Gr testerd festerd21 threed 21 tester 32181 =1 TINE2015  Unbocked
Q Reset to Defaults I & testers testerd 321 foarda2 testerd 321 ek cbi 12015 Unlocked
o usar] usarl userl usar! ebl (211 120272015  Uinkocked
& user? user? user? usar2@ebi ebi 11232015 Unlotksd
] userd userd userd useri@ebl bl 10132015 Unlocked
o users users userd users @bt b 1WM220ME  Unbocked
o usars usart usart usaG bl chbl 1073072015 Unioc ked
& user? user? user? usar7 @bl ebi 10122015 Unlocked

For hitlp 80d Supeot. please cortest OTC_Operasori@hles com hi

2.5. Approve Creation/Amendment of OASIS User Accounts

2.5.1. Function Description

To approve creation of new User Account and/or amendment on existing User Account.
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2.5.2. Function Available Time

7:30 a.m. to 11:00 p.m. except during the EOD process between 7:30 p.m. to 10:00 p.m., every OTC Clear Clearing Day

2.5.3. How to Use (Step by Step)

1. On the Main Menu, select Approvals. Note the dashboard will highlight the number of approvals pending action.

Welcome, (admin2@cb1) Log Qut User Preferences Change Password Email Us
HKE X

EBZEEF

Home - Dashboard Approvals Maintenance

Administration tems Pending Approvals?

User

For Filg 8l Support, pleade contact OTC_Operatonifftibn com hi
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. B 3€uBFeffiLocation will be updated and the Content Area will display all the changes pending approval.

i H KE x Welcome, (admin2@cb1) Log Out User Preferences Change P Emai

EBXEBHM

Home - Dashboard Approvals o Maintenance

Home - Dashboard > Approvals > Admin
Fi
Admin

Filter “E" I"'U T ﬂt:r.ept| I-!njet:|| View Details

ALL El Showing 1-20f2 Rows |20 [=] « <IN > »
From:

= .

Tee il o User b Update usenf==chi admin 1==¢b1 12022015 01:48 PM

3
A o User et Update useri==chi sominl==chl 120272015 02:08 PM
At tivity:

ALL -

"] Show All Pending

B) Refresh |
() Reset to Defaults |

For halp 8nd Suppdt. pleaie contact OTC_OparaSansSnion: oo, ki

3. The below table listed out the attributes in the order displayed.
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& & 32 2 Bh
Actions Actions available for this request under the current processing status N/A
Type The nature of the request. “User” will be shown for all entries related to change involving user Yes
account.
Client The Clearing Member that owns the user accounts. N/A
Activity The action applied to the user account. Yes

New represent a creation of an user account
Update represent an amendment of an user account

Description The user accounts being change d/created. Please note “=="is equal to “@”. Yes

Referring to the 15t entry, user account tester2@cbh?2 is being created

Modified by The user accounts that initiated the request. Please note “=="is equal to “@”. Yes

Referring to the 1t entry, user account cbh2_admin@cb2 initiated the change

Timestamp The time that the request is initiated and submitted for approval Yes

4. To view the full detail of the changes made to the user account, select the request by clicking the checkbox on the first column and click
View Details. It will display a comparison table listing fields being changed and the old value and the new value of the field.
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HKE X Welcome, (admin2@cb1) Log Out User Preferences Change Password Email Us
sexEMm
Home - Dashboard nppmvamo Maintenance
Home - Dashboard > Approvals > Admin
Admin.
Filter Q@ |+ ° Accept MI View Details |
AL 1*]  showing1-20f2 O Rows 20 [+] « <l > »
From:
i
To:
= B w User &bl Update userJuamihl adimin i ==¢b1 12022015 02:08 PM
AL [=]
[] Show ANl Pending
€2 Refresh |
) Reset to Defauits |

For Parlp 3 Suppon. plasia contect OTC_CperatonsRhke com hic
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View Approval llem Details

o (=]
Last Mame * usart Test

ekl CB1_OMNI1 sslfssndice_collateral_spprover  CB1_OMNIsatfsanice_colaberal_spprover
Activity CB1_OMNIZ selfservice_collatersl_approver  CB1_OMNIZ setfservice_collateral_approver
Update CLEXCE1 selfsanice_tolateral_spprover CE1 selfsarvice_toliataral_approver
CH1 salfsanvice_coliaberal_spprover CE1 satisandce_coliateral_user
ALAXCH 1 pprG CLEXCE1 sefsarvice_ccilateral_appnover

Description
userfa=chi

Madifed By
ndmin s=ch

Tumeslamp

12022015 01:46 PM

< Previows ltem

5. If the details are correct, approve the request by clicking Accept; otherwise, click Reject to reject the request or Cancel to go back to the
approval menu.

6. Once the request is approved (or rejected), it will disappear from the list of requests pending approval.
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TEEBXBEFM
Welcome, (admin2@cb1) LogOut Lser Preferences Change Password Email Us

HKE X

ERXEHM

Maintenance

Approvals o

Home - Dashboard

Home - Dashboard > Approvals > Admin
2
Admin

[ LI’ |,_|:| “ | Accept | Reject ] View Details |

Rows 20 [=] « <l > »

ALL B Showing 1-1of1 ¥
- Modified By - Timestamp =

i
12022015 0208 PM

From:
I~ Actions Type 5 | Chient Activity o Description -

To! B = User b Update userd==ch admin==ch

[ Show All Pending

€2 Refresh |
() Reset to Defaults |

For hedp and support, please contact OTC_Openstions{ihiosx com_hic

Please note the user will be prompted to change password when logging in for the first time after a password reset is made to his/her

user account.
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2.6. Extract detail of OASIS User Accounts

2.6.1. Function Description

To retrieve the details and status of collateral movement requests created/submitted.

2.6.2. Function Available Time

7:30 a.m. to 11:00 p.m. except during the EOD process between 7:30 p.m. to 10:00 p.m., every OTC Clear Clearing Day

2.6.3. How to Use (Step by Step)

1. On the Main Menu, select Maintenance. The feature will be highlighted and a menu will appear. Select Reports.

HKE x Welcome, (admin2@cb1) Log Qut  LUser Preferences Change Password Email Us

User Setup

Reports

(¥)  Administration ltlems Pending Approvals 0

UserlLegal Entity Setup Upload

Admin Audit Report

2. Click Select Report for the list of reports available
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HKE X Welcome, (admin1@cb1) Log Qul UserPreferences Change Password Email Us
EBETEH

Home - Dashboard Approvals Maintenance

Belect Report |User Data =]
User Data
Group User Mapping
T m = P°"|

L:_.Jumw Showing 1-110f 11 I Rows (20 [x] « <N > »
Userid s | Status a | #Failed Password Atlempts s

#ailed password attempls
T Unkacked ’
user? Unkcked :
T Refresh | [ ke ;
testerd Urilocked :
ﬂJ‘ SN0 DOtRE, | user? Unlocked o
testert Urilocked .
admin Unlocked ’
somin2 Uriacked :
userl Unkccked 2
tester2 Unkocked -
sdmind Unilocked ’

For hetlp and support, please contact OTC_OperaSons{@ihioex com hic

3. For User Data report, the full list of OASIS users for this Clearing Member (Including OASIS admin user account) will be displayed and
the number of failed password attempts. This can be sorted by the attributes or by using the filters on the left (red-boxed).
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H KE x Welcome, (admin2@cb1) Log Out User Prefersnces Change Pa Ecal
ERBXEH

Home - Dashboard Approvals o Maintenance

Home - Dashboard > Reports

Select Report |User Data [=]

Filter ad <[ Export
""""““""‘""' Showing 1-130f13 Rows 20 ] « <HENN > »
Wser id - Status - #Failed Password Aftempts -
P ot strci
[TLT ] Unilae kad i ]
ussrS Urilae kad i}
3 Refresh | usert Unocked 0
T Urilas kad i}
-i’ AR i S e I :u-ma Urilocked o
e Uriloskad o
user2 Urilocked 0
fegter] Urlackad o
admint Unilocked o
Bmanl Urlacked o
usari Unilocked o
teslerd Urilockoed o
Bcmin3 Urlocked o

For heeip and support, plesse contact OTC_Operstorsihkes oom. hi

4, The user can extract the displayed information into an excel file with csv file extension by clicking Export.
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H KE x Welcome, (admin2@cb1) LogOut User Preferences Change Password Email Us
8B
Home - Dashboard J'Lpprc-\rnlso Maintenance
H > Reports
Select Report User Data E]

Filter +7UY l"u “ | Export

- — Showing 1-130f13 ¥ Rows (20 [=] « «JEN > »

o

Failed password atlempls
e Uniocked 1]
users Usnlocked 0

3 Refresh | usert Unlocked ]

. Defaul usarT Usnlocked o

Q L | testerd Usnlocked o
testard Usniloekad 8
a2 Unnilocked o
testart Usnilocked o
admini Unibocked o
admin Unibocked 0
e Unbocked ]
tesber Uniocked 0
admin} Ukt ked 1]

For heip and support, please contsct OTC_Operstons§itioss: com hic

A window will appeared and user can selected the location to save the file.
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H KE x Welcome, (admin2@cb1) LogOut User Preferences Change Password Email Us
EBXEH

Home - Dashboard Approvals o Maintenance

Home - Daghboard > Reports

Select Report | User Data E|

Filier Qo | -~ Exeon]

UnkockediLocked )
Showing 1-130f 13 Rows |20

- ng C =l o« <HE > »

User Id = Status = #Failed Password Attempts =

" I I I I l w L w
[TE1 ] Uinkaekad 1]
[TH1 51 Linkae kad 1]

T} Refresh | userd Unbacked (]
useT Linkog ke [ ]

Bl | tosoerd Uniocked (]
testerd Unbocked (]
uses2 Unbocked (]
tegtart Linkse kad (1]
adrminl Linbse kad (1]
adrmind Linbae ked (1]
usar] Unbocked ]
tester Linkog ked ]
admin? Unbacked (]

Do you wank to open or save userDataReport2015-12-02 15-58-28.c5v (247 bytes) from 10.154.5.667 Open Save = Cancel * E100%
3 -

The assigned name of the “user” for the OASIS user account. Yes

User Id
Note: this is not the login ID of the OASIS user account

Status The status of the OASIS user account. i.e. Locked / Unlocked Yes
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Attempts
5. The access group(s) for list of OASIS users under this Clearing Member (aside from the OASIS admin account) will also be displayed by

selecting the drop down box to Group User Mapping.
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iﬁ 3 Welkome, (admin2@cb1) Log Qut User Preferences Change Password Email U
HKE X
EBXBH
Home - Dashboard Approvals o Maintenance
- rd >

Select Report| Group User Mapping [+]

Filter o Hj “  Export

AT Showing 1-200f30 ¥ Rws(20 5] « <HEMN2 >
Group Userld % | LegalEntity 4% Group =
userd CB1_OMNIt selfservice_collateral_approver
) Refresh I user7 CB1_OMNIt selfservice_colliateral_approver seifservice_collateral_user
userS CB1_OMNIT selfservice_collateral_approver
Q Reset to Defaults I userS CB1_OMNIt selfservice_collateral_user
user2 CB1_OMNI selfservice_coliateral_approver selfservice_colateral_user selfsenvice_documentdoanioad
usert CB1_OMNI selfsenvice_¢ _approver selfservice_collateral_user selfsenvice_oocumentdonniosd
user7 C81_OMNI2 selfservice_collateral_approver seifservice_collateral_user
usert CH1_OMNR selfservice_colisteral_approver
userS CB1_OMNR selfsenvice_collateral_user
user CB1_OMNI2 seliservice_collateral_approver seifservice_collateral_user selfservice_documentdoaniced
usart C81_OMNR selfservice_collateral_approver selfservice_collateral_user selfservice_documenidownicad
user7 CLBXC8! selfservice_collateral_approver seifservice_collateral_user
users CLBXCB1 selfservice_collateral_approver
userS CLBXCB! selfservice_collateral_user

For help and suppoct, please contact OTC_Operationshiex com hi
L 1 B INSSE

The below table listed out the attributes in the order displayed.
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The assigned name of the “user” for the OASIS user account. Yes
User Id
Note: this is not the login ID of the OASIS user account
Legal Entity Legal Entity of OASIS user account that has access to Yes
Group Access group(s) level of OASIS user accounts for each of Legal Entity Yes
6. Similarly, user can also extract the information displayed in User Setup into an excel file with csv file extension by clicking Export.
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Ei83 HK Wekcome, (admin2@cb1) LogOul User Preferences Change Password Email
EBXBH

Home - Dashboard Approvals o Maintenance

Home - Dashboard > Reports
Select Report | Group User Mapping[+]

Filter ($Y0) ‘.U “ | Export
i Showing 1-200f30 Rows 20 [+] « <INl 2 >
Group Usedd &5  LegalEntity & Group -
usecd CB1_OMNIt selfiservice_colisteral_spprover
user7 C81_OMNIT selfservice_collaternl_approver seifservice_collateral_user
8 Refresh |
users CB1_OMNIt seliservice_colateral_approver
9 Reset to Defauits I userS CB1_OMNIt selfservice_colisteral_user
user2 CB1_OMNI1 selfsecvice_colisteral_approver seifsecvice_collateral_user selfservice_cocumentdownioad
user! C81_OMNIt selfservice_colisteral_approver seifservice_coliateral_user selfservice_oocumentdownioad
user? CB1_OMNI2 seliservice_collsteral_approver seifservice_collstersi_user
usert CB1_OMNI2 selfservice_colisteral_approver
users CB1_OMNR seliservice_colisteral_user
user2 CB1_OMNQ selfservice_colisteral_approver seifservice_collateral_user selfservice_documentdownicad
user! CB1_OMNIR2 selfservice_coliateral_approver seifsenvice_colateral_user selfservice_documentdownioad
user?7 CLBXCB1 seliservice_colisteral_approver seifservice_collateral_user
usert CLBXCB1 selfservice_colisteral_approver
userS CLBXCB! selservice_coliateral_user

For halp and support, please contsct OTC_Operstons@hie com hix

The below table listed out the attributes in the order displayed in User Setup.
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User Id The assigned name of the “user” for the OASIS user account. Yes
Note: this is not the login ID of the OASIS user account
First Name First name of the “user” for the OASIS user account. Yes
Last Name Last name of the “user” for the OASIS user account. Yes
Email The Registered email of the OASIS user account. Yes
Client The Clearing Member the OASIS user account is belonged to. Yes
Description Notes key-in by the OASIS admin user when creating the user account Yes
Last Login Last login time of the OASIS user account Yes
Status The status of the OASIS user account. Yes
Lock Reason Reason the account is locked Yes
2.7. Assign additional Legal Entities for more than one existing OASIS User Accounts

2.7.1. Function Description

To assign additional Legal Entities for more than one and multiple OASIS User Accounts

2.7.2. Function Available Time

7:30 a.m. to 11:00 p.m. except during the EOD process between 7:30 p.m. to 10:00 p.m., every OTC Clear Clearing Day
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2.7.

1.

Notes:

3. How to Use (Step by Step)

Fill in the csv upload template like below:

ACTION: Must “ADD_COMPANY”
Client: CBSL Clearing Broker name
Userld: User name (e.g. userl)
ModelUser: Must leave it BLANK
FirstName: Must leave it BLANK
LastName: Must leave it BLANK
Email: Must leave it BLANK
Description: Must leave it BLANK

Group: selfservice_collateral_user, self

service_collateral_approver,

whatif_ClearingMemberID (Can select multiple groups to each user Id)

CompanylLegalEntity: New on boarding client legal entity (Can select multiple group to each user Id)

Status: Must leave it BLANK

Must
4 [ B C D E

1 |ACTION

2 ADD_COMPANY CEl w2
3 ADD_COMPANY CBl  userd

March 2021

E

G

H

leave
I

!C]jﬂnt Tawerld ModelTwr Foslame Lastilame Emad Desnption Group

slfservice collateral vserseliservice collateral appuowver
selfwrvice_collateral_vserslfzervice_collateral _approwver

selfservice_documentdownload,

OASIS Web Portal User Manual
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]
CompanyLegalEntity
CEBICLAXCEBI

selfservice_limitenqg, or

BLANK
K L
Statoz  Notes

CBILLAXCBICBI_OMNI1
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2. On the Main Menu, select Maintenance. The feature will be highlighted and a menu will appear. Select User/Legal Entity Setup Upload.

H KE x Welcome, (admin2@cb1) LogOut User Preferences Change Password Email Us
ERERFA

Home - Dashboard User Setup

Reports
(=)  Administration items Pending Approvals 0

User/Leqgal Entity Setup Upload

Admin Audit Report

3. Select Browse, select the appropriate file and select Upload File and Apply New Setup

H KE x Welcome, (admin2@cb2) LogOut User Preferences Change Password Email U
EBZBHM

Home - Dashboard Approvals o Maintenance

Browse

| Upload File and Apply New Setup |
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4. Below message will show at the bottom of the page if the upload was successful.

H K E x Welcome, (admin1@cb2) Log Out User Preferences Change Password Emal Us l

& 83 RFA

Home - Dashboard Approvals o Maintenance

3 successiully parsed records

5. The new user will not appear in the user list until a different user approved the creation. For approval process, please refer to Part I,
Section 2.5.
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2.8. Delete existing OASIS User Accounts

2.8.1.  Function Description

To delete existing OASIS user accounts

2.8.2. Function Available Time

7:30 a.m. to 11:00 p.m. except during the EOD process between 7:30 p.m. to 10:00 p.m., every OTC Clear Clearing Day

2.8.3.  How to Use (Step by Step)

1. On the Main Menu, select Maintenance. The feature will be highlighted and a menu will appear, and then select User Setup.

HKE X Welcome (admin1@cb1) LogOut  User Preferences Change Password EmailUs
BURXBA

Home - Dashboard

Home - h

Approvals - Maintenance
User Setup

Reports

® Administration items Pending Approvals 0
User/Legal Entity Setup Upload

User

Admin Audit Report

March 2021 Page 78 of 91



OASIS Web Portal User Manual
Part Il OASIS User Account Administration Portal

HKE X
SERBM

2. To delete an existing OASIS user account, click on the icon below Actions, then click Delete on the extended menu

H KE x Welcome, (admin1@em3) Log Out User Preferences Change Password EmailUs
E8XBFh
Home - Dashboard Approvals o Maintenance
Home - Dashboard > User Setup
Filter ($YU) i.ﬂ‘ Addl.lser| Expon|
F Showing 1-20f2 c nm'm E] « <P >

|Unlu[:lced
. user] userl userl@em3 11720/2015 | Unlocked
) Refrest | -':'- user? user2 user2 user2@em2 em3 1172072015  Unlocked

| Amend
LockiUnlock

() Reset to Defaults

3. For approval process, please refer to Part Il, Section 2.5.
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2.9. Audit Trail Report

2.9.1. Function Description

This function allows administrators to audit the activities of their admin and accounts

2.9.2. Function Available Time

7:30 a.m. to 11:00 p.m. except during the EOD process between 7:30 p.m. to 10:00 p.m., every OTC Clear Clearing Day

2.9.3. How to Use (Step by Step)

1. On the Main Menu, select Maintenance. The feature will be highlighted and a menu will appear, and then select Audit Value.

HKEX Welcome (admini@cb4) Log Out  User Preferences Change Password Email Us
GHZE8E

Home - Dashboard User Setup

Reports

l":"fl Administration ltems Pending Approvals [

UserfLegal Entity Setup Upload

u
ser Admin Audit Report
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2. Content Area will display the activities of all OASIS admin user accounts and OASIS user accounts.

HKEx Weloome, adminticbd} LogOui  User Prefrerces Ohangs Password Emad Us
BRERE

Hesma - [ shvboa rd Mandiena nce

—ET < W

e & WS<ITICE

-
Dnle Time

NS AN

JSAEE sas Wl PFI—chl Mtk ACOEN P L =
e e

Aooun ook et e e g THEME H2EET 20000 T SalCDE WOl BOTNDeCH ACOEMI T Lo Lpoa
s s =Lyl e

2]
Bttt g s p R By AdSh e PIT=CRl TR ACORR ] Loce
B 4= he el

Az ooun ook saTate e s 50N 96 14: 2480 TEY oo KT umerl=nd  pomind=—chi adTi=Cid A CoEnied @ “ Lpcae
i [-gee e
TS IE =8

AL BRI (] e PR ETRehl ACDECW 8-
o -5 0
G e L] SRS

MEWRASENORD

= g T DDA SEWORD =i pirini=chi acvio=<id Acoesied A e

e = 2 e ]
CREATE [y SAleCDd Wl BMIeCE AToEND T o N

March 2021 Page 81 of 91



OASIS Web Portal User Manual

H K E )( Part Il OASIS User Account Administration Portal

EE@XBF

2.9.4.  Examples of activities

1. Reset password by administrator

H KE x Welcome, (admin1@cb4) LogOut  User Preferences Change Password Er
ERXEH
Home - Dashboard = Admin Audit Report

L]
Showing 1- 11 of 11 (¥ Rows [20 v/ « <Kl
ry
L4

Field B Old Value a New Value
Date Time
DELETE

03M18/201M8
- - 0235 A

0318/2018
A coountlock edDatetime 180216 14:.24:57.200 o'clock HKT
0225 A

0318/2018
Account ockedReason Locked by Admin
0235 A

0318/2018
A ccountlock ed Datetime: A8/03/16 14:24:40 . TE2 o'clock HKT
0224 A

0218:2018
Acocount ockedReason Locked by Admin
0z24 A

034182018
calypsolser OLDPASSWORD NEWFASSIWORD
0224 P
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H KE x Welcome, (admint@cbd) Log Out  User Preferences Change Password Email |
BERXEHM

Home - Dashboard = Admin Audit Report
|:|.".| A

Showing 1- 11 of 11 C¥ Rows [20 | « <N >

Mod ified 4 = . - e Action g
vestery TOVer 5
user T S b L ' ' Type'
03182016

user?==ch4 sdminZ=cb4 admini=cb4
KT user?==cb4 s=dminl=cb4 adminZ=cb4 Accepted Updste
0225 A
03182016

user?==cb4 s=dminl=cb4 adminZ=cb4 Accepted Updste
0225 A

03182016
18/02/18 14:24:40 752 o'clock HKT userd==ch4 sdminZ=cb4 admini=cb4 Accepted 024 A Updste:

03182016
Locked by Admin userd==chd4 sdminZ=cb4 admini=cb4 Accepted 2304 A Updste

03182016
NEWFASSINORD s er2—ch4 admni=—ch4 admnZ—cb4 Accepted TEE Update

Old Value v New WV alue

Ak

03182016
0225 P
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2. Delete user

H KE x Welcome, (admin1@cbd) Log Out  User Preferences Change Password En
ERBXEH
Home - Dashboard = Admin Audit Report
D.".l s
Showing 1-11of 11 C Rows [20 v|
Field = = Oid Value New Value
Date Time
DELETE
- - 02:25 A
H KE x Welcome, (admin1@cb4] LogOut  User Preferences Change Password Email L
BEREEHM
Home - Dashboard = Admin Audit Report
| ~
Showing 1- 11 of 1 C rows[20 v]  « <[JEM >

03182018
02:26 PM

s erd—chd4 admnZz==cb4 adminil=ch4 Accepted

‘ Maodified 4 Action g
Oid Value Hew Value v Requester.r Approver T Status v = v
: Ype
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3. Change of user permissions of an account

Welcome, (admin1@cb4) Log Out  User Preferences Change Password E

HKEX

BERXEHM
Home - Diashboard = Admin Audit Report

[+ ~
Showing 1-11of 11 (X Rows [20 /]| « <JER
: Mndifi:.-atinn: Old Value New V alue
Date Time

s er 1==cb4- 188887

selfs ervice_colbtersl spprover s effservice collsters| user.selfs ervice_documentdow nbed user 1==cb4-

R useri=ch4-1877&2 188785
7

cremEr seffservice collsteral approver sefservice colatera| 1= e s effservice documentdow nload, serl=chd- selfservice coleters| spprover s elfservice collstersl serselfs ervice_documentdow nibed user 1==cbd-
: 187782

188887 s elfservice collateral approversefservice colatersl s & s elffservice docurmentdow nlcad
selfs ervice_colbteral approver s elfservice collasteral 1ser selfs ervice_documentdow nbad user 1==ch4-

189920 s elfs ervice_collsteral approver selfservice collsteral 1ser s effs ervice_docurmentdow nibad
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H KE x Welcome, (admin1@cb4) Log Out  User Preferences Change Password Email
BERXEH
Home - Dashboard = Admin Audit Report

L] ~

Showing 1-11of 11 C' Rows [20 v|

Modified
Old Value — New Value —
user

userl==cb4 sdminl=cb4 adminZz=cb4

Requestery | Approver 4 | Status ¥ Approval &
[F
anTHe

0420 Ad
0072018

userZ2==ch4 adminl=cb4

us er 1==cb4 188687
selfs ervice_colbteral approver s effservice collateral wserselfs ervice documentdow nbad user 1==ch4-

188765
03072018
sefservice colatersl & e s effservice docurentdow nload, lserl=ch4- selfservice coleters| approver s effservice collsteral 1serselfs ervice_documentdow nbed user 1==ch4- i Accepted Update

05043 P
pprover sefservice_colateral 15 & 5 effservice_documentdow nload 187782

selfs ervice_colbteral approver s effservice collateral wserselfs ervice documentdow nbad user 1==ch4-

189920 s effs ervice_collsteral_spprover selfservice collsteral user,s elfs ervice_documentdow nibad

4. Created new user
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H KE x Welcome, (admini@ch4) LogOut User Preferences Change Password |
ERBxEH
Home - Dashboard = Admin Audit Report

L] ~
Showing 1- 11 of 11 ¥ Rows [20 V| « <Kl

Medification
= = _— Old Value = New Value =
Date Time
i 0318/2018
A ccountlodked Datetime 180216 14: 24:40. 752 o' clock HKT
024 A
0318/2018
A coountlodked Datefime 180315 14:24:57. 200 o'clock HKT
0235 A
0318/2018
Acocountl occkedReason Locked by Admin
0224 A
0318/2018
Acocountl occkedReason Lodked by Admin
0235 A

03/18/2018

0223 A
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H KE x Welcome, (admin1@cb4) LogOut  User Preferences Change Password Emai
EBRESEH

Home - Dashboard = Admin Audit Report

=] ~

Showing 1- 11 of 11 ¥ Rows [20 v| « <JFN >

Old Valu v Mew Val + Re t A Statu Sy
alue w WV alue v v ueser TOVer .' .' v
User % L Type

18/03/18 14:24:40 752 o'clock HKT userd==chd sdminZ=chd sdmini=cb4

0182018
0224 A

0182018
KT user2==ch4 sadminl=cb4 sdminZz=cb4 Accepted 0225 A Updste

0218/2018
Locked by Admin userd==chd4 sdminZ=cb4 admini=chd4 Accepted Update
0224 A
3==cb4 adminl=cb4 adminZ=cb4 Accepted GanaEme Updat:
user mini1=c admin =3
025 Ad
031820168

EseF=chk4 sdmni==cb4 sdmin2=cb4 Accepted
0224 PM

5. Locked user account
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EE@XBF

H KE x Welcome, (adminv@cbd) LogOut  User Preferences Change Password [
BEREEHMN
Home - Dashboard = Admin Audit Report

] A
Showing 1- 11 of 11 ¥ Rows [20 v| « <Kl
rY
v

Fiekd S Old Value = New Value
Date Time
DELETE

02/18/2018
- - 02:25 A

02/18/2018
Acoountlocked Datetime 180386 14:24:57. 200 dclodk HKT
02:25 AV

0318/2018
Accountl ockedReason Lodked by Admin
0235 AV

03/18/2018
A coountlodoed Detetime 1803718 14:24:40 752 o' clock HKT
024 A

03182018
AccountockedReason Lodked by Admin
0224 A
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BRXBHM

Welcome, (admin1@ch4) LogOut  User Preferences Change Password Emai

Home - Dashboard

=] ~

Showing 1- 11 of 11

Old Value

KT

6. Unlocked user account

March 2021

18/0316 14:24:40 752 o'clock HKT

Lodked by Admin

=

New Value

Admin Audt Report

Ak

userd==chd

user3==ch4

userd==chd

user2==chd

S

sdmin?=—ch4

sdminl=cb4

sdminl=—ch4

admin2=cb4

Rnuszﬂv

« <N >

A ction g
w
Type
03182018

admin2z=cb4 Accepted Updste:
0225 A

adminZ=cb4 Accepted araznig Update
025 A
L 02182018
admini=cb4 Accepted 024 A Update

0382016

0¥182018
0225 A

admini=ch4

wsed—ch4 sadmnZ=ch4 admini=cb4 Accepted Update:

0224 PM
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EE@XBF

H KE x Welcome, (admini@chd) LogOut  User Preferences Change Password |
ERxEH
Home - Dashooard = Admin Audit Report
| ~
Showing 1-11 of 11 Rows [20 v|
Field o= Old Value New Value
Date Time
02/18/2016
CELETE
- = 0225 A
02/18/2016
A coount_ockedDatetime 18016 14:24.57.200 dclodk HKT
0225 A
034182016
AccountodkedReason Locked by Admin
02:25 A
H KE x Welcome, (admin1@cb4) Log Out  User Preferences Change Password Email
BERXEHM
Home - Dashboard = Admin Audt Repart
=] ~
Showing 1-11of 11 Rows[20 v]  « <[JEl >

. Mndfledl
Oid Value Hew Value v quuester' Approver ' Si.at'usv

userZ==cbd4 asdminZ=cb4 admini=cb4 Accepted

03ME2016
0225 A

02018
0z25

A ction g
v
Type
0182016

s er3=ch4 admini==cb4 admin?=chbd4 Accepted Update
0225 PM

KT user3==cbd  asdminl=cb4 adminZ=cb4 Accepted
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